1C:lNpepgnpusatne 8

KAMWH:PacueT 3apaboTHOM
nraTbl 4ng OLQKEeTHbIX
ydpexageHun. Bepcua 3.5

PyKOBO,EI,CTBO NnoJib30BaTEIlA

(onncaHne KoHurypauumn)

Dupma «<KAMUH»
Kamyra
2014 r.



INIPABO TUPA’KUPOBAHUSA ITPOI'PAMMHBIX CPEACTB
N AOKYMEHTAIIUU ITPUHA VIEKUT ®UPME 1C

[Tpuobperast koudurypanuio «KAMUH:Pacuér 3apaboTHOil TIaTHI

Ui OI0/KeTHBIX yupexaenuil. Bepcus 3.5», Bol TeM cambiM maeTe

corjacue He IOIyCKAaTh KOIMPOBAHUS IIPOTPAMM H IOKYMEHTAIIII
6e3 muchbMeHHOTo paspemrenust ¢pupmbl 1C.

Kondurypaims paspaborana dpupmoit «KAMWH»

© 3A0 «1C», 2014

Dupma «1C», Mocksa, 123056, a/s 64
Ortnen nponax: Cene3HeBckas yi., 21
tenr. (495)737-92-57
daxc: (495)681-44-07
e-mail: {c@1c.ru
URL: http://www.1c.ru

@Oupma «KAMWH>», Kanyra, 248023,
nep. TepeHunckui, 6,
Tenedbon/dakc: (4842) 53-10-22
e-mail: kamin@kaluga.ru
URL: http://www.kaminsoft.ru

I'pynma pazpaboTKn KOHGUTYPAINI I JOKYMEHTAIIIIL:
Dupma «KAMUH» — Tpxeropxkesckuii A., Illynapun M., Tynuusia B., T'yposa H.

Hanmenosauue kuuri:  «KAMUJH:Pacyer  3apaboTHoii  mwmatel 1 OIOKETHBIX
yupesxaenuit. Bepcust 3.5. PykoBoactBo mosbsoBatens (Onucanie
KoHbUrypamumn)»
Homep mamanus:  83.00635.02.005
Jlata Beixoma: 23 ampens 2014 1.



JIMHHUA KOHCVJIbTALJHH
(4842) 53-10-22

Jlnga nonbsoBateneil kondurypauuun «KAMIH:Pacuer 3apaboTHON Imia-
ThI IS OIO/KETHBIX yupeskaeHuii. Bepcust 3.5» ycyru JIUHUM KOHCYJIbTa-
LU TIPEOCTABISIOTCS TI0 TeJeOHY U JeKTPOHHOI ToYTe.

[Tosmy4yeHne KOHCYIBTAIINN BO3MOKHO TOJIBKO TIOCJIEe PETHUCTPAIUN IPO-
TPaMMHOTO TIPOAYKTa (M7 9eT0 HEOOXOANMO 3aMOJHUTh PETUCTPAIIHOHHYIO
aHKeTy U BbIcJaTh ee B pupmy «1Cs).

B crouMocTh KOMILTEKTa TTOCTABKM MPOTPAMMHOIO MPOAYKTa BKIIOUEHO
o0cIy;KUBaHVe TI0 JIMHUYA KOHCYJIbTAIMI B TeYeHUe MepPHojia, YKa3aHHOTO B
Ballieil pervcTpaliontoil ankere. KymoH Ha GecruiatHoe o6cy:KUBaHUe TI0
JIVUHUY KOHCYJBTAI[MH, a TakKe KOHBEPT C MapKOH M aZpecoM BXOIAT B
COCTaB MPUOOPETEHHOTO BAMU KOMILTIEKTA TIPOTPAMM.

Iocse okOHYaHUS CPOKa JBTOTHOTO OOCTYKUBAHUS TPOAYKTA, TTOIH30-
BaTeNio HeoOXoAUMO 0(OPMUTH TIATHYIO ToAnMcKy Ha VHbopMalnoHHO-
Texnosornyeckoe ComnpoBoxaerue (MTC).

3a xoHcysbraiuaMu o koHpurypanun «KAMIUH:Pacyer sapaGotHoit
TIATHI IS GIO/KETHBIX yupeskaenuil. Bepcust 3.5» Heobxommmo obparaTs-
ca  Ha Jluaumioo KoHcyJabramumii  ¢upmbl  «<KAMWH» 1o  E-mail:
hotline@kamin.kaluga.ru nmu mo tenedony (4842) 59-18-44. Jlunusg KoH-
cysnbTaruii pabotaer ¢ 9.00 mo 17.00 Mo MOCKOBCKOMY BpeMeHH, KpoMe
cy660T, BOCKpeCeHUI U IPa3iHUYHbIX THEIL.

O6pamtasich K JUHUU KOHCYJbTAIlMH, CJIEAyeT HAXOAUTHCS PSIIOM CO
CBOMM KOMIIBIOTEPOM, MIMeTh TI0/l PYKOI HacTosllee PYKOBOJCTBO U CBOIO
YacTh PETHUCTPAIOHHON aHKeTHl. jKeslaTesbHO 3apaHee YTOYHWUTH THUIIBI
HCTI0JTb3yEeMOT0 KOMIIbIOTepa U MPUHTepPA.

HaGpaB TenedoH JMHUN KOHCYJBTAIWIA, BBl JOJKHBI YCJBIIIATh OTBET
nexypHoro corpyauuka. [locie aToro cooliiuTe HauMeHOBaHUE Ballleil op-
raHu3allK, PerucTPallMoOHHBI HoMep (OH oOO03HaYeH Ha Ballledl 4acTh pe-
THCTPAIMOHHON aHKeThI) U, BO3MOXKHO, IPYTYIO PETHUCTPAIMOHHYI0 WH(MOP-
MaIfio TI0 3alpoCy COTPYAHWKA JWUHUM KoHCyJbTanuii. HasBannas Bamn
uHbopmaims GyIeT TpoBepeHa 1O MAHHBIM, YKa3aHHBIM B OTOCJIAHHOM B
bupmy «1C» yacTu perucTpaliioHHON aHKeTHI.

OTBeuasi Ha BO3HUKIINE Y Bac BOTIPOCHI, NEKYPHBIN COTPYIHUK MOXKET
BOCIIPOM3BECTH CUTYAIUI0 Ha CBOeM KoMIlbioTepe. OH JacT BaM pPeKOMeH-
MaIuu cpasy ke WIH Tocie 0OCYKAeHUsT ¢ pa3paboTINKaMU.

MBI BCET/JIA PA/IbI BAM IIOMOYb!
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BBEAEHWE

Kougurypamus «KAMUWH:Pacuer sapaGoTHoil wiatel mas G-
JKETHBIX yupeskaeHuii. Bepcus 3.5» (mamee KoHGUTypalus WIn mIpo-
rpaMMa) IpeJHasHaueHa [JIs1 KOMILJIEKCHOI aBTOMATU3allUM pacyeTa
U HauyuCcIeHWs 3apaboTHOH TIaThl Ha 0Oase MPOTPAMM  CHCTEMBI
«1C:IIpeampusarue 8».

Kouduryparusa MoxkeT MOCTaBAITHCI B CJAEIYIONINX BapuaHTaX
KOMILJIEKTaI[ AN

o mporpammubiii poaykT «1C:IIpennpustue 8. KAMWH:Pacuer 3a-

paboTHO# TaThl A Ol0/KeTHBIX yupesxaeHuil. Bepcusi 3.5»; ara
noctaBka BkJovaeT nporpammy <«1C:Ilpennpusitue 8» u Kondury-
pamuio;
o mporpammHBI TIponyKT «1C:IIpeanpustue 8. KAMUH:Pacuer 3a-
paboTHOI TIaThl AJis GIOIKETHBIX yupeskaeHuid. Bepcust 3.5. Baso-
Bas BePCUST»; aTa MOCTaBKa BKJIIOYAET porpamMmy
«1C:Ilpennpusitue 8> u 6azoByio Bepcuto Konduryparuum,

e nporpammubiii npoayktr «KAMUWH:Pacuer 3apaGoTHON IIaThi st
GIO/KETHBIX yupeskaenuil. Bepcust 3.5»; sTa MmocTaBKa BKIIOYAET
Torpko KoHurypaimio.

basoBas Bepcusa Koudurypanum nmeeT orpaHNYEHUS MO UCIOb-
30BaHNIO U (YHKIMOHATY U OTJUYUA B TOPSAIKe ee yCTaHOBKHU.
OcCoGeHHOCTH YCTaHOBKH U WCIOJB30BaHUS (a30BON BEPCUH OIMHCa-
uel B pasgesne 1.7 «Ocobennoctu pabotsl ¢ GazoBoil Bepcueil Kon-
duryparun».

Ecmn xondurypanua mocTtaBiasgeTcd B KOMILIEKTE C IIPOTPaAMMOI
«1C:IIpegnpusarue 8», ToO ee MOXKHO WCIIOJIb30BATh, ITPEIBAPUTETHHO
yctanoBuB nporpammy «1C:Ilpennpuarue 8> m3 KOMILTEKTa MOCTaB-
K.

Ecmn koudurypammsa mocTaBiIsgeTcs Kak OTAEJbHBIN MPOTPAMM-
HBIIl IPOAYKT, TO ee MOXKHO HCIIOJb30BaTh, €CJIM Ha BallleM KOMIIBIO-
Tepe ycTaHoBJeHa JuileHsnoHHad miaatgopma «1C:Ilpexnpusarue 8».

[l KOppeKTHOTO OTOOpaskeHUs1 3KpaHHBIX (opM mpu padote
KOH(HUTYpAIIK [OKHBI OBITh YCTAHOBJIEHBI CJIEAYIONINE TTapaMeTPh
skpana Windows:

e paspeliienue 3kpaHa He HKe 1024 x 768 Touek,

e pUdT IKPaHA — METKUM.
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B koMmILTeKT mocTaBKU KOH(MUTYPAIUU BXOMAT AMCTPUOYTUBHBIN
JMCK, KJII0Y amImapaTHoil 3amuTsl (KpoMme 0a30BOil BepcHM), KOHBEPT
C MapKoi, ToJb30BaTesNbcKoe JIWIIEeH3MOHHOE CcOoTIalleHne, Pperu-
CTpallMOHHAA aHKeTa, JOKYMEHTallld U YIIaKOBKA.

Kouduryparusa mo3BoJideT:

® [IPOBOAWTH pacyeT M HadyucjeHre 3apabOTHON IUIATBI 110 KaxkKIOMY

COTPYZIHUKY B COOTBETCTBHMM C JIeHCTBYIOIIMM 3aKOHOJATEIbCTBOM U
MIPUHSATBIMY B YYPEXKIEHUHU TTPABUIIAMMY;

e TMPOBOIUTH pacueT BCeX BUIOB HAJOTOB, OTUYMCIEHUN BO BHeOWOI-
KeTHble (OHABI U cOOPOB, MPETYCMOTPEHHBIX 3aKOHOAATETHCTBOM,
KaK 10 KaKAOMY COTPYAHUKY, TaK W B I[eJIOM TI0 YUPEKAEHUIO;

® 0JIyyaThb PasJM4YHble BU/BI BBIXOAHBIX JIOKYMEHTOB: BeIOMOCTH,
CBOJIbI, pacyeTHbIE JIMCTKU, CIIPABKU O JI0X0/[aX, HAJOTOBblE KapTod-
KU, OTYETHl B HAJOTOBBIE OPTaHbl U [leHCHMOHHBIN (oHa Ha GyMask-
HBIX M MarHUTHBIX HOCUTEJISIX U JIPyTHE;

e (QopmupoBaTh u mepeHocUTh B mporpamMmbl «1C:Byxrantepust rocymap-
cTBeHHOTO YyupexjaeHus», «1C:byxrantepusi rocynapcTBEHHOTO Yupe-
kieHus: 6azoBas» u «1C:BDyxranteprst rocyfapcTBEHHOTO YUPesKAeHUs
2.0» nmaHHble, CBSI3aHHbIE C HAYMCTEHWEM ¥ BBITLIATON 3apaboTHON Tiia-
THI, PACYETOM HAJIOTOB U OTYUCJIEHUI OT 3apabOTHOMN IIaTHL.

3APETCTPUPYUTECH!

B cocraB xoMiiekTa IporpaMMHOTO IPOAYKTa BXOAWUT perucTpa-
IUOHHAs aHKeTa, COCTOSMasl U3 ABYX dacTell. Bbl JO/KHBI 3amosi-
HUTHb NE€PBYIO 4YacTb (IIOJIOBUHY) aHKETHl CBOMMM JAaHHBIMU U BBI-
cratb B ¢pupmy 1C. BricaaTh aHKeTy HY>KHO IHICBMOM IIO ajfipecy,
yKa3aHHOMY Ha KOHBEPTE, KOTODPbIIl BXOJNT B COCTaB IPUOOPETEHHO-
TO BaMU KOMILJIEKTa.

IIpeaBapuTenbHO 3aperuCTPUPOBATHCSI MOXKHO, TI€pelaB peru-
CTPAIlTMIOHHYIO aHKETY CIEAYIOIMUMU crocobamu:
e B OTCKAaHWPOBAaHHOM BHIE TI0 3JEKTPOHHOW modre: hot-
line@kamin.kaluga.ru;
e 10 WnTeprer Ha Web-cepsepe upmb KAMUWH
http://www kaminsoft.ru.

PeI‘I/ICTpaHI/Iﬂ BhIIIIE€ II€PEYNCTIEHHBIMUI crocobaMu He OCBO60>K,Z['¢1-
eT BaC OT O0SA3aHHOCTH OTIpPaBUTh 3allOTHEHHYIO IEPBYIO YaCTb pe-
FI/ICTpaHI/IOHHOﬁ AHKETHhI IIO IIOYTE.
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Bseoenue

Bropyio (Bamry) 4yacTh aHKeThl M AUCTPUOYTHBHBIN IJUCK DPEKO-
MEH/IYETCSI COXPaHATh, 3TO OYAET SIBJSATHCS CBUAETENBCTBOM TOTO,
YTO BBHI II0JIb3YETeCh JIUIEH3NOHHBIM IIPOTPAMMHBIM IIPOAYKTOM.

C momenta norydenust dupmoit KAMUWH Bamieit peructpammos-
HOM aHKETHI BbI CYUTAETECH 3aPETUCTPUPOBAHHBIM TI0JIH30BATEEM.

Bsl umeere mpago:

®  YCTAaHOBUTH KOHGUTYPAIMIO HA OIUH KOMITBIOTEp WJIM HA OIUH Cep-

Bep JIOKAJbHOU ceTH, IIPU 3TOM Ha TaKOM KOMIIbIOTepe WJM cepBepe
JIOKQJIBHOI CeTH MOKHO YCTAHABJIMBATh HECKOJbKO KOIMI KOH(DU-
rypaiy ¥ BeCTU HeCKOJIbKO MHPOPMAIIMOHHBIX 6as;

®  OpPraHM30BaThb [OCTYI K KOHQUTYPAIMM C JAPYTUX KOMITBIOTEPOB
(xpoMe GazoBoii Bepcuu, paboTa ¢ KOTOPOW BO3MOXKHA TOJNBKO Ha
OJIHOM KOMIIBIOTEPE), €CJIU KOMIIBIOTEPhI 00hEIUHEHBI B CETh, €CJIU

Ha 3TUX KOMIIbIOTepaX YCTaHOBJIeHa JIMIEH3MOHHAsl Bepcusi IIPo-
rpammbl «1C:Ilpennpusitusg 8> 1 ecau UMeIOTCS JIWIEH3UW Ha JI0-
MOJTHUTEbHBIE paboure MecTa st paboTel ¢ Kouburyparmeit,

®  1ICIOJH30BaTh KOHGUTYPAIUIO TOJTBKO COBMECTHO C JIUIeH3MOHHOMN
Bepcueil mporpammbl «1C:IIpeampusrtue 8», pabora IPOrpaMMmbl ¢
HesuieH3noHHbIMU Bepcusimu «1C:Ilpenpustus 8> He rapaHTupy-
eTcsl W HapyimaeT aBTopckue mpaBa ¢upMmbl «1C» u pupmbr «KA-
MUH>»;

®  [I0JTH30BATHCS YCJAyTaMU JIMHUM KOHCyJbTannii ¢pupmbl KAMUH:
= o tenedony B Kanyre (4842) 59-18-44,

" [0 37eKTpoHHO# moute hotline@kamin.kaluga.ru,
= B oduce pupmsr KAMUH;

e  TOJyYaTh OGHOBIIEHUS KOHGMUTYPAIIMU WJIM HOBbIE PETAKIINU KOH-
¢durypaiuu, BRIIOYAOIINE MOCTEIHUN peNnu3 ITIPOrPaMMBI, aKTy-
asbHbIe (DOPMBI OTUETHOCTH, U3MEHEH!S K TOKYMeHTAIINN;

e Hanpasadath B pupmy KAMUH npensnoxkenus mo yiaydiieHUIo pa-
GOTHI POTPaMMbl U PACITUPEHUIO ee BO3MOKHOCTEI;

e npuobperaTh HOBbIE BEPCUM KOH(PUTYPAIIUU CO CKUIKOM.

Bl He nMmeete mpaBa:

e TMpomaBaTh, TEpeaaBaTh GE3BO3ME3HO JTUOGO MHBIM CITOCOGOM KOH-
Guryparmio IpyruMm IMoJb30BaTeNsIM 0e3 MPEKpPAIeHIs TOIb30Ba-
HUST KoHUTypanueil y cebs;

e  yCTaHABIMBaTh KOHMUTYpaluio Gojiee YeM Ha OIMH KOMIIbIOTED WU
Ha OJIMH cepBep JIOKATBHOU CeTH, TP HeOOXOAUMOCTH YCTaHOBKH
KOH(MUTYpAIlY Ha HECKOJBKMX KOMIBIOTEPaX, HYXKHO TPHOOpecTH
TIOTIOJTHUTEJbHbIe KOMITJIEKTH KOH(UTYpanuu;

®  KONUPOBaTh KOHGUTYPAIUIO U TOKYMEHTAIINIO, 32 UCKJIOUYEHEM CO-
3/1aHUS Pe3ePBHBIX KOMUI KOH(PUTYpPAIIUU.
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Kondurypammsa orTkpbiTa a8 H3MeHeHHiT (KpoMme 6a30Boil
BEpCHM). Uckmrouenne COCTABJIIOT MOIY/IN:
«MomynsBsimonaeHnstOGHOBIEHUST, «MonyapPacueToB»,
«MoaynsPerucrpartuns u  «O6muitMoayasllpoBepkus.  [lna
TAHHBIX MOIYyJIeil OTCYTCTBYeT MCXOAHBII TeKCT MOCTaBKIL

OUBITHBIN TTOJIB30BaTETh MOXKET BHECTH H3MeHeHHS B KOH(UTY-
pamuio, UCIoIb3ys cpeAcTBa KOH(UIYPUPOBAaHUS, ONUCAHHbBIE B JI0-
kymeHTaruu K mporpamme «1C:Ilpeampuarie 8> (kpome 6a30Boit
Bepcun). O1HAKO BHOCUTDH U3MeHeHH B KOH(MUTYpaIllUio CpeJCcTBaMU
Konduryparopa He pekoMeHIyeTCH.

B cay4ae BHeceHUs M3MeHeHHH B KOH(UTYPAIMIO ITOJIH30BATETh
Geper Ha cebs1 BCIO OTBETCTBEHHOCTh 3a €€ MPAaBUJIBHYIO PaboTy.
Koncympranmuu mo maMeHeHHSM KOHGUTYypalmu u mo pabore B M3-
MeHeHHOM moJib3oBaTeseM koHburyparun ¢dupma KAMUH ne naet.

basoBag xkoudurypanms mMeeT MOAYJHM, TEKCTHI KOTODBIX He
BKJIIOUEHBl B TOCTaBKy. /[/is1 6a30BOIl BepcHU He MOIEP/KUBAETCS
u3MeHeHNe KOHMUTYpalun MoJIb30BaTesIeM.

IIpu usmenenwn sakoHomaTtenbcTBa dupma KAMUH cBoespe-
MEHHO H3MeHSIeT KOH(MUTYpaIuio U TpeIoCcTaBIsieT 3aperncTpHpo-
BaHHBIM TIOJTh30BATeISIM BO3MOJKHOCTD IOJyYeHNS M3MeHeHWH M J10-
nosHeHN#T K KoHurypauuu. [losyyaTs W3MeHeHUS W IOMOJHEHUS
koHbuUTyparun MoxHo B oduce dupmsr KAMUH, o anexTporHOit
mourte, y mapTHepoB 1C u maptaepoB ¢dupmer KAMUH, v xoTopsix
npuobpeTeHa KOHMUTYPAIUL.

[Tpu obpaiieHuu Ha JUHUIO KOHCYJbTAlUil 1O TejedoHY Kesa-
TEJBHO, YTOOBI BBl HAXOWIJINCH TEPEl KOMIBIOTEPOM ¢ paboTaromieit
MporpaMMoOIi, MMeJIN IoJ PYKOIl HacTosdllee PYKOBOACTBO M BallLy
YacTh PETHCTPAINIOHHON aHKEeTHL

Ilepen obpareHreM 1O TOBOAY HEBEPHOTO C Ballleil TOYKHM 3pe-
HUS pacdeTa BHIMATeTbHO O3HAKOMBTECh C HOPMaMU 3aKOHOJATENb-
cTBa W ybeauTech, YTO Bbl MX MPaBUIbHO moHuMaete. [Ipu obpariie-
HUHM HasblBaiiTe Balll ropoj (HaceJeHHBINl IIyHKT), HalMeHOBaHUe
MOJIb30BaTeIsI M PeTUCTPAlOHHBIN HOMep. Eciau BBl cuuraete, 4TO
HeBEpHO IIPOU3BOJAUTCS pacyeT, TO CChLIaliTech Ha HOPMY 3aKOHOA-
TeJbCTBA, KOTOPas, 10 BallleMy MHEHHIO, HapylIaeTcs.

[Moy4aTh oOHOBIEHHS KOH(UTYpAIMN BHI MOJKeTe Ha caiire
dupmer KAMUH http://kaminsoft.ru.

Jt10 GyaeT BO3MOXKHO IOCJTE TOTO, KaK Ballla PerHCTPAIlMOHHAS
auketa Gymer sapeructpupoBana B pupme KAMIH.
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Bseoenue

Kpome Ttoro, o6HOBIeHHsT KOHPHUIYpAUU MOKHO IOJIydYaTh IIO
SJIEKTPOHHON MMOYTe, MOCJAAB 3alPOC Ha JIUHHUIO KOHCYJIbTAIWil
dupmer KAMUH mo aapecy hotline@kamin.kaluga.ru, yxasas B
3ampoce HauMeHOBaHIe HOJIb30BATEJISI IPOTPaMMBI,
PETUCTPAIIMOHHBIIT HOMEpP MPOrPaMMBI, DEJN3 MPOTPaMMBbI, C
KOTOPBIM paboTaeT MOJIb30BaTeb.

Ha web-cepsepe ¢pupmer KAMUH http://kaminsoft.ru mosxHO
HOJIYYUTh ONMEPATUBHYIO WH(GOPMAINIO O BHECEHHBIX M3MEHEHUSIX U
JIOTIOJTHEHUSIX B KOH(MUTYpAIHIO, pa3paboTKe HOBBIX Bepcuil KOH(DU-
TypaIli, MOAIeP/KKe MOTb30BaTe el U APYTOM.
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[NaBa 1. YCTaHOBKA Ha
KOMMbIOTEP

1.1 TpeboBaHMa K KOMMNbIOTEPY

Jlns ycranoBku mporpammbl « KAMUH:Pacuer 3apaboTHOil 1u1a-
TBI 11 OIOMKETHBIX yupeskaeHuil. Bepcust 3.5» NpeabsBIISIOTCS
cienyionrie TpeGOBaHUS K KOMITBIOTEDPY:

e omepanuonuas cucrema MS Windows XP / 2000 / Server 2003 /
Vista / Windows 7,
mpotieccop Intel Pentium IT 400 Mrij 1 Bbiiie;
olepaTuBHas rmamaTh 256 Moaii;

JKeCTKUN TUCK;

YCTPOICTBO YTEHUST KOMITAKT-IUCKOB;
USB-niopT;

SVGA-mucmnen.

1.2 YcTaHOBKa KOHMUrypaumm

[lepex ycranoBKOil KOHUTyparuu Ha KOMIBIOTED IIH CepBep
JIOKAThHOW CceTH yOeauTech, YTO Y Bac yCTAaHOBJEHA JIUIEH3MOHHAS
Bepcusi «1C:IIpenmpuarust 8s.

YcranoBka KoHGUIypalluM IPOU3BOJUTCSA TaK >Ke, KaK U ycTa-
HOBKa J1i000il TumoBoit koHurypanun «1C:IIpeanpustus 8», Koro-
pas omucaHa B KHHTe «PyKoBOACTBO IO yCTaHOBKe U 3aIlyCKy» U3
KoMILTekTa AokymeHTanun kK «1C:IIpeampusruio 8».

Koudurypamms «KAMUWH:Pacuer 3apabGoTHOil TwIaThl 171 OfOI-
JKETHBIX yupeskaeHuil. Bepcusa 3.5» mocraBisgercs Ha KOMIIAKT-
TVICKe.

YcranoBka KOHGUIypanuu BBINOJIHSAETCS IIPH ITIOMOI CIIEIH-
aJTbHOI IIporpaMMBI yCTAHOBKU. /[JII yCTAaHOBKU € KOMIIAKT-AHCKA
HEOOXOUMO BBITIOJIHUTD CJIEAYIONINEe IeiiCTBUL.
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1. BeraBbre kommakt mauck c¢ auctpubyruBom «KAMUWH:Pacuer
3apabOTHON TLIAThI /IS OIOKETHBIX yupesxaenuil. Bepcus 3.5»
B YCTPONCTBO YTEHMUsI KOMIIAKT-AMCKOB Ballero KOMIIbIOTEPA.

2. JloxxauTech aBTOMAaTH9eCKOTO 3aIlyCKa CTApTOBOTO MEHIO.

Ecan mo kakoii-mu6o TPUYMHE CTAPTOBOE MEHIO aBTOMATHYECKU
He 3amyckaeTcsa (HampuMmep, B [lanenu Ympasiaenus B cBolicTBax
YCTPOMCTBA YTEHUS KOMMIAKT-AMCKOB CHAT (JIaKOK <«ABTOMaTHUe-
CKOe paclio3HaBaHUe MANCKa»), TO IPOrpaMMy YCTAaHOBKHU cCJexyeT
3amycTtuTh  BpyuHylo. /[lia  aToro  Hago  3amycTuth  paiin
«Autorun.exe», pacIoJIO;KeHHBII Ha IHCKe.

B craproBoe MeHIO BXOAAT TYHKTH YCTAaHOBKH ILIATOPMBI
«1C:IIpegnpuarue 8» (kKpoMme TMOCTaBKHU, BKIIOYAOINIEN TOTBKO KOH-
(urypanmio), KoH(pUTYpalni, YCTAHOBKU JpaliBepa KJI0Ya 3aIUThI
(kpome 6a30BOIl BepCHN), PETHCTPAIH CUCTEMBI 3alUThl (KpoMme
6a30BOIl BepCUI).

B crapToBOM MeHIO MPOTpAMMBI YCTaHOBKH BBIOEPUTE MYHKT
«Kouduryparmma KAMUWH:Pacuer 3apaGoTHON MIaThl A7 OOIKeET-
HBIX yupeskaeHuil. Bepcug 3.5». IIporpaMMa yCTaHOBKH TPOU3BOIUT
HOJTOTOBUTEIbHBIE JEeWCTBUSI W BHIBOIUT I/IHiOpMaI_[I/IOHHOG OKHO.

Janee >

Jl71s1 mpooKeHNS Ha)KMUTE KHOIKY . [lanee mpentaraet-
CSI KaTaJIoT /I yCTaHOBKU mabioHoB. [To ymosuanmio Gyaer mpen-
moxen katamor «C:\ProgramFiles\1Cv8\tmplts>. Bbr moxxere co-

TJIaCUTbCA C 2THM NJIN BbI6paTB ,leerfI KaTaJor. Z[JIH neiexoz[a K
Aanee =

CJIeAYIONIEMY ATy YCTAHOBKU BHOBb HAKMUTE KHOIKY
Baxwno!!!

YcraHoBKy ApaliBepa 3allUTHl M PETUCTPAIMIO CHCTEMBI 3ALIUTHI
HEeOOXOAVIMO BBIMOJHSTh IIOJ30BATENI0 C AAMHUHUCTPATHBHBIMU
npaBamu. [yt 6a30BOil BepcuM yCTaHOBKa JpaiiBepa 3alIUTHI He
TpebyeTcs..

1.3 YcTaHOBKa AgpaviBepa 3aliumThl

JpaiiBep 3alUTHl ycTaHaBIMBAaETCS OAHOBPEMEHHO C perucTpauueit
CUCTEMBI 3allUTHI.
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1.4 Perncrpauma cuMcrtembl 3allinThl

B craproBOM MeHIO MporpamMMbl YCTaHOBKH BbIOEpUTE MyHKT «YcTa-
HOBKA M perucTpauys CHCTeMbl 3aluThl». HadyHeTcs aBTOMaTHveckas
YCTaHOBKA, MOCJE Yero MOsSBUTCS COOOIIEHHE <Y CMEeIHOe BbIMOJHEHHE
DllRegisterServer & hasp _com_windows.dll. ».

Bo3moxHbIe omTMOKH.

Ownbka:

[lpu 3amycke yCTaHOBKM CHCTEMbI 3alIMTHI, YCTAaHOBKA HE MPOUCXO-
T, TosiBiiseTcs coobineHne <«HeBo3moxkHO co3nath Qaiin... Omubka
JocTyna»

Pemenue:

JInGo mnosp30BaTellb HEe MMEET MpaB aJAMHHHCTPATOpA, JIMOO MCMOJb-
3yeTcsl ycTapeBllas BEpCHs YCTAQHOBLIMKA CHCTEMbl 3allWThL. AKTYyab-
HYIO BEPCHIO YCTAHOBILMKA MOXKHO CKauaThb C caiita

http://www.kaminsoft.ru/download /zp35.exe

Ownbka:

[lpu 3amycke yCTaHOBKM CHUCTEMbI 3aLIMThl, YCTAHOBKA HAYMHAETCS,
HO B Tmpouecce Bo3HHMKaeT coobuienue <«Error registering COM+
Application»

Pewenue:

Ota ommnbOKka MOXKET MPOSBIATECS Ha KOMIbIOTepax ¢ 64-pa3psaHoi
OMepaLiOHHOM CHUCTEMOM, €Cii Ha HUX 10 3TOro ObUIM YCTaHOBJIEHBI
HekoTopble koMroHeHThl 3amutel HASP. Kak npaeuno, Ha paGotocno-
COOHOCTb CHCTEMBbI 3aLUMTHI He BiUseT. JlaHHYIO OIIMOKY MOXKHO WTHO-
pUpOBAaTh.

1.5 Ocob6eHHOCTN YCTaHOBKUN CUCTEMBI
3alUnTbl KOHDUrypaumm

B ciydae BO3HHMKHOBEHHS OLIMOOK TpPU aBTOMATHYECKOW perucrpa-
LMK CUCTEMBI 3allMThI, PEKOMEHIYETCS CKAyaTh IMOCJEIHIOK BEPCHIO C
caiira http://www.kaminsoft.ru/download /zp35.exe u 3amycrurs. Ec-
JIM ¥ 9TO HE TOMOIJIO, HEOOXOAUMO BBINOJHUTL PETMCTPALIMIO BPYYHYIO.
Jlns atoro, ubo U3 marku ¢ mabioHaMu KOHGUrypaiui, mbo ¢ aucka
%byksa mucka%\ Configs\ZPL35\protection konupyem (aiinbi:

hasp _com_windows.dll,

hasp_windows 61788.dll,
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hasp windows x64 61788.dll

B nanky Windows. M3 ToM jke mNanku 3amyckaeM YCTAHOBIIMK
HASPLM.exe u crnenyeM ykasaHusiM ycTaHOBIIMKA. J[ns 64-OUTHBIX
OMepalroHHbIX chucTeM, 3amyckaeM (aitn HASP64.MSI u cnenyem yka-
3aHUAM YCTAHOBIIHMKA.

Baxmnol!!!

Perucrpanuio cucTeMsl 3aIiThl HEOOXOAIIMO BBIIIOIHATH MOJIB30-
BaTEI0 C aAMIHHUCTPATUBHBIMU mpaBamu. [[st paboThl ¢ mMOCTaBKa-
MU KOHGUTrypanuy, BKIIOYAIONINMH AallapaTHBIH KJII0Y 3aMUTHI
HEOOXOAMMO MPUCOEANHUTH KINEHTCKUI alMapaTHHIN K09 3alUTHI
(omHOMOB30BaTeNbCKUIT MIH cereBoit) k USB-mopry.

1.6 Co3gaHne MHpopMauMoOHHOM 6a3bl

ITocme okoHYaHMA yCTAaHOBKU MPOTPAMMBI Yy Bac Ha KOMIThIOTEpE
OyIeT CO3MaH KaTaJor ¢ MIaOJOHOM /IS CO3MAHMSI MH(GOPMAINMOHHOM
6askI.

Cosganne HOBOW UHGOPMAIMOHHOI 0asbl HY/KHO ITPOU3BOINTH
CIIEAYIONINM 00Pa3OM.

e 3amyctute nporpammy «1C:IIpeampusitue 8».

e JlobaBbTe HOBYIO MHGOPMAITHOHHYIO Gazy (KHOTIKA

| Hodasure... | ).

o Boibepure mnyHkr <«CosgaHue HOBOH HH(MOPMAIMOHHONW 0(asbl».
Haxxkmure h

e IlporpamMma MpeasioKUT co3aTh WHMGOPMAIMOHHYIO 6a3y 13 mral-
jona. Beibepure «KAMUWH:Pacuer 3apabGoTHON miaThl st Ow0ji-

JKeTHBIX yupeskaenuil. Bepcus 3.5». Haxmure .

e Bsenure HauMeHOBaHMe MH(pOPMALMOHHON 6asbl (OyzeT Ipeisioke-
Ho «KAMUH:Pacuyer sapaGoTHO#l IuIaThl A1 OIOIYKETHBIX ydpe-

sknenuii. Bepcusi  3.5») u  BbiGepuTe THUI ee  PaCIOJIOKEHUS.
Haxxmure _

o BbI6epI/ITe nmin BBeAWTEe HaiME€HOBaHNeE KaTaJiora I/IHCl)OpMaLlI/IOHHOfl

6a3bl. Haxxmure

e [lpousoiizer cosganue UHPOPMAIIMOHHON 6a3bl B yKazaHHOM BaMU
Karajore.

e Takum ke crmocoboMm M06aBbTe WHGOPMAMOHHYIO 0633y IeMo-
BePCUM KOHMUrypaIuu.
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o Ha stom cosmanme I/IH(I)O])MB.L[I/IOHHBIX 6a3 3aKOHYEHO.

1.7 YcTtaHoBKa 6a30BoM BepCcumn
KoHpurypaumm

JlauHbIit pasmen TpelHA3HAYeH IS TOJb30Bareseil 6a30BOI
Bepcun Kondurypamun.

1.7.1 OCobeHHOCTN YyCTaHOBKM
1C:MNpepnpuatune 8.

HE YCTAHABJ/IUBAWTE npaiiep samurtei «<HASP Device
Drivers, on npeguasuaden auss [IPO®-sepcuit 1C:IIpexmpustue 8.

1.7.2 OcobeHHOCTN YCTaHOBKM M 3anyckKa
KOHUrypauum

[Ipu OTKPBITUN nHGOPMAIIMOHHOI 6a3bl cucTteMa
1C:IIpenmpusitTiie 8 BBHIMOJTHIET MOUCK JAHHBIX JulleH3uu. [Ipm mep-
BOM OTKDBITUM MH(GOPMAIMOHHOI 0a3bl JaHHBIE €llle He IOJIyYeHBI,
u cucreMa coobmuT 06 aToM. I IMpoosKeHns paboThl HeOOX0a-
MO TIOJIyYUTbh 3TU AaHHbIE B [leHTpe sumeHsmpoBaHus.

1.7.3 MNonyyeHne faHHbIX INLEH3UN

[MoyyeHre MaHHBIX JHIEH3UN HEOOXOAUMO BHITIOJHATH, €CJIU
npu samycke cucteMa 1C:IIpexmpusTie 8 He oGHapyKuUIa 3TH JaH-
Hble WM eC/Id 3TH JaHHble MMeIoTCs, HO OblIa M3MeHeHa KOHUry-
paIis KOMIIbIOTepa.

Jlns monydyeHMs JaHHBIX JimieHsuu Heobxomum PIN — kox
(HaxXoxWTCA B 3ame4aTaHHOM KOHBepTe).

Ecau ngannbie nuiieH3uu He OOHAPY’KEHbI WM HEAKTyaJlbHBI, BbI-
BOJUTCS AMAJIOT /IS MOJYYeHUs JTUIEH3IH, B KOTOPOM HeOoOXOINMO
BBIOpPATh CIOCOO TMOMYYEHNS JTUIIEH3UN:
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MNonyyeHue nHUREHSMM x

Brifeprre cnocod Nony4eHHA MHLEHSHM;

el

NMHUEHSHA MOKET SbTE NONYYEHS SETOMETHYECKH © MHTEPHET-CANTS
tprael 1C. [lnA aETOMATHYECK.OrD NONYYEHUS NHUEHSHK TpEOYeTCA
aocTyn & FIHTepHET.

() BpydHyo

NMHUEHSHA MOKET GbTh NanYy4eHa No TENedaHY MAK 3 NeKTPOHHDH
NOYTE M3 LEHTPA NMUEHSHPOESHHA.

() Beon naHHEN: paHes SANPOWEHHON THLEHS MM

EbIﬁEDHTE ATOT AYHET. ECAH paHee Bl SANPAUWESNH AMUEHSHID Ha
ATAT NPOAYET W NOAYHHIKE HEDOGXOAMMBIE QAHHEIE M5 LEHTP3
NHUEHIHPOEAHKMA.

£ Hazan I Hanee = || OrreHa

[anee cnexyetr BBectu PIN-kox:

[MonyYyeHHE AHUEHSHH »

Yramume PIMN-kog [16 uudp] 4na NnonyyeHHa MHLEHSHL

PIM-ron:

| < Haszan || Nanee » || OTtrieHa |

Ecmn BbI6paH aBTOMATHYeCKHUI cIocod U ceTh I/IHTCPHCT AOCTYII-
Ha, TO JaHHbIE JITUIICH3NHN 6y,Z[YT IIOJIY4Y€HbI U YCTAHOBJIEHBI Ha KOM-
IIBIOTEP IIOJIb30BATE/II aBTOMAaTUYECKU.
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Ecin BBIOpaH pyYHOU C€IOCOO, TO Ha CIEAYIOIIEM Iare mporpam-
Ma BBIBOJIUT JaHHBIE /IS MOJyYEHUST JTUIEH3UN.

MonyyeHHe AHULEHSHH X

JaHHbIE LA NOAYHEHHA MHULEHSHH;
137-626-140
T85-303-645
242-414-220
835-365-711
078-935-T704

HaureHoBaHME KoHDHrYpaLM9;

CoxpaHuTE B Palin... |

M pHEEAEHHEIE BRILE 0AHHEIE HEOGXOAMMO NEPENATE B LEHTR
MMUEHZWPOESHWA. JINA NpO0Om#eHHA NONYYEHHUA NHLEHZHM HaKMUTE
Hanee.

| ¢ Hazan || Hanee » || OTrieHa |

OTHU JaHHBIE MOXKHO COXpaHUTh B (paitn u BbicaaTh B lleHTp Jm-
IeH3UpoBaHus Ha azpec lic@lc.ru wim coobumts coTpyanuky llen-
Tpa JuieH3upoBaHusa mo teiaedony (495) 688-99-12 (B ciayvae us-
MeHEeHNs 3TUX PEKBU3UTOB WX MOKHO HaWTum B KoHBepTe ¢ PIN-
komoMm). B Ilentpe smmensupoBanus aag Bareii komuu mporpaMMBbl
U KOMIIbIOTepa, Ha KOTOPOM B [JaHHBII MOMEHT 3aIlycKaeTcs IIpo-
rpamma, GyayT chOpMHUPOBAHbI U MepedaHbl BaM JaHHbIE JUIEH3UN.

[Toryyennsie u3 lleHTpa IuIleH3MPOBAHUA JaHHBIE BBOJATCS HaA
CJIeyIoNeM Imare:
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Moay4eHHe AMILEHSHH x

BeeqnTe naHHEIE MHLEHSHLL

|121-212-121-215-454 | [123|

—_

|744-454-545-454-545 | |742|

2

3 |777-788-888-844-451 | 748/

4 |002-333-047-497-844 | 723

5 |B78-465-432-415-646 | 836

g |156-468-746-435-435 | 240

7 |489-789-764-324-749 | 115|

g |486-743-544-897-643 | (313| | Beramute us paiina.. |
| < Hazan || Danee » I | OrmeHa |

Ecim mansble mosydyeHsl o TesedoHY, TO IPOBepKa IPAaBIIHHO-
CTH WX 3allOTHEHUS 9 KaKIOW CTPOKH BBIMOJHAETCS IO KOH-
TPOJIBHOI CyMMe, TOJie KOTOPOI PacIOIOKEeHO CIpaBa OT HOJIS BBO-
na. CoBmaseHne 3HAYE€HUN KOHTPOJBHBIX CYMM JHAJIOTa C KOH-
TPOJABHBIMU cyMMamu lleHTpa JIUIeH3UPOBAHUA O3HAYaeT MPaBUJIb-
HOCTBh BBOJA JaHHBIX.

Ecim nanHBIe MOTy4YeHBI 1O 3eKTPOHHON IIOYTe, TO I BBOJA
JaHHBIX HAKMUTe KHONKY «BcraButh u3 daiina...» u BeIOGEpUTE TO-
JIYIeHHBIN TEKCTOBBIN (haiiI.

[Iporpamma ocymiecTBsleT MPOBEPKY AAHHBIX JHIEH3UU U, eCJH
oHU akTyanbHbI, 3amyckaeT 1C:IIpeanpusaTiie B BBIOPAHHOM pPeKUME.

JlanHble MUIEH3UN 3aIIUCHIBAIOTCS MpoTpaMMoOll B ¢ailn KaTajaora
\licenses, pacmoyio;keHHOTO B TOM jKe KaTajore, B KOTOPOM HaXO[IsT-
ca daitaer cucremsr 1C:IIpeanpusrtue 8.
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1.8 lNepBbIN 3anyCK KOHPUrypaumm

[Ipn mcmosp30BaHNN allapaTHOTO KJ0Ya ITlepei IEepBBIM 3allyc-
KOM KOH(UTYpaIuu HeOOXOJAMMO 3apeTUCTPUPOBATh CHCTEMY 3alld-
ThI (cM. 1. 1.4 HACTOSIIETO PYKOBOACTBA).

[Ipu mepBoM 3amycke KOHGUIypalud MpPOrpaMMa 3alOJTHUT
HAavYaIbHble JaHHBIE U BBIBEIET 00 3TOM COOOIIEHTI.

[Iporpamma mpensiosKuT BaM BBeCTH IIepBOHAYAIBbHYIO HMH(POpPMa-
0. JTO HYKHO 0OS3aTeNTbHO C/eIaTh, TAK KaK Ha OCHOBE BBeIEH-
HOW BaMU IlepBOHAYaJIbHOI WHMpOPMAIMN B KOHMHUTypanmuu OyayT
3aII0JTHEHBI HEKOTOpBIe JTaHHBIE.

Caavana BaM OyIeT TPeTOKeHO BBECTU PETHCTPAIMOHHBIN HO-
Mep IporpaMMHOTO IpoaykTa. Hy:kHO BBecTu HOMep perucTpaliioH-
HOIl aHKeTHI, BXOZAIIeil B cOCTaB KOMILTEKTa.

3aTteM OTKpoeTcsl OKHO ¢ pekBusutamu ocHoBHoro KBK, pexBu-
3UTH HyXHO 3amonHuTh n HaxkaTb «OK». Ilocie atoro otkpoercs
OKHO C PeKBU3UTAMH OCHOBHOTO yupexzaeHus. B mose «Hammeno-
BaHWe» HY)KHO BBeCTH HANIMEHOBaHIE BAllleT0 YYpeKIeHIS, eClau Y
Bac He GymeT MHOTOGMUPMEHHOTO ydeTa, WU HANMEHOBAaHWE OCHOB-
HOTO yYpeXAeHUsI IPpH MHOTO(pHUPMEHHOM yyeTe.

MoJkHO 3amoJTHUTH JTI00BIE TOJS AaHHBIME OCHOBHOTO YUpeKie-
Hug. Ho A1 mepBUYHOTO 3amycka JOCTAaTOYHO 3allOJTHEeHHe HalMe-
HoBaHus. OcrajibHBIE JTaHHBIE MOJKHO BBECTH B Ipollecce PabOTHL.
[ToapobHO 3TO OmMHUCaHO B T7IaBe 3 HACTOSIIETO PYKOBOJICTBA.

Ha atom 3amonHeHue KOHGUTYpaINy IepBOHAYAIBHBIME JaHHBI-
M 3aKOHYeHO. Temeps KOHGUTYpaIus ToToBa K pabore.

Ecin aHHapaTHBIfI KJII0Y 3alluThl IIPpOTpaMMbI HE OBLI yYCTaHOB-
JIEH 10 MOMEHTa 3aIlyCKa ITpOorpaMMbI, TO OTKPOETCA OKHO C BapHuaH-
TaMHM 3allyCKa IIpOTrpaMMBbI.
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BHumanuel

Dwubra pabioTH KomMMNOHEHTH SamuTel Kon owwbeku = 40
OGparurect K paspatoTumky!

BapuaHTel sanycka

(#) McnonbsoBaTh annaparHBEA KA0Y Sam M TbE

) Mcnonab20Bark NPOrpamMMHBE KA0Y SalHTb
() 3anycTWTE B O3HAKOMHTEALHOM PEXHME
[poEEpETE HaMWUKE YCTAHOENEHHER ApaiEepos HASP, BCTABETE KK FalMTE

& nopt USE w Hasrume kHoney Janee »».
ECiM 3T0 OKHD NOABUTCA CHOES, SHAYMT KK SAWMTE! HE GELN OGHAPYHKEH,

JnA saESpWEHHA padoTel © Nporpardroi HaxruTE KHoMkY "Bekog”

Hanee »» | ¥ Bewog

Heob6xoanmo BBIOpaTh OAMH U3 BAaPHAHTOB U CJIELYs WHCTPYKIIH-
AM TOJYYUTh JAOCTYI K IIPOrpaMMe.

[Ipn wmcmonb30BaHUM aNMapaTHOTO KJIOYa 3AIIUTHI ITPOrPaMMBbI
JO0CTATOYHO TPOBEPUTHh HAJWYUe YCTaHOBJIEHHBIX ApaiiBepoB HASP,
BCTaBUTH KI0Y 3amuThl B mopT USB, 3aTeM Ha)kaTh KHOMKY
[Tporpamma rotoBa K pabore.

/lng mcmonp30BaHUA IMIPOTPAMMBI € IPOTPAMMHBIM  KJIIOYOM
3aIUTH TPeOYETCsT PETUCTPAIIMOHHBIN KO/I.

bBes perucrpamuu paGora ¢ mnporpamMmoil BO3MOJKHAa TOJBKO B
O3HAKOMHUTEJIEHOM PeXKHME.

[locne BBIOOpPa BapmaHTa 3amycka C MTPOTPAMMHBIM KJIHOYOM
3alIUTBl  OTKPOETCS OKHO /IS BBOAA JaHHBIX 00 OCHOBHOM
OpTaHU3aINH, Ha KOTOPYIO OYIET 3aperncTpupoBaHa IPOrpaMma.

Hy:xHo ykaszaTh ocHoBHYyI0 opranusanuio, THH, KIIII u BBectn
HOMep pPeTrHCTPAIMOHHOI aHKeTHl, BXOAAIIEH B COCTAaB KOMILTEKTA.

Ecim perucrpannoHHBII KOA He TOJNyYeH, TO YCTaHOBUTe
mepeKIYaTeab «MHe HYKHO IOJIYYUTh PEeTUCTPAINOHHBIN KOI» U
HaKMUTE | . B otkpeiBmIeMcs okHe mepeiiinTe IO CCBLIKE Ha
carit dupmer KAMUWH, 3amonHuTe 3agBleHNe W OTIIPAaBbTE 3aImpocC
Ha TIOJTy4eHUe IIPOTPaMMHOM JUIeH3NN.
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JasnEre KMOYa TALHTEL TPOFPAMMEL
"RANOIH: Pacuer sapadoTsoil mIaTel A (50T8e THELY YU eI eHInL
Bepenn 3.5

= Orpacnesuie pewenna " 1. Yramure Bawe ocrosroe yupexaeme

Vil (T T

WHH comcemoro wipemnersm 4027001447

Per. woedep nporpaear | 10407335

W' 2. Uramure XenaeMufl BAPHaHT DEFHCTPALHH
. 192 IO NOALETE NPOMPSHMHESI KAI0H SMIMNTE]

KaMGIH 8 67 H AR A TR

|
|
|
|
|
|
|
|
|
|
|
KN oosnesnr o wpesgeran | 402701001 I
|
|
|
|
|
|
|
|
1 NpovepsTe poegennsge ganmse 1 naxmee swonky “Nanee 32" |
|

1

|

E
CJIn peI‘I/ICTpaHI/IOHHHﬁ KO y/K€ IIOJIy4€H, TO yYCTaHOBUTE
IMEPERJIOYATE/Ib <y MEHJA YK€ €ECTb peI‘I/ICTpaHI/IOHHI)II./JI KOI» n
Ha)XMHUTE
B l'[OJ;?““_ff_Bel"I/ICTpaL[I/IOHHBIﬁ KOoZ» BBeANTE Balll KOA N HaXMUTE

[oToE

KHOTIKY £%..00000
Teneps koHbuUryparus roroBa K paboTe.

1.9 YcTaHOBKaA 06bHOBJIEHUA
KOH(Urypaumm

[Ipn u3smMeHeHUM 3aKOHOZATENIBCTBA, CBI3AHHOTO C PAaciyeTOM 3ap-
IIaThl M UCYHCIEHNEeM HAJIOTOB, a TakKe IPHU A00aBIeHIN B KOH(U-
rypaluio HOBBIX BoaMoxkHocTelt, dupma KAMIUH BrimyckaeT HOBBIE
pelakuuyu KOH(UIYpPallUU, KOTOPble IPeloCTaB/IAIOTCA 3aperucTpu-
POBAaHHBIM HoJb30BaTesIAM. Kakaas HoBas pegakuus (pen3) KOH-
urypammu mmeer HoMep, KOTOPHIIl MpHU 3aIllycke IIPOTPaMMBI BBIBO-
IUTCS BMecTe C HOMEPOM BepcHH B BepXHeHl CTpPOKe 3KpaHa HaJ
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raaBHBIM MeHto. Hampumep, eciu BoiBogutcs (3.5.32.2), 3HAYHT, BbI
paboraete co 2-it c6opkoii 32-to penmusa Bepcun 3.5.

YcranaBiuBarh U3MEHEHHYI0O KOH(MUIypaluio ciegyeT IO UH-
CTpYKIMH, Haxopsmeiics B (aitte Readme.txt, BxomsaimieM B KoM-
ILTeKT pesn3a.
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nasa 2. O6bwas
XapaKTepucTuka
KOHpUrypaumm

lns paboTel ¢ KOHGUTypaliell MOJIb30BATENh [TOJUKEH WMETh
HaBBIK paboTel ¢ mporpammoii «1C:IIpexmpustie 8. IIpenmomaraer-
Cs1, 9TO II0JIb30BATENTIO M3BECTHHI CTAHAAPTHBIE (DYHKIINH U TIPUEMHI,
npumensembie B «1C:IIpeanpusartuns Bepcun 8: paboTa co CIpaBOY-
HIKaM#, O0Iie TMPUHIUIB PaGOTHl ¢ TOKYMEHTaMU, MOUCK, H100aB-
JleHUe, yaaJeHne JaHHBIX U Apyrue. B HacTosmeM pyKoBOACTBe 3TH
mpueMbl He omucaHbl. [Ipu BO3HUKHOBEHHU 1O HUM BOIIPOCOB CIe-
ayeT 00paTUTHCS K «PykoBozcTBY MOJIB30BATEST»
«1C:IIpegmpusarus 8».

Kondurypamusa He samuriieHa maposeM, HO IOJIb30BATeTI0 He pe-
KOMEH/IYETCST ee M3MEHSITh. DOMBIIMHCTBO M3MeHEHUH, HEOOXOINMBIX
[I0JIB30BaTeTI0, MOKHO BHECTH B IIpOTpaMMy B  peKHMe
«1C:Ilpegnpusarua 8». Ilpum m3MeHeHMIX 3aKOHOAATETbCTBA (upMa
KAMUWH npousBoauT cBOeBpeMeHHYIO A0PabOTKY KOH(pUTYpAUu 1
MpeIoCTaBIsAeT HOJIb30BaTeIIM BO3MOKHOCTD ee MOTy4YeHN.

OO6uuii mpuHIUI paboThl ¢ KOH(HUIYpanuell 3aKI09aeTcs B TOM,
YTO TIOJB30BaTeIb BBOIAUT JOKYMEHTHI II0 HAYHNCJIEHHUSAM, ITPOYNM
J0X0/IaM, pacyeTy HAJIOTOB, yep:KaHWISAM, perJaMeHTHble U KaJpo-
BbIe JTOKYMEHTEHI.

[Toce BBOma BcexX MOKYMEHTOB 3a MecCAIl IIOJIb30BaTeNb MOKET
HOJIyYUTh PA3TNM4Hble (DOPMBI M OTYETHl 32 3TOT MeCSIl pacyeTHbIe
JIUCTKU, BEJIOMOCTH, KapTOYKH, CBO/bI, OTYETHl B HAJOTOBBIE OPTaHbI
u Ilencuonnsiit poun u apyrue. MoskHO IepeHecTH JaHHbIE pacyeTa
3apILIaThl B IPOrPaMMy, B KOTOPOIil BefieTcs OyXTaaTepcKuil yuer.

[Tocne samycka mporpaMMbl Ha 3KpaHe IOSIBJISAETCS TJIaBHOE Me-
uio. [Iyukrer: «@Daiiny, «IIpaBkay, «Oneparuny, «CepBucy, «OkHay,
«CmpaBka», - B HeM Takue e, KaK B THIIOBBIX KOH(UTYpPAIUIX
«1C:Ilpegnpuarua 8». OcTaspHble MyHKTBI MEHIO ONNCAHBI B CJe-
AYIOMINX pasfesax HacTOAIIell IIaBHl.
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2.1 icnonb30BaHME KHOMOK Ha
KOMAaHAHOW NaHenu

[Tpu pabore ¢ koHbuUrypaiueit B cCipaBOYHUKaX, JOKYMEHTaX, OT-
YeTaX, ’KypHaJax HCIIOJB3YIOTCA KHOIIKH, PACHOJOXeHHBIe Ha KO-
MAaH/IHOW TIaHeJ I, KOTOPble BO BCEX MEPEYUCTEHHBIX 00BbEKTaX KOH-
durypanuu BBITOTHAIOT OUHAKOBbIE (DYHKIIHH.

[TpuBeseM omycanue UCIOTH30BAHUS HEKOTOPBIX M3 HIIX.

“ - M06aBUTH HOBBIN AT€MEHT B CIIPABOYHUK, TAOIMYHYIO YaCTh
JOKYMeHTa WU CIPAaBOYHUKA, HOBBII JJOKYMEHT B KypHAT;

"+ - 106aBUTH HOBYIO TPYIIY B CIPABOYHIK;

4 - 106aBUTh HOBBINl 2JIEMEHT B CIPABOYHUK, B TaOJUIHYIO
YacTh JOKyMEHTA WM CIIPABOYHNKA, B HOBBIM JOKYMEHT, B JKypHAJ -
C PEKBU3UTAMH 3JIEMEHTa, Ha KOTOPOM YCTAaHOBJIEH yKa3aTeslb MBI-
1M,

P . OTKPBITh /11 PeJaKTHUPOBAHUS 3JeMeHT CIIPAaBOYHUKA HJIHI
rpady CTpoKM TaGJUYHON YaCTH JOKYMEHTa, CIIPABOYHUKA;

E . 3amoJHUTh TabJANYHYIO0 4YacTh, Yalle BCETO BBI3BIBAET IIO-
MOIIHUK TOA00pa COTPYIHUKOB, MHOTJA BBHI3BIBAET HPOIEAYPY 3a-
IOJIHEHNS U3 APYTUX CIPaBOYHUKOB;

HUKa,

- 3allOJIHUTDb T'¢16JII/I‘IHYIO JacThb IIyTEM HO,Z[60p£l "3 CIIpaBOY-

*
—I - YCTAaHOBUTDH IIOMETKY YAAJEHUS 2JIEMEHTA CIIPABOYHUKA;

- YAAJIUTD TeKYIJ_[I/Iﬁ 3JIeMeHT U3 TaOJINMYHON 4YacTu JAOKYMEH-
Ta, CIIPAaBOYHUKA;

X - YAAJIUTDb BCE 3JIEMEHTBI TaOJIMYHON YacTu AOKYMEHTA;

ar
i

al

- IEpEMECTUTD 3JIEMEHT BBEPX;
- IEpeEMECTUTDb 3JIEMEHT BHU3,
- YOOPAAOYUTD 3JIEMEHTHI IIO BO3PACTAaHUIO;

il - YIIOPSAAOYUTD 2JIEMEHTHI 110 Y6I>IB'¢1HI/IIO;
=

= - pasBepHYThb BCe IPYIIIIEL;
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- CBepHYTH BCe TPYIIIEL;

- pacCc4uTaTh BCIO Ta6JII/I‘IHy10 JacTb JOKYMEHTA;

ﬂﬁrr

- paccyuTaTh TEKYIHil 9/leMeHT TabJIMYHON YacTU JTOKYMEH-
Ta;

~
b - 0OHOBUTH T'¢16JII/I‘IHYIO YaCTb /[AOKYMEHTa, CIIpaBOYHMKa,

KypHAJI JTOKYMEHTOB;

"=| - BKJIOYUTH ,/ BBIKTIOUUTH HEPApXUYecKUil IIPOCMOTp 3Je-
MEHTOB CIIPAaBOYHUKQ,

4. mepeMecTUTh TeKYIIUil 3JeMeHT B APYIyIO IPYNILy CIIpaBOY-
HUKAQ,

0 YCTAaHOBUTh KPHUTEPUH OTOOpa 3JIEMEHTOB CIIPABOYHHUKA,
’KypHaja TOKyMeHTa; OTCOPTUPOBATH 3JIEMEHTHI;
(+)

- HAaCTPOUTDb MHTEPBAJI JaT B KypHaJ€e JOKYMEHTOB.

2.2 PaboTa

ITO OCHOBHOII IIyHKT M€HIO, B KOTOPOM BhI Oyzere pabotats. [lo-
cJie 3arpy3KHU MPOTPaMMBI HY;KHO BBIOPATh 3TOT IIYHKT MEHIO.

B mem HaxomsaTcs moamyHKTHL « KypHam obumity, «KypHar kaa-
poBbIii», «MeHI0», «OTKpPHITh CHUCOK JOKYMEHTOB», a TakKe IYyHK-
THl MEHIO, NTO3BOJLIIONINE OTKPHIBATh JKyPHAJIBI 10 BUAAM TOKyMeH-
TOB, HanmpuMep: «KaapoBble HOKyMeHTbI», «/[OKyMeHTHI 0 Hayuce-
HUAM».
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2.2.1 XXypHan obwmnmn

j Aypran obwwi: 2014 r. - .

- 0Ox
Deiictena~ | G [y & %] | &) (E _::}v Tﬁ '_er '_Lrjv |~ | Mepeimy + Hewwerua | 3aknagku wypHana 43 | (20
Boinnarm Per nameHTHble Tatem OryethocTe NP Kanposbie
Mprera CoerecTimenscTen
HoryreHT Dara - | Homep Cyrarta | OnicaHue gokgme... | Dpradusauus |
E= f,q Hasano mecAua 01.01.2014 | 00000000A... Hophel BREHEHH. ... WEREEATE SRR
| fi Koreu mecaua 31012014 | ATO00000... | 53878, | Korew mecauafn. | Nenaprame deonbretite || Mamenenue cTasok
= ._:l Bpema patoreiHa ... | 31.01.2014 | OTO0000C... Axeape 2014 .1 ... | Oenaprame... Kanpossi npvikas
E= f,q Hasano mecAua 01.02.2014 | 00000000A... Hophel BREHEHH. ... Hauano Mecaua
/| i Konew mecaua 28022M4 | ATOOOOO0. . | 55261, | Koneu mecaua® . | Menaprame Hawdcnemis
| i Havano mecaua 01.03.2014 | 000000OCA... Hophe! BpEMEHM ... T atens Mpocroe
= fﬁ KoHeu Mecaua 31.03.2014 | OTO0000C... | 55 261....) Konew mecauaMa...| Henaprame.. Breaiee Mo cpsaremy
1 X K
& Eﬂ‘ PCE-1 [2014 01.04.2014 | OTOO0000 Popra PCB-1 3a | Nenaprame oo oo
WER +opria 4-PLC -
BNCR opra 4-LC 01.04.2014 | 000000000... Fopma 4-FCC za..| Nenaprame... VTR
HOFN b Wen, muer
Yanepikatqe Brinnara
KoHew Mecaua
Oruethl
Pacy. nucTel Beaomoctid =
— Ceoak 52 Kaproukd =
CompyaHuk, ... % Q| MNogpasaenerue XD Enpaek] 2 Eaipcer el
KN (KEK) . x Q] Oprasusaws L xXQ Mpanagan sle aTiere!
[ YSTAHOBHTE HHTEPEAN AT OOMH MECAL, 3
[¥] PacnpenendTs AokyMeHTEl NO SaKknatkan JanpeweHo pegakTnposate padee 01.01.00017 = dppraa KAMMH
ﬁ Corpunruen | Aonwnocte Mogpaspenenua | Hawicnenwa Ynepsara Bennater Oruvcnenun | Kanenpape | Mposes » | % 3akpere

[Tpu BBIGOpPe MommyHKTa «;KypHasm oOummit> OTKphIBaeTCs OOIIMit
JKypHAT IOKYMEHTOB. B KoHGUIypanuu IIpesycMOTPeHO, 4YTO Bce
JOKYMEHTBI MOMEIIAIOTCSI B OAUH OOIIMIT JKypPHAT, KOTOPHIH, B CBOIO
ovepesib, MOKeT OBITh pasjiesieH Ha 3akTaiku. B TabmuvHyio 4YacTh
’KypHasla IOMeINaloTCs Bce BBeeHHBIE JOKYMEHTEHI, PacllOIOKeHHbIe
B XPOHOJIOTUYECKOIl II0CIe0BaTeIbHOCTH.

CrpykTypa TabIu9HOI YacTH CJIeAYIOMAL.

Baﬂ rpada oTpaskaeT CTaTyC JOKYMEHTa:

- JOKYMeHT IIPOBE/IeH;

- IOKyMeHT He IIPOBeJeH;

- IOKyMeHT IIOMe4eH Ha yJaJeHIe.
Bropas rpada ykaseiBaeT Ha BUA JOKyMeHTa u cmocob ero ¢op-

MI/IﬁOBaHI/Iﬂi
- KazpoBble n0oKyMeHTH («[Ipuem», «YBoiabHeHue», «I3me-
HeHHe», «/I3MeHeHne cTaBOK», «COBMeCTHTEIbCTBO> );
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- noky™meHT mo Hauuciaenuto («Taberb», «IIpoctoe», «Crox-
Hoey, <«llo cpemmemys», «IIpoumit moxom») WIM TO yAEepPKAHUIO
(«Ynepxanue») 6e3 UCIOIB30BAHUS TIOMOIIHIKA PACYETOB;

- JOKYMEHT IIO HAYHUCJIEHUIO WU YAEPKaHUIO C UCIIOJIb30Ba-
HHEM ITOMOIIMHUKOB PAaCUY€TOB,

ZZ
- perslaMeHTHbBIe HOKyMeHThL: «Hauamno mecsiay, «Konern me-
cAIay;

- TOKyMeHT «Bpimtata» 6e3 MOMOIIHUKA pacyeTa, IeHbTHU elle
He BBITLIAYEHbI;

- JAOKYMEHT «Bslmtata» 6e3 IIOMOIIIHUKa pacdye€Ta, AE€HbIU
BBIIIJIAYE€HDBI,

- JOKYMEHT «Bwmmaray ¢ ucmoab3oBaHUEM IIOMONTHUKA pac-
4JeTa, J€HbI' €llle He BBIIIJIaY€HDI;

- JOKYMEHT «BrimIaTay ¢ McHoIb30BaHIEM IIOMOIITHUKA pac-
Y€Ta, J€HbI'M BbIILJIAY€HDI;

lal;

- mokyMmeHT «CBeleHn»;

"] - KOPPeKTHUPOBOYHBIN JTOKYMEHT;

- CIIy;KeOHBII JOKYMEHT, CTeHEPIPOBAHHBIII aBTOMATHYECKIT,

- IOKYMEHT C OMIMOKOIi, ero Hy’KHO UCIPABUTHh U MPOBECTU
3aHOBO JTHOO yIATUTh.

B rpade «/lokymeHT» BBIBOANTCS HaMEHOBAaHME JTOKyMEHTA.

B rpade «/laTta» BRIBOAWTCS JaTa AOKyMEHTA.

B rpacde «<Homep» BBIBOANTCS HOMep TOKYMEHTA.

B rpage «Cymmas BBIBOAUTCA HUTOTOBAs CyMMa IO JOKYMEHTY,
€cJI OHA eCTb.

B rpade «Omucanue moxymMeHTa» BBIBOJUTCSA KpaTKUNl KOMMEH-
Tapuil K JOKYMEeHTY (BUA HAYUCJIEHUs, KOJIMYECTBO CTPOK, (pamMmins
COTPYAHUKA, a TakKKe TeKCT, TIOMeIleHHBIN B moje «KommeHTapuii»
JIOKYMEHTA).

B rpade «Yupexmenmes> BBIBOANUTCS HAMMEHOBAHIE YUpPeXIEHU,
15T KOTOPOTO OBLT c(hOPMUPOBAH TOKYMEHT.

Eciu B mosie «3ampelieHO peIaKTHPOBaTh paHee», PACHOJIOKEH-
HOTO B HIJKHell 4acTu OOIIero KypHalia M BBIIEJIEHHOTO SKUPHBIM
mpudToM, YCTaHOBUTH JATy, TO TOKYMEHTBI C JaToil, MeHbIeil 3a-
MaHHOI, OYAyT HEJOCTYNHBI AT PeIaKTHPOBaHUs (M3MEHEHUs ). ITO
[I0JIE3HO /leTaTh MOCJe OKOHYAHWS pacdyeTa 3apILIaThl 3a Mecdll, 9TOo-
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Obl WCKIIOYNTH BHECEHUE CIyYailHBIX OMMOOK B yiKe CleJaHHbIE
pacyeTsl.

ITox TabamyHON YacThIO JKypHaJa HAXOMATCS TOJS <«DBICTPHBIN
otbop» TO COTPYAHUKY, MOAPA3AETEHUIO, YIpeskaeHuo (TP MHO-
ropupMeHHOM y4uete). [Ipn BbIOOpe 3HAYEHWIT B 9TUX MOJAX B JKYP-
Hase GyIyT 0TOOPAKAThCS TOJIBKO TOKYMEHTBI, B KOTOPBIX €CTh 3TH
sHaueHnsa. Kpome moseit 6picTporo otbopa 1Mo TabIMYIHON YacThiO
pacnonaraercsa GIaKOK <«yCTAaHOBUTh HMHTepBAT JaT OAUH MecsdIl».
Ecau ycranoButh brrakok, Toraa GyayT OTOOPAKaThCS TONBKO [0-
KYMEHTHI C JIaTOil B BBIOPAHHOM MECSIIIE.

Ecim B mose «pacmpenenaTs JOKYMEHTHI IO 3aKJIaZKaM», Paclio-
JIOKEHHOTO Takke B HIDKHell YacTu OOIero jKypHaja, IMOCTaBHUTb
maxkox, To B KypHaje MOSIBATCA 3aKJAAKU, IPH 3TOM B KaXKIYIO
3aKJIaKy TTOMENAloTCs JOKYMEHTBI TOTO WM WHOTo Buaa. OmamH 1
TOT ’kKe JOKYMEHT MO’KeT OJHOBPeMeHHO IIPUCYTCTBOBaTh B He-
CKOJIBKUX 3aKJaJKaX. 3aKJIaJKU C IyCTHIM CIUCKOM JOKYMEHTOB Ha
9KpaH He BBIBOJSITCSL.

B kaskapiit MOMeHT BpeMeHU OyIeT aKTHBHA KaKas-HUOYIb OIHA
3aKJIajKa, COOTBETCTBEHHO, B JKypHaJe OTOOpaxKaThcs OYAYT MOKY-
MEHTBI, OTHOCAINNECS K aKTUBHON 3aKIajKe.

[l 3aknanku xypnana DGmuA - 0O x
OHe X e @0 @94 xX @He ¥ @
3aknagka OTofpasars | & || 3nemeHTel 3akiackd Fagpel I NEMEHTE SaKnanor = | A
= PernateHtHee  [v) @l = HaulMaCpeaHerdy
= (v CoBmMecTHTENLCTED = | ApaHc
= Tatenu [v] HWareHeHuA = ABSHCOBEIS NNSTEHKH
= JHorosopel (v WzmeHeHue cTaBok H  EonsHiHei
=, KoppekTupoeky  [v] YeoneHeHWE H | EoneHudHeI (Hay, npoctoe]
=, CeeasHua [w] WraTHOE pacnucaHu9e H | EonkHUIHEIN 38 cyeT patio...
= Ornycka (v Mpuikas Ha oTiyck M Eoneumei 3a cuer patio..
= EoneHHYHER [v] MpHESS HE KOMEHOMPOEKY = BrogAwee cansdo
= HOFN [v] Tatens y4eTa patiodero BperMEHI = | Boinnara QMEMLEHA0E
=, Mpoude goxoae  [v) WzmeHeEHUE CEEEPHEIX HALGBaE0K = | Brinnara sapnaatel
=, Mpoure pacyeTel | [v] Mpukas o NooWpEHHM = papurOTnycros
= MenonurensH... [+ MprtEHEHME B3EICKaHUA = HenoneHr
= Hawcnenma c.. [+ IpagukdTNYCKoE H  Oorosop nogpaga Haw, ...
= Yyer "OCB" (v v = | Horoeopsl v
¥ 3acpems

Pacnpe/:[ejleHI/Ie AOKYMEHTOB IIO 3aK/IaJKaM HaCTiaI/IBaeTCH. YrobbI
HAaCTPOUTH 3aKJaJAKH, Ha)XKMUTE KHOIIKY . B OTKDBIB-

ImeMcCA OKHE Bbl YBUJHNTE TPU CIIHCKA:

36



Imasa 2. Obwas xapakmepucmuxa KoHgueypayuu

MEPBBII — CITMCOK CYIIECTBYIOUIUX 3aKJIAI0K;

BTOPOW — CIIMCOK 3JIEMEHTOB TEKYIIEH 3aKIaKu;

TPeTUl — CIIUCOK BCEX BO3MOKHBIX 3JIEMEHTOB 3aKJaIOK, OTHOCS-
IIUXCS K TEKYIIEMY JKYpHAIY.

SaKJIa,Z[KI/I B IIEPBOM CHHUCKE MOKHO M3MEHUTH, YAAJIUTH, IIEpEME-
ctuTh. MoXHO I[O63BI/ITI> 3aKJaJKy B CIIUCOK. I[JIH 9TOTO0 HYKHO HC-
IIOJIb30BaTh KHOIIKM Ha KOM&HZ[HOfI IIaHeJIN. SaKJIa,Z[KI/I, IIOME€YE€HHbIE

3HAYKOM , — TIpefoNpesiesieHHble, UX HETb3s yIATUTh, HO MOXK-
HO M3MEHUTh WX HamMeHOBaHWe. Eciu I a/eMeHTa CIHCKa CHATh
dmaxox «OrtobpaxkaTh», TO 3Ta 3aKJaJKa He OyIeT MOKa3bIBaThCS B
KypHase TOKyMEHTOB.

HacTtpouth cocTaB 271eMEHTOB BBIOPAHHON 3aKIaJKU HYKHO BO
BTOpOM cmucKe. /[T 3TOTO yCTaHOBUTE B TEPBOM CIHCKe YKa3aTelb
MBIIIN Ha HaMMeHOBaHIe HY;KHON 3aKJIaaKH, HMepeiiiunTe BO BTOPOI
CIUCOK, W OTPEeJaKTUPYHTEe CIHUCOK 3JEMEHTOB 3TOHN 3aKJIaAKU. DJie-
MEHTBI BO BTOPOil CIIMCOK MOKHO J00GABJIATH, YAAIATH, MEPEHOCUTH
U3 3aKJTAJKU B 3aKJIAQIKy KHOIKAMU HAa KOMaHIHOU TmaHean. MoKHO
MEPEHOCUTD 3JIEMEHTHI BO BTOPOIl CIIUCOK U3 TPETHETO CIHCKA.

Tperuii cmucoKk — BO3MOJKHBIX 3JIEeMEHTOB 3aKJIaloK. Ero Takske
MO’KHO OTpPeIaKTHPOBATb.

dleMeHTaMU 3aKJIaJ0K MOTYT OBIT:

e  BUJ /IOKYMEHTa, €C/d JOKYMEHT He ITIPOBOAUT HAYMCJIEHHsS WU
yllepsKaHUsl, U Y JTOKYMEHTa HEeT HU OJHOrO IMOMOLIHMKA pacyeTa,
HarpuMmep, 10KyMeHT «IIpuem»;

e BHJ JOKYMEHTa + BUI HAa4YMCJICHUS WM BUI JTOKyMeHTa + BHJ
yZlepsKaHUS U3 MIATKK TOKYMEHTa, eCJIM OKyMEHT MPOBOANUT HaukC-
JIEHUS] WM yjepsKaHWs, ¥ B IIAllKe JOKYMeHTa MPUCYTCTBYET TOJIb-
KO O/[HO HauucieHue (yIep:aHue), HampuMep, ToKyMeHT <«IIpoctoe
HauucieHne» + HauyucaeHue <«IIpemus», nokyment «Ilo cpexremys
+ Haumcaenne «OTIyCKHbBIE>;

e  BHJ JIOKyMEHTa M TOMOIIHUK Pacyera, e TOKYMEHT He TTPOBOIWT
HaYMCJIeHUs WM yIepKaHus, J1O0 JOKYMEHT MPOBOAMUT Havuce-
HUS WK yepsKaHWs, HO B IIANKe JOKYMEHTa HeT HauMCJIeHUs WK
yZlepsKaHUsl, U K JOKYMEHTY eCTh MOMOIIHMKU pacyera, Halpumep,
nokyMeHT «Tabenb» + moMoIHUK pacyera «Tabemby.

HJIH CO3IaHUA HOBOTO 3JIEMEHTA 3aK/JaJO0K HYKHO HaXaThb Ha KO-

MaHIHOW TaHeJW KHOMKY , BBeCTH HaUMeHOBaHUEe 3aKJIaJKU U
BBIOpaTh BUA JOKyMeHTa W HavuciaeHue (yaepsKaHue) IIH IIOMOII-
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HHUK pac4eTa. IloctaBus COOTBCTCTBYIOH.[I/Iﬁ (I)JI&?KOK, MOJKHO yCTaHO-
BUTb, 4YTO COBI[aBaeMHﬁ IJIEMEHT 6y,aeT AJOCTYIIEH B XypHaJ€ KaApo-
BOM.

ITocme HAaCTPOEK 3aKJIaJIOK JKypHajla HYXHO HaXaThb KHOIIKY

® 3
, IPA 3TOM KypHAT OOHOBUTCS, M JAOKYMEHTHI OYIyT pac-
IpeZieJIeHbl IO 3aKJIaJKaM B COOTBETCTBHH C HACTPOUKOIL.

[Tpu BBIGOpe pekuma «OTOOP W COPTHPOBKa» (KHOMKA Ha
KOMaH/HOH IaHeI! KypHasla) MOKHO HACTPOUTH IOKa3 JOKYMEHTOB
B JKypHaJle IO HEKOTOPBIM pEeKBU3HWTaM JOKyMeHTa, HalpuMep, IO
KOHKPETHOMY COTPYAHUKY WJIN HOAPa3IeIeHUIoO.

CopaBa OT TaGJIMYHOI YaCTU PACIIONIOKEHBI KHOMKU OBICTPOTO
BBOJIa TOKYMEHTOB M 0T4eTOB. OHM HAXOJATCS HA IBYX IE€PEKTIoYa-
eMBIX MaHeIIX.

Ha ocHoBHOIT maHesn JOKyMEeHTOB, KOTOpasl aKTUBHA IIPU MIEPBOM
OTKPBITHU KypHAJIa, HAXOAATCS KHOMKH HamboJiee YacTo HMCIMOJIb3Y-
IOIMNXCS JOKYMEHTOB W OTYETOB.

[Ipn Ha’kaTMM HA KHOIKHM HEKOTOPHIX IOKYMEHTOB MOKeT OT-
KPBITHCST TOMOJTHUTENBHOE MEHIO BBHIOOpAa TOMOIIHUKA pacueTa it
TOKyMeHTa 3Toro Tuma. [loakmIiounTh BHI30B MOMOIIHUKA pacyeTa K
KHOIIKE MOKHO B CIIpaBOYHUKe «lloMOIIHUKHN pacyeToB».

Kuomku BBI30Ba JOKYMEHTOB U OTYETOB Ha TMAHEIIX 00beIMHEHBI
B TPYIIIIHL
I'pynna xkHomok «Kaapossies:

|3- - MIpHeM COTPYAHIKa Ha paboTy;
| Coemecrumensersn | — MIpUKa3 O BHyTPEHHEM COBMECTUTEJIbCTBE;

| Mamererme | — ganpoBble M3MEHEHNs, HAIpHMep, IEPEBOJ, H3Me-
HeHIe OKJaja M T.IL;
SatEW EHHE

— 3aMellleHe COTPYIHUKOM JOJKHOCTH, 3aHUMA-
eMOil IpyTuM COTPYJHUKOM Ha IIepUOJ €ro OTCYTCTBUSA WJIHN IIPHUBIIe-
YeHIsI COTPYAHIKA K BPeEMEeHHOI paboTe;

Mamenere crasok] — U3MeHeHNe OKJIAJ0B WU Tapu(HBIX CTAaBOK;

| YeoneHeHue | — VBOJIbHEHUE COTPYAHUKA C PabOTHI.
| Kaapoee npukas | - ganpoBbIil mpuKas.

Kromxka | Hauano mecAus | BBISBIBACT perylaMeHTHBII
nokymeHT «Hauamo Mecsias, OTKpBIBaIOIINIT pacueTHBIN MecdIl.
I'pynmna xaonmok «Hauncnaenuss:
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| Tafens | - BBOJ Tabesst OTpabOTAaHHOTO BPEMEHU M HAdC-
JIeHue 3apILIaThl 110 TabeJo;

| Mpoctoe | — JIOKYMEHT, TTO3BOJIAIONINI BBOANTH OJHO HAYWC-
JIeHHe Ha J1I000e KOJTMIeCTBO COTPYIHUKOB;

| Coowroe | — JIOKYMEHT, TIO3BOJIAIONINI BBOJIUTH OIHOBPE-
MEHHO HECKOJIbKO HaYHCJeHUll Ha J0060e KOJTMYECTBO COTPYAHUKOB;

IMI — JIOKyMEHT, TTO3BOJITIONTNI BBOJIUTH W PACCUUTHI-

BaTh HAUNCJIEHUS MO CpelHeMy 3apaboTKy (OTIMYCKHBIE, GOJBHUIHBIE
u T.IL);

| Morosop | — JOKYMEHT [JI1 HAYUCJHEeHUA OILIaThl Tpyda IO
JOTOBOpaM IOApPANA, aBTOPCKUM [JOTOBOpaM M IDYIUM IOrOBOpaM
ITPAKIAHCKO-IIPABOBOIO XapaKTepa, IIPeAMETOM KOTOPBIX ABJIAETCA
BBINOJTHEHNE PabOT MM OKA3aHUe YCIYT;

| Mpowii aoxon | — TOKYMeHT /I HauyUCJeHUS MPOYUX JTOXOMO0B.

['pynma KHOIOK «YIep:KaHUA U BBIILIATHI»:

| Ho®en | - MOKYMEHT [IJId pacyeTa HAJOTa HA JOXOABl (u-
3UYECKUX JINII;

| Sasparme | — JIOKYMEHT, TIO3BOJIAIONINN BBOAUTH OJHO WU
HECKOJIBKO Vep:KaHHil Ha JTI000e KOJMYeCTBO COTPYIHUKOB;

| Menoawer | - pacyuer U yaepskaHue II0 UCIHOJHUTEJIBLHBIM JIN-
cTam;

| Bemnata | - pypata 3apILIaThl JTIOOBIX BUIOB, KPOME BbI-

ILJIaThl AUBUAEHAOB, HaIIpUMEP: aBaHC, OKOHYATETbHBIN pacueT, MeX-
PacUeTHBIE BBIILIATHI.

Kronka | K.oHew Mecaus | — BbI3BIBaET periaMeHT-
HBI JOKyMeHT «KoHen Mecsray, 3aKpPBIBAIONINNA PACUYETHBIA MeCSI]
u paccuuteiBaomuii ECH, BsHocekr B [lencuonubiii ¢hoHa m apyrue
oTuncjaeHus oT ¢hoHAA OIIATH TPYAA.

I'pynma xHOmok «OTYeThI»:
| Pacy sere | — (popmupoBaHue pacyeTHBHIX JHCTKOB COTPYIHHU-
KOB;

| Beaomoctu v| dopMupoBaHre BemOMOCTell MaHHBIX TIO OT-
JeJIbHBIM HaYUCJeHUSIM, yIep>KaHUAM, IIPOYUM J0XOJaM, KaTerOpH-
SM;

- (opMupoBaHIe CBOAOB MaHHBIX O 3apaOOTHOI
IUIaTe B PasjINYHBIX pa3pesax;
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| Kaproww =] dopMupoBaHre KapToyeK ¢ JAAHHBIMU O 3apIijia-
T€ COTPYAHUKOB (JIMIEBBIE CYETA);

| Crpaeen  ~| _ dopMupoBaHe W Te4aTh Pa3IUYHBIX CIIPABOK
(cmpaBKa o A0X0Jax W T.1.);

Kagpoeee ~+| dopMupoBaHre W TeYaTh KaJAPOBBIX OTYETOB U

CIIPABOK;

| MpoysE0AEHEE OT4ETS! |- dbopmupoBaHIe Pa3THYHBIX OTYe-
TOB, BK/IIOYEHHBIX IOJb30BaTeJEM B BBI3OB 3TOW KHOMKOiL. [lpu
Ha)KaTUH KHONKU OTKPBIBAETCS CIPABOYHUK «IIpousBoibHBIE OTYe-
TBI», KOTOPBIII MOJKET HACTPAmBaTh MOJb30BaTe b. [loapobHee o pa-
6oTe ¢ TaKUMH OTYeTAMHU HAMNCAHO B IJaBe 12 HACTOSIIETO PyKO-
BOJICTBA.

Ha momonHuTe bHON MaHETH HAXOIITCS KHOMKH JOKYMEHTOB U
OTYETOB, KOTOPBIE UCIIOIB3YIOTCS PEXKe:

Tatent y4eTa

| pafiodero BPEMEHH |
: | - MTOKYMEHT IJII BBOJa Ta6eﬂﬂ yuera pa60qer0

BpEMEHY;
| liraTHoe '|
RAEULE SRS — BBOJ IMTATHOTO PACTHCAHUI M U3MEHEHUU K
HeMY, a Takyke MedyaTh ITaTHOTO PACHICAHU Ha JIOOYIO JaTy;
| [paduk, oTNUCKOE |

- JOKYMEHT [IJI1 BEAECHUA I‘pa(l)I/IKa OTIIYCKOB;
Bpetia padoTel Ha BPEAHE YCNOEHAY

- JOKyMEHT 7 BBojAa WHDOpMa-
o o BpeMeHI/I pa6OTbI Ha Bpe,ZIHbIX N TAXeJIbIX yCJIOBI/IE[X prz[a
I pacqua CTanOBbIX B3HOCOB IIO AOIIOJTHUTEJIbHBIM TapI/I(baM 1 n
2;

| K.oppERTHROEK 3

| - BBOJI Pa3JINYHBIX KOPPEKTUPOBOK, BIIUIIO-
IMUX Ha UCYUCIEeHNE HAJOTOB: BBIYETOB, CKUAOK U APYTUX;
Pacuyetel no Coyaamd

- Ipylma JOKyMEHTOB [ peru-
cTpanuu (akTa BBIIAYU COTPYAHUKY CCYABI, pacdeTa 3aJ0/KEeHHOCTH
IO ccy/le U HAYUCJIEeHUIO NPOLIEHTOB 3a IOJIb30BaHUeE CCYAOIl, a Tak-
JKe pacueTa CyMMBI MaTepHaibHOIl BeiToAbl 1o ccyme u HDOJJI ¢
Hee;

nEDE'—IHC.ﬂEHHE CYkrA
ACE - JIOKyMeHT /i BBOZa MHMOPMAIUU O Iiepe-
YHUCTEHHBIX CyMMax paboTomaTeleM W CYMMaX VAep:KaHHBIX Y CO-
TPYAHUKA B KauyecTBe JOOPOBOJIBHBIX CTPAXOBBIX B3HOCOB;
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| CeeaeHuA

| - dbopMupoBaHIie OTYETOB Ha OYMaKHBIX M
MarHUTHBIX HOCHUTE/LIX [/ CAAa4YU B HAJOTOBBIE OpPIraHbl, BHe6IO,I[-
’KeTHBIe (POHIBI W JAPyTHE OpPTraHbl, a Takke (GOPMUPOBAHNE PA3HBIX
CIIPABOK ZJISI BbIAAa4YM COTPYAHUKAM;

| [MpoyMe pacyeTel

| — JAOKYMEHT HAaUUMCJEHUA IIPOYUX PACUETOB;

| Mepepacuer Hanorce | _ oy o0p o6pabotku «IlepepacueT HaJIOTOBY;
| BrogAwees caneao

= JIOKYMEHT, TO3BOJIIONINI BBECTH HaYaJTbHOE
CAJIBI0 PACYETOB C COTPYAHHKAMHU MPH Havajge PabOTHI C MPOTpaM-
MOT.

I'pynma kHOMOK «OTYETHOCTD>:

FEEH ~ dopma PCB-1 TIDP;
B3 popma PB-3 [IDP;

CesaeHua 6 M9 [C3B-6-4, AOBEE) | dopmnr C3B-6-4 u AJIB-6-5
I1DP;

B oL S A — cmpaBka o moxomax 2-H/IDJI

g npenoctaBienuss B UMHC,

Popma 4-PLC PP | dopma 4-OCC PD.

2.2.2 O6bpaboTka «MeH0»

MeHio mpenHa3HAaYeHO I CO3JaHUS WHINBUIAYATBHOTO UHTEP-
deiica mpu paboTe ¢ KypHATAMH TOKYMEHTOB IS KA)KAOTO TOJIB30-
BaTes1. O6paboTKa BBI3BIBAETCSI Yepe3 MyHKT MeHio «PaboTar.
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(& Xypran obumn - O X | Heno X
NedicTeus + - G- @) | Mepeima = Oewkenus | Saxnank wyprana O | (2) Lo.. || Cn. Or..
KoppexTHpopkw Coenenun Bonunmnuie HA®A fanrstio
Brinnare: PernameHTHE Kagpst Ta6enu Jlorosope: Mpuer

OosyerT Oata = |Homep Cupa | OMHEGHHE AQKUMEHTE Oprarisausa ~ CoariecTimenseren
Lo | €2 Mpuen 01.01.2010 | 00000000005 MaTpocoe M.B. npukas 5 or ... | lenaprament pyaa Warereria
Lo | €2 Npuen 01.01.2010 | 00000000008 Nriwa T.H. npkas 34 o7 ... | denaprament Tpyaa Mstenenue cTasok.
L | € Npuen 01.01.2010 | 00000000007 Conoeese N.A. npukas 1 or ... | [enaprament pyas Uroncrenne
Lo | € Npuem 01.01.2010 | 00000000007 Curuna A M. Coert, npuk... | [lenaprament Tpuas [ere—
Lo | € Npuem 01.01.2010 | 00000000002 Curmuna A M. npukss 2 or . | [lenaprament puas [T pe———
Lo | € Nputem 01.01.2010 | 00000000003 Anviepukarosa E.B. npukas 3... | lenapramerT Tpuas Epemerit
Lo | € Nputem 01.022010 | 00000000004 Chieramia M B. npukss 4 o... | [lenaprament puas livatHoe pacrucanve
Lo | € Mamenerun 01.042010 | 00000000001 MaTpocos M.B. npukas or 0. | [lenaprament puas PernameHTHUE
o | € Momenerue ceseprbn nanfa.. | 08.12.2010 | D0000DO0DD1 2 otp. Marpocos M.B. .M. | [lenapramert tpuaa FEpr—
Lo | €8 Wrarrioe pacrmcarie 24122010 | 00000000001 Uirartoe pacnucanue NeT11... | fenaprament Tpuaa T
Lo | €8 Hemmerenve crasor 24122010 | 00000000001 Matignenue CTae0x, npuias... | Jlenaprament Tpyaa
- Fracuet 1o HasHeReHHbI |
Lo 1 rpau ornyeros 30122010 | 00000000001 Tpabu oTnyckos & corpyan... | JenapramenT Tpyaa MTAHEHHER CTPaAOBEIM
Popria 4PLC
Hauucnenun
J Tatens
Brcrpui CTRR Mogpasaenerme Dpransaus Hauucnenue npocTos
arop % |Q] _|x|Q ..x(Q Hauucnetie cnomHoe
[ 4T aHOBMTE UHTEPEAN DQMH HECAL P
(] PacnpeaenaTt AoKUMEHTE N0 Zaknagkar 3anpeweno pegaxinposare panee 01.01.0001 & Bipnis AR 12 1428 2011 r., weteepr
* Jakpems 9 X x

B xomaHmHOIl maHeINM HAXOAATCS KHONKHU OTKPHITUA (OpPMBI
HACTPOKHU, BOCCTAHOBJIEHHUSI HACTPOMKHU IO YMOJYAHUIO U 3aKPBITUS
obpaborku. Ecam B ¢opme HACTPOIKH yCTAaHOBUTH (DIaKOK <HC-
MOJTh30BaTh MEHIO TIPH paboTe ¢ KypHAJaMu», TOTAAa MEHI0 OyIeT
OTKPBIBATHCSI BMECTE C JKYPHATIOM JTOKyMeHTOB. [[71s oTOGpakeHNs B
MEHIO KHOTIOK OTKPBITUS JOKYMEHTOB, CIIPABOYHIIKOB, OTYETOB HEOOD-
XOJMMO TOCTaBUTh (JIaKOK B KOJOHKe «Buaumocts» B COOTBeT-
CTByMoIlell cTpoke TabauIBl Ha 3akaaakax <«J/lokymeHThl», «Crpa-
BouHHNKHN», <«OTdueTbl». lIMeeTcsa BO3MOKHOCTH BCTaBJIATH MEKIY
KHOMIKaMU paseuTe b (pasaeluTenb ompesensercss OykBoir «P» B
epBOil KOJOHKe TabJIHIBI) ¢ TOMOIIbi0 KHONKU <«/[06aBUTH pasie-
JUTETb», a TaKKe YAAIATh paHee NOOABJIEeHHBIE Pa3IeJUTETH C TI0-
MONIBbI0 KHOIKH <«YJaauTh pasaenutesb». DIakoK <«ICIOIb30BATh
PEXNM 3aKTAZ0K» OTpeIessieT HeOOXOIIMMOCTh PACTIPeeTe ST KHO-
IIOK MEHIO TI0 3aKJIaJKaM.

Taxum o6pasoMm, OOl KypHAT SIBJISETCS YHUBEPCAIBHBIM pa-
GOYNM 3KPAHOM MOJIB30BATES IS MPOCMOTPA M BBOJAA JTOKYMEHTOB
U TOJIy4eHUS OTYEeTOB.

2.2.3 XXypHan KkagpoBbli

[Tpu BwIGOpe mnoamyHKTa <« KypHaa KaapoBbIit», OTKPHIBAETCS
’KypHaJI, B KOTOPBIHl IIOMeIaloTcs Bce AOKYMEHTHI, OTHOCAIIMecT K
KaZipoBoii paboTe. B TabiaudyHyto 4YacTh JKypHajla MOMEMNAIOTCS BCe
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KaJpoBbl€ JOKYMEHTHI U APYyIrue€ JOKYMEHTBHI II0 JKE€JIaHUIO I10JIb30Ba-
TeJId, pacCIlOJIOKEHHBIE B XpOHOJIOFH‘IeCKOi/JI IIOC/IEA0BATEJIBbHOCTH.

L] Xypnan norymenTos:Kanposwin _0Ox
Dedcreva~ | 63 [y @ (%] @& & 2} T - %)~ | Nepeimi+ Oewwerin | 3acnanwd wyprana % | (2
Tpuem Hamenenua MsenenHe cTanok UTathoe pacnucatine DakyrenTet
Doeyert | Oara = Howep CoTpyariic. OnucaHie A0KYMEHTS Horep npueasa| fara npueasa A UtraToe pacmmcanie

L € Npvem 01.01.2010 | 00000000005 | Marpocos ME. | Marpocos M.E. npukas 5... | § 0.01.2010 Npwen || CopmecrymenscTsn

Lo | € Npuem 01.01.2010 | 0000000000 | Mrvauma TH Mriina TH. npukas 34 .. | 3% 01.01.2010 Marerierite || Hamenere crasox

Lo | €F Npuem 01.01.2010 | 00000000001 | Conoesés 1A, | Conossée LA npukas 1. |1 01.01.2010 Yeonererve || Kanpossi npueas

T | €2 Mpuem 01.01.2010 | 00000000007 | Curauvra M. | Cumuana AM. Cosm, mp... | 43 01.01.2010 M CEeaeTe

Lo | €8 Npvier 01.01.2010 | 00000000002 | Curuptia AM. | Curna AM. npukas 2... | 2 01.01.2010 I parpie o

Lo | €E Npuen 01.01.2010 | 00000000003 | Amepuranosa E.B. | Amepuecarcea E.B. npura.. | 3 0.01.2010

Lo | € Npuem 01.022010 | 00000000004 | Cieraruea M.B. | Creranuna b B. npukas .. | 4 01.02.2010 Druerel

Kanposeii oT4er
(OT4ET Mo COTRYaHMKEM
K.a1pOELIE A0KYMHEHTE! COTDUIHWEKS
JIUHEA KapToUKE Pophia T2 (T2 C]
Nuuesoi cuer T-54

MeyaTt WraTHoro pacnicania

MeyaTe TpYaoEsIx A0r0E0p0Es
T afiens yeera padovera epereri

74T N0 perueTpam HakonaeHAR

v OT48T N0 PErUCTpaN CEeEHI
Corpuariis. Maapasaencie Unpeskaerie ————
ELicTpe —Txa —Tx[al X POMEEOEHEIE OTHETE]
oméop
Jara npreasa £ X TMomck AOKYMEHTA N0 HOMERY NPHKa3E B

[ yeTaraBHTE HHTepEan aaH Hecau

[¥] pacnpens nATE ROKYMEHTEI N0 SaK.1aaKaM 3anpeuwgHo pesaktuposats panee 01.01.0001 © duipma KAMMH

€F Corpuarin Domwrocry MNogpaagenerms Kareropuy Tafenn Kaneraape TapudHsie cemin Buaeispemern Mpowe ~ % 3akpers

B rpade «/lokymeHT» BBIBOAWTCS HaMEHOBAaHME JTOKyMeHTA.

CuaeBa ot tpadsl «/{oKyMeHT» pacIoJIO’KeHBI IBe OTMETKH: Iep-
Basg cJeBa — OTMeTKa O cTaTyce JOKyMeHTa (IIpOBeJeHHBI / He
MpOBeJIeHHBINT / TIOMeYeHHBI Ha yaajeHue), BTOPas OTMETKa — O
crniocobe OpMHUPOBAHUS TOKYMEHTA.

B rpade «/lata» BBIBOAUTCA HaTa TOKYMEHTA.

B rpade «<Homep» - HOMED HOKyMeHTA.

B rpade «CoTpyaHuks - COTpyAHUK, K KOTOPOMY OTHOCHUTCS [O-
KyMeHT.

B rpade «Ommcanume moxkyMeHTa» BBIBOAMTCSI KOMMEHTAapWil K
TOKyMEHTY.

B rpade «Homep mpmkasa» BBIBOAMTCS HOMep IIPHKa3a, a B Ipa-
e «/lata mpukaza» mara mpukasa.

B rpade «Yupexaenunes» BBIBOAUTCSA HaMeHOBaHUE yUpeKIeHUS,
TSI KOTOPOTO OBbLT chOPMUPOBAH [OKYMEHT.

Pacnpenenenne Do0KyMeHTOB IO 3akjJajJkaM H HacTpoiiKa 3aKja-
JIOK TTPOM3BONTCST aHATOTHYHO <« KypHaty obmemy».

B HmkHeil wacTu JKypHaga ecTh moJst «BeicTphIil oTOOp» MO Co-
TPYAHUKY, TOApasfieseHNo, y4YpekAeHuio (Ipu MHOTOMUPMEHHOM
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ydere), Jare Tprkasa. [Ipu BeIOOpe 3HAYEHMIT B 9TUX MOJISAX B JKYyp-
Hajle ITOKa3BIBAIOTCS TOJBKO IOKYMEHTHI, B KOTOPBIX ecThb 3TH 3Ha-
geHmss. Kpome moseit 6picTporo otbopa moa TabIMIHOl YacThiO pac-
nosaraercsl paakoK «yCTaHOBUTH MHTEPBAJ AaT OAMH Mecsdll». Ecin
ycTaHoBUTH (hIaKOK, TOTAA OYAYT 0OTOOPAsKATHCS TOTBKO TOKYMEHTHI
C aTOl B BBIOPAHHOM MECSIIIE.

CymiecTByeT BO3MOXHOCTb IIOUCKA JOKYMEHTa II0 HOMepYy KaJIpo-
BOTO TIpHKas3a. /[y BBIMOTHEHNS MOMCKAa HEOOXOAUMO BBECTH B TIOJIE
«Ilouck mokymeHTa IO HOMepy IpHKa3a» MCKOMOe 3HadeHHe U

Havkats I

2.2.4 XypHanbl LOKYMEHTOB

B mento «Pabota» ecTb HECKOJBKO MOAMEHIO I AOCTYMa K
’KypHaJaM JOKYMEHTOB, B KOTOPBIX HeT paclipe/leJIeHUIl TOKYMEHTOB
mo sakmagkam. C TakuMu SKypHagaMu yaoOHO paboTaTh, €CJqU BBI
paboTaeTe TONBKO C JOKYMEHTAMU OIIPeAeTeHHOro THma (KaIpOBbI-
MU, perJlaMeHTHBIMU, JOKyMeHTaMU [0 HAYNCJIeHUIO U T.IL.)

2.2.5 OTKpbITb CNNCOK AOKYMEHTOB

[Toce BBIOOpA TaHHOTO MOANYHKTA W YKa3aHHUS BUAA TOKYMEHTA
OTKPBIBAETCA JKYPHAT C TOKYMEHTAMH TOJBKO BBIODAaHHOTO BHJA,
HaIpuMep, )KypHal HoKyMeHTOB «IIpuem», «Tabeaus, «HIDJI».
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|| Nokymente: Mpuem - 0O x
Deverewa~|| 63 & @ (%) | & X7 - Mepedmia - | 43 | (2)
Data = | Horep OnucaHue gokyreHTa YupesgeHre A
01.01.200 Q0000000005 Marpocos M.B. npukas b ot JlenaprameHt Tpuaa
104641 01.01.2010
L 01012010 Q0000000006 MruumHa T.H. npukas 34 or JlenaprameHt Tpuaa
10:47.34 01.01.2010
L 01012010 Q0000000001 Conoeeée N.A. npukas 1 or JlenaprameHt Tpuaa
12:00:00 01.01.2010
L 01012010 Q0000000007 Curuumnna .M. Cosm., npukas | Jdenapramedt Tpuaa
12:00:00 43 o7 01.01.2010
L 01012010 Q0000000002 CuHuumHa & M. npukas 2 ot Jenapramert Tpuga
12:00:01 01.01.2010
L 01012010 Q0000000003 Arepukadosa BB npukas 3ot [enaprament Tpyda
12:.00:02 01.01.2010
L 01.022010 Q0000000004 Cretaruna M B. npukas 4 ot Jenapramert Tpuga
12:00:00 01.02.200 "
# 3akpemb

2.3 CnpaBOYHUKMH

B aToM myHKTe MeEHIO BBI3BIBAIOTCSI OCHOBHBIE CITPABOYHUKU, WIC-
moJIb3yeMble B KOH(purypaiuin. HekoTopble cIipaBOYHUKN 0OBeanHe-
HBI B TPYIIIIHI.

B rpynme «PaboTa cOTpyAHUKOB» HAXOASTCS CIIPaBOYHUKIL: «Ta-
6emmny, «J/lomkHocTy, «Kareropums, «Bumbl Bpemenns, «PacieHnku
Ha paboTh», «CTarychl paboThl», «KBammdukarmoHHble TPYIIIBI»,
«Kmaccubie unHbBl», «Kateropum momkHOCTely», «[pymmsl momKHO-
cTeti», «MoTuBbl ToompeHuity, «Buasl moomniperniiy, «Bumsl mpo-
CTYIIKOBY, «Buapl B3pIicKaHWif», a TaKyKe CIIPABOYHUKH I pacdyeTa
MIOCTOAHHBIX HAL0ABOK.

B rpynne «HI®DJI» Haxomarcss COpaBOYHUKH, OIPeIeITIONIIe
0COOEHHOCTN HAYMCJIEHUsT HaJora Ha JIOXOIBl (DU3MYECKUX JIHIL:
«Buasl noxomos», «Bunasl BeIueToBy», «Buabsl ckumoks, «THUIBI g0XO0-
ZIOB».

B rpymme <«llepcormduiiupoBanHbiii yyeT» HaXOASITCI CIPABOY-
HUKW, B KOTODPBIX XpaHUTCA WHGOPMAINI, O CTa)ke COTPYAHWKA, a
Takke 17151 popmupoBanus ceegeruii B [lencuonnsiit @oug PO.

B rpynme «IIpoume» HaxomdTcd CIPaBOYHUKH, K KOTOPHIM IOJb-
30BaTeIb oOpallaeTcs A0BOABHO penko: <«Kourparenter», «CraThu
TpymoBoro Koxekca», «Kimaccudukatop crpan mupas u 1p.
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B rpymne «Hactpoiika» Haxomarcsa cupaBouyHuku <«llomomnraukn
pacuetoB»,  <«IIpomsBoxbHBIE OTYETHI», a TakKe CIIPABOYHUKH, He-
o6xomuMble 17151 0OectedeHnsT pabOTHI € 3aKTaKaMI.

Pabota co crmpaBoYHHKaMU ONMCaHA B CJAEAYIONIMX TIaBaX PYKO-
BOJICTBA.

OcCHOBHBIE CIIPABOYHUKH MOKHO OTKPBITH TaKKe HEIOCPeICTBEH-
HO U3 O0IIero WK U3 KaIPOBOTO JKypHATIA JOKYMEHTOB.

B aToM myHKTe MeHIO HeT CIIPaBOYHUKOB, K KOTOPHIM II0JIb30Ba-
TeJII0 B MPaKTUYECKOil paboTe HET HeoOXoaMMOCTH obpamaThes. [lo-
CTyIl KO BCEM CIIPAaBOYHHKAM MOKET OBITh OCYIIECTBIEH uepe3
MYHKT TJaBHOTO MeHI0 «Omnepannn / CpaBOYHUKI».

2.4 [JOKyMeHTHI

B aTOT MyHKT MeHI0O TMOMENIeHBI JOKYMEHTH TI0 BBOAY IAaHHBIX,
o0beilHEHHbIE B TPYILIIbL
®  KaJpOBbIE JIOKYMEHTBHI;
e permaMeHTHBIH MoKyMeHT «Hawanmo mecsinas, mokymeHThl <«TaGenn
ydeTa pabodero Bpemenus u «I[paduk oTmyckoBs;
JIOKYMEHTBI TI0 HAUYMUCJIEHUSIM U [POYUM JIOXOJIaM;
JIOKYMEHT I10 pacyeTy HaJOTOB U 3aKPBITHUIO MeCcsIa;
JIOKYMEHTBI TI0 y/Iep:KaHUSIM U BBIILJIATaM;
JOKYMEHTBI /1711 (hOPMUPOBAHUS PA3JIUYHBIX CBEJeHUN U CIIPABOK U
BBO/Ia KOPPEKTUPOBOYHBIX JJAHHBIX;
e JIOKyMeHTbI «Bxozsiiee canbnos, «IIpoune pacdersi», «M3menenue
CEBEPHBIX Hal0aBOK».

I[OCTyrI K 6OJII>IJ.II/IHCTBy JOKYMEHTOB BO3MOJKEH TaKiK€ HEIIOCpel-
CTBEHHO H3 O6IJ.[€I’O 1 KaJpOBOIO XypHAJOB JTOKYMEHTOB. Ornucanne
pa60TbI C IMEepeuYncC/JIeHHbIMI AOKYMEHTaMHM OJaHO B C/AEAYIOMIUX IJa-
BaX HACTOAIIETO PYKOBOACTBA.

2.5 OTyeTnl

B aTom myHKTe pacmosioskeHbI Ipynnbl oT4eToB «CBOJBI U Belo-
MocTH», «KagpoBsle oT4eThl», a Takke OCTaJIbHBIE OTYeThI, KOTOphIe
BKJIIOYEHBI B IIPOIPaMMy.

[Tyt «IIpousBosbHBIE OTYETHI» TIPEICTABISIET COOON CIpaBOY-
HIUK Pa3JNYHOTO poga OT4eTOB U 00paboTok. OH TO3BOJISAET MOJ-
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KJII049aTh B €AMHOE MEHIO pa3HbI€ OTYETBI, B TOM YHUCJIE, CO3JaBa€MbIE
II0JIb30BaTEJIEM.

I[OCTyl'I K HEKOTOPBIM OTYETAM BO3MOJKEH TaKiKeE€ U3 o6mero Kyp-
Ha/Jla TOKYMEHTOB. Pa6ora ¢ HEKOTOPBIMU OTYETaMU OIlMCaHa B CJIE-
AYIOMIUX TIaBaX HACTOJIIETO PYKOBO/ACTBA.

2.6 ObpaboTku

W3 3TOTO MyHKTAa MEHIO MOKHO BBI3BATh JOMOJTHUTENbHBIE 0Opa-
GOTKM.

B mawanmpHOiT mocTaBKe B Hero BKIoueHa obpaborka «Ilepepac-
4eT HAJOTOB», ITO3BoJIgIONasd mpousBoauTh Hepepacyer HADJI u
CTPaXOBBIX B3HOCOB C 3apILIAThI IIPOILTHIX MECSIEB 10 OTEJbHBIM
coTpyaHukam. PaGora ¢ Heii onmncaHa B TiaBe 7.

O6paboTka «IJIEKTPOHHBIN 0OMeH ¢ GaHKOM» (opMupyeT aiia
I Tlepefiau B GaHK € 3agBKOIl HAa OTKPBITHE JIUIEBBIX CYETOB U
Ha 3ayYHceHNe JeHel Ha JINIeBble (3apIIaTHBIE) cueTa COTPYIHU-
koB. Omucanue paGoTel ¢ Heil ynTaiiTe B T1aBe 9.5.4.

O6paboTka «Brirpyska mpoBomok B OyXraiarepuio» mpelHa3Hade-
Ha 111 GOPMUPOBAHUS W BBITPY3KH JaHHBIX B OCHOBHYIO OyXrai-
Tepckyto mporpammy. Ommcanue paboThl ¢ Hell yWTaliTe B TJIaBe
10.2.

2.7 MoMowHmnK noabopa coTpyaHUKOB

[l GBICTPOTHI M yA0OCTBA 3AMOJHEHUS JOKYMEHTOB B TaHHOU
KOH(UTYPAINHN TIPeJOCTaBAgeTCsI BO3MOXHOCTh HCIIOJIB30BaTh Tak
HA3BIBAEMBINl <IIOMOIHUK TOAO0PA COTPYIHUKOBS.

Hampumep, B TabmMu4HY0 9acTh GOJBIIUHCTBA TOKYMEHTOB HYK-
HO BBIOMpPATh COTPYAHUKOB, KOTOPHIM TNPOU3BOAUTCS HAYUCTIEHUE
wnn yaepskauue. J{o06aBIATh COTPYAHUKOB B TaOIMIHYIO YaCTh MOJK-
HO CJIeYIONMME CII0COOaMu:

o BbI6I/Ipaﬂ X M3 CIIpaBOYHUKa «COpr]_'[HI/IKI/I» 110 OJHOMY C IIOMO-

"1r'._
IIbI0 KHOIIKU | =

o HCII0JIb3yS KHOIIKY _h Ha KOMaHZ[HOIL/,I ITaHeJn J1Jid Hoz[60pa He-
CKOJIbKUX COTPYAHHKOB;
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o aBTOMAaTMYeCKMM 3alloJiHeHueM TaOJM4YHON dYacTh ITOMOITHNKOM

HOH60pa COTPYAHHUKOB, C IIOMOIIbIO KHOIIKN -k: L

B momomurxuke mogbopa COTPYIHUKOB HY/KHO YCTAaHOBHTH HEOD-
XOJMIMbIe TapaMeTPHI JIT BHIOOPA COTPYAHUKOB B TaOMUYHYIO 4acTh
JOKyMeHTa WJIH OTYeTa.

B rpynme «Mcrounuk mogbopa» cirexyeT BHIOPAaTh MPUHIIUI TOJ-
6opa:

o BCe IIPpeAIIpUATHUE;

e TIpymma chpaBoYHHKa (BBIOPATH IPYIILY);

®  CIIMCOK COTPYAHUKOB (BBIOPATH CITHCOK);

e  JIOKyMeHT (BBIOPATh HOKYMEHT, CITUCOK COTPYAHUKOB C(OPMUPYETCS

Ha OCHOBAHMMU ysKe BBEJIEHHOIO IOKYMEHTa).
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i

Dbpatorka lMoabSop coTpyqHHEOE >

LS

-

rlal:laME!Tl:lbl JononHWTENEHEIE BOSMOHHOSTH

HMcocTouHue nogbopa

(T pynna cnpasodHmEa
() CAMCOK, CoTpydHHEDE

) NokyraeHT

|% | MCNoNEE0ESTE YoNOEWMA NOASOPE © YYSTORM KanpOEE LaHHE

(# | Paforanw e 1Y B0NEHHEIE UMM SaKOHYMELIME patioTy

patioTagwme B nepurod, = (01.04.2014 = = no [30.04.2014 = =

[v|0cHOBHDE MecTo patoTe el
[v|PadioTa no BHYTPEHHERMY COBMECTUTENECTEY :—m
[+|PaioTa no BHYTPEHHEMY COBMECTUTENECTEY 2
|| no porosopard nogpana
B lphiE HenapTareHT Tpuaa
E MogpasgensHHd e X
roc. CayHEa - X
EHELHME COBMECTHTENE - | X
CopTHpOEK.a pEZYNETATA FHO -

2 Mopotpare | ¥ 3acpeme

HpI/I HCIIOJIb30BaHUN B YCJIOBUAX noz[6opa KaJIpPOBBIX [IaHHBIX B

paMKe «¥YcnoBug» HY’KHO YCTaHOBUTbD CJEAYIONINE 3HAYEHUI:

e COTPYAHUKH, paboTaiolie WK YBOJEHHbIE,

e 1eproj paboThl / YBOJBHEHUS COTPYIHUKOB;

e craryc paboThl cOTpyAHUKa (OCHOBHOE MeCTO PaboThI, 0 COBMECTHU-
TeJIbCTBY, TIO JIOTOBOPaM T'PAKIAHCKO-TIPABOBOTO XapaKTepa);

Jiiia, paboTaliye Mo J0roBopaM HOAPsIa;

yupeskeHre, B KOTOPOM paboTaioT COTPYAHUKY,

nojipasjieieHne, B KOTOPOM PaboTaloT COTPYIHUKY;

OTHOIIIEHHE K TOCYAapCTBEHHOHU cyxkbe;
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o BHeEIIIHEE COBMECTUTEJIbLCTBO.

YupeskaeHue u ImoapasjesleHue, KaK IIPaBUJIO, IlepefaeTcsl B IIO-
MOIIHUK I0A60pa U3 TOTO JOKYMEHTa WM OTYeTa, OTKyJa OH BBISBI-
BaeTCsl.

Pesynbrar paboThl MOMOIIHUKA (CIHCOK MOAOOPAHHBIX COTPYI-
HITKOB) MO’KHO OTCOPTHPOBATh PA3HBIMHI CIIOCOOAMH WM OCTaBUTh
He oTcopTupoBaHHBIM. CII0COO COPTHPOBKHM MOKHO BBIOpAaTh B TIOJIE
«CopTupoBKa pesyapTaTas.

[Tociie ycTaHOBKH BCEeX YCIOBHI OTOOpa COTPYAHUKOB HYSKHO

HaKaTh KHOIIKY :# Y. TIpu 5TOM COTPYAHWKH, COOTBETCTBY-
IOIMEe YCTAHOBJIEHHBIM KPUTEPUSIM OTOOpPA, OTCOPTHPOBAHHBIE BHI-
OpaHHBIM 00pa3oM, OyAyT BHECEHBI B TaOJUYHYIO YaCTh JOKYMEHTA,
MOMOIIHUKA PAcyeTa IJIN OTYeTa.

2.8 Obwme NpUHUUMBbI 3aMosTHEHNS
ANOKYMEHTOB

O6mume TPUHIUTBL PabOTHl ¢ JOKYMEHTAMH OIMCAHBI B HACTOS-
meM paszene. OTaMYnTe bHBIE 0OCOOEHHOCTH TOKYMEHTOB JaHBI TPU
OTNCAHNU KOHKPETHBIX JTOKYMEHTOB B COOTBETCTBYIONINX IJIaBaX py-
KOBOJICTBA IOJIb30BaTEIA.

[Tpunnun paboTel B KOHMUTYpAIUK 3aKI0YaeTcsI B 0hopMIeHUN
U TIPOBeleHUN HeOOXOAUMBIX JOKYMEHTOB. BBOJ HOBBIX JOKYMEHTOB
MOJKeT OCYIIEeCTBJIATHCS Yepe3 IMYHKT IJIABHOTO MeHI0 «/[OKyMeHTHI»
WM, 9TO TIpeIIoYTHTe bHee, Yepe3 KHOIKH BBI30BA, PACIIOJIOKEHHBIE
Ha MepeKI0YaeMbIX TaHe X B 00IeM JKypHaje TOKYMEHTOB.

Jlns BBOZa HOBOTO JOKYMeHTa B OOIIEM JKypHAjle HaKMUTe Ha
HYKHYI0 KHOTKY. [Ipum 3ToM 60 Hpou30iigeT HemocpeacTBeHHBIN
BBI30B IyCTON (bOPMBI, OO OTKPOETCSI MOMOJHUTETHHOE MEHIO C
nepedncJeHeM IIOMOITHIKOB pacyeTa /I JaHHOTO AoKyMeHTa. [lo-
KYMeHT MOKHO BBeCTH BPYYHYIO — IYHKT MeHI0O «BBectu aoKy-
MEHT», OO0 OMHUM W3 TIPEITOKEHHBIX <«ITOMOIIHIKOB pacderas. O
OPUHINIAX 3aIO0JHEHWS TOKYMEHTOB BPYYHYIO U IOMOIIHUKAMH
pacyeTa paccKa3aHO B CJeAYIONUX pasziesaX HACTOSIIEN IJIaBBL

[l Toro 9TOOBI MYHKTHI C TIOMOIIHUKAME PACYeTa BBI3HIBAIICH
HaKaTHeM KHONKM Ha TaHeIn JIOKYMEHTOB, OHH JOJUKHBI OBITh
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<IIPUBA3aHBI» K 3TOI KHOIIKe. Kak NpuBA3aTh MMOMOIIHUK pacyeTa K
KHOTIKe, PACCKa3aHo B paszjese 2.8.2 HacTOSIIel TIaBHL

2.8.1 BBoa AOKYMEHTA BPYYHYHO

[Ipn BBOZE MOKyMeHTa BPYYHYIO HY’KHO 3aIIOJIHUTH €TO IMAlKy U
TaOJIMYIHYTI0 YacTh. XOTSI MBI M HA3BIBAEM 3TOT CIOCOO PYYHBIM, MHO-
TWe JaHHBIEe B JOKyMeHTe IIPU ero NMpUMeHeHHH 3allOTHIITCS aBTO-
MaTHYeCKH.

CTpykTypa Imanku OOTIBIINHCTBA JOKYMEHTOB 110 HAYUCJIEHUSIM 1
yaepxanusaMm oauHakoBa. OOIMMe TPUHIUNBL 3aIlOJTHEHUS IHATKI
OMHMCaHBl B HACTOAIIEM pasiesie, OCOOEHHOCTH 3aIlOTHEHUs MIATTKI
OTIeTBHBIX JOKYMEHTOB JaHBI IPU ONNCAHUU 3TUX JOKYMEHTOB B
COOTBETCTBYIOIINX TJIaBaX HACTOSIIETO PYKOBOJCTBA.

HoMmep moxymeHTa mpucBamBaeTcs NPOTPAMMON aBTOMATUYeCKH,
KaKk TOPSAKOBBII HOMEp TOKYMeHTOB 3Toro Buaa. Homep mozker
nMeTh npedurc yupexaeHnsa. Homep mMokHO m3smeHuTh. B Teuenme
KaJeHZapHOTO Toda He IOJUKHO OBITh JOKYMEHTOB OJHOTO BHIA C
OJMHAKOBBIMH HOMEpaMIL.

Jlata JgOKyMeHTa aBTOMATHYECKU BBIBOAUTCI Kak pabodas gaTta
nokyMenTa. Ilo ymosganuio pabodast gaTa BBIBOAUTCS KaK TEKyIlas
mata KoMmmbioTepa. VI3sMeHUTh pabodyio MaTy MOKHO Yepe3 MEHIO
«CepBuc / mapamMeTpbl». 3HaueHUe JaThl JOKYMeHTa MOKHO H3Me-
HUTB.

Kouduryparusa mo3BoJisieT BeCTH TaK Ha3bIBaeMBINT «MHOTODUP-
MeHHBII ydeT». B oxHON 6ase MOKHO BECTH yYeT 3apILIaThl 10 He-
CKOJIBKUM IOPHIMYECKUM U (PU3MYECKUM JHIAaM — paboTOAATessIM,
KOTOpBle B KOH(QUIYpPAIlUN HA3bIBAIOTCA <«Yy4pexaeHus». [Ipm atom
OTHOMY U TOMYy >Ke COTPYAHHUKY MOKeT HauHCJAThCSA 3apIjiaTa B
Pa3HBIX VUpEKICHUIX.

[IpusHak MHOTO(pUPMEHHOTO yyeTa yCTaHABIMBAETCS MPU MEPBOM
3aIlycKe TPOTpaMMbl WM 4Yepe3 MyHKT MeHio «Omepamun / Kon-
CTaHTBI». 3aMeTHM, YTO NOHATHE MHOTOUPMEHHOIO ydeTa 3[eCh U
lajiee cJedyeT MOHUMATh KaK BO3MOKHOCTh BECTH YYe€T B OJHOI Oa-
3e HECKOJIBKUX OIOZKETHBIX YUPEKIEHUI.

Ecim y Bac ycraHOB/IeH IpHU3HAK <«MHOTOMUDPMEHHBIN y4eT», B
miamnke JOKYMEHTOB BBIBOAMTCA ToJe <«YupexaeHue». Ecam Takoro
mpusHaka HeT (Y Bac OJHO yupesk[eHue), TO IoJie «YupeskIeHue» He
BBIBOAMTCS.
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B mone «YupexkneHue» aBTOMATHYeCKH BBIBOAUTCS OCHOBHOE
yupeskaeHne, YCTAaHOBJIEHHOe IIPU IIePBOM 3aIlyCKe IIPOrpaMMBI W
yepes MeHio «Omepammu / KoHcTaHTBI». 3HAYeHHWE 3TOTO TOJI
MOKHO M3MEHHTH, BBIOPAB [PYTOoe yUpPesKAeHHe U3 CIIPaBOYHHKA. B
OJHOM [OKYMEeHTe MOJXKHO BBECTH HAYNCJIEHUS WIN yIep:KaHUd
TOJIBKO TI0 COTPYAHUKAM YYpeXXAeHUs, YKa3aHHOTO B IMallKe JOKY-
MeHTa.

Ecau BbI paboTaere ¢ JOKYMEHTOM IO HAYHMCJIEHUSAM, B IIalKe
TOKyMeHTa Oy/eT TMPUCYTCTBOBaTh moJie «Haunciaenues, B KoTopoM
U3 CHOPaBOYHIKA BBIOMPAETCS TO HAYUCJIEHIE, KOTOPOE BBl XOTUTE
IPOU3BECTH COTPYIHUKY, HATIPUMEp: OKJal, OOJbHUYHBIN, OTIIYCK,
IIpeMus.

[l MOKyMEHTOB MO yIepsKaHWSIM W BBIITaTaM OyIeT HpPUCYT-
CTBOBATh IIOJIe, COOTBETCTBEHHO, «YIep:kaHue» man «Bua Beimia-
TBI», KOTOPbIe TaKKe HEOOXOIMMO 3aMOJHHUTh W3 IIPeTOKeHHBIX
CIIPAaBOYHUKOB.

Hauucnenue, ynepskanue Wau BBIIJIaTa BcerJa OTHOCATCS K Ka-
KoMy-7T00 pacyeTHOMy mepuoay (Mecsiy). Ilo ymomdaHmio B
GOJIBIIIHCTBE TOKYMEHTOB MEPHOJ ONPEIESIETCS MO JaTe TOKYMeH-
Ta, TO €cTh OydeT BBIOpaH TOT MEPUOJA, B KOTOPHIN MOMAJaeT aaTa
moKyMeHTa. MOKHO BBIOpATh APYTOil TEPUOI.

Kaxmoe HauucieHwe, yaepskaHWe WM BBIIIATA OTHOCHTCS Ha
kakoit-mi6o KBK. B mamke B mone «KBK» mms waumcienumit
aBToMatudecku BeiOmpaercsi KBK, ycranoBieHHBIIT B cIipaBOYHUKE
«Hauucnenusa» nms BeiGpaHHOTO HauuciaeHus. [ yaepkaHuil u
BBIITAaT aBroMaTudeckn BoiOupaercss KBK, ycranoBieHHBI TIpn
IepBOM 3allycke IporpaMMbl WM 4Yepe3 MeHI0 <«Omnepanun /
Koncraursi». Moxuo BeiGpats apyroit KBK.

B mamke mokymMeHTa IO HAYHCJIEHUIO MO’KeT IPHUCYTCTBOBATh
pamka «Crathst 3aTpaT>. B Hell HyXHO yCTaHOBHTH, Kak Oymer
OTIpe/IeIATHCS CTaThs 3aTPaT B JOKYMEHTe.

Ecan mms Bcex COTPYIHUKOB B JOKYMEHTE JOJKHA OBITH OfHA U
Ta ’Ke CTaThd 3aTpaT, HY)KHO YCTaHOBUTH IlepekJjoyaTeslb B IIOJIe
«BBIOpaTh» U BBHIOPATh HY/KHYIO CTAThIO.

Ecin ycraHoBUTH mepekiodaTesb B IOJIe «CTaThd 3aTpaTr Co-
TPYAHUKA», TO IS KaKAOTO COTPYAHUKA OyaeT BbhIOpaHa CTaThs 3a-
TpPaT U3 ero KaJpOBBIX CBeAE€HUI, TO eCTh YCTaHOBJIEHHAs I CO-
TPyAHUKA ToKyMeHToM «lIpmem» miam moxymentoMm <«lsmeneHuss.

Ecim poxkymeHT BBOAWTCA Ha yepKaHHe WJIN BBHIILIATY, TO B
manke Oyaer mpucyTcTBoBaTh mosie «CraThs yaepskauuii». B Hero
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aBTOMATHYEeCKH BBIBOAUTCS CTaThs yaepsKaHUI, yYCTaHOBJIEHHAs Y
BBHIOPAHHOTO Yep/KaHUsI B CIPABOYHHUKE <«YIep/KaHUS» WIH § BHI-
OpaHHOIl BBHIJIATHI B CIPaBOYHUKe <«Bbimaare». MoKHO BBIOpaTh
APYTYIO CTaThiO yAEPsKaHWIl WM BHITLIAT.

Hauncnenus, yaep:kaHus ¥ BBIILTATBI OTHOCSITCS Ha TO W WHOE
nojpasjiesenre. B mramke JOKyMeHTa MOJKeT MPHCYTCTBOBATh paMKa
«ITompasnenenue 3atpats.

Ecim a1 Bcex COTPYAHUKOB B JAOKYMEHTE TOJIKHO OBITH OTHO U
TO ’Ke ToJpaslesieHie 3aTpaT, HY;KHO YCTAaHOBHUTDH IE€PEKII0YATENDb B
HoJIe «BBIOPaTh» U BHIOpATh HY’KHOE MOJpasie/eHIe.

Ecan ycraHOBUTH mepekIiovYaTeTh B IOJE <«IMOJpasiIesieHIe Co-
TPYAHUKA», TO A Ka)KIOTO COTPYIHUKaA OyaeT BHIOpaHO IOapasie-
JIeHWe 3aTpaT M3 €ro KaJpPOBBIX CBEAEHMHIl, TO eCTh YCTaHOBJIEHHOE
JUTSL COTPYIHUKA TOKyMeHTOM «IIpmem» mwim moxkymeHTOM <«IVI3meHe-
Hust». Ecaum coTpyaHuk paboTaeT HAa HECKOJIBKUX TOJUKHOCTSIX B
PasHBIX MOAPA3AETEHUIX, TO MOoJpasaeeHe OyaeT BBHIOPaHO C yde-
TOM OJIKHOCTH.

B noxymente B rpymme «IIpu mobaBieHHHM IOCTaBUTH> MOKHO
yKa3aTh CIHOCOO 3aMOJHEHMS CyMMaMH TaOJIMYHON YacTH U 3HAYEHUSI
CyMM, KOTOpble OyayT BhiBemeHBI B rpady «CymMMas KasKION CTPOKH
TaGJIMYHON YacTU AOKYMEHTa. JTO MOJKET OBITh 3aJaHHOE 3HaYeHIE,
an6o, ecim BHIOPAHO «KaK B MPOILIBIN pa3», 3HAYEHUS CYMM BBIOe-
PYTCS M3 TPEIBIAYINETO JOKYMEHTa JAHHOTO BUAA C aHAJOTHYHBIMUI
COTPYIHUKAMI.

Ecau mepexiiodatesib YCTAaHOBJIEH B TIOJIE «3aaHHYIO», TO MOKHO
BBECTH CYMMY, KOTOpas OyAeT IO YMOJYaHUIO BBHIBOAMUTHCSI BO BCEX
cTpokax TabiuvHoll Yactu. Eciu mepekaioyaTesh CTOUT B TIOJIE «3a-
MaHHYIO», a CyMMa He yKa3zaHa, TO /IS KasKIOTO COTPYAHHUKA CYMMY
HY’KHO Oy/IeT BBOIUTH BPYYHYIO.

B saBucHMOCTH OT BHZA TOKYMEHTa B IAllKe MOTYT OBITh APYTHE
TOJIST.

B rtabmuyHyo YacTh AOKyMEHTa HYKHO BBIOpaTh COTPYAHUKOB,
JUII KOTOPBIX MPOU3BOAUTCS HAYUCTIEHUe, yAepsKaHWe WIN BBITLIATA.
3amosHeHre TaOANYHONW YacTH COTPYAHMKAMU MOJKET ITPOU3BOAUTH-
CST PasSHBIMH CIIOCOOAMIL.

MoOKHO BBOAUTH COTPYAHHUKOB II0 OJHOMY, BBHIOMpas MX U3 CIIpa-
Bounmnka «CorpyaHukus. /1 9TOTO HYKHO HakaTh KHOIIKY , pac-
MOJIOKEHHYI0 Ha KOMAHIHOW IaHe N, W U3 MPEIJOKEeHHOTO CIIpa-
BOYHIKA BBHIOPATh HYKHOTO COTPYIHUKA.
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[Ipy HAXATUM Ha KHONKY = B TaGIMYHYI0 4ACTh A0GABUTCA
CTpPOKa ¢ TOYHOHI KomlMeil 3HaueHUI Bcex rpad Toil CTpoKH, Ha KOTO-
poil yCTaHOBJEH yKa3zaTeldb MBI DTUM IPUEMOM YIO0OHO TIOJIB30-
BAThCST, KOTZAa HYKHO 00aBUTH CTPOKH C HE3HAYMTETHHO OTJIMYAIO-
MIIMHCS OT TPeIbIIYIIX CTPOK JaHHBIMU.

MoKHO BOCIOJIB30BATHCSI PEKUMOM MOAOOPA, A U€ro HYKHO

HaKaThb KHOIIK [Tocme atoro B cmpaBoyHmke <«COTPyAHHKI»
BbIOEpUTe BCEX HY/KHBIX BaM COTPYAHUKOB. [lociie okoHYaHWS mMOn-
6opa sakpoiite cmupaBounuk <«CoTpyaHuku». Bce oTmedeHHBIE co-
TPYAHUKH OYAYT BKIIOYEHBI B TaOJIMYHYIO YaCTh TOKYMEHTA.

MoxHO 3amoJHUTH TaOAUYHYI0 YacTh C TIOMOIIBIO TTOMOIIHUKA

mo00pa COTPYAHUKOB, IS 4er0 HAKMUTE KHOTIKY = . B oTkpbIB-
IeMCsT TIOMOIITHUKE TOA00pa COTPYAHUKOB HY/KHO YCTAaHOBUTH KPH-

Tepuu OTOOpPAa COTPYAHUKOB U HAKaTh KHOIIKY
Yero COTPYAHUKH, COOTBETCTBYIOIINE YCTAaHOBJIEHHBIM KPUTEPUIM,
OyayT BHECEHBI B TaOJMYHYIO 4acTh AoKyMeHTa. Ormncanue paboThl ¢
MOMOIITHUKOM TI000pa COTPYAHUKOB JaHO B pasiene 2.7 HACTOsSIIel
TJIaBHI.

ITpu BBOmEe MIOOBIM CHOCOOOM COTPYAHWKA B TaOJIMYHYIO 4YacTh
ABTOMATHYECKH 3aTOJIHIETCS U PACCUYUTHIBAETCS GOJBIIMHCTBO rpad
TabJIMYHON YaCTH.

B rpade «TabenbHblit HOMep» BBIBOAUTCS TaOelbHBI HOMEp CO-
TPYAHUKA B BBIOPAHHOM YUpPEKIEHUN.

B rpade «Ilepuon» BBIBOAUTCS MEPHOJ, YCTAHOBJIEHHBIN B IIAIKe
IokyMeHTa. Ero MokHO M3MeHUTh. JTON Tpadbl Y HEKOTOPHIX BUIOB
JIOKYMEHTOB MOJKET He OBITh.

B rpade «/lo/mKHOCTB> TOJBKO 71 JOKYMEHTOB 1O HAYUCTIEHUSIM
BBIBOAUTCSI [JOJUKHOCTh COTPYAHUKA B BBIODAHHOM YUDPEKICHUM.
MoskHO 3aMEHUTH ee IPYToil AOKHOCTBIO 3TOTO COTPYAHUKA B 3TOM
JKe VIpesKIeHUHU, ecaIu OH paboOTaeT B HEM HAa HECKOJIBKUX TOJIKHO-
CTAX.

B rpade «CraTyc paGoThl» BBHIBOAUTCS CTaTyC pabGOTHI COTPYIHHU-
Ka, COOTBETCTBYIOIINIT BHIOPAHHON TOKHOCTH.

B rpade «Ilogpasnenenmes BRIBOAMTCS MOApaseeHIe M3 MATKI
JIOKYMeHTa, eCIi OHO TaM BbIOpaHo. Ec/m B mIamke mojpasiesieHue
He BBIOPaHO, TO BBIBOAMTCS TOApas3jesieHne, aKTyaabHOe /IS 3a/aH-
HOTO COTPYAHWKAa Ha JaTy BBOAMMOTO JOKyMeHTa (TOIpasieseHie
COTPYIHUKA yCTAaHABIMBAEeTCS KaJpOBBIMH JoKyMeHTamu <«lIpuem» u
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«Msmenenues). MoKHO BMeECTO Hero BHIOpaTh JI0OOe Ipyroe TMOJ-
paszeseHue.

B rpade «KBK» aBromaruuecku BoiBogurcst KBK, BeiOpanHbIil B
manke qokyMeHTta. MoxxHO 3aMeHUTh ero apyrum KBK.

B rpage «Cymma» BBIBOAUTCSA CyMMa, ollpefesseMas yCJIOBUIMI,
3a/IaHHBIMU B INIAIIKe JOKyMeHTa. Eciam B IIamke ycTaHOBJIEHa 3a-
JlaHHAs CYMMa, TO OHAa BBIBOJIWTCS B TaGJIMYHOIl YacTH y BCEX CO-
TpyaHukoB. Ecam ycTaHOB/IeH HPHU3HAK <«KaK B IIPOILIBII pa3», TO
711 KaKIOTO COTPYNHMKA BBIBOAUTCS CyMMa, PaBHas CyMMe IIO 3TO-
My COTPYAHUKY B IpelIblAyIleM JAOKyMeHTe 3TOrO BHa.

Eciu y Bac ectp paiioHHBIT KO3(PUIMEHT WIN CeBepPHbIE
HaA0aBKMU, TO B JOKYMEHTE 10 HAYHMCIEHUSIM MOTYT OBITH rpadbl:

o «PK» - Bemumna paitoHHOTO K03 PUIIMeHTa;

o «Cymma PK» - cymma palionHoro xoadghuimenra,;

e «CEB» - pasmep ceBepHOI Hag0aBKK B MMPOIIEHTAX;

e «Cymma CEB» - cymMa ceBepHOI HambaBKHU.

Benuumna paitonroro koaddunmeHTa u ceBepHONl HagbaBKu Oe-
peTcs u3 cBefieHuii o corpyanuke. CyMMBl paffoHHOTO Koadduimen-
Ta PacCUUTHIBAIOTCA IIyTeM YMHOXKEHUS CYMMBI Ha K03(h@UIIHEHT,
yMeHbIIeHHbIT Ha exuHUIy. CyMMbI ceBepHOI HaJOABKU PACCUUTHI-
BAIOTCSI IIyTEM YMHOKEHUS CyMMBI HAa HMPOIIEHT HATOABKI.

B moxymentax moryT ObITh M Apyrue rpadbl, WX OIICAHUE MO-
APOGHO TaHO B COOTBETCTBYIOIINX IIaBAX.

2.8.2 BBoa fOKyMeHTa NOMOLLHMKOM pacyeTa

Z[JIH BBOJa AOKYMEHTOB YI[O6HCC IIOJIb30BAaTbhCA ITOMOIITHUKAMIK

pacuyera —  CHeMUAJbHBIMH  00pabOTKaMM, BCTPOEHHBIMH B
KOH(MUTYpaIuio WX BBIIOJHEHHBIMI B BUJE OTIEJbHBIX BHEIIHUX
(aitnos.

[TomomuuK pacyeTra IpeAHa3HAYeH A BBOAA JOKYMeHTa OIIpe-
JleJIeHHOTO BUJIa UM BapuaHTa pacueTa JAokyMeHTa. Hampumep, nmo-
kyMeHT «[lo cperHeMy» MOKHO paccyuTaTh C TOMOIIBIO MOMOITHUKA
pacueta «BoapHuuHEI> M «OTIyCK».

ITomomHuK pacueTa MOKHO OTKDBHITH IIOCJ€ OTKPBITUS JOKYyMEH-
ta. /[11 3TOTO HY)XHO TOCTaBUTH (bIakOK B mmoJe <«lcmomap3oBaTh
HOMOIITHIUK>, a 3aTeM BBHIOPATh HYKHBII TIOMOIIHUK pacyera.

Mo’xHO TpPHKpPenuTh BBI30B IOMOIIHWKA pacuyeTa K KHOIKe OT-
KPBITHS TOKYMeHTa HA IaHeJ! KypHajla JOKyMeHTOB.
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[lig sToTO HYKHO:

e Boiitu B MeHio «CrnpaBounuku / Hacrpoiika/Ilomoutnuku pacue-
TOBY;

e  OTKpBITH MANKy ¢ HaMMEHOBaHUEM JOKYMEHTa, IJISI KOTOPOro Oymer
BBI3BIBATHCSI TTIOMOIIHUK pacyeTa;

e BpIOpaTh HYKHBIM IIOMOIIHMK pacdeTa IBOMHBIM ILEJTYKOM JI€BOI
KJIaBUIIM MBI UKW HakaTveM KaaBuiru <Enter>;

®  [IOCTaBUTH (HJIAKOK B TIOJIE «IOAKTIOYUTh K KHOIKE JKypHasay;

o ok
o COXPaHUTb HACTPOMUKY, HaKaB KHOIIKY .

[Tocsme aToro mpm Ha’KaTUM KHOIKHM OTKPBITHS JOKYMEHTa Ha Iia-
HeJIN KypHaJla TOKYMEHTOB OyZeT BBIBOJIUTHCS BO3MOKHOCTH BBIOO-
pa 3TOro TOMOIIHUKA pacyeTa.

[Tpu BBIGOpPE TOMOIIHUKA pacyeTa U3 JOKYMEHTA WM 4Yepe3 MpH-
BA3KY K KHOIIKe Ha MaHeJU JKypHajJa OTKPBIBAeTCS OKHO IMOMOITHUKA
pacuera.

B saBucuMmocTH OT BHZa TOMOIHUKA €r0 IMamka M TabJmdHast
9acTh MOTYT MMeTh TOT WM WHOI Habop mokasateneil. Kak mpaBu-
JI0, B TIanKe U TaOJIMYHOI YaCTU HAXOAATCS TOKA3aTeNH, MPUCYT-
CTBYIOIIIIE IIPH 3aIIOJTHEHUH JOKyMeHTa BPYYHYIO.

[TpuHIMnIEl 3an0THEHNS TaOIMYHON YacTH TIOMOIHHMKA pacyera
TakWe ke, KaK MPH 3alOJHEHUN TaOJNYHON YacTh JOKYMEHTa BpPYY-
HYIO.

OcCoGeHHOCTH CTPYKTYPBI, TOKasaTesell, TPUHIIUIOB pacyeTra OT-
JIeJIBHBIX TTOMOIIHUKOB pacyeTa JaHbl B COOTBETCTBYIONINX TIJIaBaX
HACTOSIIETO PYKOBOJCTBA NPU ONMUCAHUI KOHKPETHBIX ITOMOIIHUKOB.
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(nasa 3. Hayano paboTsbl C
KOHUrypauunemn

ITepen wHawasoMm pPabOTHI MO PacYeTy 3apIIaThl HEOOXOAUMO
HACTPOUTH HEKOTOPBIE MapaMeTpPhl B COOTBETCTBUU C MPUHATBIMU B
BallleM YYPeKIeHUN TTPAaBUJIAMI.

Hy:xHO Tak:Xe BBeCcTU TaHHBIE O BaIlleM YYPEXKIEHUU W CBEIEHUS
O COTPYIHUKAX W APYTUX (PUINIECKUX JTUIAX, TOJYIAIONIIX TOXOIbI
B BallleM y4YpeKIeHUN.

Kpome ToTO, HY:XHO BBECTH CBeJeHUd O BUIAX HAYUCJIEHWUN ©
yaep:KaHUN, APYTUX BHUAAX J[JOXOI0OB, MMEIONNX MeCTO B BallleM
VIpesKIeHU.

Haxkower, Hy>kHO BBeCTH JaHHBIE O HOPMaX 3aKOHO/ATeJIhCTBA HA
MOMEHT Hadasa paboThl ¢ KOH(pUTYpaIUeit.

[Tpu mepBoM 3amycke KOH(MUTYpAIUu GOJIBINAS YaCTh MapaMeTPOB
3allOJIHSAETCS 3HAYeHUsAMHM, Hambojiee YacTO BCTPEYAIOMMMUCT Y
0JIb30BaTeIel, TMO3TOMY BaM HYKHO TOJIBKO YOEIHUTHCS B COOTBET-
CTBUHU WX Ballieil TeXHOJOTUU PabOTHl M 3aKOHOAATENbCTBY Ha TEKY-
IIIT MOMEHT.

[TapameTpsl HacTpaWBalOTCA C TOMOIIBIO JOKYMEHTOB, OTMMCAHHBIX
HIDKe, UM TyTeM peAaKTHPOBAHUI COOTBETCTBYIOIINX CIPABOYHU-
KOB.
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BBoa HauanTpHBIX JaHHBIX PEeKOMEHIyeTcs NPOBOAUTH B yKa3aH-
HOIl HIKe mocienoBaTeabHOCTH. Ho ecam BB Ha MOMEHT BBoJa He
3HaeTe KaKuX-Iub0 CBelEeHWiT, HeOOXOAMMBIX JIsT BBOAA, TO UX
MOKHO TIPOTYCTUTh IPU MePBOHAYATBLHOM BBO/IE, HO He 3a0BITH BBe-
CTH TIOTOM.

B xoudpurypamun cymiecTByeT BO3MOYKHOCTh YUHUTHIBATH CAJBI0
COTPYIHUKOB B pa3pese craTeil 3aTpaT u crarycoB pabotsl. s To-
ro, 4TOOBI TONYYUTh TaKyl BO3MOKHOCTH, HEOOXOAUMO B hbopme
KOHCTaHT YCTAaHOBUTH (DJIAKKU <«YYUTHIBATH CATBI0 MO CTAThIM 3a-
TpaT» M «YYUTHIBATh CAJIBIO MO cTaTycaM paboTsi». [Ipu aTom Gyner
OCYIIIECTBJIATHCS pacIpesiesieHe IO CTAaThAM 3aTpaT M cTaTycaM pa-
6otel mpu pacuere HJIDJI, mcmosHUTENBHBIX JHCTOB, yAEP/KAHUIL
BrimuaTa 3apmiatel Takke OyaeT TPOU3BOAUTHCS B paspese crareil
3aTpaT M CTaTtycoB paboTel. TakuMm o6pa3oM, caibio B KoHGUrypa-
uu OyAeT YYUTHIBAThCSA B paspese COTPYAHUKOB, mepuonos, KBK,
HO/Ipa3e/IeHril, cTaTell 3aTpaT, CTaTyCcoB PaGOTHL.

3.1 MNepBbln 3anycK KOHPUrypaumm

[Ipu mepBoM 3amycke KoH(UIyparuy IporpaMMma MpeaIoKUT BaM
BBECTH II€PBOHAYATBbHYIO HH(MpOpManuio. ITO HYKHO 00s3aTelTbHO
cnenatb. Ha ocHoBe BBemeHHOII Bamu mHGpopManuu KOHOUIYpamus
OyIeT 3aloHeHA HAYaTbHBIMU JaHHBIMIL.

Omnucanue mnepBoro 3amycka KoH(pUIypaluu JaHO B pasjelie
«IlepBoHavyapHBIN 3amycKk KoHUTypanuu» IIaBel 1 «YcTraHOBKa Ha
KOMIIBIOTED>.

3.1.1 CBeneHuns o CTPYKType yuypexaeHuns

CHavasma HYKHO BBECTH CBeleHHSI O BaleM yupexaeHum. [lms
3TOTO HY;KHO 3allOJHUTH CHPAaBOYHUKHN <«YupexmeHudy, «llompasme-
nenusi», «Tabemn», «Kareropums, «/lomkHOCTHY. 3amoJIHEHUE TIPO-
U3BOAUTCA IIYTEM PeNaKTHPOBAHUI CIPABOYHUKOB. B HavampHON
MOCTAaBKE MOJKET OBITH /sl TPUMepa 3alOJHEHO HECKOJIBKO CTPOK
KaXI0TO M3 CIPABOYHUKOB. X MOKHO yAQIWTh WIN OTKOPPEKTHPO-
BarTh.

CropaBOYHUKI MOKHO JOTIOJHATH W U3MEHATh W TO3[HEE, B MPO-
1ecce BBOJA JAaHHBIX O COTPYAHMKAX W IPH JajibHeiimeil paborte c
KOHMUTYpaIuei.
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3.1.2 CnpaBoOYHUK «YUupexxaeHus»

B xondurypammu peanmnsoBaH MHOTOUPMEHHBII y4YeT, TO eCTh
ydeT B o0Imeil 6Gase 3apIiaThl COTPYAHUKOB, PAbOTAOIINX y He-
CKOJIBKUX paboTomareseil — IOPUAMYECKUX WJIN (DUHMIECKUX JIUIL
Kaxzmoe Takoe ropuamyeckoe mian (usmdeckoe JUIO B KOHPUTYpa-
IIUU HA3bIBAeTCs yUpesKIeHHeM.

Ecan y Bac mpumensiercs MHOTO(pUPMEHHBIN y4eT, TO BaM HY’KHO
YCTAaHOBUTH €T0 MpU3HaK dYepe3 MeHI0 «Omeparuu / KoHCTaHTHIY,
mocTaBuB (praskok B moje «MHOTODUPMEHHBIN y4eTs.

B cmpaBounuKe «Y4UpeskIeHUsS» BBOIATCS OCHOBHBIE CBeJIeHUS 00
3TUX IOPUANYECKNX U (PU3NIecKUX JulaX. B cpaBoYHIKe HAXOAAT-

ca sakmankm: «O6mnme ceeneHns», «Koxbl», «/{0JKHOCTHBIE JIHIAY,
«Pacuernsie cueray, «IIpouees.

(11l Yupewnenue: JlenapTamMedT Tpyna - O %

Devicrewa - | [ | & [ Nepeimu~ | (2)

HauraeHoEaHHE

Koo | 000000001
O 6wwe ceeneHUA ookl JomkHOCTHEIE AHULE PacyeTHele cueTa Mpoyes
MonHoe HaumeHoEaHWE | JenapTaMeHT TpYaa M SaHATOCTH

MHH 4027056207 KN | 402607170
Hanoroeeii opraH WFHC Poccuu no NeruwHckary okpyry r. .. Koo | 4026

AQpEC OPUIMYECK A 248021, Kangtckan atn, Kanyra r, Mockosckaa nn, 302

AQpec DaKTHYSCKHE 248021, Kangxcrkaa otn, Kanyra r, Mockosckaa nn, 302 X
TenzdoH 551214
Tun perkoHa O k4HEIE T EppPHTOPHANEHEIE YCNOEHA | X

Mpedurc HorMepa gokyreHTos | T

OK | = 3ammcate | ¥ 3akpems

B zakmanke «O6mme cBemeHud» B moje «HaumeHoBaHUe» BBO-
IUTCS KpaTKoe HauMeHOBaHUeE YUpekaAeHHI (IOpUAMYECKOTO JIHIA).

B sTtom BHUJ€ HaMMEHOBaHHE 6yz[eT BBIBO/JIUTHCA B II€YAaTHBIX @)OpMaX
JAOKYMEHTOB U OTYETOB.
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B mone «IlonHoe HauMeHOBaHUe» BBOAMTCS IOJIHOE HanMeHOBa-
HIle VIPeKIEHUs, B KOTOPOM OHO Oy/IeT BBHIBOAUTHCS B PETJIAMEHT-
HBIX OTYeTaX, HAJOTOBHIX JEKIapanusax U APyIuX opUINAIBHBIX J0-
KyMeHTax.

B caenytommux momsix BBomarca VMHH, KIIII, saumenoBanue u
KO/l HAJIOTOBOTO OpTaHa, agpeca U TeledOH YUpeKAeHUs.

B monsax «Anpec ropuamdeckuit» n «Anpec dakTHdeckuit» HyKHO
BBECTH COOTBETCTBYIOIIUE aJpeca yupeskAeHUil. Axpeca BBOAATCS B
dopmare azpecHbIX kiaaccudUKATOPOB. MOXKHO HMOJKIIOUUTH ajpec-
HbIl Kiaaccudukarop depes MeHo «Omepamuu / KoHcTaHTBI», BBI-
6pas B mose «Karamor KJIA/[P» karajor, Te HaXOAWTCS aIpecHbIit
kiraccudukaTop. MokHO Takske 3allOHATH 3HAUEHUS TOJIeH ajpeca
BPYYHYIO.

B mome «Tum pernonas BHIOUPAETCST THII PETMOHA B 3aBUCUMOCTHI
OT TOTO, IpHUMeHseTcs JU B pernoHe pPaiOHHBIN KoadduiueHT u
ceBepHBIe HaTOABKU.

Ecu Bor BoiOpasu Tum pernoHa «C paitoHHBIM K03(hOUITTEHTOMS
unu «CeBepHBlil», To B moje «PailoHnsiit koadduinueHT> HYKHO
BBECTH BeJIMYNHY pailorHOoTo Ko3(dduimenta. OHa BBIpaXkaeTcs
9HICTIOM, OOJIBIIMM €IUHUIBI, W TMOKA3BIBaeT, Ha KaKyl0 BEJTUYUHY
HY’KHO YMHOKHUTH PACUYETHYIO 3apILIATy, YTOOBI TOJYYUThH 3apILIATy
c pattoHHBIM KoaddutmenToM. Hampumep, paitonnsiii koadduiimerT
1.25 obosHavaet, 4TO 3apiiaTa yBeamuumBaerTcs B 1.25 pasa wium Ha
25%.

Ecau Bol BeiOpann tun pernoHa «CeBepHbIit», TO HYKHO 3alloji-
HUTH moJsie «MaKCUMaJIbHBIN TPONEHT CeBepHON HaAOaBKU» — Mak-
CUMAJIBHBII 711 3TOTO peruoHa pa3Mep CeBepHOI WM aHAJOTUYHOMN
Hag0aBKU B IPOIEHTAX.

B mose «TepputopuaibHbie yCAOBUST» HYKHO BBIOpaTh BHI Tep-
PUTOPHATBHBIX YCIOBUI B BaIlleM peTHOHe, BIMINX Ha IeHCHOH-
Hoe obecriedeHne TPakAaH. JTU JaHHBIE OYIYT MCIOTIb30BATHCS MPU
coctaByieHun ot4deTHocTu B [leHcmonnsiit dona. Ecam He Bce co-
TPYAHUKH YYPeKIeHUsT PaboOTaloT B OJHUX YCJIOBHSAX, TO MOKHO B
9TOM TI0JIe BBIOpATh HamboJIee YaCcTO BCTPEUAIOMINECS YCIOBUS, JTHOO
He 3aMOJIHATH 3TO MoJsie coBceM. Ecii y Bac HeT 0COOBIX YCIOBHI, TO
3TO IOJe 3aIO0THATh He HY’KHO.

MozxHo BBecTn mpedukc HoMepa AOKYMEHTOB, TOTJja HOMepa BcexX
JOKYMEHTOB yUpeXIeHust OyayT HAYMHATBCSI C 3TOTO mpeduKca.
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[[[| Yypexgenue: MenaprameHT Tpyna - 0O %

DefcTera - L & ¢y Nepetma~| (2
= & &

Ofwwme ceeneHWA

Per. Homep & MFF
Per. Horep 6 TROMC
Per. Horep B PCC
OrePH

Okno

OKATO

OKTHO

OKE3ND

oKan

JcHOBHOE BMg,
LEATENEHOCTH

Opr. - npae. goprda

OcHoeHom KEK

F.onel

HaureHoBaHwe | [Jenapramedt Tpyaa

050-0:24-051 754

400027337
1074027003710
96123810
23401000000

781141

JomiHOCTHEIE AWWLa PacuetHele cueta MNpoves

k.o | 000000001

Tapud Ha 08AZATENEHOE COLMANEHOE 0,200 &
CTPENOBAHME OT HECYACTHE CAYHIsE 4

HanonHuTeneHeIR kog FPEC
F.on NoasMHEHHOCTH
K00, MCNONHMTEABHOMD OpraHa
DKOH

orons ||#

OK=C 16

0K | |& 3amicats | ¥ Jakperb

B sakmanke «Koxbl» BBOAATCS pas3iIMyYHble KOABI yUpeKIeHUd, a
Tak/kKe PErHCTPAIlMOHHBIE HOMEpa YUYPEKIEHUS BO BHEOIOIKETHBIX
donmax. Kpome Toro, BBoAuTCS pasMep cTpaxoBoro Tapmda Ha 06s-
3aTeIbHOE COLMAJbHOE CTpaXOoBaHUE OT HeCYaCTHBIX cJIydaeB Ha
IPOU3BOJICTBE /IS 3TOTO YUPEKAEHUS, OH MOKET OBITh PAa3HBIM IS
Pa3HBIX VUpeKAeHUil.
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[[[| Yypexgenue: MenaprameHT Tpyna - 0O %

DNeitctena ~ | [ | 5] gy Nepsimu~ | (2)

HaureHoBaHwe | [Jenapramedt Tpyaa F.og | 000000001

Ofwwme ceeneHWA F.onel JomiHOCTHEIE MWWa PacuetHele cueta MNpoves
Ha = MecTopma
PHKDBD,U.MTEﬂb Conoeeée N.H. X
TonHoCTE pYRoBoaMTENA DNupekTop aenapramenTa | X
[ NaBHEI Bysranmrep MriumHa T.H. X
HavaneHur, otgena kanpos | CuHMudHa A k. X
K.accup Mriuana T.H. X
MenonHuTEE X
OTEETCTEEHHEIM 34
NOQroToBKY haling Ha |
FAAMHWTHOR HOCWTENE
OTBETCTEEHHEIN 33 BEIEHUE %
HaNOroEoH EapTodkH
BuzHp0EaHKE 00K YMEHTOE
OK | |& 3amicars | ¥ 3akpere

B 3aKJIaJKe «I[OJDKHOCTHBIC JIMIIa» BBOJATCA CBEAEHUA O OOJIK-
HOCTHBIX JIMIAX YYpPEKIAECHUI. Iloxa He BBE€JIC€HbI CBEAEHHIA O CO-
TPyAHUKAX, 9Ty 3aKJaAKy MOJKHO H€ 3aIlOJIHATbD. HaxatmeM KHOIKHU
MOJKHO BBIBECTH Ha 9KpaH HCTOPUIO N3MeHeHUI JOJIKHOCTHBIX JIHIL

BO BpEMEHU.
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[ll| Yupexpenue: JlenapraMeHT Tpyna

- 0O X
Desictena - | [l | &[4 Nepeimu~ | (2)

HaureHoganwe | JenaptateHT Tpyaa

Faon 000000007
Jfwme ceegeHHA Koge Jon#HOCTHEIE NHua

FPacueTHee cueta

MNpoyes
PacueTHee cueta opraquzaum o |y & (%] EF
B aHe. = | PacuyeTHeIl cuet #
= TRUST 2054684 7641634689798
= | CAepAaHk

0K | = 2amucate

¥ Jakpeme

B sakmagke «PacueTHble cueTas BBOIUTCS I/IH(1)OpMaI.II/IH O 6&HK€,
HOMEpPE OOTroBOpa C 6aHKOM U pacdeTHOM CUYETE Y4YpeXKAECHUA AJIA
nepeYucjaIeHu:Aa 3apa60THoﬁ IIJIaThl Ha JIUIEBBI€ CUETa COTPYAHUKOB.
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[[[1 Yupexnenue: enapramedt Tpyna O x

Deitctena » | [ | 5] [y Nepeimu - | (2)

HaureHoeaHue | JenaprareHT Tpyaa F.og | 000000001
QAWme CEEAEHIA Foak Hon#HOCTHEIE N4MLE PacyeTHele cueTa MNpouee
MocasgHME TateneHed norep |G [ He oNpEoEAATE SETOMETHYECKM

MpUCEaMEATE COTPYIHMEY HOBEIA TA. HOMED | TONBKO AP NEQEOH MPMERE Ha OCHOBHOE MMECT!

| HE NPOEEPATE YHMK.ANEHOCTE TABENEHOMD HOMEDE NDH BECLE
| KOHTROME WTETHOMD PACMCAHMA NPW MPHEME COTRYAHIK OE

| 3aN0HATE TaBENs Y4ETS PAG0YErD BPEMEHI B HACaR M MUHYTaY
| HE NPOBOAMTE Cyrty B4 34 cuer PLC

|yaureiate HOP N nepeswenettei no KEK

| YuMTRIESTE OTPA0OT AHHOE EDEMA COTPYLHWKOE C TOYHOCTER 40 4 3HAKOE

_| AETOMATHHECKAA HYMEDALMA NAATEKHBE BELOMOCT e

MNpegukc HoMepa Horep nocnegHed 0
MASTERHOMN BELOMOCTH MASTEHHON BELOMOCTH
JanpelEHn PELAKTHROESTE 43HHEIS N0 YUPERDEHWD paHes | | . =]

OK | = 3anucats | % 3akpeme

B zakmanke «IIpouee» BBomsATCS Apyrue cBefeHHs 00 yupeskie-
HUM.

MoOKHO OTKJIIOUNTH ABTOMATHYECKOE OIpefieieHIe TaOeabHBIX
HOMepOB B JokyMeHTe «IIpuems».

MosxHO yCTaHOBUTH KOHTPOJb IITATHOTO pachucaHusd. Torza mpu
IpueMe COTPYAHHUKOB OYAeT TPOBEPATHCS, €CTh JH CBOOOIHBIE
IITaTHBIE €UHUIIBL.

Mo’kHO BKJIIOUNTH aBTOMATHYeCKyI0 HyMepaluio IIaTeXHBIX Be-
noMocTell ¢ ykazaHueM IpeduKca BeJOMOCTH.

Ecan moctaBnen ¢iaskok <«3amlonHATH Taberb ydeTa pabouero
BpeMeHH B dYacaX M MUHYTaX», TO TPU 3aIlOTHEHUU Tabes ydeTa
pabouero BpeMeHH IGpbI HOCIe 3aIATOH B KOJMYECTBE OTPabOTaH-
HBIX YacOB B [eHb OyIyT 0003HAYaTh KOJIMYECTBO MUHYT, a He [Iecs-
TUYHBIe gosu umciaa. Hampumep, ymcnao 8.50 mpu mocTaBlIeHHOM
dmaxkke G6ymer o6o3HaYaTh 8 YacoB 50 MUHYT, MPH CHITOM (QuIakKe
6ymyT obosHadaTh 8 wacoB 30 MUHYT (IIOJIOBMHA Yaca).
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Ecniu mocraBmen ¢uakok <«y4uTHIBaTh OTPaGOTAHHOE BPEMS CO-
TPYAHUKOB C TOYHOCTBIO 0 4 3HAKOB» TO IOSBUTCA BO3MOKHOCTH
BBeCTH OTPabOTaHHOE BPEMS C TOYHOCTBIO [0 4 3HAKOB B CIPaBOY-
ke «Tabemn», B mokymentax «Hauamo mecsma» u «Tabenp ydera
paboyero BpeMeHM» .

3.1.3 CnpaBo4yHUK «lloapasneneHus»

[[I] Noapasnenenun - O x
Reverown~ | @) 03 (& @ ) B ([2]E D |0 ¥ M- B | © Neposru~ | @
HaureHoBaHWE = A Koo HaureHosanme = | HauansHue Bun pesTeneHon
® 000000001 | Annapar Conoeeés N.A. | HeArensHooTs ¢
OENAFTAMEHTA TOCY0 SPCTEEHH
= | 000000002 | YnpaeneHue CuHuumMHa A M. | HeArensHooTs ¢
FEHATOCTH TOCY0 SPCTEEHH
= | 000000003 | YnpaeneHue no AmMepukaHosa | NesTentHooTs ¢
TpYay E.B. roCYn SpCTEEHHC
= | 000000004 | YnpaeneHie
COUMANEHE
BEINAST
w
ML >
¥ 3akpems

B cnpaBounnk «IlogpasmeneHuss» BBOAATCSA HANMEHOBAHUSA TIOA-
pasaesieHUIl Ballero yupexjaeHus. B xondurypamuu moapasaeneHus
U yYpeskIeHHs He CBSA3aHBI, OHO U TO ’Ke IojpasjesleHUe, HaIllpu-
Mep «Byxramrepusas, MOKeT ObITh B HECKOJNBKUX YUPEKICHUSX.

CrpaBOYHUK MOKET OBITh MHOTOYPOBHEBBIM, TO €CTh IIOApa3/e-
JIeHue MOJKeT pa3OmBaThcs Ha OoJiee MeJKue CTPYKTYPHbIE €IHUIIBL.
Ber mMoskeTe, Hampmmep, co3gaTh IPYIIBI IO HANMEHOBAHHUIO y4pe-
KIeHUN, a B HUX IIOMECTUTH IIO/pasfesieHNsI COOTBETCTBYIOIINX
VUIpesKIeHUIl.

B rpade «HavampHuk» u3 crpaBOYHUKA COTPYAHUKOB BHIOMpPAET-
cs1 pyKOBOJUTE/Ib MoJApasfiefeHusa. JTy rpady MOXKHO He 3aIlOTHATS,
OHa He y4YacTByeT B pacueTaX, HO HCIOJIb3yeTCd B BBIXOJHBIX IleyaT-
HBIX (opmax. Ecam mozapasaeneHne oTHOCHTCS K HECKOJIBKUM ydpe-
KIEHUSAM, TO PYKOBOANTENS YKa3bIBaTh HE HY’KHO.

B rpade «Bun nesarempHOCTH» U3 cIpaBOYHUKA «BUIBI 3KOHOMM-
9eCKOU [esTeTbHOCTI» BBIOMPAETCS BUA AeSITETBHOCTH HOApa3Ielie-
HUA. Y PasHBIX MOJAPa3/AeeHHil MOTYT OBITh PasHbIE BUABI [IesITE]b-
HOCTIL.
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[To xnomke «IlepefiTu» MOKHO BBeCTH MOILJIATHI, AeWCTBYIOIIIE
JJI1 BCETO YUPEKIeHHS B IeJIoM, I TOJpasfesieHus, A T0KHO-
CTU WJIH JIJIT Taphl " TOKHOCTh-TIOIpa3/iesienne’” .

Jlas1 aTOTO HEOOXOAMMO 3aloHUTH peructp "JlommaTel 1o mpen-
npuiaTuio”. PeTucTp OTKphIBaeTCsl TakKe W3 CIPaBOYHUKA ' Yupe-
KIeHud" 10 KHOTKe BepxHell kKoMaHAHOU manenu "llepeiitu” wim u3
nokymenta "llITaTHoe pacnucaHue".

B peructp Heob6xoammo mobaBuTh HoIIaThl. Ilopsmok pacdyera
JOTLIAT:

® ecu B JIOIIAaTE BBIOPAHO TOJBKO YUpesKIeHUe, HO He BBIOPaHbI
mojipas/iesieHie U IOJUKHOCTh, TO JOILIaTa OyAeT PacCYUTHI-
BaThCA /LI BCeX COTPYAHUKOB VUpPeKAeHNT,

e ecau BHIOpAaHO TOIpasfiesieHne, TO OIIaTa OyIeT PacCUUTHI-
BaThCS JJISI COTPYAHUKOB, PabOTAOIINX B BBHIOPAHHOM IIOIPas3-
JleIeHN;

e ecau BbIOpaHa MO/UKHOCTH, TO JAOIJIAaTa OYAET PacCUMTHIBATHCS
TSI COTPYAHUKOB, PabOTAIONIIX HA BHIOPAHHOM TOIKHOCTH,

e ecau BBHIOpAHO U TIOApasfieJieHne W JI0JKHOCTB, TO HoITata Oy-
€T PACCYUTBIBATHCSI TOJBKO [T COTPYAHUKOB BBIOPAHHOTO
HojipasaesieHns, paboTaloIINX Ha BHIOPAHHOI JTO/KHOCTH.

B kauecTBe momiaThl MOJKHO BBIOPATh OILIATy CBEPXYPOUYHBIX, Be-
4epHUX, HOYHBIX YaCOB WM MPOCTYI0 HAA0ABKY, PACCUUTHIBAEMYIO
IPOIIEHTOM OT CTaBKH, IPOIIEHTOM OT 6asbl, pysd/menb, pyd/4ac. Ile-
puon meiicTBUA MOIIATHI He MOKeT HadyaThCs WU 3aKOHYUTBCSI B
cepenmHe Mecsdma. Jlommatel paccumTHIBAalOTCI B TMoMoIMHWKe "Ta-
Gep".

3.1.4 CnpaBo4YHuUK «Tabenn»

Tabemn — 5To BUABI ydyeTa pabOYero BpeMeHH COTPYIHHUKOB B
BamieM yupeskaeHHN. llpexamosaraercs, 4To KaKABIl COTPYAHHUK pa-
6oTaer O TOMy WM UHOMY Tabenio pabodero Bpemenu. CBeIeHUS O
Tabesqsix BBOIATCS B cHpaBOYHUK <«Tabemm», myHKT MmeHI0 «Crpa-
BouHNKN / PaboTa COTPYAHUKOB».

B mauampHOI mOCTaBKe 3aIl0JTHEHO HECKOJIBKO CTPOK CIIPAaBOYHU-
ka. [lpm wHammuum B yupexnaeHuu Tabemreil, OTCYTCTBYIONIMX B
HAYAJIBHOIl OCTAaBKe, X HYKHO H00aBUTh B CIIPABOYHIIK.
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([Tl Tatenu - O X
Nedcreva~ | G [ oy & %] ||= 5 | B oG- 3+ [Nepeiimu - | (2)
F.on H alireH0EaHIME = | Cyrd... | EaWHMUA vakepenyda | OA.. | Hac.. ~
B 000000002 | 40 - yacosan Hegena | v | Yackl 5| 40,00
= | 00000000 | 51 aHEEHAA HegenA JHu 51 40,00
= | 0000000032 | 6-TH aHEEHAA HegenA JHu B 4000
# 3akpeme

B mose «HaumenoBaHme» BBOANTCST HaMMeHOBaHIE Tabels.

Onaxkok «HemomHoe pabodee BpeMs» ClefyeT MOCTaBUTh, €CIU
O 9TOMY Tabelo COTPYAHHUKHU PabOTAlOT HEMOJHBII pabouuii J1eHb.
IT1oT yakoK aHAIH3UpyeTcsa B oTdeTe «CpenHecncoYHas YUCTIEH-
HOCTb>.

B mone «CymmupoBaHHBINI ydeT» cTaBUTCA (bJIaKOK, €Cau IIo
9TOMY Tabesto MPeayCMOTPeH CYMMHPOBAHHBIA y4eT pabovero Bpe-
MeHH. B 3TOM ciiydae yuer pabouero BpeMeHU MPOBOIAUTCS B pado-
YIX YacaxX 3a MeCHIL.

B mome «Eqmnuiia usMepeHus> BHIOUPAETCST €IMHUTIA U3MEPEHIS,
B KOTOpPOIl y4HUTHIBaeTcsl pabodee BpeMs /IS OILIATHI TI0 JAaHHOMY
tabenro: «/lan> nan «Yacer».

Ecou BB1 BBIOpasin «/[Hu», To omaara GyIeT PacCYMTHIBATHCS WC-
X0 M3 OKJaZa IPOMOPIUOHAIBHO OTPAOOTAaHHBIM IHSAM K HOpPME
THell B Mecslle WIN YMHOXeHHeM TapudHOI CTaBKH 3a JeHb Ha KO-
JINYECTBO OTPAOOTAHHBIX THEIL.

Ecau B BeiOpamu «Yackr», To ommata OyaeT pPacCYUTHIBATHCS
MCXO/ISI U3 OKJIAJa MPOTIOPIIHOHATBHO OTPAOOTAHHBIM YacaM K HOpPMeE
9acoB B Mecsdlle WJIH YMHOKeHIeM TapudHOI CTaBKH 3a 4ac Ha KO-
JIMYECTBO OTPAOOTAHHBIX YaCOB.

[Tpu cyMMUpOBaHHOM y4eTe eIMHUIA M3MEPeHHs pabovero Bpe-
MEHU MOJKeT OBITh TOBKO «Jachr».

B mose «/lHeii B Helesne» BBOAUTCS KOJIMYECTBO PabOYNX JHEN B
Helele 1O 3ToMy Tabemo. [Ipu CyMMHpPOBAaHHOM ydeTe pabOdYero
BpeMeHHU 3Ta rpada MOKeT He 3aTOJHATHC.

B mone «YacoB B Hesese» BBOAWTCS KOJIMYECTBO PabOYIMX YaCOB
B Hejlelle TI0 3ToMy Tabemo. Eciu exuHuia m3MepeHus: BpeMeHU —
JIHU, TO MOKHO 3alOJTHUTH B TaO/IUIle KOJIUMIECTBO PabOUMX YacOB B
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KaXIOM JIHe HeJesH, TOT[a YMUCJIO0 4acOB 3alOJTHUTCA KaK cCyMMa dYa-
COB BO BCeX JHIX HEIeJ.

[Tpu cymmupoBaHHOM yd4eTe pabovero BpeMeHU B 3TO IIOJIe BBO-
IUTCS KOJWYECTBO YACOB B Hemesle, W3 KOTOPOTO PacCUYUTHIBAETCA
MecCsTYHAasT HOPMA 4YacoB, HANPUMED, AJIT OOBIYHBIX YCIOBHUIl Tpyda —
40 gacos.

Ecan B mone «Vcmosib3oBaTh IabJIOH» IOCTaBUTH (DIAKOK, TO
nosBuTcsa 3akianka <IIIa6moH», B KOTOPOil MOKHO HACTPOMTH IIab-
JIOH TabeJist, KOTOPBIil IpeJCTaB/IseT coboil onMcaHue MUKIa PaboOThI
COTPYAHUKOB II0 3TOMY TabeIio.

(Il TaGens: B-Tu gHeeHan nenena X

Detictena ~ | [l | &) [} Mepebma- | (2)
OcHOEHaA [l & noH
Hucno gHel watnoHa:; F

Nata Havana geficTeqa wadnona: |01.01.2011 B =

[ yuMTEIESTE NpasaHMKM || patiounii peHe B npasgHuE
OTHEYSTE B Tabens Y4sTa
@ o @ X X W BperdeHid kar "FE"

M | Jeds Fafouus 4., | BT.M HOY.. | BT.Y. BENE..
1 Fatouuii .00
2 Patoauii 7.00
K] Patouii 7.00
4 Patoqmi 7.00
4] Patouuii 7.00
B Fatouumii 5.00
7 BrisogHoH ¥

OK | = 2amvcare | ¥ Zakpems

B mone «umciao aHeil miabioHa» ycTaHABIMBAETCS YHCJIO JHEN,
depe3 KOTOPBIE TIOBTOPSIETCs paboumii MUK coTpyaHnka. Hampumep,
IpU eXeHeleIbHOI paboTe OH OyAeT paBeH 7 IHIM, IPH 4-THEBHOM
rpaduke — 4 THIM.

B mone «/lata Hasama meiicTBus mabIoHa» BBOAUTCS AaTa, HAYH-
Has ¢ KOTOPBIH JaHHBIN MA0JIOH HAYMHAET AeiiCTBOBATb.
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B tabiuie HyXHO 3alOJHUTH THII IHS: PabOYMil MM BBIXOIHOIA,
q1c/I0 paboYNX M HOYHBIX YACOB B 3TOM paboveM [IHe.
Hampumep, a1 oObIYHON 5-IHEBHON Hexe u MAOTOH BBITJISIET
OBl Tak: mepBble 5 AHEN pabovnx 10 8 4acoB, HOYHBIX YacCOB HeT, 6-if
u 7-ii qHU — BBIXOAHBIE. /|71 5-THEBHON U 6-THEBHON HeIequ Ipo-
rpaMMa OTCJIeKHBaeT Tpaduk Oe3 mrabIoHA, TO3TOMY MIAOTOHBI IS
3THUX Tabesell 3aloJHATh He HaJo.
g 4-cmenHoro rpaduka mpu pabodeil cMeHe 12 4acoB u Bpe-
MeHU cMeHBI B 8 1 20 4acoB mabioH OyaeT Takoii:
e 1-if meHp 12 yacoB, HOUHBIX HeT (cMeHa ¢ 8 70 20 vacoB);
e 2-i1 meHb 4 4Yaca, HOUHBIX 2 Yaca (JacTb cMmeHBI ¢ 20 10 24 Yacos,
HOYHBIE ¢ 22 10 24 9acoB);

e 3-i1 n1eHb 8 4acoB, HOUHBIX 6 4yacoB (4actb cMeHbl ¢ 0 710 8 yacos,
Hounble ¢ 0 10 6 yacoB);

®  4-i1 meHb — BBIXOIHOM.

ITo mrabioHaM MOJKET 3aloJHAThCA Tabeab ydera pabodyero Bpe-
MeHHU COTPYAHUKOB. [/ Toro, 4To6bl paboduili AeHb MO IIabJIOHY,
HOPUIIEAIINiics Ha IpasAHUYHBIA JeHb, OTMedajicsa B Tabesle ydera
pabouero BpemeHn Kak <«PB», Heo6XoamMo yCTaHOBUTH COOTBET-
CTByIOIUH (DIAKOK.

3.1.5 CnpaBo4yHuk «Kateropnun»

B aT0T cpaBOYHUK BBOAATCS HANMEHOBAHUS KaTeTOPHUIl COTPYI-
HUKOB M JPYTUX (PU3NYeCKUX JIUI, TMOTYYAoUNX JOXOAbI B BalleM
yupexaenun. Hanpumep, «ITP», «Pabounes, «Ciayxammues u T.II.

OTHeceHNe COTPYAHNKA K TOH WM MHON KaTeTOPUH IIPOM3BOIUT-
cd B COOTBETCTBHU C HOPMaMU 3aKOHOJATeIbCTBA U HPUHATBIMU Y
Bac IpaBUJIAMU WJIU IO BallleMy yCMOTPeHUIO.
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([l Kareropum -0 X

Oevcrema~ | & [y @ (x| | BF 0 06~ 5 | < Nepeima~| (2)
Kon H alireHOEaHE = A
000ooooot | MTP

= | 000000003 | Patouue
= | 000000002 | Caysawme

# 3akpeme

Ecnn BaM He Hy’keH ydeT Ha4yUCJIeHHS 3apILIaThl B paspese KaTe-
TOpHUil COTPYAHUKOB, TO B 3TOM CIPAaBOYHUKE MOKHO BBECTU OJHY
KaTeropuio, Hanpumep, «COTPyIHUKN», K KOTOPO#l OYAyT OTHOCUTH-
cs Bce COTPYAHUKU.

[l Kareropuu: Cayxamue S - 4

Devictema« | [l | & [ Nepeima~ | (2)

F.on: (000000002 |

Hawrmerosanve: | Cnysawme

Wkana gna PACHETA BRICNYrF NET

Qo @ X E
i MNet crama MNpoueHt
5.0 5.00
2 E.0 E.00
3 7.0 7.00

OK | |= 2amvcate | ¥ 3akpems

B sTom CIIPAaBOYHUKE MOKHO TaKX€ HACTPOUTh HIKAJIy AJIA Ppac-
YeTa BBIC/IYIU JIET KaKI011 KaTeropum COTpyaAHUKOB.

3.1.6 CnpaBOYHUK «[JOSIKHOCTU>»

B kondwurypanmum A0SKHOCTH He CBA3aHBI C VIPEKIEHUSIMHU U
MOAPa3eeHu MU, TO eCTh OJHA W Ta Ke JOKHOCTh MOXKET MpH-
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CYTCTBOBAaTb B HECKOJIBKUX YYPEKICHUAX NI B HECKOJbBKHX IIOJI-
Ppa3zieqIEeHUAX OJHOTO YYPEKIAECHUA.

(1] MNonxnocTs: Beaymui cnenmanucTt *
Denctema - | [ | B [y Nepesmu~ | (2)
[ CcHOBHEIE Hangagkm Henoena Tpuda [poueHTE
Kon 000000002 Ko no OKNATF
HaureHoBaHKe B eoywimi cneudandcT
F.areropua Cnysawme
CHCcTEMa onnatel Mo oknaoy
K Ea nAk AUMOHHE I YpOEEHE ®
[PaspAL TapHEHOM CETEM] :
Craeka 12 800,000 & |Pyssmec
Tatenk 5-TH GHEEHAA HEAENA
Hauucneruwe Oknag
Craten sarpar Pacxookl Ha onnary Tpyaa
F.aTeropua onKHOCTI L X
Ipynna gonkHoCTK L X
F.aTeropua nepcoHana =
[3.NA POpH CTATHCTHEM] o
F.aTeropua nepooHana I
[ME0. Y4pEHLEHMEN]
OK | =] Janucare | ¥ Zakpems

OpnHako ycJIOBUS OIIATHL TPyZa 1O OXHOW U TOW e JOJIKHOCTH
(HampuMep, OKJAaJ) B PA3HBIX YYPEXKAEHUIX U TOIpa3IeNeHUIX B
porpaMMe [IOJIKHBI OBITh OJMHAKOBBHIMH. EC/IN yCIOBHS OILUIATHI IO
OIHOW W TOW Ke JOJLKHOCTU OTJWYAIOTCS, TO HAJO BBECTU pa3HBIE
HANMMEHOBAaHUS [OJLKHOCTEW, HaIpuMep, <«WHCIeKTop 1-#f Kkarero-

puM» W <WHCHEKTop 2-i

KaTeropumn» Win «Bez[ymnﬁ CIIEINAJINUCT

oTAe/a Tpyda» U «Be[[yn.lldfl CIIEIMMUAIACT KOHTPOJIbHO-PEBIU3NOHHOTIO

oTAaeaa».
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B cmpaBouHuKe HecKoIbKO 3akaanok: «OcHoBHbIe», «HanxbaBku»,
«Ycnosug Tpyna» n «lIpomeHTsI>.

B sakmaake «OcHOBHBIE» BBOJATCA OCHOBHBIE XapaKTePUCTUKI
TOJKHOCTH.

B none «HanmenoBanme» BBoOANTCS HanMeHOBaHIE JIOKHOCTH.

B mone «Kateropusi» BeIOUpaeTcsi KaTeropus, K KOTOPOW OTHO-
CHUTCSI JOJIKHOCTD.

B moste «CucreMa omatel» BRIOHPAETCS CHCTEMa OILIATHI, IO KO-
TOpPOWl PabOTAOT COTPYAHUKHU, MPHHATHIE HAa 3Ty AOJKHOCTB: IO
okmaxy, mo tapudy win GectapudHas.

B mone «KpammubukarmorHblli ypoBeHb (paspsax TapudgHON cet-
KI1)» BBIOMpaeTcs KBaIM(pUKAIMOHHBIN YPOBEHb WM Pas3psa Tapud-
HOM CEeTKH, B 3aBUCHMOCTH OT TOTO, KaK PACCYMTHIBAETCS 3apaboTHAS
I1aTa B YYpeKIeHNN.

B monax «CraBka» BBoaUTCS pasMep OILIATH Tpyda (OKIaa WM
Tapud) o 3Toil AO/IKHOCTH, a TakyKe eJIMHHUIA H3MepeHUsa 3Toil
cTaBKH: pyOieil B Mecsll, pyOseit B IeHb uiau pybJieil B dac.

B mone «TabGenb» BbiOMpaercss THm Tabess, O KOTOpomy pabo-
TAIOT COTPYAHUKH, IPUHATHIE HAa 3Ty TOJKHOCTb.

B mome «Hauncienne» BHIOUpaeTcsi BUA OCHOBHOTO HAYMCIEHILS
COTPYAHUKOB, TPUHATHIX Ha 3Ty MAOKHOCTh. Kak mpaBmio, 3To
OKJIaM man Tapud.

B mome «Cratbst 3aTpaT» BBIOMPAETCST CTAThsI 3aTPaT, HA KOTOPYIO
BCerJa Wi B OOJIBIIMHCTBE CJAyYaeB OTHOCHUTCS HA4MCJIeHIe 3apIiia-
THI TI0 3TOH JOTKHOCTH.

B momne «Kareropust Do/KHOCTH» BBIOMPAETCS KaTeTOPHs TOJIK-
HOCTHU TOCCJIy>KaIllero.

B mone «I'pymma mo/KHOCTH» BBRIOMPAETCS TPYIIA TOJKHOCTH
roccuIysKamiero.

B mome «Kareropus mepconana (st ¢popM CTaTUCTHKH)»> BBIOH-
paeTcsl KaTeropusl JOJIKHOCTH U3 clipaBoyHUKa «Kareropum mepco-
Hata A1 opM derepaabHOTO CTATHCTUYECKOTO HAOMIOIEHIS> s
(opmupoBaHusa HOPM OTYETHOCTU O CPETHECIICOYHON YUCIeHHOCTH
u (oH/Ie HAYNMCIEHHOI 3apabOTHON TLIATHI.

B mnone «Kateropus mepconana (Mel. yIpeskaeHUil)» BHIOUpAETCS
KaTeropusd JAOJUKHOCTH M3 cIpaBouHHKa «Kareropmm moJKHOCTel
PabOTHUKOB MEIUIIMHCKUX YIpeskaeHui» st (popmupoBaHus dop-
MBI OTYETHOCTH O 3apabOTHOI TIaTe PaOOTHUKOB MEIUIIMHCKUX Op-
raHu3ammii B cpepe MEANIIMHCKOTO CTPAXOBAHMUS.
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{1l MonxnocTs: BeayuuhA cneydanuct »

HeicTenA ~ L & ¢y MNepeima~-| (2
= L il

O cHOEHEIE Hapdaekm Yeonoewa Tpuna MpoweHTE!
e =D #£
Mz | Haucnerue MapatieTp EEE. Fazpan
Crnocot pac... | CTartea zarpar
i Mecaunan 25,000
. MpEraHs % OT CTaBkM

OK | &= 3anucate | 3 Sakpems

B saxmanke «HambaBku» BBOAATCS CBeAeHUA O HagOaBKax, KOTO-
phle YCTAHOBJIEHBI IS JOJKHOCTH.
B TabamyHyo 9acTh MOKHO BKJIIOYHUTH CTOJIBKO CTPOK, CKOJBKO
Hag0aBOK CYINECTBYET V JAHHOI JTOJIKHOCTH.
B mone <«Haumcinenue» BbIOMpaeTcs HauWCJIeHHe, KOTOPBIM
HaumncIsIeTcsa HagbaBKa, HaUMEHOBaHUE HA4YUCIEHHUA  SBJIAETCA
HaMeHOBaHIeM HaJbaBKIL.
B moms «Ilapamerp» m «Cmocob6 pacdeTas BBOAMUTCS PasMep
Hag0aBKU U BBIOMPAeTCsT cmocod ee HAYMCIEHUS:
e «pyb» — HajmbaBKa HauMciasgeTcsd B CyMMe He3aBHCHMO OT oTpabo-
TaHHOTI'O BPEMEHU;

o «py6.3a BpeMsi» — HaJbaBKa HAYMCJSIETCS CYMMOM, ¢ y4eTOM OTpa-
60TaHHOFO BpeMeHI/I, TO €CTb CyMMa paCCLH/ITbIBaeTCH HpOHOpHI/IO'
HaJIbHO OTPabOTaHHOMY BPEMEHH,
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o «% OT cTaBKM» - HambaBKa HA4MCIIsleTcs B TPOIEHTaX OT CTaBKU
(oksaga, Taprda) IPOMOPIUOHATFHO 0TPabOTaHHOMY BpeMeHH;

o «% or 6asbl» - HambaBKa HAUYKMCJISETCS B IMPOIEHTaX OT 0Oa3bl BbI-
OpPaHHOI0 HAYMCJIEHUS, TO €CThb OT MECAYHON CyMMbI HadKCJAEHUH,
yKasaHHBIX B 3akjagke «basa» HauwmcieHus, BHIOPaHHOTO B IIOJIe
«Hauucnenunes;

e «% OT CTaBKU paspsia» - HagbaBKa HAdMC/ISETCS B BHE IMPOLEHTA
OT CTaBKU Pa3psifia;

o «pyb. B meHb» - HajgbaBKa HAYKMCJASETCS CYMMOI B PyOJISIX 3a Kaxk-
IbII OTpabOTaHHbBIN JIeHb;

e «py0. B yac» - HabaBKa HA4YMCJIAETCS CYMMOM B PyOIISIX 3a KaxIblid
oTpaboTaHHBII Yac.

B mome «KBK» u3 cnpaBounuka «Komabl OGromskeTHON Kiaccudu-
Karuu» Hy:kHO BbIOpaTh KBK, Ha KOTOpBIl OyIeT OTHOCUTHCS BBHI-
OpaHHOE HaulCJIeHUE.

B mome «Cratbs 3aTpaT» HYKHO BBIOpaTh CTaThIO 3aTpaT, Ha KO-
TOpyIo GyIeT OTHOCUTHCST BBIOPAHHOE HAYUCJIEHUE IS COTPYAHUKOB,
OPUHATBIX Ha 3Ty do/DKHOCTh. Kak mpasmio, ato <«Pacxomer Ha
OILIATy TPYZAa».

B zaknagke «YcaoBust tpyma» B mosie «Ocobble ycaoBUsi» BHIOU-
paeTcss BUA OCOOBIX YCJIOBUI, B KOTOPBIX PabOTAlOT COTPYAHUKH,
IPUHATHIE HA 3Ty AOKHOCTD. /[JI HOPMaJIbHBIX YCIOBHUI TpyJa 3TO
IoJie He 3aIlOTHSAETCH.

B mone «Bpemnbie yciaoBusi» BbiOHpaeTcst mpodeccus], BXOMSIIAs
B cIucok mpodeccuii ¢ BpeAHbBIMU ycjaoBusAMHU Tpyzaa (cmmcku 1 m
2), ecau COTPYIHWKH, TPHHATHIE HAa BBHIOPAHHYIO MTOJKHOCTB, BBI-
HOJIHSAOT PaboTy 10 3TOM MPOodeccH.

B mone «Crax (ocHoBaHUe)»> BBHIOMpPAeTCsS BUI OCHOBAHUS JIJIST
UCYNCIEHNS TbTOTHOTO TPYAOBOTO CTa)ka I MOIyYeHUH TEeHCUU Ha
JIBTOTHBIX YCJOBUAX, €CJU OH TIPeAyCMOTpPeH A JaHHOU TOJIKHO-
CTI.

B mose «Bsicyra jiet (ocHOBaHUE)» BBIOMPAETCS BUI OCHOBAHMUS
A1 UCUYNCTIEeHUS BBICIYTH JIeT A MeHCUH Ha JbIOTHBIX YCIOBUAX,
€cJIN BBICJIyTa JIeT IpeAyCMOTpeHa A JaHHON MOJKHOCTHU, HAIlpH-
Mep, A/ Bpayeil WU IeIaroros.

3anoHATh HAZOABKH, OTHOCSIINECST K TOKHOCTSIM COTPYAHUKOB,
HY’KHO IIOCJIe 3alloTHeH!s cipaBoYHHKOB «Haumcimenusa», «Cratsn
saTpaTy, «KBK», KoTopbie ommcanbl B pasienie 3.2 HaCTOSIIEH TJa-
BBI.
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B moste «Bsuocsr B [ID mo gomosHuTEIBHOMY Tapudy» BBIOHpa-
eTca Buna Tapuda I pacdeTa cTpaxoBbix B3HOcOB B [IMP 3a pa-
GOTHHUKOB BPEIHBIX W OMACHBIX MPOU3BOICTE.

Ecim mnaTenpmuk cTpaxoBBIX B3HOCOB MO TOTIOJHUTETBHBIM Ta-
pudam, TPOBeNa CHENMUATBHYIO OIEHKY YCJOBUI Tpyda, TO [T
JIOJKHOCTH YCTaHABJIMBAETCs Kjaace yciaoBuil tpyma. [Ipu BeiGope,
HeOOXOAMMO yKasaTh [daTy, HAYMHAs C KOTOPOil OyIeT HCIOJIb30-
BaThCs BBIOPAHHBIN KJIACC YCJIOBHIT TPy/aa.

3.2 HacTpovka cucTeMbl HAQUYNCTIEHUS
3apnnarThl

[lepen nauamom paboTel ¢ KoHuUTrypamueil Hy;KHO HACTPOUTH
OCOOGEHHOCTY HAYHCJIEHHs 3apIliaThl B BallleM YUYPEKIACHHH. ITO
HacTpolika cTaTell 3aTpatr, cTaTell yAep:;KaHUI, HAUNCJIEHUI, IPOYUX
JIOXOZIOB, yIep:KaHUil, OTYNCAEHUN, KOAOB OI0KeTHOIl Kaaccuduka-
IUY, UCTOYHUKOB (PUHAHCHPOBAHUA. B HavajgpHON IOCTaBKe YKa-
3aHHBIE CIIPABOYHUKH 3alOTHEHbI 3HAUYEHUSMH II0 YMOJTYAHUIO, UX
HY’KHO IPOCMOTPETh U TIPH HEOOXOAMMOCTH BHECTH KOPPEKTHUBHI.

3.2.1 HacTtpouka ctaTten 3aTtpart

([l CraTem sarpar (KOCTY) -0 x
Deficrena~- | o |4 < & (¥ — g _,l(_f ‘_I_fjv % [Nepeimy -
K.og H aureHoEaHME = | kOoCrd Cuet Or yaepskaHus | 4
15 000000001 | Package) Ha onnary Thyaa 211 302101
= 000000002 %P oM couMansHorD 211
CTPAROBSHHS ¥
# 3akpeme

Hactpoiika crateii 3aTpaT TpOM3BOIUTCS IMyTeM pPeJaKTUPOBAHILI
cupaBoynnka «CraTeu 3aTpaT». Ha cOOTBeTCTBYyIOIIyIO CTaThio 3a-
TpPaT OTHOCHUTCSA TO WJIN WHOe HauucieHwe. /19 Kaxkmoil cTtaThu 3a-
TpaT MokHO ykasatb KOCI'Y u cuer meberta /s yaepKaHUH, KOTO-
pble OyIyT aBTOMATHYECKH YCTAHABJIMBATHCS NPH IEPEHOCE MPOBO-
JIOK B OyXTa/ITepuio
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B mavanpHOll mocTaBke B CIIPaBOYHUK BBEIAEHBI ABE€ CTaTbU 3a-
Tpat: «PaCXOI[bI Ha OILIaTy Tpyda» " <<®OHI[ CONUAJIBbHOTO CTpaxo-
BaHHMI».

HpI/I H606XOI[I/IMOCTI/I BbI MOJKETE I[O63BI/ITB APpyTrue CTaTbu 3aTpar.

3.2.2 HacTpoWka cTtaten yaep>xxaHumn

Hactpoiika crateil ymep:kaHWII TPOU3BOIUTCI IMyTEM PeIaKTHUPO-
BaHUA crpaBouHnka «Cratbu yaepskanuii». Ha cooTBeTcTByIOmIyIO
CTAaThIO yAep:KaHWUIl OTHOCHTCS TO WJIN WHOe yAep;KaHhe W3 3apIlia-
THI WJIM BBIILJIATa 3apILIaThl.

(Il Crarbu ynepxanui - O =
Deiictena ~ | G L b & (%] 8 |6 | A - O | @
Ko H aureHOEaHME = | &

Q00000003 M CnonHUTENEHBIR NMCT
=, 000000002 K.acca
=, 000000001 HIOF 1N
= 000000004 Hpnep#aHo no eknanar —

# 3akpeme

B CIIpaBOYHUK BBOJATCA HaMEHOBaHUA cTaTei yaepmam/lﬁ, KO-
TOPpbIE NPUMEHAIOTCA B BallleM YUPEKACHUUN.

3.2.3 HacTtpoika UCTOYHMNKOB
dprHaHCMpoBaHuUS

Hacrpoiika ncToYHIKOB (bUHAHCHPOBAHUSA IIPOU3BOIUTCS IIyTeM
peIaKTHPOBAHMS CIIPaBOYHUKA «lIcTOUHNKN DUHAHCHPOBAHUI.

B navanpHO!l mocTaBKe B CIIpaBOYHIKe NPUCYTCTBYIOT [Ba ¥C-
TouHNKa (puHaHCHpoBaHusL: «bromker> n «BHebomKeT>. BB MOKETE
M00ABUTH [pPyTHe WCTOYHWKN (uHaHcupoBaHusa. B rpade <«KB/I»
BBIOMpAETCS KOJ BUAA JEATETbHOCTH, KOTOPBIN HCHOJTB3YeTCS HMpPU
mepeHoce maHHBIX B «1C:ByxranTepuio».
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3.2.4 HacTtpouka KoaoB 610a4XeTHOM
Knaccupukaumm

Hactpoiika komoB 6tomkernoit kiaaccuduranuu (KBK) mpousso-
INTCSI B OJHOMMEHHOM crpaBouyHHKe. CIIPaBOYHUK IIpefAHA3HAUYeH
I XpaHeHHUs CTPYKTYPBI PAacXo/0B, JOXOAOB, HCTOYHUKOB (pUHAH-
cupoBaHus AeUINUTOB OIOKETOB, MO KOTOPBIM JOJUKHBI OTPaXKaTh
omepaiuu Bce OI0KETHBIE YUPEKIEHI.

[Tocne mepBoHaYa/IBHOTO 3allycka IPOTPaMMBbI HOSIBJSIETCS OKHO,
B KOTOPOM MOKHO 3allOJTHUTH HCIIOTb3yeMble B BallleM Yy4pesKIeHUU
KbBK, manpumep, Tak:

[l KBK: 07307024210000327 / Pacxoan [o6wex... - [0 X
Dencrema - | [ | & [ @)

Mpeduks Koga c4eTa 07307024 210000327
H auraeHoBaHHe O7307024210000327 / Pacxooe! [oowes
F.og Qooaooooz

McTodHME duHaHCHpoBaHHA | Brogser

| NP1 pacHeTe HOF I He nplirEHATE CTaHLAPTHEIR BRIMET
— K. HAYMCNEHMAR Mo gaHHory ERE

OK | |= 2amvcate | ¥ 3akpems

3.2.5 HacTtpounka HauncneHum

Hactpolika HauyuciaeHHII ITPOU3BOAUTCA IyTeM pelaKTUPOBAHUS
cupaBouHuka «Haunciaenusa».
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[l Haume nenua - 0O X
Revcrews~ | € 3 & @ ¥ (|29 (8] W 08~ % | © Nepeimi- | @
Koo HaumeHosaHue = | Bua aoxona Bua nox00a 007 CTPEKOBLIX ESHOCOE ~
=, | 000000103 B oABHUYHEIR 2300 He ofinaraerca so sce oHge! [nocotua FLC)
=, | 000000105 BoABHMYHEIR 3a cyeT patoTonarens 2300 He ofinaraetca nonHOCTEN BO BCE GOHLE!
=, | 0000001 06 BrogAwee cansao
= | 00000018 JNerenHoe conep#aue 2000 OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
= | 00000016 JNorosop nogpAga 2000 He ofinaraetca esHocard 8 PLCC
= | 000000120 Tonnara sa Hanpa#eHHBIR TPy 2000 06naraeTca NONHOCTEK EO BCE (OHAE
= | 000000724 HocTaeka ofenos 2000 06naraeTca NONHOCTEI B0 BCE GOHAE
= | 000000213 EauHoBpereHHoE Nocotue 2000 OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
= | 000000113 K.omneHcauma otnycka 2000 He ofinarasTca NOAHOCTED B0 BCE POHAE!
= | 000000111 M aTeprantHas nomowe 2760 OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
= | 00000012 M arnorMowe YpesseNakinan ulalay] OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
= | 000000108 MecayHan nperaun 2000 OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
= | 000000212 Hagtaera sa eeiciyry net 2000 OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
=, | 000000109 Oknag 2000 OfnaraeTca NoNHOCTEK BO BCE OHLE!
=, | 000000 02 Oknagn no YmHY 2000 OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
= | 000000211 0nnara HouHBIX 43C0E 2000 06naraeTca NONHOCTEI B0 BCE GOHAE
=, | 000000104 Ornyck ovepegHoi 2mz2 OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
= | 000000214 Ornyck No y<oay 3a peteHkom 2000 OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
= | 000000114 OTryck y4etHeI 2mz2 OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
= | 000000115 Mopapku 2720 OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
= | 000000109 Mpetaua kBapTanEHasA 2000 OfnaraeTcA NoNHOCTE B0 BCE $oHLE!
= | 0000010 Mpetaua no vrorar roga 2000 OfnaraeTcA NoNHOCTE B0 BCE $oHLE! w
¥ Sakpeme

Hauucmenua — aTo 70X0xbl, TMOTy4YaeMble COTPYAHUKAMU B BUJIE
omaarel TpyAa (OKJIAabl, MPeMUN, HAAOABKHU M T.II.), OILIATHI 32 HEOT-
paboranHoe BpeMs (OOJTbHUYHBIE, OTIYCKHBIE U T.IL), U APYTUX BBI-
IUIaT B CBSI3M C BBIIOJHEHHEM TPYAOBBIX OOS3aHHOCTEN WJIHM APYroii
paboThI, a Tak/Ke MOJIyYaeMble IO JAPYTUM OCHOBAHUAM (MaTepHasIb-
Has TTOMOIIb, TTOAAPKU U T.11.). K HaumcaeHWsIM B HEKOTOPHIX CJIyYa-
SIX OTHOCSTCS U JIOXOJIbI, HE CBSI3aHHBIE C PabOTOI.

Hauucrenuamu He IBAFIOTCS AOXOIBI, HE OTHOCSIINECS K OILIaTe
TpyZa, BBIILJIATAM COIMAJIBHOTO XapaKTepa M JPYTUM BBITLIaTaM, Kak-
au60 CBS3AHHBIM C OILUIAaTOH Tpyda (KOMaHAMPOBOYHBIE, OILTaTa IIPO-
e3HBIX OWJIETOB, MaTepUaTbHAs BBITOAA IO 3a€MHBIM CPEICTBAM U
T.IL).

[Ipu pegakTupoBaHUM 3AMOJHIIOTCSI PEKBUSUTHI CIIPABOYHUKA.

Kon mpucBamBaerca aBTOMAaTU4YeCKH, HO €T0 MOKHO W3MEHUTb.
Kox Haumcienus OymeT BBIBOAUTHCS B BBIXOAHBIX JOKYMeHTax (pac-
YeTHHIX JINCTKAX, cBojax). [loaTomy, ecnm y Bac MPUMEHSIOTCS KOBI
HAYNCJTEeHWl, TO PeKOMEHIYeTCcd BBECTH KOJ HAYMCJIEHUS, COOTBET-
CTBYIONINIT KOIUPOBKE B BallleM Y4pPeKIEHIN.
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B momne «Bua HaumciaeHus» MOKHO BBIOpPATh BUJ HAUYHCTEHMUS,
ecJIl IIaHupyeTcsl (OpMUPOBATh OTYETH B pa3pe3e BUAOB HaYIHCJIe-
Huil. B HavambHON MOCTaBKe MOJKHO BBIOPATh CJEYIOININE BHIBI
Hauucaennit: «Tapudnsie craBku (tapudsi)y, «CTuMyaupyiomnme
HagbaBku», <«Kommencupyionme HagbaBku». [lpum Heob6XoammocTn
BBI MO’KeTe J0OABUTh CBOWM BU/BI HAUMCIEHMUIL.

B mone «Bun moxoma mmsa HIMDJI» HykHO BBIOpaTh TOT BHI [0-
X0/1a, K KOTOPOMY B COOTBETCTBUHU C HAJOTOBBIM 3aKOHOAATETIbCTBOM
BCEIZ[a OTHOCUTCS JAaHHOE HAYUCIeHHe TIPH HAJIOTO0OIOKEeHUN
HADJL

B mone «Bum moxoma A1 cTPaxOBBIX B3HOCOB» HYJKHO BBIOPATh
c110c00, KOTOPHIM BCer[a 00JIaraeTcsl HaYUCIeHIe CTPAXOBBIMU B3HO-
caMu Ha o0s3aTeTbHOE MEHCHOHHOE CTpaxoBaHMe B IleHCHOHHBII
doun PD, nHa obs3aTenpHOe MeAMIIMHCKOe cTpaxoBanume B Deme-
PAIbHBIN U TeppUTOPHAIbHBIE (DOHIBI 0OI3aTETBHOTO MEIUIITHCKOTO
CTPaxXOBaHUsI, Ha 00s13aTeJIbHOE COIMAIBHOE CTPAaXOBaHME Ha CJIydail
BPEMEHHON HETPYAOCIHOCOOHOCTH W B CBSI3M C MATEPHHCTBOM B
®Donx comuanphoro crpaxoBanms P®. Hampumep, HauucieHne Mo-
JKeT 006JIaraThCsl BCEMH BHIAMU CTPAXOBBIX B3HOCOB TOJHOCTBIO, JIH-
60 obmaraTbcst B3HOCAMU BO Bce ¢oHbI, kKpoMe (DoHma COMImaaIpHOTO
CTpPaxoBaHUsI, OO He 00IaraThest HU B OMMH (DOHI U T.II.

[1ll Hawmucnenue: DTnyck ouepenHoR - O x

Dedcreva~ | [ | & [ Nepetma~ | (2)
HaucneHine Baza B=00WT B BA3KI: MepeHoc B GysranTepio

HaMrieHoBaHHE Koo | 000000704

Bud HauMcneHua L.
Bua goxoaa 2M2 ... Cyrrel OTAYSKHER BEINAST

Bun aoxona ana D6naraeTca NONHOCTEK B0 BCE PoHALI ey
CTRAKOBEIN BSHOCOE

c2000r.

EEE. 07307024210000327 / Pacxonkl (06w exo3afcTEEHHEE)
Erwopser

OfnaraeToA NOAHOCTEK B0 BCE GOHLE

o

Crarea sarpar Pacxoakel Ha onnary Tpyda
Saknagra wypHana Orrnycka

OcHOBHGM NOROLLHME, Pacuer no cpeaHery [oTRYck. KOMaHIWPOEKS)

x| o(sl[o

BsHockl 6 M no 4onoiHHTENEHOMY Tapkdy
Biig HauMoneHHA A Beirpyskd 5 &1 e X

[¥ecTe faza [ He npoBoaMTE BREMA B Tafens || HE MHISKCMPOBSTE MPW PACYETE CPEHErD SaRaGOTEA

0K | | Zamuears | 28 3akpems
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B mone «KBK» Hy:x)HO BBIOpaTh KOJ OIOIKETHON KaaccuduKa-
IIUH, K KOTOPOMY OTHOCHUTCSI JaHHOE HAYNCJIeHMeE.

B mose «Cratbst 3aTpaT» BBIOMpAETCST CTaThsI 3aTpaTr, Ha KOTOPYIO
Yalre BCETO OTHOCHUTCS COOTBETCTBYIOIEe HAYNCTIEHIIE.

B mome «3akmamka sKypHama» BBIOMpaeTcsl 3akKJIagKa B 0OOIIeM
JKypHaJle, B KOTOPYIO 10 YMOJTYAHUIO OYIyT MOMEIMIAThCS TOKYMEHTBI
C JaHHBIM HAYUCJIeHUEeM.

B mone «Bsuoce B II® mo gomoaHuTebHOMY Tapudy» HE0OXO-
AMMO BBIOpATh BUJ JOMOJHUTENbHOTO Tapuda: <«/lomosHuTeabHbII
tapud 1 (Bpeanbie ycioBus)», «/lomomHuTtenbHbil Tapud 2 (Taxe-
JIble yCIOBUS )y mian «He HaumcIIoTcss.

B mone «Ecth 6aza» Hy:KHO mocTaBUTH (BJIAKOK, €CTH HATHCIIe-
HUe WIN CPelHdd 3apIljiaTa Mo 3TOMY HAYMCJIEHWIO PacCUYNUTHIBAETCS
KaK IIPOIEHT OT CYMMBI HEKOTODBIX IPYTUX HaumcjaeHuid. Ecam BBI
moctaBuTe ¢JakokK B 3TO IOJe, TO MOABATCI 1Be 3akaaaku: «basza»
u «Bxoaut B 6a3BL>.

3akmanka «bazas

(Il Haumcnenue: OTnyck ouepeaHoR - O x

Deicteva - | (L | &1 [ Nepeima- | (2)

Hauucnerie Baza B=O0JOWT B BA3El: MepeHoc & GyxranTepua

Hauncnaetca Ha A He HauMcnasTcA Ha
Mz | HauucneHue Kog Cnocod exosae... | Mpon.otp.... H auuicneHue Koo
Oknag 00000t o Exogur nonHocT.... @ EonbHM4HE 0o00a...
2| Oknag no auny 000000t o2 Exogur nonHocT.... q_=| BoneHMyHEE 38 cyer p.. | 00000...
3| Tapug 000000t oz EwroguT nonHocT... E:> BropAwes canego 0o00a...
4| MecauHan nperuA 0000001 os EwroguT nonHocT... JeHewroe cogepwanwe | 00000..
5| Npetua no wraora.. | 000000110 HeesHaguataay.. | |v ; Jorosop noapAga 0ooo00...

Jonnara 2a Hanpaxen...  00000...
Loctaeka afielos 0oooa...
EavHoepeteHHoe noc.. | 00000...
Komnencausa ornycka | 00000...
M arepuaneHan nomowe | 00000...
M arnomow e ypeseema...  00000...
Hanfaeka sa epicayry ... 00000...
0nnaTa HOYHEIX YaCoE 00oaa...

CHOMMPOEETE B&5Y HAYHCNSHHA g Ornyck no yeony 33 pe.. 00000, |

0K | = 3armcars | % 3akpems

B sToit 3aKJIaJKe€ YKa3bIBA€TCSI 6asza JJII HAUUCJAEHUA, TO €CTb Te
BUIbBI Ha‘II/ICJIeHPIi/Jl, B 3aBUCHUMOCTH OT KOTOPBIX PACCUUTBIBAETCSI
JaHHOE€ Ha4YMCJ/IEHHE.
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[lns aToro B JleBOM OKHe oA Haamucblo «Hawmciaserca Ha»
JOJKHBI OBITH BBHIOPAHBI HAYMCJIEHISI, KOTOPBIE BXOAAT B 0asy A/t
pacyera.

B mpaBom oxHe mox Haamuceio <«He Haunmcasgerca Ha» —
OCTalOTCSI HAYMCIEHHs, KOTOpble He BXOMIT B 0asy Is1 pacyera.
[Tepemectutp Kakoe-1ubO HAYNCIEHWE W3 OJHOTO OKHA B JIPyroe
MO’KHO Ha’kaTHeM KHOIIOK CO CTpeJIKaMI.

B rpade «Cmocob BXOKIEHUST» BBIOMPAETCs CIMOCOO BXOKIEHUS
HauncaeHnss B Gasy. Ilo yMmomdaHuio BBomuTcst cmocod <«Bxoxut
HOJIHOCTBIO». /[ HauucIeHuil, KOTOpble PACCUUTHIBAIOTCA IIO CPe-
HeMy 3apaboTKy, crocob BXOXKIEHUsT MOKeT ObITh Apyrum. Jlms Ta-
KUX HAYNMCJAeHUN HYKHO BBIOPATh COOTBETCTBYIONIMIT CIIOCOO BXOK-
neans. Hampuwmep, rogoBas mpeMus 3a BBICTYTY JIeT MOKeT YUHTHI-
BaThcsA B pasMepe 1/12 3a KaxKabIfl MecsAI] PacCUeTHOTO MEPHO/A.

B rpade «mpom.orp.Bp» craButcs (Guakok, ecau HaduciaeHue Oy-
JIeT BKJIIOYAThCS B 6a3y He MOTHOCTHIO, a MPOMOPIHOHATIBHO 0TPabo-
TaHHOMY BpPeMEHH B PacyeTHOM Ilepuoje, 3a KOTOPBIII paccUMTHIBa-
ercs 6aza HAYHCTIEHUS.

Ecan Bei6pan cmocob mauncaenus «1/N dactb», To mobaBiseTcs
rpada «/lerurenp», B KOTOPYIO HY>KHO BBECTH YHCJIO, Ha KOTOpPOe
OyIeT IequThCsI CyMMa HAUYHMCIEHHs TPH BKIOYEHHN B 6a3y 3a Kask-
I MecsIl pacyeTHOTO Iepmoaa. Ecam BBl BBexeTe [esNTeNTh, PaB-
HBIW 6 (TMOyrofioBasi MPeMUsA), TO 3a KaXKABIH MecAl] pacyeTHOTO
neproga B 6Gagy Oyaer BriodeHa 1/6 4acTh CyMMbI HAYHMCTIEHIIS.

Ecnu BoiOpan cmocob <«BXOOHUT € KPAaTHOCTBIO», TO A00ABJISETCS
rpada «KpaTHOCTB», B KOTOPYIO MOKHO BBECTH 4YHCJIO, Ha KOTOpOe
HYKHO YMHOKUTh CYMMY Ha4HCJIeHUs MpH BKIOYeHNN B 6asy. Ecim
BBI BBeJleTe KPaTHOCTb, PABHYIO 2, TO HauHCJIeHIe OyAeT BKIIOYEHO B
6a3y B IBOWHOM pa3Mepe.

Heob6xomumo y6equTbes, 9T0 BCe HAYUCJIEHUS BBHIODAHBI B COOT-
BETCTBYIONINX OKHAX M YCTAaHOBJEHBI HY/KHBIE CIIOCOOBI BXOKIEHUSI.

3akmanka «Bxoaut B 6a3bl»

[Tpu mepexone Ha 3akTaaKy «BxoauT B 6asbl:» OTKPHIBAIOTCS TPU
3aKJIaJKA BTOpPoTo ypoBHS: «Hauwmcaenwuity, «Ynepxanuiiy, «OTtuuc-
meHuit». OHN yCTpoeHBI OJWHAKOBO. B kakmoll u3 HUX oTpaxkaeTcH,
B 6a3zy /19 KaKuX HAYUCJIEHIil, yAep:KaHWil W OTYMCIEHUN COOT-
BETCTBEHHO BXOJUT JaHHOE HAYNCJIEHUe.
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B nmeBom okHe Kaskmoll 3aK/JIagKW BBIBOAATCS HAUYNCIEHUSd, YIEP-
JKaHUA WU OTYMCJIEeHU:A, KOTOpPble PAacCYUTBHIBAIOTCA B 3aBUCUMOCTH
OT JAHHOIO HAYUCJIEHU.

B zaknaake «Haumcnenuii» AOTMOTHUTENHHO OTPAKAIOTC:

e B rpade «Crocobd BXOXKIEHUS» CIOCOO BXOJKIEHUS HAUMCICHUS B

6azy;

e B rpade «IIPOIM.OTP.BP» CTABUTCS (DIAKOK, ecu HauduciaeHue Oyaer

BKJTIOYATHCST B 6a3y He MOJHOCTBIO, a TIPOTIOPIIMOHATBEHO 0TpaboTaH-
HOMY BpeMeHH B PacueTHOM IepHofie, 32 KOTOPBII PAaCCYMTHIBAETCS
6a3a HAUMCJIEHUS,

e B Tpade <«JlenmuTenb» s HaYUCJAEHUS €O CIIOCOOOM BXOMKIEHUS

«1/N yacTb» oTpaxkaeTcs [eJUTeb;
e B rpade «KpaTHOCTb» IS HAYMCTEHUS CO CIOCOOOM BXOMKIEHUS
«BXOZINT C KPaTHOCTBIO» OTpakaeTcs KO3(hOUIINEHT KPAaTHOCTH.

B mpaBom okHe mox Haamuckio «He BxoauT B 6askl HauMCIEHUIT»
— OCTaroTcA HAuNCIeHUA, KOTOPhle He 3aBUCAT OT JAaHHOTO Haduce-
Hus. IlepemecTuTh Kakoe-1nO0 HauMCIEHUE U3 OJHOTO OKHA B IpPY-
roe MOKHO Ha’kaTueM KHOIIOK CO CTPeJTKaMHU.

ITy 3aKJTAJKy MOKHO He 3aIlOJHATH, OHA 3alOJHUTCSI aBTOMATH-
4eCKH TIPU 3aloJHEeHNHM 6a3 TeX HaJHCAeHWi, yIep/KaHUN WA OT-
YHCJIeHNH, KOTOpble 3aBUCAT OT AAHHOTO HAYWMCIEHU.

M waobGopoT, ecm 3aMOJTHUTH 3TY 3aKIAAKy, TO aBTOMATHYECKU
3aIlOJIHATCA JAaHHBIM HadUCJIeHWeM Oa3bl 3aBUCAINNX OT HEro Haduc-
JIEHUI.

B szakmagkax He oTpakaioTcd HW B JIEBOM, HU B TIPaBOM OKHE
HAYUCICHNS, YIepKaHUA U OTYNCICHNUS, Y KOTOPBIX HET Oashl.

3aknanka «Ilepenoc B Gyxraatepuios

B sakmaake BBomATCs cuera mebeta u Kpeauta, a Takxke KOCIY
nebeta, KpeamTa W HOMeEpP JKypHaJa IS JAHHOTO HAYMCJIEHU,
KOTOpble OyAyT WCIOJb30BaHBI TPH BBITPY3KE MPOBOJIOK B
OyXTaJITepuio.
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([Tl Haumcnenue: DTnyck ouepeqHoR - O =

Dedcreua - | [l | & ;_,5 Nepeima - | (7)

Hauic neHue Baza BR0OMT B BASEl: | | Mepeoc & fysramepun |

Cuer Or  |401.01 | CuerKr  |302.01 | Homep wypHana |6
KOCrd or | 211 | KOCTY K 730 |

| 3aMoAHMTE N Yron4aHM |

OK | |=) 3anucars | ¥ 3akpems

3.2.6 HacTpoika npoyumx noxon0B

(Il MNpouwn poxon: MoTauua Ha NUTaHue - O %
Descrewa - | (L | & [ay | 2

Koo H aMmEHOEaHME

|M| | DoTauma Ha nuTaHue

Eua goxoaa E

JapatioTHan nnara

Eua aoxona ana | D6naraerca NoAHOCTED BO BCE SOHLE!

CT[C DE‘EIDTDB:_IH] BSHOCCE 6 naraeTca nonHoCTEO B0 BCe doHas!

KEK. |07307024210000327 / Pacxone [obwexosadicTeeHHe .|
Brogwet

Cratea satpar | Packone! Ha onnaty Tpuaa v

Jaknagka sypHana | Mpouve gosoge e

[ CHOBHOM NOMOLLHME, | La

—MepeHoc B GYXranTepUn
Cuer Or  [401.01 | Cuerkr [30202 | Homep wypHana |E_|

KOCry Or |212 | KOCTYEr (730 |

| JanoaHuTE N yroadaHu |

OK | &= 3anucare | ¥ 3akpems
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[Ipoune moxoasl — 3TO BHUIBI J0XOIOB, He OTHOCAIIMecSI K 3apa-
GOTHOM TLIaTe W COIMATHHBIM BBIILIATAM, HO KOTOPBIE B IEJISX HAJO-
ro00IOKeHNsT YIUTHIBAIOTCSI B COCTaBe J0XOJa COTPYAHMKa (OILIaTa
IPOE3IHBIX OMJIETOB, MATEPUATbHAS BHITO/IA O 3a€MHBIM CPEICTBAM
7 T.IL).

[Ipu pemakTHpoBaHUM 3aIOJHAIOTCS PEKBU3UTH CIIPABOYHUKA.

Kox mpucBauBaercss aBTOMaTH4YecKHd, HO €T0 MOKHO W3MEHUTb.
Kox mpowero moxoma GymeT BBIBOAWTHCS B BBIXOIHBIX JOKYMEHTAX
(pacueTHBIX JHCTKaX, cBojax). [loaToMy, eciim y Bac B yupeskaeHUU
IPUMEHAIOTCS KOJABI IPOYNX T0XO/I0B, TO PeKOMEHIYeTCsI BBECTU KOJ
IIPOYEero 70X0/a, COOTBETCTBYIONINII KOAMPOBKe HA BalleM IIpeAINpH-
ATHUIL.

HanmernoBaHme DOKHO COOTBETCTBOBATh HAUMEHOBAHMIO IIpOYe-
To J0XO0fa.

B mome «Bux moxoma» Hy:KHO BBIOpaThb TOT BH A0XO/a, K KOTO-
POMY B COOTBETCTBHUU C HAaJOTOBBIM 3aKOHOJATEIbCTBOM Bceraa OT-
HOCUTCS JaHHBII IPOYUl JOXOM.

B mome «Bua moxoma A CTPaXOBBIX B3HOCOB» HYKHO BBIOpPATh
c1I0c00, KOTOPBIM 00JIaTaeTCs MPOYMil JOXOJ CTPAXOBBIME B3HOCAMU
BO BHeOWOKeTHBIE (DOH/IBL.

B mome «KBK» BBIOMpaercst TOT Kox OIOMKETHON KiIaccmpuka-
M, 32 CYeT KOTOPOTO HYallle BCETO HAYHCIISAeTCs] BBIOPAHHBIN MPO-
YUl 10XO0J, WIN C TOMOIIBI0 KOTOPOTO IPOM3BOAATCS OTYICIEHUS
BO BHeOwoKeTHBIE (hoHABL. Eciu B cipaBounuke «KBK» HavampHOM
mocTaBku HeT HeoOxomumoro KBK, To ero MoskHO m006aBUTH B 3TOT
CIOPaBOYHUK B IIpollecce peJaKTHUPOBaHU cIlipaBouHMKa <«IIpoune
TOXOIIBI».

B mose «CraThst 3aTpar» BHIOMpaeTcsl Ta CTaThs 3aTpat, Ha KOTO-
PYI0O OTHOCHUTCS COOTBETCTBYIONIMI IIPOYMIl TOXOS.

B mose «3akmagka :KypHala» yKa3bIBaeTCs 3aKJIagKa M3 OOIIETO
JKypHasIa, B KOTOPYIO OyIEeT TOMEIIAThCS TOKYMEHT C BBIOPAHHBIM
IIPOYUM T0XO/IOM.

B mone «OcHoBHOil moMomHNK» U3 cupaBoyHuKa <«lloMorHuku
pacyeToB» HYKHO BBIOPATh TOT TOMOIIHUK, KOTOPBIil OYIeT BBI3HI-
BaThCsd B JOKYMEHTaX 110 HAYMCJIEHUIO MPH BHIOOPE AaHHOTO TPOYETO
JoXo7a.

B pamke «Ilepenoc B Oyxraiarepuio» BBOAATCS cdeTa aebeTa u
kpenuta, a Takke KOCIY nebera, kpeauta W HOMED KypHAJIa IS
JTaHHOTO TIPOYETO T0XO0a, KOTOpPbIe OYAYT WMCHOJIb30BAHBI HPU BbI-
rpy3Ke TPOBOJIOK B GYXTalTePHIO.
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3.2.7 HacTpoWka yaepxaHui

YnepskaHusa — 3To TO, Y4TO yAep:KUBaeTcs U3 HAYMCIEHHOI 3ap-
IJIaThl PAOOTHUKOB. JTO MOTYT OBITH HATOTH, TPO(COO3HBIE B3ZHOCHI,
yAepsKaHUs 10 NCIOJHUTETBHBIM JIUCTAM U T.II.

Kox mpucBamBaercssi aBTOMATHYeCKH, HO €TO MOKHO H3MEHHTb.
Koz ymepskanuss GymeT BBIBOAWTHCS B BBIXOJIHBIX JOKyMeHTax (pac-
YeTHBIX JINCTKaX, cBoaax). lloaTomy pekomeHIyeTcsI BBeCTH KO
yAep:KaHUs, COOTBETCTBYIONINII KOAMPOBKe yAep:KaHUN B BaleM
yupeKIAeHU.

(1l Ypepxanun - 0O =
Devcreva~ | @3 (3 & @ X |5 BB € - %S @
F.on HaureHosaHmHe = | CTaren yoepsaHiE A
000000... | MenonHWT eneHEIE NWCT M no AHMTENEHBIN NMCT
= | 000000.. HO%N HAFN
=, 000000,  MNepeydcneHWe
LONOAHHTENEHEIS
= 000000.. [NepeydcneHHA B GaHE, Hpoep#aHo no Bk nanar
= 000000...  NoraweHde couakl Kacca
=, 000000..  MNovyrosei coop MononHHUTENEHEE AMCT
= 000000..  MNpotcomsHes B3HOCE K.acca
= 000000...  MNpoweHTe! NO coyge Kacca r
# Jarpomb

HanmeHnoBaHme MOKHO COOTBETCTBOBATH HANMEHOBAHWIO Yep-
KAHWA.

B mosne «Crarbst yaepskaHuUil> BRIOMPAETCsI Ta CTAaThs yIAeP/KaHUI,
Ha KOTOPYIO OTHOCHTCS COOTBETCTBYIOIlee yAeps;KaHue.
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([Tl Ynepxanne: HcnonHUTEALHMA AMCT - O x

Deiictena ~ | [ | & ;_é 2

Koo 000000203 | HaureHoEaHue | McnonHemensHES nueT |

CTaTeA yaepsaHMi |chu:unHHTeanbu’4 NMCT ol X

[w|EcTe Gasa [ JEcTe wkana Mpouest | 0,00/ Orpyrnenwe (001 =

[T)CeazaHn c NpouMMM pacyeT amu

Jaknagka wypHana | Yaepiarma v
0 CHOEHOM NOMOLHHE, | Ly
Bazauaepwania | | [epeHoc B Gysrammepuio
A q
Eepercac & ¥ gl il He fepetea o
M | HadcneHue | HauucneHue
Oknag |2|
2 Dknag no vdHy |4';|| B onbHMHEN 35 cueT patoTogaTena
3| MNpetada KBapTaneHan — | BrogAwes canean
4 | MNperua na vTorard roga |E| D eHemwHOE cogepwaHHe
5 Tapu | | Doroeop n a
pic =3/ | Loroeop noapsa .
n o

0K | = 3amcate | 3 Jakpems

B mose «EcTth 6a3a» HYKHO MOCTaBUTH (PIAKOK, eCIH yAepsKaHue
paccyuThIBaeTcs KaK IPOLEHT OT CYMMBI HEKOTOPBIX HA4YUCIeHUM.
Ecau BbI moctaBuTe (hIa’koK B 9TO TOJIE, TO MOSBUTCS TabIuIa, B
KOTOPOII B IBYX OKHaxX BBOJa HY’KHO yKa3aTh, Kakue HAYUCIEHUS U
[pOYMe JOXOABI SIBISIOTCS Gasoil i1 BRIOPAHHOTO yIep/KaHUS, a
Kakue HeT.

Jl1s1 3TOTO B JIeBoe OKHO moj Hagnuchio «bepercsa c» momemaior-
csl HAYHCJEHUS W TPOYHe TOXOABI, ¢ KOTOPBIX IIPOU3BOJUTCS BHI-
OpaHHOe yaepXaHUe, a B paBoM OkHe moj Haamucbio «HE Gepercs
C» OCTAIOTCSI HAYHCTEHWsS W MPOYME TOXOMABI, ¢ KOTOPHIX BBIOPAHHOE
yaepKaHue He TMpousBoaAuTcs. [lepeMecTuTsh Kakoe-1ub0 HaYHUCTIEHTE
WId Tpouuil JOoX0J M3 OZHOTO OKHa B Jpyroe MOKHO HasKaTHeM
KHOIIOK CO CTPEJIKaMU.

B mnose «EcTp mkama» Hy;XKHO MOCTaBUTH (DIAKOK, €CIU yaep:Ka-
HUe PacCYUTHIBaeTcs T0 ImKaste. Torma mossigercsa 3akiaagka «IlIka-
7.
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B mone «IIpomeHT»> MOKHO BBECTU TPOIEHT yAepPKaHUS, €CJIH
OHO PACCYUTHIBAETCS B TIPOIEHTAX OT Oa3bl.

B mone «OxpyrieHne» BBHIOUPAETCS CIOCOO OKPYTJIEHUST CYMMBI
yIepsKaHU: 10 pyOJeii Win 0 KOTeek.

B sakmazke «Illkama» HacTpamBaeTcs INKata yAepsKaHUS, eCTIH
OHA IIPUMeHSeTCs AT yAep:KaHU:.

B rpade «Hawamno geiictBus» BBoaUTCA naTa Hadajda JeilcTBUSA
IITKAJIBL.

B rpade «Ilpemen» BBoamTCca cymma, M0 JOCTIKEHUS KOTOPOM
IpuMeHseTcsd cTaBKa, BBeIeHHAs B ciexytoleil rpade.

B rpade «IIpoment» BBOAWTCSA TPOIEHT yAep:KaHUSA, KOTODPBIHI
OpUMeHdeTcs K CyMMaM B IIpefieslaX, YKa3aHHBIX B IIpebIAyIIei
rpade.

Takum o6pasoMm, IIKaga SBJISETCS 3aBUCSINEI OT BPEMEHU W MO-
’KeT OBITh MPOTPECCUBHON I PETPECCUBHOIL.

B mone «CssAsaHo ¢ mpoynMu pacdeTaMH» HYKHO IIOCTaBHUTHh
(raxkok, ecan yaepskaHue CBSI3aHO C MPOYUMM pacyeTaMM, TO ecTh C
pacyeTaMi IO BBIILIATaM, He OTHOCSAMIMMCS K 3apaboTHOIl miate. B
HOSIBUBIIIEMCSI OKHE HYKHO BBHIODATh HY’KHBIN TPOYUI paCcYer.

B mose «3akmazka sKypHala» yKa3bIBaeTCs 3aKJagKa M3 OOIIETO
JKypHaJIa, B KOTOPYIO OYAYT HOMEMAThCSI JOKYMEHTHI C BBIOPAHHBIM
yaepsKaHUeM.

B mone «OcHOBHOI TOMOIMHWK» W3 cmpaBoyHWKa <«llomontHukH
pacyeToB» HYKHO BBIOPATh TOT TOMOIIHUK, KOTOPBIil OYIeT BBI3HI-
BaThCSl B JOKYMEHTAaX MO y/Iep/KaHWIO TPH BBHIOOpe JAHHOTO YAep-
JKaHUA.

B sakmanke «IlepeHoc B Gyxrairepnio» BBOAATCS cdyeTa jgebeTa n
kpenuTa, a Takke KOCTY mebera m kpeaura AT JaHHOTO yAepsKa-
HIISI, KOTOpPBIE OYAyT MCIIOJb30BAHBI IPU BBITPY3Ke MPOBOAOK B OyX-
rajaTepuio.

3.2.8 HacTpo#ka BbinnaTr

BeimmaTel — 3TO TO, YTO BBIILTAYMBAETCST PAOOTHUKY WU BBIAET-
csl IpyTUM myTeM (HATYPaJIbHOMN OIIATOM, mepevnciaeHneM B GaHK U
T.IL). DTO MOTYT OBITh aBAaHC, BBIILIATa 3apILIATHI, MeXpacUeTHbIe
BBIILJIATHL U T.II. BBITJIaTHl BBOAATCS B CIIPABOYHUK <«BBITLIATEL>.
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([l Brnnare: 0O =
Oewcrewn~ | €3 (3 @ @ ¥ |S|D B ¥ M- % o @

F.om, H aurdeHoEaHME = | CTaTeA WiepskaHMi O cHOBHOM NOROLWHHE, *
0000000... | AsaHc Kacca Brinnara agaHca
= 0000000... | Beinnata sapnnatk Kacca Brinnara sapnnark

= 0000000... | 3agenoHupogaHn

=, 0000000... | MexpacyeTHee Kacca M esxpacyeTHEIE
EEIMNATEI EEIMASTE

# Zakpeme

Kox mpucBauBaercss aBTOMaTH4YecKHd, HO €TO0 MOKHO W3MEHUTb.
Kox BbImiatel OymeT BBIBOAUTHCS B BBIXOIHBIX JOKyMeHTax (pac-
YeTHBIX JIICTKaX, cBojax). [loaToMy pekomeHIyeTcs BBECTH KOJ BHI-
I7IaThl, COOTBETCTBYIOIINI KOAWPOBKE BBIIJIAT B BalleM yYpeskie-
HUU.

HanmeHoBaHme T0KHO COOTBETCTBOBATH HAMMEHOBAHIIO BHIILIA-
Tel. B rpady «Crarbst ymepskaHuii> BBIOMpPAETCs Ta CTaThsl yaep:ka-
HUIi, Ha KOTOPYIO OTHOCHUTCSI COOTBETCTBYIOIIAs BBHIILIAaTa (HAIpUMep,
JUIS1 aBaHCA — <Kacca»).

B rpady «OcHoBHOII oMoIIHNK» U3 cupaBoyHuKa <«lloMorHuku
pacyeToB» HYKHO BBIOPATh TOT TOMOIIHUK, KOTOPBIil OYIeT BBI3HI-
BaTbCST B JOKyMeHTe «Bpimiartas mpu BhIOOpe AaHHOTO BUA BBIILTA-
THIL.

B pamke «Ileperoc B Oyxraiarepuio» BBOAATCS cdeTa aebeTa u
kpennta, a Takke KOCI'Y mebera m kpeaura JJIs JaHHOIT BBITLTATHI,
KOTOpBIE OYAyT MCIOJB30BAHBI TIPU BBHITPY3KE IPOBOJOK B GyXTraiTe-
puio.

3.2.9 HacTtpoika oT4nucneHum

OTunciaennsi — 9TO BHUIB HAJOTOB W B3HOCOB BO BHEOIOKETHBIE
(onaBI, KOTOpblEe TIATUT yYpeKIEHHEe C CYMMBI OILIATHI TpyJAa U
APYTUX [T0XOM0B pabOTHUKOB. [Ipm pemaKkTHPOBAHUE 3aMOTHSIIOTCS
PEKBHU3UTHI CIIPABOYHUKA.
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(1l Orumcaenun - O X
Devctewa~ | 6 oy @ (x| | BF 0 OG- "% | < Mepeimu~ | (2
h K.on = | HauteHOEaHME MpoueHt | &
000000002 | o, couManeHOrD CTRAR0ESHKA

=, 000000003 FOMC pegepansHeIA

= | 000000004 P OMC TeppuTopHaneHef

=, 000000005 M9, cTpa<oBan 4acTe

= | 000000006 M9, Hak.onuTensHan 4acTe

=, 000000007 CoucTpas no HECYACTHEIM CaYyHan 0.20 o

# 3akpeme

Jl1s1 oT4ymceHNit, OTHOCAIINXCS K CTPAXOBBIM B3HOCAM YCTaHOB-
JeH (bIaKOK «PacCYNTHIBATh MO Oase CTPaXOBBIX B3HOCOB» U TIOKa-
3aHBI OOBIYHBIN M TMOHIDKEHHBIH Tapubl 151 BBIOPAHHOTO BUA Ta-
pudoOB cTpaxoBBIX B3HOCOB.

[To ymomuanuio Tapudbl cTpaXOBBIX B3HOCOB 3allOJTHEHBI B COOT-
BEeTCTBUU C JefCTBYIOIINM 3aKoHOAaTeabcTBOM. [Ipu mameHenun 3a-
koHomarenbcTBa pupma KAMUH 6yneT u3sMeHATh 3HAUYEHUS Tapu-

dos.

{[Il DTYMcnenHe: PoHn COUMAALHOrD CTPaXOBAHKA _ d

Dedicreva - | fL | &1 [y Nepesmu- | (2)
F.on 000000002
HaureHOBaHWE | %P OHY, COLMAABHOMD CTPAX0BEHMA
PACEUHTEIBATE M0 (338 CTPAR0BEX B3HOCOE
MPoMSEOAMTE PACYET Baskl || NOMECAYHD HAPSCTAMIWM WTOMOM C H34303 FoAa

BSHOCE! N0 AONOAHWTENEHOMY Tapkey & [P

Tapid CTpasoBLlx B3HOCOE MepeHoc B Gusrammepmo
Ha 20147 roa Bua Tapuda | DOWMA TapHe CTPaX0BRIX BEHOCOE
TapHd CTRPaR0EEI: ESHOCOE 29

Bua TapHda cTpaK0BEI BESHOCOE AAA PACYETa BEISMPAETCA B AokYMeHTE "'F.oHel MecAua'

0K | = 3armcats
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Pacuer B3HOCOB Ha cComua/JIbHOE CTpaXOBaHHE€ OT HECYAaCTHBIX
CJIy4aeB W NIPOU3BOACTBEHHOI'O TpaBMaTW3Ma, MCXOAId U3 6asbI I
pacyeTa CTPaXOBBIX B3HOCOB B 4YacCTH q)CC, MOJKET IIPOU3BOAUTHCA
IIOMECAYHO WJIN HapaCTalOIIUM MTOTOM C HadaJjla roja.

[[l] Drymcnenme: CoucTpax No HECYACTHBIM CAYYaAM - O X

Denictena » | [ | & :_: Nepeima - | (2)
Kon, 000000007
HaureHosaHue | CoucTpax no HECHACTHEIM CY4ant
[«] paccuMTEIBSTE N0 G336 CTPAKOBEIX BSHOCOE

MPOMSEOIMTE PACYET G336 () NOMECAYHD  (#) HAPACT SKIWMI WTOMDN © HAYANS FOls
[ I B3H0CE! MO AONOAHKTEAEHOMY TapHdy & [

MpoueHT MepeHoc B Gyxrammep
MpoueHT 0,200 Orpyraeqwe 001 -
FEFE. Mo ecetd BEE

0K | & 3amicare

B mome «IIpomeHT> MOKHO BBECTH HPOIEHT OTYUCIeHUI. B mose
«OxpyrieHne» BHIOMPAETCS CIOCOO OKPYTJIEHUST CYMMBI YAEP/KAHIL:
10 pyOIielt Win 10 KOTIeeK.

MozxHo paccuntath oruncienus ¢ orbopom mo KBK (takoit pac-
4eT BO3MOJKEH TOJBKO JJIST OTYNCJIEHWIl, He OTHOCSIIUXCAI K CTPaxo-
BbiM B3HOocaM Ha OIIC, OMC, Bsnocam B MCC). [l orumcieHnii,
paccunTBIBaeMbIX 110 Gase cTpaxoBbiX B3HocoB, KBK BhIOMpatoTcs Ha
sakimagke <«IIpomenT». [ oTYMCIeHUi, pacCYMTHIBAEMBIX II0 Oasze
nHaunciaennii, KBK Bei6upatorcst Ha sakiaagke «bBasa». Pacder mpo-
U3BOJAUTCA B JOKyMeHTe «KoHel mecsras.

Jlas oTumcieHuii, M06aBISEMBIX B CIPAaBOYHUK BPYyYHYIO (HE
IpefoTpeIeTeHHbIX) M PACCYUTHIBAEMBIX MO 0a3e CTPAXOBBIX B3HO-
COB, MOJKHO BBIOpaTh OTYHCIIEHHE, 1O Oa3ze KOTOPOr0 HEOOXOIMMO
PacCYUTHIBATh JaHHOE OTYHCJIEHNE.

B saknanke «IlepeHoc B Gyxrairepnio» BBOAATCS cdyeTa jgebeTa n
kpeanta, a Takxke KOCI'Y nebera u kpeauTa I/ JaHHOTO OTYHC/IE-
HIISI, KOTOPBIE OYAyT UCIIOJb30BAHBI IPU BBITPY3Ke MPOBOAOK B OyX-
TaJTepPUIo.
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3.3 HacTtponka Apyrmx cnpaBo4YHMKOB

Heo6xoanmo 3aIlloTHUTH TaKKe HEKOTOPbIE APYTrUe CPaBOYHUKM:
«KonTtpareutsi», «/crnomHNTEIBHBIE JTHCTHI».

3.3.1 CnpaBo4YHUK «KOHTpareHTbI»

B cnpaBounuk «KoHTpareHThI» BBOAATCA JaHHBIE O Pa3TUYHBIX
VIPEeKIEHNAX U (PUSUUECKUX JUTAX, JaHHbIE O KOTOPHIX WMCIOJIB3Y-
0TCI B KOHMUTYpAIUW: TMOJyYaTe/IX TIaTeKel, CBI3AaHHBIX C 3ap-
IJIATOM, YIAep:KaHUIMU W3 3apIjIaThl, HAJOTaMW, OpraHaX BHYTpeH-
HUX [IeJl, BBIJAIONIUX JOKYMEHTHI, YIOCTOBEPSIONINE JUIHOCTH,
B3BICKATE/ISIX 110 HMCIOJHUTETBHBIM JUCTaM, YIeOHBIX 3aBEIEeHUSAX U
ap. ChmpaBoYHUK MOJKeT OBITh MHOTOYPOBHEBBIM. PeKoMeHIyeTcst
pasbuTh €ro Ha TPYIIBI MO TUMAM TIOJTydaTeseii, Hampumep, «Haimo-
iy, «Dorne», «Ammmentsr», «OB/l», «Y4eOHbBIE 3aBeleHNA» U T.IL.

[l KonrparexTw - 0O x
o b 1 ] j=) Y N - Y -
Detictena~ | G L3 b @ (%] || = | E 5 | & - % Mepeimi~ | (2) | Nepedmu -

¥ Korrparerms i Koo HavrmeHosaHHe =~ | Tenedone | MHH A

WSl 000000006 | TRUST 11-22-33
=

000000004 BoeHHEM KOMUCCapHaT
NeruHcroro okpyra

= 000000007 WFHC Poccuud no NeHuHckomMy 44.-55-77 4027016799
akpyry r. Kaari

= 000000005 MBTY umBaymana
= 000000002 0OBJA Nenuncroro okpyra rkanyru
= | 000000003  Conoebésa 1.4,

L J v

X 3akpemt

JlocTynn K 3TOMy CIIPABOYHHMKY MOKET OBITH OCYIUIECTBJIEH 4epe3
OyHKT T1aBHOTO MeHIo «CmpaBounuku / [lpoune / KoHTpareHTHI».
[Ipn pemakTupoBaHUU CHPaBOYHUKA 3alOJHAIOTCSI  PEKBU3UTHI
KOHTPareHTOB.
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3.3.2 CnpaBo4HUK «CnonHUTENbHbIE JIUCTbI»

B cmpaBounuk «lIcmoTHUTEIbHBIE JTUCTHI> BBOMSATCS CBEIEHUS 00
HCTIOJTHUTETBHBIX JUCTAaX COTPYAHUKOB.

B mome «Ney» BBOAMTCA HOMED WMCIOJHUTETHHOTO JHCTA, TOCTY-
HUBIIETO B OYXTaITEPHIO.

B mome «YupexaeHues BHIOMpaeTcs yUpesKAeHNe, B KOTOPOM pa-
60TaeT COTPYIHUK.

B nose «/loKHUK> BRIOMPAETCS COTPYAHMK, OOSI3aHHBIN ILIATHTh
0 TAaHHOMY WCIOJTHUTETBHOMY JIUCTY.

B mose «Bsbickarerb» u3 crpaBouHHKa «KoHTpareHTHI» BBIOHMpa-
€TCA TOoJIyYaTelh 0 JAHHOMY WCIOJTHUTETbHOMY JIHCTY.

B momst «/lefictByeT c» M «I10» BBOAUTCA TEpPUOA AEHCTBUS TC-
MOJTHUTEJNBHOTO JINCTA, €CU OH ycTaHOBIeH. /lajee BBOAWTCSI cyMMa
WJTH TPOLEHT yAepsKaHUS 10 WCIIOJTHUTENBHOMY JIUCTY U BHIOMpAET-
CSl eIMHNUIIA M3MEPEHMS: TIPOIEHTOB OT Oa3bl HAYMCIEHUN Win pyo-
JIEeH.

([Tl MenoanwTenbHwR aucT: 345 - O x

Dedierewa - | (L | & [ | (2

WCNMONHAUTENBHBIA NMACT N: [345 HuypesaeHuwe |JenapTareHT Tpuda e}
HoutHuk Conoesés 1.7, ... A Bawickarene |Conoseésa .M.

JefcTeyeT © 01.01.2008 B ne (3122008 &

Yoepmears 26,00 E| | % or Gasw = | B mecAn [ ao GoCTHKEHMA CymMniel

Jaeps#anue M enoHHTENEHEIR AHET el G

Crarea yaepokauil | MonoaHumensHen amct

Cnocot eeinnatel | Brinnara yepes kaccy

KararaeHT apii

0K | = 3anucars | ¥ 3akpems

B mona «¥Ypep:xwBarh» BBOAWUTCI CyMMa WM TIPOIEHT yIep:Ka-
HUL.

B mone «1o0 gocTmKeHWSI CyMMBI» CTaBHTCS TaJTOYKa W BBOAUTCS
obImass cymMMa yIepsKaHHsS MO WCIOJHUTETbHOMY JIHCTY, €CJTH OHa
YCTaHOBJIEHA.
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B mone «YpepxaHues BHIOMpaeTcS BUI YAEP/KaHUSA IO JAHHOMY
UCIOTHUTETbHOMY JiucTy. Ecam 6asbl 111 yaepsKaHUN pPas3INdHBIX
BUIOB WCIIOJTHUTETBHBIX JIMICTOB Pa3JNYHBI, TO BaM HYKHO B CIIpa-
BOYHWKE «YepKaHUSI»> BBECTU HECKOJIHKO BHIOB TaKWX yIep:KaHMII,
Hanpumep, «AInMeHThI», «BosMerenue yiepbas.

B mome «CraThst yaepKaHWil» BBIOMPAETCs CTaThsI, Ha KOTOPYIO
OTHOCHUTCS BBIOpaHHBIH BUA yaepsKaHus. [lo yMoo4aHWiO OHa aBTO-
MaTWYeCKN 3amosHAeTcs u3 pekBusuTa «CTaThbu yaep:KaHUI» COOT-
BETCTBYIONIETO VAEP:KAHUA.

B mosne «Crocob BBILIATEI» BRIOMPAETCS CHOCO0, KOTOPHIM YIep-
JKaHHBIE TIO WCIOJHUTENBHOMY JIICTY CYMMBI OyAyT MHepeaaBaThCs
monydareno: «Beimiata yepes kaccy», «lloutoBsiii mepeBoay», «lle-
pedrcieHne B OaHK».

Ecanu BeiGpan cmocob «IloutoBsiil mepeBoas, To B moje «Dopmy-
Jla IS OYTOBOrO cOopa» MOJKHO BBECTH (POPMYJIY, II0 KOTOPOii Oy-
JeT PacCYUTBIBATHCA CyMMa ITOYTOBOTO cOopa, VAEP:KUBAaeMOTO C CO-
TPyAHHKA. AHAJTOTHYHO MOKHO BBIOpaTh hopMy.Iy A1 GAaHKOBCKOTO
npolleHTa npu crocobe «Ilepeuncierne yepes GaHK».

3.4 CBeneHns o COTpyaHMKax

AHKeTHbBIe U aJ[pecHble CBelleHHUSI Ha Ka)KIOTO COTPYAHHUKA M JIIO-
60e (usMYecKoe JHIO, MOJYYAOIIee JO0XOABI OT YUPEKIEHUs, BBO-
IaTcst B cupaBoYHUK «COTPyAHWKNY. JTOT CHPABOYHUK HYKHO 3a-
HOJHUTh B Hadaje paboThl ¢ KOHGUIypanueldl W IIOTOM PeIaKTHPO-
BaTh IO Mepe HeOOXOINMOCTH.

Ecan kakue-1mbo cBeIEHUS O COTPYIHHUKE HE M3BECTHBI, TO MOXK-
HO TIPU TIEPBOM BBOJIe WX TPOIYCTUTh, 2 BBECTU TIO3’KeE.
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[Tl Corpuntuku - 0O X
OedctevAa~ | &3 [ & & %] |= _|$ g _g? - 4% | Mepeimd » | Kagposkle aokymentsl | Mouckno TH | (2)
HaumenosaHue = A Koa FHO = | Taf. no... | Jara npuema | Mogpasaenenqe | DonsHocte ~
® CoTpyaHMKK * 000000007 | CoTpuaHHEM
= | 000000005 | AmepukaHosa E.B o0oo4 01.01.2010 | Ynpaenerwe n... | Hasanerue org...
= | 000000007 | Marpocos M.B. 000o0e 01.01.2010 | Annapar genap... | Bogurens
_ 000000008 | Mrvuwna T.H. 00007 01.01.2010 | Ynpagnerwe c... | MnasHen Gysra...
= | 000000004 | CuHuuMHE A, onooz 01.01.2010 YnpaeneHde 5. | Beoywwi cneu...
= | 000000006 | Cretatmna b.B. 00oas 01.0220010 | Annapar aenap... | MomowHue aup...
= | 000000003 | Conoeeés MN.H. ooooz 01.01.2010 | Annapar genap... | HupexTop gena..

by £ 2

MTHumHa TateAHa HukonaeeHa, poa. 2 aekadpa 1966 T
padoTaET B NOOPAsneneHtd "I NpaBneHe CouMansHb: BEINNAT" , Ha AomkHoCTH T nasHeiR Gysramep!
Nenaprameqt Tpyaz ... G npunar 01.00.2000, crasxa 14 000 Pya/mec

YypemraeHue

¥ Jakpeme

[lepen samosiHeHueM crpaBoyHuKa «COTpPYAHUKH» peKOMeHIyeT-
CSl 3allOJHUTH CIPABOYHUKI: <«YUpeskaeHus», «Tabemms, «Ilompas-
nenenns», «Kareropuny» u «/{omKHOCTHY, KaK 3TO OIMICAHO BHIIIIE.

CrpaBOYHUK COTPYAHHKOB MOKeT MMeTh HEeCKOJbKO TPymI. Ber
MOKeTe PaCIpelleIuTh COTPYAHUKOB MPOU3BOIBHBIM 00pPa3oM MO
Pa3JMYHBIM TPYIIIaM, HaIpuMep, IO VYpeXAeHUIM, MojApasieeHi-
AM, 1exaM, OpuragaM, ydacTkam u T.m. OJHAKO CTPYKTypa TPYII He
o6si3aHa TIOJMHOCTBIO COOTBETCTBOBATh CTPYKType VyupexkaeHus. B
YaCTHOCTH, YA0OHO MMETh OT/AEJIbHbIE TPYIIBL «YBoJeHHBIEY, «/[0-
roBopa noapsanar, «IIpoune pusuiyeckue auias.

[lepemerienne COTPYAHUKOB M3 OXHOW TPYHIBI B IPYIyI0 HUKaK
He BJIHSIeT Ha pacdeThl, a Takke He M3MeHseT IPHHAIIEeKHOCTh CO-
TPYAHUKA K OIIpe/eIeHHOMY TI0/Ipa3fie/IeHIIO.

B cmpaBouHuKe mMeroTcst 3akmaakum: «AHKeray, «PabGortas, «/lo-
KyMmeHThI», «O6pasoBanue», «Bounckuii yders», «TpymoBoii crax»,
«Cembsay, «udpopMmanusy.
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3.4.1 3aknaaka «AHkKeTa»

|[ll Corpyamme: Mruuuna T H. - O %

Dedicrena » | [ &1 [ | Naparmerpel | Mepeimi | Orverel = | Cosgare aokyrent = | (2)

000000003 | NMrvguya T.H. Taf. Horep DO007
AHreTa Fatiora JlokyreH. . OtpazoE... B omHCkM... Tpunoen... Cemea WHepoprd...
FHO TareaHa HukonaesHa Q

Nata powgenwa (02121966 £ Man |4 ...

Mecto poxgerua | CCCF, Mockosck aa ofin., ConHedoropokuil pation, gep. MNetywkn S

MHH 403393754631 CHWNC | 405-873-328 82

[paxaaHcTED POCCKHA oo G| Pesugedt | pesugeHt -(Q

Craryc ana MNP |TpasasHun Pocokiickol P enspatid . 1]
TokyraeHT, MNacnopt rpsxaaHuna Poccuickol Pegepaumy, cepua 28 54 M ER4EET, erwan 1

YIOCTOBEPAWME MMuHOCTE HoAopa 2000 r. 0B 1 NeHwHckoro okpyra r.Kanyrd, kog nogpasgenequs: 4005

WHEama,

Appeca, TensdoHel )
Bug 3HaveHuE [puraeuaHIE

Appec mecta wuren.. | 248000, Kanyxckan obn, , Kanyrar, , Kupoea yn B, 34
TenedoH MoGMAEHER | FEB2957 456321
Agpec perdcTpaukd 248000, Kanytckan obn, . Kanyrar, . MamaseiHei nep,11..

8[| Bl B

TenedoH gorawnqs  32-65-38

0K | |=) 3anueats | % 3akpems

31ech BBOAATCA aHKeTHBIe JaHHBIE O COTpyAHuUKe. B cooTBet-
CTBYIOIIIe IO BBOAATCA daMuans, uMsd, oTdecTtBo. [lasee aBTOMAa-
THYeCKH BBIOMpaeTcst o «M» mmm «7K».

B mona «/lata poxaenus» u «MecTo poskaeHHSI» BBOAATCS TaTa
U MecTO pOKAeHHd COTpyAHuUKa. MecTo pokaeHHS BBOIUTCSI B
dbopmate, KoTOpHBIil TpebyeTcst Tpu (HOPMUPOBAHUN JOKYMEHTOB TIO
HepCOHN(PUINPOBAHHOMY y4YeTy B TEHCHOHHBIN (DOHA: cTpaHa, 00-
macTh (Kpaii, pecirybinKka), paiioH, ropoa (cemo).

B none «<MHH» BBoautrca MHH corpyanuka, ecin oH eMy Ipu-
CBOEH.

B mose «CtpaxoBoit Homep B [IMP» BBoaUTCS perucrpaimoH-
HBIII HOMep COTPYIHUKA B IeHCHOHHOM (hOHJIE.

B cooTBercTBUE € TpakIaHCTBOM COTPYIHHKA HY’KHO BBIOpPATh
CTpaHY.

95



KAMHUH: Pacyem 3apabommuoii niamei 0715 61003cemubix yupeoicoenuil. Bepcusa 3.5

Taxyke Hago BBIOPATh OMHO U3 3HAYEHMUIl: <«PE3UAEHT», <HEPE3H-
neHT». Ilo ymos4anuio BEIBOJUTCS <«PE3UIEHT>.

B mose «Craryc corpyauuka ans [1®D» HykHO yKa3aTh cTaTyc

corpyaHuka. CtaTtyc cOTpyZHUKA MOKHO U3MEHHTh, OTKPBIB PETUCTP
II0 KHOIIKe C YBeJIMYUTEeJBbHBIM CTeKOM pPsoM ¢ noieM «Craryc aid

H(D».
B saBucumocTu ot BRIOpaHHOTO cTaTyca OyAeT BECTHCH pacder

CTPaXOBbIX B3HOCOB.

HOPH,Z[OK pacyeTa CTpaXOBBIX B3HOCOB B 3aBUCHUMOCTH OT

BBIOPAHHOTO CTATyCa COTPYAHUKA:

«I'paxmanun Poccuiickoit Denepaiiiuy - HAYUCASIOTCS CTPAaXOBbIE
B3HOCHI Ha 00s3aTejbHoe IIeHCUOHHOe, MeIUIMHCKOe U COLMasbHOe
CTPax0OBaHUE;

«HocTpaHHBIN TpaskIaHWH, TIOCTOSHHO TPOKUBAIOIINNA Ha TepPpH-
topun PD» - HauMCIAIOTCS B3HOCHI Ha 00s13aTesIbHOE TEHCHOHHOE,
MeJNIIMHCKOE W COIMaNbHOe cTpaxoBaHue (Kak s rpaxkaan PMD);
«/HOCTpaHHbBIN TpaskIaHUH, BPEMEHHO TPOKUBAIOIIUI HA TEPPUTO-
puu PD» - HaumcagioTcs B3HOCHL Ha 00g3aTeIbHOE MEAUIUHCKOE U
COIIMAJIbHOE CTPaXOBaHWE. B 4YacTW MEHCMOHHOTO CTPaXOBaHWS BCe
B3HOCHI ¢ 2012 Toma OTHOCATCST K CTPAXOBOW YacTU TEHCUM;
«HOCTpaHHBIN TpaskIaHWH, BPEMEHHO MPeObIBAIONINI Ha TePPUTO-
pun PM» - He HauMCASIOTCS B3HOCHI Ha MEIUITMHCKOE U COIMAJIb-
Hoe cTpaxoBaHUe. B 4acTu TIEHCMOHHOTO CTPaXOBaHUS BCE B3HOCHI C
2012 roga oTHOCSTCS K CTPAXOBOU YaCTH TEHCUH;

«HOCTpaHHBIN TpaskIaHWH, BPEMEHHO MPeObIBAIONINI Ha TEPPUTO-
pur PO, 3akIOYMBINNN TOTOBOP Ha CPOK MeHee 6 MecsilieB» - He
HAYUCIAI0TCS B3HOCHI Ha 00s3aTesIbHOe IIEHCUOHHOE, MEIULIUHCKOEe
U COITMAJIbHOE CTPaXOBaHUE,;

«BbICOKOKBaIM(PUIIMPOBAHHBI WHOCTPAHHBIN CIEIUAJINCT, TOCTO-
SIHHO TIpOKUBaonil Ha Tepputopunt PM» - HaYMCASIOTCS B3HOCHI
Ha o0si3aTesbHOE TIEHCUOHHOE U COLMAJIbHOe cTpaxoBaHue. B3HOCHI
Ha 00s3aTe/IbHOE MeIUIIMHCKOe CTpaXOBaHKWe He HauUCJISIOTCS,
«BbICOKOKBaIM(UIIMPOBAHHBI MHOCTPAHHBIN CITEIIUAJIUCT, BPEMEH-
HO TPOKHUBAIOIN Ha TeppuTopuu PM» - HauMcasSIOTCS B3HOCHI Ha
obsg3aTesIbHOE COIMATbHOE CTpaxoBaHKe. B3HOCHI Ha o0s3aTebHOE
MEeJUIIMHCKOE CTPaXOBaHWE He HAYUCISIIOTCS. B 4acTu TeHCHOHHOTO
cTpaxoBaHus Bce B3HOCH ¢ 2012 rosa oTHOCSTCS K CTPaxXoBOUW YacTH
TeHCUM.

«BbICOKOKBaIM(PUIIMPOBAHHBI MHOCTPAHHBIN CITEIIUAJIUCT, BPEMEH-
HO npebbiBaionyii Ha Teppuropur PM» - He HAUUCAAIOTCS B3HOCHI
Ha 00st3aTeJIbHOEe TIEHCUOHHOE, MEeIMIIUNHCKOEe M COLMATIbHOE CTPaxo-
BaHMe,
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o «He 3aCTPaxOBaHHOE JIMIIO» - HE Ha4YNCJIAITCA B3HOCHBI Ha 065133-
TE€JbHOE IIEHCMOHHOE, MEIMIITMHCKOE N COIIMAJIbHOE CTPaXOBaHUE.

B mose «/lokyMeHT» MOKHO U3 3aKaaAKu «/[OKyMeHTBI» BBHIOpPATh
JOKYMEHT, YAOCTOBEPAIONMNI JUYHOCTh COTPyAHWKA. Ecam Takoro
JIOKyMEeHTa B 3TOMH 3aKJaJKe HET, MOKHO 100aBUTH ero. IIpm atom
HY’KHO BBIOpaTh BHJ JOKyMeHTa, Hampumep, «macmopT PD», u BBe-
CTH cepuWio W HOMep JAOKyMeHTa B opMmare, TpPerycCMOTPEHHOM
HAJIOTOBBIM 3aKOHOJATeabcTBOM. B rpadsr «/lata Beimaun» n «Kem
BBIaH», He 0OsI3aTeJbHbIE IS 3allOJHEHUsI, MOKHO BBECTH JaHHbIE
0 JaTe W MeCTe BBIaYM JOKYMEHTA.

Ecmn coTpyanuk sABaseTca WHBAINAOM, TO B TIOJE <UHBATHUI>
HY’KHO TIOCTaBUTH (iiaskok. [locie 3Toro MOKXHO BBECTU CBEAEHUS O
JIOKYMEHTe, CBHIETENbCTBYOMEM 00 HUHBATHAHOCTH (cIpaBKe 00
WHBATUIHOCTN). BBOM 3THUX CBeJeHUN MPOU3BOAMUTCS TaK Ke, KaK W
B OKYMEHTE, yIOCTOBEPSIONIEM JTHYHOCTh. B TabmuvHOl YacTu ciie-
JyeT yKa3aTh HOMEDP CHOPaBKU 00 WHBAJUAHOCTH, TPYIIY WHBAIUI-
HOCTH, ATy BBIIAYU CIPAaBKU U JaTy OKOHYAHWSI JAEWCTBUS 3TON
CIIPaBKM.

B Tabmume «Ampeca, TemedoHbI» BBOAUTCS WH(popManus o6 aj-
pecax u TeseOHAX COTPYAHUKOB CIIEAYIOMNM 0OPa3OM.

B rpade «Bum» BoiObupaeTcs BUA KOHTAKTHOI MHOOPMAINK O CO-
TPYAHUKE: TOT WIM WHOW BUI aapeca, TeaedoH, E-mail u T.m. Ecan
HY/KHOTO BHJa KOHTaKTHON MH(OpPMAIUU HET B CIIPaBOYHUKe «Busi
KOHTaKTHOI WH(OPMAIIII»>, TO er0 MOKHO Ty[da H00aBUTH, MPH 3TOM
HY;KHO BBECTH HauMeHOBaHUe BuAa WHpoOpManuu, THUO dopmMara
nHGOPMANUN: aJpec U3 AJAPECHOTO Kaaccudumkaropa WM CTPOKa, W
OPU3HAK HEeOOXOAMMOCTH BBOJZA 3TOTO THUIA WHMPOPMAIUH HOBOMY
37IeMeHTy cipaBoYHUKA «COTPYIHUKI».

B rpade «3Hauenme» BBOAWMTCS 3HAUEHWE ajapeca WU IPYTOTO
BHIa NH(pOPMAIUH.

Ecan tunm xoHTakTHON MH(MOPMAIIMU — CTPOKA, TO 3HAUYE€HUE BBO-
IUTCSI B CTPOKOBOM BHJIE.

Ecmn tnmnm kouTakTHOI mHpoOpManmum — ampec, TO OTKPBIBAETCS
OKHO, B KOTOPOM BBIOMPAIOTCSI 3JIEMEHTH ajipeca U3 aJpecHOro Kjac-
cudukaropa. Ecam BB XOTHTe 3amoTHATH ajpeca COTPYAHUKOB C
MOMOIITBIO AJPECHBIX KJIacCH(UKATOPOB, TO HYKHO YCTAaHOBUTH Ha
BaIeM KOMIIBIOTEPe aJipecHble KIaccu(pUKATOPhI HATOTOBBIX OPTaHOB
uan [ID. B coctaB ampecHBIX KaaccupUKATOPOB BXOAAT (hail/ibl
socrbase.dbf, kladr.dbf, street.dbf, doma.dbf. Oru mosxHB HaxO-
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mutbest B Katajore KLADR. 9TtoT KaTalor Hy:KHO BBIOpPaTh B KOH-
cranTe «Katamor KJIA/IP» (mento «Omneparuu / KoHCTaHTHI» ).

3.4.2 3aknaaka «Paborta»

[l Corpyanmk: Mruunna T.H. - 0O X
Dedictena ~ | (L &l :; NapareTpel | Mepedmi » | Oruerel » | Cosgate aokument - | (2)
00000000a| | NMruguHa T.H. Taf. Horep DOOO7
AHreTa Fatiora JlokyreH. . OtpazoE... B omHCkM... Tpunoen... Cemea WHepoprd...

Patora cotpyaHmka & | MERE e .. G| CraHgapTHele BEMETE
MNoppazne neHuwe DaontHocTe Bug BbveTa Cyraraa Jara okonyaH...

= e =TS [ naEHEIA Gysrammep 3 400 pys. Ha Hanoron... i]

114 BemeT Ha nepeoro p... 1400

Ceenenun o patore EF

Mpunar 07.01.2010 DcHoBHoE recTo patoTel MNocToamHee nagtiaseu 0 oy @ %] gD m Q’:
MogpazgensHue | HnpasneHye couHansHex E..

Haumc neHme Cyraraa [%] | Cnocof pacueta | 4
Hon#HocTE [ naeHeli dysrammep -
Paspan CR—— HerewHos coa. . 100,000 Pyé.

= MecayHaa npe... 50,000 % or craskd

Tafene B-TH AHEEHAA HEgENA
HaumcneHue Oknan 3
CrarTeq sarpar Pacxonkl Ha onnaty Tpyaa - -
CucTema onnarel | Mo okaany MoctoAneie waepwamua @ [0 @ (x| [ EF &
Craeka 16100 pydi/mec YaepstaHue Cyraraa [%] | Cnocof pacusta | 4
Fancrasox 1 ﬂ MpodconsHee. . 1,00 % or Gasel
AEaHC 4000 pus,

OK | |2l 3anucars | % 3akpems

BorpmmHCTBO MaHHBIX, HAXOAATINXCSA B 9TOH 3aKIaaKe, B CIpa-
BouHnKe <«COTpyAHUKH» He peXakTUPYIOTcI. OHU MCIOTB3YIOTCS
Kak crmpaBouHad WHMopMarud. BBoa sTHX JaHHBIX TTPOU3BOIUTCS C
MOMOIITBIO  KAaApPOBBIX  MOKyMeHTOB: <«lIpmem», <«lVIzmeHenms»,
«¥YBoapHeHuey, «CoBMECTUTEIbCTBOY.

B pamke «Csemenus o paboTe» MOKHO HACTPOUTH BBIBOAMMBIE

KaapoBble AaHHBIe. /71 3TOTO Hy’KHO HAa’kKaTh HA KHOIIKY 5 us
OTKPBIBIIIEMCST CIIICKE BBIOPATh PEKBU3UTHI, BEIBOAUMBIE Ha (OpPMY.
B mone «Paborta coTpyaHHKa B> BBIOMPAETCs y4YpeKAeHUe, TaH-
HbIe 0 paboTe COTPYAHMKA B KOTOPOM OYIyT OTPaKaThCsS B 3aKIaj-
Ke.
B sakmazke ecTb YeThipe TabJIUIIBL.
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B mepBoii Taburile BBIBOAATCS BCe TOAPA3IeNeHUsT U TOJKHOCTH,
HAa KOTOpPbIe TPUHIT COTPYAHWK B BHIOPAHHOM YUYPEKIAEHHIH MO OC-
HOBHOMY MecTy pPaboTBl M TO COBMECTUTETbCTBY. PemakTmpoBaTh
JlaHHBIE B 3TOI Tab/uIle HeIb3sI.

Bo Bropoii Tabiuite BBIBOAATCS CTaHAAPTHBIE BBIYETHI PEIO-
CTaBJIsIEMbIe COTPYAHUKY. PemakTupoBaTh daHHBIE B 2TOW TabJImie
HeJb34.

B Tperbeil Tabiiile BHIBOAATCS TOCTOSIHHBIE HaAOABKU, YCTaHOB-
JIeHHble COTPYIHUKY. OJTH JaHHBIe MOXHO pPeIaKTHPOBATh, MOKHO
M06ABIATh HOBbIe HAAOABKH U YAAIATH MMEIOINECH.
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[Tpu nobaBrenun HagbaBKU OTKPBHIBAETCS OKHO, B KOTOPOM HYK-
HO BBECTH XapaKTEPUCTHKU HaIOaBKU.

([l NoecToannana Hapntaexa: Mecaunan npemun - O =

Hetictena ~ | [l | 5] :,' %2

NTHULHHA T H. Hupesaerue | denaprareHt Tpuda e
H ayucneHKHe MecauHan nperdmra LS
Haur4eHoOEaH1E MecauHan nperua
Bun HanGaekuM MpocTaa HanGaek.a
Honnavueate 80,00| | % ot cTagkM

% OT CTaEKMW NpONOpUMOHATEHD
1,00 pys.
OTPANOT SHHORY BEREMEHM

|| % 0T CTAEKKM AOMKHOCTHOMD OKN30.a || BpEmA He AonbLLE HOprE!

QkpyrnATE 40

[ 1% oT cTaekM oKNana no YuHY

HefcTeyeT © .. E o | .. =

OTHOCHTCA K Bon#HOCTH - | X
K. CTATYCY padoTel L X

KEFK. 07307024210000327 / Packoak [ofwexosai .. D

CTareA 3aTpar Pacxonkl Ha onnaTy TpYaa el

MogpasgensHye saTpar . XSG

He paccudTeiBaTe B gokymedTe 'Tadens" |

[ putaEYaHHE

OK | &= 3amucate | 3 3akpemes

B mone «YupexaeHue» MOKHO BBIOPaTh yUpekKIEHUE, B KOTOPOM
Hag0aBKa OyAET PacCUYNTHIBATHCAL.

B mome <«Hauucienue» BbIOMpaeTcss HauyuCIeHHE, KOTOPBIM
HaYKC/IgeTcs HagbOaBKa.

B mnone «HammeHoBaHue» Hy>KHO BBECTH HaMMEHOBaHHUE IIOCTO-
SIHHON Hag0aBKU.

B mosne «Bux HambGaBKH» cleayeT BHIOpaTh BUJA HaAOaBKH. ITO
MOKeT OBITh: IIpPocTas HajabaBKa, OILIaTa CBEPXYPOUYHOI pabOTEHI, 10-
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maata 3a paboTy B HOYHOEe BpeMs, JoIaTa 3a paboTy B BedepHee
BpeMs1, HajbaBKa 3a BBICJYTY JIET, KOMIeHcallmoHHast Boimtata MB/I.

Ecan BeiGpana «IIpoctas HambaBka», TO B MOSBUBIIMXCS IIOJISIX

clleflyeT BBECTH pa3Mep HaAOaBKHU U cIocod ee M3MEPEHNsI:

e «py6.» - HambaBKa OymeT HAUUCJAATHCS B (DUKCHPOBAHHON CymMMe B
py6IsSIX He3aBUCUMO OT OTPabOTaHHOTO BpeMeHH;

o «pyb. 3a BpeMsi» - HambaBKa OyIeT HAYUCAATHCS MPOMOPIIMOHATHEHO
orpaboTaHHOMY BpeMeHU. IIpu 3TOM, TIepekoUaTeieM «YUYUThIBATD
BpeMsI» HYKHO BBIOPaTh, B KaKUX THSIX OY/eT yUUTHIBATHCS HaM0aB-
Ka MpU Hayajle WM OKOHYAHWHU ee JICHCTBUS B cepe/liHe Mecsla: B
pabounx AHAX WM KaJeHAapHbIX AHAX. Ecau moctaBuTh (GJIaskok
«Bpemsa He Gosbllie HOPMBI», TO OTpaboTaHHOE BpeMsi, OoJbliee
HOPMBI, Oy/IeT YMEHBIEHO 10 HOPMBL ECTH MOCTaBUTH (DIasKoK
«BpeMst BBOZUTCS BPYYHYIO», TO, TIPU 3alOJHEHUN Tabesl, CTPOKa €
HaxbaBKoW OymeT mobaBiieHa, HO BpeMs HYKHO Oy[eT MPOCTaBUTh
BPYYHYIO.

e «% OT cTaBKU» - HajbaBKa HAUUC/JSETCS B MPOLEHTaX OT CTaBKU
(oknaza, Tapuda) IPONOPLUUOHAILHO OTpaboTaHHOMY BpeMmeHu. Ec-
JIM TIOCTABUTH (DIAKOK <% OT CTaBKM JOJIKHOCTHOTO OKJIAfa», TO
HagbaBka OyZeT PACCUMTHIBATHCS OT JOJKHOCTHOTO OKJama. Ecin
MOCTaBUTh (PMAsKOK «% OT CTaBKM OKJaga MO YMHY», TO HaabaBKa
Oy/ZIeT PacCUUTHIBATLCS OT OKJajga 10 4uHy. MOKHO MOCTaBUTH U
o6a 3TUX (raxkKa, COOTBETCTBEHHO HajabaBKa OyIeT paccYnThIBATh-
s, KaK TIPOIEHT OT CTaBKU CYMMbI 3TUX OKJIA/I0B;

o «% or 6a3bl» - HajgbaBKa HAUYMCISIETCS B TPOIEHTaX OT (a3bl BBI-
GPaHHOTO HAYUCIEHUS, TO €CTh OT MECSYHOW CYyMMBI HadYMCIEHUH,
yKasaHHBIX B 3akjajike «DBasa» HauucieHus, BBIOPaHHOTO B TOJIe
«Hauncaenues.

e «% OT cTaBKU paspsja» - HajgbaBKa HaYMC/AETCs, Kak % OT CTaBKU
paspsiia TPOTIOPIINOHAIBHO OTPAGOTAHHOMY BPEMEHM COTJIACHO Ta-
pudHON ceTke, YKa3aHHOTO B HIKEPACIONOKEHHOM TTOJIE.

e «pyb. B IeHb» - HambaBKa HAYNCHSETCS B (DUKCHPOBAHHON CymMMe B
PyOIIX 3a KaxkIblil 0TpabOTaHHbIA A€Hb;

e «py6. B yac», HajxbaBka Hauucisercss B (PUKCUPOBAHHON CymMMe B
PyOIX 3a KaXKIbli 0TpaboOTaHHBII Yac;

e B none «OKpyTasTh 10> CIEAYET 3a0aTh CIIOCOO OKPYTIIEHMSI.

Eciau B mose «Bux namgbaBku» BbiOpaHo «Oliata cBepXypOYHOI
paboThi», TO B MOSBUBIINXCS MOJISX HY/KHO BBECTH pasMep U CHOCO0
OIIaTBl [BYX IIEPBBIX YacOB, OILUIaTy OCTAJbHBIX YacOB, CIIOCOO
OKPYIJIEHNs, a TaKKe MOCTABUTh WIN CHATH (QIAKOK «94acoBasl CTaB-
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Ka OIpee/sieTcs Mo HopMe pabodnx YacoB Ha TOM, WHade MO MecsTd-
HOW HOpMe pabOYMX 4acoB».

ITpu Buzme mambaBku <«/lommata 3a paboTy B HOYHOE BpEMsI» WU
«/lommata 3a paboTy B BeuepHee BpPEMs» CJEIYeT BBECTH KOJHMYeE-
CTBO U cmocob pacyera HaaOaBKU, CIOCOO OKPYTJIEHNs, a TaKKe CIIO-
cob pacyeTa 4acoBOIl CTaBKIL.

Jlns HamGaBKH 3a BBICAYTY JIeT HEOOXOAMMO BBIOPAaTh CIMOCOO
pacdyera, BapHaHT BBIOOpa MIKAJIBI I pacdyeTa HaAOABKH, CIOCOO
OKDYTJIEHUS M OIPEAETIUTh HeOOXOAMMOCTh YIUTHIBATh <IIEPEIOM»> B
CTa)ke B TeUeHIe MecsIla.

B monsa «zmeiicTByeT c» M «I0» HY;KHO BBECTH TIEPUO AeCTBUA
Hax6aBKU. Eci He yCTaHOBIEH CPOK OKOHYAHMS AeHCTBUS HaabaB-
KU, TO TIOJIe «TI0» 3AMOJHATH He HYKHO.

B mone «OTHOCHTCST K JOKHOCTH» BBIOMpAETCS Ta U3 TOJIKHO-
CTelf, Ha KOTOPBIX PabOTaeT COTPYAHUK, KOTOPOH YCTaHOBIEHA
HagbaBKa.

B mosne «<KBK» Breibupaercs KBK, Ha KOTOpHBINt GyaeT OTHOCUTH-
cs1 BRIOpaHHOE Ha4MCJIeHIe i1 TaHHOTO COTPYAHUKA.

B mome «Crarbst 3aTpar» HY’KHO BBIOpaTh CTaThIO 3aTpaT, Ha KO-
TOpyI0 OyIeT OTHOCHUTHCS BBHIOPAaHHOE HAYHC/IEHWE IS JTaHHOTO CO-
TPYIHUKA.

B mome <«Ilompasnenmenme saTpaT» TPU HEOOXOAMMOCTU HYKHO
BHIOpaTh TIOpas/ielIeHne 3aTpar, Ha KOTOPOoe OyAeT OTHOCUTHCS BBI-
OpaHHOe HayKCJIeHne I/ TaHHOTO COTPYAHUKA.

Jlna nagbaBku «Kommencanmnonnad seimiata MB/l» Heobxoxumo
BBIOpATh IIPOLEHT OILIATHI, BUJ pacyeTa (OT CTAaBKM HJIM OT Oashl),
BUJI OIIAYNBAEMOTO BPeMeHHU 1 cIocod pacyera (OT THEBHON CTaBKU
WM OT YaCOBOII CTaBKM).

Cymma HagbaBKu GyIeT PacCUYUTHIBATHCS CIEAYIONIM 00Pa3oOM:

- mpu pacyete oT aHeBHOW ctaBkum Cymma = Ilporent/100 *
OmnnaunBaemsbie/[Hu * baza / 29.4;

- mpu pacdere oT dacoBoir craBkum Cymma = Ilporent/100 *
OmraunBaempieYacer * Basa / CpexnemecsunoeKommyectsoPa6o-
yuxYacos, rae OmmaunBaembie/[Hu, OmraunBaeMmbiedackl - oInLadm-
BaeMoe BpeMs (BallONHSAETCS BPYYHYIO WU TOJIyYaeTcs u3 Tabesst
ydeTa pabouero BpeMeHN),

Basa - 6asoBas cymMMa WIn CTaBKa,

29.4 - cpemHeMecsIYHOE KOTUYECTBO KAaJeHIAPHBIX THEH.
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Eciu pacueT mpousBoAuUTCsA OT JHEBHOW CTaBKH, a OIUIaylBaeMoe
BpeMs BBOAUTCS B 4YacaX, TO OILTaYMBaeMble THU PaCCUYUTBIBAIOTCS
kak Yacsr /8.

Baxcno!

B kongueypavuu umeemcs 603MONCHOCMb HACMPOUKU NOPAOKA
pacuema nocMoSHHuIX HAOOABOK COMPYOHUKOE, PACCUUMBIBAEMBIX O
base ¢ mabene. Dopmy HACMPOUKU NPUOPUMENMOE MONCHO OMKPHIM
uz menro «Onepauuu / Koucmammoi», u3 cnpasounuxos <«Hauucne-
Hust> u <Ilocmosunovie nadbaskus, us nomowpuka pacuema <Tabenvs.
B gpopme xoncmanm neobxo0umo ycmanosumo praicox <onpeodeismo
npuopumem pacuema Haobasox ¢ mabene nNo HACMPOLKe NOJIb306ame-
As> U Haxcamv Ha kHonky <«Hacmpoumov npuopumemuor>. U3 cnpagou-
HUKOB U NOMOWHUKA pacuema hopMy HACMPOUKU npuopumema pac-
yema MOXMCHO OmKpvimbv uepe3 nyHkm </leticmeusis. Eciu e ¢gopme
KOHCIMAHm YCmanoeien Qrarcox <onpedeismv npuopumem pacuema
Haobaeox ¢ mabeie No HACMPOUKe NOTL30BAMEN>, MO20A NPU 3aN0J-
HeHUU NOCMOSAHHLIX HA0OABOK Oydem UCNOIb308AMbCS HACMPOUKA
noavsosamens. Ecau graxcox ne ycmanosnen, - npuopumem pacuema
Haobaeox 6ydem onpedeien AGMOMAMUUECKU.
B werBeproit TabsuIle BBIBOAATCS IOCTOSHHBIE YAEP/KaHUS, yCTa-
HOBJIEHHBIE COTPYAHUKY. JTH JaHHbIE MOKHO PeIaKTHPOBATh, MOK-
HO 100aBISATh HOBbIE YAEP/KAHUSI U YAAISITh UMEIOIHECS.
[Tpu mobGaBjaeHUU yAep:KaHUS OTKPBIBAETCS OKHO, B KOTOPOM
HY/KHO BBECTH XapaKTEPUCTHKU MOCTOSTHHOTO YIepsKaHU.
B mose «YupexaeHue» MOKHO HU3MEHHUTHh yUpEKIEHUE, B KOTO-
poM paboTaeT COTPY/IHHUK.
B mose «Ynep:kaHue» BHIOMpaeTCs yaepsKaHUeE, YCTaHABINBAEMOE
COTPYIHUKY.
B mome «HaunmeHoBaHue» BBOAMTCS HaMEHOBAaHUE IIOCTOSHHOIO
yAepKAHUA.
B momax <«ExemecsyHO yaep:KMBaTh» BBOJIUTCS pa3Mep yaepsKa-
HUS U BBIOMPAETCs CIoco0 yaep KaHusL.
o «py6» — yrep:KaHHe IPOUZBOIUTCS B CyMMe HE3aBHCHMO OT OTpa-
GOTaHHOTO BpPEeMEHY,

o «pyb6. 3a BpeMs» — ylep:KaHMe IIPOU3BOJAUTCA CYMMOI, C Y4eTOM
0Tpa60TaHHOFO BpeMeHH, TO €CTb CyMMa PaCCHHUTBbIBA€TCA IIPOIIOP-
IIMOHAJIBHO 0Tpa60TaHHOMy BpeM€eHU;
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o «% ot 6a3bl» - yaepskaHUe MPOU3BOAUTCS B TIPOIEHTaX OT 6a3bl BbI-
GPaHHOTO y/ep/KaHUsI, TO €CTh OT MECSYHON CYMMBI yAep:KaHuH,
VKasaHHBIX B 3akjajke «basa ynepskanuss 15 yaepskaHus, Bbl-
GpaHHOrO B T0OJIe <Y IepKaHues.

o <% OT CTaBKU» - yJep:KaHUe HAUUCISIETCS B IMPOIEHTaX OT CTaBKU
(okiaza, Tapuda) MPOMOPIIHOHATEHO OTPAGOTAHHOMY BPEMEHH;

o «pyb. B feHb> - yepsKaHWe TMPOU3BOAUTCS B (BMKCUPOBAHHBIX PYO-
JIX 32 KasKJBIH OTPabOTAaHHBIN EHb;

B mons «zmeiicTByeT c» M «I0» HY;KHO BBECTH TIEPUO AeHCTBUA
yaepskaHud. Eciau He yCTaHOBJEH CPOK OKOHYAHUS YAEPsKaHUsA, TO
0JIE <I0» 3AIOJHATH He HY’KHO.

B mose «OTHOCUTCS K JOKHOCTH» BBIOMpAETCs OXHA U3 TOJIK-
HOCTeli, Ha KOTOPBIX PabOTaeT COTPYAHUK, IO KOTOPOIl IpexycMOT-
peHo MOCTOSHHOE yaepsKaHHe.

B mose «Cratbs yaepskaHuii> HY;KHO BBIOPAaTh CTAaThio yep:Ka-
HUI 71 TOCTOSTHHOTO y/ep KaHu.

3.4.3 3aknagka «JoOKyMeHTbI»

B aT10ii 3akmazKe MOXKHO NOTy4YUTh MHMOPMAIUIO O JOKyMeHTaXx,
XapaKTepU3yIOMMUX CcOTpyAHuKA. MOKHO OTpeJakTHpOBaTh IaHHbIE
3TUX JOKYMEHTOB. MOKHO BBeCTHU CBelleHUs O HOBBIX JOKyMeHTax.
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{11l Corpyanmx: Mruuwna T_H. - 0O x
Devieresa - | Gl &) [ | Napamerper | Nepeimi « | Oryetel » | Comaas aokumert » | (2)
0000000023/ | MruwxHa T.H. Tad. Horep DO007
AHKETE Pafora JokymeH... DfpasoE... BoWHCkM... Tpugoso... Ceriba MHpopm...
Dedcreua ~ | ) [ [ @ (¥ = Q 1& Tlljv % [Nepeimy -
Koo, Bua gokyraeHTa Cepua gokyreHTa | Kem Began Koo A
Horep gokyrerta | Jara Begauu MEA S
- 1 MNacnopT rpakaaHyHa 2854 OB Nerudckoro okpyrart.. | 4005
Poccuiickol Pegepauqa EEARAT 1.1 2000
= 2 Hunnor of okoHYaHKM 1BY METY v baymana
BIGLIEMD YYEGHOMD .. 907654 23,06.1990

JokyrerTEl 47 nonyeHa nocoduid FEC [MuioTHel npoekT] G

Bun aokyraeHTa Cepua Horaep Nara eenauw | PeteHok WMHgoprauma

[1] 4 EISEI'IHCEITI:- # 3akpeme

HpI/I BBOJZI€ HOBOIO AOKYMEHTa BBI6I/Ipa€TCfI €ro BU/, BBOAUTCA
CeEpHuA U HOMEP AOKYMEHTaA, KEM BblJlaH JOKYMEHT U JaTa BbIJAa4U.
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3.4.4 3aknagka «O6pa3oBaHune»

|| Corpyamme: Mrunmuna T_H. - O =

Desicreun - | [ 5] :; NapareTper | Nepebmi » | Omvetel » | Cozgare gokyment » | (2)

000000008 | Nrvuuya T.H. Taf. Homep 0007
BHKETE Patora JokyraeH... Ofpazce... B OMHCHKH. .. Tpugoen... Cerea WHeopta,..
HuefiHbie saeeaeHa (o) o) o
Mt | HyetHoe saseqeHHe CreuHansHocTE ok yreHT Tun Hara Pew
06pas0BaHIMA | ATTECTAUMM | KoM
Q8pazoeaHHe KEanudukaumHa Hayano ...  OkoHyaH...
& MBTY wra.Bayrana P yHaarmeHTaneHaA pa...  Jdunnor of okoHYEH. ..
Bricwee WHAHEHE-3 NEKTPOMENR. ..

KBamMfmk SUMOHHBIE KATEFOpHA 50

Hara KEANHPHEALWOHHAR KATEMOpHA CreuHaneHooTE

YueHeble cTensHy Beectu LAHHEIE ot YY4EHEE CTENEHAR

YygHele 38aHMA  BEESCTH 0aHHEIR OF YYEHEIX SESHHAR

3HaHWe AsbIK0E  AHCAMEcKME - Bnageer ceofogHo; Hemeurkui - HuTaeT W mosmeT offeacHATECA; P paHuyscrue - Y.

OK | |=l 3anucars | % Sakpems

B aroit 3akmazke MOKHO TOay4nuTh WHbOpManuio o6 o6paszoBa-
HUU COTPYAHUKA, YYEHBIX CTEIeHSAX, 3BAHIAX, 3HAHUU COTPYIHUKOM
MHOCTPAHHBIX SI3BIKOB. MOJKHO OTpeJaKTHUpPOBAaTh 3TH IaHHBIE.
Mo:XHO BBeCTH HOBBIE JTaHHBIE.

B sakmaake aBe Tabauibl. B mepBoit Tabimite BBOAATCS TaHHBIE
06 y4eOHBIX 3aBeEHUSIX, KOTOpble OKOHYWI COTPYIHHK, MOJIydYeH-
HBIX CIIEMUATBHOCTSIX U KBATH(UKAIUAX, BBIOUPAIOTCSI IOKYMEHTBI
06 OKOHYAHUU y4eOHBIX 3aBeIeHMUIL.

Bo BrOpoii Tabuile BBOAATCS JaHHbIE O KBATH(UKAIMOHHBIX Ka-
TETOPHX, TPHCBOEHHBIX COTPYIHUKY.

3.4.5 3aknagka «BouMHCKUR yyeT»

B 3Toil 3ak71aaKe MOKHO BBECTH JaHHBIE 00 OTHOLIEHUH COTPYA-
HITKa K BOMHCKOH CITy’KOe.
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B mone «BoeHHbIll GuiieTs BBIOMpAeTCS TOKYMEHT BOMHCKOTO
y4eTa COTPYIHUKA.

B apyrux momax  BBoAATCA — JaHHBIE, XapaKTepH3YIOIIUe
COTPYAHHKA II0 OTHOIIEHWI0O K BOMHCKOMY y4eTy: BOMHCKOe 3BaHUE,
kareropus rogaoctu, BYC, BoeHKOMAT, B KOTOPOM OH COCTOWT Ha
ydeTe U JIpyTHe.

(Il Corpyanmk: Conoebés M.A. -0 x
Dedictena - | [l & :: Nepeiu = | (2
000000003 | Conoeeée N.A. Tat. Horaep OO002

AHKkeETa Fatiora JokyreHTE OfpasoEaHue B omHCEME yueT TpyaoBoil cTas Cetaea WHpoprauma

OTHOWEHWE K. BOMHCKOR 06ASEHHOCTH | BoeHHODGASaHHEIA * X

BoeHHE GuneT YgocToBEpEHWE NMYHOCTH OdWuepa cepua 25N0 N2 251487

BOEHHEN KOMWCCapUHAET BoBHHE KomMWEecapuar MeHMHCkoro okpyra

Kareropua zanaca 1-a045 net « X |BouHcroe sEaHue | MelmenanHt - X

CocTae [npogune] BYC 126541

K.aTeropua rogHocTu E - rogeH k BoeHHON cayte ¢ | v X

SatpoHUpoEaH JNenaprateHT Tpyoa X

CocTouT Ha BoMHckor yueTe |Dower « ¥ Homep komaHakl

Wraeet Mosnpeanueanie [

OK | =l 3anucare | % 3akpere

3.4.6 3aknagka «TpynoBon CTa)»

B aTo0il 3akiamke MOXKHO BBeCTH JaHHBIE O TPYAOBOM CTake U
JIPYTUX BUIAX CTa’Ka COTPYIHUKA.
B saknanke nBe TabIUIIBL.
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[l Cor Mruumna TH. -Ox
Deiicreva ~ | [l &) [ | Mepeima~ | (2)
000000008/ | Mrwvwxea T.H. Tat. Horaep 00007
AHKkeETa Fatiora JokyreHTE OfpasoEaHue B omHCEME yyeT Tpyaoeoil cTas Cetaea WHpoprauma
& * & » Pacuer crama Mokasare cras Ha |01.03.2011 £
Mz | Bua crama DNara Havana CTa# Ha HA4ano cras Ha 01.03.2011 Wkana
D6wA TRudcBof cTa 0.0.2010 150 5m 1200 160 7m12am
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B mepBoii Tabmuite oTpaskaeTcsi CTak COTPYAHMKA KAKAOTO BUA
Ha YCTAHOBJIEHHYIO JaTy.

Jlas kaxmoro BHWAa cTajka: OOHIMII TPYAOBOH, cTpaxoBoil (st
pacdera GOJBHUYHOTO), IJISI pacdeTa BBICAYTH JIET — BBOAMTCS KO-
JIMYECTBO JIET, MECSIEeB W IHEW 3TOTO CTa)ka Ha BBEJEHHYIO JaTy.
[lata ctaska B tpade «Ha maty», kak mpaBHJIO, COOTBETCTBYET IaTe
IpreMa COTPYAHMKA Ha paboTy, HO MOJKET OBITh 3ajJaHa /IS KasKIo-
ro Buja craka. KosmyecTBo BUAOB cTa’ka y COTPYAHUKA He OTPaHM-
geHo. [IJIs1 KakIOTO BUA CTa’ka MOKHO BBIOpATh IMKAJTY /IS pacde-
Ta BBICIYTH JieT B IOMOIIHUKe pacueTa «Pacder BwIcayTH jeT». Bo
BTOpOil Tab/uite BBOAATCS HaHHBIe B (popmare IleHcroHHOTO hoHITA
P® npnsa cocraBimenus ordetnoctu B [IMD PO mno mepconmbunupo-
BAaHHOMY VYETY.

3.4.7 3aknagka «CeMmba»

B ato0il 3ak1anKe MOKHO BBECTH JaHHBIE O CeMelIHOM II0JI0:KeHUH
COTpYIHHUKA.

B sakmagke BBOAATCA CBelleHHS O POACTBEHHUKAX COTPYIHHKA.
[Tpu stom BBozaATCca DUO poacTBeHHWKA, BUA POACTBEHHBIX OTHO-
IieHuii, 1aTa POKAEHUS POACTBEHHHKAa M JaTa OTMeHBl IIpeJoCTaB-
JIeHUsI CTAaHZApPTHOTO BBIYeTa Ha peOeHKa. Ecim BBeleHa JaTa oTMe-
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HBI BbIYeTa Ha pebeHKa, Toraa mpu pacdere gokymenta HIIDJI za
MeCSIIl, B KOTOPOM OTMEHSETCs BBIYET, OyIeT BBIAABATHCS COOTBET-
CTBYIOIIlee COOOIIEHNE.

3.4.8 3aknagka «NHpopMaunsa»

B aroil 3akmagKe MOJKHO TONYyYnTh MH(GOPMANHIO 00 OTIYCKaX,
JIUTEBBIX CYETAX COTPYAHWKA W JOTOJHUTETbHYI0 WH(OPMAINIO O
COTPYIHUKE TIO pe3yJIbTaTaM HAYMCJIEHHOW 3apabOTHON IIJIaThl B BU-
Jle Te9aTHBIX (POPM JOKYMEHTOB:

®  pacYyeTHBIN JUCTOK;

KapTodKa COTPYAHUKA,

CIIpaBKa O J[0X0/aX;

nuyHasg kapTtouka ¢opwmsr T-2 (T-2I'C);
suiieBoit caer Gopmor T-54;

U JIPYTUX.

AnasornuHble Te4aTHble (OPMBI MOKHO IIOTYYHTH 4Yepe3 COOT-
BETCTBYIOIIIEe KHOIIKN IaHeJell JKypHajJa JOKYMEHTOB.

Hasxatnem xHomkm <«IlapaMeTpbr» MOKHO OTKPBITH TabJUILy I0-
MOJTHUTEJIBHBIX ITapaMeTpoOB COTPYJAHUKAa M YCTAaHOBUTH 3HadeHUe
IIapaMeTpoB I Hero.

Ceefennst 06 OTIyCKaX COTPYyAHHKA A00ABISAIOTCS B TaOIUIy
«Otmycka» pokymMeHTamu «Otmyck» u «Kazaposerii mpukas». Mosk-
HO 100aBUTH OTHYCK B TaOJIUIY U BPYUIHYIO.

3.5 Cnnckn coTpyaHUKOB

MokHO pasOuTh BCeX COTPYAHHKOB BaIlleTo YYPeKIEHHsS Ha
TPYIIBI 0 KAKOMY-JTHOO MPHU3HAKY WU BBIIEJUTH TPYIIIBI KaKHUX-
aubo coTpyAHUKOB. [l 3TOrO CAyKHUT cripaBoyHuK <«CHucKu co-
TPYAHUKOB>.
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= | bdysumHe 2 Marpocos M.B.
= CTyaeHThl 3 MtiumHa TH.
N Y neHe! npodooza 4 CretanuHa M.B.

5 Conoeeée N.7.

¥ Sakpeme

Hampuwmep, MokHO pasbuTh COTPYAHUKOB Mo bUInaIaM yupe-
KIEHUs, HAXOMAIINXCS B PA3HBIX HAacCeJeHHBIX ITYHKTaX, WU OTHO-
CSIMUXCS K PasHBIM HATOTOBBIM MHCIEKIUsIM. CIIMCKOB MOKeT OBITh
KaK yTOJHO MHOTO, IIpUYeM OJAWH M TOT JKe COTPYAHUK MOKeT Haxo-
IUThCS OTHOBPEMEHHO B Pa3HBIX cnuckax. Hampmmep, MoskHO co-
31aTh coucku: «YmaeHsl mpodcoiozar, «CTyAeHTH» U T.IL

YtobBI cO3MaTh HOBBIN CIUCOK, HY/KHO A00ABUTH B CIIPABOYHUK
HOBBIII 3J7IeMeHT, BBeCTH HauMeHOBaHHe CIHCKa, a 3aTeM OTKPHITh
9TOT 2JE€MEHT /IS PeJaKTUPOBAaHUS W BBIOPATh B TaOJMILy COTPY-
HUKOB, BXOJSIX B 3TOT CITHICOK.

3.6 CnpaBo4yHuUK «llonb3oBatenm»

CnpaBounuk «Iloxp3oBarenu» TipeAHAsHAYeH M1 XpaHEHUST
CIIMCKA HOJIh30BaTeIell, NMEIINX AOCTYI K 0ase JaHHBIX, U Ipeo-
CTaBJIEHUIO MM TIpaB, KOTOPBIe He YCTaHOBJIEHBI B KOHMUTYypaTope.

dneMeHT cmpaBouHuka <«llosp3oBaTenm» cosmaeTcst aBTOMaTHye-
CKH TIpH IIepBOM BXOZle IOl MMeHeM II0JIb30BaTessd, 3aJaHHOTO B
koHpurypaTtope. Kox asemeHTa MeHATh He PeKOMEHIyeTcCs, TaK Kak
OH JIOJDKEH COBIAJaTh ¢ UMeHeM II0JIb30BaTesd, 3alaHHbIM B KOH(pU-
rypatope. HamMmeHoBaHUIO aBTOMaTHMYeCK! IPHCBAaUBaeTCsA IIOJHOE
UM II0JIb30BaTeN, €T0 MOSKHO U3MEHUTb.

CrpaBoYyHUK MOKHO OTKPBITH 4epe3 IyHKT MeHIo <«CepBuc», B
HeM MOJXHO HACTPOUTBH IIpaBa BceX IoJib3oBareseil. B cmpaBouHuke
Tpu 3aknagkm: «OcH. [lapamerpsi», «/locTynm k mokymentams, «/lo-
CTYII K YUPEKACHUIM>.
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Ha sakmagke «OcH. mapaMeTpbl» BBIOMPAETCS:

e 3jieMeHT clipaBoYyHUKa «COTPYAHUKK», COOTBETCTBYIOIINN TaHHOMY
M0JIb30BaTeN0 (HeobsA3aTe bHbII);

e  yupek/leHHe, ¢ JAHHBIMU KOTOPOTO paboTaeT mMosb3oBaTesb (06s13a-
TEeJBHBIN, MO0 YMOJYaHWI0 — OCHOBHOE YUpesKleHue), BhIOpaHHOe
JUISI TIOJTB30BATeNIsl yIpeskienne OyieT aBTOMaTHYeCKU TTOJICTaBIISITh-
csl TIPU CO3JIAHUM T10JIb30BaTesieM HOBBIX /IOKYMEHTOB, TIpU (popMu-
POBAaHUU OTYETOB;

e JKypHAaJ, KOTOPBIN OY/ET OTKPBIBATHCS TIPU BXO/E B CUCTEMY JAHHO-
TO TI0JIb30BATEJISI.

Kpome Toro, ycraHaBImBaIoTCs caenyoliie IpU3HAKU:

®  IIPY OTKPBITHU JKyPHAJA MTPOU3BOAUTH OTOOP TIO MOIB30BATETIO> —
[IPU OTKPBITUU JKYPHAJIOB Oy/IeT TPousBeieH 0TOOp 110 JOKyMeHTaM,
CO3/IaHHBIM TOJIBKO JIAHHBIM I0JIb30BaTEJIEM;

®  «IIPU OTKPBITUM SKypHAJAa MPOM3BOJAUTH OTGOP IO YUPEKIECHUIO> -
MPU OTKPBITUU SKYPHAJIOB OyZeT TPOM3BeldeH OTGOP Mo YyUpeskie-
HUIO, BBIOPAHHOMY JIJIST TTOJTh30BATEIS,
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®  ICTIOB30BaTh COOCTBEHHBIE HACTPOWKY 3aKTAMOK JKypHATa» - JUJIS
MOJTb30BaTENST BOBMOKHA COOCTBEHHAS HACTPONKA 3aKJIAN0OK JKypHa-
JIOB, B TIPOTUBHOM CJTy4ae Oy/eT MCIONB30BaThCsT 00Ias HaCcTPOHKa
3aKJIa/l0K;

®  «He TI0Ka3bIBaThb KaJPOBbIe CBeleHUS TPU OTKPBITUU CIIPABOYHUKA
«CoTpyIHuKU» — AJI [0JIb30BaTeJNd MOYKHO YCTaHOBUTD PEXUM,
TIPU KOTOPOM TIPH OTKPBITHU cipaBouHuKa «COTPYAHUKIY He OyayT
0TOOpaKaThCSl KaJPOBBIE CBEMEHUS, UTO MOXKET 3HAYMTENHHO YCKO-
PUTH OTKPBITHE CIPABOYHUKA TPU GOJIBIIIOM YKCie COTPYAHUKOB.

({1 Noaszoearens: Mruuuna Tareana Hukonaeena - O =

Desictewa ~ | [l | & [y Nepeima~ | (2)

Koo [MHumHa TH. |

HaureHoeanue | MTuMHa TareaHa HukonaeeHa |

OcH. napametpel | | ooty k dokyredtar | JocTyn K yypesaeHian

JIOCTYN K QOKYMEHTaM QPYrks NOAES0EaTENSH || NONHEN gocTyn

B X oI

MonezoEaTENR [MpocroTp M 3tEHEHHE
[w] 1l
Conoeeées 1.7, [w] ]

OK | &= 3ammcare | 3 3akpens

Ha sakmaake <«/locTyn Kk JoKyMeHTaM» HacTpauBaeTCs JOCTYI
II0JIb30BaTeIsI K JOKYMEHTaM, CO3JaHHBIM JAPYTUMH IIOJb30BaTelIsd-
M.

Eciu yctanOBUTH (hslaKOK <IIOJHBIH JOCTYII», TO y IOJIb30BATe/Id
6yIyT HOJHBIE TMpaBa HAa TPOCMOTP U M3MeHEeHHe JOKYMEHTOB, CO-
3IAHHBIX JAPYTUMH HoJb3oBaTeaMu. Eciam draskok cHAT, To mpasa
3amaforcsi B TabamdHoit wactu. B TabamuHyio 4YacTh QOGABIISIOTCS
[I0JIB30BATeNH, JAOCTYI K JOKYMEHTaM KOTOPBIX pa3pelleH TaHHOMY
[I0JIB30BATETI0 W YCTAaHABANBAETCS BHUJ JOCTyIA - MIPOCMOTP U H3Me-
Henne. K gokymeHTaM ToJb30BaTesieil, KOTOPHIX HET B TabJUYHOI
YacTH, JOCTYI AAaHHOMY IMOJIb30BATETIO OYAET 3aKPHIT.
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Ha szaxnagke <«/locTynml K y4YpeXAeHUsSM» OIPeAeAIoTCA IIpaBa
JIOCTYTIA TIOJB30BATENST K JAHHBIM MO YUPEKAEHUIM, He BHIOPAHHBIM
I TIOTh30BaTe I B KayecTBe OCHOBHOM.

Ecam ycranOBUTH (hy1aKOK <IOJHBIH JOCTYII», TO Y IOJIH30BATeE I
6yIyT TOJHbIE TIpaBa Ha JOCTYN K JaHHBIM IO BCEM YUPEKIEHILSIM.
Ecan dmaxkok cHAT, To mpaBa 3aMaioTcsl B TaOMUWYHOI dactu. B Tab-
JUYHYIO YacTh A00ABISIOTCS YUPEKAEHUsI, JOCTYI K JaHHBIM IO KO-
TOPBIM paspellleH JaHHOMY IIOJIb30BaTeNI0 U YCTAaHABJIUBAETCS BUJ
JOCTyIIa: IPOCMOTP JOKYMEHTOB, H3MeHeHHe JOKYMEHTOB, BO3MOX-
HOCTh (hOPMHUPOBaHUA OT4YeTOB. K MaHHBIM 1O yuYpeskIeHUdM, KOTo-
PBIX HeT B TaOJIMYHOW YacTH, TOCTYI JAHHOMY MOJIB30BATET0 OyaeT
3aKPHIT.

Jlmis HACTPOWKM TpaB TEKYIIEr0 MOJIb30BATEIs MOXKHO BHIOpATh
nyHKT «HacTpoiiku mompsoBatenss» B MeHIO «CepBuC», IIPH 3TOM
mpaBa JAPYTUX MOJIb30BaTeIell MPHU BHIOOPE 3TOTO MyHKTa MEHIO pe-
JTAKTUPOBATh HeJIb3l.

IIpaBa momb3oBatesell, 3ajaHHBle B cipaBouHuke <«IlosibsoBare-
Ja», OYAyT KOHTPOJIMPOBATBCS, TONBKO eCiIu OyAeT yCTaHOBJIEH
(bIaKOK «KOHTPOJMPOBATh MpaBa IMOJIb30BATENsI mpu paboTe ¢ 10-
kyMeHTaMn» B MeHIO <«Omeparun ,/ KoHcTaHTBI» Ha 3akiagke
«ITapametper yuetas.

3.7 MNpnem coTpyaHNKOB Ha paboTy

Ha xaxkmoro coTpyaHmuKa, pabOTaioOmero Ha IOCTOSHHOW MIN
BpPeMeHHOII OCHOBe, Hy’KHO BBecTH JOKyMeHT «lIpmem». B moxymesn-
Te BBOJATCS CBeIeHIsI, OTHOCAIINECS K TPYJAOBOI JeITeTbHOCTH CO-
TPYAHUKA.

[Iporpamma He TO3BOJIUT BBOAUTH JOKYMEHTHI IO HAUUCICHUSAM I
yAepKaHUAM Ha TOCTOSHHBIX U BPeMEHHBIX COTPYAHHKOB, Ha KOTO-
pBIX He ObLT BBeleH NOKyMeHT «Ilpmems. [l dusudeckux jui, mo-
JIyYaloNUX JOXOAbl IO OCHOBAHUSAM, HE CBI3aHHBIM C TPYIOBBIMH
OTHOIIEHNSMH, HallpuMep, o JOoTOBOpaM IOJApsAa, KYILTH-TIPOAAKU
U T.OL, 3TOT JIOKyMeHT BBOAUTh He HykHO. OmmcaHWe IOKyMeHTa
«IIpuem» namo B rmaBe <«KampoBele mokymeHTEI». JlOKyMeHTHI
«IIpnem» MOXHO BBOANTH KaK Ha OJHOTO COTPYZHHIKA, TaK U Ha
CINICOK COTPYAHHUKOB, IIPUYeM B IIOCJTEAHEM CJIydae MOKHO HCIIOJIb-
30BaTh IAOJOH BBOJIA.
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HpI/I HadYaJIbHOM BBOJE I/IHCI)OpMaI_[I/II/I y,ZlO6HO IIpOU3BECTU BBOJ
JOKYMEHTOB «HpI/IeM» CIINCKaMI Ha TpPYyHIIbl OAHOTUITHBIX COTPYA-
HHKOB.

3.8 CBeaeHnsa o goxodax COTpyaAHUKOB

Ecan BBl HaunHaeTe paboTaTh ¢ KOH(GHUIypaIlell He ¢ HadyaTa Ka-
JIEHIAPHOTO TO/A, TO /I MPABIJIBHOTO pacueTa HAJOTOB HY’KHO BBe-
CTH Ha KaKAOTO COTPYAHUKA JaHHBle O IOJYyYEeHHBIX UM I0XO[aX,
IIPeJIOCTaBIEHHBIX CKUIKAX M BBIUETAX, VAepP:KaHHBIX CyMMaX Hajora
Ha I0XOABl (PM3NYECKUX JIHII, CYMM CTPaXOBBIX B3HOCOB 32 MeCSI[BI
TEKYIIETO TOJa, MPEeAIIECTBYIONINe HaYaay paboThl ¢ KOH(UTYpaIli-
ell.

Jl1s1 aTOTO pEeKOMeHIyeTcsl BBECTH BCe TOKYMEHTHI 110 Hauuce-
HUAM U yAep:KaHUAM 32 BCe MecCsIlBl, Ipe/lllecTByIOIINe Hayaly pa-
6OTBI ¢ KOH(pUTYpAIMEN, I, IPYTHMU CJIOBAMHU, TIPOU3BECTH PacIeT
3apIIaThl 32 IPEAIIecTBYIOIINI IepuoA. BBoJ JOKYMEHTOB IIO
HAYNCJIEHIAM, yAep:KaHWAM, MPOYMM OXOAaM MOKHO IIPOBOANTH
6e3 pacyeToB, TO €CTh CYMMaMU, Ha OCHOBAHUU JOKYMEHTOB ydeTa,
KOTOPHIiT Besicsa 10 Hadama paboTel ¢ KoHpurypamumeil. [[1s KoH-
TPOJId TPaBUJIBHOCTUH BBOAA pPEKOMEHIyeTcsd TIPOBOIUTH pacyeT
HAJIOTOB 32 MECSIIBI, TIPEANIECTBYIONIE HaYaTy paboTHL

Iloce BBOZA MOKYMEHTOB PEKOMEHIyeTCs IIPOBEPUTh COOTBET-
CTBHE HMTOTOBBIX CYMM HAJIOTOB, PAaCCYUTAHHBIX B KOH(MUIypauum u
PacCYUTAHHBIX BaMH paHee.

[Tpu TakoM mOaXOEe BBI CMOKETE TOIydYaTh BCe HEOOXOIMMBIE
JTOKYMEHTHI 3a IIepHoj ¢ Hayasla rofa, B TOM 4YHCJIe BCe JAOKYMEHTHI
[I0 HAJOTOBOMY y4eTy: HAJOTOBBIe KapTOYKH, CIHPAaBKU O IOXOJAX,
UHANBUAYaTbHbIE KAPTOYKH 10 CTPAXOBBIM B3HOCAM W JApYTHeE.

3.9 Bxoaduiee canbno

3aBepuiaeTcsl BBOJ HAYaAbHBIX JAHHBIX BBOAOM JOKyMEHTa
«Bxopamee canpmo». JlaTa JOKyMeHTa TOJKHA HAXOAHUTBCS B MeCS-
1le, IIPeANIECTBYIONIEM MecsIly Hadaja paboThl ¢ KOH(HUIYpalueii.

B mnome «Yupexmenue» BbIOUpaeTCs YYpekIeHHE, MO0 KOTOPOMY
BBOJIUTCSI BXOJSAIIEE CATTBJIO.

B mose «<KBK» Boibupaercsa KBK.
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B mosne «Iloapasmenenues BoIOHpaeTcss MoapasiieieHne, Ha KOTO-
poe GyIeT OTHOCUTBCSI CyMMa BXOISIIIETO CATIBJIO.

B mome «Cratbst 3aTpaT» BBIOMpPAETCST CTAaThsI 3aTPaT, HA KOTOPYIO
6yIeT OTHOCUTBCST CyMMa.

B moxymeHTe Tpm 3aKIaIKM.

Ha saxmamke «Bxopsmee cambao» B TaOJIMYHYIO YacTh MO Kak-
ZIOMY COTPYIHUKY BBOJATCA CYMMBI CajbJ0 PAacyeTOB COTPYAHUKA C
yUpeXxIeHIeM Ha JaTy Hadaga paboThl ¢ KoH(Urypamueil Mo KaxkIo-
My KBK u mompasneneHuio, B KOTOpOM padoTal COTPYAHUK, U TIO
KOTOPOMY OCTaJIach 3a0/I>KEHHOCTb.

Caznpio sBISETCST CyMMOiT MoJra yupeskiaeHust paboTHuky. Ecan
PabOTHUK MOJUKEH YYPEKIEHUIO, CAabI0 BBOIUTCS OTPHIIATETbHBIM
IICJIOM.

Ha sakmanke «basa masa pacuera mo cpeqHeMy» B TaOJIMIHYIO
9acTh MO KaKIOMY COTPYIHUKY BBOIATCA IO MecsmaM, Oa30BbIe
CYMMBI, KOTOPBI€ OJKHBI YY4acTBOBATh B pacyeTe IO CPeTHEMY.

Jlns BeIGOpa COTPYAHUKA CJEAYET BBIAEAUTH CTPOKY C COTPYII-
HUKOM B TabJMYHOI YacTu Ha 3akiagke «Bxopsiiee canbao» u me-
peifiTum Ha 3akaaAKy «basa A1 pacdera oTmycKa» WM BOCIOJIB30-
BaThCS KHOMKAMHU «<» U «>» Ha 3akjajAke "basa ama pacdyera mo
cpeaHeMy». 3aTeM BBIOMPAETCs MEePHOJ, 3a KOTOPBIH HY’KHO BBECTH
6aszy (0 yMOTYaHUIO B KayeCcTBe Meproja ykasbiBaeTcss 12 KajeH-
JTapHBIX MecslleB, IpeallecTBYONX JaTe AOKYMeHTa), YKa3bIBaeTCs
Tabesib, TI0 KOTOPOMY OYZET PacCYMTHIBATHCS OTPAOOTAaHHOE BPeMS 1
HOPMBI BpeMeHu. Ecim He ykazaH Tabeqb WM He OMpexeseHbl HOP-
MBI BpeMeHHU M0 Tabesfo, TorJa HOPMa BPEMEHH W COOTBETCTBEHHO
orpaboTaHHOe BpeMsi OyZ€T PACCYUTAHO TO KaJeHAApIo AT 5-TH
nHeBHOI paboueil Hemenu. Ecam He yKazaTh B IMamKe JOKYMeHTa
OCHOBHOE HauWCJEeHUe, TOTAa B TaOJMYHOI YacTH B KayeCcTBe HAYC-
nenust 6ymer 3amosHeHo Haunciaenme «Oxman». [lamee HeoOXoamMO
Ha)KaTh KHOTKY «3amoJHUTh HepHofbl». B ciiydae HeoOXoaIuMOCTH
MoxHO 3amorHuTh KMH/I (xoacddumnmenT namekcanum) - Mo yMOJ-
yaumio paBeH 1. Ilpu ero msmeHeHUU ciefyeT YYUTBIBATh, YTO OH
BBOJUTCSA /I TeKYIIero Mecslla, a He PaCCUUTAHHBIN ¢ y4eTOM paH-
Hee BBeIeHHBIX Koadduimentos. Eciau HeoOX0AMMO B paspese Me-
cama ykaszaTh 6asy 1Mo ABYM W 0Oojiee HAYHMCIEHISM, TO CIEIyeT BbI-
JIeJTUTh STYeiiKy ¢ Ha3BaHWEM MeCsIa W Ha)kKaTh KHOIKY T0OaBJIEHUS
WM Ha)KaTh MPaBYI0 KHOIMKY MBINIM W B MeHIO BeIOpaTh myHKT "/lo-
6aBUTH», MOCJHE YEro OTPEJAKTUPOBaTh AaHHBIE CTPOKU. CyMMBI,
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yKasaHHbIe B TaOJIIle HadyaJTbHOTO CAThI0 U CYMMBI, YKa3aHHBIE B
tabauie Ga3bl HUKAK He CBs3aHBI, T.e. MOKHO yKa3aTh 6a3y, HO
HavaJIbHOE CaJIBI0 HPU 3TOM MOKET OBITh HYJIEBBIM M HAa0OOPOT.

Ha sakmagke «Ilepmoasl HEBBIXOJOB» BBOIAATCS MEPUOABI He-
BBIXO/IOB, MCKJIOYaeMble U3 pacueTa 0Oasbl IPU pacyeTe OTIMycCKa IO
yX0Iy 3a peGeHKOM, MocoOHmsa Mo OepeMEeHHOCTH M POJaM, a TaKKe
YYUTHIBaEMble TIPH pacyeTe OTPabOTAHHOTO BPEMEHH B pacyere OT-
mycKa.

[Tepmoasr HEOOGXOAUMO BBOAUTH C Pa3sOMBKOW IO TOAAM, T.€.
ecJIM Hayajlo M OKOHYAHWE IepHojia MOMaJaloT B pasHble Toa, HeoO-
XOAMMO BBECTH JIBa MEPHOJA.
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Hauncnenve 3apmiaTsl MPOBOANTCS B CAETYIONIEM TIOPIIKE:
TIPOU3BOIUTCS BBOJL peTJiaMeHTHOTO nokyMeHTa «Havano mecsiiay;
BBOJATCS JOKYMEHTBI II0 IIPUEMY COTPYAHHKOB Ha PaboTy, YBOJIb-
HEHUIO, TIePeBOY U JIPYTUM KaJpPOBBIM U3MEHEHUSIM B TeKyIleM Me-
csiie;

BBOUTCS Tabesib pabGoyero BpeMeHd — HOKyMeHT «Tabesby;

®  BBOJATCSI pasHble BUbI HAUUCJIEHUH — AOKyMeHTHl «Hauncrenue
npocroey, «Hauncnenne cioxuaoes, «/[oroBop»;

®  BBOJATCSI TOKYMEHTBI, PaCCUMTHIBAIOIIME OILJIATy 10 CpelHeMy 3apa-
6OTKY: 6OJbHUYHbBIE, OTIIYCKHbIE U T.IL - JOKyMeHT «Hauuciaenue 1o
CpeHeMY»;

®  BBOJATCSI CBEJIEHUSI O TPOYUX J0X0[aX — AOKyMeHT «IIpoume moxo-
BT}

® [IPOM3BOJUTCS pacyeT W HauyucJeHUWe HaJjora Ha JI0XO/bl (pusnde-
ckux quil — gokymeHT «H/DJI»;

e BBOJATCS pasHble BUJBI yep:KaHUil 13 3apabOTHON IMJaThl — JOKY-
MEHT «YiepKaHue»;

®  BBOJUTCS peTJaMEHTHBIN /MOKyMeHT <«KoHell Mecsiia», B KOTOPOM
PACCYMTBHIBAIOTCST MTOTUM 3a MECSIl, OTYUCJEHUS BO BHEGIOKETHbIE
donbl, HamOTU OT (POoHAA OIJIATHI TPyAA U HOPMUPYIOTCS MPOBOIKU
IJIsE OCHOBHO# GyXTasiTepum.

BBoza Bcex 10KyMEHTOB IO HaUMCJEHUIO 3apILIaThl MOKeT IIPOU3-
BOANTBCSI HEIOCPeJCTBEHHO U3 JKypHaJa JOKYMEHTOB IyTeM Haka-
THS KHOIIOK COOTBEeTCTBYIOIIUX [JOKYMEHTOB Ha IIaHeJH >KypHasa
nIn KHOTMOK 06paboTku «Menio». /labiiie B TekcTe OyAeT OIMCHI-
BAThCST BBI3OB OOBEKTOB KOH(UTYPAIUU C MOMOIIBI0 KHOTIOK TTaHeIN
’KypHaJa TOKyMeHTOB.

Ecau mpu pabore ucmonssyercst o6pabotka «MeHio», BBI30B 00b-
€KTOB KOH(UTYpAIIK TPOM3BOIUTCS aHATOTUYHBIM 0OPa3OM.

B mactoamieii riaBe ommcaH persiaMeHTHBIH mokymeHT «Hauasmo
MecsIa» M JOKYMEHTHI 10 BBOAY HAUYWMCJIEHUN 3apaboOTHOI ILIATHI,
KpOMe BBO/Ia HAYMCJIEHHiT 1O cpeanemy 3apaboTky. OcTaiabHble 10-
KYMEHTHI OIIUCAHBI B CJEAYIONNX IJIaBaX.
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4.1 Havyano Mmecsdua

Ilepen HavasoM pacdeTa 3apILIaThl 3a TeKYIIUH MecsAll HYKHO
BBEeCTH perJaMeHTHBIH JokyMeHT «Hauamo Mecsaias.

[laTa mokyMeHTa J0J;KHA HAXOAUTHCS B pacueTHOM Mecsdlle.

B noxymente «Hawamo Mecsma» 3afaeTcsl psii MOCTOSIHHBIX 3Ha-
yeHnil: «MUHUMATBHBI pasMep OIIaTHl Tpydar, <«OrpanudeHue
6OJBHIYHOTO JHcTa», «Orpanuderne mocobust mo GepeMeHHOCTH U
poxaM». DTH 3HaYeHUSA XPaHATCSA B KOH(UIyparuy M 3aMOJHSIIOTCS
ABTOMATHUYeCKH TPU OTKPBITUH HOBOTO AOKyMeHTa. MOKHO BBeCTH
HOBBIE 3HAYEHN, TOTJa IoCje IpOBeleHus JAOKyMeHTa HOBBIE 3Ha-
deHUs1 OyZeT COXpaHEHBI M aBTOMATHYECKU BBHIBEIEHBI B IOCJEIYIO-
nmx gokyMeHTax «Hauamo mecsias.

B TabiamyHOil YacTu aBTOMATHYeCKH BBIBOIATCS BHIBI Tabeeii,
0 KOTOPBIM PabOTaIM COTPYAHUKN B TPENBIAYIIEM Mecsie. [lpu
5TOM aBTOMATHYECKU BBIBOAATCS HOPMBI pPabOvYero BpeMeHU B THSIX

1 YacaX Ha TeKYIJ_[I/Iﬁ MecAL II0 KaKAO0OMYy Tabem0. 3HAUYEHUST HOpDM
MOXHO M3MEHUTD.

|| Mokyment: Havano mecaua 00000000001 or 01.01.2014 12:00:00 - 0O X
_‘_L = :_‘ _' _"‘Eli MNepeimi » 2 AeTop: Mruuuna T ateana Hukonaeena
HAYAMD MECAWA | 00000000001 |01.01.2014 |&|| Ausapb 2014 r.
ORaExXX ¥ 3 | FaneHnaps
M| Tafens Hopra grelt | OHed no Tatemo Ansaps 2014 1I_F||HBEIDF| 204r.
Hoprda wacos | Yacos no Tatena ||On BT Cp Yt Ot Cd Be ~Hnasl Ak
1 40 - yacosan HelenA 17 17 ﬁ 2 3 4 f§|Pafious qaCOIZTDIZI -
136,00 12600 B 78 310 B ane: cilo
2 57w nHesHan Hegena 17 17 13 14 15 16 17 Yer, patioudr gHAr
136,00 136,00 2021 22 23 24 Hourer vacos
3 B-TW gHEEHaA Hegenn 26 26 27 28 2430 3 B HE! 0.00 :
134.00 172,00 B eyepHux yacos
CoBuHYTE Hauano B0 0o,
watnoHa Yot pagoumta gHAr
F.orreHT apmit
= Nevars | DK | | 3anucars | % 3akpems

Eciu B TEKYLIEM MECAIE COTPYAHUKHU pa6OTaJII/I II0 Ta6eJI§[M, aB-
TOMaTHU4Y€CKN H€ BBIBEAECHHBIM B TabJIMYHOIT YacTu, TO HYXHO 39TH
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tabemu m06aButh. [lo yMomdaHWIO 11 5-THEBHOIl Helenn KaseH-
Jlapb HACTPOEH MO OOIIEPOCCUIICKOMY KaJTeHTapio C YYeTOM Ipasi-
HUKOB U IlepeHOca BBIXOIHBIX [IHell, yCcTaHOBIeHHBIX IllpaBurers-
crBoM POD.

Jlns 6-mHeBHOI Hemenn KajleHAaph HACTPOEH IO OOIIEPOCCHUIA-
CKOMY KaJIeHJapio ¢ y4eToM pabodmx cy6O0T, MPOAOLKUTENBHOCT
pabouero mHs, KpoMe CyOOOTHI, IO YMOJYAHUIO 7 YaCcOB, MPOJOJIKI-
TEJTBHOCTD pabodeil cyOO0TBI — 5 4acoB, MPOIOKUTETBHOCTD HeJe-
au — 40 ygacos.

Jlna 40-4qacoBoil pabodeii Hemenu TpU CYMMUPOBAHHOM ydeTe pa-
604yero BpeMeHU HOPMa YacOB 110 YMOTYAHUIO TPHHUMAETCS PAaBHOM
HOPMe 4YacoB TP D-THEBHOIT Henee.

B rpade «Hopma nHeit» BBIBOAMTCA HOpPMa [HEW IO MPOU3BOJ-
CTBEHHOMY KajeHaapio, B rpacde «/[Hell mo Taber0» BBOIUTCS YUCIO
dakTnuecknx pabounx mHeil mo Tabemio B 3TOM Mecsie. B rpade
«Hopma dyacoB» BBIBOAMTCA HOpPMA 4YacoB IO TIPOM3BOJCTBEHHOMY
KaseHaapio, B rpade «UacoB mo tabeao» BBOAUTCS YHCIO (DaKTHUe-
CKHX pabovnx 4acoB 1Mo Tabesaio B 3TOM MeCHIIIe.

B kanenmape MOKHO HACTPOWTH /ST KaKIOTO Tabesst MPOIOJIKI-
TEJNBHOCTh KayKAO0TO pabodvero AHs, TOTAa B TaOJIWYHOW YaCTH HOPMBI
BpeMeHNU OYAyT B3STHI M3 HACTPOEHHOTO KaTeHIapsI.

Ecaun B Tabene mcmomib3yercs mabaoH, TO 3TOT mAbIoH Oyaer
IPUMEHATCS K TeKyIleMy MecsIly, HaunmHas ¢ JaThl Hadaja JeficTBUS
mabrona. C moMOIIbI0 KHOHOK cO cTpeikaMu «CABHHYTH HAavyaao
mabIoHa» MOKHO CABUHYTH JaTy Hadajta jeiictBus mabiona. B
9TOM CJIy4ae KOJMYEeCTBO PabOUYMX, HOYHBIX M BEYEPHIX YACOB B JIHE
Gyner usmeneno. Ecim pata Hawama jgeficTBus maboHa He BBeeHA,
TO 1IabJOH Oy/eT TpPHMeHeH HauyMHas C TEePBOTO THS TEKYIIETO Me-
cama.

Beibupas meHp Mecsia B KaJeHIape MOKHO H3MEHHUTH KOJIHUYe-
CTBO pabovMX, HOUYHBIX M BeYEPHUX 4acoB B aHe. Ecam HeoOXoammo
BBeJIEHHOE KOJUYECTBO YaCOB YCTAHOBUTH IS BeeX pabodux aHell, a
Takke HOYHBIX U BeYEepHUX, TO cJeAyeT HakaThb KHOIKY

|Yor. padou gt JUI1 pabOYMX WM HOYHBIX M BeYEPHHUX YaCOB COOT-
BETCTBEHHO.
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4.2 Beog tabenga

Hoxyment «Tabenb» mpeaHasHavYeH AT BBOJA JaHHBIX 00 OTpa-
GOTAaHHOM BpPEMEHH 3a MeCSI[ U I HAYMCIeHusT 3apabOTHOI ILIaThI
o OKJTaxy u mo Tapudy 3a 310 BpeMs. Ecau k okmaxy miu Tapudy
YCTAHOBJIEHBI HAAOABKU WU [OIUIATHI, TO OHU MOTYT OBITH PacCUi-
TaHbl B JIOKyMeHTe <«Tabesb» € COOTBETCTBYIONIMM MOMOITHUKOM
pacuera.

[TepBUYHBIM JOKYMEHTOM IJISI BBOAA CJAYKHUT 3allOJHEHHBI Ta-
6ep pabouero Bpemenu. JlokymeHT «Tabenb» HyKHO 00s3aTeTBHO
BBOJIUTH Ha BCeX PabOTHUKOB IO OCHOBHOMY MeCTy pabOThI M Ha TeX
paGOTHUKOB MO HE OCHOBHOMY MeCTY PaboThl (COBMecCTHUTEIEll), y
KOTOPBIX YYHUTHIBaeTcs pabouee BpeMs. [[OKyMeHT He HY/KHO BBO-
JUTh Ha He OCHOBHBIX PaOOTHUKOB, KOTOPbIe MOJIYYaTH JOXOABI OT
paboT, He 3aBUCAIMINX OT BPEMEHU: IO JIOTOBOPAM MOAPSIA, KYyILIH-
MPOJA’KU, AaBTOPCKUM JOTOBOPAM M T.IL., TO €CTh Ha TeX, [ KOTO He
HY’KHO OyJIeT pacCYMTHIBATh CPEMHION 3apabOTHYIO ILIATY.

JTOKYMEHTOB 3TOTO BHJIa MOJKET OBITh HECKOJNBKO B OJHOM MECS-
1e. MokHO PasOUTh CIUCOK COTPYAHUKOB MPOU3BOJBHBIM 00pPa3oM
Ha 11000€e YHCI0 JOKYMEHTOB.

B omHOM MOKyMeHTe MOKHO BBOAUTH COTPYIHUKOB PabOTAIOIIIX,
KaK [0 OKJAIy, TaK U 1o Tapudy, u pabOTAOIINX TI0 Pa3HbIM Tade-
7sm pabotel. [Ipu BBoe CIIUCOK COTPYAHUKOB B OOJBINNHCTBE CIIY-
YaeB MOKHO 3allOJTHUTH aBTOMATHYECKH.

Jlist BBOIa TOKYMEHTa HY’KHO Ha)kaTh Ha IaHeIH KypHaJa KHOII-

Ky | Tafens | gp6o BBIOpaTh B MeHIO «/[OKYMEHTBI» JOKYMEHT
«Tabennps.

TabanmuHyo 9acTh JOKYMEHTa MOJKHO 3allOJHATH C IIPUMEHEHHEeM
HOMOIIHKUKA pacyeTa anGo Ge3 ero mpuMeHeHHs. B ciydae uCHoIb-
30BaHMs TOMOIIHUKA pacyeTa HAAO YCTAHOBUTH (DIaKOK B IOJe
«HUCII0JIb30BaTh TIOMOIIHUK» M BBIOpPaTh MOMOMIHUK <«Tabenb yHuU-
BepCcabHblii». EcIM MOMOIIHUK pacyeTa MOAKIIOYEH K KHOIKE OT-
KPBITUS JOKYMeHTa Ha MaHeIn KypHaja JOKYMEHTOB, TO €r0 MOKHO
BBI3BaTh CPa3y MPH OTKPHITUU JOKYMEHTA.
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4.2.1 3anonHeHne goKkyMeHTa 6e3 noMoLlH1Ka

|| Nokymenr: Tatiens 00000000001 or 26.001.2011 0:00:00 - 0O x
NedcTena +|| Mepeimi - | (2) Agrop: MTHumHa Tareada HukonaseHa
TABENDb 00000000001 | | 25.01.2011 | s3a | Ansapb 2011 r. | 2| Yypemaenwe | Jenapramedt Tpuna iy
Henone=o0BaTe NOMOWHME, O
ORES % »

Me | Corpyatme Hauwicnerue Mepuon | Ovpoa... | Hop... | Cyrarea KEK Crates ~
TateneHeld Horep | CTaeka B Fan. Otp. | Hop... 4T
CT3EKM | CTABOK Y3COE | Y3COE
1| Amepurarosa E.B. | Ornag AxBape 1300 15| 1040000 | 0730702421, | Pacso.
00004 12000000 Pysiaes 1000 22110 | 1040012000 / Pacrosl | Ha
[ofwexosAk... | onnary
TPYoa
2| Marpocos M.B. Oknan AxBape 15,00 15| 21 B00.00 | 0730702421, | Pacwo.
00008 180000 Pystac 1000 <0V1T | 9200012000 /Patkoasl | Ha
[oflWwexosAl... | onnaty
TPYaa
3| Mruumna T.H. Oknan AHEapE 15,00 15|14 000,00 | 0730702421, | Pacwo.
oono? 14000000 Pysiec  1.000) 2P1TT 100012000 J Packogel | Ha
[ofWwexosAK... | onnaty
TPYaa
4| CuHMuMHE & M. Oknan AHEapE 15,00 15|12 000,00 | 0730702421, | Pacwo.
00003 12000000 Pysiec  1.000) 2TTT | 1200012000 J Packogel | Ha
[ofWwexosAR... | onnaty
TPpyoa
100 &00... N
L4 »
Wrora no gokyrerry 100 600.00
K.orreHT apiA
=i Meware » | OK | | 3anmcare | % 3akpeme

B TabinuHyio 4acTh AOKYMEHTa BBIOMPAIOTCS COTPYIHHUKHU, KOTO-
PBIM TPOUM3BOAUTCS HadyuciIeHHe Mo Tabeno. TabiudHyo dYacTh
MOJKHO 3allOJIHUTh, BBIOWpas COTPYAHUKOB u3 chpaBouHuka <«Co-
TPYAHUKHU» 110 OJHOMY WM C MCIIOJb30BAHUEM ITOMOIIHITKA MOa60pa
COTPYIHUKOB.

[Tpu mo6oM crmocobe BBIOOpPa COTPYAHUKOB aBTOMATHYECKH 3a-
MOJIHAIOTCS Bee Tpadbl TaOIMYHON YacTH.

B rpady «Otp. nHeit» BBIBOAATCS IHU, OTpaboTaHHBIE 1O Tabeo,
a B rpadpy «OTp. yacoB» — uachl, oTpaboTaHHble 10 Tabemo. [Ipu
5TOM KOJHMYECTBO [HEHl W YacoB MPUHUMAETCS PaBHBIM COOTBET-
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CTBYIOIIMM HOPMaM pPacyeTHOTO Mecsla I Tabess], M0 KOTOPOMY
paboTaeT COTPYAHUK.

KommaectBo gHEeil M 9acoB MOKHO M3MEHUTh B COOTBETCTBUHU C
(dakTueckn oTpabOTAHHBIM BpEMEHEM.

B rpade «Cymma» paccunmThiBaeTcA cyMMa HaumWciaeHud. Ecam
COTPYAHUK OTPabOTAd BeChb MeECSIl, TO CyMMa BBIBOAUTCS PaBHOI
OKJAaLy, eClIi COTPYAHUK IIOJydaeT OKJIaJ, U IPOU3BeJeHHI0 Tapuda
Ha HOpPMY 4YacoB pPacyeTHOTO Mec:dla, eCIH COTPYAHUK IOoJIydaeT
omwrary mo Ttapudy. Ilpu Tabene c OGecrapudnoii cucremoil mose
«CyMMa» aBTOMAaTUYeCKH He 3aIllOJIHAeTCH.

Ecan orpaboTanHOoe BpeMsi MeHbIIIe WU OOJbITE HOPMBI, TO CYM-
Ma PACCYUTHIBAETCS € y4eTOM (haKTHIeCKH OTPAOOTaHHOTO BPEMEHIL.

[l permoHOB ¢ pallOHHBIMEH KO3(uilneHTaMu U CeBEepPHBIMU
Hag0aBKaMU BBIBOAUTCS PAlOHHBIN KO3(M(UIMEHT, cyMMa pailoHHO-
ro koabduimenTa, cpeIHUl MPOIEHT CeBepHOIl HagOaBKH, CyMMa
ceBepHOiT HabGABKU.

Ocranpable Tpadbl 3aOTHAOTCI AJMA KaKIOTO COTPyAHHKA aB-
TOMATU4eCKN B COOTBETCTBUU CO 3HAYEHUSAMHU, BBeJIEHHBIMU B JJOKY-
meHTe «IIpuem» mam B moxymente «VI3meHeHU».

[Mocme 3amosHeHNS TaOIUYHYIO 9aCTh MOKHO OTKOPPEKTHPOBATH.
MosxHo, Hampmmep, yIATHTh U3 Hee COTPYJHUKOB, KOTOPBHIX He
HYKHO BKJIIOYATh B IOKYMEHT, M00aBUTh COTPYAHUKOB, KOTOPBIX
HEOOXOAMMO MOMOJTHUTETBHO BKIOYNTh. MOKHO M3MEHHTH CYMMBI
HaYNCJIeHnil y TeX WM MHBIX COTPYIHUKOB, MOKHO M3MEHUThH 3Ha-
YeHus IpyTrux rpad.

4.2.2 MNoMoLWwHNK pacyeTa «Tabenb»

[Momormmumk pacuera <«Tabeab» MO3BOJISIET BBOAUTH JaHHBIE 00
OTpaGOTAaHHOM BpEMEHH, PAaCCYUTHIBATh 3apILIaTy 3a 3TO BPEMs IO
OCHOBHOMY HAUYWUCJEHUIO COTPYAHUKOB (OKTamy wuwianm Tapudy) u
HAYIC/IATh TOCTOSIHHBIE HAJA0aBKM ¥ IOILIATHl K 3TOMY OCHOBHOMY
HavyucIeHno. PaboTa ¢ 3TUM MOMOIIHUKOM TIPOM3BOAUTCS CJEIyIO-
UM 06pasoM.

B mose «YupexiaeHume» BhIOMpaeTcss HYKHOe yupeskaeHue. B Ta-
Gesb OyAyT BKJIOYATHCS COTPYAHUKH, paboTaioliue TOJIBKO B BHI-
OpaHHOM YYPEKICHUM.

B mosie «3a mepmop» BBIGUpPAETCS MEPUO, 32 KOTOPbIil BBOAUTCS
Tabesb, O YMOJYAHUIO BBIBOAUTCS MECII, B KOTOPOM HAXOIHUTCS
JaTa JOKyMEHTa.
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B tabanmunyio yacth us crupaBoyHuka «COTPYAHUKH» BBHIOHPAIOT-
Cd COTPYAHHUKH, KOTOPBIM MPOM3BOAMTCA HAUUCJIEHHE MO Tabelo.

[Tpu samosHeHNN TaOIMYHONW YACTH aBTOMATHYECKU PaCCYMTHIBA-
eTcsl M 3aloJTHsIeTCs OOJIBIINHCTBO Tpad.

[Tpu samosHeHMH TabOJNYHOM YACTH MOMOIIHUKA pacdyeTa MpoBe-
pdeTcsa Haaudue MPOBeIeHHBIX AOKYMEHTOB <«Tabelb», B KOTOPBIX
ecTh COTPYAHUKH, Ao0aBisgeMble B TaOJMYHYIO YacTh IIOMOIIHUKA.
Ecin coTpyAHHK HPHUCYTCTBYeT B HOKyMeHTe «Tabeb» 3a TOT Ke
HEepUoJ, YTO U B IHOMOIIHHMKE, COTPYAHUK B TaGJIMYHYIO 4acTh JIO-
GaBieH He Oyzmer. Ecim aTy mpoBepKy HEOOXOAMMO OTKJIIOYHTH, TO
HAI0 Ha)kKaTh KHOIKY ﬂ U TOCTaBUTh (BJIa’KOK «HE MPOBe-
PATh BXOKAEHHE COTPYAHHMKOB B CYIIECTBYIONIME HOKyMeHTHI <«Ta-
OeIby.

& NOMOWHHMK: Tatens (aox. Tatens N2ATO00000001 or 31.01.2014 23:59:59) -Ox
Deicrena - | Nepeima | [ _’ _“Eli @) | Y Hacrpoiika
TABENbL AT000000007 | or [31.01.2014 & <> YupewaeHue | LlenapTameHt Tpyaa L}
34 NEPHOL, Aneape 2074 1. 2| [ kopperTupoeka [ nepepacuet
MogpazaeneHue alxa
W s D 1?- =) ".?.. Boex x ‘Q E_g’ Eﬁ 4 & :é[‘l i » h o Nofizemre nagtasky || Boem
Mz | CoTpynHke HaumcneHue It Hopra g, | Cyrra Tatiens Meprog pa...
Tat. ... JonwnocTe Cueteraa onnarer | K. | Hacer | Yacos Cratea satpat | Cratyc pad..
MoapasaensHue Craeka Bua eT... KEE. Samel eHuE
1 = AmepurKaHoBa ... 17.00 17.00 27 600.00 01.01.14...
000... HavanbHuk... 136.... 136.00 OcHoBHO...
YnpaeneHue no Tp... -
Amepuradosa..  Oknan 17.00 17.00 1380000 5-TW gHEBHaEA H...
00004  Hasanewuk o, Mo oknagy 1... 13800 136,00 Pacxoak Ha on..  JcHoeroe ..
YnpaeneHue No Tpyay 13800000 PyS/mec 073070242100...
CeepRypoyHan patoTa 17.00 B-TH gHEBHAA H...
ONNaTa CEepRyp... 136,00 Pacxoak Ha on...  OcHoeroe ..
101471 Pydiyac 073070242100...
JerexHoe conepskanve 17,00 1700 1380000 57w aHEEHEA H...
100 % o7 cTaekm 136,00 136,00 Pacuogel Ha on.. OcHoeHoe ..
100,000 073070242100...
2 # Marpocos M.B. 17.00 17.00 0 2815200 01.014- .0 72
Mroro no gokymenty 182 952.00
F.orraeHT apuil
= MNevare - E‘ MNpoeectu | MNeperecti B gokymedt | % Sakpeme

I[aHHI::Ie Ha COTpyAHUKa B TaOJIMYHON 4acTH IIpeacTaB/IEHBI B BU-
A€ Jep€Ba JaHHBIX. Z[JIE[ PaCKpbBITUA CTPOKU [A€pe€Ba HYKHO HaXaTb
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OTMEeTKY <«+», a JJII CBePTBIBAaHUA — OTMETKYy «-» B rpade «CoTpya-
HUK>.

[lepBas cTtpoka mepeBa — 3TO MHGOPMAIUA O COTPYAHUKE, a IIO-
CIeIyiole CTPOKM — 3TO CTPOKH C HAYUCTIEHUIMHI COTPYIHUKA.
[TepBoit cTpokoit GymeT HaumcjIeHUe, BBeleHHOe B mose «Hawmce-
HusT» AokymeHTa «lIpmems», mHampumep «Oxmnaza». Cienyioreil cTpo-
Koil Oy/leT HauNCJeHue 3a KJIACCHBIN YUH, BBeJeHHOEe TaKKe B JOKY-
MeHTe <«IIpuems», ecam cOTPyIHUK SABISAETCSA TOCYTApCTBEHHBIM CJIY-
xamuM. [locmexytommue cTpoku — 3To Apyrue HauMUCIeHH:, OTHOCA-
muecss K MOCTOSHHBIM JIOTIaTaM U HaJ0aBKaM, YCTAHOBJIEHHBIM CO-
TPYAHUKY.

Ecan corpyauuk paboTaeT Kak MO OCHOBHOMY MeCTy pabOTHI, Tak
U TI0 COBMECTHTEJIBCTBY, TO Ha COTPYIHUKA BBIBOAATCSI CTPOKH C
OCHOBHBIM HAYHCJIEHUEM U HaZOaBKaMU 1O KaKIOMY MECTY pabOTHI.

B kaxkmoil cTpoke BBIBOAUTCA HAauUCJIeHUE, CHCTeMa OILIaTHI, KO-
JIMYECTBO CTaBOK, pa3Mep U BHUJ CTaBKH B COOTBETCTBYIONX Ipadax.

B rpadpr «/Iau» u «Hachl» 11 KakI0TO COTPYAHUKA OYAYT BBI-
BeJleHbl YHCI0 OTPAaGOTAaHHBIX THEH U YacoB 3a BBIOPAHHBIN MecSI]
o Tabemo, KOTOPBINI COOTBETCTBYET MOJKHOCTH COTPYAHHUKA CO-
[JIACHO INTATHOMY PACIHCAaHUIO.

[Tpu 3amosHeHUN Yucao IHel u YacoB OyIeT paBHO HOpPMe THE
1 YacoB mo Tabemo, Mo KOTOpoMmy paboTaeT coTpyaHuk. Ecam co-
TPYAHUK IPHUHAT WJIH YBOJEH B 3TOM Mecslle, TO KOJINYecTBO JHell u
4acoB Oy/IeT BBIBEJEHO CO JHs MpHUeMa WIH J0 JHS yBOMbHeHus. Ec-
JU Ha COTPYIHHUKAa BBOANINCH JOKYMEHTHl pacueTa IO CpelHeMy
(oTmyckHble, OOJPHUYHBIE), U B HUX OBLT YKa3aH MEPUO/] OILIATHI MO
CpeIHeMY, TO 3TOT Mepuoj OyAeT aBTOMATHYECKU WCKIIOYeH U3 YHC-
Ja paboumx maHel (4acoB).

Ecau maxaTh KHOWKY U TOCTAaBUTH (PJIAKOK «HOpMU-
poBaTh IO JaHHBIM TaGeJbHOTO yYeTa», TOLJa YHCIO AHEHl M 9acoB
OyIeT 3all0THEHO B COOTBETCTBHUM C JAaHHBIMU B JOKyMeHTe «Tabessb
ydeTa paboyero BpeMeHU.

Ecmm ycranoBuTh (hraskok <«OITaymBaTh BBIXOIHBIE W TPA3THUY-
HBIE JIHM B pasMepe» W yKasaTh IPOIEHT, TOTAa CyMMa 3a paboTy B
BBIXOJHBIE U TPasAHUYHBIE THU OyAeT yBeJINYeHa B COOTBETCTBUU C
YKa3aHHBIM TIPOIEHTOM. Ec/M yCcTaHOBUTH (DIAKOK <«BBIIEIUTH OT-
JeJBHON CTPOKOM, HauMCJIeHne» U BBHIOPATh HaYMCJIEHUE, TOLAA CyM-
Ma 3a pabOTy B BBHIXOAHBIE U IPa3IHUIHBIE THU OYIeT BHIBOAUTHCS B
OTIeJIbHOI CTpPOKe IOcJe CTPOKU OCHOBHOTO HAYNCJIEHU.
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Ecau ycranoBuTh (hIaskoK «pPacCYUTHIBATEH JOTIATHI TIO TPEATPH-
ATHI0O» MOKHO BBECTH M PACCYMTATh JAOILIATHI, AeHCTBYIOIINE T
BCETO YYPEXXIeHWS B IEIOM, AJIST MOAPA3AeNeHusd, IS JOKHOCTH
WIN JIJII Taphl «I0JKHOCTB-TIO/IPa3/ieIeHIes.

Jl1s1 aTOTO HEOOXOAMMO 3amOJHUTH perucTp <«/lommarel mo mpen-
npusATHio». PerncTp OTKPBIBAeTCSI W3 CIHPABOYHUKA <Y UPEKIEHUS>
M0 KHOIIKe BepXHell KoMaHAHOUW TaHeau «llepeditmy miam m3 JoKy-
MeHTa «IlITaTHOE pacmucanmes.

B peructp nHeob6xoammo mobaBuTh HOIIaThL. IlOpsaok pacdyera
JOILTAT:

ecau B JOIIaTe BBHIOPAHO TOJNBKO YUPEXKIEHIe, HO He BBIOpaHBI
mojpasiesieHne W IOJKHOCTb, TO JOIUIaTa OyAeT PacCYMTHIBATHCS
I7I BCEX COTPYIHUKOB yUpeKIEHUT;

ecJau BHIOPAHO TMOJpas/esieHre, TO JOIUIaTa OyAeT PacCYUTHIBATh-
Cs1 [T COTPYAHUKOB, PabOTAOIINX B BEIOPAHHOM MOJIPA3/Ie/IeHIT,

ecJi BbIOpaHa [OJKHOCTB, TO JOIMJaTa OYAET PacCYUTHIBATHCS
IS COTPYAHUKOB, pabOTAOINX HA BHIOPAHHON TOJIKHOCTH;,

ecJau BBIOpAHO U HOJpasfie/ieHne U JOJKHOCTb, TO JoIuiata Oyaer
PACCYUTHIBATBCS TOJBKO ST COTPYAHHKOB BBIOPAHHOTO MOJpasiie-
JieHus1, paboTaoIINX Ha BRIOPAHHON MOJIKHOCTIL.

B kawecTBe momaaThl MOKHO BBHIOpPATh OILIATY CBEPXYPOYHBIX, Be-
YepHUX, HOYHBIX YaCOB WM IMPOCTYI0 HaAOAaBKY, PACCUUTHIBAEMYIO
IPOIIEHTOM OT CTaBKH, HMPOIIEHTOM OT 6asbl, pyd/meHb, pyd/4ac. Ile-
puoa MeicTBUA JOMIaThl He MOKeT HadaThCd WU 3aKOHYUTHCA B
cepelHe MecsIla.

Ecmu B dopme HACTPOWKHM YCTAaHOBUTH (OIAKOK <«OKPYIJIATH
HaA0aBKU B GOJIBIIYIO CTOPOHY», TOTAa CyMMa IIOCTOSTHHOW HaabaB-
Ki OyIeT OKPYTJISATHCS B OOJIBINYIO0 CTOPOHY 0 HeNbIX pybieit. Ecim
YCTAaHOBUTH (PIaKOK «TOJBKO MPH MOJHOCTHIO OTPAGOTAaHHOM MeCs-
ey, TOTAA OKPYIJAThCSI HabaBKa OYIET, TOJIBKO €CJAU COTPYAHUK
otpaboTan 1emblit Mecsai. Eciau ycTraHOBUTH (hIasKOK <«TOJIBKO y TOC-
CITy’KallliX», TOTJa CYMMa TIOCTOSIHHON Hag0aBKu OyIeT OKPYTIAThCS
B OOJIBIIYIO CTOPOHY /IO HENBIX PyOJIell TOJBKO Y TOCCTY KAIIUX.

MoOKHO yCTaHOBHUTH OKPYTIJIEHIE CPeIHeYacOBOTO 3apaboTKa s
OILTIaTHl CBEPXypPOYHOTO (HOYHOIO, BeuyepHero) BPeMEHHU [0 KoIleeK.
Jlis coTpyAHIKOB, paboTAIINX MO Tabeao ¢ eInHUIel M3MepeHus
«Yacel» Tpu M3MEHEHNU OTPAOOTAHHBIX YACOB MPH YCTAHOBJIEHHOM
COOTBETCTBYIOIIEM (prakke He OYAyT OKPYIJIATHCS IO IIEeJBIX THel
oTpaboTaHHbIE THI.
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MoKHO yCTaHOBUTH TPU3HAK OKPYIJIEHUS OKJIala IO IENbIX pyo-
Jeit 711 COTPYAHUKOB, PabOTAOINX HAa HETIOJHON CTaBKe.

Ecim ycraHoBUTH (i1akKOK «He NPOBEPATH BXOKAEHHE COTPYIHU-
KOB B CYIIECTBYIOIIE TOKyMeHTHI Tabenb», Toraa moOaBieHUe co-
TPYIHUKOB B JOKYMEHT OyIeT TPOUCXOAUTHh 0Oe3 TPOBEPKU CYIIle-
CTBOBaHUs TOKyMeHTa «Tabeip».

3Hauenue rpad <«/lHu» u «YHacel» HY)KHO HU3MEHUTHh B COOTBET-
cTBUN ¢ (paKTUYeCKH OTPaOOTAHHBIM BpPEMEHEM B TEKYIIEM MeECHIIIE,
€CJIN aBTOMaTU4YecK! 3all0JHeHO HeBepHOe 3HaueHUe BpeMeHN.

B rpade «Cymma» GymeT paccumTaHa CyMMa KasKIOTO HadHCJIe-
HIIST COTPYAHHUKY B 3aBHCHMOCTH OT OTPaOOTAaHHOTO BPeMeHH, s
HaZ0AaBOK CYMMBI PAcCYUTHIBAIOTCS B 3aBUCHMOCTH OT CIocoba uX
pacuerta. /[ coTpyaHUKOB, paboTaomux mo GectapudHoil cucTeMe,
B JIOKyMEHTE [/ OCHOBHOTO HAYMCJIEHHS OyIeT BHIBEJIEHO TOJBKO
BpeMs, a U3 Hal0aBOK OYIYT BBIBEJEHBI TOTHKO Te, KOTOPHIE 3aBUCAT
oT TapuHOI CTaBKU.

Jlns pernoHOB ¢ pafioHHBIM KO3(h(UIIMEHTOM OYAYT 3amOJTHEHBI
rpadper «PK» - Beamumna paiioHHOTO KO3dduimenta, u «Cymma
PK» — cymma omnaTel paitoHHOTO K03 dUINEHTA.

[l ceBepHBIX U APYTUX PETHOHOB, I7e MPUMEHSIOTCS HAIOABKH,
6ymyt samoaHeHbl rpadbl «CEB Hamb.» — TPOIEHT ceBepHOI
Hag6aBku, u «Cymma CEB» - cymMMa ceBepHBIX WM aHATOTHYHBIX
HaI0aBOK.

[pyrue rpadsl 3an0MHAOTCA A1 MHPOPMAIUU U UCHOJb3YIOTCS
pu HGOPMUPOBAHNUN IIPOBOJIOK.

B momotmHuKe €cTh BO3MOKHOCTH pacueTa OILIAThl PadOTHI B
CBepXypouHoe U HOYHoe BpeMm:d. Eciu cyimiecTByeT AoKyMeHT «Ta-
6eb yyeta pabouero BpeMeHU», TaHHBIE O CBEPXYPOYHOM U HOYHOM
BpeMeHNU OyIyT OpaThCsl U3 3TOTO AOKYMEHTA, €CTH TaKOW JOKYMEHT
He ObLT BBEleH paHee, TO CBEPXYPOYHOE M HOYHOE BpeMs HYyKHO Oy-
7eT 3allOTHUTH BPYYHYIO.

HanbaBka 3a cBepXypouHOEe BpeMs 3alONHSETCS B CIPABOYHUKE
«Corpyauukuy, 3aki1aaka «Pabotas, okHo «IlocTostHHBIE HagbaBKI».
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B mone «Bux mambGaBkm» Hy:KHO BbIOpaTh «OTumaTta cBepxXypou-
HOW paboThiy», auGo «/lommara 3a paboTy B HOYHOE BPeMsT», JIHOO
«/lommata 3a paboTy B BeuepHee BPEMI>.

B mome «Ommara 2-X mepBBIX YacoB» HYKHO BBECTU pPa3Mep M
BUJI OILJIATHI [T 2-TIEPBBIX CBEPXYPOYHBIX YacoB, a B mose «OmraTta
OCTAJIBHBIX 9aCOB» BBOAMTCS pa3Mep OILIATH OCTATBHBIX YaCOB.

Ecan mamb6aBKa mpeqHasHaveHa I OILUIATBI PabOTHI 3a CBEPX-
YPOYHOE, HOYHOE U BedepHee BPeMs,  YaCOBYIO CTaBKY HEOOXOIMMO
OTIpe/IesIsATh IO HOpPMe paboymx YacoB Ha TOJ, TOTAA HYKHO TIOCTa-
BUTh (DJIa’KOK <«4acoBasi CTaBKa OIpEAeNsIeTcss 10 HOopMe paboumx
9acoB Ha o, WHaYe MO MeCIYHOW Hopme pab. dacoB». Eciu dua-
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’KOK He IIOCTaBJIeH, TOTJA YacoBas CTaBKAa OYIeT OMpeNessAThCS IO
MeCSIYHOIl HOpMe YacoB.

Hopwmbr pabouero BpeMeHH Ha TOJA YCTAaHABJIUBAIOTCSI B MEHIO
«Omepannu / KorctauTel» Ha 3akiaake «IIpodee».

Ecan Ha corpyamHuka, HampuMep, ObLT paHee BBeleH OOTbHUYHBII
JINICT, 2 COTPYAHUK BBINIET HAa pabOTy paHbIle CPOKA 3aKPBHITHS OOJ-
JICTa, TO HY/KHO BBECTH IOKYMeHT <«Tabeab» € yCTaHOBIEHHBIM
(bITaKKOM «KOPPEKTUPOBKa», a B TaOIMYHYIO YaCTh MOMOIIHUKA [0-
6GaBUTH 3TOTO COTPYAHUKA M BBECTH HY;KHOE KOJUYECTBO THEI.

Ecan corpyanuky, Hampumep, MOBBICIIN OKJIAA 3aJHUM YHUCJIOM,
3a TIPOINLTBIIT MecsI, TO HY/KHO BBECTH AOKyMeHT «Tabemb» ¢ T0-
CTaBJIeHHBIM (IaKKOM «IlepepacyeT». B 3ToM ciyyae B IIOMOIIHUKe
noaBATCA ABe 3akaaaku «Hosele mamnbpie» m «Crapble naHHBIe». B
sakmagke «Crapble TaHHBIE» TPU M0OABJIEHUN COTPYIHHKA B Tab-
JIMYHON YacTH OTOOPA3ATCS HaHHBIE MO 3TOMY COTPYIHUKY, B3SIThie
u3 paHee chOPMUPOBAHHOTO MoKyMeHTa <«Tabemb». B 3akmamgke
«HoBble naHHBIE» cieyeT BBeCTH HOBble aHHBIE IO COTPYAHUKY.
Toraa mpu mpoBeneHUU JOKyMeHTa cTapble JaHHBIe 3aMeHATCS HO-
BBIMIL.

4.3 Tabenb yyeTa paboyero BpeMeHun

JlokyMeHT TipeHa3Ha4YeH A1 BBoAa rpadmka pabOThl COTPYAHU-
Ka 3a MeCSI[ C YIeTOM BpeMeHH paboTHl B BeuepHee, HOYHOE BPEMS 1
BPEMEHHU CBEPXYPOYHON paGoThl. J[OKYyMEHT 3amoJHsAeTCs Ha Co-
TPYAHUKA OJMH pa3 B MeCSIL.

[l BBOZA TOKyMeHTa HY’KHO Ha’KaTh Ha MaHENH JKypHajaa KHOTI-

Tatene yueta

9% ‘Daﬁmmpmw , 1160 BHIOPaTh B MeEHIO <«/[OKyMEHTBI» JOKYMEHT
«Tabenp yyera pabouero BpeMeHU>.

IlepBoHavasbHOE 3allOTHEHHE IIPOU3BOAUTCSA HA OCHOBAHUU JaH-
HBIX JokyMeHTa «Hawano mecsia» mo TaGemto paboTHI COTPYAHUKA.
[Tpu atom ompenensercs Bux aHS (paGoumil, BRIXOTHON, TPa3IHIY-
HBI, TPeAnpasIHUYHbIN), KOJIMIeCTBO PabOYMX YacoOB, KOJMYECTBO
pabounx 4acoB B HOYHOE BPEMSL.
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TeiicTeun - :_, _’ Mepeimi = | (2) | 4 Hactpoika Aerop: Mraumna T
TABENL YYETA PAGOYEND BPEMEHM| 07000000001/ |14.04.2014 2| Yupeskaere NenapTameqt Tpula a
S Tl =:pa e 2014 1) - Mokasare [ epema ceeprypouros || spema Howroe || spema sevepHes
3ENOAHATE AOKYEHT N0 Tadeno L XA || zanonnaTE Tatens no aaty
W E AR e X & & 2 ] © O Ocnoswms crpory | Dwierute ~ | 4] =
Mz CoTpuaHuE, Taf. Homep Fawmecmy | 208, E02Be) | 0302 )| 0028} | P50
HonwHocte | Nogpasgene.. | Tatens yac, yac. yac. yac, yar. 4a
1| Amepurkadosa E.B. 00004 20,00 B B A A A
HauaneHur ... | Ynpaenedue ...| 5TH aHEE... 159,00 g.00 8.00
2 Marpocos M.B. 00006 20,00 B B A A f
CaHurap MeauumHCEM... | 5TH AHEE. . 159,00 8.00 8.00
3 Marpocos M.B. 00006 20,00 B B A A f
Boavrene Annapar gen...| 40 - yacog... 159,00 8.00 8.00
4 TirHumna T.H. oooo? 20,00 B B A A f
[naeHeii By... Ynpaeneque .| 5TW AHeE.. 159,00 8.00 8.00
5 CHHMUMHE A M. 00003 20,00 B B A A A
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[Tpu 3amosTHEeHNM TOKYMeHTa IPOU3BOIUTCS KOHTPOJb HOBTOPHO-
r0 BBOZA COTPYAHUKOB. Ecam 1o COTPyAHHKY (pabodeMy MECTY CO-
TPYAHUKA) B TEKyIIEM Mecsile BBOAIICSI TOKyMeHT <«Taberpb yduera
pabo4ero BpeMeHH», TO OyIeT BBIIAHO COOOIIeHUe, M COTPYAHUK B
TaGJIMYHYIO YacTh JOKYMeHTa M00aBjeH He OyeT.

[Tocsie aBTOMATHYECKOTO 3aIIOJTHEHNS TaOJINYHOI 9acTh JOKYMeH-
Ta JaHHbIe 0 paboTe COTPYAHMKA MOKHO HM3MEHUTh Bpy4YHyko. VIH-
dbopManuio o cBepXypouHOil paboTe COTPYAHMKA HEOOXOAUMO BBO-
JUTh BPYYHYIO MO Ka/KIAOMY [HIO PAacyeTHOTO Mecsila, aBTOMaThde-
CKOTO 3amoJHEHNsS He TpeAycMoTpeHo. I[Ipm BBoJE CBEPXypOYHOTO
BpPeMeHN TepBble [Ba Yaca PabOTHI HAJO BBOAUTH B KOJOHKY «CB1»,
OCTaJbHOE BPEMsI CBEPXypPOUHOIl paboTel B KoJMOHKY «CB2». YcTa-
HOBKON (DTa’KKOB <IOKa3aTh BPeMsi CBEPXYPOYHOE», <«BPeMsS HOY-
HOe», «BpPeMs BedepHee» MOKHO YIIPABJIATh BHIMMOCTBIO COOTBET-
CTBYIOIUX KOJOHOK JTOKYMEHTA.

CynrecTByeT BO3MOJKHOCTH 3allOJIHEHUSI JOKYMEHTa IO BBIOpaH-
HOMY B IIamKe AoKyMeHTa Tabemo. Mudopmarms 06 orpaGoTaHHOM
BpPeMEHHU W3 JOKyMeHTa Oy[IeT YYUTHIBAThCS B MOMOIMHHUKE pacdyera
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«Tabeb», ecin B HeM ycTaHOBJIEH (IakOK «(hOPMHPOBAThH IO JaH-
HBIM TaOeJTbHOTO yUeTas.

4.4 BpeMa paboTbl HA BpeaHbIX U
TSXenblX YC/IOBUAX TpyAaa

JlokyMeHT mpefHasHaueH /s BBOJa MHMOPMAIUK O BPpeMeHHU pa-
6OTBI Ha BPEIHBIX U TSUKETBIX YCJIOBUSX TPyZAA IS pacdeTa CTPaxo-
BBIX B3HOCOB IO JIOMOJHUTEJbHBIM TapudaMm. /[oKyMeHT gBJigeTcs
perjaMeHTHBIM U BBoAuUTcSA 1 pa3 B Mecdll, JOKYMEHT BBOJUTCS Ie-
pex pacueToM JokyMeHTa «KoHel Mecsia» U BIHUSAET Ha ero pacyerT.

[l pacyeTa B3HOCOB MO JOTOJHUTENTbHBIM TapudaM HeoOX0au-
MO B ¢opMe KOHCTAaHT YCTaHOBUTH (PIAKOK «PACCUMTHIBATH B3HOCHI
B [I® mo pomonHuTEIBHOMY Tapudy».

B mamnke mokymeHTa HEOOXOAMMO BHIOPATh MEPHO, 32 KOTOPHII
BBOANTCS BpeMs U BUJ JAONOJHUTETBHOTO Tapuda.

[Tocme atoro B Tabuity HEOOGXOANMMO T0OABUTH COTPYAHUKOB, KO-
TOpBIe OBLIN 3aHATH Ha PabOTaX C BPEAHBIMU WU TSKEIBIMU YCJIO-
BUSIMU TpPy/Ja (B 3aBUCHMOCTH OT BBIOPAHHOTO BHAAa Tapuda B Imam-
ke). [To kHomke «/[06aBUTH Bcex» B TabauIly OYIyT mM00aBJIEHBI BCE
COTPYAHUKH, paboTalue Ha JOJUKHOCTSX, B KOTOPBIX YKa3aH COOT-
BETCTBYIOIINI BHUJ JOTOTHUTEIBHOTO Tapuda.

B xononke «Otp. BpeMsA» yKasbIBaeTcs BpeMs (B IHAX WM da-
cax), oTpabOTaHHOe COTPYIHHKOM 3a MecsIl (3amoJHIeTCS aBTOMa-
THYECKHN Ha OCHOBAHUU PACCYNTAHHOTO JOKyMeHTa «Tabemp»).

B xononke «Bpen. yci» ykassiBaeTcsl BpeM:, B Te4eHIEe KOTOPOTO
COTPYAHUK OBLI 3aHAT Ha paboTax € BPEIHBIMU WU TSKETBIMU
yCIOBUSAMU TpyZa (3aloiHsAeTcs BPYYHYIO WIN IIyTeM CYMMUpPOBa-
HUS BpeMeHH, YKa3aHHOTO /I KaXKAOTo THA).

basza gna pacdera cTpaxoBBIX B3HOCOB IO OTIOTHUTETHHOMY Ta-
pudy OyzeT TPOU3BOANTHCS MPOTOPIMOHATHPHO BPEMEHH, OTPabo-
TAaHHOMY Ha BPeIHBIX WIN TSKeTBIX ycaoBuax. Hampumep, corpya-
HUK orpaboTtam B Mecsre 20 aHeit, u3 HUX 5 aHell Ha paboTax c
BPEIHBIMU YCJIOBHAMHU TpyAa. 3apaboTHas IJata COTPYIHIKA COCTa-
Bua 20000 py6. B komonke «Otp. Bpemsa» ykassiBaercst 20, B KO-
mouke «Bpen. ycm» - 5. basa mma pacueta B3HOCOB TO JIOTOJTHU-
TenbHOMY Tapudy Oyaer paccumraHa kak 20000 * 5 / 20 = 5000

pyb.
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[Ipu ycranoBaeHHOM (hIaskKe «I00aBIATH COTPYAHUKAM 3AIICh O
CTake» TIPU MPOBEJEHNH JOKYMEHTAa COTPYAHUKAM OYIYT M0OABIEHBI
3alMUCH O CTaXKe, COOTBETCTBYIOIINE YKa3aHHBIM B TaOJIHIle TEPHO-
7aM pabOThI Ha BPEAHBIX WIN TSKETBIX YCIOBHIX TPY/A.

4.5 HauncneHune npocroe

ITOT [AOKYMEHT IIpUMeHdAeTcd, KorjJa HY)KHO CcAeJaTb OJHO
HayvlcJIeHle TPyIIe COTPYAHNKOB.

IOTUM JOKYMEHTOM HeJIb3sl [esaThb OJHOBPEMEHHO HECKOIbKO
HAYHCAeHUil, 1160 HAYUCJIEHUsI, KOTOPbIe BBIYUCIIIOTCS CJIOKHBIM
cmocoboM, - I TAaKUX HAYHCIEHWIl HPUMEHSETCS JIOKYMEHT
«Hauncnenne crnoxuoes. He ciexyer Takke gesmaTh 3THUM JOKyMeH-
TOM Ha4uCIeHNs GOJBPHUYHBIX U OTIYCKHBIX, €CJIHM, KOHEYHO, OHU He
PACCUNTHIBAIOTCS IIPeBAPUTEIBPHO BPYYHYIO, - I 3TUX HaYHCJIe-
HUU CIy:KUT ToKyMeHT «Haumcienne mo cpegaemys.

/L7151 BBOAA JOKYMEHTa Hy»KHO HakaTh Ha IaHeJM KypHajaa KHOII-

Ky , 760 BBIOPAaTh B MeHIO <«/[OKYMEHTBI» NOKYMEHT
«Hauncnenne mpoctoes.

JTOKyMEHT MO’KHO 3allOJIHATH C MPUMeHeHIEeM MOMOIIHUKA pacye-
Ta a1u60 6e3 ero MpuUMeHeHNUI.

B ciy4ae mcmoib30BaHISI MOMOIHUKA pacyeTa HaJO YCTAHOBUTH
dIakok B IOJE <«UCMOAB30BaTh TOMOIIHUK» ¥ BBIOPATh HYKHBII
MOMOIIHUK. EcC/IM MOMOIMHMK pacdyeTa MOAKIOYEH K KHOIKE OTKPHI-
TS TOKYMEHTa Ha MaHeIN JKypHala JOKYMEHTOB, TO €r0 MOKHO BbI-
3BaTh CpPa3y MPU OTKPHITUU JOKYMEHTA.

4.5.1 3anofiHeHNe AoKyMeHTa 6e3 NoOMOoLWHNKA
pacyeTa

JIOKyMeHT 3amoJHSIeTcs MO OOIMUM TIPUHIINIAM 3amMOJTHEHIT,
ONMCAaHHBIM B paszene 2.8.1 HACTOAIIETO PyKOBOACTBA.

B pamke <«IIpum mobaBieHHH HTPOCTaBUTh» MOJKHO YCTAaHOBHUTH
IPUHIIMIT 3aII0JTHEHUsT CyMMbI B TabandHON 4acti. B rpadsr «Bpe-
MsI» MOKHO BECTH YHCJIO JHeil M 9acoB, TOTJa 9TH 3HAYeHUs OyIyT
BBIBE/IEHBI B TaOJIMYHONW 9aCTH IS KaXKIOTO COTPYAHHKA, U YITEHBI
KaK BpeM:, 0TpabOTaHHOE 10 3TOMY HAYHCJIEHHIO.
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4.5.2 NMoMOWHKNK pacyeTa «HauncneHue
npoueHToOM»

OTOT TIOMONIHUK TPUMeEHSeTCs, KOTrJa HY;KHO BBECTU HAYNCJIEHUE,
BBIYIIC/IIEMOE KaK TPOIEHT OT KaKOW-TO CYMMBI paHee CIeJTaHHBIX
HavyucJaeHnil (Mam ogHOTO HaumciaeHusd). Hampumep, mpeMust MOXKET
BBIYHICIATBCA KaK TPOIEHT OT CYMMBI OKJaJa M TePCOHATBHON
HaZ0aBKIL.

IJTUM ’Ke TOMOIIHWKOM MO’KHO TTPOM3BOJUTH BBOJ HAYUCJIEHWH,
PAaCCUMTHIBAEMBIX KaK MPOIEHT OT CTaBKH.

[Tomommauk pacuera «Haumcienwe mpPOIEHTOM» TPUMEHIETCS
TaK’Ke, KOT/la HY/KHO BBECTU HAadYMCIEHIE 3a BpeMs, OTPabOTaHHOEe B
YCJIOBUSIX, OTJIMYAIONINXCSI OT OOBIYHBIX YCJIOBUH. IDTO MOKET OBITH
oIJIaTa HOYHBIX YaCOB, CBEPXYPOUHOIl pabOTHI, Mpa3IHUYHBIX THEI,
BpeMEHU TIpOoCcTod W T.I. Haumcienme mpouwsBoAWTCSI 3a BpeMsI B
THAX WM 9acaX B MPOIEHTaX OT CYMMBI KaKHX-IHOO paHee cleaH-
HBIX HauucleHud (uam ogHoro HaumciaeHud). Hampumep, mommata 3a
paboTy B HOUYHOE BpPeMs MOJKET BBIUHCIATHCS KakK IMPOIEHT OT CYMM
OKJIaJIa W TIPEMWH, HAYUCJIEHHBIX 32 Yachl, MPUXOAATINECT Ha HOYHOE
BpeM.

Baser HaumcmeHmit (BUIBI HAYMCIEHWI, OT CYMMBI KOTOPBIX Oe-
peTcst MPOIIEeHT), TOJKHBI OBITh BBEJIEHBI B Hadaste pabOTHI ¢ KOH(pU-
rypamueii B cipaBoyHuke «Hauncmennss.
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& NOMOUWHWEK: Haumc nenve nponentom [mok. Hasucnenwe npoctoe NEJITOD00D0001 or 17.04.__:00) = _ O X
Deieeus - | Nepeimu | (L | % (% | % Hacrpoika | (2)
HAYUCNEHWE NPOLUEHTOM | 07000000001 | ot [17.04.2014 £ Yupesaenue | denaprameqt Tpyaa L a
Pacuer % o7 Basbl b || za Epera Mpukas W51 5.04. 201 =]
3anepuog  |Mapr 2014 e fazoBan cymma zanepuog | v | o 01.03.2014 £ no|31.03.2014 &) ..
Hauucnerue | Mecauas nperua e KEK. |07307024210000327 / Pacxoak [oft ...
MpoueHt =80, HHEIF - 20,00 [ aHAMMEMPOEATE MEEMOn HEYHCIEHA
Bpera OTpAOTaHHOE 53 MepHon | v Eazoene Bperaa; [HU, oTpatioTaHHEE S8 nepu
Cyrdrda HAYWENEHMA DACNDELSNAETCA N0 NOA0AZIENEHWAM, CTATEAM SATDAT
ODLERsx XN SHIOHRP
M| CoTpyaHme, HomkHocTe Eaza % | Cymma Crarea satpar | Orp... | Cratyc patorel
TatieneHell Horep | Mogpasaeneque | Bazosoe Bp... Taten Op...
CpegHui za...
1 AmepuraHosa EB. | Havaneruk ot 13800.00 2 760,00 Pacsoak Ha ... | 20,00 OcHoeHoe mecTo
oooo4 YnpaeneHue no 20,00 5-TW gHeeHan | 159 paioTel
TRuAY £50,0000 HEAENA
2 Marpocos M.B. Bogurens 3291300 2000  E58260 Pacwogel Ha ... 20,00 OcHoBHOE MecTO
00006 Arnapar 20,00 A0-wacosan | 15 PAOOTH
AENAPT aMEHTS 1 45,6500 HEAENA
3 Marpocos M.B. CaHurap 575000 2000 115000 Paceogeina.. 2000 OcHosHoe mecTo
00008 M EMLMHEK G 20,00 SrugHeswan | 159, P0OTH
aTaen 287 5000 HEAEnA
4 MruumHa TH. [ aBHEIA Gysr... 1610000 2000 322000 Pacwoge Ha... 20,00 Dcr:msﬂoe MECTD v
Wroro no gokymermy 26 27060
F.araraeHT apui
[ yuuTEIBATE BREMA Kak aTpatioTaHHoe = MNevate - ﬂl Mpoeectu | MNMeperecty B gokyrert | ¥ Sakpeme

Pabota ¢ momomuukoM pacueta «HaunciieHue mpoieHTOM» IpO-
U3BOAUTCS MO OOIMIUM MpaBUIaM PabOTHI ¢ MOMOIIHUKAMU PACYETOB,
ONUCAHHBIMU B pasfese 2.8.2 HACTOSIIETO PYKOBOJACTBA, C HEKOTO-
PBIME OCOOEHHOCTSIMU, U3JI0KEHHBIMU HITKeE.

B ¢dopme momomiHuka HY;KHO BBIOpaTh, YCTAHOBUB B COOTBET-
CTBYIONIYIO TO3UIMIO TEPEKTI0YATeNb, OT 4ero OyAeT HCYUCTATHCS
IPOIEHT: OT (Ga3bl HayWCJAeHUN uiam oT craBku. Eciam B mose «Pac-
4eT> BBIOpaTh «OT CYMMBI», TO B MOSBUBIIEMCS I0OJe HEOOXOAUMO
BBECTH CYyMMY. JTa cyMMa OyIeT SBIATbCS 0a30BOil CyMMOW /st
pacuera. Ecan pacuer BemeTcst ¢ y4eToM OTpabOTaHHOTO BpPEMEHU
HeoOXOZMMO YCTAaHOBUTH (DIaKOK <«3a BpeMsd». Ecam mocTaBUTH
(baakok B moJie «3a BpeMsi», TO pacuyeT HAYNCIeHUs OYyIeT MPOM3BO-
JUTHCS TPOMOPIIMOHATBHO OTPAOOTAHHOMY BpPEMEHH 3a YKA3aHHBIN
HepUoI.

B pamke «IIpu mobaBreHHH yCTaHOBUTH» MOKHO YCTaHOBHTH,
KaK OyAyT 3amOJHATHCS IPOIEHTHl B TaOJIMYHON YacTH: KaK 3adaH-
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HBIIl TPOIEHT /I BCceX COTPYAHUKOB, KaK IPOIEHTH B MpeAbIAyIIeM
JOKYMEHTE [0 3TOMY HAYUCJIEHUIO WK B Buje Apobu. Takike MOKHO
YCTAaHOBUTH HPUHIIAI 3alOJTHEHNS BpeMeHH, 0TpabOTaHHOTO IO 3TO-
My HA4HCJIEHUIO: 3aJaHHOE B TOMOIIHIKE WJIH BpeMs, oTpaboTaHHOE
10 Tabeso U ONpe/euTh MOPSIIOK ONpe/eseHust 6a30BOTO BPEMEHI.

[Tpu 3amosHeHNN TaOMUYHONW YACTH aBTOMATHYECKU PACCYMTHIBA-
eTcsl M 3al0JTHsAeTCS OOIBIINHCTBO Tpad.

[IpoteHTHI 3aMOJHAIOTCSA B COOTBETCTBUM C YKA3aHHBIMU YCJIOBH-
SAMIL.

B rpade «basza» aBTOMaTudyecku pacCYMTHIBAeTCS 0a30Bas cyMMa
3apabOTHON TIJIATHI, HA KOTOPYIO HAYMCJISIETCS MPOIEHT BBHIOPAHHOTO
HaunciaeHUsA. basa, To ecTh BUABI HAYUCIEHUH A OIpeeseHNs
9TOI CYMMBI, OIIPE/IeISIeTCsI HACTPONKOM 0a3bl JAHHOTO HAYMCIEHILT
B cnpaBouHnke <«Haumcrennas. Ilo kHomke KoMaHIHOW IaHeIN

¥ Hactpotica OTKpBIBaeTcsl (hopMa HACTPOMKM pacyeTa W pacmperese-
HUe CyMM IIOMOITHUKA.

HacTpofra x

FPacuer FacnpegpensHue cyrarkl

PaccuvmeiEaTe 5-33'_-] HIYHCASHIKA Mo

MNokasarent O78op | 3HaveHHA oTdopa

] no scet KEE
MNogpasoeneHue ] Mo BCEM NOAPASAENEHHAM
CTareA saTpar [ Mo ECEr CTATRAR SETPAET

Bazoene sperA
(®) oTpafoTaHHOE 53 NepUng () sanaHHoe 000

[ Jroneka no MecTy patoTe

EquHL1La MatepeHma Oru L.
DkpyrneHuHe
OKPYrAATE CYrary 4o | 2| SH. OKPYrNATE CPEaHHE 80 | 3| 3H.

¥ 0K = % Otmena
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B dopme nHacTpoiiku ecth aBe 3akiagku «Pacder» u «Pacmpene-
JIeHNe CyMMBbI».

B sakmagke «Pacuer»> HactpamBaercst ot6op mo KBK, mompasme-
JIEHUIO, CTaThe 3aTpaT U CTATycy pabOTHI MPU ONpeeIeHnn 6a30BOi
CYMMBI, BBIOMpPAeTCs CIocod 3amoHeHnsT 0TpabOTAaHHOTO BPEMEHU 3a
HepHO/l, YCTAaHABIMBAETCSI OKPYTJIeHIe 0a30BOM CYMMBI M CPEIHETO
zapabotka. Ilpu ycraHoBieHHOM oT6Ope B (hopMe MOMOIMHUKA pac-
JeTa HOABIIeTcA MHGOPMAIMOHHASA CTPOKA C ONHCAHHEM YCTaHOB-
jJenHoro otbopa. CTpoka mpeacTaBisieT coOOW THIIEPCCHLIKY, HpU
Ha’KaTUH Ha KOTOPYIO OTKphIBaeTcs hopMa HaCTPOIKH.

ITpu ycranoBke (akka <«y4HTHIBATh MOCTOSTHHBIE HATOABKU
Ha Jaty» B opMe HACTPONKH MOKHO BBIIOJHUTH pacdeT OT CTaBKH
C y4eTOM TIOCTOSTHHBIX HagbaBoK. [Ipu s3ToM pesknme paboTe B Gazo-
BYIO CYMMY JIJIST pacieTa KpOMe CTaBKH COTPYAHHMKa OYIyT BKIIOUe-
HBI CYMMBI <IIPOCTHIX» TIOCTOSIHHBIX HaJ0aBOK, YCTaHOBJIEHHBIX JIS
COTpyIHUKA Ha daTy, BhIOMpaeMyio B dopme HacTpoiiku. Haumncie-
HIISI, BRIOpaHHbBIE B MOCTOSTHHBIX HaJA0aBKaX, MOJKHBI OBITH BKJIIOYe-
HBl B 6a3y pPacCYUTHIBAEMOTO HAYMC/IEHUS. YUHUTHIBAIOTCS TOCTOSH-
Hble HaZOABKHU, I KOTOPHIX He 3all0JHEHA JOJUKHOCTH, WU B IO-
CTOSIHHOI HafbaBKe yKazaHa TaKas Ke JOJUKHOCTh KaK B PACCUUTHI-
Baemoii ctpoke. CymMma HambaBOK, BKIOYaeMas B 0a30BYI0 CyMMY,
paccunThiBaeTcsi Oe3 ydeta OoTpabOTAHHOTO BPEMEHM, T.e. OHA COOT-
BETCTBYET CTaBKE COTPYIHHUKA 3a MOJHOCTHIO OTPAGOTAHHBIN MECIL
[Tpu TakoM cmocobe pacyeta B sdeiike «basoBasg cymMMa» CTaHOBHT-
Csl TOCTYIHON KHOIIKA OTKPBITHUSA, IO KOTOPOH MOKHO YBHIETh pac-
mndpoBKY 6A30BOIT CYyMMBL

B 3zakmanke «PacmpenesneHue» HacTpauBaeTcsl pacIpefeseHue
cyMMBI ipu pacueTe. CyMMy MOJKHO OTHECTH Ha IIOJpasfiesieHie COo-
TPYIHHKA, BBIOPAHHOE TOApasfiefieHne WJIN PaCIpelenTh. AHAIO0-
TUYHBIM 0OPa30M MOKHO PACHpelesIuTh CYMMY IO CTaThsIM 3aTpar,
OTHECTH Ha BBHIOPAHHYIO CTaThIO 3aTpaT WM CTaThIO 3aTPaT COTPYI-
Hika. Kpome Toro, cymMMa MOKeT OBITh OTHeCeHa Ha BBIOPAHHBIN
craryc paboTHI WIN paclpefieieHa Mo cratycam paborel. Eciu BbI-
6paHO pacrmpezeseHne CYMMBI XOTsI OBl IO OHOMY OOBEKTY, B hop-
Me IIOMOIMHHIKA pacyeTa IOsBIAeTcd WHGOPMAIIOHHAsA CTPOKa C
OIICaHUEM YCTaHOBIEHHOTO oTOGopa. CTpoka TMpeacTaBisgeT coboii
TUTIEPCCHIIKY, IIPU HAXKAaTHM Ha KOTOPYI0 OTKpBIBaeTcs (popma
HACTPOWKHU.

B rpage «Cymma» BBIYHCISETCA CyMMa HAYHCJIEHUS IPOIEHTOM:
6azoBas CyMMa YMHOKAeTCs Ha MPOIEHT, B CJIydYae eClIH pacuyeT
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IPOM3BOAUTCA 1O Oase WIM OT cTaBKu Ge3 ydera BpeMmeHm. Ecim
pacyeTr BemeTCsI C Y4eTOM BpeMeHHU, TOIJAa pacyeT IIPOM3BOAMTCSI
IPOMOPIIMOHATBHO OTPAOOTAHHOMY BpPEMEHH.
B rpage «Cymma PK» u «Cymma CEB» paccuuThIBaIoTCSI U BBI-
BOJISITCSI CYMMBI PAflOHHBIX KO3(h(UIIMEHTOB U CeBEPHBIX HATOABOK.
B rtabiauvHOit YacTH TOMOIIHIKA pacyeTa MOXKHO MepecunTaTh
6a30Bble CYMMBI U CYMMBI HAYHCIEHHSI II0 BCEM COTPYIHUKAM,

BKJIIOYEHHBIM B JOKYMEHT. I[JIE[ 9TOTO HYXHO HaKaTb KHOIIKY » .

Haxap xHOTIKY , MOJKHO TIEPECYUTATh CYMMBI IO COTPYIHUKY, Ha
CTPOKe ¢ KOTOPBIM HAXOIUTCS YKa3aTeTh MBIIIH.

J/lokyMeHTBI ¢ TIpUMeHeHWeM IIOMOIIHWKaA 3amoqHeHns «Haumc-
JleHWe TPOIEHTOM» HYKHO BBOANTH B TaKOIl IOCTIEeT0BATETHHOCTH,
4TOOBI HAYMCIEHUs, SBJAONMecs 06a30fl Aas APYTUX HAYMCIEeHWUI,
ObLIM BBEJEHBI paHblle TeX, KOTOPBIE BBIYMCIISAIOTCA OT 9TOil Oa3bl.
Ecin m0KyMeHTHI BBeIeHBI HE B TOIl IOCAEJ0BATENbHOCTH, TO OYAyT
HEBEPHO pacCYUTaHbl Oa30Bble CYMMBI, U, CJI€0BAaTEIbHO, CYMMBI
HaUYNCJIEHUI.

4.5.3 NMoMOLWHNK pacyeTa «PacyeT BbiCNyru
ner»

ITomomauk «Pacyer BbIcIyrm JieT» IpuMeHseTcsd, KOrja Hy’KHO
BBECTH HAdYNC/IeHUe, 3aBUCAIEE OT CTajka pabOThl COTPYAHUKA,
Hampumep, «HagbaBka 3a BBICAYTY JI€T>.

/L1 aBTOMaTHM4eckoro pacyeTa CyMMBI 3a BBICIYTY JeT Halo
ollpe/le/INTh, KaK yCTAaHABIUBaeTCs MHIKalTa A BBICAyIH JeT. [liaa
3TOTr0 HY’KHO YCTaHOBHTH IlepekyioudaTesb «Pacuer mo mkane» B co-
OTBeTCTBYyIoOlllee IOJIOKEHIIE.

3HaueHHe 3TOTO IlepeKsiouaTess oOIlpelesseT, IO KaKoi IIKaje
IIPOU3BOANUTHL pacyeT. [lepBoe sHaueHue IepekJodaTess OIpesessaer
pacuer 1O BHIOpAHHOI IIKajie, BTOPOE — pacyeT IO IIKajde M3 Kare-
TOpUU [JOJIKHOCTH COTPYAHMKA, TpeTbe — pacueT IO IIKajJe BHUAA
CTaka COTpPYAHHUKA B clipaBoYHUKe «COTpYyIAHUKU».

B rabmamunoit wactu cnpaBounnka «IIlkamsr A1 pacdeTa BBICIyTH
JIeT» YKa3bIBAIOTCS KOJIMYEeCTBO JIeT cTaka IS BBICIYTU JIeT U IIpo-
IEeHTHI JJIs1 pacyeTa BBICIYTH JIeT IS KasKAOro KOJIHdYecTBa JeT CTa-
Ka.

Pacyer MO)keT TIPOM3BOAUTHCS MO0 OT CTaBKHU, TUOO OT Gasbl.
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& MNOMDUWHMK: Bucayra ner [nok. Hauucnenwe npocroe NEJT 000000002 or 27.01.2011 0:00:00) - 0O x
Netictena ~ | Mepsimu | 4 Hacrpoiika | (2)

PACYET BLICAYTW NET | OT000000002| or | 27.01.2011 £ YypesaeHue JlenaprareHt Tpuaa e
Hauucnerme Hagfaera za seicayry net QY KEK. 07 307024210000327 / Pacxoae [0 ...

3a neprog, Ansape 2011 r. P s Crated zarpar | Packogel Ha onnamy Tpuaa ] X

Pacyet no weane I'Ionpa:menewe

(#) BEIGpEHHOM Wlkana ona BEICAYCY Criocof pacuera (o7 Gaskl (807 cTaEKM
() KaTErOpMM A0MKHOCTH COTRUIHMK

- (] paccuMTEIBATE NO ETE%Y HA HA4AND NEpHOAE
() BMAA CTaEMAE COTRUIHMKS

QER»XXEHeIHUOMRE

Mz | CoTpyaHug Craryc pasoTel Otp. aH. | Hope... | Baza % | Cymira CTareq satpar
TatiensHEIR HOMED Hon#HocTe Orp. Hopra MoopasnensHie
Craeka Eun craskm Hac. "ac
1 ChHHuMHa A M. PatioTa no BHYTpEHHEM... 15,00 15,00 EE00,00 5,00 330,00 Pacxoge Ha ona...
0000z CTaplmil MHCNexkTop 120000 120,00 YnpaeneHue no
660000 Pysimec TRy
2 CeTaHuHa b.B. OcHoeHoe mecTo patoter 15,00 15,00 1200000 500 E00.00  Pacxoge Ha oni...
00005 Morow HuE aupexTopa 12000 120,00 Annapar
12 000,00 Pyé/mec AENAPTAMERTS
3 Mriumna T.H. OcHoeHoe MecTo patoter 15,00 15,00 1400000 10,00 1400,00 Pacxoak! Ha onn...
onoo? [nagHeIl Gysraren 120,00 12000 YnpaeneHue
14 000,00 Pyé/mec COUHABHGL:

4 AmepuraHosa E.B. OcHoeHoe MecTo patoter 13,00 15,00 1200000 10,00 1040,00 Pacxoak! Ha onn...

AnnnA T T indnnd4annn

Mroro no gokyreqry 6 682.00

KorraeHT apuii

=i Neuare | || Mpoeectu | MeperecTu & aokyment | 3 Jakpeme

Ecau pacyer mpoOM3BOAUTCS MPOIEHTOM OT 0a3bl, HEOOXOAUMO
YCTAaHOBUTH (PIAKOK <«OT Oasbl», €CIM PpacdeT IIPOU3BOAUTCSI OT
CTaBKHU, — «OT cTaBKU». Ecam mocTaBuTh HIaKOK «PacCINTHIBATH TIO
CTa)ky Ha HayaJo Mepuoja», TO JaHHBIE IJII pacdeTa cTaxka OyIyT
OTpeesAThCA Ha Hayalo Imepuoia. MOXKHO IIpOU3BEeCTH pacyeT
HE3aBHCHMO OT OTPa0OTAaHHOTO BPEMEHH YCTAaHOBHB COOTBETCTBYIO-
i hIIaKOK.

[Ipu HAaxkaTMm Ha KHOMKY KOMAaHIHOW MaHeIn ¥ Hactpotica OTKPO-
ercsa ¢opma a1 HacTpoiiku orbopa mo KBK, moxpasaenenuio, cra-
The 3aTPaT M CTAaTyCy PabOTHI MpU ONpeeeHnn 6a30BON CYMMBL.

[Tpu 3amosHeHUN TaOJUYHON YaCTH aBTOMATUIECKU PACCYMTHIBA-
eTCsI M 3aIOJTHIETCs OOMBIMNHCTBO Tpad. [IpoIeHTh 3am0THII0TCS B
COOTBETCTBUM C yKa3aHHBIMU yciaoBuamu. B rpade «baza» aBTroma-
THYECKU PACCYUTHIBAETCST Oa3oBas cCyMMa 3apabOTHOM IITaThl, Ha KO-
TOPYIO HAYHCJISIETCS TPOIEHT BHIOpAaHHOTO HaumciaeHus. basza, To
€CTh BU/Bl HAYUCIEHUN A olpeesIeHUsI 3TOi CYMMBI, olIpejieisaeT-
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Cs1 HACTPOWKON 0a3bl JaHHOTO HAYMCJIEeHUs1 B cipaBouHuKe «Haumc-
JIeHUT>.

B rpage Cymma BBUmCISIETCSI CyMMa HAYICJIEHUS IPOIEHTOM:
6a30Bas CyMMa YMHOJKaeTCs Ha MPOIEHT.

B rpadax Cymma PK u Cymma CEB paccumTeiBaioTCI U BBIBO-
JSTCST CYMMBI PAflOHHBIX KO2(hhUIIMEHTOB U CEBEPHBIX HAIOABOK.

B rtabauvHOit YacTH TOMOIIHIKA pacyeTa MOKHO MepecunuTaTh
6a30Bble CYMMbBI U CYMMBI HAYHCIEHUS II0 BCEM COTPYIHUKAM,

BRKJIIOYEHHBIM B JOKYMEHT. I[JIE[ 9TOTO HYKHO HaKaTb KHOIIKY
nim .

[loxyMeHTBl ¢ IpUMeHeHUeM IIOMOIIHHNKa «PacueT BrICIyTH JT€eT»
HY’KHO BBOAUTH B TaKOil MOCJTIEAOBATENBHOCTH, YTOOBI HAYMCIIEHIS,
SBJIIONINECS 0a30i I IPYTUX HAYNCTEHUIl, ObLIN BBeIEHbI PaHb-
e TeX, KOTOPble BBIYHUCIIIOTCS OT 3TON 6asbl. Ecim T0oKyMeHTBI
BBeJIeHbI He B TOIl MOC/Ie0BaTEIBHOCTH, TO OYAYT HEBEPHO PacCUm-
TaHbI 0a30BbIE CYMMBI U, CJI€J0BATEIbHO, CYMMbI HAYUCIEHUIL.

4.5.4 lNoMowWHUK pacyeTa «[lonnarta 4o
MUHNUMYMa>»

[Tomormauk <«/lonnata 10 MUHUMyMa» TPUMEHIETCS A pacdyera
CYMMBI, KOTOPYIO HEOOXOAUMO HAYUCIUTH K JOXOAY COTPYAHHKA 3a
MEPUO/ 10 AOCTUKEHUS CYMMBI, KOTOPasd YKa3bIBAaeTCS B TIAIMKe IIO-
MOIITHUKA pacyera.

B manke moMomniHuKa BRIOMPAIOTCS:

e  yupekIeHHe, B KOTOPOM paboTaeT COTPYIHUK;

o Ha4dHCJIeHue,

e TIEpPUOJ pacyeTa;

o KbBK.

B moie «HpOI/ISBOI[I/ITb AOILIaTy JA0» BBOAUTCA CYMMa, AOILIATY

710 KOTODPOil HEOOXOAMMO IIPOU3BECTHU, MO KHOIKE |<-MPOT % mroe
6ymet 3amosHeno cymmoit MPOT Ha maty mokymeHTa.
B mone «BpimoaHATH pacueT» - BBHIOMpaeTCS BapHaHT pacyera
CYMMBI JOILTATHL:
® HE3aBHCHMO OT OTPabOTAaHHOTO BPEMEHU - PacyeT BBINOJHIETCS
He3aBUCHMO OT 0TPabOTaHHOTO BPEMEHU COTPYIHHUKA 32 HEPHO;
e  IIPOMOPIUOHAJIBHO OTPabOTAHHOMY BpeMeHM - CyMMa JIOTIIaThl
OlpenesidgeTCda KakK pasHUIla MEXIYy HadYMCJIeHHON 3a IIepnoza CyMMOfI
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n CyMMOﬁ MHWHUMYMa, KOTOpasa pPaCCYUTBIBAETCA OT CYMMbI MWHU-

MyMa, YKa3aHHOH B LIallke ITIOMOILIHMKA pacueTa, [IPONOPLHUOHAIBLHO
0TpabOTAaHHOMY BPEMEHT,

o TOJIbKO 3a IIOJIHOCTbIO 0Tpa60TaHHbII>i MecCALl - pacdeT IIPOU3BOANT-
Cs, TOJIBKO €CJI COTPY/IHUK 0Tpa6OTaJI IIOJIHBIA MECSIII,

IIpu ycranoBmennom daaxkke <«YuurteiBatb PK m CEB» mpnm
ompesieieHnn 6a30BOIl CyMMBI OyaeT yuumThiBaThcsi cymma PK u

CEB. @naxok BujeH I YIpeXAeHUil, y KOTOPBHIX TUIl pPeTHOHa
OTJIMYAeTCsT OT OOBIYHOTO.

& NOMOWHWE: Nonaara ao yma [nok. Ha npoctoe N:AITO00000003 or 16.05..:00) = _ O X
Deiictena ~ | Mepsimu | 4§ Hactpoika | (2)

AONNATA 10 MMHHMYMA AT000000003 ot | 16.05.2011 | E| YupesasHve | JenaprameHT Tpyaa e
HaumcneHue Honnara 4o MUHKMYMa e MpouzE0aMTE gonnaty go 433000 B pys. | <-MPOT >
3a nepuog Ansape 2001 . ol KEK. | 07307024210000327 / Pacxoak! (o6 ...

BrinoaHaTe pacyer | MponopuyoHansHO OTpatoT SHHOMY BREMEHE ¥

OLER 2 XXt @ LA U

M| CoTpyaHmE, Jon#HocTE Bazosan Cyrraa OTp. &... | Hopra... | Cratyc pad.. | Mpueys

CYMMA OnAaTEl
TatieneHeld Horep | MNogpasaenerue 4 o OTp. Hopria | Tafens

4acoE 4acoE
CTareq sarpar

iF Ardepukanosa BB, | Havanenuk otaena 2 000,00 175267 1300 15 | OcHOBHOE ..
oooo4 YnpaenzHie no Tpyay 104,00 120,00 5T aHesHaA
Pacxoas Ha onnaty Tpyaa HEASNA
2 Marpocoe M.B. Boaurens 200,00 183000 1500 15 OcHoEHOE ...
0000E ANNapaT LenapTareHTa 12000 12000 40 - yacosan
Facxonel Ha onnaty Tpyda HEAsNA

Wrora no aokyrmenty 3 582 67
F.orMEHT apHE

= Mevart | (= Nposecty | Mepetecty B aokyment | 3 3akpems

[lo KHOIKe KOMAHIHOI maHenm ¥ HacTpoika OTKpBIBaeTcsI opMma,
B KOTOPON HACTPaMBAeTCs pacdeT 6as3bl, YYUTBIBAEMOTO OTpabOTaH-
HOTO BPEMEHH U CII0COO OTHECEHWsI Ha MOojpasiejieHue, CTaThio 3a-
TpaT. B TaGamyHON YacTH MOMOITHUKA PacyeTa MOKHO MEPECIUTATh
6a3’0Bble CYMMBI I CYMMbI HAYHCJIEHHS IO BCEM COTPYIHHKAM,

BRKJIIOYEHHBIM B JOKYMEHT. I[JIE[ 9TOTO HYKHO HaKaTb KHOIIKY

nin .

139



KAMHUH: Pacyem 3apabommuoii niamei 0715 61003cemubix yupeoicoenuil. Bepcusa 3.5

4.5.5 MNMoMowWwHNK pacyeTa «HaumncneHue no
KTY>»

[TomomHMK Hcnone3yercd ¢ foKyMeHToM «Hauucnenue npocroes.

DTOT TIOMOLIHUK TMPUMEHSETCsS, KOIAa HYXKHO pacrpenesiuTh
KaKylo-TO CyYMMY, HAUUCJIEHHYIO TpyIIle COTPYAHHKOB, Harpumep,
Opuraze, MNPOMNOPLMOHAIBHO YCTAHOBJIEHHBIM KaKIOMY COTPYAHHUKY
koappuurentam (kodpduureHtsl Tpynosoro ydactus, win KTY). B
HEKOTOPBIX CIy4asxX CyMMY HYXHO pacrlpelnesuTb MNpONOPLHUOHATIBHO
KTY wu nponopuuoHalibHO oTpaboTaHHOMY BpemeHu. Pabora ¢
nomouiHukoM  «Haumcnenne no KTVY» mnpouseogutrcs 1o oOmmm
npaBwiaM paboThl ¢ MOMOLIHUKAMHM PacyeToB.

B mnone <«Pacnpenensemas cymmas» BBOmMTCS oO0lIas cymma,
HAuMCJIEHHas BCEM BBOAMMBIM B JOKYMEHT COTPYAHHKaMm, KOTOPYIO
HY)XKHO pacnpenenutb. Ilpeamonaraercs, urto 53T0 cymma 0e3
KO(pPULMEHTOB W HaadaBOK, KOTOpble MNpU HEOOXOAMMOCTH OyayT
HAYUCIIATECSA Ha CYMMBI, pacrpeieieHHbIe M0 COTPyAHHKAM.

B pamke «Ycranosute KTVY» MOXHO ycTaHOBUTb, Kak OymyT
sanonHaTeeds KTY B tabmuunoit yactu: xak KTV, 3agaHHblii 1 Bcex
coTpyaHukoB, win kak KTV B npenpigynieM IOKYMEHTE MO 3TOMY
HAYUCIIEHUIO.

B pamke «VYuureiBate Bpems npu pacuere KTVY» npum
HEOOXOMMOCTH ~ yueTa OTpaOOTaHHOTO BPEMEHH HY)KHO BBIOpaTh
eIVHUIly W3MepeHHs OoTpabOTaHHOTO BpeMeHH, KoTopoe Oynaer
YUHTBIBATbCS: THU WIIM Yachl.

Haxxatuem kHOmKH MOXKHO BBIOpaTb COCTaB TapamMeTpoB
OOHOBNEHUS TaONUYHON YacTH:

e craThs 3aTpar;

*  TOZpa3ZesieHHe 3aTpar;

. KTY;
. BpeMsL.
IIpu 3aMoJIHEHUHU TabIUUHOI 4acTu aBTOMAaTHUYCCKHU

paccuMThIBaeTCs M 3aroHseTcsi OOJMbIIMHCTBO rpad.

KTY wu BpeMs 3amonHSIOTCS B COOTBETCTBUM C YKa3aHHBIMH
ycnoBusiMu. B rpage «Cymmay BeIIMCIISeTCS CyMMa HadMCIICHHMS.

B rpadax «Cymma PK» u «Cymma CEB» paccuuthiBatoTcs u
BBIBOZIATCSI CYMMBI PailOHHBIX KOI((HULMEHTOB U CEBEPHBIX HaI0aBOK.
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4.6 HauncneHune cnoxHoe

IJTOT JOKYMEHT NTpPUMeHdeTcsA, Korja HY:KHO CcAeNaTh OIXHOBpe-
MEHHO HECKOJbKO Pa3HBIX, BO3MOKHO, 3aBUCANINX JAPYT OT JPYTa,
HadyMCJIeHUH.

IJTUM JOKYMEHTOM TakKe MOKHO JeTaTh CJIOKHBbIE HAUWCTIEHUdd,
TO €CTh TaKue, KOTOpble He BBIYUCIIIOTCA MPOCTO KaK MPOIEHT WJIN
CyMMa.

OTUM TOKYMEHTOM HEIb3S JesaTh HAYUCIEHUS 10 CPeTHeMY 3a-
paboTKy (6ONPHUYHBIE, OTIYCKHBIE), €CAN OHU He PaCCUYUTHIBAIOTCS
MpeIBapUTENbHO BPYYHYIO, - /I HUX CJIYKUT TOKyMeHT <«Ommata
IO CPETHEMY».

[loia BBOMA TOKyMeHTa HY:KHO HaKaTh Ha MaHEIW KypHaJIa KHOI-
Ky , aubo BeIOpaTh B MeHIO «/[OKYMEHTBI» TOKYMEHT
«Hauncienue ciaoxHOe».

JloKyMeHT MOKHO 3aMOJTHATH ¢ MPUMEeHeHNEM TTOMOTNIHIKA pacye-
Ta 1u60 6e3 ero MpUMeHEeHN.

B caygyae mcmomb3oBaHMA TOMOIIHUKA pacdyeTa HAAO YCTAaHOBUTH
(dIakOK B IOJIE <ICMOJAB30BATh MOMOIMHUK» ¥ BBIOpaTh HY’KHBII
MOMOITHUK. Ec/M MOMONTHUK pacyeTa TOAKJIIOYEH K KHOIKE OTKPHI-
THI JOKyMeHTa Ha TaHeIHN ;KypHaja JOKYMEHTOB, TO €T0 MOKHO BHI-
3BaTh CPa3y MPU OTKPBITUM JOKYMEHTA.

4.6.1 3anosiHeHne gokyMeHTa 6e3 noMoLwH1Ka
pacyeTa

I[OKyMeHT 3aIllOJTHAETCA 110 O6IJ.[I/IM NOpUuHIUIIaM 3allOJIHEHUSI,
OIIMCaHHBIM B pasaeJjie 2.8.1 HacToMIIEero PYKOBO/ICTBa, C HEKOTOPDI-
MM OCO6€HHOCT${MI/I, HN3/IOKEHHBIMI HHKE.
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|| Nokyment: Hawucnenue cnoxdoe OT000000001 ot 28.02.2011 23:59:59 - 0O x
Dedicema - | Mepefma - | (2) Aerop: Mruunna Tareana Hukonaeena
HAYHUCNEHKE CAOXHOE | 47000000001 ||22.02.2011 &£ Yupewgerme | denaprameHt Tpyaa et
HaumcneHme L XQ KEE. | 07307 024210000327 / Packoge [|... X

38 NepMog, Pegpane 2011 r. XS [ yUTLIESTE BREMA Kak OTRAGOTSHHOE
Craren satpar MNogpasnenstue satpar
(&) BLIGpaTE: Pacxoak! Ha onnaty Tpyaa X (8 erifipare | drpasnene no Tpgay b4
() CTATEA SATPAT COTPUIHMKS () NONpaSAENEHHE COTPUIHUKS
[ MCnonk30eaTE MOMOLL HHE TMpW A0GAENEHAM NPOCTAEMTE CYMMY (®) Sa0aHHYD 0.00) () kak & Npow s pas
[+ ME ".ii 5 ¢ K x s %l gl o eperA| 000 E| oned 0,00 | vacos
Mz | CoTpygHMk. HauucneHue KEE. Craryc patoTel | Cyrarda JonkHocTe T | Mepuon,
TateneHeIH Harep Crateq zarpar | MNogpazaene... Tatens Ya.. | MpureyaHue
1 Mruuuna T.H. HNonnara za 0730702421, OcHoBHoe 1000,00 TnaeHER Gys... Peepane 20...
00007 Hanpa#erHEl |/ Packoakl MECTO PEOOTE! 5TH QHesHaR
TR Pacxonel Ha YnpaeneHue Hedena
OMNaTY TRYGE | Mo TPYay
2 | CrHuuHa A, Mecaynan 0730702421, | OcHoeHoe 1 500,00 J=RmERe, i Fespane 20...

o000z MPErUA { Pacxone MECTO paGOTEl B-TW aHEBHaA

Pacxonel Ha YnpaeneHue Hegena
OMASTY TPYaE | No Tpyay

Wroro no gokymenty 2 500.00

K oraraeHT apli

=i Mevars | OK | =) 3ankcars | % 3akpems

[Tpu 3amosHeHNN TAaOMUYHONW YACTH aBTOMATHYECKU PAaCCYMTHIBA-
I0TCS U 3aIOJHAIOTCS 3HaueHHs HeKoTophix rpad. [Ipyrue rpadsi
HY’KHO 3aIIOJTHUTh BPYYHYIO.

B rpady «Haumcienne» Hy:KHO BBIOpaTh HAYHCIEHHE, KOTOPOE
IIPOU3BOANTCS [JaHHOMY COTPYAHHMKY. /[l pasHBIX COTPYAHUKOB
MOKHO BBIOMPATh pasHble HaumcJaeHus. [[J1s OXHOTO M TOTO JKe Co-
TPYIHUKAa MOJXKHO BBECTH B Pa3HBIX CTPOKaX HECKOJIBKO Ppa3HBIX
HaYyUCJIEHUI.

B rpady «Cymmas HYKHO BBECTH CYMMY BBIOPAaHHOTO HAYIICJIE-
HU.

[l permoHOB ¢ pallOHHBIMEH KO3(uilneHTaMu U CeBEepPHBIMU
Hag0aBKaAMI PACCYUTHIBAIOTCSI U BBIBOJSITCS CYMMBI K03(bdUIIEHTOB
1 HaJbaBOK.

B rpade «Cratps sarpar» OymeT aBTOMATHYECKH BBIBEJ€HA CTa-
ThSI 3aTpaT, Ha KOTOPYIO OTHECEHO BBIOPAHHOE HAYNCJEHUE B CIIpa-
BouHNKe «Haunciaenuss.

B rpage «Craryc paGoThl» BBIBOAUTCS CTaTyC PabOTHI, COOTBET-
CTBYIOIIUII TOZKHOCTH COTPYIHUKA.
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B rpade «Iloxpasnenenue saTpaT» BBIBOAUTCS IOApas/esleHue, Ha
KOTOpoe OyAyT OTHECEeHbI 3aTpaThl IO 3TOMY HauuciaeHuio. [lo
YMOJIYQHUIO OHO COOTBETCTBYET MOAPa3leseHnIo, B KOTOPOM paboTa-
€T COTPYIHUK.

B rpade <«/lomKHOCTB> BBIBOAUTCS TOJIKHOCTH COTPYAHHMKA, 3a
paboTy B KOTOpOU Haumcisercs 3apiviata. B rpady «Ilepuoms Hyx-
HO BBECTH MeCSIl, 32 KOTOPBIN MPOM3BOIUTCS BBHIODAHHOE HAYICTIE-
HUe, 0 YMOJTYaHUIO BHIBOJUTCS PacueTHBIN MecHIl.

3Havenns T06bx Tpad MokHO u3MeHuTb. [locie Toro, kak Tab-
JIMYHAS 9acTh OyJeT 3all0THEHA, JOKYMEHT HYKHO ITPOBECTH.

Ecan ycraHoBuTh hIa’kOK <«yYUTHIBATH BpeMsI Kak oTpaboTaH-
HOe», TOTJIa BpeMsi, BBEeHHOE B 3TOM JOKyMeHTe, OyIeT MPOBeIeHO
Kak oTpaboTaHHOE.

4.6.2 NomowHUkK «CaenbHaa onnarta»

OTOT TOMOIIHUK pacueTa IIPUMeHseTcs, Korja HYKHO BBeCTH
HaylcJIeHHe 110 oIlIaTe TPyZa, 3aBHUCAIIEH OT KOJIM4ecTBa IPOU3Be-
JIEHHOIl MPOAYKIINHU, BBITIOJTHEHHBIX PabOT, YCAYT WIH APYTOTO KOJIH-
4eCTBEHHOTO IOKa3aTeJId.

[lepBuyHBIMHI JOKyMeHTaMU 711 BBOJA CJIysKaT 3aKpbIThle Haps-
IbI HAa BBITIOJTHEHHBIE PaOOTHI ¢ yKa3aHUEM PACIleHOK M oObeMa BbI-
HOJTHEHHBIX PaboT. J[OKYMEHTBI 3TOTO THIIA MOKHO BBOINTH B JIIO-
6oii TOC/IEJOBATETBHOCTH.

Pa6ora ¢ momomaukoMm «CrenqpHas OIIaTa» MPOU3BOAUTCI MO
obmmM TpaBuaaM paboTHl ¢ TOMOITHUKAMHU PACYETOB, OMMCAHHBIMU
B paszesne 2.8.2 HACTOSIIETO PYKOBOACTBA, C HEKOTOPBIMU OCOOEHHO-
CTSIMHU, U3JT0KeHHBIMH HIKe.

B mose «3a mepmosp» BRIOMpaeTcs IMEPUO, 32 KOTOPbIil BBOAUTCSI
HaylcIeHHe, IO YMOJYAHUIO BBIBOJUTCS Mecsdl, B KOTOPOM HaXo-
IUTCS JaTa JOKyMeHTa.

B mnome «Pabota» MOKHO BBIOpaTh BUI PabOTHI, KOTOPHIN BBIIIOJ-
HAJIU COTPYAHUKH. Eciu B 01HOM TOKyMeHTe HaJ0 BBeCTHU JaHHBIE O
BBITIOJTHEHIH PA3HBIX BUIOB PabOT, TO MOKHO BBIOPATh OAWH U3 BHU-
7I0B paboT, BCTPEYAMOMUXCSI B AOKyMeHTe. BoiGpaHHbIil Bux paboThl
6yIeT MO0 YMOJYaHWIO BBIBOAUTHCS B TaOJIMYHON YaCTU MOMOIIHUKA
pacyera.

Ecan tpebGyemoro Buza paboT HeT B CIPABOYHUKE, TO €r0 HYKHO
Tyaa go6aBuTh. [Ipu 3TOM yKa3BIBAIOTCS:

o HalMEHOBaHNe pa6OTbI;
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HayucJIeHne;
CTaThs 3aTpaT, Kyza OyIeT OTHOCUThCS HauHCJIeHUE;
paciieHKa B pyOJIsiX 3a €UHUILY TaKO# pabOThI,
eIVHNIA U3MEPEHUS PaOOThL

& MOMOUWHMK: Caenbnan onaata [aok. Hawwcnenwe caoxnoe NLITO00000001 ot 28.02.201..:59) _ O X

AedicTemA = | Nepedmd | (20

CIOENBbHAA ONNATA | OT000000001 |or|28.02.2011 &£ Yypewgenwe | JenapramedT Tpyaa iy
Patiora PErOHT O%MCHE NOMELLEHME a Hawcnerue | Oknaa no sy .l
& MEpHOL Feppane 2011 . z KBE. |07307024210000327 / Pacxkoaw [ ... S
Cratea zaTpaT MNoapazasneHue 3aTpaT
(®) BrifipaTs Pacxone! Ha onnaty Tpyaa Lol (®) BritipaTs Ynpaenerue no Tputy it
() CTETEA SETPAT COTPYIHHKS () NOAPESAENEHME COTPYIHMHKE
Mpu 206 EENEHUK YCTSHOBMTE O EM BEINOAHEHHDE patoTel (®) 3anaHHEIA 20,00000| | D
(F] '!.3 = x %l i o (" kak. B NpOWNLE pas
Mz | CoTpyaHuE Patiora Facue.. | Oteem Cyrarda | Hauucnenwe | Nogpazgen.. | KEK JTHu
Hopraa Crarea sarpar | JomsHocTe | Tafens Y.
1 AmepuraHosa | Pemodt ofu.. | 50,0000 20,00000 100000 Oknag nowd..  dnpasnesw.. 073070242

EE. Pacwogel Ha ... HavanbHdk... | 5T OHEEH...

2 Marpocos PeraoHT 0. 50,0000 20,00000 1 000,00 Oknagnoud.. Ynpaenenwd.. 073070242
M.B. Pacxogei Ha ... Bogumens 40 - yacoea...
Mriumda TH.  Pesonr o, 50,0000 2000000 100000 Owknadnoud..  Ynpasnedd.. 073070242
Pacxogei Ha ... [naeHeid 6... | 5-TW aHesH...

Curuumna A M. Pemorr apu.. 50,0000 20,00000 100000 Oknag no .. Ynpasnenw.. 073070242

Pacxogei va ... Begywwmiic... | 5-TW gHeBH...

B Cimwmmam i bhd | Dl amu e sk ENON0N 0 Q00004 00 A0 M ama me oo [N PR, i ieluiinle? bl

]

.

Wroro no gokyrerty F 00000

K araraeHTapuii

[ yuMTEIESTE BREMA Kak OTPASOTaHHOE =i Meyats DI Mpoeectu | MNepeHecTy B dokyreHT | 3 3akpeme

MoHO BBeCTH HOpPMY BBIPAaOOTKH U HOPMY BpeMeHH Ha paboTy.
OHu He HCHOJNB3YIOTCA IPH pacyeTe, HO MOIYT HCIOJIB30BaTLCSA B
Pa3JIMYHBIX OTYeTax.

[Tpu samonHeHun TabIMIHON YAaCTH MOKHO aBTOMATHYECKH IPO-
CTaBJISITh 00bEM BBIIOJTHEHHBIX COTPYAHHKAMHU paboT aubO 3amaH-
HBIIl B IOKYMeHTe, OMMHAKOBBIN /ST BCEX COTPYAHUKOB, TUOO KaK B
IpeAblayieM JOKyMeHTe 110 3TOMYy HavucjeHumo. /[ aToro HyKHO
IIOCTAaBUTh IlepeKyIioyaTe]b B COOTBeTCTByIolllee Iose. Ecam mepe-
KJII0YATeTh CTOUT B MOJIE <3aJaHHBI», a BeaumdnHa o6beMa paboT He
yKazaHa, TO AT KaXIOTO COTPYAHHKA 0ObeM pPabOT HY:KHO OyIaeT
BBOJNTDH B TAOJIMYHON YaCTH BPYYHYIO.
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[Ipu 3amonHeHNU cHUCKa COTPYIHUKOB aBTOMAaTHYEeCKU 3aIlOJIHS-
forcs tpader «Pabora», «Pacuenka», «Hauncmenmes, «Crarbs 3a-
TpaT» 3HAYEHUSIMU U3 CIPaBOYHHUKA «PaboThr». MoskeT OBITH 3amoJi-
HeHa Takke rpada «OObeM», ecin B MIallke yKa3aH cmocob ero 3a-
MOJTHEHIA.

3uauenne rpadsr «Paboras MOKHO M3MEHWTh, BBIOpaB IPYyTOi
BUJ PabOTHI.

B rpady «OO6beM» HYKHO I KaKIOTO COTPYAHUKA BBECTU KO-
amdecTBO (00bEM) HM3TOTOBJIEHHON MPOAYKIMHM WJIH BBITIOJTHEHHBIX
paboT B eAMHNIIAX M3MEPEHINs, YKa3aHHBIX B CIpaBOYHHKe <«Pabo-
THI>.

B rpade «Cymma» aBTOMATH49eCKH BBIYHCASETCS CyMMa HaduC-
JIEHUST: pacileHKa YMHOJKaeTcst Ha 00beM pabor.

11 permoHOB ¢ pallOHHBIMEH KO3(uilneHTaMu U CeBEepPHBIMU
Hagbaskamu B rpadax «Cymma PK» u «Cymma CEB» paccumrsiBa-
IOTCSL U BBIBOJSTCS CYMMBI palfOHHBIX KO03((PUINEHTOB U CeBEPHBIX
Hag6aBOK.

4.6.3 NoMowHNK «KoMneHcaumnsa 3a
HEeBbIMNJIA4YEeHHY0 3apnnaarty»

ITomomHuk mpenHasHaueH I pacdeTa KOMIIEHCAIIMU 32 HeBBI-
I7IaYeHHyIo 3apILary.

B ciyuae samepskku BbILIATHI 3apaboTHOI TIAaTH paboTOMATENH
00s13aH yILIATUTh PAOOTHUKY KOMIIEHCAIUNIO B pa3Mepe He HILKe
1/300 craBku pedunancupoBanus llenTpaabHoro Oanka Poccuii-
ckoit Demepanuul OT He BBILIAYEHHBIX B CPOK CYMM, 32 KasKbIii
JIeHb 3a/Iep’KKU, HAUYMHAS CO CJeAYIONero JHA IIocje YCTaHOBJIEHHO-
IO CPOKa BBIILTATH 11O JIeHb (PAaKTUYEeCKOI0 pacyeTa BKIIOYUTEIBHO.

[Ipn OTKpHITHN HOBOTO IOMOIIHHNKA IepUOJ OKOHYAHUSA pacyeTa
10 YMOJYAHUIO 3aIOJHAETCS IO TeKyUIylo JAaTy, a Iepuoj Hadasa
pacyeTa ocTaeTcs IMyCTBIM. JTO O3HAdYaeT, YTO NPH pacdyeTe KOMIIEH-
caruii GyIyT aHATM3MPOBATHCSI TEPUOJBI HEBHIILIATHI C Hadaga 3a-
TOJKeHHOCTH IO TeKyIlylo aaty. JlaTa OKOHYaHWSA pacdeTa JOJIKHA
OBITH 3allOJTHEHA, TaK KaK CJEAYIONAas KOMIEHCAIUS MO COTPY/IHHU-
KaM OyIeT pacCYUTBHIBATHCS C YIETOM MPEABIAYIINX KOMIIEHCAIIHIA,
VYHUTHIBAS /1aTy OKOHYaHUS pacyerTa.

B mranke HY’;KHO BBIOpaTh HAaUHC/IEHHE W CTAThIO 3aTpar.

MoskHo 3aaTh OIMH U3 CIIOCOGOB pacyeTa KOMIEHCAINNT:
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1. Ipo6b ot craBku pedunancuposanus (Hampumep, 1,/300);

2. Yka3zaTp TIPOIIEHT.

[Tpu HaxkaTUM Ha KHOMKY «3allOJHUTH» B TaOJIMYHYIO YacTh [0-
KyMeHTa OyayT m00aB/ieHbI COTPYAHUKU (DUPMBI, IS KOTOPHIX elle
He BBIIIAYNBATACH KOMIIEHCAIINS 32 HEBBILTAYEHHYIO 3apIliaTy.
MoskHO Bocmob30BaThesi KHOMKaMu <«J/{ob6aButh» u «Ilombop» mist
m06aBlIeHNs U pacdeTa KOMIEHcaluil mo coTpyaumkam. [[is mepe-
pacyeTa KOMIeEHcAIUil TpefHa3HAYeHBbl KHOMKU <«PaccumTath Bcex»
u «PaccunraTh 0HOTO>.

4.7 [JoroBop noapsaa

IDTOT JAOKYMEHT TMPUMeEHSeTCs, KOTAa HYKHO CAeTaTh HAauYHuCJIeHue
3a BBINOJHEHHbIE PAaGOTHI MO AOTOBOPY IIOAPSAAA, JTHOO APYrOMy IO-
TOBOPY TPaKIaHCKO-TIPABOBOTO XapaKTepa, T/le OIjIaTa OTpeaeideTcs
B YCTaHOBJEHHON cyMMe. B permoHax ¢ pailoHHBIMHU Ko3(hdHuIImeH-
TaMH M CeBePHBIMU HaJbaBKaMU Ha OILIATy TaKUX paboT, Kak Ipa-
BUJIO, HAUYMCAETCSI PAHOHHBIA K03((MUIINEHT, HO He HAYUCIIIOTCS
ceBepHble HaxbaBku. [Ipm paboTe ¢ KoH(pUTypamueil BbI MOKETe Jie-
JaTh WM He JeJaTh 3TO 10 CBOEMY BBIOOPY, YCTaHOBUB COOTBET-
CTBYIOIEe TIPU3HAKA B clipaBouHMKe «Haumcaenngs.

Ha xaxxnprit 7oroBop ¢ KasKIBIM COTPYAHUKOM BBOAUTCS OTAENh-
HBI JOKyMeHT. /[ BBOoma MOKyMeHTa HY:KHO Ha)KaTh Ha TAaHETIHN

’KypHaJla KHOIIKY , nubo BeIOpaTh B MeHIO «/[oKymeH-
TBI» JOKYMeHT «/[oroBop».

JlokyMeHT He mMeeT TaGIMYHON 4YacTH U 3amOJHIETCsT 0e3 MpH-
MeHeHU:I IIOMOIITHIKA pacyeTa.

[oxymenToM «/[oroBop» MOKHO O(OpPMUTH 3aKJIIOYeHHe JOTOBO-
pa U HayNCJIeHUe OILIATHI 10 aKTy BBIMOJHEHHBIX paboT. /I BBIGO-
pa Buaa odopMIsIeMOTo AOKYMEHTa HY>KHO YCTaHOBUTH IlepeKJroya-
TeJb B COOTBETCTBYIOIIlee I0JIe.

4.7.1 3aknio4yeHne gorosopa

[Tpu 3akai0ueHNN AOrOBOpa CTAaBUTCA (hIaKOK B TOJE <«3aK/Ii0ue-
HUE TOTOBOPa».

Ecin coTpyaHuky Ha MOMEHT pabGoThI IO JOTOBOPY HEOOXOAUMO
MPeIOCTaBUTh CTaHAAPTHBIE BBHIYETHI, TO CJEAyeT MOCTAaBUTh (DIasKOK
«TIPEIOCTABUTh CTaHIAPTHBIE BBIYETHI» U HA TOSIBUBIIENCS 3aKJaJIKe
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«Crt. BBIYETBI»> BBECTH MEPUOJ TIPEIOCTABIEHUSI BHIYETOB W BBHIYETHI
COTPYIHUKA.

B monsa «/loroBop» m «OT» BBOASTCA HOMED JOTOBOpPA MOAPIAA
WIN aHAJTOTUYHOTO JOTOBOPA, TI0 KOTOPOMY HPOU3BOAMTCS HAUYHUCJTIE-
HIe, 1 /IaTa ero 3aKJTI0YeHNs.

B mose «c ucmomHUTENTEM> BBIOMPAETCS COTPYAHWK WM IPYroe
(usmueckoe M0, ¢ KOTOPBIM 3aKTII0OUYEH 3TOT JTOTOBOP.

B monax «Ha mepmojn c» M <«mO» BBOIATCS AAaThl Hadaja M OKOH-
yaHud JAeficTBUI J0TOBOpAa.

Ecan mocraButh Iakok «I00aBUTh 3alUCh O CTaKe», TO IIPU
IpOBEIEHNN NOKyMeHTa OymeT mobaBiieHa 3aIliCh O CTake B CIIpa-
BOYHNK «COTPYIHUKN» Ha TOT IEPHOM, YTO COTPYAHUK PabOTaI IO
ZIOTOBOPY.

B mone «Cymma moroBopa» BBOAUTCS CyMMa JOTOBOPA, €CIU OHA
oIpezesieHa YCIOBUSIMHU JOTOBOPA.

B mome «Tekcr moroBopa» MOKHO BBECTH TEKCT, KOTOPBI Oyaer
BBIBOJIUTHCS B TeYaTHOU (popMe.

B pamke «Ilapamerpbl HauucjaeHUs» yCTaHABIMBAIOTCSA CJeIyIO-
e mapaMeTpBI:

o Ha4dHuc/jeHme, MOXHO BbI6paTb, HaIllpumep, «[[OI‘OBOp noapsAazia»;

o Ioipa3jiesienne 3arpat, Hy>KHO BbI6paTb, 110 YMOJI9aHWIO BbIBOJAUTCA

KakK ToapasaejieHre, B KOTOPpOM pa60TaeT COTPYAHUK.

e KBK, mo ymosuanuio Gepercs U3 TapaMeTpa HauHCIeHNS;

CTaTbA 3aTpaT, M0 YMOJIHaHWIO 6epeTCH 13 IapaMeTpa Ha4duCJIeHUA.
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J Norkymenr: Norosop NAT000000001 or 28.01.2014 12-:00:00 - O x
Deicrena - | (L | & :_; _* _“E'; wi~ | Nepeima~ | (2) Aerop: MruukHa TateaHa Hukonaesra
JOroBOP NOAPANA |OTO000ODDOOT ||28.01.2014 £ Yupewperue | [enaprareqt Tpysa .

[v] 38k nioueHME AoroE0pa
|l akr BREINDAHEHHER patoT
[ MpEAnCTAEMTE CTAHLARTHBIE BEIMETE

Lorosop

Horoeop M2 or 17042014 2

C WonoaHWTenet | Marpocos M.B. e

Ha NepHan © pa022014 & no (280220014 2| [ oofaeuTe 3anqce o cTae
Cyrrma gorosopa 5000,00 E| pys.

TekeT forosopa

HocTaeka ofeqos B OFHE

MapaMeTpsl HAYHCAEHUHA

HaumcneHue HocTaska ofelos ..., KEK 07.307024210000327 / Pacxoae [of ...
Mogpazgeneqye | dnpaeneHuye no Tpuay ...| CTarea zatpar |Packookl Ha onnaty Tpyaa
JomtHocTe Bogurens

Crartyc patoTel

K. OrMEHT AP

=i Neware » | OK | @ 3anucars | % 3akpers

MosxHO BBIBECTH Ha TiedaTh (opMy IOTOBOpa, Ha)kKaB KHOIKY

=
u BbIOpaB «/[oroBop mozapsimas.

4.7.2 HauncneHune onnatbl NO aKTy
BbINOJSIHEHHbIX paboT

JIis HaYMCTEeHUS OMJIATHI 10 aKTy BBIMOJHEHHBIX PaboOT HY/KHO
BBeCcTH JOKyMeHT <«/loroBop». B HeM HyXKHO TMOCTaBUTH (DIa’KOK B
HOJIe «aKT BBIMOJHEHHBIX PabOT MO JOTOBOPY» W BBIOPAThH TOTOBOP,
K KOTOpPOMY OMOpPMIISIETCSI aKT BBIMOJHEHHBIX pabot. [Ipm aTom B
JIOKyMeHTe TOoSIBUTCA 3akiaamgka «Haumcrenmes, a B 3akmamke «/[o-
TOBOP» BCe TIOJISI OYAyT 3alOJHEHBI TAaHHBIMU BBIOPAHHOTO JOTOBOPA.
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|| NokymenT: Norosop AT000000002 ot 28.02.2014 23:59:59 - O x
Devicrenn = | (L | 5] :_; _’ _“E'E @]~ | Nepeima - | (2) AgTop: MTHuMHa TateaHa HukonaeeHa
NOroOBOF NOOPANA | OT0O0O00O0Z || 28022014 2 Yypewaenue | JlenaprameHT Tpyada e

[ zaknouenue goroEopa
[#] aKT BRINONHEAHERK pador no gorcsopy | Jorosop JTO00000001 or 28.01. 2014 12:0 .. Q4%
|| NpeROCT SEMTE CTAHAAPTHEIE BEMETEI

Horosap Hauuc neHie HacTpofika newatu

Hayucnenwe no akTy BHNOAHEHHBIX patoT

Haumc neHwe JocTaera ofenos .. A zanepuog FPegpane 2014 . =
KEE 07307 024210000327 / Pacsoae [ ... Q| CTated satpar | Packodkl Ha onaaty Tpyaa L a
MNogpazaensHue | HnpasneHue no Tpuay ... & NonsHocTs Boamrens ... Q
Craryc patore
Cyrdtia no akTy 5 000,00 &
Wroro 5 000.00
Hasucnena no gorosopy

Hara JokyrasHt Cyraraa A

@ 2802204 Horogop AT000000002 or 28.02.2014 23:53:53 5 000,00

CTaHAAPTHEIR ERIYETEI
F.oraraeHT apuit

ZiNevare~ | OK | | 3anucars | 3 3akpems

B sakmaake «Hauncienme» GyayT 3amosHeHBI JaHHBIE TOTOBOPA,
HEKOTOPbIe M3 HUX MPHU HEOOXOIMMOCTH MOKHO M3MEHUTH, HAMPH-
Mep, IepHoJ, TopasjiesieHlle U ApyTHe.

B mose «Cymma mo akTy» HY;KHO BBeCTH CYMMY HAUYUCJIEHUS IO
AKTy BBITIOJTHEHHBIX PabOT.

[lna pernoHoB c paitoHHBIMEH Ko3dduimeHTamMu B moJe «PailoH-
HBIN K03 uiinenTs BHIBOANTCSA 3HAUYEHNE PaliOHHOTO Ko3hduIimeH-
Ta, a B moe «Cymma PK» — cymma paiiorHOTO KO3dduImeHTa, ec-
JU i1 BBIODAaHHOTO HA4yWCJIeHUs1 B crnpaBounmke <«Haumcienms»
mocTaByieH QJIAKOK «HAYUCIIETCS PAaOHHBIN KO3 MUITNEHT>.

[l ceBepHBIX M AHAJOTUYHBIX PETMOHOB B MOJe «% CeB.Haul.»
BBIBOJIUITCSI MPOIIEHT ceBepHOil HaxbaBku, a B mose «Cymma CeB» —
CyMMa CeBepHBIX HaJ0aBOK, €CJAU [JisI BHIOPAHHOTO HAYMCIEHUS B
cupaBouyHuke <«Haumcienus» mocraBieH (rIakoKk <«HAYHCIIIOTCS
ceBepHbIe HaJI0aBKU».
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B Tabaune «Hauucaenus mo A0roBopy» B HUKHEH 9acTH 3akjaj-
Ki 1 uHGOPMAIUM BBIBOIATCA BCe CleJaHHbIE HAYNCIEHHSI IO
BBIOpAaHHOMY JOTOBOPY.
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[(naBa 5. Onnata no cpegHemy
3apaboTky

HexoTopesie HaumciaeHHsS TPOU3BOAATCS W3 pacdyeTa CPeTHETO
sapaborka. K HuM oOTHOCSTCS ommara oTmycka (OTIYCKHBIE),
KOMIIEHCALMK 3a HENCIIOJIb30BAaHHBIN OTIIYCK, OILIaTa IIOCOOHMII IO
BpeMeHHOi ~ HeTpymocmocoOHocTn  (OOMbPHUYHBIE) ® T B
KOHUTypanuu 9 BBOAA TaKUX HAYNCIEHUH TpeaHA3HAYEH
nokyMeHT «Haumcienue mo cpegneMy».

JIOKyMeHT MOKHO BBECTH BPYYHYIO JIMOO C MCIOIB30BAHUEM ITO-
MOIITHUKA pacyeTa.

B mauaspHOI mocTaBKe BKIIOYEHO HECKOJBKO IHOMOIIHHKOB IS
pacueTa W HAYMUCJIEHUI OILIATBI MO CcpelHeMY: <«DOJbHUYHBIITY,
«Pacder mo cpenmnemy (OTHycK, KOMAaHAMPOBKA)», «PacdeT oTmycka
rOCYIapCTBEHHBIX  cayxammx», <«Otmyck  6e3  coXpaHeHUs
3apabOTHOM TILIATBI, AJAMHHHCTPATHBHBIN OTIyCck», <«OTIyck 1m0
YXOIy 32 PeOEHKOM>.

5.1 BBOo4 AOKYMEHTa BPYYHYHO

[lna BBoma ,Z[OKiMeHTa ciexyeT HakaTh Ha JIeBOIl IaHeJIW KypHa-
ma xHomky | Mocpeadery | ry6o BrpIGpaTh B MeHIO <«/[OKYMEHTBI /

Hauncaennsas JAOKYMEHT «Hauucenne II0 CpeEIHEMY>».
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|| NokymenT: Havucnenue no cpeanewy NT000000001 or 21.04.2011 0:00:00 = - 0O x
Defeteua - | Nepebma - | (2) Aerop: Mruukda Tareana HukonassHa

HAYWMCNEHWE ND CPEOHEMY | OT000000001 21.042011 2 Yupewgenue | Jenapramedt Tpuda e}
Haumcnerue B onbHUHHEI el & Bug eperet | BperenHan HeTpygocnocotHooT ...
[ JMcnone=0EaTE NOMOLHME TMpH A0GSENEHWM NPOCTAEMTE. CYMMY (9) Sa0aHHYID 0,00 () kak B NpoWRE pas
L+ BF3 ".ﬁ =® b4 x o EpErA 0.00] axer 0.00] yacos
Mz | CoTpyaHmE, HaumzneHue Jara Havank... | KEE Cytarda Craryc patorel | Mpusdeda...

Tat. Horep Jara koHeyH... | CTareA sarpar JonkHocTE

JHu | Hacer | MNogpazaenstue

1 Mriwana T.H. B onbHUHHEI 11.04.2011 073070242100... 2000.00 | OcHoeHoE Mec...
o007 19052011 |/ Packoge [—
FoHg dysramep
3.00
COUMANEHOMD
YnpaeneHue

GOUMANEHE
] aotiaenaTe sanmce o craxke
Wroro no gokyreqry  2000.00

K.orraeHT apuii

=i Nevare | OK | =) 3anucate | 3 3akpems

[Ipu MHOTOUpPMEHHOM yyeTe B IoJie «YupeskIeHUe» aBTOMATH-
YecKU BBIBOJUTCS OCHOBHOE yupeskIeHUe, ero MOKHO H3MeHuTbh. B
nose «Hauuciennes BoiOupaeTcs HYKHOe HAYNCIEHUE.

B mose «Bum BpemeHu» BBIOMpAeTCS BUI BPEMEHU OILIATHI IO
CpemxHeMYy.

Onaxok B nose «Vcmoap30BaTh MOMOIIHIK» IIPU PYYHOM BBOJIE
CTaBUTH HE HY’KHO.

MoskHO yKazaTh cmocob BKJIIOYEHHS CYMMbI B TaOJIMYHYIO YaCTh:
(pukcupoBaHHOH, yKa3bpiBaeMoOll B JOKyMeHTe, WU <«KaK IPOILIBIN
pa3» — paBHOMH AT KaXIOTO COTPYAHMKA CyMMe M3 IIPeIBIAYIIero
nokymenta «[lo cpennemy».

MoxHO yKkazaTh BpeMs B QHSAX U 4YacaX, KOTOpoe OyIeT BBIBO-
AUTHCS B TaOJUYHON 4acTH.

[Ipu pyuyHOM BBOZE DOKyMEHT MOKHO BBOJUTH KaK HA OJHOTO CO-
TPYAHUKA, TAaK U HA HECKOJBKIX COTPYAHUKOB.

[Tpu BBOHE cOTpymHHKa B TaOJUYHON YacTH aBTOMATHYECKH 3a-
HOJTHsIeTCS GOJIBITMHCTBO Tpad. [laHHBIE 3alOMHSIIOTCS B COOTBET-
CTBUM C JAaHHBIMHU O COTPYJAHUKe Ha JaTy JOKyMeHTa U YCJIOBUAMH,
YCTaHOBJIEHHBIMU B IIalKe JOKYMEHTA.

3HaveHus1 JT0ObIX Tpad MOKHO M3MEHUTb.
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[Mocne samosHeHUsT TaGIMIHON YaCTH MOJKHO H3MEHUTDH YCIOBILS

B IIanke (BpeMs, CYMMY), TIOCJIe 4eTO HA)KATh KHOIKY . [Ipu aTtom
B TabJIMYHOI YacTH AaHHbIE U3MEHSTCS Ha HOBBIE 3HAUYEHTS.

5.2 MOMOLWHUK «PacueT no cpeaHemy
(oTnycK, KOMaHAMPOBKa)»

OTOT TOMOIIHUK IMpPUMeHsAeTcsd, KOIrJa HY)KHO HAYUCIUTh CYMMY
OILIATHI 3a AHU OTIycKa. VIM MOXHO TOJIb30BaThCSI U B APYTUX CJIY-
Yasx, KOTJa HaJ0 HAYHUCIUTh OIUIATy II0 CPelHeMY 3apaboTKy,
HaIllpuMep, 3a BpeMsA B KOMaHIUPOBKe WM KOMIEHCAINIO 3a HewC-
MOJIB30BAHHBIN OTIYCK, CYMMY BBIXOTHOTO MOCOOT.

Cpennsia 3apiuiaTa B HOMOIIHIKE PACCYUTHIBAETCS 3a JT060€ KO-
audectBo MecaneB (or 1 mgo 12), mpenimecTByONMX Mecdiy Hadasa
OTITyCKa.

Jlns BBI3OBA IOMOIMHMKA HY’KHO IIpu BBojAe AokyMmeHTa <«Ilo
cpeqHeMy» MOCTaBUTH (iaskok B mose «Vlcmosab3oBaTh MOMOIIHUKY
u BBIOpaTh moMOIMHUK «Pacuer mo cpextemy (OTIIYCK, KOMaHIHPOB-
Kai». Ecin  moMmMommHUMK  TOAKTIOYEH K  KHOIKe JOKyMeHTa
| Nocpearery |y nanenn ’KypHasIa, TO IPH HAKATHH HA 3Ty KHOIKY
OyIeT JaHa BO3MOKHOCTH BBIOOpPA 3TOTO TIOMOIIHUKA.

B momomHuKe pacdera GOJTBIIMHCTBO TOJIEH 3alOJHSIETCS aBTO-
MaTHUYecKd, HO UX 3HaUeHUSI MOKHO M3MEHUTb.

B mose «YupexmeHue» aBTOMATUYeCKN BBIBOAUTCSI OCHOBHOE
yUIpesKIeH e, B KOTOPOM pabOTaeT COTPYIHUK.

B mone «CorpyaHuk» HYKHO BBIOpaTh COTPYIHHKA, KOTOPOMY
PACCUUTHIBAIOTCS OTIIyCKHBIE.

B undopmammonHoMm mose <«/[oMKHOCTh» BBIBOAUTCS OCHOBHAS
JOJKHOCTh COTPYAHHKA B BbIOpaHHOM yupexaenun. OTHAKO OT-
OYCKHbIe OYAyT PacCYUTHIBATHCS M3 pacdyeTa 3apILIaThl, MOJTyYeHHOI
Ha BCeX JO/KHOCTIX B 3TOM yUpeKIeHUM.

B momomiHuKe pacuera 4yeThipe OCHOBHBIX 3akmaaku: «OOimues,
«Pacuer 6asbi», «IIpemuns, «Pacuer cymmbr». [lpn Hammaum 101mo-
HUTEJTBHOTO OTIIYCKAa, KOIZIa ITOCTaBJIEH COOTBETCTBYIOINI (PIaKoK,
MOABJISETCS JOTMOTHUTeabHASA 3akaagka <«/lomormycks Ilpu oTkpsr-
TUH TOMOIIHIKA aKTyalbHa 3akaaaka «Oormes.
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& MOMOUWHHK: Pacyer otnycka [nox. Ha no cp y N:JIT00D000003 or 10.06.__:00) _ O X

{| Mepesmu | FL | Bononnume nepepacuer % (¥ (2)

PACYET OTNYCKA AT000000003 v 10.06.2013 & Yupemwaerue | NenaptameHt Tpyda LG
CoTpuyaHue, Mriwmna T.H. ... A| [Jnepepacuer

Homwrocte | [ nasHeld Gysrammep G [ paceuqTaTs o BeIGpaHHoN A0mKHOCTH

Otiwme Pacuer taskl [ pertid Facuet cyrarel Mevats

Mpuk.az AT000000003 | or (100620013 & 2

Bun pacueta | OTnyck ouepeaHo ~ | 3anepuon o 01.01.2013 & no 31122013 &) .. |+
Bua otnycka |B kansHaapHER gHAR L=y [ ecTe aon. aTnyek,

Bua sperenu | ExerogHet ocHoEHON onnasmeast,,, & Tatens 5-TH gHEEHAA HEaenA | X
Hauicnenue | Otnyck ouepsnHoi .Q Craryc padoTel 0 cHOBHOE MECTO PatOTEI .. Q

Mepuon c 11.06.2013 & 2 no [09.07.2013 & 2| na | 28,00) an.

E:;:;Hb'” 12 2| mec. | Wions 20012 r. - Mam 2013 r. < || pacyer, Mcxoas M3 MECAYHON CTABKK
|| aHammsMpoBaTE NeprHon HAYMCNEHKMA

HylTeIESTE OTPAGOTAHHDE BREMA N0 HuyuTeIBaTE Gasy No

OcHOEHOE MEcTo patoTel [TAAEHLIR Bysrammep)

OcHoEHOE MecTo patdoTel [MNaeHEIR Byxrammep)

MNogpasnensHue | Pacnpeienme cytbay No NOGPasaensH4am =

KEE. FPacnpegeue cyrky no EEK -
Craren zaTpar | OITHECTH CYbitdy HE CTATEID SaTPAT | | Packoakl Ha oNNaTY TRYAS .Q
He WHISKCUPOEATE CReqHWi sapatoTor NpW pacuete || OKPYFAATE CREAHM 3apatoTok 4o | 2 5 |3H.

He yuuTbIESTE BpEMA CEepRypoYHON padoTel |l

Cpeanuqi

33,37
sapafioTok,
Cuypdrda 927836
» Paccudmate | [ | peaakTHPOBATE BRYSHYO = Nevate | = Npoeectu | MNeperecti B qokyveHt | 3 3akpems

3axmanka «O6mues. B momax «IIpukas» u «0T» HYKHO BBECTH
HOMep U JaTy TpuKa3a 00 OTIyCKe.

B mome «Buz pacuera» m3 OTKPHIBAIOMIETOCST CIHCKA HEOOXOAMMO
BBIOpaTh HYKHBINl BHUJ OTIIyCKa: OTIYCK OY€PEeTHOIl, OTIYCK OIIOJ-
HUTEJIbHBIN, OTHYCK y4eOHBIN, KOMIIEHCAIUSI OTMYCKa, KOMAaHIUPOB-
Ka.

Ecian BbiOpaHa He KOMaHIMPOBKA U He Y4eOHBIN OTMYCK, TO B
MOJIAX «3a MEePUOoJ C» U <II0» 3a/aeTCs MepHoj, 3a KOTOPBIN pacCdm-
THIBAeTCS OTILYCK.

B mone «Buzx ormycka» 1o yMOJTYaHUIO BBIBOIUTCS «B KaJeHAAp-
HBIX THSAX». ECau OTIyCK TpexocTaBisieTcsi B pabounMX AHSAX WM B

pa6oq1/1X JHAX 110 ]lICCTI/I,Z[HeBHOfI Heae1e, To Ha/ldo BbI6paTB 9TO 3Ha-
JeHue.
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Eciu coTpyaHuky InpenocTaB/seTcs HapsiAy C OCHOBHBIM JOIOJ-
HUTEJBHBII OTILYCK, U BBl XOTUTE Y9€CTh €T0 OTAeTbHO OT OCHOBHOTO
oTmycka (OTAeTbHBIM HauUCIeHHeM WJIN OTHEeCTH Ha JAPYIYIO CTaThio
3aTpaT), TO HY’KHO IOCTaBUTH (DJIAKOK B TIOJI€ «€CTh JOILOTIYCK» I
Ha TIOABUBIIelicsA 3akiajike «/[om.oTmyck» BBecTH JaHHBIE O JOIOJ-
HUTEeJTBHOM OTIIyCKe: BHJ BpeMeHN, HauWcJIeHue, CTaThlO 3aTpar, a
TaK’ke Iepuo/ U KOJIUYeCTBO JHel JOIOTHUTEIbHOTO OTIyCKA.

B mose «Bun Bpemen» BoIOUpaeTcs HEOOXOAMMBIiT BUI BPEMEHIL

B mosne «Tabemp» aBTOMaTH4eCKH BBIBOAUTCST BUI Tabesrst, MO KO-
TOPOMY paboTaeT BBIOPAHHBIN COTPYAHUK. 3HAYeHUE IO MOJKHO
U3MEHHUTb.

B mone «Hauncnenuwe» mo yMoOTY4aHUIO BBIBOAWTCS HAYICJIEHUE
«OT1myck». MoXHO 3aMeHUTH ero IPYTHM HauHCJIeHIEeM.

B mome «Crathsa 3aTpaT» aBTOMATHMYeCKH BBIBOAUTCS CTaThS 3a-
TpaT, Ha KOTOPYIO OTHOCHUTCS BBHIOpAaHHOE HAUYWNCJIEHIE B COOTBET-
CTBHUH cO crpaBouHUKOM «Hauucrenus». MoxkHO BBIOpaTh APYTYIO
CTaTblo 3aTpar.

B momax «Ilepmox c» um «mo» 3amaeTcs mepHoi, Ha KOTOPBIi
IIPEeJIOCTABIIETCS OTIIYCK, B TIOJIe «HAa» BBIBOAUTCS KOJIYECTBO THEMH
ormycka. Ecinm W3MeHUTh mepuoJ TpeIoCTaBIeHHSI OTIyCKa, TO
ABTOMATHYeCKH IepecInTaeTcs] KOJIM4YecTBO [Hell oTmycka. llpm
N3MEHEHUH KOJMYeCTBAa [AHell OyaeT TpeasosKeHO M3MEHUTh IaTy
OKOHYAHMUS OTITyCKa.

B mome «Craryc paGoThl» BBIBOAUTCSI CTATyC PabOTHI COTPYIHHU-
ka. Ecan coTpyaHuk paboTaer u MO OCHOBHOMY MeCTy pabOTHI U IO
COBMECTHUTENBCTBY, TO B MOJIX <«YUUTHIBATh OTPaGOTAHHOE BPEMs
0> U «YUHUTHIBaTh Ga3y 1MO» YCTAaHOBKOI COOTBETCTBYMOIINX (hrak-
KOB MOJKHO BBIOpaTh, KaKOe BBIOMPATh BpPeMs IJISI pacdyera OTIyCKa
U TI0 KaKoil 6a3e CYMTATh: IO BCEM MecTaM PabOTHI MU IO KaKOMY-
TO OHOMY.

B none «Pacuetnsiil mepnoa» HY>KHO yCTAaHOBHUTH YICJIO MECSIIEB,
3a KOTOpoe OyZeT pacCYuTHIBAThCS cpeqHuil 3apaboTok. Ilo ymomua-
HItOo ycTanoBaeHo 12 mecsres. [Ipu HeEOOXOAMMOCTH MOKHO CABH-
HYTh MHTEPBAJ pacyeTHOTO MepHoja.

Eciu mocraButh hIakok <«aHAIU3UPOBATh Iepuo] HAUYNUCIEHHI»
U BHIOpaTh MEpUOJ HAYMCIEHWil, TO HPU pacyere OTHycKa OyayT
AHATM3UPOBAThCSA HE JAaThl JOKYMEHTOB, 32 KOTODPBIE BBIIIOJTHEHBI
HAYNCJIeHS, a TIepHO/Ibl HAuYNCIeHNH.

CyMMy OTIYCKHBIX MOKHO OTHECTH HAa OJHO BBIOpaHHOE TIOIpa3-
lieJieHne, TI0 YMOJYaHWIO — Ha MOJpasfielieHie, B KOTOPOM paboTaer
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COTPYAHHK, WJIU paclpeellTh IO IIOApa3eseHUusAM, Ha KOTOpble
OTHOCHJIACh 3apIljIaTa COTPYAHUKA B PACUETHOM IlepHofe.

AHATOTMYHO CYMMy OTITYCKHBIX MOJKHO OTHECTH HAa BBIOPAHHBIN
KBbK nmm pacupenenuts mo KBK.

Ecim moctaButh (hrraskok <«He YIUTHIBATH BpeMs CBepPXypPOYHOI
paboThI», TO TIPU pacueTe OTIYCKAa BPeMsi CBEPXYPOUHON paboThl Gy-
JeT UCKJIOYEeHO U3 pacueTa.

Ecin mocraButh duaxkoxk B mose «He Bwiaemnats cymmsr PK,
CEB», T0o cymMbI paiioHHBIX KO3(h(UIHMEHTOB I CEBEPHBIX HAI0ABOK
OYIyT BKIOYATHCS B CYMMY OCHOBHOTO HAYHCJIEHWS OTIYCKHBIX.

[Tpu HaKaTHHN Ha KHOIKY [ FFEETEE OyIeT IMPOU3BeIeH pacdeT
cpeaHero 3apaboTKa W CYMMBI OILUTATHI OTHYCKHBIX. DTH JaHHBIE W3-
MeHATh Heab3sd. Ho ecam moctaBuTh (hra’koK B IOJIE <«PETAKTUPO-
BaTh BPYYHYIO», TO MOKHO Oy/[eT MCIPAaBUTh JaHHBIE O CPeIHEM 3a-
paboTke.

3axmanka «/lom ormyck». B 3akmamke B mone «Bua Bpemenms»
cexyeT BBIOpaTh BUJ BPEMeHWU, HAUMCJIEHHe, CTAaThiO 3aTpaT, a Tak-
’Ke 3aIaTh TepuoJ U KOJUYEeCTBO JHEN TOMOJTHUTETBHOTO OTIIYCKA,

|» PaccuuraTe |
IIocJe 494ero HaXaTb KHOIIKY .

3akmanka «Pacyer 6assi». B 3TOll 3akirazke IMPOU3BOIAMTCS pac-
deT cpeaHero 3apaborka. [Ipm HEOOGXOAMMOCTH MOKHO OTKOPPEKTH-
poBaTh JaHHBIE A pacdeTa cpeaHero 3apaboTka - BpeMs pabOTHI
COTpYIHUKA U CYMMBI HAUHCJEHUN, KOTOpBle YYUTHIBAIOTCA TIpU
pacyeTe cpefHero 3apaboTKa.

B TabmuuHON YacTH pacCYMTHIBAETCS BPEMs M CYMMBI HAdmCJIe-
HITi1, TOJTHOCTBIO BXOASIINX B 6a3y /IS HAYNCTEHUS OTIYCKHBIX.

CTpoKH 3amoTHATCSI HAaUMEHOBAHUSAME MecsAIleB PacieTHOTO Iie-
puoza.

B rpade «O1p.an.» u «OTp.yackl» BBIBOAUTCSA KOJUYECTBO OTpa-
GOTaHHBIX JHEl 1 YacOB 10 Tabelio COTPYIHUKA.

B rpade «Hopma nn.» m «Hopwma yacwl» BBIBOANTCS HOpMa JHeil
1 9aCcOB IO TabeTo COTPYAHIKA.
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&~ MOMOWHMK: Pacuer otnycka [nox. Hawucnenwe no cpeavemy NJITOD0000002 or 14.0..:00) _ O X

Neiicrena -|| MNepelmd | (2

2

PACYET OTNYCKA AT000000002|ar| 14.02.2011 | 8| Yupeswaenue | JenaprameHT Tpuaa e}
CompyaHuk Conceeés .7 (e Jom#HoCTE MNupekTop AeEnagTaMeHTa
O6wme FPacuet Bazel Mpetdu FPacuer cyrdrdkl
EE Eﬁ [T oKpyraATE pacueTHOE BPEMA A0 2 SHAKOE NOCAE SaNAToN
Mz | Mepuog, O7Tp. aH. Hopra g, | KaneHa, or... | Pacy, Cyrraa KEE. MHIO
EpErdA
K.aneHa. oH.... Moapasaenetye

1| = ST 19,00 19,00 28,00 29400 25000.. 1.0
2010 r. 28 00

2500000 07307024210000327 ... 1.00..

ARNapaT AENapTareH, .
2 ® Mapr 22,00 22,00 31.00 29,400 2500000 1.00...
amor. 31.00
3 ® Anpens 22,00 22,00 30,00 29,400 25 000,00 1,00...
. 30,00
4 @ Mai 2010 13,00 13,00 .00 29,400 25000,00 1.00...
r -
249,00 243,00 3E5.00 | 352,800 309 800
365,00 L
[ pasBepHYTE N0 HEHCAEHMAR [V yuTEIESTE MPpOrYNE! Kak oTpaGOT aHHOE EpEMMA

|| san@anaTe oTpatioT aHHEIS KaNEHLAPHEIS AHK N A3HHEIM Ta5eAEHOrS Y4eTa
[#] He MCKKYATE NPSEOHUMKK MPM ONPEAENEHMM KANEHISPHEN OHEM B PACYSTHOM NEPMOLE
|| cunmaTe NpaEaHMYHEE OHW, NPMAGGALIMECH HE NMEPHOL OTMNYCKA, KakK OTPagoT SHHEE

Ot 878,12

F3paGoTok z

Cyraraa 24 587,36

» Paccuurate | || penakTHpOBaTE BRYYHYIO = Mevate d MpoeecTu | MNepeHecTH B gokymeHT | 2 3akperme

B rpade «Kanenn.nn. B mecsarey, «KameH1.0Tp.HE» BBIBOAUTCS
KOJIMYeCTBO KaJleHJAapHBIX AHeHl B Mecsdlle, a Tak:ke KOJIUYeCTBO OT-
paboTaHHBIX KaJeHIapHBIX JHEIl, TO eCTh 3a HCKIIOYEHIEM IHeill He-
BBIXOJIA.

B rpade «Pacu.Bpems» paccumTBIBaeTCs KOJIMYECTBO paboymx
WU KaJeHJapHBIX [Hell, KOTOpble YYUTHIBAIOTCSI TIPU pacueTe Cpel-
Hero 3apaboTka. B mOMOIHIKe KOJTMYeCTBO PACUYETHBIX IHEIl OTpe-
JIeJISIETCST B COOTBETCTBUH C TIOPSIIKOM pacyeTa CpeHero 3apaboTka,
VTBEP>KAEHHOTO 3aKOHOJATEIbCTBOM.

B rpade «Cymma» BBIBOAWUTCA CyMMa HAYUCIEHUH 3a KaKABINA
MeCSIII, BXOJSIMX B 6a3y MOTHOCTHIO.

B rpade «KBK» BriBoautcs KBK, Ha koTOpoe oTHOCHTCS Hadic-
JeHue oTmycka, a B rpage «IloxpasnesneHues BBIBOAUTCA HYy:KHOE
Ho/JpasjieeHue.
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B rpade «MH/I» BBIBOAWTCS K03h(puUIlMeHT MHIEKCAlUH OTIIyC-
Ka.

Ecim paccymTath MOMOIIHHK C HOCTaBJAEHHBIM (JIaKKOM <«pas-
BEPHYTh MO HAYHUCIEHUSIM», TO B TaOJIWYHOI dYacTH B CTOJIOIE
«Hauncnennsas mosIBATCI pa3BepHYThle CyMMBI He Touibko Mo KBK
U CTaThsAM 3aTpaT, HO U 10 HAYHICJIECHISIM.

Eciun Heobxommmo paccMarpuBaTh AHU IIPOTYJIOB, Kak oTpabo-
TaHHbIE JHHM, TO HYKHO IOCTaBUTHh (DJIAKOK <«yYUTHIBATH IIPOTYJIBI
KaK 0TpabOTaHHOE BPEMSI».

OTtpaboTaHHble KaJe€HIapHbIE THU B MPOTPAMMeE PACCUMTHIBAIOTCS
Kak 00Ilee KOJIMYECTBO KaTe€HIAPHBIX THell MHUHYC IHU HeBbixoma. K
JHSIM HEBBIXOJIa OTHOCSITCSI OTIYCK, OOJTBHUYHBIN, MPOTYJI, KOMAH/II-
POBKU ¥ [pyTHe IHH OTCYTCTBHS Ha pabote. Ecam HeobOXommmo,
4TOOBI KaJeHAapHbIE THU CYNTATHICH B COOTBETCTBHH C JOKYMEHTOM
«Tabenp yuera pabGovero BpeMeHH», TO CIEAYET PACCUNTATh MOMOII-
HUK C HOCTaBJEHHBIM (DIAKKOM <3amOJHATH OTPAOOTAHHBIE KaJeH-
JlapHbIe THU TI0 JaHHBIM TaOeJIbHOTO y4YeTas.

[Ipu ycrtanoBieHHOM ¢iakke «CUUTATh NPasAHUYHbIE IHU, HIPH-
XOJSITIMeECS Ha TEPUOJ OTHyCKa, Kak OTpabOTaHHBIE» TIPH IMOJCYETE
THell HeBBIXOJAa, B OTIyCKe, IIONABIIEM B PpacYeTHBIH IEpHOJ,
[Pa3AHUYHBIE THU YYUTHIBAIOTCS Kak OTPAbOTAaHHOE BPEMSI

3aknaaka «IIpemuus». B 310l 3aKk7TaZKe pacCYMTBIBAIOTCI CYMMBI
HAYNCAeHUl, BXo[sdmue B 0a3y /s HAYUCJHEHUS OTMYCKHBIX He
HOJHOCTBIO. ITO MOTYT OBITh, HAPUMEDP, CYMMbI TOJ0BOil IpeMUH,
IIpeMUH 32 BBICIYTY JeT U T.IL

CTpoku 3aloTHAITCS HaUMEHOBAHUAME MecAIlleB PacueTHOTO Iie-
puona.

B coorBerctBytonmx rpadax BBIBOIATCS: HAYUCJIEHUE, CIIOCO0
BXOKIeHUs B 6a3y /1T OTMYCKHBIX, J€TUTENb, TPU3HAK BXOKAEHIS
IIPOIIOPIINOHATTFHO BPeMEHN.

B rpade «BKJI» moxkHO CcHATH (JIa’kOK, TOTJa CyMMa Hadmce-
HII He Oy/leT BKJIIOYEHA B PacyeT CPeIHero 3apadoTKa.

B rpagax «Cymmar, «Cymma PKy» u «Cymma CEB» BeIBOASTCA
CYMMBl HayHCJIeHWil, pailoHHBIX K03((PUINEHTOB U CeBepHBIX
Haa16aBOK.

[Ipu pacuere cpexnero 3apaboTKa 3TH HAYMCIEHHUS OTHOCITCS Ha
coorBercTByomme KBK m moapasmereHns wim pacupeessiorcs
MeXIy HUMH B 3aBICHMOCTH OT YCJOBHII, YKa3aHHBIX Ha 3aKIagKe
«O6mue».
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MosHO ompeaenTh TpaBUIa BKIOYEHUS CYMM IpeMuii B 0asy
JUTSL pacdyeTa CpeIHero 3apaboTKa, YCTAHOBUB COOTBETCTBYIOIIIE 3HA-
YeHUs MepeKaovaTesell Ha 3TON 3aKIaIKe.

MoskHO OTpemakTMpoOBaTh 3HaUYeHWd TMoKazaTeneil. [[ma aroro
HY;KHO TIOCTaBUTH (bJIa’KOK B ToJie «PeqakTupoBaTh BPYUYHYIO».

3aknaaka «Pacger cymMmBI».

&~ MOMOWHMK: Pacuer otnycka [nox. Hawucnenwe no cpeavemy NJITOD0000002 or 14.0..:00) _ O X
DedicremA ~ | Mepebma | (2)
PACYET OTNYCKA AT000000002|ar| 14.02.2011 | 8| Yupeswaenue | JenaprameHT Tpuaa e}
CompyaHuk Conceeés .7 (e Jom#HoCTE MNupekTop AeEnagTaMeHTa
O6wme Facuet Gazel Mpetdu Facuer cyrdrkl
EH
Mz | Mepuog, Cyrara KEFK. HauucneHue
THi4 Yack MNogpasaeneHue
L AR=R P cepanc 2011 r. 11 415,56
13.00 74286
15.02.2011 - 28.02.20... 11 41656 07307024210000327 / Pa.. | OTnyck ouepenHoR
12,00 74,286 ANnapaT AenapTareqT a
2 = Mapr 2011 r. 13171.80
15.00 85.714
01.03.2011 - 16.03.20... 1317180 07307024210000327 / Pa... | OTnyck ovepeaHoi
15,00 85,714 Annapar genaprareqTa
[ He npoEoamTE Cymry
Cp=md: 878,12
=apatoTok, :
Cyraraa 24 RET 36
» Paccuwrats | || penakTHpoBaTh BpysHY = Nevware | =) Mposectu | MNepetecTi & aokymert | % 3arkpems

B aroll 3akmazike pacCYMTHIBAIOTCA JaHHBIE O CyMMe HA4YUCJIEH-
HBIX OTIYCKHBIX C paclpeleeHHeM MO MecslaM, Ha KOTOpBIE IpH-
xoxaTcsa aHu oTmycka, mo KBK, 3a cueT KOTOpBIX HAumCIAIACh 3a-
paboTHasl TIaTa, W IO TOApa3leeHnsIM, Ha KOTOPble OTHOCHJIACH
3apaboTHAs TLIaTa, YIUTHIBaeMas MPU pacyeTe CPeaHero 3apaboTKa.

Mo:xHO M3MeHUTh JaHHbIe. /[ 3TOro HY’KHO MOCTaBUTDH (DIaKOK
B mosie «PemakTipoBaTh BpyuYHyI0». /laHHbBIE M3 3TOil 3akmagku Oy-
YT TEePeHOCUTHCS B TAOMUYHYIO YaCTh JOKYMEHTa.

B momax «Cpemumuii 3apabotok», «PKs», «CEB» mocse mpousse-
JIEHHOTO pacyeTa BBIBOATCS CYMMBI CpeqHero 3apaboTKa, ero paii-
OHHOTO KO3(ddUIleHTa U CeBePHOIT HaaOaBKIL.
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B momax «Cymmar, «cymma PK», «cymma CEB» BeIBOASTCA
CYMMBI OTITYCKHBIX, PAlOHHOTO KO3((UIMEeHTa U CeBepHON HaabaB-
KIL.

Bo Bcex 3akiagkax MOKHO HasKaThb KHOIIKY U TIOJYYUTh
medaTHylo GOpMy pacyeTa CpeIHEro 3apabOTKa W HAYMCIeHHOM
cyMMbL. Kpome TOro, MOKHO HOJIY4YNTh YHUGUIPOBAHHBIE (DOPMBI
IpHKasa O MPeIoCTaBIeHNN oTmycka pabotHuky (dopma T-6) u 3a-
HIICKH-pacyeTa O MPeIOCTaBIeHnN OTmycKa paboTauky (dopma T-
60), samucku-pacyeTa 06 yBOJIbHeHUH coTpymaHuka (dopma T-61),
3allMCKHU-pacyeTa 00 WCYUCJIEHUU cpefHero 3apaborka (dopma

0504425).

5.3 MNomowHMK «PacyeTt oTnycka
rOCYyAapCTBEHHbIX Cy>XKalux»

[TomommHMK TpeaHA3HAYeH I pacdyeTa OILIAThl OTIYCKa TOCY-
IapCTBEHHBIX TPakKAaHCKUX CIysKalmx. PacdeT BemeTcs B COOTBeT-
crBun ¢ nocraHosienneM [IpaBurensctBa PD ot 6 centsops 2007
r. N 562 «O06 yTBepskieHUN MPaBUJI UCYUCTIEHUS TEHEKHOTO COJep-
’KaHUA (deepaJbHbIX TOCYAaPCTBEHHBIX IPAKIAHCKUX CJIYKAIIIX».

B mone «Yupexaenme» mpu MHOTOPMPMEHHOM ydeTe aBTOMATH-
4eCKH BBIBOIUTCS OCHOBHOE VUYPEKIEHIE, B KOTOPOM pPaboTaeT co-
TpyaHuK. Ecam coTpyaHuk paboTaeT B HECKONBKUX YUPEKIEHU,
MOJKHO BBIOPATh IPYTO€ VUpesKIeHIUE.

B mome «CoTpyaHuk» HYKHO BBIOpaTh COTPYIHHKA, KOTOPOMY
PacCYUTHIBAIOTCS OTIYCKHBIE.

B monsa «IIpukas», «oT» Hy;KHO BBeCTH HOMED U AaTy IpHKasza 00
OTIIyCKe.

B momorauke pacuera tpu sakmagku: «Oo6mmes, «Pacuers, «Ile-
4aTh». [Ipn OTKPHITHM TOMOIIHNKA aKTyalbHa 3akiamgka «Oorrmes.

B saknagke «O061mmes 3alOTHSIOTCS PEKBU3UTHL

«Bun pacueras - BbIOMpaeTcs BUA pacdyeTa M3 CIMCKA: OTIIYCK
OYepeHON, OTIYCK AOIOJHUTENbHBIN, OTIIYCK y4eOHBIN, KOMIEHCA-
U OTITyCKa, KOMAHIUPOBKA;

«3a TEepUoN C», «Mo» - (AJad OTIycKa, KOMIEHCAIIMN OTIyCKa)
HY’KHO yKasaTh Iepuof (paGouuii To1), 3a KOTOPBIH MPeI0CTaB/IseT-
cA OTIYCK;

160



Inasa 5. Onnama no cpeonemy 3apabomky

«Bun Bpemenu» - Bua BpeMmeHU Ais1 oTpakeHust B Tabeme T-13
(3amoJTHsIeTCST AaBTOMATUYECKHU TP BBHIOOPE BUA PacyeTa);

«€CTh JIOML.OTIYCK» - €CJAU COTPYAHUKY TPEIOCTaBIIETCS HapsIy
C OCHOBHBIM JIOTIOJTHUTEJNbHBIN OTIYCK, U BBl XOTUTE Y4eCTh €Tr0 OT-
JeTPHO OT OCHOBHOTO OTIYCKa (OTAEJbHBIM HAYWMCJIEHUEeM WJIH OTHe-
CTH Ha JPYTyI0 CTaThio 3aTpaT), TO HYKHO IMOCTaBUTH (DIa’KOK B
moJie «ecTh JOM.OTIycK». Ilpm sToM Ha 3akmaake <«/lom. otmyck»
HY’KHO BBIOpATh /IS [IOMOJHUTENBHOTO OTIYCKa BUA BPEMEHH,
HAYHCJIeHNe, CTaThIO0 3aTpar;

«Hauucnennes» - mo yMmMos4aHWio BBIBOAUTCS HavyuciaeHue <«Ot-
myck». MOJKHO 3aMEHUTDH €T0 IPYTUM HAYUCIEHUEM;

«Ilepuox c», «1O» - yCTaHABAMBAIOTCA JaThl Hayajda M OKOHYAHUS
OTITyCKa, a TaKXe KOJIMYECTBO THEN OTITyCKa,

«O1raynBaTh NMPA3AHUKH» - €CIU HEOOXOANMO OILIATUTH ITIPasi-
HUYHBIE JHU, TONABIINE HA IEPUOJ OTIYCKa, TO HYKHO IOCTABHUTH
raskok «OmmayuBaTh Npa3IHUKNY;

«KBK» - mo ymosgaHuio 3amoJiHIeTCd U3 KOHCTAaHTH «OCHOBHOM
KBbKy»;

«Ilompasmenennes - TompasaelleHUe 3aTpaT, Ha KOTOpoe Oyer
OTHECEHO HAYMCJEHWe, TI0 YMOJYAHUIO 3alOJHAEeTCS MOoapas/ieeH -
€M COTPYIHUKA;

«Jl0KHOCTBY - TOJIKHOCTB, Ha KOTOPYIO OyIeT OTHECEHO HadIiC-
JIeHWe, TT0 YMOJTYaHUIO 3aTOTHAETCS MOKHOCTBIO COTPYAHNKA,

«Ctatha 3aTpaT» - aBTOMATHUYECKH BBIBOAUTCS CTaThs 3aTpaT, Ha
KOTOPYIO OTHOCHUTCSI BBHIODAHHOE HAUHCJIEHHE B COOTBETCTBUM CO
cupaBoYHUKOM «Hauncnenmsay;

«He Boimenars cymmbr PK, CEB» - ecau moctaBuTh (hIaskok, TO
CYMMBI PaflOHHBIX KO3(h(UIIMEHTOB U CEBEPHBIX HaA0aBOK OyayT
BKJIIOYAThCI B CYMMY OCHOBHOTO HAYWCJEHUS OTIYCKHBIX.

Hactpoiika 3amosHsIeTcsT aBTOMAaTHYECKU TIPU BBIOOPE COTPYIHHU-
Ka WK 1o KHomke «OOHOBUTH HACTPOMKY>.

JlOJKHOCTHOI OKJIAJA, OKJAA 1O YHHY - OKJAABI COTPYAHIKA Ha
JaTy Hayvaja OTILYCKa, IIPU CHATOM (hIa’kKe «yYHTHIBATh IOBBIIIEHTE
OKJIaJIOB BO BPeMs OTIyCKa» B pacuyere OyAyT y4acTBOBATh 3THU 3Ha-
YeHUs, PU YCTAaHOBIEHHOM (hiiakKe OYAyT YYNUTHIBATHCS BCE TMOBBI-
IIEHUS OKJIAZ0B BO BPeM: OTIYCKa;

[TocTosinEble HAgOGABKU - IIOCTOSTHHBIE HaA0aBKU COTPYIHUKA,
BXomAmMe B Oasy I pacyeTa OTIYCKa, (hIaKKaMU OTMedYeHBI
HaI0aBKH, YYACTBYIOIINE B PACUETE;
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Hauucnenns, sxoasamme kak 1/12 - HauncieHus, BXoasinue B Oa-
30ByI0 cymmy Kak 1/12 or HaumcieHHOW cyMmbl (IIpeMUU 3a BHI-

HmoJIHeHne 0c000 BaKHBIX M CJIOKHBIX 3aJlaHUil, MaTepuajibHas II0-
MOIIIb );

|$ Paccuurare |
HpI/I HaXaTu Ha KHOIIKy —————————— 6YI[€T IIpOU3BEAEH pacdeT

6a30B0i1 CYMMBI 1 CYMMBI OILJIaThl OTIIYCKHBIX.

& NOMOWHMWEK: Pacyer oTnycka [nok. Haukcnenue no cpeanemy NeAT000000002 o 14.0.:001 = _ [0 X
Dedicreua - | Mepebmu | (2)

PACUET OTNYCKA | OTO00000002) or  [14.022011 |

Uupexaerie | Jenaprament Tputa .14
(217 rocyYn ApCTEEHHBN MPAMAAHCKMY CYHALME]
Corpuahuk | Conoseés 1.7, e Mpueas | ATO00000002 | or  [14022011 &
Tume | | Pacuer Meuare
Bug pacueta | Ornyek auepeaHoi | 53 NEPUOL & |m.ot.2011 &l na|31122011 £ |:|
Bug eperieHd | ERerooHeil OcHOBHOM onnadHEasts ., [JecTe aon. otryck
HaumezneHue | Ornyce ovepenHon el KEK, | 07307024 210000327 / Pacroae [ ... S|
Mepuon [15.02.2011 & = |no 16032011 £/ 2| Moapasnensnqe |Annapar nenaprameHTa L.al
Onnature |m| OH. Non#HocTe | DupekTop aenapTamenTa .14
[ onnauMBaTE NpasaHIARM Crares satpar | Packoge Ha onnary Tpuaa .14
~Hacrpoiira %
Ornanb [MOETOAHHEIE HANGEEKK Haunenenus, Bxogawme kak 1/12 &3 K
TomkHoCTHOR oknag IWHUEI M Denesttoe conepiatie, 100 Pys. HaumcneHme Cyrraa
Oknag no 4mHy |WUUE| [wIMecaunan nperaun, 50 % ot oTae... MNperua no Wroram roga 12 000,00
| VHHTEIBATE MOBILEHE OK13A0E |¥|Hanfaerka sa caomHOCTE, HanpA...
~— BO BPEMA OTNYCKA
HuMTEIBATE HEUMCNEHUA
[ okpyrnATE & GobWyk CTOpOHY c 01022010 & no 3102011 £

Cyraraa 43 047 B0

| » Paccuwa‘rbi [ penakTHpOEaTE EpYYHYD = Mevate ﬁ MNpoeecTu

MepeHecTy B gokyteHT | ¥ 3akpeme

B sakmaake «Pacuer» mpomsBoamTcs pacueT cyMMbl. B Tabmire
«Pacyer 6aswel» mokazaHa Ga3oBasg CyMMa [JIsI pacyeTa OTIyCKa C
pasOMBKOIl MO MecsiaM ¥ IepHoJaM IOBBIMIEHNS OKIaA0B. B Tad-
nuie «Pacdyer cyMMBI» MOKasaH pacyeT CyMMBbI OTIIYCKHBIX C pasOu-
eHneM 1o MecdraMm. PazMep JeHeKHOTO COJep’KaHUS OIIPeAessaeTcs
myTeM JdeqeHust 6asoBoil cymmbl Ha 29.3 (CpeaHEMeCSIHOEe YHCJIO
KaJleHJapHBIX [IHell) W YMHOXKEHHS Ha YNCIO KaTeHIApHBIX ITHel
ormycka. [Ipu HeoOXOAMMOCTH, CyMMBI B TaOJUIlaX MOKHO HU3Me-
HUTh, TOCTaBUB (PIa’kKOK <«peIaKTHpPOBaTh BPYYHYIO». B 3akiamke
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«[Teyarb» MOKXHO BBECTH JaHHbIe, HEOOXOIMMBIE IS 3alOTHEHUS
mevaTHo (opmbl 3anucku-pacyera 0504425.

Bo Bcex 3akiagkax MOXKHO HasKaThb KHOIIKY U TIOJYYUTh
medaTHyo GopMy pacdeta cpeaHero 3apaboTKa U HaYUCJIEHHOI
cyMMbl. Kpome TOro, MOKHO HOJIY4YNTh YHUGUIPOBAHHBIE (DOPMEI
IpHKasa O IPeIoCTaBIeHnN oTmycka pabotHuky (dopma T-6) u 3a-
HICKHU-pacyeTa O MPEIOCTaBIeHNN OTMyCKa paboTHUKY GopMma
0504425.

5.4 NMoMOWHUK «BONIbBHUYHBIN NUCT>»

OTOT TOMOIIHUK INpPUMeHsAeTcsd, KOIrJa HY)KHO HAYUCIUTh CYMMY
moco6usT O BPeMeHHOI HeTPYAOCTOCOOHOCTH 3a AHU GOJIE3HH, 10-
POIOBOTO U TIOCJAEPOIOBOTO OTIIYCKA, OTIMYCKA TI0 YXOAY 3a pebeH-
koM. [lepBHYHBIM TOKYMEHTOM /I BBOJA CIYKUT JINCTOK HETPYIO-
ciocobHoCTH paboTHUKA. [OMONIHUK TpHUMeHSeTCS AT PacdeToB,
HaunHaga ¢ 2011 roga.

[l BBI3OBa MOMOIIIHUKA HY;KHO IIpU Boje AokyMmeHTa «Ilo cpen-
HeMy» TIOCTaBUTh (JIa’kok B moJie «VIcmosb3oBaTh HOMOIIHUK> U
BbIOpaTh moMonHuK <«Pacuyer 6ompHmMYHOTO ¢ 2011 roma». Ecau mo-
MOUTHUK  «DoJbHUYHBIN» TOAKTIOYEH K KHONKe JOKYMEeHTa

HA TaHeJH JKypHAJIa, TO TPU Ha)KaTHH HA 3Ty KHOMKY
OyIeT JaHa BO3MOKHOCTH BBIOOpPA 3TOTO TOMOIIHUKA.

[Tocobust MCYMCIAAIOTCS UCXOISA U3 CPEIHEro 3apaboTKa COTPY-
HIKA, PaCCYUTAHHOTO 3a JBa KaJeHJapHBIX TOa, MPEIIIeCTBYOIIINX
TOjly HACTYILIEHHS BPEMEHHON HETPYAOCIOCOOHOCTIL.

B momomiHnke pacdera OGOBIIMHCTBO TOJIEN 3aIlONHIETCS aBTO-
MaTHUY€eCKH, HO MX 3HAYEHUS MOKHO U3MEHSTb.

O61ue peKBUSUTHI:

«YupexaeHne» - aBTOMATHYECKU BBIBOAUTCS OCHOBHAs OPTaHMU-
3aIls, B KOTOPOil paboTaeT COTPY/IHHUK.

«Ne 6/11» - HY/KHO BBECTH HOMep JIICTKA HETPYAOCTOCOOHOCTH.

«CorpyaHuk» - u3 cupaBoynnka «COTPYIHUKU> HYKHO BBIOpAThH
COTPYIHMKA, KOTOPOMY PaCCYUTHIBAIOTCS OOJbHUYHBIE.

B mnosie BbiGopa THIA JOKYMEHTA IIPEIyCMOTPEHO 3 BapHaHTa:
- MepBUYHBIT 6/,
- TIpoioJKeHne 6/
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- mepepacuer 6/11.

Ecim BBIOpaH THI JIOKYMEHTa <«IpOJOJIKeHHe O//» 9TO 3Ha-
9UT, YTO [AHHBIH OOJBPHUYHBIA JIMCT SIBJSETCS TMPOAOJLKEHUEM
GOJIPHUYHOTO JINCTA, PACCYUTAHHOTO paHee, HPU ITOM HEOOXOIIMO
BBIOPATh JOKYMEHT, KOTOPHIM PACCYMTAH MPEIBIAYIINil GOTbHUIHBII
JIUCT JUISI aBTOMATHYECKOTO OTIPeNeseHIs JaThl Hadaia GOJbHUYHO-
ro, OIUIAYMBAEMBIX AHEH, pacyeTHOro IepuoAa M Oashl I pacyera.
Ecin BbIOpaH THUI JOKyMeHTa <«mepepacdyeT 6//1» TOraa HeOoOXOAUMO
BBIOPATh JAOKYMEHT, KOTOPHIM PACCYMTAH MPEIBIAYIINil GOJIbHUYIHBII
JIUCT IS aBTOMATHYECKOTO OIpele/ieHNsI PEKBU3UTOB TEKYIIEro O /7.
JIBIKEHHsI CTaporo JAOKyMeHTa, BRIOpaHHOTO B 1mosie «Ne 6/71» cTop-
HUPYIOTCSI.

«Buxg 6/m1» - 10 yMOJTYaHUIO BBIBOAUTCS <IO 3a00JEBaHUIO>.
Mo:xHO BBIOpaTh Apyroe 3HadeHMe BUAA OOJBHIMYHOTO JIMCTA.

B saBucuMocTH OT BBIOpAaHHOrO BHa OOJBHMYHOIO JINCTA IIOSIB-
JITIOTCS JOIIOJIHUTEIbHbIE PEKBUSUTHI:

«PebeHoK» - st GOJBHUYHBIX 10 YXOAY 3a PeOGEHKOM BHIOMpPaeT-
cs PeOeHOK, 3a KOTOPBIM IIPOMCXOAUT YXOJ, MaKCHMAJIbHOE YHCIIO
JHEN OIUTaTBI 3a TOA JJIST PacyeTa OCTaTKa OIIAYMBAeMBbIX IHEN B
rozy;

«IepBBIl pebeHOK» - MpPU pacdyeTe MOCOOUS MO YXOAy 3a pebeH-
KOM 0 1,5 JIeT ompemessieT MIHUMAJIbHOE 3HAYEHUE €KEMECSTIHOTO
mocoous.

B momorHuke HeckoabKo 3akianok: «Oo6mmes», «Pacuer Gasbiy,
«Pacuer mocobus», «Pacnpenenenues.

3axmanka «O6mues.
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& NOMOWHWEK: Pacuet 6 o [nox. H no cp y EATO000000002 or 20.0.:00) _ O X

Dedicrena = | Nepeimy | [ _’ _‘“E'; (2) | Beectu nponomkenie | BemonsuTe nepepacier
BONBHWUYHBIA NUCT| I || 20.05.2013 & MN:6in Yupesaerme | denapramedt Tpyaa ., @
CorpuaHie. | MTuuuHa T.H. o Q| Crpaxosoi cTas 13 ner 8 mec. 17 aH. FE. | 1.00
MEREMYHEIR G/ 1 -
Bug 6/n Mo satonesaHuo
Otiwme Pacuer cpegHero sapatoTka Facuet nocotus PacnpegensHue FereunzuTel [TH, neyate
3a cuer PCC 3a cuer patoToaarensa
HauuzneHue B oibHWYHEIR .. Q|| | Hawucnerae EonbHMyHEI 33 cueT patoTonare .. O
OTHECTM Ha pacnp... OTHECTI Ha pacnp...

rll:lnpa:E:nEe_l'IEHl-iEf HI'IDanIEHHE COUHANEHBIX B... nl:lnpa:E:ﬂE!.l'lEle-iEf HI'IDanIEHHE COUKMANEHEIR B...

[
Craten satpar FoHg coumaneHoro cTpaxo... |
(

] ]
] Crarea zarpar Pacxone! Ha onnaty Tpyna [}
KEK 07307024210000327 / Pac... [ KEK 07307024210000227 / Pac... [ ]
Mepuoa ana pacueta cpeaHero sapatiorka: | 20112 r, | 2012 2 |r.  Cnocof pacusta |no Gase CTRAaNOBLI B3HOCOE -
Onnarure O
Mepuoac (130520132 2| no (19052013 3| | Fopuuerme pema
- [w] 6/ MPOT - 1,0000
|v| padioTogaTens 3.00| gHe# B pasmepe o0 — R R G D BEESHACH
SE 40 100 || rpu pacuete 1z MPOT nplteHTe PE K cyrdie 640
i % | =
| (R B[RS |_|cyrara 640 3a mecau He Sonewe MPOT
L D00 awel & pastiepe % [ ] ApM MPEEEIIEHMH OrPEHMYEHHA AONASYHESTE A0 CREAHETD
[ He npoEaauTe Bpera [ | He MpOS0aMTE cyrry
Cyrraa 640 2 84028 Cpeonui sapadoTok 405,75
K.orraeHT apuii
» FPaccuurate [ penakTupoeaTe BpyuHY = Mevats DI Mpoeectu | MNepeHecTy B dokyreHT | ¥ 3akpeme

B pamke «3a cuer @CC» BbiOUpaeTcss HadWCJIEHUE, CTaThsI 3a-
tpat, noapasaenenne u KBK mis omwnarer 3a cuer MCC, ecin He0O-
XOIUMO pactpeeantb cymmy 6osipananoro no KBK, moxpasmerne-
HIIIM WM CTaThsIM 3aTpaT MPOMOPIUOHATBHO OA30BBIM HAYMCJIEHMU-
SIM, TO HY’XKHO YCTaHOBHUTH (PIa’KOK B COOTBETCTBYIOIIEHl CTPOKe B
KoJIoHKe "pacmpen.”’. B pamke «3a cuer paboromaresisi» BBIOMpAaETCs
HayWCJIeHne, cTaThs 3arpat, noapasaenenune u KBK paa ommater 3a
cyer paboTomatess (TMepBbIe Ba THS), €CIM HEOOXOAUMO paciipee-
auTh cymmy OospamyHoro mo KBK, mozpasmeneHuaM WIM cTaThbIM
3aTpaT TMPOMOPHUOHATBHO (GA30BBIM HAYUCIECHUSIM, TO HY/KHO yCTa-
HOBUTH (PIa’KOK B COOTBETCTBYIOIIEH CTpOKe B KOJIOHKe «PacIpel..

PexBusutsr:

«Ilepuox amsa pacuer cpemHero 3apabGoTKa» - BBIOMPAIOTCS KaJleH-
JlapHbIe TOJIBI, 32 KOTOphle OYAEeT MPOM3BeIeH PacyeT CPeIHEro 3apa-
60TKa;
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«Cymma 6/m 3a wmecsan we Mmenbimie MPOT» - ycraHaBamBaer
OTpaHUYEHIe MIHUMAIBHON CYMMBI OOTBHIUYHOTO 32 MECSIT CyMMOIT
MPOT;

«Cymma 6/n1 3a mecsin He Gombime MPOT» - ycranaBamBaer
OTpaHUYEHIe MAKCUMATBHON CYMMBI GOJBHUYHOTO 32 MECSI] CYMMOIT
MPOT (B cayyae oTCyTCTBUSA y COTPYAHUKA CTPAXOBOTO CTAa)KA);

«IIpu mpeBBIIEHNN OTPAaHWYEHUS AOIIAYUBATH IO CPETHET0» -
OPU TPEBBIIIEHUN CYMMBI GOJBHUYHOTO YCTAHOBJIEHHOTO OTpaHUYe-
HI GyZeT mpou3BeleHa JOIIaTa M0 CPeAHero 3apaboTKa COTpPY/IHHU-
Ka 3a CYeT CPeACTB paboTojaTesNs1, CyMMa IOILIaThl OyAeT OTHeceHa
Ha HavNcIeHne, BEIOpanHoe B mose Hauncienne;

«106aBUTH 3AIICh O CTa)ke» - MPU pacyeTe MOCOOUs Mo GepeMeH-
HOCTH ¥ POJaM WJIN OTHYCKa MO YXOAy 3a PeOGEHKOM COTPYIHUKY
aBTOMaTH4YeCKU OyeT Ho0aBlIeHa 3allCh O CTAKE.

«He TPOBOANTH BPEM:, He IPOBOAUTH CYMMYy» - HEOOXOIUMO IIO-
cTaBuTh (hJIaKKU TPU pacdeTe OTIIYCKA MO YXOAY 3a pPeOeHKOM 0
1,5 mer.

«Cmocob pacuera 6asbl» - YCTaHABIMBAETCS BapHaHT pacuera Oa-
3B1 O/71:

«mo 6ase CTPaxXOBBIX B3HOCOB» - B 06a3y OOJBHUYHOTO OyIyT
BKJIIOUEHBI BCE HAYMCJEHUS, KOTOPbIE BOILINA B 0a3y IJISI CTPAXOBBIX
B3HOCOB;

«mo 6ase HAYUCIEHUST» - B 0a3y OOJIBHUIHOTO OYAYT BKIIOYEHBI
BCEe HAYUCJIEHU, KOTOpble BHIOpaHBI Ha 3akiamake "basza" paccauTsi-
BAeMOT0 HAYUCJIEHUST;

B pamke «Omaatuth» BBOAATCS JaHHBIE O Tepuoje OGONTE3HH, KO-
JUYecTBe BpPeMeHH, ITOJjIeKallleM OIlaTe, pacIpe/eeHIN BpeMeHH
Ha omraunBaemoe 3a cueT MDCC, n ommaunBaeMoe 3a cyeT paboroja-
TeJsI, U TPOIEHTaX OIIaThl. Ecim Bech GOJBHUYHBINA OIIAYNBAETCS
3a cuer DCC, 10 dmazkok paboTomaTeb HAIO CHSTB;

«HApyIIeHWe peKuMay - I OOJBHUYHBIX MOJKHO YCTaHOBHTH
HepHoJ HapyIIeHUsI PeKuMa, B TedeHIe KOTOPOTo OOJbHUYHBIN OY-
JeT OIIauMBATBCS UCXOSI U3 MUHUMAJIBHOTO pa3Mepa OILIATHI TPY-
aa.

[Ipn HaskaTHMHN Ha KHOIIKY [ et GyIeT mponsBeeH pacyer
CpelHeIHEBHOTO 3apab0oTKa M CYMMBbI OILIAThI MO GOJTbHUYHOMY JIH-
cry.

3aknanka «Pacuer cpemHero 3apaborkas.
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& MOMOWHHEK: Pacuet 6 o [aok. H no cp y NAATO000000001 or 21.0..:00) _ O X
DedicTewn = | Nepedmd | (2
BONBHWUHBIA MKUCT | AT000000001 || 21.04.2001 |8 M ddn Yupeskaerue | Jenaprament Tpuga .. Q
CorpygHue. | MTHumea T.H. oo Q| MEPEMYHEIA G0 - FE. | 1.00
Crpasosod crax 11 ner ¥ mec. 16 gH.
Bua 6/n Mo zatonesaHu
Ofiwme Pacuet cpegHera sapatotka Pacuer nocofiva Pacnpegenstue
o KEE Baza MpMreyaHHe
=i 2009 200 000,00
07307024210000327 / Packoael [o... 20000000 ©npea. mecta pataTsl
2 2010 169 200,00
07307024210000327 / Pacxoak [o... 169 200,00
WTOra 389 200,00
CpeaHuit zapatiorok = 369 200,00, / 73000 = 5057534 Oxpyrnareac | 4 | =0 | Pacwwdpoexa Saskl
Cpeqruil sapatiorok. h05,75
Cyrtaa 640 2 ¥31.07 Eysramrep |MTuumHa T.H.
K.orraeHT apui
» FPaccuurate [ penakTupoeaTe BpyuHY =i Meyats DI Mpoeectu | MNepeHecTy B dokyreHT | 3 3akpeme

B sroil sakmagke mokasaH pacdeT cpeaHero s3apaboTka. B Tab-
JINYHOW YaCTH BBIBOISITCS CYMMBI 3apaboTKa 3a JBa PacYeTHBIX TOJA.
B cpemnuii 3apaboTOK, MCXOA M3 KOTOPOTO MCYMCIIAIOTCS MOCOOMS,
BKJIIOYAIOTCS BCe HAYMCJIEHHSA, Ha KOTOpble HAYUCJIEHBl CTpPaxoBble
B3Hochl B DCC PO B coorBerctBun ¢ MegepanbusiM 3akoHOM 212-
®3. Cpenunii gHeBHOI 3apabOTOK OMpeaesseTcs MyTeM AeIeHHs
CyMMBI 3apaboTKa, HAYMCJIEHHOTO 3a pacyeTHbIil mepuoia, Ha 730.
[Tpu ycranomieHHOM rakke «cymMmMma 0/ 3a MecSIl He MeHbIIe
MPOT»> cpennuit mHeBHON 3apaboTok, mcumcieHHbiii ms MPOT,
ompenesiercss kak cymma MPOT Ha wavamo 6/71, yMHOKeHHass Ha
24 n penemnas ma 730, T.e. Ha 01.01.2011 - 4330%24/730 = 142.36.
B paiioHax, B KOTOPBIX IpPUMeHSAIOTCS paifoHHBIE K03(hDGUIIMEHTHI,
cymma MPOT yBenuuuBaetcsa Ha 3tém Koaddurnuents. [lpm ycra-
HoBTeHHOM (rakke «Cymma 6/1 3a Mecsan He O6ombie MPOT»
pasmep aHeBHOTO mocobusd, ucuuciennoro u3 MPOT, ompexnensercs
nyteMm faesneHus cymMmmsl MPOT (c yuetom PK) Ha unciao kamnenmgap-
HBIX [HEW B Mecdlle, HA KOTOPBI TPUXOAWTCA TEPUOT BpPeMeHHOMN
HETPYAOCIIOCOOGHOCTTL

Jns Buma 6/n1 <«Ilocobue 1O GepeMeHHOCTH W poxaM» WU
«Otmyck mo yxomy 3a pebGeHKOM» Ha 3aKJIajJKe HYKHO BBIOpATh
BHUIbl BpeMeHHU, He BKJIo4aeMble B pacdeT. [lo ymomdanuio ato
HEpUOJBl  BPEMEHHON  HETPYAOCHOCOOHOCTH,  OTIyCKa  TIO
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GepeMEeHHOCTH M POJaM, OTIIyCKa TI0 yX0oay 3a pebeHkoM. Ilepuosl ¢
HOPeIBIAYIMNX MeCT paboTBl  MOJKHO 3alOJHHUTH B ITOMOIIHUKE
«CBeeHnst o A0XOHaX C TPEIBIAYIIEr0 MecTa pabOThi» I B
nokymenre «Ilpmem» amajormyHo Oase I pacdeta O/1 ¢
TPeAbIIYIEro MecTa pabOTHL

[Tpu ycranoBmreHHOM (hrakKe <«PeJaKTHPOBATh BPYIHYIO» MOKHO
NCTIPABUTH JaHHBIE B TAaOMUYHON YacTH, a Takke oOmmii pasmep Oa-
31 M cpexHUil 3apaboTok. [lociie pyYHBIX HMCIpaBIeHW CyMMa TI0-
coOmsT ABTOMATHYECKU MEPECIUTHIBAETCSI.

«OKpyTIsATh CpefHUil 3apabOTOK» - YCTAaHABJIUBAETCS BapUAHT
OKPYIJIEHHs CpeIHeIHeBHOTO 3apaboTka OT 2 10 8 3HAKOB MHOC/Ie 3a-
IIATOM;

3akmanka «Pacuer mocobmsi». B aToil 3akiTazke MoKasaH pacdeT
CYMMBbI HAYHCJIEHHOTO TTOCOOMS.

& MOMOWHKEK: Pacyer Gonbhuunoro [nok. Hauwcnenue no cpeanemy NEJ1T000000001 or 21.0..:00) _ O X

DedicTemA = | Nepekmu | (2)
BONBHWUYHBLIA NMWCT | OTO00000001| | 21.04.2011 & Neddn Yupesaerme | Aenaprameqt Tpyaa .. S
CorpuaHik. | Mrdudea T.H. .. O | nepeuHEIE 640 - PK.| 1.00
Crpaxosoil cTax 11 net 7 mec. 16 aH.
Bug 6/n Mo zationesaruo
Otiwme Pacuer cpegHero sapatoTka FPacuyet nocotua PacnpegensHue
Mepuog, DHet b4 Cp. nocotiue Mocofke MpuraeuaHue
512.04.2011 -14.04.20... 3.00 60 303,45 910,36 | patoTonarent
15.04.2011 - 20.04.20... .00 60 303,45 182071
3.00 2731.07
Cpeanuil sapatoTok 505.75
Cyraraa 640 273107 Eysramrep | MruumHa T.H.
K.orreHT apuii
» Faccuqrare [ penakTupoBaTE BpysHYID = MNevats ﬂ MNposectH | MNepeHecTi B gokymerT | ¥ 3akpems

CTpOKM 3allOJTHAIOTCS HEPHOJaMU, paclpeneleHHBIMH 10 Mecs-
maM OOJIE3HN U UCTOYHUKAM OILIAThl OOJBHUYHOTO JucTa (paboTo-
narens win CC), a TakKe TMPOIEHTAM OILTATHI, €CJIU PasHble YacTH
GOIPHUYHOTO OILUIAYMBAIOTCS IO Pa3HBIM IPOIEHTaM. B 3Toil 3a-
KJIaKe MOKHO WM3MEHHTh daHHBE. /[T 3TOrO HY/KHO IIOCTaBHUTb
(1akoK «pemaKTHpPOBaTh BPy4YHYIO». /laHHBIEe U3 9TON 3aKaagku Oy-
YT MEPEHOCUTHCSA B TaOJUYIHYIO YaCTh JOKYMEHTA.

3aknaaka «Pacmpenenenues.
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B sToil 3akiagke MOKazaHO pacrpeesieHne CYMMBI TTOCOOHS O
cTaThaM 3atpart, moapasiaeneHnsiM, KbK B cooTBeTcTBUU ¢ HacTpoii-
Kamu Ha 3akaanke «Oofrmes.

«BrimenuTs cymMy, BBHIIIIaYWBaeMyIo 3a c4eT CPeACTB erepasb-
HOTO OIO/KeTa» - MPH YCTAHOBKE 3TOTO (DJIaskKa MOSBUTCS BO3MOJK-
HOCTb PAaCCUMTATh CyMMY O/J1, BBIILIAYMBAEMYIO 32 CUET CPEACTB (e-
nepanbHOTO OlofKeTa. [I7Is1 3TOro HY:KHO yKa3aTh MPOIEHT OILIATHI
6/1 6Ge3 ydera cTaska, He SIBJISIONIETOCS CTPAXOBBIM U PACCYUTATh
cymmy DB, Byzer paccuntana cymma 6/71 3a cuer OCC, ucxons us
BBEJIEHHOTO TPOIeHTa U pa3HUIla MeXAy 3Tol cyMMoil u y:ke pac-
CYNTAHHOI cyMMONl 0/71. DTa pasHHIA W SIBJSETCS CYMMOI, BBIILIA-
4MBaeMoil 3a cueT cpeacTB (enepanbHoro Oiomkera. OHa OoTpaKaeT-
cs1 B hopme 4-DCC PD B coorBeTcTByIOMIEN Tpade.

& NOMOWHWEK: Pacuer 6 0 [nok. Ha no cp y EATO000000001 or 21.0._:00) _ O X
Redictena = | Mepesmi | (2)
BEONLHWYHBIA NUCT | AT000000001 || 21.04.2011 £ M2 6/n Yupeskgerie | Jenapramedt Tpyga ., &
CorpuaHue. | MTHumna TH. ... A | nepeuyHEIG 640 - FE. | 1.00
Crpavosol ctas 11 net 7 rec. 16 aH.
Bug &/n Mo zatonesaHun
Otiwme Pacuer cpegHero sapatoTka FPacuet nocotua PacnpeaensHue
[MepHog, Oner | MNocodke HaumcneHue KEE. Craren satpar | MNogpazaenctue | Mpume
s * 12.04.201... 3.00 910,36 patior
910,36 | BoneHuyHer 5. OF3070242100... | Packoabl Ha o.. | YnpaeneHue c...
2 15.04.201... 6,00 182071
182071 BoneHuuHer 073070242100...  Poxg couman... | YnpaeneHue c...
9.00 273,07

|_| EBblnenTE cymmy, BEINIGYHEIEMYID S8 CHET CPEACTE $E1EPaNEHOrD SonKeTa

|| EElgEn1TE cyrry, NpHrogAWYoca Ha EHE I

CpegHuil zapatoTor. 505,79

Cyrtaa 60 2 ¥31.07 Bysramrep |MTuumHa T.H.

K.orraeHT apui

» FPaccuurate [ penakTupoeaTe BpyuHY =i Meyats DI Mpoeectu | MNepeHecTy B dokyreHT | 3 3akpeme

«Boigennts cymmy EHB/l» - mpu ycranoBieHHOM Quaskke uU3
ob1eit cyMMbl 6/71 B COOTBETCTBHE C BBeleHHBIM mportentom EHB/I
OymeT BhIZETeHA cymMa, mpuxomamiascs Ha EHBJI (ama aroro
JOJKHBI OBITH BHIOPAHBI CTaThH 3aTpPAT);
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=
Bo Bcex 3aksazikaXx MOKHO HaKaTh KHOIKY U TOJYYNUTh
mevYaTHyo HopMy pacdera GOIPHUYIHOTO JIUCTA.

5.5 MomowHMK «OTNycK nNo yxoay 3a
pebeHKoM»

ITOT TOMONIHUK K TOKyMeHTy <«Haumcienuwe mo cpeaHemy»,
pefHA3HAYEH IS HAYIMCAEHUS €KEMECSIIHOTO TTOCOOUs 0 YXOAy 3a
peberkom 10 1,5 meT.

Jl71T  aBTOMAaTHYeCKOTO 3aIllOJIHEHUSI TIOMOIHUKA HEOOXOIIMO,
4TOOBI Ha BCEX COTPYAHIKOB, HAXOAIINXCS B OTIYCKe IO YXOAy 3a
pebeHKoM, OBLIH 3aBeleHbl JOKYMeHThl «Hauncienne mo cpeaHeMmys
¢ TIOMOITHUKOM «DbonpHWYHBIN JaucT». B momomntauke «BoapHIIHBII
JuCT> HeoOXoanMo BeIOpaTh Bua 6/1 «OTIycK 1Mo yxomy 3a pebeH-
KoM 10 1,5 jieT» m paccymTarh BeCh OTIMYCK IO YXOAY 3a PeOEHKOM.
[Ipu atoMm, mpu TpOBeleHUM AOKyMeHTa B TOMOIIHUKe «DBoabHMY-
HBII JTHCT» HEOOXOAMMO MOCTaBUTh (PIaKKH «HEe MPOBOAUTH BPEMS»
U <«He HPOBOAUTH cyMMy». Ilocjie 3TOro HeoGXOAUMO eKEeMEeCSYHO
BBOANTHh MOKyMeHT «HaumcieHne mo cpeaHeMy» € MTOMOIIHHKOM
«OTIycK o yXoay 3a peGeHKOM>.

& MOMOWHKK: Drnyck no yxony sa petenkom [nok. Hauwucnenwe no cpeanery NEATO00000...:00) * _ O X

AedicTemA = | Nepebmu | (2

OTNYCK N0 Y<00Y 3A PEBEHKOM | 07000000003| ot [16.05.2011 | Yupesaenwe| Jenapramedt Tpyaa a

=4 Peepans 2011 r. el Bua spereHu | OTnyck no y<ony 3a pedeqkor g ...

HaumcneHme Ornyck. No yxoay 3a peteHkond CrareA sarpar

MonpasnensHie X KEK | 07307024210000327 / Pacsa, ... X
(#) HauMcAEHME NOCOAMA 33 MecAl () MHASKCAWMA NacofMi © Havana roaa
L+ ES] -‘-I-: -‘-I-: BCEY S X X W m s:gs;-rHr—?oTrbofngmema ;?:Egmlu:oii%iim%
M: | CoTpuaHmk Hay gara | OHu CpeaHuii Cyrarda CTaTeA zaTpar MogpasgensHuwe | Pado..
Taf Horep KoH. aara
Amepuranosa E.B. | 01.02.2011 28.00 728318 725918 Pong YnpaeneHue no |:|
00004 28.02.2011 EouAaneHan Thuad

Mroro no gokymerty 7 299,18

K.orreHT apii

=i MNewats | || Mposeety | MepeHecTi B aokymenT | % 3akpemb
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Inasa 5. Onnama no cpeonemy 3apabomky

B mramke momomHuKa HEOOXOANMO BBIOPATH MECSI], 3a KOTOPHIIl
OymeT HaYHCaAThCS mocobue n Haumciaenue. Ctareio 3aTpaT, KBK u
HofipasaesieHrne HeOOXOAMMO BBHIOPATh, €CIU OHU OYAyT OAMHAKOBBI-
MH JJIST BCEX COTPYAHUKOB, B TPOTHBHOM CJIydae OHH OYIyT 3aIioJi-
HEHBl W3 JOKYMEHTa, KOTOPHIM IIPOM3BOAMJICA pacyeT OTIycKa IO
yXomy 3a peOeHKOM.

[Tocie 3TOro Hy)KHO 3AMOJHUTH TaOIHUIY COTPYAHUKAMH, KOTO-
PHIM HEOOXOANMO HAYHUCIUTH TTOCOOUE TI0 YXOAY 32 PEOEHKOM.

Tabauiry MOXKHO 3amONHATH MyTeM H0OABIEHUST OJHOTO COTPYI-
HIIKA, ¢ HCIIOJb30BAHUEM MOMOIIHUKA TOAO0pa, a TakkKe T0OABUTH
BCeX COTPYAHUKOB, HAXOASIIIXCS B OTIIYCKe TI0 YXOAY 3a peOEHKOM.

[Tpu noGaBIeHUN COTPYAHUKOB OYAET aBTOMATUYECKH PACCUUTHI-
BaThCSI CyMMa mocoOus 3a Mecsi. [Ipum HeoOXoAMMOCTH, TaHHBIE B
Tab/IuIle MOKHO MCIPABUTh BPYYHYIO.

5.6 MNoMowHMK «OTNycKk 6e3 coxpaHeHus
3apaboTHOM NnaTbI»

ITOT IIOMOIIHUK K JOKYMEHTY «Hauncimenne 1o CpeaHeEMY»
npeaHasHadYeH JII BBOJa OTIIYCKa 6e3 COXpaHEHUA 321p2160THOI7I ILIa-
THhI.
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& NOMOWHME: Ornyck Ges coxpaHenda 30 [nox. Hauucnenue no cpegHemy NEOTO0000000.:00)* _ [0 X

Redictena = | Mepesmu | (2)

APk BEILOKPAHEHUA | 00000003 or (1.02.2011 8| Yupewackise | Jenapravert rouna ~.Q
Mpuk.as or |(o0z22om £
B pacyeTa | OTnyck Ge3 COXPaHEHMA 33patdoTHOR
Bun epereni | OTnyck Ges coxpaHerya sapatoTHoE ...

3amepuog ¢ (02022011 B no|11.022011 & ..

Bug otnycka | B patioums gHAR

OEAXXULAERPE >

Mém... | CoTpuaHik HontHocTe Hara Havana JHu [Mprreuarme
Taf. HomeR Tatens HaTa okoHYaHHA Yackl
1 CraeTaHHa b B MorowHKk gupexkTopa | 02.02.2011 8.00
00005 5-TH AHEEHEA HELEnA 11.02.2011 £4.00
K.orareHT apuii

=i Nevare - | || Nposecty | MNeperecti B aokyment | % 3akpems

B mose «YupexaeHue» HYKHO BBIOpATh yUpeKIeHUE, B KOTOPOM
paboTaioT COTPYAHUKH, Ha KOTOPHIX (POPMUPYETCS AOKYMEHT.

B mose «Ilpukas» um <oT» BBOAMTCSA HOMEP M JaTa IIpuKaza 00
OTIIyCKE.

B mone «Bux pacuera» BbiOumpaercs Bui pacdera. MOJKHO BBI-
6patb «OTmyck 6e3 coxpaHeHHS 3apabOTHOIl maaThl», «OILlaunBae-
MBIl OTIycKk» U «O1maTta mpocToss.

B mose «Bug BpemeHus» BBIOMpaeTcsT BpeMsI, SIBJISTIOIIEECST OTILYC-
KoM 6e3 coxpanenus. I[lo ymomuanuio ato 6ymer «/10».

B momax «3a mepmon c» M «10» 3a/aeTcsA TMePUoJ OTIYCKA.

B mone «Bung ormycka» BeIOUpaeTcs BHI OTIYCKA.

Ecau mocraBnen ¢iakok <«He yYWTHIBATh MPA3STHUKU», TO THU
Pa3IHUKOB, MPUXO/AIINECS Ha IEePUO OTIYCKa, OYAYT BKIOYEHBI B
o0Iee KOJIMYeCTBO JHEl OTIyCKa.

Ecau BeiOpaTh BHA pacuera <«OIUTauMBaeMBIi OTIYCK» WJIN
«Ommata mpocTos» B IMamKe TOMOIIHWKA pacyeTa CTaHET BUIUMON
maHesb ¢ 3akaagkamu «Haumcnenue» u «Cymmayr. Ha mogsusmieticsa
sakmanake «Haunciaenunes Hamo BHIOpaTh Hy:kHOe Haumcienmne, KBK,
criocob BeIOOpa CTaThU 3aTpaT M MoApasieeHie (HemoCpeacTBEHHO
WM U3 JOJIKHOCTH COTPYAHMKA). A Ha 3akianake «CymMma» BBIOpaTh
crocob pacyeTa CyMM.

Pacuer cymMM TPOM3BOANTCS CJIEAYIOMIME CIIOCOOAMI:
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Inasa 5. Onnama no cpeonemy 3apabomky

3alaHHON CYMMOW JIJIT BCEX COTPYAHUKOB TabIMYHON 4acTw,
CYMMOW «KaK B TPOIIJIBIA pasy;

MIPOLIEHT OT CTaBKH;

MPOIIEHT OT Ga3bl 3a TEPUOL;

4YacTh OT CTaBKH;

9acTh OT 6a3bl 32 MEPUOI.

ITocse onpenenenus cmocoba pacyera HY/KHO 3allOJHUTH TaOJIUILY
COTPYAHUKAMU, I KOTOPBIX PAaCCYUTHIBAETCS BpeMs HeoTpabOTaH-
Hoe. [Ipu 3amoHeHUN TaOJIMIIBI AaBTOMATUYECKH MPOMCXOIUT PacyeT
BpEMEHU WU, €CJH YCTaHOBJEH (Ia’KOK <«OIJIAYMBAaE€MBIil OTIYCK»,
CYMM TI0 Ka)KIOMY COTPYIHHKY. Kakmas cTpoka TaOJHIlBI MOJKET
CoJlep:KaTh TMOAYMHEHHBIE CTPOKHU IO OTAETbHBIM MecSlaM yKa3aH-
HOTO PacYeTHOTO TIEPUO/IA.

[TepepacyeT MOKXHO MPOU3BOAUTH KaK MO BCEM, TaK M IO OTHOMY
COTPYAHUKY U3 Tabiuipl. IIpm pacdyere 0JHOTO COTPYAHMKA U3 Tad-
JIUITBI MOKHO M3MeHATh: nepuos, KBK, ctaTeio 3arpar, moapasmene-
HUe 3aTpaT, THU U Yachl.

ITo kHOmKe «Ile4aTh» MOJKHO TMOJYYUTh NPUKA3bl Ha OTIYCK IO
dopme T-6 HA oHOTO WM HA BCEX COTPYAHUKOB M T-6a Ha CIHUCOK
COTPYIHUKOB.
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[(naBa 6. [Npoune goxoabl u
pacyeTbl

B cooTBeTcTBUUM ¢ 3aKOHOMATETHCTBOM HAJIOTOM Ha OXOIBI (DU-
3UYECKHUX JIMII M CTPaXOoBBIMU B3Hocamu B llencmounsiii poux PO
obiaraeTcs He TOJBKO 3apabOTHas IUIaTa, HO M APYTHe AOXOIbI pa-
OOTHUKOB.

JTO, HapUMep, JOTAIlMM Ha THUTAaHWE W TIPOE3N, €CAU OHU He
BKJITOYEHBI B COCTaB OMJATHI TPy/Aa, MaTepHaTbHAsd BBITOAA OT IOJb-
30BaHUA 3a€MHBIMH CpeICTBaMU W T.I. B KoHbUTypanum Takme 10-
XOIbI OOBEANHSIOTCSI TEDMUHOM <IIPOYNE TOXOIBI>.

B xondwurypanmm MOKHO yYMTHIBAaTh PAcyeThl He TOJBKO TIO 3ap-
Ijate, HO W MO CyMMaM, KOCBEHHO CBSI3aHHBIM C 3apabOTHOI ILIa-
TOH, TaKUM, KaK PAcyeThl 1O CCyJaM, 1O JeMOHUPOBAHHBIM CYMMaM,
[0 WUCIOJTHUTEIbHBIM JHUCTAM U T.OI. ITU pacdeThl OOBEIUHSIOTCS
TEPMUHOM <IIPOYHE PACUYETHI».

6.1 [lokyMmeHT «[lpoyne goxoabl»

K IpoYnuM J0XOAdaM OTHOCATCA TaKHUE€ AOXO/bI, KOTOPbIE HE Y4YU-
TBIBAIOTCA B COCTaBeE 3apa60TH0171 IIJIaTHhI. Hporme A0XO0AbI BBOJATCA
TOJIBKO [JJId TOTO, 4TOOBI C UX CYMM MOKHO OBLIO B3ATh HAJIOT Ha
A0XOAbI Cl)I/ISI/I‘IeCKI/IX JINI X1 B3HOCBI Ha obs3aTeIbHOE IIEHCHOHHOE
CTpaXOBaHUE, a TaKKe AJIA BKIIOYEHUSA JAaHHBIX O TaKUX J0XOJaX B
AOKYMEHTBI AJIX1 HAJIOTOBBIX OPraHOB.

I[JI?I BBOJZa IIPOYHUX A0XOAOB CJIYKUT AOKYMEHT «HPO‘II/IC 10XO0-
JbI». I[JIE[ BBOJZlda JOKYMEHTAa HYJXHO HaXaThb Ha IIaHEJW JKypHaJIa

KHOIIKY |”F":'”“ﬂ|, 6o BHIOpaTh B MeHIO «/[OKyMEHTBI» OKY-
MeHT «IIpounii goxom».
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|| Nokyment: Mpoume aoxoam ATO00000001 or 31.02.2011 0:00:01 -0 x
DeiicTema | MNepefma | (2) AgTop: MTuumuHa Tarteasa HukonaseHa
NMPOYKE N0X0NH | O0T000000001 31032011 2 Yypewgenwe | JenaprareHt Tpyoa Lo
Mpousil goxon, JloTauma Ha nuTaHKe Q| [ofinaraeTcs no craske 13%)
=a MEpMON Mapr 2011 r. = KBK |D7307024210000327 / Pacwa, ...
Cratsa sarpar MNogpasaensiye SaTpar
(®) BrifipaTe Pacxogel Ha onnaty Tpyda L. G () erifipaTe
() CTATEA 3ETPAT COTPYIHMKE () NOAPAZAENEHHE COTPYLHIKS
[ MEnane30BaTE NOMOLLHWE, TP ACBSENEHMH MPOCT AEWTE CYMbY (%) 330 aHHY 1 500,00 =
T RE 1_'3 = % X & o () K&K B Npowneii pas
Mg | Corpyatue KEE. MogpasaeneHqe Cyraraa HA+n Mpureyarme

ZaTpar
TafeneHeli Horep | CTarea sarpar &

1 Amepuradosa EB. 073070242100003..  YnpaeneHude no 1 500,00

00an4 Pacxogel va annar... | P38
2 Marpocos M.B. 073070242100003...  Annapar 1 500,00
00ane Pacxogel Ha annar,.. | ASMAATaMERTa
3 Mruumna TH. 073070242100003...  Ynpaenenme 1 500,00
Qoan? Pacrogel Ha onaar,., | COUHSBRER BENAST v

Wrara no gokyrerty 10 50000

K.orareHT apuii

=i Mevare | OK | =) 3ankcars | % 3acpems

JlOKyMeHT 3amoHsSeTcs 10 OOIINM MPUHITIIIAM 3aIOJHEHUS J0-
KyMEHTOB, OIMCAaHHBIM B pasfeie 2.8 HACTOSANETO PYKOBOACTBA C
0COOGEHHOCTSIMY, OTIMCAHHBIMU HIKE.

Ecau mpounit moxon obmaraercst crpaxoBeiMu B3Hocamu, To KBK
HY’KHO BBIOpaTh TOT, Ha KOTOPBIil OYAyT OTHOCUTHCS CYMMBI CTPaXoO-
BBIX B3HOCOB. Ecim mpounmit qoxox He 00JaraeTcsi CTPaXOBBIMU
B3HOCAMH, TO MOKHO BbIOpaTh J1io0oii KBK.

Bei6op craThu 3aTpaT M MOApasieeHHs 3aTPAT HEOOXOAUM TOJb-
KO B TOM CJydYae, KOTJa TMPOYMil MOXOA OOJaraeTcsi CTPaXOBBIMU
B3HOCAMHU. B TIpOTMBHOM ciydae cTaThs 3aTpaT U IOJpasfieseHie
3aTpaT MOTYT OBITH JTIOOBIMI.

Tabauunyto 9acTh JOKYMEHTa MOKHO 3alOJHATH C TPHMEHEeHueM
MOMOIIHIKA pacyeTa anbo Ge3 ero mpuMeHeHus. B ciydae mcmosin-
30BaHHS TIOMOIIHHMKA pacyeTa HAJ0 YCTaHOBUTH (IAKOK B IOJe
«/cmonb3oBaTh HMOMOIIHHMK»>. B IOABHBIIEMCS IIOJe BbIOMpPaeTCs
HYKHBII ITOMOIITHUK pacyeTa.

B rpadpy «HADJI» craeayer BBecTH CyMMy Hajora Ha TOXO[IBI
dusuyecknx gun, ectm H/ADJI gomkeH yaep:KuBaThCsS B MOMEHT
HOJIyYeHUs COTPYAHUKOM BBIOPAHHOTO IPOYETO I0X0a. DTO Xapak-
TEPHO IS MPOYUX TOXOJ0B, 0OMaraeMbIX TI0 cTaBKe 35%, Hampumep,
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Inasa 7. Pacuem yoepotcanuil u3 3apniamol

MaTepHaJIbHOW BBITOABI Ha IPOIEHTaX OT 3aeMHBIX cpeAcTB. /[l1a
npouynx 10xoz0B, ¢ kotopbix H/IMJI ynepxumBaeTcs B KOHIlE Mecs-
11a, B TOM YHCJe, [/ BCEX OXOIOB, oOlaraeMbix 10 craBke 13%,
rpady «H/IDJI» 3amonHATh He HAJO.

6.2 [JokyMeHT «[1poymne pacyeTbl»

HoxymenT «IIpodyme pacyerpl» MOKHO HCHOJIB30BaTh I ydeTa
BBIIAYM WU 3a49eTa COTPYIHUKAM CPEICTB, He OTHOCAIINXCS K 3ap-
IJ1aTe, HO KOTOpble OYAyT YAEPKUBAThCS WU YiKe yIep:KaHbl W3
3apIlIaThl, HANPUMep, AeNOHUPOBAHHBIX CyMM # T.OI. C IOMOIIBIO
9TOTO MOKYMEHTa MOJKHO BBOAUTH TaKKe KaKme-TuOO IeHeKHBIE
006513aTeIBCTBA, KOTOPBIE COTPYAHUK JOJUKEH MOTACUTh M3 3apPILIATHL,
HampuMep, mrpad WM BO3MEIeHNe MaTepuaabHoro yiiepba. Cpen-
CTBa, OTHOCAIUECS K 3apIlIaTe, BBIIAIOTCS JOKYMEHTOM <«BwInmarsls.

JTOKyMEHT 3amlOMHIETCS 10 OOIMM MPUHIMIAM 3aIlOJHEHUS [10-
KyMEHTOB, OIIIICAHHBIM B pasziesie 2.8 HACTOSIIET0 PyKOBOJCTBA.

Jl1s BBOma JOKyMeHTa HY’KHO Ha’kaTh Ha 2-f MaHelIHW KypHasa
KHOIIKY | Mpowe pacyers: |, b0 BBIOpaTh B MeHIO <«J/[OKyMeHTHI» 0-
kyMeHT <«[Ipoume pacuerbl»>. 3aTeM BBIOMpAETCS HY/KHBIH TIPOTHIL
pacyer.
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J HokymeHt: Mpoune pacyetw [CosgaHue] ™ - 0O X

HeficTema = ey _* MNepefmu - | (2) Aerop: Mruurna Tateana HukonaeeHa

NMPOYME PACYHETHI OT000000007 HuypewaeHue | [denaprameHT Tpyaa .

Pacust |PacysTel no nenoHeHTar KB |07307024210000327 4 Pe ., &

ODERs X HEW

e CoTpuyaHuE, Cyraraa KEK MNpHreyaHHe
nén

MNonpazneneHue
Il fraepkaHosa ELB. 1200000 07307024210000327 /...

YnpaeneHus no Tpyay

12 000,00

K. arraeHT apuE

=i Nevare | OK | & 2amicate | 3 3akpems

B mose «IIpouwnit pacuer> GyaeT BbIBeleH BHIOpAHHBINH BaMu IPO-
4Mii pacyeT, MPH JKeJTAHUN MOKHO BBIOPATh APYTOil MPOYMIl pacyer.

Tabnauvnast 9acTh AOKYMEHTA 3amOJHSIETCST 06e3 MpUMeHEHUs TI0-
MOIITHIKA pacyeTa.

B rpade «Cymma» HYKHO IIPOCTaBUTH LI KAXKAOTO COTPYAHIKA
BBIZIaBaeMyIo (3a4NTHIBAeMYIO U T.II.) CYMMY IIO 3TOMY IIpOoYeMy pac-
yety. [locse aToro Hy>KHO IIPOBECTH JAOKYyMEHT.

6.3 [lokyMeHT «Bblaava ccyabl»

JlokyMeHT TpefHasHAYeH I perucTpamuy ¢dakTa BBIIAYU CO-
TPYIHUKY CCYIIBI.

JlaHHBIIT TOKYMEHT 3alOJHSAETCS MO OOIMUM MPHHIUIAM 3aIloJjI-
HEHUSA JOKYMEHTOB.

PexBusursr:

- YupexnaeHue - Tpu MHOTODUPMEHHOM y4YeTe W3 CIIPAaBOYHUKA
«YupexaeHnsT> BHIOMPAETCS OpPTaHU3AIlls, B KOTOPON paboTaeT co-
TPYIHUK;
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- JlaTa - ykaspiBaeTcd paKTUUYecKasd JaTa BBIIAYU CCYABI, B AaJThb-
HelflmeM OT 2Toi AaThl GyAeT TPOU3BOAMTHCS PACUeT MPOIEHTOB U
MaTePUATbHON BBITOIHI;

- Bux pacuera ccyabl - yKasbIBaeTCSI 3J€eMEHT CIPaBOYHUKA
«IIpoume pacueTbl» ¢ THIIOM pacyeTa - CCyZa.

Ecin mo corpymHuky neiicTByeT ccyia W HeoOXOIMMO BBIIATh
eMy elle OIHY CCyAy, HeOOXOAMMO CO3[aTh HOBBIN 2JEMEHT CIIpa-
BouHnka "[Ipoune pacueTrsl» ¢ THnoM pacueta - «Ccyga» U yKasaTh
JAHHBIA BUJ pacyeTa B HOBOM JOKYMEHTE BBIAAYU CCYBI.

B mpoTtuBHOM cirydae Tpu BBITTOTHEHWHN PAacYeTOB C OJWHAKOBBIM
BUIOM pacdeTa CCYAbl pacuyeT OyAeT BBIMOTHITHCS HEBEPHO;

- CymMa - cymMMa 3afiMa, BBIZIaBA€MOTO COTPYIHUKY;

- IIpomeHT - TpoIleHTHAS CTaBKa MO cCyze. Y Ka3bIBaeTCS B CIIpa-
BouHNKe «[Ipodyme pacdeTbl» M 3aIOTHAETCI AaBTOMATHYECKH.

[Ipu msMeHeHUW 3HAYEHWSI TIPOIEHTA, 3HAYEHWE B CIPABOYHUKE
"IIpouyme pacueThl» U3MEHUTCS aBTOMATUYECK;

KBbK - KBK (KIIC) npu BBITAYE CCYIBI.

g cocraBneHus W MeYaTH JOTOBOPA 3aliMa C COTPYAHUKOM U
aKTa BBIIAYM JEHE/KHBIX CPEICTB, HEOOXOAMMO 3alOJHUTH HOMEP
aKTa, HOMEpP IOTOBOPA, CIIOCOO BBIAAYM CCYAbI (ILIATEKHBIM HOpyYe-
HUEM WJIU PACXOIHO-KACCOBBIM OPAEPOM), a TaKKe YKa3aTh HOMED
TAHHOTO JTOKYMEHTA.

6.4 [lokyMeHT «Bo3BpaT ccyabl»

I[OKyMeHT npeaHasHa4y€H Jid pacdeTa 3aA0JLDKEHHOCTU IO CCYAC U
HaAYUCJICHHUIO MPOLICHTOB 3a MOJIb30BaAHHUE CCYI[Oﬁ.

JlaHHBI ~ OKyMEHT  3amojHieTcs Mo  OOIMM  MpHUHLIMIAM
3aIOJIHEHUS] TOKYMEHTOB.

- YupexxaeHue - npd MHOTOMPMEHHOM Yy4eTe W3 CHpaBOYHHKA
«YupexxaeHusi»  BbIOMpaeTcsi OpraHusauus, B KOTOpoH pabortaeT
COTPYAHMK,

- Jlata - ykasbiBaeTcs (haKTHYeCKas Jara pacyera Mo CCy/Ie;

- Pexxum Bo3Bpara - BO3BpaT CCyIbl MOXXHO OCYLECTBUTH B ABYX
pexumax, yaepakKarb OCTaTOK CCyAbl M3 3apIulaThl COTPYAHUKA WIH
BHECTM HaJIMYHBIMU B Kaccy. Ilpu Bo3BpaTe ccyabl HaJIMYHBIMU 4Yepes
Kaccy, yAep:KaHu€ IMPOLEHTOB 6YZ[CT MNpoOUCXOAUTHL B T060M cjiydyac M3
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3apruiaThl COTPYAHHUKA;

- VhepkaHue cCyabl -  yKa3blBae€TCs BHJ YIEpXKaHUS Jis
BO3BpaTa CCY/bI;

- Vhep:kaHue NPOLIEHTOB - YKa3bIBa€TCS BUJA YACpXKaHUS JJis
BO3BpaTa MpPOIIEHTOB;

- [oppasnenenue - ecnu yaepskaHHe CCyAbl HEOOXOAMMO OTHECTH
Ha OHO TOfApa3felieHre, TO €ro HeoOXOAWMO yKa3aTh B MOJe
"IMonpasnenenue”, wWHaye ecid  OCTaBUTh  TMOJie  MYCTbIM, TO
nojipasfieNieHue 3aroIHUTCS U3 KaJPOBbIX JaHHBIX COTPYIHHKA;

- KbK - ecniu KBK nns ymepxaHus ccynbl Bcerga OAMH, €ro
HeoOxoauMo ykaszarh B mnosie KBK, vHave eciau ocTaBUThH MOJi€ MyCTHIM,
to KBK 3amonHutcs u3 KaapoBbIX JaHHBIX COTPYAHUKA.

- CtaThsl ylep:KaHHii - CTaThs yAep:KaHU Mo ccyje.

[Mpu nobGaBneHUM COTPYIHUKOB B TaOJIMUYHYIO YacTb OMNpeienseTcs
OCTaTOK MO CcCyde, Jara W KOJUYECTBO JHEH ¢ TMOCJeqHEro pacuera,
BBIMOJTHSIETCSL pacyeT MpoleHTOB. [lociie 3amofHeHus: TabIMYHON YacTh
ykasbiBaeTcs "Cymma Bo3Bpata ccyabl'. [IporieHTHas craBka OepeTcs U3
"Buna pacuera ccyabl’, MpU HEOOXOAMMOCTH pa3Mep MPOLEHTHOW CTaBKU
MOXKHO M3MEHMTb, M0OC]e W3MEHEHHMS 3HA4eHHS HeoOXOIMMO BBITTOJHUTE
pacyer 3aHOBO. "CyMMa MpolleHTa" HEJOCTYIHA Ui pPeJaKkTUPOBaHUS U
MpY MPOBEAECHUH MOJHOCTHIO CITUCHIBAETCS M3 3apIuiaThl COTPYAHUKA.
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[(naBsa 7. PacueT yaep>xXaHun mns
3apnnaThl

W3 3apaboTHOIT TIATHI COTPYAHUKA 10 €€ BBIILIATHI TIPOU3BOIATCS
pasiaumdHble yaep:kaHusd. lIpexme Bcero, 3To Halor Ha JA0XOAbI GU3N-
yeckux Jjun (HADJI). Kpome Hero mMoryT yaepsKuBaThcs mpodco-
I03HBIe B3HOCHI, CYMMBI II0 HCIIOTHUTEJBHBIM JHCTaM, ITpadbl U
T.. B KkoHdurypamuum HY:XKHO IIPOM3BECTH CHadala yjaep:KaHUe
H/IDJI, a 3ateM apyrue yaep:KaHISA, MOCKOJIbKY HEKOTOPBIE VAEP-
’KaHU, HalpuMep, MO WCIOJHUTEIbHBIM JICTaM, PacCYUTHIBAIOTCS
OT CyMM 3apIuiaThl 3a Bbrdetom cymm HJ[DJI.

7.1 Pacyet u yaepxaHune HODJI

Jto yaepskauume mpousBoautcs mokymentom «H/IDJI». Ero pe-
KOMEH/IyeTcsI BBOJAUTH TIOCJe BBOJa BceX HAUYNMCIEHHUI U IPOYuX J10-
XOJIOB, HO IO BBOJIA APYTHUX yAep-KaHUIL.

Jl1s1 BBOZA JOKYMeHTa Hy’KHO Ha’KaTh Ha MaHENH KypHajaa KHOII-
Ky L HA®N | 6o BBIOpaTh B MeHIO «/[OKYMEHTBI» TOKYMEHT
<HIDJI».

JTOKYyMEHT 3aIlOJHSIETCS U PACCUUTHIBAETCS Oe3 MOMOIIHUKA pac-
Jera.

Hlokyment «HIDJI»> npumeHseTcs s pacyeTa Hajaora Ha I0XO-
6l PU3MYECKUX JIHII IO BCeM JOXOJaM, KpoMe IUBUIEHIOB U J0XO-
0B, 00OTaraeMBIX y PE3UAEHTOB 1O cTaBKe 35%, TO €CTh MO TeM J0-
xomaM, 1o kotopeiM H/IMDJI paccuuThiBaeTcs MO0 UTOTaM MeCSIIA.

[To apyrum moxonaM, MO KOTOPHIM HaJOT Ha J0XOABI (pU3MIeCKUX
JIUI] PACCYUTHIBAETCSI B MOMEHT monydenus poxoxa, HIMDJI paccuu-
THIBAETCS U yAep:KUBAETCSI APYTUMU JOKYMeHTaMII.

Pabota ¢ TOKyMeHTOM TIPOU3BOIUTCS CJAEAYIONMM 00Pa3OM.

ITo xHOTKE KOMaHIHON MaHeJW OTKPBIBaeTcA (opMa HACTPOUKH,
B KOTOPOIi MOJKHO oTpeneuTh peskuM pactpenenenus HDJI mpu
pacuyere.
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MosxHo ycTaHOBHUTH, OTHOCHTH Jii Bech HJ/IMJI Ha ommH, Kak
mpaBuio, ocHoBHOH, KBK, nnn pacupenenars ero mexay KBK mpo-
HOPIUIOHATBFHO HATOTOBOM Oase.

Anamormano HIDJI MOKHO pacipelennTh MeXAy IOApas/eie-
HILIME, CTaThSIMH 3aTpaT M cTaTycaMu PaboThI IPOMOPIUOHATBHO
HAJIOTOBOIT Oase, OO OTHECTH K OJHOMY IOJPA3AENEHUIO, CTAaThe
3aTpat, CTaTycy paboTHI.

B mone «Bo3BpamaTh U3IHUIIHE yAep:KaHHBII HalIor» HY)KHO IIO-
craBuTh (hJIaKOK, €Ciu Bbl OyjeTe BO3BpalllaTh PaOOTHUKY WU3JTHIITHE
yaepsxkantbie cymmbr HAMJI B Tekyimem Mecsime. Takas cutyarust
MOKeT BO3HHKHYTh, korma cymma H/IDJI ¢ Havama roga MeHbIIe,
yeM CyMMa HaJora 3a IpegulecTBYIOIINe MecsIpl. Kak mpaBuio, Ta-
KyIO0 OMEepaIuio IeJal0T TOMbKO B JeKadpe WM B MOCTEIHEM MECSIe
paboThI s YBOJBHSIEMBIX PaOOTHUKOB. Ecinm B ToJie «pPacCYUTHI-
BaTh HpU H0OaBJIEHUU» MOCTaBUTH (BJIaKOK, TO TpH J00aBIEHUN
COTPYAHUKOB B TaOJIMYHYIO YaCTh, aBTOMATUYECKH OYIET PacCUUTHI-
BaThcd cyMMa Hasora. Eciau ¢iakok CHATH, TO pacyeT Hajora Ipu
M0GABIEHUH COTPYAHUKA MPOMCXOINTh He OYAET, W TOC/e 3aIoJIHe-

HUs TaOJMYHON YacTi AJI1I pacdeTa Hago 6YI[€T HaXaTb KHOIIKY .

|| Nokyment: HA4 N 00000000001 or 31.01.2011 23:59:59 - 0O x
JDeficrema « | MNepeimi - '.’ Hactpoiica | (2) AeTop: Mrvukna T aresda HukonaesHa
PACUYET HO%N | 00000000001 |3.01.2011 E| 3a | Aueape 20011 r. || YupeswaeHue | Denapramedt Tpyaa ... Q
HAF 1 pacnpenenaerca no KEK, nonpasnensHWa, cTaTbA SATOET, MEcTar DadoTl
D EaERA e X X e F2IBETSBP [ paccuTEIEATE MW A0BEEASHHM
M: Corpygte, Bemernage.. M. |Bedernape.. .. | KEK oo, Cr. sere... | Meyw, .. HOF ..
M Craryc padoTel OEoHHOR A... | DeoiHon A... | Nogpazaens... | Mpog Cr. Co. HIOF1 ...
BEIMET HA C | BBMET H3 ... BRINETEI BRMETEl | BEIMET
BEMeT Ha cetin et [ - | CrareA sarp... R, HAOsN ..
B 1=Tpocoe f.B. 108 OfkrMH. 0730702421.. 21 600,00 400,00 2 756,00
O CHOBHOE MECTO... Annapar ge... 400,00
103 400 pys. Ha ... Pacxone! Ha... 2 786,00
= 2 Amepuxanoga... 108 D6om... 1 21 575.20 1 400,00 2623, ..
1 400,00
103 400 py6. ... 2623....
ArsepukaHosa E.B. 0730702421.. 183,80 2356
O cHoBHDE MecTo... YnpagneHi...
PoHa colu 2356
AmepuraHosa E.B. 0730702421.. 21 381.40 259944
O CHOBHOR MeCTO... HnpagneHi...
Pacxaael Ha... 253344
3 MraumHa TH. 108 OdkrH. 1 0730702421.. 1410000 140000 165100 =
MToro no aokyeHTy 18 070.00
KarraeHT apuii
= MNevars | OK | = Zanicare | % 3akpems
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[Ipu samosHeHWN cMCKa COTPYAHWUKOB aBTOMATHYECKH 3aIOJTHS-
I0TCsI HEKOTOPBIe rpadbl TabIMYHON YacTH.

B rpade «Bbruer Ha cebs» BBHIBOISATCS CBEIEHUS O CTAHIAPTHOM
HAJIOTOBOM BBIYETE, TPABO HA KOTOPHI MMeeT COTPYAHUK. Ecam co-
TPYAHUKY TIOJIOKEH 0 3aKOHOAATENbCTBY APYTOW BbIYET WM He TO-
JIOXKEHO BBIYETOB, 3HaUYeHMe rpadbl MOKHO M3MEHUTb.

B rpacde «Brruer Ha mereii» BBIBOAWTCS THI BBIUETA Ha JeTell co-
tpyauuka, B 2014 roxy 1400 py6iieii Ha mepBoro peGeHKa.

B rpade «/IBoitHoil BBIYeT Ha [IeTeli» BBHIBOAUTCA JBIOTHBIA THII
BbIUeTa Ha Jereil corpyauuka, B 2014 roxy 3000 pybGieit Ha pebeH-
Ka-UHBATUA WU I eTUHCTBEHHOTO POAWTENS W IPYTUX JBTOTHBIX
KaTeropuii HAJIOTOILIATEIBIIIKOB.

B rpadax «/leteii» BBIBOAUTCA, KOIWYECTBO eTell, IO KOTOPBIM
MPEe0CTABISAETCS BBIYET KAXKJOTO THUIIA.

B rpacde «Brruer Ha neTelt WHBAIHUIOB» BBIBOJAUTCS THII BBHIYETA
Ha JieTell — WHBAINIOB COTPYIHUKA.

B rpade «/IBoliHOW BHYET Ha [IeTell WHBATUIOB> BBIBOIAUTCSI
JIBTOTHBIN TUT BBIYETA HA JeTel-WHBAIHUIOB COTPYAHUKA.

B rpadax «/leteit mHBAINIOB> BBIBOJUTCI KOJMYECTBO JeTell WH-
BAJINIOB, IO KOTOPHIM IPEIOCTABISIETCS BBIYET KAXKAOTO THIIA.

JlaHHBIE O THIIaX BBIYETOB WM KOJHMYECTBE [eTell 3alloJIHIIOTCS
3HAYEHUSIMA W3 PEKBU3WTOB COTPYAHWKOB, BBEIEHHBIX B JOKyMEHTE
«IIpuem Ha paboTy» WIM B JOKYyMEHTaX O MaJbHEHINNX KaIPOBBIX
N3MeHeHNAX. 3HaueHUs TUIIOB BBIUETa M KOJHYECTBa JeTell MOYKHO
N3MEHUTD.

Octanpuble Tpadbl 3alOMHAIOTCS ABTOMATHYECKH HPH I00aBjIe-
HUU B TaOJMYHYI0O YacTh HOBOIO COTPYAHHKA C IIPEABAPUTEIHHO
YCTAHOBJIEHHBIM (DJIa’KKOM <«PacCYUTHIBATh TPHU J00aBIEHUN», JUOO

Ipu Ha)kaTUM KHOIIOK: (paCC‘II/ITaTB OIHOTO) U (paccuuratp
BCEX).

Ipadsr «<KBbK» u «Ilompaszmenenues 3amoJHIIOTCI B COOTBET-
CTBUU C YCJOBUSAMH, VKa3aHHBIMH B IHanke JokyMmeHTa. Ecianm
H/IDJI pacupenensiercss mo KBK wim mozapasaeneHusiM, To st
COTPYAHUKA MOJKeT OBITh BBIBEJIEHO HECKOIBKO CTPOK C COOTBET-
creyromumu KbK u mozapasaenermsamu.

B rpade «/loxoas paccumThiBaeTcsI cyMMa J0X0/Aa COTPYIHHUKA IO
IpUMEHEHUsT JI0OBIX BBIYETOB.

B rpade «Cxunkm» paccyuThIBaeTCsI CyMMa BBIYeTOB, IIPeOCTaB-
JIIEMBIX COTPYAHUKY Ha ocHoBaHWM TyHKTa 27 crarbu 218 Hasoro-
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BOTO Kojiekca (B KOH(UTYpally MMEHYIOTCI «CKHUIKW» ), HAIIPUMED,
M0 MaTEPUAIbHON MOMOIIH, TI0 TMOAAPKaM, IO IIPU3aM.

B rpade «CranpapTable BBIYETH ¢ Havaja rofla» PaCcCUUTHIBAETCS
CyMMa CTaHIapTHBIX BBIYETOB COTPyAHHKA (Ha cebs W Ha Jmereii) c
Havajia rofa.

B rtpade «CrammapTHbBle BBIYETHI 32 MeCAI» PACCUUTHIBAETCS
CyMMa CTaHIApTHBIX BBIYETOB COTPYAHUKA 3a PacUeTHBIM Mecdll: U3
CYMMBI CTaHAAPTHBIX BBEIYETOB C HayajJa TOJa BBIUUTAETCA CyMMa
CTAaHJAPTHBIX BBIYETOB 3a IIPEAIIeCTBYIONINE MECALLI Ioja.

B rpade <«VImymiecTBeHHBIII BBIYET» PACCUYNUTHIBAETCI CYMMa
UMYILIECTBEHHOIO BblYeTa, IIPUMEHEHHOIO K J0XOJaM HaJIorOoILIa-
TeJIBIIIAKA C Havaja roja.

B mocaegaux tpex rpadax paccUmTHIBAeTC:

e HJ/DJI mo goxomaM ¢ Hadaa TOAa;

o  H/IDJI, ynepskaHHBIH 3a MpeAbIAYIINAE MeCSIIbl TO/1a;

o  HADJI, mognexamuii yaep:KaHuIo B TEKYIIIEM MECSIIE.

Ecmu mocme dopmupoBanus mokymenta «HIDJI»> B m0KyMeHTHI
0 HAYNCJAEHUSAM BHOCUINCH U3MeHeHHSA, MOKHO IIepecuuTaTrh
H/I®DJL. [Ilna 3TOoro HY;KHO OTKPBITH JOKYMEHT U HaKaTh KHOIIKY

L2}

MosxHO InepecuyuTarb JaHHBbIE TaOJIMYHOI YacTH Ha OJJHOTO CO-
TPpyAHUKa. ,Z[JIH 9TOTO0 HY/KHO YCTAHOBUTDH YKa3aTe€/JIb MBIIIN Ha CTPO-

Ky C 3THM COTPYAHUKOM W HaXaTh KHOMKY . IJTO MMEET CMBIC]T
Jle7aTh, KOT/Aa MO OJHOMY COTPYAHWKY BHECEHBI M3MEeHEeHUd, a Tepe-
CYeT BceX COTPYAHUKOB MOKET 3aHITh MHOTO BpeMeHHW (KOoTraa B
TaGJIMYHON YaCTH MHOTO CTPOK).

Bascno! IIpumenenue cmandapmmuix eotuemoe npu nposederuu 00-
KYMeHmo8 no HauucIeHUsIM.

B xonguzypavuuu moxcHo peanusosamov mpu eapuarma npedocmag-
JIeHUSL CMAHOAPMHBIX 6bIUEMOB:

e cmandapmuvie evremvl npedocmagisiomcs npu pacueme HIDJ -
cmanoapmuvie GolUemvL NPUMEHSIOMCS 6 00bIUHOM NOPsAoKe npu pac-
ueme H/[DJI 6 doxymenme <«Pacuem HI[DJI»;

* cmandapmuvle GvluembL HE NPUMEHSIOMCA K CYMMAM OOKYMenma -
npu npogedenui OKYMeHma no HAUUCICHUIO CYMMbl JoKymenma 6y-
dym sapuxcuposanvt u npu pacueme HADJ x smum cymmam ne 6y-
OYym NPUMEHSIMvCSL  CIMAHOAPMHDIE GLIUCTIDL;

* cmandapmuvle 8bremvL NPUMEHSIOMCS. NPU NPosedeHul dOKYMeHma -
6 amoMm cayuae npu npogedenuu dokymenma 6ydem npoussedern pac-
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Uem NONONCCHHIX COMPYOHUKY 34 MECAY, CMAHOAPMHBIY BLIUEMO8 UC-
X005 us doxoda ¢ mauaia 200a, Cymmol mexKyuezo 0OKYMeHmMa u yice
npedocmasiennblx Makum e o6pasom cmandapmuvix 6viuemos. B
cayuae, eciu 6 Ookymewme compyonuxy Oyoym npedocmasneHvl
cmandapmiwie eviiemol, mo npu pacueme H/IDJI onu 6ydym yumerno
u ne noeausiom na nepepacnpedenenue HIADJI no KBK u nodpasde-
JCHUSM.

IIpumenenue evruemos x cymmam 0okymernma moxcem Ovimov HeoO-
x00uMo npu eviniame Havucienus ¢ yuemom HADJ, smom HIDJI
donncen 6oimo omuecen Ha KBK nauucienus u npu okoHuamenvHoM
pacueme nanoza ¢ doxymenme HADJI ne donxcrHo npoucxodumo nepe-
pacnpedenenus nanoza no KbK.

/s npumenenus evluemoe npu npoeedeHun cymm no 0oKyMeHmam
e menio <«Onepauuu ,/ Koucmammors nado ycmawmosumov Graxicox
«npedocmasisms CmaHoapmuvle vluemvl Npu NpPoeedeHun O0OKYMeH-
moe». B doxymenmax no wnauucienusm <«Hauucnienue npocmoes,
«Hauucnenue croxcnoes, <Hauucnenue no cpednemys, </lozosops 6y-
dem docmynHo nojie 01 6bl60PA PEHCUMA NPUMEHEHUS CINAHOAPMHBIX
8bIYEMO8.

7.1.1 lokyMeHT «[lepeuncneHne HOADJ1»

JlokymeHT mpeaHasHaueH 71 oTpaxkenusa cymm HJIIDJI, mepe-
4HCTeHHBIX B G0MKeT. [[OKyMEHT MOJKHO BBI3BaTh 10 KHomke «Ile-
peunciaenne H/IDJI»> xypuama moxymentoB «OOmmuii> winm depes
IMYHKT MeHIO «/[oKyMeHTBI».
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|| NokymenT: Nepeyucnenwe HAP N AT000000001 or 01.02.2011 12:00:02 - O x
DNefictemna « | Mepefma« | (7] Agrop: [THuHHa TaTeAHa HUEONagEHa
MEPEYHUCNEHWE HOY N| OT0000000 | 01022011 & Yupesaeque | Jenapramedt Tpuna G
Mepuaa | Fespanc 2011 1. .. = | Tunaoxoaal13%

MNaTe#HOE NOPYMEHME ZanonHuTe HIOP N nepedrcieHHER |I'ID Y EpHAHHO MY |'

Horep | 123
Hara (010220011 E
Cyma 13 070,00

no NogpasaeneHHn el X

[_) pacnpeaeneHHer cyrtdel NASTERHOMD NOPYYEHKA

(®) ¢ yueTom koo feuumrenTa | 1.00000] okpyraare cymy ao| 007 B

©DEEem o X X0 W

Mz | CorpyaHue MNogpazneneHue YnepkaHo He nepewicne... | MepesicieHo

Mruumna T.H. YnpaeneHye couMan... 165100 151,00 1E51.00
2 | Conoebées 1N.A. Annapar genaprane. .. a7a.0n 373100 3731.00
3| CuHMUMHa & M. YnpaeneHue saHATo... 360000 3 600,00 3 600,00
4 | CuHMumHa & 8. YnpagneHue no Tpyay 1 380,00 1980,00 1 580,00
5| ArepuraHosa E.B. YnpaeneHie no Tpydy 2E623.00 262300 262300
G | CreTaHuHa M.B. Annapar genaprare. .. 1725.00 1 729,00 1729.00
7| Marpocoe b.B. AMNapaT 4enapTare... 2 756,00 2 756,00 2 75E.00

Yaepaano 18 070.00 He nepedKcneqo 18 070.00 nepevrcneqo 18 070,00

F.atdrdeHT apui

= Nevare | OK | = 3amicats | 3 Zakpens

B mamke mokymeHTa BhIOMpaeTcs MEPHO, 3a KOTOPBIN IIPOMCXO-
IUT mepevyncieHne Haiora u tun poxoxa (13%, 35%, /luBumeHmnr).
B Ttabmuity momabmparoTcs COTPYAHUKH, MO KOTOPHIM HEOOXOIMMO
paccyuTaTh CyMMBI TEPEYHNCTIEHHOTO HAJIOTA.

[TepeuncieHHBIT HAJIOT MOJKeT OBITH PAaCCYUTAH TPeMs crmocoda-
MU

- 110 yaep;KaHHOMY HAJIOTy C y4eToM KoadduiimeHTa - pacCInuTHI-
BaeTCS yIAepKaHHBIN HATIOT 3a MeCSIl U YMHOJKAeTCs Ha BBeIEHHBIIH
K03(PUIMEHT, CyMMa ILIaTEKHOTO IMOPYYEHUST BBIUMCISIETCS Kak
CyMMa TIepedncJIeHHOTO HajloTa 10 COTPYIHUKAM,

- pacmpeneuTh CyMMY ILIAT€KHOTO TOPYYeHUs MPOMOPIIHOHATb-
HO yIAep/KaHHOMY HAJIOTy — VKasaHHas oOO0IMas CyMMa ILTATE;KHOTO
MOPYYEHNUsT PaCIpelesseTcss 10 COTPYIHUKAM, MPOTOPIINOHATBHO
yIEPKAHHBIM CYMMaM;

- TepevmncJanuTh BECh OCTATOK - CyMMa K MepPEeYncIeHnio Oyaer
paccumTaHa KakK Bech He MepevNCIeHHBIN HaIOT 3a IephoI, CyMMa
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I7IaTeKHOTO IOPYYeHUsI BBIUUCISAETCSI KaK CyMMa IIepedyucJIeHHOTO
HAJIOTa TIO COTPYIHUKAM.

[lepeunciieHHBINT HATOT OTpa’kaeTcs B HAJOTOBOM peTHCTpe II0
H/IDJI u cupaske 2-H/IDJI. Otuer «Permctp HaIoTOBOro y4era mo
H/IDJI» MokHO BBI3BaTh MO KHONKe <«KapToukm» KypHama TOKY-
MeHTOB «OO0mmity uianm myHKTY MeHI0 «OT4eThrs.

7.2 KoppeKkTupoBka

B mpakruueckoii pabote MHOTZA TPUXOAUTCS BHOCUTH KOPPEKTH-
POBKI B PAacCYWTAaHHBIe paHee JaHHBIE WM BHOCHTH JOTIOTHHUTEJb-
Hble JaHHBIe /I pacyeTa HAJIOroB. B cooTBeTCTBUU C IIpaBIIaMU
OYXTaJITEPCKOTO ydyeTa HEJIb3sT UCHPABIATH JaHHBIE, €CJAU 10 HUM
ysKe COCTaBJieHa OyXTraJaTepcKas OTYeTHOCTh. KOppPeKTHPOBKH HY;KHO
JenaTh B Mecsdile OOHAPY:KeHUS OMMOKU WM B MECSIE TOSBIEHUS
HEOOXOIUMOCTH BHECEHUS M3MEHEHU B TaHHBIE.

KoppextupoBku Hauuciaenuii, yaep:;xauuii, kpome HADJI, u mpo-
YIX JOXOJO0B JeJaloTCS O4eHb IPOCTO: CyMMa KOPPEeKTHUPOBKHU BBO-
IUTCS COOTBETCTBYIOIINM JOKYMEHTOM, IIpH KOPPEeKTHPOBKe B
MEHBIIYI0 CTOPOHY CyMMa BBOAMTCS ¢ MuHycoM. Hampuwmep, pabot-
HUKY B sAHBape omm6oyHo Haumcammu mpemuio 1000 py6ueii, oOHa-
PY’KHIN 3TO B MapTe. B MapTe Hy>KHO BBecTu JOKyMeHT «[Ipoctoe
HAuYNCIeHNe», BBIOPaTh TO HAYUCIEHIE, K KOTOPOMY OTHOCHUTCS IIpe-
MIST, BRIOpATh PaDOTHUKA M BBECTH €My CYMMY Ha4HCIEHUS = —
1000 pyourei.

Koppektuposky H/IDJI menath OOBIYHBIM yAepKaHUEM HEIb3sI.
ITOT HAJIOT PACCYMTHIBAETCST KAKABIA MECSI[ MO HATOTOBON 6ase c
Havaja TOa, W BBeJeHHAsd KOPPEKTHPOBKA yIaep:KaHUSA HUKAK He
CKa’)KeTCST Ha BeJNYMHe HATOTOBON Gasbl, M TMO3ITOMY He OyAeT ydTe-
Ha TIPU pacyeTe.

HaubGonee mpasmibao mpu ommbke B pacuere HJIDJI waiitu
OPUYIHY 3TOH OIMMUOKN M OTKOpPpeKTHpoBaTh ee. Hambosee yacto
onm6ku B pacuete HIMDJI mporcxoaaT mo MpHYmHAM:

o HEIIPpaBUJIbHO Y4YTE€HbI Ha4YWCJEHNA WJIN IIpoYre JOXO/IbI;

o HEIIPpaBUJIbHO Y4T€HbI CTaHAapTHbIE BbIYETHI;

o HE€ BB€/ICHbI JOXO/bI C IIPEABIAYIIIETO MeECTa ])3.6OTBI.

Ecim HEIIPAaBUJIbHO YYTEHbI HAYMCJ/IECHUA WJIN IIPOYUE JOXO/bI, UX
HYKHO OTKOPPEKTUPOBATH NOKYMEHTAMHU IIO0 HAYUCJIEHUAM HUJIU IIPO-
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YUM JI0XOJaM CO 3HAKOM <ILTIOC» WM «MHUHYC». [lng aApyrux ciydya-
eB IIpelyCMOTpeHO IIpIMeHeHHe JoKyMeHTa «KoppeKTupoBkar.
Jlns BBoma MOKyMeHTa HYJKHO HakaTh Ha 2-11 TaHeau OOIIero

’KyPHAJIa KHOIIKY | Koppextuposka

I[OKYMCHT MOJXKHO @OPMI/IPOBQTB TOJIBKO C IIPUMEHEHUEM ITOMOIII-
HHUKa pacCyeTa.

B mone «IlomomHuk» BhIOMpaeTCcs HY/KHBII MOMOIIHUK pacyeTa.
Ecin IIOMOIITHUK pacCY€Ta IIOAKJJIIOYEH K KHOIIKE OTKPBITUA JOKYMEH-
Ta Ha IIaHEJN XYpHa/Ia JOKYMEHTOB, TO €0 MOJKHO BbI3BAaTb Cpa3y
IIpu OTKPBITHU JOKYMEHTA.

7.2.1 NoMowHUK «KoppekTupoBKa BblHETOB>»

ITUM IOMOITHHKOM pacdeTa MOKHO OTKOPPEKTHPOBATh CYMMY
CTAaHJAPTHBIX BBIYETOB IJIM BBECTU CYMMY UMYIIECTBEHHOTO BBIYETA.

B oaHOM HOKyMeHTe MOKHO BBOJAUTH CYMMBI BBIYETOB TOJBKO
OJIHOTO BH/A: NGO CTAaHAAPTHHIX, TUOO UMYIIECTBEHHBIX. Bua Bbrve-
Ta OIpeessdeTcs IepeKIiovYaTeIeM B IIalKe TIOMOIIHUKA.

& NOMOWHWE: KoppekTupoera Buveros [nok. Koppextuposka NAT000000001..:000° _ O X

DNedcreua = | Mepedmu | (2)

KOPPEKTHMPOBKA BHIYETOR | OTO000000O7| |31.03.2011 | Yupewaerue | Denaprameqt Tpua ... &

-

[ JCraHgapTHeie () MMy ecTEeHHEe, coupansHee sa | 2011 |*| roa
\ =n o Al =i
& D =H X X4 ¥4l
Mz ndn | CoTpugHuk Tun EcMETA Cuyraraa MpLrdedaHKe Horep ysegotneHua
Ha4ano gefcTema Jara seigad... | Ko

iE MriueHa T.H. 311 WmywecteenHe... | 100000000 1025
01.03.2011 .03.2011 4028

100000000

=i MNevars | =) NposecTy | Meperecti & aokymert | 3 3akpemb

B Tabmmunyio 4YacTh BBIOMPAIOTCS COTPYIHUKH, KOTOPbBIE IpPe-
CTAaBUJIM JOKYMEHTHI, CBHeTeJbCTBYIOIINE O IIpaBe Ha BBIYET WJIU
uU3MeHeHHe BblUeTa, a Takke ITOTepsBIINe IIPaBO Ha BBIYET.

B rpade «Tum Bbiyeta» BBIOMpAeTCS THI CTAaHAAPTHOTO WU
UMYIIIeCTBEHHOTO BBIYETA.
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Jl1s1 UMyTIIeCTBEHHBIX BBIYETOB HEOOXOAMMO YKa3aTh THUI BBIYETA
U cyMMy BbIYeTa. Eciiu MMyIIeCTBEHHBIN BBIYET IIPEJOCTABISIETCS He
¢ Havaja rofa, To B KoJoHKe «Hauamo meiicTBuss» HeOoOXOAUMO yKa-
3aTh JaTy, HAYMHAS C KOTOPOIl INPEIOCTaBJSETCS HMMYIIeCTBEHHBII
BbrueT. B xomonkax «Homep yBemomienuss, «/lata Beaun yBeqoM-
nenust», «Kox HO» 3amoiHSIIOTCS DPEKBU3UTHI yBeIOMIEHHS 00
UMYIIECTBEHHOM BBIYETE.

Jl1 cTaHZApPTHBIX BBIYETOB HYKHO BBECTU KOJUYECTBO TAKUX
BbIUeTOB. [IpM KOpPpEKTHpPOBKe CYMMBI CTAaHIAPTHOTO BbIYETa B
MEHBIIYI0 CTOPOHY KOJTMYECTBO BBIYETOB HATO BBECTU C «MHIHYCOM».

B rpade «Cymmas a1 CTaHAAPTHBIX BBIYETOB DPACCYMTHIBAETCS
CyMMa BBIYETOB, €€ MOKHO M3MeHHTb. /|11 MMyIIeCTBEHHBIX BBIUE-
TOB CYMMY BBIY€Ta HY’KHO BBECTH.

Ecinm cymma BbIYeTa KOPpPEKTHPYeTCSI B MEHBIIYIO CTOPOHY, ee
HY’KHO BBECTU C «MITHYCOM».

[Tpu KOppekTHpOBKe CTaHAAPTHBIX BBIUETOB 32 HECKOIBKO Mecs-
IleB peKoMeHIyeTcs copMUpOBaTh OT/eabHBIE JOKYMEHTHI 3a Kax-
TBII Mecsll, TOTZa AaHHBIE O BbYeTaX KOPPEKTHO OTPa3ATCSA B HAJO-
TOBOI OTYETHOCTH.

7.2.2 MNomowHUK «KoppekTnpoBKka CKMOOK»

ITUM IOMOITHHKOM pacyeTa MOKHO OTKOPPEKTHPOBATh CYMMY
npodecCHOHATBHBIX W UMYIIECTBEHHBIX BBIYETOB.

B omHOM HOKyMeHTe MOKHO BBOIUTH CYMMBI BBIYETOB TOJBKO
OHOTO BUAA. Bua BbIYeTa ompejessgeTcs B IAlKe MOMOIHHWKA. B
TaOJIMYHYI0 YaCcTh BBIOMPAIOTCST COTPYAHUKH, KOTOPHIM HEOOXOAMMO
CKOPPEKTHPOBATH BBIYET.

7.2.3 lNoMowHUK «KoppekTnpoBKa OTnycka»

OTHM TIOMOIITHUKOM pacyeTa MOKHO CKOPPEKTHMPOBAaTh paHee
BBEIEHHBIN OTIyCK. Takas cuTyarus MoKeT BOSHUKHYTH, HAIIPUMeP,
Ipu BBOJEe GOTBHUYHOTO COTPYAHUKY, HAXOSAIMIEMYCS B OTITYCKe.

B mamke momolHUKa HEOOXOAMMO BBIOPATh COTPYAHUKA M KOP-
PEKTUPYEMBIIl JOKYMEHT, P 3TOM aBTOMATHYECKU 3aMOJHATCA [Ja-
THI Havaja U OKOHYaHUA otmycka. [locse aToro ciexyer BBecTH Iie-
PHOJ, UCKIYaeMblil U3 OTIyCKa M HakaTh KHONKY «OOGHOBHUTH MHC-
KJTIOYaeMBIil TIePUOy I 3aMOJTHEHNS MAaHHBIX 10 MEPUOIY, MCKITIO-
JaeMOMy W3 OTITyCKa.
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Ecan ormyck HeoOXoAMMO MPOITUThH, HAmpuUMep, Ha BpeMs 0o-
JIE3HU, TO CJIEAYeT YCTAaHOBUTH (h1akoK «/[06aBUTH», BHIOPATH HeEpH-
of, 106aBIIeMBINl K OTHYCKY, U HaxkaTh KHONMKY «OOHOBUTH 100aB-
JISIeMBIil TIepuoy.

JlanHBIE IO TIEpHOIaM, MCKIIOYaeMBIM U J00aBJSIEMBIM K OTILYC-
Ky, IpH HeOOXOAUMOCTH MOKHO OTPeJaKTHPOBATH BPYUHYIO.

7.2.4 TNoOMOLWHUK «N3MeHeHne TapnudHomn
CeTKn»

[TomomHuK TpegHA3HAYeH I W3MEHEHUs CTaBOK Pa3psroB Ta-
pudHOil ceTku.

B manke HeoOXoammo BbIOpaTh TapudHYIO CETKY, AT KOTOPOI
HY’KHO M3MEHUTb CTaBKHU Pa3psoB, U JaTy, ¢ KOTOPOil M3MeHeHU:T
BCTYMaOT B cuiay. Tabiaudnast 9acTh Gy/IeT 3alloIHEHA CTapbIMU 3Ha-
YeHHSIMHU CTaBOK Pa3psAaoB, AeHCTBYIOIIMMU Ha JaTy HM3MEHeHI.
[Tocme aTOTO HYKHO 3aIIOTHUTH HOBBIE 3HAUYEHUS CTAaBOK U ITlepeHe-
CTH JaHHBIE B JOKYMEHT.

ITo knHomke <«OOHOBHUTH CTAaBKH pPa3psioB> MOKHO 3amOJHUTH
TaOJIUIlYy CTapBIMH 3HAYEHUSIMU CTABOK PaspsiioB, AEiCTBYIOIIIMU
Ha /aTy U3MeHEeHUs.

7.2.5 NoMmowHUK «CBeaeHnsa o goxoaax c
npeablaywero mecra pabotoi»

[ToMOUTHUK TpeJHA3HAYeH A/ BBOJAA AaHHBIX:

e I3 CIpPaBKH O JOXOAaX C HPEABIAYIIEr0o MecTa paboThL. ITU
JaHHBIe HEOOXOIMMBI /IS OIPeNeeHUsT IIpeiela OTMEHBI
BBIYETOB. B Tab/iM4HYI0 YacTh BBHIOMPAIOTCS COTPYAHUKH, KO-
TOPBIM HEOOXOAMMO BBECTH CYMMY 0XOJa C IIPEIBIAYIIETO
MecTa pabotsl. B komorky «CyMMma 10Xoma» BBOAUTCS CyMMa
JI0XO0J1a;

e (a3l CTPAXOBBIX B3HOCOB 3a TEKYIIUi roJ (HEOOXOAMMO TIPU
dunnagIbHOl CTPYKTYpe OpraHu3aluy IIpU pacyeTe Oasbl
CTPaXOBBIX B3HOCOB B IIEJIOM II0 OPTaHU3aI[NII);

e 0asel muA pacueTa OOJBPHUYHBIX 3a TEKYIIMH TOX W [Ba
HOpeAbIAYIHX roga (HeoOXoauMo I pacyera GOJbHIHYHBIX C
2011 roma).
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7.2.6 NMomowHuk «Koppektnposka Tabensa»

OTHM TIOMOIITHUKOM pacyeTa MOKHO CKOPPEKTHPOBAaTh paHee
BBeJIEHHBIN JOKyMeHT «Tabenab». Takas cuTyalmss MOKET BO3HHK-
HYTb, HAIPUMED, IPU BBOJE OOJBHUYHOTO «3a[HIM YUCIOM>, IMOCJIE
BBoja Tabessa. B mamke moMoIIHNKa HeOOXOIMMO BBIOPATh COTPYI-
HUKA, TIepUo U KOPPeKTHpyeMblil mokyMeHT. Ilocie aToro ciemyer
BBECTHU TEPUOJ, UCKII0YaeMblil u3 Tabessd, U HaxkaTh KHONKY «OG6HO-
BUThH JaHHBIE HCKII0OYAEMOTO TepUoay NI 3aNOJHEHUS JaHHBIX IO
HEPUOY, UCKIIOIAEMOMY 3 TabeIs.

JlaHHble TIO TEPHUOAY, UCKIOYAEMOMY W3 Tabesst, mpu HeoOXoau-
MOCTH MO;KHO OTPEIaKTHPOBATh BPYUYHYIO.

7.2.7 NMNomowHuk «Koppektnposka HADJ1»

[TomonHUK TpeAHA3HAYEH /I KOPPEKTHUPOBKU CYMMBI yA€psKaH-
moro HADJI.

B TabinuHyio yacTh BRIOMPAIOTCST COTPYAHUKH, KOTOPHIM HEOOXO-
JIMO BBECTH KOPPEKTHPOBKY. B kosoHKy «CyMMa» BBOAUTCS CyMMa
koppektupoBku HJ/[DJL.

7.3 lMNepepacyeTsl

[Tpu KOppeKTUPOBKAX, OMUCAHHBIX B TPEIBIAYIIEM ITYHKTE, HElb-
351 KOPPEKTHPOBATh CYMMBI HAJIOTOB M B3HOCOB. [IOCKOTBKY B TpO-
rpaMMe HAJIOTH U B3HOCHI BO BHeOMOKeTHBIE (DOHIIBI BCETIa PACCUU-
TBIBAIOTCS HAPACTAIOIMM HTOTOM C HayajJa ToJa, KOPPeKTHPOBKa
CYMM HAJIOTOB, Ja’Ke €eCJU ee clelaTh, OyJeT WTHOPUPOBAaHA IIPU
pacueTe HAJIOTOB 3a CJIEAYIOIINIT MecsIL.

JI/11 KOPPEKTHOTO BHECEHUsI M3MEHEHHUN B CYMMBI HAJIOTOB HEOO-
XOIUMO TIepecYuTaTh HAJOTH 32 TOM MECSI, B KOTOPOM BBIIBJIEHA
ommOKa WIM B KOTOPOM BHOCWJINCH M3MEHEHWsI B HAUYHNCTIEHHSI U
poYIe TOXOIbI, BAUSIONe Ha 6a3y pacyeTa HAJIOTOB.

Taxkoit mepepacyeT HAJIOTOB <«3aTHUM YHCIOM», TO €CTh 3a MpO-
ILThle MeCSIBI MOXKHO TpoBectn obOpabotkoit «Ilepepacuer Hamo-
TOB>.

Jlns BbI3oBa 00pabOTKH HYKHO Ha)kaTh HAa TaHENIH JKypHAIa
KHOTIKY Win BbIOpaTh B MeHio «O6paboTtku» myHKT <«[lepepacuer
HAJIOTOB».
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B mamke Hy)XKHO BBIOpaTh TOJ, 3a KOTOPBIi MPOM3BOIUTCS IeEpe-
pacyet, 0 YMOJYAHUIO BBIBeJeH TEKYIIUH TOJ.

DakkaMu HATO0 OTMETHUTh, KaKie HAaJOTu OYAyT MepecunuThIBaTh-
cst: mepepacuer HJ/IMDJI, mepepacyeT CTpaxoBBIX B3HOCOB HJIU TO H
ApyToe OTHOBPEMEHHO.

B o6paboTke aBe Tabauibl. B mepBoit Tabiuile BBHIBOASTCS IOKY-
MeHTBI, TpeOyiomue mepecuera. [[aa mepecueta HDJI sto moky-
mentel «H/IDJI». [l mepecueTa cTPaXOBBIX B3HOCOB 3TO JOKYMEH-
ThI «Konel Mecaiay.

[loxyMeHTHI ompezendioTcss aBToMaTndecku. OHU BBIBOIATCH, ec-
U TOcJe TPoBeleHus NoKyMeHTa coorBeTcTBeHHO <«H/IDJI» mam
«Kower mecsay» 3a Kakoii-1ub0 Mecsil B 9TOM Mecsiie OBLTH TpOBe-
JeHbl JTOKYMEHTHI 110 HAYMCJIEHUAM WM TPOYUM JoXomaM. To ecTs
IporpaMMa KOHTPOJHPYeT Bce M3MEHEHUs B KaXKIOM Mecdlle, cle-
JIaHHBIe TIOCJIe pacyeTa HAJIOTOB.

Ecnu moctaBuTh yKazaTeab MBIIIM Ha CTPOKY C HANMEHOBAaHUEM
JIOKyMeHTa B TIepBoil Tabimile, To BO BTOpoil TabJrie OyayT BBIBe-
JIeHBI BUBI pacyeTra, KOTOPbE TPeOYeTCs MePecYuTaTh W CIHCOK CO-
TPYAHUKOB, /11 KOTOPBIX HY)KHO CJeJIaTh 3TOT Iepepacyder.

C IOKyMEHTOB, KOTOpPbIe BBI MO KaKOW-InO0 HTpUYNHE He XOTHTE

IIEpECIUThIBATh, HY’KHO CHATDH I'aJIOUYKYy B HepBOi/JI T'¢16JII/II_Ie.

FF
[Tpu Ha)kaTHH KHOIIKI | FEEEES IporpaMMa IepecynTaeT u

3aHOBO TIPOBENET IOKYMEHTbI, OTMEUYEHHbIE TAJTOYKOI B TEPBOIl Tad-
auie. [Tpu 3TOM MOKyMeHTHI OYAyT HPOBEAEHBI TEMU K€ JaTaMH,
KOTOPBIME OHU OBLTN BBEIEHBI.

O6paboTKy MOKHO TPHUMEHATH IS TPOBEPKU IIPABIIBHOCTI
pacuera HamoroB. Eciii mpu oTKpBITHE 00pabOTKU TaOMHUIIBI IIyCTHIE,
3HAUUT, Bce HAJIOTH PacCYUTaHBl KOPPEKTHO, U IOCje pacueTa HAJIO-
rOB He OBLIO BBOJA JOKYMEHTOB IO HAYUCJIEHISM U MPOYUM TOXO-
TaM.

7.4 cnonHuTenbHbIE NTUCTDI

[loxymeHT «Pacyer 1mo MCHOJHUTEIBHBIM JHCTaM» IPUMeHSIeTCH,
KoIJa HY’KHO IPOU3BECTH yAepsKaHIe aJINMeHTOB Ha HecOoBepIIeH-
HOJIETHUX [JeTeil WM HeTPyAOCIOCOOHBIX CYIPYTrOB, POAUTENEH, a
TakXe B JPYIHX OIpele/leHHBIX 3aKOHOM CJydYasdx. YIep:KaHHud IIo
UCTIOJHUTETHOMY JINCTY MOTYT OBITh YCTAHOBJEHBI B TBEPIOI CyM-
Me 1060 B TpOIEHTax OT 3apaboTHON TwaaTel. VcmoaHUTETbHBII
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JIUCT MOJKET ﬂeﬁCTBOBaTB B TE€YE€HUE KaKOIo-TO IIepuoga 6o pile]
JOCTMKEHM A 061116171 CYMMBI BBIILJIAThI 110 UCIIOJTHUTEJIbHOMY JIUCTY.
HepBI/I‘IHI::IM AOKYMEHTOM [JIsI BBOJa CJIYKUT l'IOCTyrII/IBIJ_[I/Iﬁ B
6YXI‘ZUITCPI/IIO VCIIOJTHUTETbHBIN JINCT. CBeZ[eHI/IE[ 06 3TOM HCIIOTHU-
TE€JIbHOM JINCTE OOJI’KHBI OBITH BBE€IAEHDBI B CIIPABOYHUK «Wcnonan-
TEJbHbIE JIMCTBI». I[OKYMCHT HY’KHO BBOAUTH IIOCJIE€ BBOAa BCEX I0-
KYMEHTOB IIO HAUMCJEHNUAM U II0CJI€ JOKYMEHTa «HHCDJI»

Z[JIH BBOJa MAJOKYMEHTa HYXHO HaXaTb Ha IIaHE/JIU KyPpHajla
comey [ e mer |

. Hoxyment cdopmupyercsi 6e3 MpUMEHEHMS
IIOMOIITHUKA pacyeTa.

|| NokymenT: Pacuer vcnoanurenshuix auctos JIT0O00000001 or 28.02.2014 23:59:59 = - 0O x
Deicrewa+ | [l | &1 [0 | % 2 | Nepesmu~ | (2) | § Hactpoika

PACUET UCNONHUTENBHBX | 07000000001 | (28022014 &

Agrop: MTHuuHa Tateana HukonassH

el Yupesaenme | Jenapramedt Tpyaa
3a |Pespans 2014 . = Orpyraare cyray go | 007 pué,
Cyraraa yaepstaHua pacnpegenaetca no KK, nogpasgensHWAM, cTaThANM SETAT, MECTaM DaGoTH
LF ] -!t—ﬂ BLEH -'-ﬁ =% & K x w & B %l il E_g* gﬁ » h (V] pACCUMTBIEETE MOW AOGSENEHAW
bl CotpyaHue. ... | MenonHute.. | BazosaA ... | Cymea Ypepsanue | Crateayde.. | KEK MNogpasgen.
i TateneHei... | Bacickarens | HOFN Mowroselii... | Haepwanue... | Crateq ue . | Crated sar.. | Cratyc pad.
1 Conoeeée .. 345 30000.00 E 567,258 Wenonnure...  Mononnwre.. 073070242 Annapar ge.
noonz2 ConoebEEa... 373,00 Movroeeni ... | Wenonaure... | Pacxogsi H..  OcHoBHoe .

E5E7 25

MpeacTasuTens e| X

F.orraeHT apii

[ | EtiBoaurs cBEAEHMA 0 5/M B Pa3Len AR MMCEMEHHOrD cootwenta (=) Mevate + | DK | =] 3anmcare | 3 3akpem

Pa6ora ¢ AOKYMEHTOM IIPOM3BOAUTCA CJHEAYIOIIUM o6pasoM.

o xuomke ¥ HaetPoika yonamnHOl manen OTKpBIBaeTcst hopMa
HACTPOMKHU.

B ¢dopme HacTpoiiku ycTaHaBAMBAIOTCSA HPUHIUIBI pacipenee-
HUS CyMMBI yaep:kaHus o noxapasiaenenusamM, KBK, crateam szarpar,
cratycaM paboTBL

CooTBeTcTBYIOIUMH (pIaKKaMU MOKHO YCTaHOBHUTH, OTHOCHTH
JU BCIO CYyMMY yIepsKaHUSA IO HCIOJHUTEIPHOMY JHUCTY Ha OIUH,
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Kak mpaBuio, ocHoBHOU, KBK, mmm pacnpenerats ee mexay KBK
IPOMOPIIMOHATBHO Oa3e yaepsKaHuUs.

AHAJIOTHYHO CYMMY VAep:KaHHSI MOKHO PAaCHpeles]uTh MeKIy
HOZIPa3IeIeHUsIMU, CTAThSIMU 3aTPAT, CTATycaMi PabOThI POMOPIIH-
oHaTbHO Gase yaepsKaHIs, TO eCTh HMPOMOPIIMOHATBHO CYMME TOXO-
7I0B, HAYUCJIEHHBIX Ha KakAoe IOfpasfesieHne, CTaThio 3aTpaT, CTa-
TyC paboThl, MO0 OTHECTH BCIO CYMMY VAEP/KAaHUS K OJHOMY MOJ-
paszeieHno, Ha OIHY CTAaThIO 3aTPAT WM HA OJUH CTaTyC PabOTHL.

B 6m0ke «ITouToBBIN cO0Op» TEpeKToYaTeeM MOKHO YCTAaHOBUTH,
BKJIFOYATh JIN CyMMY IOYTOBOTO cOOpa B CyMMy yAepsKaHWs IO ¥C-
MOJTHUTEJNBHOMY JUCTY (<«BKII0UaTh B cymmy WJI») mwiam BeIAeTNTDH B
OTIeJbHOe yaep:KaHHe (<II0Ka3aTh OTAEIBHO» ).

Ecim mepexmiouaTesnb yCTAaHOBJIEH B IIOJIe <IIOKA3aTh OTAETIHHOY,
TO B TOsABHUBINElics B TabamyHol dactu Tpade «YaepskaHue
mouT.coopa» OyIeT aBTOMATHYECKH BBIBOAUTHCS IPENOIpeIeeHHOe
yaepxanue «IlouToBbIit cOOpP», MOKHO €r0 3aMEHUTH APYTUM yIaep-
kaHueM. B aToM ciIydae cymMma mo4yToBOrO cOopa OyeT yuTeHa OT-
JeTbHO U He BKJIIOUYEeHAa B CyMMY Vep:KaHUS 10 UCIOTHUTEIHHOMY
JIUCTY.

Ecan B TabnmyHOW YacTH BBeIEHO HECKONBKO HMCHIOTHHUTENBHBIX
JINCTOB HA OHOTO COTPYIHUKA, TO MOKHO HOCTaBUTH (PIa’KOK B TIO-
Jie «IOYTOBBIH COOP CYNTATHh B IEJIOM IO COTPYAHUKY», TOTAA MOY-
TOBBII c6op Gy/IeT MPOBelEeH OMHON CYMMOI MO BCEM HMCHOTHUTETh-
HBIM JINCTAM COTPYIHUKA.

MoskHO yCTaHOBUTH TOYHOCTh OKPYTJIEHUS CYMMBI VepsKaHUS IO
UCIIOTHUTEIBHOMY JIUCTY.

Tabu4Has 9acTh 3aMOMHIAETCS OOBIYHBIME CIIOCOOAMM, TIPU 3TOM
B Hee BBIOMPAIOTCS TOJBKO COTPYAHUKH, Y KOTOPHIX €CTh [IelCTBYIO-
e B PacYeTHOM MecsIle NCHOJHUTETbHbIEe JIICTHL.

WcnomauTtepHBIE IUCTH COTPYAHIKOB, O KOTOPHIX HeT CBeJeHHIl
B crmpaBouHUKe <«VICIOTHUTENbHBIE JUCTBI», B TAOJUYHYIO YacTh
BBecTH Henb3d. Eciu HyXHO UX BKJIIOYUTH B JOKYMEHT, TO HaJo
BOTU B cnpaBouyHUK «lVlcmomHuTeapHBIe JTHCTHI» (MeHIO «CrpaBoy-
Hukn / VIcHoJTHUTEIbHbIE JIUCTHI») U BHECTH HEOOXOAUMYyIO MHGOP-
MaIHIo.

[Tpu 3amosHeHNN TAaOMUYHONW YACTH aBTOMATHYECKH PAaCCYMTHIBA-
eTCST M 3alOJTHSeTCS OOMBIMMHCTBO Tpad TaGIMIHON YacTH.

B rpade «baszoBasg cymma» paccumThiBaeTcsi 6a3oBas CyMMa 3a-
paboTHoii maaThl (6a3a OMpeessIeTcsl MO CIIPABOYHUKY <Y aepsKa-
HUAY).
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B rpade «HADJI» BoiBoautcs cymma paccuutannoro H/IDJI, na
KOTOPBIIl yMeHbIMAaeTcsi 6a30Bas CyMMa OpPU pacueTe YIep:KaHUS.
Ecan noxkyment «<H/IMDJI» Ha coTpyaHuKa elle He BBeleH, 00 3TOM
BBIIaeTCs TpeayNpeskIeHne. B 3ToM ciIy4ae HAaJZo CHadajga paccyul-
tath H/IDJI, a mOoTOM CHOBa paccYWTaTh yAep:KaHUe II0 UCIIOJIHU-
TeJTbHOMY JIHICTY.

B rpade «Cymmay BBMmCIIeTCI cymMa yaep:xkanud. Eciam ymaep-
’KaHUEe IO WCIOTHUTETbHOMY JICTY YCTAaHOBJEHO B IIPOIEHTaX OT
3apmiatel, To 6azoBasg cymma 3a munycom HJIDJI ymuoxkaeTcs Ha
mpolieHT. Eciu yaepskaHue MO MCHOJHUTEIBHOMY JIHCTY YCTaHOBIIe-
HO B TBepP/OW CyMMe, TO 3Ta cyMMa BBIBOAUTCS B rpady «Cymmas.

B rpade <«IlouroBsiii c6op» PacCUYNTBIBAETCS CyMMa IIOYTOBOTO
cbopa, ec yCTaHOBJEHO, YTO CyMMa YAEPKAHUS IO UCIIOJHUTEb-
HOMY JIUCTY JOCTaBJISIETCS TTOYTOM.

OcranbHble Tpadbl 3alOTHAIOTCA TaK ke, KaK U B JPYTUX JOKY-
MeHTax.

Y6enusmimick, 4TO BCe COTPYAHUKH, KOTOPBIM HY’KHO J€JaTh
yIepsKaHie, BKIIOYEHbl B TAOJIUYHYIO 9acTh, HY/KHO MPOBECTH TOKY-
MeHT.

7.5 [lpyrue yaep>xaHus

[pyrue yaepxkanus (kpome HADJI u mo UCHOTHUTETHHBIM JIHU-
cTaM) OpMUPYIOTCS TOKYMEHTOM <Y ep:KaHues.
/L7151 BBOZA JOKYMEHTa Hy»KHO HakaTh Ha IaHeJM KypHasaa KHOII-

Ky , aubo BHIOPaTh B MeHIO «/[OKYMEHTHI» TOKYMEHT
«Ynepxkanues. [[okyMeHT MoOKHO opMHUpOBaTh C IpPUMEHEHUEM
HMOMOIIHIKA pacyeTa Jnbo Ge3 ero mpuMeHeHus. B ciaydae mcmosinb-
30BaHUA IIOMOIIHHMKA pacdyeTa HAJ0 YCTAaHOBUTh (PIakoK B IOJe
«HUCTI0JIb30BaTh TIOMOIHUK> U BBIOpaTh HY’KHBIII TOMONIHUK. Ecian
IIOMOIITHUK pacdeTa IMOJAKIIOUYEH K KHOIIKe OTKPBITUA JOKyMeHTa Ha
HaHeJN >KypHala JOKYMEHTOB, TO €r0 MOKHO BBI3BaTb Cpa3y IIpH
OTKPBITUH JOKyMeHTa.
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7.5.1 BBoa AOKYMEHTaA BPYYHYIO

|| Nokyment: Ynepxanue JT000000002 or 30.03.2011 23:59:59 -0 x
DeiicTema | MNepefma | (2) AeTop: MTuumHa Tateada Hukonasexna
YNEPXAHWE JT000000002 30032011 |2 Yypexgenuwe | JenaprameHt Tpuaa iy
Yaepmkarue MpodcowsHele B3HOCE! a KEK |07307024210000327 / Pacwa, ... X
3a nepuog, Mapr 2011 r. = Crared sarpar v X
Cratea waepsaHui |Kacca MNogpasaeneHue b4

MenonbsoeaTs nomowHme [ TIpM 00SaENEHM POCTAEMTE Cymiy  (#) 380 aHHY 500,00 =
T RE -h 3 % x 5 o () K&K B NpoWnE pas
Mz | CoTpyaHme KEE. Mogpazaenside Cyrraa Yaepskanue MpHrEYaHHE ~
TateneHell Horep | CTaten satpar Craryc patorel CTaTeA YlepsaHui
b Arepukanosa BB | 07307024210000... | YnpaeneHue noT... 500.00 | Npodcoostee E...
00an4 Pacxoge Ha onna... | OcHoBHoe mecTo ... Kacca
2| Marpocos M.B. 07307024210000... | Annapar genapra... 500,00 | MpogcomnsHee 6.
0a0ae Pacxogel Ha onna... | OcHosHOe mecTo .. Kacca
3| MrrumHa T.H. 07307024210000... | YnpagneHue cou... 500,00 | Npofcomnstbe ...
00an? Pacxogel Ha onaa... | DcHOBHDE MEecTo ... Facca
4| CHHMLMHAE &M, 07307024210000... | YnpasneHue 3aH... 500.00 | Npofconste ...
00o0n3 Pacxogb Ha ona... | OcHOBHOE MEeCTo .. kacca
5| CuHMLMHE A, 07307024210000... | YnpaeneHue noT... 500.00 | Npogcoostee E...
aonn3 Pacxogel Ha onna... | Padora no EHyTpe... Kacca e
Wroro no gorymeqty 3 50000
FK.oraraeHT apuii
=i Mewats » | OK | = Sanvcas | % 3akpems

BBox mokxymeHTa <«YmepskaHue»> BPYYHYIO IPOU3BOAUTCA IO
OOBIYHOI TEXHOJIOTHH, OIMMCAHHOW B pasiese 2.8 HACTOSIIErO PyKo-
BOJICTBA.

JlokymeHTOM 0€3 TOMOIIHUKA pacieTa MOKHO BBECTH TOJBKO
yAepKaHUS CYMMOIA.

7.5.2 MoMoLWHNK «YaepxaHue npoueHToOM»

[TomormaUK pacyeTa «¥Yaep:kaHUe TPOIEHTOM» TTPUMEHIETCS, KO-
Tla HY>KHO BBECTHU y/ep;KaHWe, BBIYUCIIEMOe KaK IPOIEHT OT Ka-
KOW-TO CYMMBI paHee CIeJaHHBIX HAYNMCJEHWH W TPOYUX TOXOIOB.
baser yaepxkanuii (Te BUIBI HAYNCIAEHWH W MPOYUX IOXOIOB, OT
CYMMBI KOTOPBIX OepeTcst MPOIEHT) JOJKHBI OBITh BBEIE€HBI B Hada-
Jie paboTHI ¢ KOH(DUTYpaIlieil B CIPaBOYHHUKE <Y IeP/KaHUS>.

[lepBUYHBIM MOKYMEHTOM /I BBOJZA CJIYKUT IpHKa3 00 ycTa-
HOBJIEHW COTPYAHUKAM TIPOIEHTA COOTBETCTBYIOIIETO YAepP KaHMU.
[lokymeHTBI, (popMHUpyeMble 3TUM TIOMOIITHUKOM pacdyeTa, MOKHO
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BBOAUTL B 0001 IIOCJIeA0BAaTEJIbHOCTH, HO IIOCJ€ BBOJa BCEX

HAYNCIEHNIT, KOTOPBIE BXOMAT B 0asy yIep:KaHUs, U MOCJe TOKyMeH-
Ta «<HIDJI».

& NOMOWHKWK: Ynepxanue npoueHTom [nok. Yaepxanuwe NJITO00000002 or 30.03.2011 23:59:59... _ O X
JleficTemA =

Mepeimu | 4 Hactpoiika | (2)

YNEPAAHWE NMPOUEHTOM | OT000000002) ot (30032011 £ Yypeswaenve | NenaprameHT Tpyla ..a
Yaepmwarme  |[MpodconsHele BSHOCE! e} Crarea yaepwkanuil |Kacca ..a
3a nepyog, Mapr 20017 r. = MpousHT (*) 3a0aHHRI 1.00| () kak & Npow ki pas

Cyrtia yoepsaHua pacnpegendsted no KEE, nogpasgensHMAr, CTATEAM SSTOAET, MECTar DatioTel

nooa?

Pacxone Ha onna...

OREI XEETEG T LHIgSHP [ ] pacesuTeisaTs npu AoSaEnsHM
Mg | Corpyatue. Basa % | Cymama KEK MNonpazneneHue [ prreyarie
T afieneHEIF HOMER CrareA satpar Craryc patorel
1 AMEPUKAHOE. .. 12000000 1,00 120,00 07307024210000... YnpaeneHue noT...
o0an4 Packoge! Ha onna... | DCHOEHOE MecTo...
2 Marpocoe M. 50000 1,00 315,00 07307024210000...  AnnapaT aenapTa...
00aone Pacxogel Ha onna... | DcHOEHOE MecTa...
3 Mruumna T.H. 1400000 1,00 140,00 07307024210000... YnpaeneHue cou...

OcHoBHoE MecTo...

Wrora no gokyweqty 1 121.00

[ ] NepEHOCHTE B AOKUMEHT TOABKO NOADKMT ENBHEIE CYRhb]

[ ] NepEHOCHTE B AOKUMEHT TOABKO COTPULHMK OB C NOACHMWTEABHBINM WTOMOBBIMM CYrMan
K.orraeHT apii

=i Nevare - | |z Mposecty | MNepetecTi B aokymert | % 3akpems

Pabora ¢ moMomHIKOM pacdera <«YepsKaHUe TPOIMEHTOM» IPO-
U3BOUTCS MO OOUIUM IpaBHIaM PabOTHI ¢ TOMOIIHUKAMHU PacIeToB,
ONMCAHHBIMU B pasfene 2.8.2 HACTOSIIETO PYKOBOACTBA, ¢ HEKOTO-
PBIMHI OCOGEHHOCTSIMHU, U3I0KEHHBIME HITKE.

[lo KHOIKe KOMAHAHON mamesm 1 HacTpofca OTKpBIBaeTcsI opma
HAaCTPOMKU pacueTa U paclipefieieHHe CYyMM IIOMOITHUKA.

B 6moke «PaccuurteiBath 6asy yaepsKaHHs I0» HaCTPaMBAeTCS
or6op mo KBK, moxpasmenenuto, crarbe 3arpar u cTaTycy pabOTBI
opu ompejeieHnn 6a30Boit cyMMbl IIpm ycraHoBiaeHHOM OTOOpE B
(opme moMOIITHIKA pacdeTa MOSIBIsIeTCI WHOOPMAIMOHHAS CTPOKA C
OMUCAaHWEM YCTaHOBJeHHOro orOopa. CTpoka mpeacTaBisieT coboi
TUIEepPCChLIKY, HpPH HaXKaTUU Ha KOTOPYIO OTKpbIBaeTcs ¢opMa
HaCTpOMKMH.

B 6moke «Pacmpeziesate cymMMmy yaepsKaHUST» HACTPAUBAETCST pac-
npefeneHne cyMMbl TIpu pacdeTe. CyMMy MOKHO OTHECTH Ha TIO[-
paszesieHne COTPYAHUKA, BRIOpAaHHOE MOJpasjie/ieHe WU pacipeie-
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JIUTh. AHATOTHYHBIM OOPa30M MOKHO PaCHpeleuTh CYMMY IO CTa-
TBSIM 3aTpaT, OTHECTH Ha BBIOPAHHYIO CTAThIO 3aTpaT WM CTaThiO
3aTpaT coTpyaHuka. Kpome Toro cymma MosKeT OBITh OTHECEHa Ha
BBIOPAHHBIN CTATyC PabOTHI WM pacHpeneseHa Mo CTaTycaM pabOTBhL.
Ecan BoiOpaHO pacmpenesieHiie CyMMBI XOTSI OBl TI0 OTHOMY OOBEKTY,
B (hopMe ITOMOIIHUKA pacyeTa MOSABIAeTCS MHGOPMAIMOHHAS CTPOKA
C ommcaHUeM yCTaHOBJIeHHOTO or6Gopa. CTpoKa mpeacTaBisieT coboit
TUIEepPCChLIKY, HpPH HaXaTUU Ha KOTOPYIO OTKphbIBaeTcs dopMa
HaCTPOMKM.

[Tpu 3amosHeHUn TaOIUIHON YACTH MOKHO aBTOMATUYECKH IPO-
CTaBJISITh TPOIIEHTHI JNOO0 3aJaHHBIE B IIATKe, OO0 KaK B IMPEIbI-
IyIieM AOKyMeHTe IO 3TOMYy HaduciaeHuio. /[ 3Toro Hy:XKHO IocTa-
BHUThH IepeKJI0YaTeTh <IIPOIeHT» B COOTBETCTBYIOIee IOJIe: <«3aJaH-
HBIW» WA «KaK B MPOILIBIN pa3».

B TabamuHyo 4acTh BBIOMPAIOTCSA COTPYIHHUKH, KOTOPBIM IIPOU3-
BOJUTCS BBIOpaHHOE yaep:kaHue. [Ipu 3alOHEHUH CIHCKA COTPY-
HUKOB aBTOMATHYECKH PACCYUTHIBAETCS U 3AIMOJHIETCS OOJBIINH-
cTBO Tpad TaOIMYHON YaCcTH.

B rpade «baza» aBToMaTH4ecKu pacCUYUTHIBAETCS OAa30Bas CyMMa,
€ KOTOPOIi GepeTcst MPOIEHT BBIOPAHHOTO Y/IeP/KaHMUS.

[IporeHTHI 3aOMHAIOTCA B COOTBETCTBUU C YKA3aHHBIMU B IIaIiKe
YCJIOBUSAMU.

B rpade «Cymmas BBIYHCIAETCS CyMMa yAep:KaHUS IPOIIEHTOM:
6a30Bast CyMMa YMHOJKA€TCsI Ha MPOIEHT.

Ecin B mamnke mokyMeHTa OBLIM U3MEHEHBI KaKue-HUOYAb YCJIO-
BUSI YK€ TPH 3aMOJHEHHOIN TaGIMYHOIl 9acTH, TO HY/KHO HaKaTh

KHOIIKY . Torma 3HaveHUsT B TaOMUYIHOI YacTH OyAyT M3MEHEHBI.
Ecin usMeHsIHCh YCIOBUS MPOIIEHTa, TO, TMOCJHe OOHOBIEHUS 3HA-
dyeHUil B TabJuIle BBHIMIEYKA3aHHBIM CIIOCOOOM, ellle HYKHO OyIer

Ha)KaTh KHOIIKY U IepepaccYMTaTh yAep/KUBaeMble CYMMBI B
TabJIMIHON YacTH.

7.5.3 NMoMowHNK «MOCTOSAHHbIE yAepXaHUs»

OTOT IIOMOIIHMK pacyeTa IIpUMeHseTcs, Korja HYKHO clesaTh
pacueT IIOCTOSHHBIX yaAep:KaHHI coTpyaHHKOB. lloctosuuble yaep-
JKaHUS [T pacdeTa GepyTcsl M3 KaApOBBIX CBEIEHWN COTPYAHUKA,
OHU BBefleHBI B crpaBouHUK «CoTpyaHukm» Ha 3akiamake «Pabora»
B Tabmuie «[locTosTHHBIE yAEpKAHUIY.
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I[lo KHOIIKe KOMAHIHOI mamenm 1§ Hactpoia OTKpBIBaeTcst hopMa
HACTPOHKU pacyeTa U paclipe/ieieHe CyMM IIOMOIIHHKA.

Hacrpoiika npousBoauTcs Tak ke, Kak B IOMOIIHUKe <Y Iepska-
HUe IPOILEHTOM>.

[Tpu samomHeHun TabIMYIHON YACTH [T KaXIOTO COTPYAHUKA
BBIOMPAIOTCS BCE €T0 TMOCTOSHHBIE YAEP/KaHUs, M PACCUUTHIBAETCS
6aza KaskKIOTO yaep/KaHUS B 3aBUCHMOCTH OT Hapamerpa (IpoIeHTa
WM CYMMBI) U criocoba pacyera yaepsKaHIs.

& MOMOUWHMK: MocToaHHbe ynepxaiua [nok. Yaepxanwe NAT000000002 or 30.03.2011 2._:59) _ O X

Nedicrema = | Mepedma | 4 Hacrpoiika | (2)

NOCTOAHHBIE YAEPXAHMWA | OTO00000002) or |20.02.2011 £
3a nepuon bapT 2017 r. I

Yupewagenre | Jenapramedt Tpyaa el Q

Cyrdrda ynepsaHWA pacnpegenasTea no KEK, nogpasnensHMAM, CTATbAM SSTOAT, MECTar PAGOTE
. =+ [ [
ORES XEZ« S HIUIRE

M2 | Corpuatie, Yaepskanue Basa MNapaterp

|| paccumTeiBaTE NP A0GaEAEHMK

Cyraraa KEE. Mogpazaenetue | Mpureds
CTareA Yiepis... Crnocod p... CrareA sarpar

Craryc pagorkl
POPCOKEHEL.. 31 500,00 1.00 315,00 073070242100, AnnapaT gena...

" Kacea % o7 Bazkl Pacrogei Ha o... | OcHoBHOS Me...

2 Mruura ... MNpodcomosHsl.. 14 000,00 1.00 140,00 | 073070242100, Ynpaenenue c...
00aon? K.acca % o7 azkl PaczogeiHa o... | OcHoeHoe me...

3 Cuhuumba...  Mpodcomster... 12 000,00 1.00 120,00 073070242100... Ynpasnerue s...
00003 F.acca % OT CTEE... Pacsogbi Ha o... | OCHOBHOE ME...

Wroro no gokymenty 57500

FK.orreHT apHi

=i Mevats | || MposecTy | MNepsecTd B aokynenT | % 3akpemb
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[NnaBa 8. [JoKyMeHTbl Mo Kaapam

B kondurypaimio BKIOYEHBI KaApoBble IOKYMEHTBI, HEOOXOIN-
Mble IS pacdyera sapmiaTthl. K HuMm otHocATcs: «IIpuem Ha paboTy»,
«¥YBombHeHUEe»>, <«M3meHenug», «CoBMelennes, «VIsMmeneHue cra-
Bok», «IlITaTHOE pacnucanmes.

8.1 lNpwueM Ha paboTty

Ha xaxkmoro corTpyaHmuka, pabOTaioOmero Ha TOCTOSHHOW MIN
BPEMEHHOIl OCHOBe, HY/KHO BBeCcTH AOKyMeHT «IIpuem Ha paGoTy».
JlokymeHT (hopMHUPYeTCsT Ha KaKIOTO COTPYIHHKA MpU Havajge pabo-
THI ¢ IPOTPAMMOIi, a TIOTOM Ha KaKIOTO MPUHUMAEMOTO COTPYIHUKA.
B HeMm BBOAATCS CBefleHUs, OTHOCSIIECS K TPYJAOBOI AeITeTbHOCTI
cotpyaumnka. [IporpamMmma He TO3BOJHT BBOAWTH TOKYMEHTBHI IIO
HAYMCJAEHISIM U YIep/KaHUSIM Ha ITIOCTOSHHBIX COTPYAHHKOB U CO-
TPYAHUKOB, PabOTAOMINX IO COBMECTUTENBCTBY, Ha KOTOPBIX He OBLI
BBeleH ToKyMeHT «IIpueM Ha paboty».

g pusmdeckux JII], TOMYYAlONUX JOXOBI IO OCHOBAHUAM, He
CBSIBAHHBIM C TPYAOBBIMH OOS3aHHOCTSMM, HAIIPUMeED, 110 JO0TOBOpPaM
MOpsAa, KyILTH-TPOAAKA U T.I., 9TOT JOKYMEHT BBOAUTH He HYIKHO.
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J Noryment: [Npuer 00000000006 or 01.01 2010 10:47:34 - O x

Deiicteva - | [ | &l :; _* _"‘E'E

Nepedmd ~ | (2) AgTop: MTHukHa T aTeAHa HukonaseHa

NMPHEM HA PAEDTY 00o00oooooE,  |.ot.2010 2 crvcor, Hupewgenue | Jenaprament Tpyaz|... @

MpMkas |34 o/ .o2on 2
CorpuyaHuk, Q| TafiensHeii Homep | 00007 [Iroc. coywta
Nara npyerda 01.01.2010 Tpuaoeai gorosop M| 112 or|01.01.2010 &
Craryc padorke OcHoeHDE MecTo patoTel Q| (® nocTosnHo () BpEMEHHD
|| BHEWHMI COBMECTITEE
D wme Hannagku 1 yneps#aHWa Yeonogua Tpyna Jlosog ¢ npegknywenn MecTa patorkl
MogpazaeneHye YnpaEneHHe couManeHel Ben L., S LonkHooTs [ naeHeIN Gysramep
Fafiouumii Tatens BT QHEEHAA HegenA ... Q| Pazpang Pazpsag 03 X
HaumeneHume Ornan ... G Cucrera onnare | Mo ornany
KBE. 07307024210000327 / Packoael [ ...| Ctaten sarpar | Pacsoasl Ha onnary Tpyda
Craeka 14 000,000 B | Pydimec oo Kon. cTasok 1.000 ABaHC 400000 =
[ & MCMBTaTENEHEIM CROKOM
CTaHgapTHee BeMetel G 34 .. =
Biig, BRMETA K.onuuecTea Jara posneHun T ata okoH4aHHAa
103 400 pyt. Ha HANOMOMAATENBWHKS 1
108 06eMHBIA BoMeT Ha petenka 1000 pys. 1
F.orArEHT 3P

=i Mevate~ | OK EISanuca'rb ® Zakpeme

B monsax «IIpukas» u «oT» Hy:KHO BBeCTH HOMep U JaTy IIpHUKa3a
0 IpHeMe.

B mone «Yupexnenue» HY:KHO BBHIOpATh YUpesKIeHUE, B KOTOPOE
IPUHIMAETCSI COTPYIHUK.

JloKyMeHT MOKHO BBOAUTH KaK HA OJHOTO COTPYAHWKA, TaK M Ha
Ipynimy coTpyaHukoB. lIpm oTkpeITHH GOpPMBI BBOAA IOKyMEeHTa B
HOJIe «CIUCOK» (hIaskka HET, 3TO 3HAYUT, YTO JOKYMEHT OyIeT BBO-
JTUTHCS HA OJHOTO COTPYAHHUKA.

[Tpu BBOmE MOKyMeHTa Ha OMHOTO COTPYAHHUKA BBIOMpPAEeTCs TMpH-
HUMaeMbIll coTpyaHuk. Ecam ero Her B cmpaBouHuke <«CoTpyaHuH-
KI», TO €T0 MOJKHO TyZa A00aBUTh U 3AIIOJTHUTH €0 PEKBU3UTBL

B mone «TaGenbHBIiT HOMep»> BBOAUTCS TabeTbHBIII HOMED
COTPYAHUKA, €ClIW OH ecTb. B KOHGUIypanmuu ecTb BO3MOKHOCTb
ABTOMATHYECKOTO OIpeIeeHNs CJAeAYIONero TabeIbHOTO HOMEpa
upu BBome HokymeHTa <«IIpmem». TabebHBIN HOMED OMpPERETISIETCS
KaK 3HaueHHe TOCJTIeTHero TabeabHOTO HOMepa mo dupme mwiioc 1.

202



Imasa 8. JJokymenmer no kaopam

TabenpHblit HOMED B KOH(UTYPAIIUH SBJSETCI CTPOKOIM M MOKET
KpPOMe YHCJOBOI YacTu comep:xkarh mpedukc. V13 taberpHOTO HOMepa
BBIJIEJISIETCST  YMCJIOBasi 4acTh, K Hell mpubasisercs 1, 3areM B
Hayao  jgobamisercss — mpedukc. B caydae  moayveHums
MaKCHUMaJTbHOTO 3HAYEeHWS HOMepa YBEIWYUBAETCI Pa3pIIHOCTb.
[Ipu BBome TabeqbHOTO HOMEpPA PEKOMEHIYETCS MCIOJb30BaTh
npenmectBytone Hyau (Hanpumep «TH-00001»). ABToMaTudeckoe
ompesesennie TabeTbHOTO HOMEPA MOXKHO OTKI0YUTh. /[ 3TOTO B
CIpaBOYHHKe <«YUpexIeHUsI» Ha 3akiaagke <«[Ipodee» Hamo
YCTaHOBUTH (BIAKOK «HE OMPeeTITh aBTOMATHYECKIT>.

B mone «roc. ciayxba» craBuTcS (BIasKOK, €CIU COTPYAHUK TPH-
HUMAeTCsl Ha TOCYJapCTBEHHYIO cay:kOy. B artom ciaydae B (opme
JOKYMeHTa TOSIBJISTETCS ellle OJHa 3akjamaka <«loc. cay:kba», Ha Ko-
TOpPOW BHIOMpPAeTCs] KJIACCHBIH YHH COTPYAHWKA, HAYUCIEHUE 3a
KJIACCHBIN YWH, a TaKKe BBOJAUTCSA OKJAJ MO YHHY.

B mone «/latra mpuemas BBoaWUTCA JaTa, ¢ KOTOPOHM COTPYAHUK
pabortaer man Oyzmer paboTaTh B yupexaeHun. B mons «Tpymosoii
n0roBOp Ne» M «OT» BBOIATCS HOMEP U JaTa TPYAOBOTO JOTOBOPA C
coTpyaHukoM. llepekiioyatesneM <«IOCTOSIHHO ,/ BPEMEHHO» HY’KHO
YCTAaHOBUTH BHJ TPYIOBOTO JOTOBOPA: Ha MOCTOSHHOW OCHOBE W
BpeMeHHBII. Eciim 1oToBOp BpeMeHHBIH, TO MOKHO YCTAaHOBHUTH CPOK
OKOHYAaHMS JOTOBOpa B cocexHeM moJie. B momne «/lok. «YBombHe-
HUe» <« HY/KHO BBIOpaTh CO3[daBaTh WM HET JOKYMEHT <«YBOJIbHE-
Hue». Ecam HeoO6XoAMMO c031aTh JOKYMEHT «YBOJIBHEHHE», TO CJIe-
JyeT BHIOpaTh «CO3AaTh W He MPOBOAUTH> WIH <«CO3AaTh W IIPOBE-
ctu». B artoMm ciydae, mpu mpoBeneHun nokymenTta <«IIpmem» moxy-
MEHT «YBOJIbHEeHIE» OYIeT CO3/IaH.

[Mockonbky moxymentoMm «IIpuem Ha pabory» odopmiseTcs Kak
npueM Ha paboTy, TaK U COBMECTHTENbCTBO, TO B mojie «Craryc pa-
60TBI» B ciaydae mpueMa Ha pabory cienyeT BoiOpath «OCHOBHOe
MeCTO PaboTHI».

B moxymeHTe wmMeroTcsi TmocTosiHHBIE 3akiaagkm:  «OOmmes,
«Han6aBku u ynepxkanHus», «¥YcIoBus Tpydar, «/loxom ¢ mpemasimy-
ero Mecta paboThi», a TaKKe OflHA HelocTostHHas — «loc.cayskbay.

8.1.1 3aknagka «O6wmne»

B 3710l 3akiamke BBOIATCS OCHOBHBIE CBeEHISI, XapaKTepu3yio-
I[1e YCJIOBHS pabGOTHI COTPYAHUKA.

203



KAMHUH: Pacyem 3apabommuoii niamei 0715 61003cemubix yupeoicoenuil. Bepcusa 3.5

B mome «Ilogpasnenenue» BBIOWpaeTcsl TOApaslesieHUe, B
KOTOpOE HMPUHSAT Ha PaboOTy COTPYIHUK.

B mone «/lo/KHOCTR> BBRIOMpPAETCST TOKHOCTD COTPYIHUKA.

B moste «Pabouwnii Tabesnb> BhIOMpaeTcss BUI Tabess, 0 KOTOPOMY
J0JKeH paboTaTh COTPYAHUK HA 3TOH TOKHOCTH.

B mone <«Paspsm» BeiOupaercss paspsa  (KBammpuKamoOHHAST
rpynmna) TapudHON CeTKH.

B mone «Hauucienue» BBIOMpaeTCs OCHOBHOE HAdNCJEHUE, IO
KOTOPOMY Oy/IeT Ha4HCIAThCS 3apIllaTa COTPYIHUKY, KakK MPaBUIIO,
3TO OKJIAJ WU Tapud.

B mone «Cucrema omaaTel» BBIOMPAETCs CHCTEMa OILTATHI CO-
TPYIHUKA: TIO OKJAY, 0 Tapudy min GectapubHas.

B mosne «<KBK» BoiGupaetcst koa G0KeTHOH KiIaccupuKaImm, 3a
CYeT KOTOPOTO OyZeT HAYMCIISATHCS 3apIliaTa COTPYAHUKY.

B mome «Cratbst 3aTpaTs> BBIOMPAETCS CTaThs 3aTpaT, HA KOTOPYIO
OyIeT OTHOCUTBCS 3apIliaTa COTPYAHUKA.

B mone «CraBkay BBOAWTCA BeaWYMHA CTaBKU (OKIama, Tapuda)
COTPYAHUKAa U ee pasMepHOCTh (pyOueit B Mecsi, pyOieil B JeHB,
py6uteit B 4ac).

B mone «Koi.ctaBok» BBOAUTCS KOJIWYECTBO CTaBOK, Ha KOTOpHIE
IPUHIMAeTCSI COTPYIHUK. B mose «ABaHC» HY)KHO BBECTH CYMMY
aBaHCAa.

B tabmuunoit wactn «CTaHAapTHBIE BBIYETHI» BBHIOMPAIOTCS BUIBI
BBIYETOB Ha JeTell, HA KOTOpble COTPYAHUK HMeeT IPaBo IO HAJIOTO-
BOMY 3aKOHO/IaTeJIbCTBY.

B momax «/lereii» BBOAWTCS KOJTWYECTBO JeTel, Ha KOTOPHIX CO-
TPYAHUKY TIPEJOCTABIAIOTCA BBIUETHI MO KaKIOMY THUIIY BBIYETA.

B mone «c mcmpITaTeIBHBIM CPOKOM» HYKHO IOCTaBUTH (BJIaKOK,
€CJIM COTPYIHUK MPUHUMAETCS Ha PabOTy € HMCHBITATENBHBIM CPO-
koM. IIpu aTomM B cocemHeM moJie HY)KHO BBECTH IIPOAOJIKUTEIH-
HOCTD HCTIBITATEeJIPHOTO CPOKAa B MecsIax, HeJeasaX IIH THSIX.
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8.1.2 3aknagka «HanbaBku n yaepxaHus»

|| NokymenT: Mpuews 00000000006 or 01.01.2010 10:47-34 - 0O X
Nedicrena « | [ | & ; _‘ _"E'E Nepeima - | (2) AgTop: MTuumrHa Tateana HukonaesHa
NMPUEM HA PAROTY 00000000006, |O1.01.20010 & crvook. HupesasHue | Nenaprardent Tpuas| . S
Mpukaz |34 or|01.01.2010 £
CoTpyiaHuME MrHurHa T.H. Q| TafencHei Homep | 00007 [ Jroc. cayxta
Jlara npueraa 0.01.2010 Tpyaoeoi gorosop M2 112 or/M.o2mn £
CraTyc patioTel OcHoBHOE MecTo patioTel Q| (o) nocToAnHo () BREMEHHD
|| BHELHMI COBMECTHTENE
Owue Hagfaeku 1 yaepsaHus Yenoeua Tpuaa Jlosog © npegEgywWero MecTa patoTe
MocToAHHBE Hantaekd o -'.[ﬂ gy & [x] >< _._ll% EF o m [w] oTiop No TEKYWER A0MHHOCTH
HaumzneHue MapareTp Hauano gefic... | KEK Jarampukasza | A
JonsHocTe Cnocod pacyeta OkoHyaHkHe ... | Crarea satpar Horep npukaza
I JeHexHoe conepxa... 100,000 07307024210000327...
Pye Pacxoakl Ha onnaty ..
= MecayHan npemua 50,000 07307024 210000327... ¥
MocTomnHee yaepswanua G oy @ (%] x _,_L% EP I/7/|
Yneparuie MNapareTp Hauano geiictema | Crartes yoepradui ’
JonwHocTe Cnocof pacyeta O roH4aHKe gefc. ..
I MpodcosHee B3HOCE 1.00 k.acca
X ot dazel -
K. obArdEHT AR
=i Nevare - | OK d Jamucare | ¥ Sakpemb

B aro0it 3akTazike BBOMATCS HMOCTOSHHBIE HAAOABKU U YIEP/KaHU,
yCTaHABJIMBaeMble COTPYAHUKY TpHU mpueMe Ha pabory. VX MOKHO
YCTAaHOBUTH TaK)Ke HEIOCPEICTBEHHO B CIpaBOYHUKe «COTPYIHUKIY.

B sakmanke nse tabmmisr «Ilocrosubie HagbaBkm» u <«Ilocro-
SHHBIE YAEPKAHUI>.

B mepBoii Tabmuile BBOMATCS IOCTOSTHHbIE HAAOABKU, YCTaHOB-
JIEHHBIE COTPYAHUKY. OJTH [JaHHBIE MOKHO DPEIaKTHPOBATh, MOKHO
00aBIATH HOBbIe HAAOABKH U YAAIATH MMEIOIINECH.

Bo BTOpOIi Tabuiile BBHIBOAATCS TOCTOSHHBIE yAEpP/KAHIS, yCTa-
HOBJIEHHbIE COTPYIHHUKY. DTH JaHHBIE MOKHO PeJaKTHPOBATh, MOXK-
HO T06ABJIATH HOBBIE YAEPKAHUS U YAAIATH UMEIOIINECS.

Omnmcanre paGoTBl 10 BBOAY U PEIaKTHPOBAHUIO MOCTOSHHBIX
HaA0aBOK U yepskaHuil cMoTpuTe B [aBe 3.4.2.
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8.1.3 3aknagka «Ycnosus Tpyaa»

B sroit 3akmazke BBOMATCS YCIOBUS PabOThHI, HA KOTOPYIO IMpH-
HUMaeTcsd COTPYAHUK. [[J11 COTPYyZHUKOB ¢ HOPMAaJbHBIMHU YCJIOBUS-
MU TpyZJa JaHHBIe B 3TOil 3aKJaJKe 3aI0JHATH He Hao.

B mosne «Ocobbie ycaoBus Tpyda» BBIOMPAIOTCS OCOOBIE YCIOBHS
Tpylda COTPYAHUKA, CBSI3aHHbBIE C BIIOM BBITIOJHSIEMOI PaGOTHL

B mome «Comcox BpexHbix mpodeccuii»> BeIOHpaeTcst mpodeccust
COTPYIHUKA, €CIU OHA OTHOCUTCA K IpodeccusaM, JAoIUM IIpaBo HA
JBTOTHOE TEHCUOHHOE O0ecIedeHre U BKIIOYEHHBIM B crmcku Nel u
No2.

B monsa «TpynoBoit ctax (ocHoBaHme)» u <«Bwicayra et (ocHo-
BaHI€e) BBIOMPAIOTCS OCHOBAHUS JIBTOTHOTO TPYIOBOTO CTa’ka ¥ BBI-
CJIyTH, ecJU YCJOBUA TPylda JalOT NPaBO HAa JOCPOYHBIN BBIXOJ HA
IIeHCHIO.

B mone «TeppuropuaiabHbie YCIOBHSI» BHIOMPAIOTCS YCIOBUI
TpyZda COTPyAHMKA, CBA3aHHBIe ¢ perrmoHoM. llo ymomuaHuio mose
3aMOJTHIETCS] 3HAYEHNEM, BBHIODAHHBIM ST VIPEKAEHHS B CIIPABOY-
HUKe <«Y4YpeKIeHN>.

[lna pernoHoB c paitoHHBIM koadduiuentom B moie «PK» BBo-
AUTCS PalloHHBIN KO3(DPUIMEHT, KOTOPBIA OyaeT HAYUCAATBCS Ha
3apmiaty coTpyAHuka. [lo ymosyaHuio oH paBeH pailoHHOMY Ko3ad-
unmenTy nag yupesxaeHus.

B mone «CeBeprnasi HambGaBKa» BBOAUTCS IIPOIEHT CEBEPHOI
HaZ0aBKU, Ha KOTOPYIO MMEET MpaBO COTPYAHUK HAa JaTy Havajia pa-
60TBI ¢ KOH(MUTYpAIMell WM HAa ATy MpHUeMa B YUPEKAEHIeE.

B mome «Illkama m3meHeHUs: ceBepHOW HagbaBKU» BBIOMPAETCs
IKaJIa, 0 KOTOPOW BBIYMC/SETCS pasMep CeBepHOW HaabOaBKHU B 3a-
BHCHMOCTHU OT «CeBepHOTo» cTaka. Illkamy MOXHO HACTPOUTb.

[lna dopMupoBaHUA TOKyMeHTa O IIpHeMe Ha TPYIILy COTPYIHU-
KOB HY’KHO TIOCTaBUTH (Ia’KOK B I0JIe «CcIHUCOK». [Ipu aToM oTkpo-
eTcsl TabIMYHAST 9acTh, B KOTOPYIO HY’KHO Oy/IeT M00aBIsATh COTPYI-
HITKOB, TPUHIMAaeMBIX Ha paboTy.

[Toce BBIGOpPA COTPYAHHKA OTKPBIBAETCSI OKHO BBOJA JAHHBIX O
COTpyIHHKe, OIIMCaHHOe BhIle. B HeM Hago BBecTU JaHHBIE N
| [MepEHECTH B Tt LY |

HaKaThb KHOIIKY
Jlna yckopeHus BBOJa JAaHHBIX Ha IPYNILy COTPYAHUKOB MOKHO
BOCTIOJIB30BAThCS MIAOJOHOM 3aloJHEHNST TOKyMeHTa. [l 3TOTO
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HY’)KHO IIOCTaBHUTH CI)JIaQKOK B IIOJI€ <«3aIlOJHATH IIO I.Ha6JIOHy>> n

Ha’XaTb KHOIIKY HaCTpOfIKI/I ]Jla6JIOHa .
B HaCTpOﬁKe U.Ia6JIOHa HY’KHO 3aIlOJTHUTh JaHHBbIE, OJAMNHAKOBBIE
IJIA BCeX MJIN 6OJIBH_II/IHCTB3 IIpUHUMAEMBIX COTPYAHUKOB.
ITocae COXpaHEHU I ]J_Ia6JIOH£l mpu BbI60pe COTpyAHUKa B T36JII/I‘I-
HYIO 9aCTb Yy HETO 6iﬂiT 3allOJTHEHbI JaHHbIE JaHHBIMHN N3 Il[a6JIOH'¢1.
-;I'IeuaTb

HaxaB xHOHIKY , MOJKHO BBIBECTH Ha dKPaH W Ha TeYaTh
IpHKa3 o mpHeMe Ha paboTry 1o yHupunupoBanuoil dpopme T-1 mim
T-1a.

8.1.4 3aknagka «[loxoa c npeablaywero Mecra
paboTbI»

B mome «Cymma goxozma ¢ TPeIBIAYIEr0 MecTa paboThl» HYKHO
BBECTH CYMMy [0XO7a B TeKyIIeM TOJy COIJIACHO CIPaBKe C IIpejbl-
AYIIETO MecTa PabOTHI.

[Tpu ycranoBmenHoM (akke <«BBecTH 06aszy A pacuera 0/71 ¢
mpea. Mecta paboThI» MOSBISAIOTCS TOJS, B KOTOPHIX MOKHO BBECTH
6asy mis pacdera 6/71 3a TPU ToJa HA OCHOBAHUU CIIPABKU O CyMMe
3apabOTHON TILIATHI, WHBIX BBIIIAT W BO3HATPA’KIAEHUI, BBIIAHHOI
COTPYAHUKY Ha HpPEeIBIAYIIEM MecTe PaGOTBL
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J Joxyrenr: Mpuera 00000000006 or 01.01.2010 10:47:34 - 0O %
Devcrena - | [ | & [g | 5 2| Nepeima~ | (2) AgTop: MruumuHa Tareana HukonaseHa

NMPHEM HA PABDOTY 00o00ooooos,  |01.0.2m10 £ crcok HupekaeHue ﬂ.enap‘rameHTTpgu.e:Q

Mpukas |34 or|01.01.2000 2
CorpugHuk. MruueHa T.H. : Q| TafeneHei Homep | 00007 [Troc. coyxda
Nara npyatda 01.01.2010 :| Tpyaoeai gorosop M| 112 or|0.01.2010 £
Craryc patiorel 0 cHOEHOE MecTo pafoTh : Q| (®) nocToanHo () BpEMEHHD

[ BHEWAME CoBMECTHTENS
O 6wme Haataeku W yaepskaHa Yenoena Tpyaa Jouod © npeablIyWera MecTa patoTel

Cyrdria GoR00a © NPE0EIYWETD MECTa pAO0TE! 53 TEKYWHE rog 000
(319 NPELOCTABNEHMA CTAHAAPTHEX BRIMETOE] ‘

[v] BERCTH fasy 1A pacyETa G40 C NPen. MECTa patoTel

log Baza Bpema, He BENIDYEEMOE B pacyeT
2008 - 0.00 1]
2009, - 200 000,00 1]
200 - 0,00 1]
F.oraraeHT apUil

i Nevare~ | OK | | 3anucars | % 3akpems
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8.1.5 3aknagka «loc. Cnyxb6a»

|| Noxyment: Mprer 00000000006 or 01.01.2010 10:47:34 = - 0O %
* [#]

Dedcrena - | [l | & [ Nepeima - | (2) AeTop; Mrrurna Tateada Hukonaseda

NPHEM HA PABOTY 00000000006 |01.01.2010 & crcor Hupeswgenve | Jenapramenr Tpylz| S

Mpukas |34 or|01.01.2010 &
CoTpunHume MruumHa T.H. Q| TafeneHeil Homep | 00007 [w] roc. crysa
Hara npuerda 01.01.2010 Tpyaosoi gorosop M| 112 or/M.01.2m0 £
Craryc padorel [l cHOEHOE MecTo patoThl Q| (®) nocToanHo () BpeMeHHD

|| BHEWHME coBrMecTHTENE

0 wue [oc. cnysta Hapfagku 1 unepxaHia Yenoeua Tpyna Josog © NpEgEEyWEro MecTa ...

knaccHed uiH | CoEeTHAK rocylapeTeeHHoid rp L, S HauucneHue Ornag, LS

Oknan no 4wHy 5 000,000 B |PySirec K.on. cTasok 1.000

KEK. 07307024210000327 / Pacsoa ... X CrateA saTpar | Fackogkl Ha onnary Tpyaa | X
F.oraraeHT apHii

=i Nevare - | OK | &= 3anucars | % 3akpems

Ha sr1oit 3akmanke HYKHO BbI6paTI:> KJIACCHBIIT 4Y1H, Ha4YUCJIECHUE
3a KJIACCHBII YMH, a TaK)K€ BBECTU OKJIa[ IIO YUHY.

8.2 YBonbHeHue ¢ paboThbl

JToKkyMeHT «YBoJIbHEHHE ¢ PabOThl» HY/KHO BBOJMTH HA YBOJIEH-
HBIX COTPYJHUKOB, Ha KOTOPHIX OBLT BBeleH NOKyMeHT «IIpmem Ha
paboty». JJOKyMEHT MOKHO BBOAUTH KaK HAa OJHOTO COTPYAHUKA, TaK
U Ha TPYMILY COTPYTHUKOB.

B mone «Yupexaenue» HY:KHO BHIOpaTh yUpesKAeHUE, U3 KOTOPO-
IO YBOJBHSIOTCS COTPYIHUKH.

B momsax «IIpukas» u «0T» HY/KHO BBECTU HOMED W JaTy IPHKa3a
00 YBOJIbHEHUM.
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B mone «/lata yBosibHEeHUSI» HYKHO BBECTH JaTy YBOJIbHEHUS —
HOCJeTHII IeHb PaOOTHI COTPYAHUKOB B YUPEKIECHH.

B mome «B coorBercTBum co cratbeit TK P®» Boibupaercs cra-
ThST KOJIEKCA, SBJIIONIASICSI OCHOBAHUEM YBOJbHEHMS PAOOTHUKOB.

Ecim ycraHOBUTH (p1a’koK <«pacCYWTHIBATH THU HEUCIOJb30BaH-
HOTO OTIYCKa», TOTAa OyAEeT PacCYMTHIBATHCS UHCIO THEH KOMITEH-
caIuu 3a HEUCIIOJIb30BAHHBIN OTIYCK WU YUCJIO JHEH W3JIUIIHe WC-
II0JIb30BAHHOTO OYepeHOTO OTIIyCKa.

|| Nokymenr: Yeonsnenwe JT000000001 or 21.02.2011 12:00:00 - O x
Dedictens ~ | Mepsbmd - | (2) AeTop: NMTHumHa TareaHa Hukonaesna
YBONbHEHWE | 071000000007 21022011 2 Yypewgenwe | Jenapramedt Tpuga ... S

Mpukas or | 21.02.2011 |
[ara yeonsHeEHUA 2.0z2201 |2

B cooreeTcTEME co cTateed TE PP |or. 77 n3

OERXR X XEHS &« 98l 1l

ME | CoTpYaHME [oapasgensHue TpyaoEoi gorogop | HEQHTE
T afienbHel Homep Hon#HOCTE Hara porosopa Hara yeoneHeH...
1 Marpocos M.B. Annapar enapTareHTa ] [w]
. 0oans Bogurens 01.01.2010 21.02. 2011

[ pACCUMTBIEATE OHM HEMCNONE30BAHHOND OTNYCKA
[ HE OTMEHATE CTAHOARTHEIE BEINETEI COTPYIHHES
[ nepemMecTHTE COTPUAHMES B FpYnny

K. araraEHT apME

= MNevare - | OK EISEHMCaTb # Zakpeme

B Tabmumunyio dYacTh BBIOMPAIOTCS YBOJbHIEMBIE COTPYAHIKI
(umu ommH coTpyaHuk). Ilpm 3TOoM aBTOMATHYECKH 3alOTHIOTCS
mopasjiefieHre, IO/KHOCTh COTPYAHIKA, HOMep H JaTa TPYAOBOTO
ZIOTOBOPA, 1aTa YBOJIbHEHUS.

Ecau corpyanuk paboTaeT Kak BHYTPEHHUII COBMECTHUTE]h, TO
MO’KHO Pa3BEPHYTh CTPOKY C HUM B HECKOJBKO CTPOK, B Ka)KIOW M3
KOTOPBIX Oy/JeT OTpaskeHO OTHO U3 MeCT PaboThl (IOJIKHOCTD, MOI-
paszaesieHue).

B rpade «yBommTh» crouT uaakok. ITo 00603HAYAET, UYTO
COTPYAHUK YBOJBHSAETCS C JOJIKHOCTH, YKAa3aHHOH B 3TOH CTpOKe.
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Ecau corpyauuk paboTaeT Ha HECKONBKUX TOJLKHOCTSIX, TO MOKHO
CHATHh (PJIAsKOK Y TOJUKHOCTEIl IO OCHOBHOMY MeCTy paboThl, TOTZAA
COTPYAHUK OyAeT YBOJEH TOJBKO € PabOTHI MO COBMECTHUTENIBCTBY, a
10 OCHOBHOMY MeCTy PabOTBhI OCTAHETCSI.

[Tocsme yBoabHeHust corpyauuka mpu pacdere HIDJI cranmapr-
HblE BBIYETHI K €ro J0XofaM OOBIYHO He mpuMeHsioTcs. Ho ecan
HY’KHO COXpPaHUTbH IIPUMeHeHHe BBIYETOB K J0XO/JaM COTPYAHUKa U
Iocjie ero yBOJIbHEHM:, HYy)KHO IIOCTaBUTh (JIakKOK B IIOJe <«He OT-
MeHATH CTaHJapTHBIE BBIYETHI COTPYIHUKAY.

Ecin B mose «mepeMecTHTh COTPYAHUKA B TPYIIY» IOCTAaBUTh
baakoK, TO B CIEAyIONIEM MOJIe MOKHO BBIOPATh TPYIIILY, B KOTOPYIO
HY’KHO IIePeMeCTHTh COTPYAHHKA ITIOCTe YBOTbHeHHd. PexomeHmyeT-
csl TepeMelaTh YBOJIEHHBIX COTPYAHUKOB B TPYIITY <«YBOJIEHHBIE>.
Ynanare n3 cnpaBouHnka «COTpYyAHUKH» CTPOKH C YBOJEHHBIMU
COTPYAHUKAMU HeJb3sl.

HaxaB xHOIKY , MO’KHO BBIBECTH Ha 3KpaH H Ha IevyaTh
IpUKa3 O TpeKpalleHnu AelfiCTBUS TPYAOBOTO JOTOBOpa € pabOTHH-
koM (pabotHukamn) 1o yaudunimpoantoit dopme T-8 miu T-8a,
samucky-pacueT T-61 u «V3Bemenne BoeHKOMaTAay.

8.3 KaapoBsble n3MeHeHUs

KaILPOBbIMI/I HNU3MEHEHUAMUN B KOH(i)I/II‘ypaI_[I/II/I CUMTAIOTCS JTI0ObIE
HU3MEHEHUA B COCTOJSHUM COTPYAHMKaA, CBJA3aHHBIE C USMEHEHUEM €TI0
PEKBU3UTOB B CIIpaBOYHUKE «COTPYI[HI/IKI/D), KpoMe IIpueMa u
YBOJIbHEHU . K HuM oTHOcATCA ImepeBoa Ha JAPYyIyro JO/IKHOCTH WJIH
B Zpyroe ImoapasAesieHne, M3MEHEHNE OKJala WJIn Tapmba, Hn3MeEHe-
HUe Tabems pa6OTbI WUJIN CUCTEMBI OILIAThl TpyJa, USMEHEHUE CTaTbHU
3aTpat Ha‘IHCJIeHHi/JI, HN3MEHEHNE KOJ/JINYECTBa ﬂeTeﬁ, Ha KOTOPBIX €MY
IIPEAOCTABJIAIOTCA BBIYETHI, 1 APYTIHUE.
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|| NorymenT: Wamenenna AT000000001 or 16.05.2011 17:18:31 -0 %
NedicTena » | Mepeimi « | (2) Aerop: MTHuMHA TaTeaHa Hukonaeeqa
W3MEHEHHWA | OT000000001 16.05.2011 | [ crvecox Yupesgenue | IlenapramedT Tpyaa e}
Mprkasz | _|oT[16.05.2011 E| Bug nepesoga NocTosHHO
Harausmenenqa 16052011 2 Watienars [v] kanpoeeie ceedeHn [ cTaHOAPTHEIR BEMETEL || yCnoBus Tpula
CompyaHmE Amepukanosa E.B. | Q|3
OcHOBHOR HanfaekH U woepxaHus
PerEHHT CTapbie AaHHbIE HioEbiE 0 aHHbIE A

T e neHEI HOMER anoo4 anoo4

MoapazaeneHie YnpaeneHue no Tpyay YnpagneHue no Tpuay

JonsHocTe HauaneHur ataena HayaneHuk, araena

Pazpan

Patouuii Tadens BTH AHEEHaA Hegena B-TW gHEeEHaA Hegenn

CucTemMa onnatel Mo oknany Mo oknany

Craexa 12 000

Bun craeku Put/mec Pusi/mec

K.OAMYECTEO CTAEOK 1 1
HauucneHue Oenan Ornan

CraTen sarpar
KEK

Pacuogkl Ha onaary Tpysa
07307024270000327 ¢ Packoak

Pacxoge! Ha onnary Tpysa
07307024210000327 # Pacxoak! i

MpyyMHa Nepeeoga

[ uraekcauma =i Newars = | OK | =] 3amucars | % 3akpers

Kampossie msmenenns B Kouduryparum BBOAATCI JTOKYMEHTOM
«3menennsdy. [lepBUYHBIM JOKYMEHTOM 1T BBOJA CJIY:KUT TPUKA3
O COOTBETCTBYIOIIEM HM3MEHEHWUH JTHOO 3asBJ€HHe COTPYIHUKA, TOJI-
TBEP)KIEHHOE COOTBETCTBYIOIMINM JOKYMEHTOM, HAIPUMeEpD, CBHUIE-
TeJIbCTBOM O POKIEHHH peOeHKa.

IJTOT JOKYMEHT He cJelyeT TMPUMEHATh, KOTJa COTPYAHUK
MEPEeXOANT U3 IIOCTOSHHBIX BO BpeMeHHble pabOTHHUKU. B arom
clydyae HY/KHO BBECTH [JOKYMEHT <«YBOJbHEHUE», 4YTO OyIer
COOTBETCTBOBATh IPUKa3y 00 YBOJIBHEHINH, a 3aTEM BBECTH JOKYMEHT
«IIpmem ©a pabory» IS TIpHeMa Ha BpPeMeHHYIO palboTy.
AHAJIOTHYHO HY/KHO TIOCTYNUTh, KOTAa PabOTHUK MEePEXOANT U3
BPEMEHHBIX B MOCTOSHHBIE.

[lokyment «VzmeHeHUI» MOKHO BBOAWUTH KaK Ha OJHOTO CO-
TPpyAHUKA, TaK W Ha TPyNIy COTPYyAHWKOB. IIpm oTkpbiTum (opmbl
BBO/Ia JIOKyYMEHTa B TOJIE <«CIMHUCOKy» (hJa’kKa HET, 3TO 3HAYUT, UYTO
JTOKYMEHT Oy/eT BBOAUTHCS HA OJAHOTO COTPYIHMKA.
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B mose «YupekaeHue> HYKHO BBIOpaTh yYpesKIeHHE, B KOTOPOM
paboTaeT COTPYAHUK, KOTOPOMY IPOM3BOSITCS M3MEHEHSI.

B monax «IIpwkas» u «oT» HY;KHO BBECTH HOMEDP W ATy IIPHUKa3a
0 KaJpOBBIX M3MEHEHUAX, HAIIPUMepP, O TepeBojie, eCqU TaKOH IIpH-
Ka3 ObLT m3gaH. MOJKHO BBECTH HOMED WM JaTy 3asBJIEHUS, CIIPABKH
WJIN JAPYTOTO TIEPBUYHOTO JAOKYMEHTA.

[Ipu BBOZE MOKYMeHTa Ha OJHOTO COTPYAHHKA BBIOMPAETCS CO-
TPYAHUK, KOTOPOMY TPOU3BOAATCA uU3MeHeHHdI. Ecam ero Her B
cupaBouHnKe <«COTPYAHUKU», TO €r0 MOKHO Tyaa m00aBUTh U 3a-
MOJTHUTH €TO PEKBU3UTHI.

Ecau coTpyaHuk mepeBoaMTcs Ha JAPYryio paboTy, TO MOKHO
YCTaHOBUTH BUI 3TOTO TEPEBOMA: TOCTOSHHO (TI0 YMOJYAHWIO) WJIH
BpEMEHHO, B CJy4Yae BPEMEHHOTO MepeBoJa MOXKHO YKa3aTh JaTy
OKOHYAHMS TaKOTO TIepeBOA.

B mone «/lata msMeHeHmWs»> BBOAWTCA [aTa, HAUYMHASI C KOTOPOWM
OyayT AeificTBOBATh BBeJeHHbIE N3MEHEHNSL.

B momax «M3meHATh» HYKHO TMOCTaBUTH (JIAKKU, OIPEIEsITIO-
e XapakTep M3MeHSeMBIX JaHHBIX: KaJpPOBBle CBeIEeHNs, CTaHIapT-
HbIe BBIYETHI, YCIOBUI TPYA.

B moxymente nBe sakmamkm: «O6umes u «HambaBku um ynep:ka-
HUT>.

B sakmagke «OOmme» B 3aBUCHMOCTH OT HAIW4YUs (PIaKKOB B
moJIIX «/I3MeHAThy 3alOTHSAIOTCSI COOTBETCTBYIOININE PEKBU3UTHI CO-
TPyAHUKA.

B tabauunoii wactu mmeercs ase rpadsr «CTapble JaHHBIE» U
«HoBsie nmannabies. OHU 3aMOTHAIOTCS OAWHAKOBBHIMH JaHHBIMHU TIO
COCTOSIHMIO Ha JaTy AokyMmeHTa. HykHO B rpade «HoBbvle nanubie»
U3MEHUTDh HYKHbIe PEKBU3UTHL VI3MeHEHHBIE PEKBU3UTHI OTPaKAIOT-
CST KPAaCHBIM I[BETOM.

MOKHO M3MeHSATH JII0Oble PEKBU3UTHI, KpoMe pekBusuta «Mecto
paboTBI», KOTOPBIH BBHIBOAUTCS CIIPABOYHO U OAWHAKOB B CTaphIX U
HOBBIX JAHHBIX, MOCKOJbKY HEIb3S TEPEBOAUTH COTPYAHUKA C OC-
HOBHOTO Ha BpeMeHHOe MeCTO paboThl U ¢ BPEMEHHOTO Ha OCHOBHOE.

B sakmanke «HambaBku u yaepskaHUS» BBIBOAATCS UMEIONINECS
Ha JaTy JOKYMEHTa IIOCTOSIHHBIE HaJAOaBKU U IOCTOSIHHBIE ViepsKa-
HUL.

Ecim oHm usMeHAIOTCA TOKYMEHTOM, TO HY’KHO OTpPelTaKTUPOBATh
uX, 106aBUTH HOBBIE U YAAJTHTH OTMEHEHHBIE.

B mone «IIpmumna mepeBoma» MOKHO OmmMcaTh BBeJeHHBIE M3Me-
HEHUA.
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[Toce coxpaHeHust JOKyMeHTa BO BCEX OTYETaX OYAYT BHIBOIUTD-
cs1 U3MEHEHHbIe 3HAYeHUI PEKBU3UTOB COTPYIHUKA.

[lna dbopMupoBaHUI AOKyMeHTa Ha TPYIILY COTPYIHUKOB HYKHO
MOCTaBUTh (DIAKOK B TOJe <«CHucok». [Ipm 3TOM OTKpoeTcd nBe
TaOJINIBL JIeBasi, B KOTOPYIO HY/KHO Oy[eT M00aBJIATh COTPYIHHUKOB,
IJIT KOTOPBIX BBOJATCA KaIpOBble M3MEHEHU, U MpaBasg ¢ HOBBIMU 1
CTapbIMU PeKBU3UTAMU COTPYAHUKOB.

BriOpaB Bcex HY;KHBIX COTPYAHHUKOB, MOJKHO OTPEIaKTHPOBATh UX
usMeHuBIINecs pekBU3UTH B rpadge «Hosweie mamubie». /11 aToro
HAJI0 YCTAaHOBUTDH yKa3aTeJb MBIIIN HA CTPOKY C (pamuiaueil coTpya-
HUKa, U B Tabiauile OYIyT OTpa’KeHbI €ro JaHHbIe, KOTOPBIE MOKHO
U3MEHUTH TOPSAIKOM, OMTMCAHHBIM BBIIIIE.

[lna yckopeHuMs BBOAa JAaHHBIX Ha TPYNITY COTPYAHUKOB MOKHO
BOCITOJIb30BAThCST IMIAGJOHOM 3amoJIHEeHus1 AoKymeHTa. i 3TOTO
HYKHO TOCTaBUTh (DJIaKOK B TOJIEe <3alOJHATh MO MIAGJIOHY»> U
HAaKaTh KHOIIKY HACTPONKHU IabJIoHa.

B Hactpoiike mabiona moctaBuTh Guiakku B rpade «Bri» y Tex
PEKBU3UTOB, KOTOPHIE MOCJTE M3MEHEHUS TOJKHBI OBITh OJMHAKOBBI-
MU ¥ BCeX COTPYIHUKOB. B rpade «3HaueHme» HYKHO BHIOPATh WM
BBECTH HOBble 3HAUYeHHe PEKBU3WTOB, OTMEYEHHBIX (pIakKaMu B
rpade «Bxri».

IToce coxpaHenus mmabgoHA TPH BBIOOPE COTPYAHUKA €r0 PEK-
BU3HUTH OYIyT 3aIllOJTHEHBI JaHHBIMU U3 mrabmoHa. Eciam HacTpoiika
mabIoHa TPOU3BOAMIACH TMOCHE BBHIOOpPA COTPYAHUKOB, HYKHO

HaXaTbhb KHOIIKY .

=
HasxaB xHOHIKY , MOJKHO BBIBECTH Ha 9KpaH M Ha Tevyarhb
IpUKa3 O MepeBojie COTPYAHHUKA (COTPYAHMKOB) Ha APYTYIO paboTy
o yaudunupoBanuoii popme T-5 mwan T-5a.

8.4 3ameweHune

JTOKyMeHT TpeIHA3HAYEH IS OTPaskeHUs (akTa 3aMeNIeHHsT CO-
TPYAHUKOM JOJKHOCTH, 3aHUMAEMOW IPYTUM COTPYAHUKOM Ha Iie-
PHOJI €ro OTCYTCTBUSI WJIN TPHUBJIEYEHHsS COTPYAHUKA K BPEMEHHON
pabore.

B moxymenTe BBOAUTCS HOMEp U [aTa MpUKasa o 3aMemnteHun. V13
cupaBouHnka <«OpraHusanun» BBIOMPAETCS OPTaHU3AIUSA, B KOTO-
poii pabotaer corpyauuk. V3 cupaBounnka «COTpyIHUKN> BHIOMpaA-
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eTCcsl COTPY/HUK, IIPUBJIEKAEMBIil K paboTe. YKa3bIBaeTcs CTaTyC pa-
6OTBI, Ha KOTOPBIil OyZeT OTHOCUTHCS 3aMelleHne TP pacueTe Tabe-
7. 3aTeM HyKHO BBIOpaTh peskuM pabOTHI JOKyMeHTa (3aMelleHie
WM TPUBJIEYEHNe COTPYyAHUKa K pabore). Ilpm mososkeHnu mepe-
KJII0YATeNlsT «3aMelaeT COTPYAHIKa» HEOOXOIMMO BHIOpATh 3aMella-
€MOTO COTPYIHHWKAa M MecTO PaboThI, HA KOTOPOM HEOOXOIMMO €r0o
3aMelnaTh, IPU 3TOM BCe PEKBU3UTHI 3AIIOTHATCSA aBTOMAaTHYeCKH.

B mone «Ha mepuop c .. mo» - mepuoj, B TeueHHe KOTOPOTO CO-
TPYIHHUK Oy/eT 3aMellaTh N IPHBIEKAThCSI K paboTe.

J Nokymenr: 3amewenue [Cosganue] * - O x
HeficTema = :_; _* Mepedmi - | (2) AeTop: MTuurHa TateaHa HukonaeeHa
S3AMEW EHHME O T000000001 14042014 E| YupemaeHue JenaprameHT Tpyga L

MpMkaz or 14042004 2
CorpuyaHut CuHuuHa & M. ... Q) Cratyc pafiotel | OcHOEHOE MECTO patoTel
(®) samelwaeT coTpYaHMES | Aveprkanosa E.B. &

() MpHENEKABTCA K patioTe

Ha nepuoa c |01.03.2014 & no 14042014 &
Diumre Handaeku
MogpaszgeneHue YnpasneHHe no Tpyax .4l JomkHocTe Havansrue otaena
Patiouqi Tate e 5-TW AHEEHEA HEAENA ... Q4| Pazpag X
Hauucaerue Oknag ... Q| Cucremaonnater | Mo oknaay
KEK 07307024210000327 / Packoael ...| Crarea sarpar Pacxoakl Ha onAaTy TpYLE
Craeka 13800000 Pys/mec .| FKon crasok 1,000 B pastepe | 100,000 %

O cHOBSHME

|_|NpM pacyeTe onnaTel 3amMeLLEHMA B TAOENE YYHTEIESTE EREMA SAMELEHWA Kar OTpagoT aHHOE

F.orreHT apuil

= Newate - | OK EISanuca'rb # Sakpeme

Ha saknagke «O0mmues HYKHO yKa3aTh:

e moapasieseHie, B KOTOpoM OyaeT paboTaTh COTPYAHUK Ha
MEPUOJ 3aMeIIeHNsT;

®  TOJLKHOCTB;

e BuA Tabessd, O KOTOPOMY MOJKEH padoTaTh COTPYAHUK HA
ITOH JTOKHOCTI,

e  BBHIOMpAETCs CHCTEMa OILIATHI COTPYAHUKA: IO OKJIALy, MO Ta-
pudy uan Gecrapudnast,
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e BBIOMpaeTCsa OCHOBHOE HAYMCJIEHHE, IO KOTOPOMY OyIer
HAYHCIATHCS 3apIllaTa COTPYAHUKY, KaK TPABUJIO, 3TO OKJIAA HJIN
Tapud;

e BBIOMpaeTcsa MCTOYHHK PACXO[0B, 3a CYET KOTOPOro Oyner
HAYKC/IATHCSA 3apIllaTa COTPYIHUKY;

e BBIOMpaeTca CTaThsl 3aTpaT, Ha KOTOPYIO OYAeT OTHOCUTHCS
3apIliaTa COTPYIHUKA,

e  BBOJWUTCS BeJMYMHA CTaBKHU (OKJajaa, Tapuda) COTPyAHUKA U
ee pasMepHOCTb (pybiieil B Mecsl, pybJeil B a1eHb, pyoOeil B dac);

e  BBOJUTCS KOJUYECTBO CTaBOK, HA KOTOpPbIE TPHHUMAETCS CO-
TPYIHHUK;

e  YCTaHABJIMBAETCSA IPOIEHT OT CTaBKH 3aMeIIaeMOro COTPYI-
HIKa, B PasMepe KOTOPOTO OyIeT HAYMCAAThCS 3apaboTHas Iiata 3a
3aMelIeHTe;

B mose «OcHoBaHue» - OCHOBaHUE /IS BRIBOA B MPUKas.

MoskHO ycTaHOBUTH mpusHak <IIpm pacdyere OIUIAThI 3aMeIEHMS
B Tabejie YYUTHIBATh BPeMs 3aMeIleHHs Kak 0TPabOTaHHOE.

Ha sakmanke «HanGaBku» ycTaHaBIMBAIOTCS ITapaMeTpPhbl, HEOO-
XOJMIMbI€e TIPH pacyere TabeJis:

e  HCIHOJIB30BaTh Tab/MIy Hagb0aBOK, B TaOJUIy MOKHO x00a-
BUTHh COOCTBEHHBIE HAaAGABKM, HAAOABKU 3aMeIIaeMON TOJKHOCTH U
Hag0aBKU 3aMeIaeMOTo COTPyAHMKA. IIpu HeoOXOAMMOCTH, MOKHO
106aBUTh HAZAOABKU BPYYHYIO;

e  pacCYMTHIBaTh COOCTBEHHBIE HAlIOaBKU;

e  paccyMTBHIBaTh HaAGABKH 3aMeIaeMOil JOKHOCTH.

n
Haxas KHOIIKY , MOJKHO BBIBECTU Ha 3KpaH M Ha II€4YaThb
IIpUKa3 O 3aMENICHUN.

8.5 CoBMeCcTUTENbCTBO

Jlns odbopmienus coTpyaHuKka Ha paboTy B TOPsIIKE BHYTPEHHE-
rO COBMECTHTENbCTBA TPHMEHSIETCST TOKyMeHT «IIpmem Ha paboTy».
Hokyment «IIpmem Ha paboTy» 171t 0DOPMIIEHHST COBMECTUTETHCTBA

BBISHIBACTCST HAKATHEM KHOTIKH | COBMECTUTENBCTED |

ITong BHYTpeHHHM COBMECTUTEIbCTBOM TIOHWMAETCSI BBIOJHEHUE
HapsILy ¢ OCHOBHOI PaGoTOil B yUpeKIEHUH IOMOJHUTETBHOI pabo-
THI B JIONIOJTHUTEIbHOE BpeMs. BHelrHIe coBMecTUTEN paboOTAOT TI0
OCHOBHOMY MeCTy PabOTHI B IPYTOM TIPEIIPUSTUNL.
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Omnucanne paboOTHI ¢ JAOKYMEHTOM MO’KHO ITIOCMOTDPETH B TJIaBe
8.1.

Crenyer y4ecTh, YTO €CJAU COTPYAHUK TPUHUMAETCS HA BHYTPEH-
Hee COBMECTUTENBCTBO, TO B moJie «CraTyc paboThl» HY/KHO BBIOpATh
ameMeHT «PaGoTa 1O BHYTPeHHEMY COBMECTHUTETbCTBY» WM, €CIIH
COTPYIHUK TPUHUMAETCS HAa BTOPOE COBMECTUTETHCTBO, TO 3JIEMEHT
«Pabora 1o BHYTpeHHEMY COBMECTHTEIbCTBY 2». IIpnm HeoOXomamMmo-
CTH, MOKHO I00aBUTh HOBBIE 2JIeMEHTHI B CIPaBOYHHK «CTaTycChl
paboThl» U NPHUHATH COTPYAHUKA Ha JII000€ KOJIMYECTBO COBMeEIIe-
HUIL.

[l mpuHATHA COTpYyAHWKA Ha BHEITHEe COBMECTUTETBCTBO, CJIe-
ayet B mose «Craryc paboThl» BbIOpaTh «OCHOBHOE MeCTO paGOThHI»
U TIOCTAaBUTH (bJIAJKOK «BHEITHUI COBMECTUTEND>.

8.6 I3aMeHeHune CTaBoK

|| Nokymenr: Wsmenenue crasoxk JT000000001 or 03.02. 2014 0:00:00 * - 0O %

Nedictemn ~ | [ | &l :_‘ _' _"‘E'; Mepeima - | (2) | Wamendme crasku qomHocTed AETOR: [1THUMHE TateaHa HA...
:"03'("]'15'1[5']*'3":5 CTABOK | nronooooont|  [naozaois (&= Yupeskinerue | enapTamenT Tpula ..a
MNPk as or 03022014 &
WameruTe crassu [oknans) o (01022014 £ () wraercauma [l ysenmuTe aBanc
IZI MSMEHATE 00MT#HOCTHON 0Knag, |:I WUEMEHATE O30 N0 YHHY
(%) YBENHAMTE B 1.1500| paz(a)

() manonHuTe cornacHo [P

4 BEANOAHMTE COMAACHD KESMHPHIAWHIHHEIM
~ YPOEHAR [CTEEK M TAPMPHDI CETEM)

OkpyrnATE CTaBKM 40 0,010 pys. [ & Sonbwyo cTopoHy

ODLERX X XETIRPEG $ 44U

M | CoTpugHuk MogpazgensHue Crapan ctaeka | KHHI F.on. cTaeok
T afenkHENAd HOrED HonsHocTe Hoean craeka Bug cTastum
Amepukadoea E.B. YnpageneHue no Tpyay 12 000,000 1,15000 1.000
00004 HayanbHuk oTaena 13800000 Pyti/mes
2 = Marpocos M.B.
00006
tarpocos M.B. ANNapar QenaprareqTa 180,000 1.15000 1.000
00o0e Bogurens 207,000 Pyt fuac kL

|| o3 P PMUHEHT HHOEKCALMM OTIHYSETEA OT KOS EHUHEHTS HIMEHEHHA CTAE0K

K araraeHT apii

i Neware | OK | & Jamueare | % Zakpeme
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WsmeHeHne okJaZioB M Tapu(HBIX CTAaBOK COTPYAHUKOB MO’KHO
BBeCTH B JO0KyMeHTe «KaapoBble mM3MeHeHUs», KaK OINNCAHO BBIIIE.
Oanako dYacTo 3apIiaTa TOBBINIAETCS OAHOBPEMEHHO BCEM WJIN
GOJIBIIOMY YHCITY COTPYAHUKOB. /[T 3TOr0 MOKHO TPHMEHHTH I0-
KyMeHT «/I3MeHeHUe CTaBOK».

HoBbIil 1O0KyMeHT a7 BBOJA BBI3BIBAETCS Ha)KaTHEM KHOIIKI

| Mamereriie cTagok |y yepe3 MeHIO «/[OKyMeHTBI / W3MeHEeHWS CTa-
BOK».

B mosne «Yupexaenue» HY:KHO BBIOpaTh y4upeskIeHIe, B KOTOPOM
IIPOU3BOANTCS U3MEeHEeHHe CTaBOK.

B monax «IIpukas» u «oT» Hy:KHO BBeCTH HOMep U JaTy IIpHUKa3a
06 M3MEHEHUH CTaBOK.

B none «M3menuts ctaBku (OKJaAbl) C» HY’KHO IOCTAaBHUTH ATy,
C KOTOpPOil Oy/eT MPOou3BeeHO U3MEHEHNE CTaBOK.

[oxymenToM «lVI3MeHeHUe CTaBOK» MOKHO M3MEHUTDH JOJIKHOCT-
Hble OKJIAJbl NN OKJAABI IO YHHY.

Ecan Tpebyercst M3MEHUTD JOKHOCTHBIE OKJAIBI, TO HY’KHO IO-
CTaBUTHh (DIAKOK «U3MEHATH JOJUKHOCTHOIH OKJIaa» M BHIOpATh CIO-
cob yBenmueHus okaaga. Eciu BRIOpaH CIIOCOO <«3amOJHUTH COTJIAC-
vo IIIP», To M3MeHeHWe CTaBOK MPOW3OUIET COTJACHO BBEIEHHOMY
MITATHOMY pacmucanuio. Eciu BeIOpaH CIOCo0 <«3aIllOJHUTH COTJIACHO
KBaJIu(pUKAINOHHOMY YpPOBHIO (TapudHOil ceTke)», TO U3MeHeHHe
CTaBOK IIPOU30ieT B COOTBETCTBUH CO CHpaBoYyHUKOM «KBammdu-
KaIlMOHHBIEe YPOBHN (TapudHBIE CETKN )>.

Ecan tpebyeTcsi M3MeHUTh OKIAABI 110 YHHY, TO HY/KHO MOCTa-
BUTHh (QIAKOK «M3MEHITh OKJIAJ 110 YUHY» U BBIOPATh CIOCOO M3Me-
HeHus. Ecan BIOpaH €moOCOo0 «COTJIACHO CTaBKaM YHHOB», TO M3Me-
HeHUe CTaBOK IPOM30MeT COIVIACHO 3allOJTHEHHBIM JaHHBIM B CIIpa-
BouHNKe «KiaccHble YMHBI».

B TabamyHyo 4acTh BBIOMPAIOTCSA COTPYIHHUKH, KOTOPBIM IIPOU3-
BOAMTCS MHIEKCAIUS 3apIIaThl.

[Tpu 3amorHeHUN TaGIMYHOI YACTU 3AMOJHSIOTCS ee Tpadbl.

B rpadax «/lomxHocTh» U «IlompasmeneHnes BBIBOASATCA MOTIK-
HOCTh W TO/pasfieieHie coTpyaHuka. Ecam coTpyanuk paboTaer B
HECKOJIBKUX IOJpasfieIeHUsIX MM Ha HEeCKOJIbKUX JOJKHOCTAX, TO
Ha 3TOT0 COTPYAHMKA 3aIIOJHSIETCS HECKOJIbKO CTpok. Ecim msmeHe-
HUe CTaBOK COTPYIHUKY IPOU3BOAUTCA He IO BCeM JOJIKHOCTSM, TO
CTPOKH, 1O KOTOPBIM TIOBBIMIEHUS CTaBOK He IPOU3BOAUTCS, HYKHO
YIATUTh U3 TaOJUYHOI YacTH.
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B rpage «Crapas craBka» BBIBOAMTCSA CTaBKa IO 3TOMY Ha4ucIe-
HUIO, IeiCTBOBABIIAS 10 M3MEHEHN CTaBOK.

I'padba «<HoBas ctaBka» paccumThIBaeTCs IIyTeM YMHOKEHHS CTa-
poli cTaBKM Ha Ko3(uilieHT, BBEeNEeHHBI B MIaNKe JOKYMEHTA.
3HadyeHue 3TOH Tpadbl MOKHO M3MEHUTH.

Ecan moctaButh rakok B TMOJie <«MHAEKCAIUST» HAA TaOJUIHON
9acThio, TO B TMOCJEAYIOMIEM TIPU pacyeTe GOJbHUYHBIX U OTIYCKHBIX
cpenHuii 3apabOTOK, MPUXOMSIMUIICS HAa MECSIbI, TPEIIIECTBYIOIINe
MecsIy TOBBIIEHNST 3apIUIaThl, OyAeT yBeIWYnBaThCsl Ha Koahdu-
[MWEeHT TOBBIEH okKJIafa (Tapuda) KOHKPETHOTO COTpyAHUKa (co-
OTHOIIIEHNe HOBOW W CTApOll CTaBKM).

B moxymeHTe ecTh BO3MOKHOCTh M3MEHEHH: CTABOK JOJIKHOCTeil
B COOTBETCTBUU C JaHHBIMU 3TOTO AOKyMeHTa. /{11 W3MeHeHUs CTa-

BOK HAJ0 HAKATH HA KHOIKY | oMo CTEKHROMRHECTER  poo)\ i THOI TIaHe-

JIU JOKYMEHTA.

n
Haxas KHOIIKY , MOJKHO BBIBECTH Ha 9KpaH W Ha II€9aTb
BEAOMOCTDb N3MEHEHUAI CTAaBOK.

8.7 lTaTHOe pacnucaHue

Pexomenayercst BBoauTh aAokyMeHT «lIlITaTHoe pacmucanue» Ipu
Havyase paboThl ¢ KOHGUTypalyeil — Mo COCTOSHUIO Ha 3TOT MOMEHT
BpEMeHHU, U B JaJbHeHINeM TpH KaKIOM M3MEHEHWH MITaTHOTO pac-
MUCAHUS BBOAUTh HOBYIO BEPCHIO MITATHOTO PAaCIUCAHI.
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|| Nokyment: Wrarnoe pacnicanse JT000000001 or 30.12.2013 11:52.17 = _ O X
Deictena - | L | &) :_, f fz'; Nepeimu « | (2) | MameTe cTaBkM aomxHoCTeR | onaarel no ydpeskaenuo Aetop: MTuukHa TareaHa ..
WTATHOE
PACMMCAHME | AT000000001 30122013 2 Hupewaenue | Jlenapramedt Tpuaa LY
Mpukaz (111 or 30122013 2 MogpazaensHye X
Ha neprog |Ha 2074 rog c |[I mE = Konuuyecteo wratHex saunay, |14
(8) HOBOS LITETHOS PACTMCaHHE [] 33N0AHATE © YETOM HEPEPXHH NOAPAZAENEHHI
() MSMEHEHME WTATHOMD PACIMGAHMA [ yBEAWHMTE CTaBKH B 0,00 paz(al
il + NFY ¥ 4 B 4] B2 P O Odhosums crasku 3anonuTe no WP
Mt n/n MNonpaznenstie JonswrocTe Kon. cTasok Craeka Bva craskm Mpuredane
= Annapar aenapr... 5.000
Jlupekrop genaprareHTa 1.000 20000000 Py&/mec
MarMOWHKE AHPEKTORE 1.000 10000.000 Pyd/mec
Bogurens 3.000 180,000 Pysiuac
2 = Ynpaeaenue za... 3.000
Bequwimil cneusanict 3.000 10000.000 Pyd/mec
3 =~ YnpasaeHue no ... 2.000
CTaplumil WHCnekTop 2,000 11 000,000 Py&/mec =
naeHei Gysrammep | Mraguna TH.
F.anpogmk, CHHHLKHE &b, O0M#HOCTE | CTAPWMA MHCNEKTOP . 1
F.orAreHT 3P
=i Mevare | OK | @l 3anmcare | % 3acpere

[lna BBoma MOKyMeHTa HY)KHO HakaTh Ha 2-§ MaHeslIHW >KypHaJa
JOKYMEHTOB KHONMKY U BbIOpaTh <«HoBHIT mokymeHTs. B moue
«IIpukas»> BBOAMTCS HOMep MpHKaza 00 YTBEPKICHUH WIH U3MEHe-
HUW TeNCTBYIONIETO MITAaTHOTO PACTMCAHU, a TMOJe «OT» — JaTa 3TOo-
TO TIPHUKa3a.

B mone «Ha mepuoay» B mpousBoibHOUM (hopMe BBOIUTCS TEPHOI,
Ha KOTOPBIIl cocTaB/sgeTcs IITaTHOe paciiicaHue.

B mose «c» BBOAUTCS HaTa, HauMHAsA ¢ KOTOPOIl OymeT neiicTBO-
BaTh IMITAaTHOE PACIUCAHUE.

B mone «YupexmeHues BBIOMpaeTCsT YUPeKIEHHE, TSI KOTOPOTO
(opmMupyeTcs mTaTHOE pacmucaHIe.

B mome «Iloapasmenenue> BBIOMpaeTcst TMOApas3ieIeHne, MO0 KOTO-
poMmy dopMupyeTcda MITaTHOe pacmnucanue. Ecam mompasmenenmne He
BBIOMpPaTh, TO INTAaTHOE paclucaHne OyaeT GOpMHPOBATHCS IO BCEMY
yupeXIeHUI0 B pa3pese Moapas/ieeHuil.

B mome «KonmyecTBO MTATHBIX €IWHUI» TI0 MEPe 3aTOJTHEHUS
TaGJIMYHON YacTH BBIBOAUTCS TEKylllee 3HaYeHHe KOJIMYecTBa INTaT-
HBIX €JMHUI], BKIIOYeHHBIX B TaOJIMYHYIO YacCTh.

[Tpu mepBOHAYATIHPHOM 3aIIOJTHEHUU IITATHOTO PACIUCAHUS B Tab-
JUYHYI0 YacTh BBIOMPAIOTCS TOApasieIeHus (PUPMBI U TOJKHOCTHI
COTPYIHUKOB B 3THX MOJApa3AeIeHNAX COTJIACHO IMTAaTHOMY pacIIica-
HUTO.
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B rpade «KomamuecTBo cTaBOk» BBOAMTCA KOJIMYECTBO HITATHBIX
eINHUII, TTPeyCMOTPEHHBIX /IS COOTBETCTBYIOIMINX TOIKHOCTEH.

B rpadax «CraBka» u «Bua ctaBkm» aBTOMaTH4eCKU BBIBOAUTCS
craBka (okmax wim Tapud) u ee Bux (Hampumep, pyd./Mec.) A
COOTBETCTBYIONIeHl JO/IKHOCTH. JTU 3HAYEHUS MOKHO M3MEHHTb.

[Ipn w3mMeHeHWM IITATHOTO PACIIICAHUS HY’KHO 3aIOJHUTH Bapu-
aHT TpeAbIAYIIero ITaTHOTO pacHucaHUd, Ha’kaB KHOIKY . 3aTeM
HY’KHO BHECTH MPOM3OIIEIINe U3MEHEHHS: 100aBUTh HOBbIE IOJIK-
HOCTH, UCKJIIOYUTDH JUKBUAUNPOBAHHBIE JOKHOCTU, U3MEHHUTH KO-
YecTBO MITATHBIX eJAMHUI], CTAaBKU U T.II.

HaxaB kHOIKY , MO’KHO BBIBECTH Ha 3KpaH U Ha IleyaTh
HITaTHOe pacliucaHue o yHuduimpoanHoii ¢opme T-3.

Jlns meyatu AefiCTBYIONIErO MITATHOTO PAcIUCAHUSI Ha JTIOOYIO JIa-
Ty HY’KHO HaXKaTh Ha 2-II MaHeJIHN KypHAJa AOKYMEHTOB KHONKY I
BoIOpaTh «[ledats IIIP». 3aTeM HY)KHO yKasaTh JaHHBIE JIJIST BBIBOIA
IITATHOTO pacHucaHusI: (GupMy, HoapasaeseHue, AaTy, Ha KOTOPYIO
JeficTByeT INTaTHOe paclHCaHue IIH JOKYMEHT, KOTOPBIM OHO BBe-
JIeHO, a Tak:ke (hOpMY BBIBOJIA.

8.8 Kagposbin npukas

JloxyMeHT IpefHasHaueH /71 BBOJAA Pa3JIMYHBIX KaJPOBBIX IIPHU-
Ka30B (IIpUKa3 Ha OTIIYCK, IPUKa3 Ha KOMAHIUPOBKY U T.IL.).

JlokyMeHT MOKHO (OPMUPOBATH TOJIBKO C UCIOJIb30BaHUEM IIO-
MOIITHIKA pacdera.

B mone «IlomomHuk» BbIOMpaeTCcs HY)KHBII MOMOIIHUK pacyeTa.
Eciu nmomMomHuK pacdeTa MOAKIIOUEH K KHOIIKe OTKPBITHS JOKYMeH-
Ta Ha IaHeJIN KypHajla AOKYMEHTOB, TO er0 MOKHO BBI3BaTbh Cpasy
IIPU OTKPBITUU JOKYMEHTA.

8.8.1 lNomowHnK «lpnKas Ha OTNyCK>»

ITomotaIK npeaHasHa4Y€H AJId BBOJaA IIpHMKa3a Ha OTIIYCK Ha CIIH-
COK COTPYJIHUKOB.
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& MOMOWHME: Npurkas Ha otnyck [aok. Kagposuii npukas HOTO00000001 or 17.0.:00) * _ O X

Deicteua - | Nepesma | [ | 5 (¥ | (2)

NPHKA3 HA OTNYCE | 01000000001 17.04.2014 & Yupesaedde | Henapramedt Tpyaa e
Mpuras |62 or [17.042014 & [ no rpaguky

Bua BpereHy E#eronHeil OCHOBHOMH onnauqeaeten orn ,.| [ | HE YYMTEIEETE NPE3AHHEH
OTrycek o 18.04.2014 £
OoERexXe o ioR
Mz | CorpyaHuk DonswHocTe OcH. otnye... | 3a nepuog © | Havano ocH... | Havano gon.... | Jokgredt
iR T afieneHEE HomMep MNogpasgene... | Jon otny... | no Oron4anme ... | DroH4aHmeE ...

1 Mraguna T.H. [ NasHEIE Gy... 2800 0.01.2014 180420014 18052014

oaao? HnpagneHue... 400 31122014 17052014 FERLaEES

MiatAol HUE AR pacyeTa oTnycka | PacyeT no cpeaHemy [oTnyck, KoMaHAMpOBKS]  *
[ InpoBoarTe Bpera || nofaEuTe COTPYOHMEY SanHok of oTnycke || 00GaEHTE COTPYOHMEY SaNHCh O CTaME

F.ordraeHT 3pii

=il Mevate ﬂlnpDBEC‘TH MepeHecTy 5 gokyrert | ¥ 3akpeme

B mranmke momomrHmka HeoOXOAUMO BBIOpPAaTh BH BPEMEHH, YKa-
3aTh JaTy Havyada oTmycka. Ecam mocTtaBUTh (IaskoK «I10 TpaduKys,
TO TIpU TOAOOPe COTPYAHUKOB B TAOJIMYHYIO YacTh, EPUO OTIIyCKa
JUISI COTPYAHUKOB OYIET OMPeIeNsAThCS B COOTBETCTBUU C BBeEIEH-
HBIM paHHee JoKyMeHTOM <«Ipaduk otmyckoB». Ecam moctaBuTh
(1askoK «He YYUTBIBATh MPa3AHUKH», TO TPa3AHUYHbIE AHU OyIyT
BXOAWTH B JHU OTIyCKA.

[Tocste 3TOro Hy’KHO 3allOJTHUTH TaOJIMIy COTPYAHMKAMU, Ha KO-
TOpBIX opMupyeTcs npukas. Ecian B mose «Bum Bpemenu» BbIOpaH
«EsxeromHBIil OCHOBHOU OILIAYMBAEMBINl OTIIYCK» W He IIOCTaBJIeH
dbmaxkok «mo rpaduKy», TO MPH A0OABIEHUHM COTPYIHUKOB KOJIYE-
CTBO [Hell OTmycKa OyIeT 3alloJHEeHO 3HaYeHUeM, YKa3aHHBIM B JI0-
kymente «IIpmem». /lata okoHYaHUS OTIycKa OyAET pacCYMTaHa aB-
TOMATHYECKH.

IIpu ycranoBieHHOM (pIakKKe <«IIPOBOIUTH BPEMI» TOKYMEHT
«Kazmpossrii mpukasz» chopMupyer ABUKEHUS MO HEOTPAOOTaHHOMY
BpPeMEHH, KOTOpoe OyIeT YYUTHIBAThCS IIPU 3allOJHEHHH Tabels.
JBuxenns OyayT cOpMHPOBAHBI TOJIBKO IS T€X CTPOK, AT KOTO-
PBIX He paccuuTaH HOKyMeHT «Haumcienme mo cpemnemy» (He 3a-
MOJTHEHA KOJIOHKA <«/[oKyMeHT» ).
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[To kHOTKE MOKHO TIOJIYYUTh MPHUKA3bl Ha OTIYCK TIO
dopme T-6 (Ha omHOTO coTpyaHuKa) m T-6a (Ha CIUCOK COTPYAHU-
KOB).

[Tocme samosHeHUsT TAOMUIBI Ha KakKIOTO COTPYAHUKA MOKHO
chopmMupoBaTh MTOKYMEHTHI I pacdyera oTmycka. /lokymeHT dop-
MUpyeTcd T0 TBOWHOMY TMIENYKY JIeBOW KHOMKHU MBITIN B KOJIOHKE

«/lokyMeHT» WM N0 HA)KaTUIO KHOIKH (mepefiT K JTOKyMEHTY
IJI1 pacyeTa OTIIyCKa) Ha KOMaHIHOM ITaHesu.

8.8.2 NoMoWwHNK «NpnKas Ha KOMaHANPOBKY»

ITomotaIK npeaHasHa4Y€H A/ BBOAa IIPpHMKa3a Ha KOMaHAUPOBKY
Ha CIITMCOK COTPYAHHKOB.

& NOMOWHKE: Npukas Ha komanaupoery [nok. Kagpoeswd npukas NEATO00000001 __:00)* _ O X
Deicteua + | MNepeimi | (2)
NMPHKA3 HA KOMAHJOWPOBEY | 07000000001 21.022011 E| Yupewaenre | Jenaprament Toyna o, G
MpMKas Ha KoMaHLMposky M2 or 2102201 2
KomaHaupoEouHee yiocToeepeHud or | 21.02.2011 B Bug, BperieHu CrysetHan KomMaHIMpoEkK.a
CaysetHels 3a0aHWA oT 21.022011 & OcHosabue Mpukas k123 e 4
Komangupoeka c |22.02.2011 E| no |25.02.2011 £ U ene DfiyueHue |
Boero aHen 4.00 CtpaHa, ropoa, r. Mockea e 4
He cuWran aHei B nyt1 0,00 OpraH1sauma LLEHTP NOBBILEHWA KEANHWDMHESUMY ., X
3a CHeT CPEacTE X
enES XK e § L E o [) nposoauTe Bpera
Mz | CoTpugHue DHaon#Hocte | Beerog,... | Havano Crpana, rop... | Lens 3acuer M2 kara. |
ails TafeneHeiE H.... | [ogpasgen... | He cuwr... | OkoHvadue | Opradvsaums | OcHoBaHwe EDSACIE ME cn. =
ApepukaHosa ... | HavaneHue. . 4,00 22022011 | r. Mockea O ayyeHme
Q0004 JnpagneHu... 25022011 | Uenrp noeet... | Mpuaeas M
2 Marpocos M.B.  Boawrens 400 22022017 r. Mockea Ofy4eHie
Q000E Annapar ge... 25022011 Uenrp nosen..  Mpueas M
4
=i Mevars d Mposecty | MNepeHecTd B dokyMedT | ¥ 3akpeme

B mramke moMmommHMKa HEOOXOAMMO BBHIOPATh BHI BPEMEHH, a
TaK’Ke 3aIO0JTHUTH BCE PEKBHU3UTHI, KOTOPbIe OYAYT OOMMMHU IJIsT BCEX
COTPYIHUKOB, OTHPABIIEMbIX B KOMAHAMPOBKY. PeKBUBUTHI MOKHO
BBIOpaTh M3 CIPaBOYHHMKA WM BBECTH BpyYHyIO. Ecim Kakie-To
PEKBU3UTHI (HANIPUMED, OCHOBaHUE, IIeJb KOMAHIANPOBKHU, MECTO
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Ha3HAYEHU) [JIs BCEX COTPYIHUKOB OYAyT PasJIUYHBIMU, TO B IIall-
Ke UX 3allOJTHATh He HY’KHO.

[Toce aTOr0 HY;KHO 3aIOJHUTH TAOIUIy COTPYAHUKAMM, HA KO-
TOpBIX (bopMupyercst mpukas. [Ipum Heo6XOAUMOCTH, JaHHbIE B Tad-

JIAIE II0 KaXIOMY COTPYAHHUKY MOJXHO W3MEHHUTD. Ilo xHOmEKEe
BC€ CTPOKHU Ta6JII/II_II:>I 6y,ZIYT 3allOJTHEHBI SHAYECHUSIMHU, YKAa3aHHBIMU B
IalIke.

Ilo xHOIKE MO’KHO MOJIYYUTH IPUKA3bl O HANIPaBJIeHUN B
KoMaHAMPOBKY 1o dopme T-9 (Ha omHoro corpyanmka) u T-9a (Ha
CIINICOK COTPYJHUKOB), KOMAaHINPOBOYHEIE YO0CTOBepeHN: o (opme
T-10 u cayxebuble 3amanus mo dopme T-10a.

[Tocme 3zamosHeHus1 TAOMUIBI HAa KaKIOTO COTPYAHUKA MOKHO
chopMUpOBaTh JOKYMEHTHI [ pacdeTa KOMaHAMPOBKU. J[OKyMeHT
(opmMupyeTcsa o IBORHOMY IIETYKY JIeBOH KHOIKU MBIIIN B KOJIOH-

ke <«/lokymMeHT» WM 10 Ha)KaTUi0 KHOITKH (mepeiiTi K JOKyMeH-
Ty AJIS pacdeTa OTIyCKa) HA KOMAHIHOW TTAHEM.

IIpu ycranoBieHHOM (pIakKKe <«IIPOBOIUTH BPEMI» TOKYMEHT
«Kamgpossiii mpukas» chopMHUpYeT ABMKEHHS IO HEOTPaOOTaHHOMY
BpPeMEHH, KOTOpoe OyIeT YYUTHIBAThCA IIPU 3alOJHEHHH Tabels.
JIBukenust O6yayT chOpMUPOBAHBI TOIBKO IS T€X CTPOK, IJIST KOTO-
PBIX He paccumTaH TOKyMeHT «Haumcienme mo cpemHemy» (He 3a-
MOJTHEHA KOJIOHKA <«/[oKyMeHT» ).

8.8.3 NoMowHUK «MN13MeHeHne NOCTOAHHbIX
HanbaBoOK>»

[Momormmunk «VI3MeHeHIe MOCTOSIHHBIX HAM0ABOK» MpeIHa3HAYeH
15t 10OaBIEHNsT TIOCTOSTHHON HaA0aBKH WM M3MEHEHUsT TapaMeTPOB
HOCTOSTHHO Hag0aBKU [ CIHICKAa COTPYAHUKOB. [loMomHuK oT-
KpbIBaeTCs U3 JOKyMeHTa «KaapoBelil TpuKas».
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& NOMOWHWUE: HaMenenue nocToasHpx Hanbasok [nox. Kagposwi npukas EAT0O00000001 00 _ O X
* | @
ﬂgEEEEHQE NOCTOAHHBIX LA.T000000001 01.03.2011 | B| Yupewaerwe |enapramet Tpusa el
Mpukas M2 | 987 or |01.032011 &
() Ootiseure Hanfaeky  omsocts [N apardeTpel HagtaskK
(o) MamerTe Hantiaery Hawcnerme | JeHemHoe colepsanue .. o 0103201 2| [ npexpatiTe GefcTEME
(e | 0.00000| paz (#Ha 20,00] pyt.(%) okpyrnare ao | 1,000] pys. (] E Gonkbwyio cTopoHy
& D *43 b= Y F 4 x & B %J, gl 3 |f$ MPHHATE M3MEHEHKA
Mz | CoTpuaHue, HonkHocTe Haghaeka Mapatserp | Mapamerp Cno... | Hadano aeficT)
n/n . Ao nacne pacy... .
TatiensHei HomMep MoapazaensHue AAPARHELAG | G K.oHew AekicTel
i Araepukadosa E.B. HauaneHur oraena 100.00 12000 %or | 01.032011
ooon4 YnpaeneHue no Tpuay oTa..
2 Mruumna TH. [ naeHeIi Gysramrep 100,00 120,00 Pys.  01.03.2011
ooonz YnpaeneHue couMant...
3 CweTaHuHa M.B. [N OMOWHWE AMPEXTOPS 100,00 120,00 Pys.  01.03.2011
ooons ANNapaT QenapTateHTa
4 Conoebés M1.7. JMpekTOp AENapTaMe. . 100,00 120,00 Pys. | 01.03.2011 b
»
=i MNevats D‘ Mepenectu B AokyMeHT | X 3akpemt

Jlnst mobaBieHusT MOCTOSIHHOM HaZ0aBKU HAJIO YCTAaHOBUTH Iiepe-
KJIoYaTesqb B 3HaueHue <«J/[obaButh HambaBKy». I[Ipu mobaBieHUN
Hag0aBKU HeOOXOINMO YKa3aTh [IOJKHOCTh M HACTPOUTH T0OABIIsIe-
Mylo HagbaBKy 1o kHomke «[lapamerpsl Hamb6aBKH», a Tak ke 3a-
HOJTHUTH TabJHILy COTPYAHIKOB. 3allOJIHEHNE TTapaMeTPOB HAIOaBKU

B TaOJHIy HMPOUCXOAMUT IO KHOIKE I7Is1 BCeX COTPYAHUKOB U3
TAOJIUIIBL, TOJLKHOCTh KOTOPBIX COBIAJAET C JOUKHOCTBIO T00aBIIste-
Mol HamGaBku. [[711 coxpaHeHUST M3MEHEHWH B MHOOPMAIMOHHYIO

63y CITYKHT KHOIKa || [IPHHATE USMEHEHIA

[Tpu usmeneHmn HagbaBKU HATO YCTAHOBUTH IEPEKTIOYATEND B
sHaueHue <«VI3meHuTh HambGaBKy»>. [Ipu msMeHeHUH HaabaBKU HEOO-
XOIMMO BBHIOpPAaTh HAYMCJIEHIE U YCTAHOBUTH C KAKOW JaThl U BO
CKOJIBKO pa3 WM Ha CKOJbKO pyOumeit (%) Oyaer nsMeHeHa HaabaB-
Ka, a TaK/ke YCTAaHOBUTH HapaMeTPhl OKPYIJIEHUs HOBOW HaJIOaBKH.
V3meHeHne mapaMeTpoB  HaA0ABOK MPOUCXOAUT IO  KHOIIKE

(] Mpurisre wstaereruas IIST BCeX COTPYAHUKOB M3 TabIWMYHOI 4acTw, y

KOTOPBIX HalifleHa HagbaBKa YIOBIETBOPSIOMIAS YCJIOBHIO IMOUCKA.
Kaxmaomy cotpyaauky Oyzer mobaBieHa HOBas HaabaBKa, a B CTapoil
HagbaBKe OyIeT yCTaHOBJIEHA JaTa OKOHYAHUS IeHCTBUSL.
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8.8.4 MNomowHnK «lpruKas o0 NOOLpPEHUN>»

[Tomomuuk «IIpukas o moomperun» mpeAHasHaYeH A1 0pOpPM-
JIeHNs TpHKa3a o moomuipeHNu. IloMONTHWK OTKpbIBaeTcs W3 IOKY-
MeHTa «KazpoBsiil mpukas».

& MOMOUWHHE: Mpukas o noompedud [pok. Kagposwi npukas HATO00000001 or__-00) * _ [0 X
x| @
EEH'I(IIAPEI'EHEE OT000000007 Zzo0zzomn 2 Hypestaenqe | denaprareHt Tpyaa Lt
Mpukas M2 987 or [23.022011 2 (#) 3anaHHaA cyMa 1 000,00
M OTHE NooWPEHHA MpogeccHoHATEHEIN NpasiHUE X (I TMpoueHTan 0.aa
Bun, noow peHua HerexHan nperra x OT CTaEKH oT faskl
Ll eHHEIM Nogapok. Hawicaerde | Mogapki
[ Bk nouaeT ueHHsi nogapox Crareq satpar | [Npouve pacxoos! X
[w] BrrouaeT geHEKHDE NOOWpEHWE JokyraeHT
Ex X& 9 tlilo
M2 CorpugHEe Lon#HOCTE CrateA satpar Cyraraa
oo T afeneHed HomMep MoopasaeneHAe
Amepuradosa E.B. HavaneHur, otaena 1 000,00
00004 YnpaeneHue no Tpyay
2 Marpocos M.B. Boaurens 1 000,00
Qooos Annapar 4enapTamMeHTa v
OcHoEaHHE
w Paccudrats =h Mevats | (o Mposecty | Mepersctid 6 aokyredr | % 3akpems

B mamke momomHnKa HEOOXOANMO yKa3aTh AaTy W HOMED HpHUKa-
3a O TOOIIPEHUW, MOTUB MOOMpeHUud (MOBOA) W BUJ TOOIIPEHMUS.
Ecau moomipenne BKIIOYaeT AeHEeKHOe BO3HATPAKAEHUE, TO HYKHO
YCTAaHOBUTH COOTBETCTBYIONIYIO TAJOUYKy (€CAU B BHUE MOOIIPEHUT
YCTaHOBJIEHA COOTBETCTBYIONIASA TaJlo4yKa, TO OHA YCTAHOBUTCS B TO-
MOTITHUKE aBTOMATUYECKN) TMPU 3TOM CTAaHYT JOCTYIMHBIMH TOJI TS
BBOJa BHIA BBIIJIATHI BO3HATPAKAEHWSI (3aJaHHON CYMMON WJIH
OPOIIEHTOM OT cTaBku / Oaser), B moust «Hauucmenmes um «Crarbs
3aTpar» BBeIUTE COOTBETCTBYIOIINE MaHHBIE. Tak:ke OyIeT TOCTYIIHO

none «/[okymeHT» M, Ha)kKaB HAa KHOTKY BBIOOpa MOJKHO BBECTH
nokyMeHT «Hauncienue mpocroe».

J[loKyMeHT MOXHO BBECTH W HaXKaTUEM KHOIIKU W Paccumats | Ko-
ra TOKyMeHT GyaeT cchopMIUpPOBaH U MPOBE/eH, HajkKaTHe Ha KHOIKY
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BBIOOpA WU KHOTIKY W Paccumare IpuBeAeT K OTKPBITUIO CO3ZAaHHO-
r0 AOKYMEHTA.

Ecau Boibpan Buj Beimaatel «IIporeHTom», To cymMma GymeT pac-
CYMTaHA TOJBKO IIOCJe BBOAA M NpoBeleHHs AokyMeHTa «Hauucie-
uue». Ecan BeiG6pan Bua moomnipenust «lleHHBIN TOgapok», TO Takke
6yIeT DOCTYMHO TMOJe, B KOTOPOe HY’KHO BBECTH HAUMEHOBAHUE IO-
mapka (ecam B BUE TOOIIPEHHS CTOUT MOAOOHAS TaJovKa, TO OHa
YCTAHOBUTCSI B IIOMOITHUKE aBTOMaTUYECKN).

B TabnuuHOll 9acTH HEOOXOAMMO yKa3aTh COTPYIHHKOB, KOTODbIE

noompstiorcst. 1lo kHomke S #E4TE  nocTymHEr (hOpMBI IpHKasa o
mootpeHun cruckoM <«T-11a» u ¢dopma moompeHNsS OTHOTO CO-
TpyaHuka «T-11».

8.8.5 lNomMowHnK «NpuMeHeHne B3bICKaHNS>»

[Tomommauk  «IIpuMeHeHMe B3bICKAHHWA» TpeIHA3HAYEH IS
odopMmIeHHs IpHKaza O B3bICKAHUU. [IOMONTHWK OTKpHIBaeTCsI U3
nokyMeHTa «KaapoBslil IpuKas».
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# MOMOUWHHE: MpumeHenue B3wckaiyna [nox. Kagposwi npuxas HIOT000000001 or .00) — O X

] )
x| @)

EES?JI?HFAPHHEHEHH“ 07000000001 |24.02.2011 & Yuypewgenme | Jenaprarent Tpula

JlaHHBIE NO COTPYAHHKY

CorpyaHue. | dmepurkaHosa E.B. X JomkHocte | HavaneHuk otgena

Mogpazaensyiye  HnpasneHde no Tpuay

Bua npocTynka | HaxomaeHWe Ha patover MEcTe B HETPESE: ... X

X

Bun BsbickaHua | Brirosop [ BrrouaeT ylepskaHHe AEHE#HEIX COELCTE

JanaHHas cymria 000  YpepsaHue JokyrasHt
MpouweHT 0,00 Crarea yaepsaHHi
Do NPHYHH PUWEHKHA NPOCTYNKa
() COTPUGHHEDM MPEQocT SENeHa OFLACHUTENEHAA Sarkcka () COTPUHME OTKAZANCA OT OfbACHEHMI
He crorna
F.oraraeHT apuil
(®) COTRULHME DSHIKOMARH C MPHKES0M N0 POCTHCE () COTpYaHME OTEASANCA OT NOGrMcH

0 cHoEaHWE

W Paccwmare =y Mevate QI NposectH | MNepeHecTH B AokuMeHT | 3 3akpeme

B momomHnke HEO6XOAMMO YKasaTh COTPYAHUKA, K KOTOPOMY
mpuMeHsAeTcd B3bICKaHUe. [[0KHOCTB, yupeKIeHWe W TojApasiese-
Hue OyAyT BBIOpaHBI aBTOMaTHYecKd. Ecim coTpyaHuk paGoTaeT Ha
HECKOJBKUX MecTaX (IPU COBMECTHTENBCTBE), TO B 3TOM CIydae Oy-
€T TMPEITIOKEHO BHIOpATh KOHKPETHOE MECTO PabOTHL.

Jlanee cienyer BbIOpaTh BU MPOCTYIIKA, KOTOPHI GyIeT KOPOTKO
OTINCHIBATh COBEPIIIEHHOE COTPYAHUKOM HapyllleHue, W BUJ B3BICKa-
HU, Tle KOPOTKO ONMMCAHBI CAHKIIUU, IPUMEHIeMble K COTPYIHUKY.
Ecim wmapymienue BiiedeT BBITIIATY COTPYAHUKOM MaTepPUATBHOTO
yiep6a, TO HYKHO TOCTaBUTh TajlouKy <«Bkiouaer ymepskanue e-
HEKHBIX CPENCTB» (eC/IM JaHHBII MPU3HAK CTOUT Y BBIOPAHHOTO BII-
JIa B3BICKAHI, TO TaT0YKa Oy/IeT YCTaHOBJIEHA aBTOMATUYECKN).

[Toce aToro cTaHyT QOCTYHHBI HOJIS AJI BBOJA BHUAA YAepKaHUSI
- 3aJJaHHOW CYMMON WJIW TIPOIIEHTOM, oI «Yaep:kanunes n «CTarhs
yIepsKaHUil», a Takke OyAeT MpeIoCTaBleHa BO3MOKHOCTH BBECTH

228



Imasa 8. JJokymenmer no kaopam

AOKYMEHT-yAEpKaHHUE. Z[JIH BBOJZa AOKYMEHTaA-YAEPKaHUI HaXKMUTE

KHOIIKY W Paccumats gy KHOTIKY Bpibopa | psimoMm ¢ mosieM TOKy-
menTa. [locme ToTO, Kak MOKYMEHT OyAeT CO3[daH U HPOBEEH, IIPU

HaKaTHH KHomku W Paccwmare yoy xpomxn BbIOOpa Ml Gymer oT-
KPBIBaThCS BBEIEHHBIN MOKyMeHT. Eciu BbIOpaH BUI yIep/KaHUS
«[TporerToM», TO cymMMa GyJeT paccYWTaHa TOJBKO MOCJE BBOAA I
POBEIEHIS IOKYMEHTa «Y AepsKaHUE>.

Ecan coTpyaHuK mpemocTaBUI OOBSICHUTENBHYIO 3alUCKY, TO €€
TEKCT MOJKHO BHECTH B COOTBETCTBYIOIee Toje. Ecam coTpyaHuK
OTKa3aJcsl JaTh OOBSICHEHNE, TO HYKHO YCTAaHOBUTH IEPEKIIOYATEND
B COOTBETCTBYIOIIYIO MO3WIINIO M BBECTU IPUYNHY OTKaza. B aTom
caydae OYIeT TOCTYMHA TeYaTh akTa 06 OTKaze OT OObsSCHEHUIL.

B mose «KommeHTapuii> MOKHO BBECTH [IOMOJTHUTETBHBIH TEKCT
npukasa. Ecau COTPYAHMK OTKa3bIBAeTCs OT MOMINCH TIPHKA3a O
B3BICKAHUN, TO YCTAHOBUB COOTBETCTBYIONHI MEPEKTIOYATETh BHU3Y
(opMBI, CTAHOBHUTCST TOCTYITHBIM TI€YaTh aKTa 00 OTKa3e OT MOJIUCHL
Taxke ecTb BO3MOKHOCTh BBECTH HMPUYMHY OTKaza. B mome «OcHo-
BaHIe» MOKHO BBECTH OCHOBaHWE JJIsI B3bICKaHUS (HAIIPUIMEp -
mpuka3z Ne .... OT ....).

o xHomke “#ME4ETE \63HO MOMYYHT MPHKA3 O BIBICKAHMH, a
Takke aKThl OTKa3a OT OOBSICHEHWH WM OT MOANHCH (eCau yCTa-
HOBJIEHBI COOTBETCTBYIOIIIIE TIEPEKTI0YATENN ).

8.9 [lokyMeHT «['padmk oTNyCcKoB>»

JlokyMeHT 103BOJIAeT 3aperuCTPUpOBaTh ILIAHUpYyeMBle OTIIyCKa
(BUI OTIyCKa, KOJIMYECTBO [IHell, Hayalo OTIyCKa M OKOHYAHIE).
CoxpaHeHHbIe B JOKyMeHTe JaHHble OYAYT B JaJbHENIIEM UCIIONb-
30BaThcsA B JAoKyMeHTe «KazapoBslii mpukas» ¢ momorrHukoMm <«[Ipn-
Ka3 Ha OTIyCK», cM. TiaBy 8.7.1.
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|| rpaguk ornyckos: Mpaduk ornyckos 00000000001 or 30.12.2010 15:22:57 - 4
Deiicreva - | (L | B [y (% B | Nepeima~ | (2) AeTop:
TPAPHE OTNYCKOB | 00000000007 30122010 Elna | 2011 2 roa Yupesastue | Jenapramert Tpuda et
MNogpasaenstue X Q) [ He yuTEIBATE NPaSaHUEM
ORREXXoe S
M | CorpuyaHmk MoapaznensHie Bua oTnycka OcH. otny... | Havano ocH. ... | Havano gon. ... | Mpasey)
Taf. Horep JomsHocTe Ton. orny... | OkonyaHue o.. | OkoHyaHWe 4.
b Arepukanosa E.B. Ynpaenenuwe noT... | ExerogHed 28| 08.06.2009
00004 Havansuk oraena | “oHOBHon 05.07.2003
2 Marpocos M.B. Annapar genapra..  EmerogHei 28 18.05.2009
00005 BouTens FIEHOBRER 15.06.2009
3 TMruumna TH. YnpaeneHue cou... | EmxerogHe 28 20.07.2009
00007 T naBHsiii Gysranr., | DEHOEAOM 16.08.2009
4 CuHMUMHE AM. Ynpaenenue saH...  EmerogHe 28 03.08.2009
00003 Beayumit crieuma... ~onoo o 30.08.2009 v
L
FK.oraraeHT apii
=i Nevare~ DK | |m 3amicare | % 3akpems

Hosrrii JAOKYMEHT MOJKET OBITDH OTKPBIT II0 KHOIIKE

| Tpapuk oTuCKOE | gy yepe3 myHKT MeHIO <«/lokymenTsr / ['paduk
OTIIYCKOB».

B manke mokyMeHTa HYKHO 3a[4aTh TOJ, Ha KOTOPbIil COCTABJISIET-
csl OTIIYCK, YyYpexIeHue, s KOTOporo dopMupyercst rpaduk ot-
myckoB. Ecam rpaduk cocraBisgercs 10 MOAPa3ieTIeHusaIM, TO B II0Je
«[Tompasnenenne> MOKHO BBIOPATh TOJPA3/eeHIe, eCI MOCTABUTh
(bIaKOK <«He YYUTBIBaTh MPa3IHUKI», TO, IPU BBOJE B TAOIUYHYIO
YacTh JaThl Hayajla OTMYCKa, JaTa OKOHYAHHS OTIyCKa OydeT pac-
CYUTHIBAThCS O€3 ydeTa MPa3AHUYHBIX THEN.

B tabauynyto YacTh M00ABISIOTCS COTPYIHUKH, ST KAKIOTO W3
COTPYAHUKOB YKa3bIBAeTCsS BUJA OTIYCKa, MPOJOIKHUTETbHOCTh OC-
HOBHOTO U [OTOJHUTENBHBIX OTIYCKOB, a Tak/Ke BBOAATCS AAThI
Hayajla M OKOHYAHUSI OCHOBHBIX U OTIOJIHUTEIbHBIX OTIYCKOB.

8.10 [JokyMeHT «N3MeHeHne ceBepHbIX
HanbaBoK»

JI/1 M3MeHeHNsI CeBEPHBIX HaA0ABOK COTPYAHUKAM IpeIHA3HAUYEeH
nokyMeHT «VI3MeHeHNe ceBepHBIX HaabaBoK». [l BBOAA IOKYyMeHTa
HY’KHO BBHIOpaTh B MeHIO «/[OKyMeHTBI» NOKyMeHT <«lIzMeHeHume ce-
BEPHBIX HaJ0aBOK».

230



Imasa 8. JJokymenmer no kaopam

Z[JIH OoIIpeejIeHA 3HAaYeHUA CeBepHOi/JI Haﬂ6aBKI/I MOJXHO BOC-
II0JIb30BaTbCA OJJHHUM M3 CII0COO0B pacueTa:
® OIpeJe/iIMTb aBTOMaTU4YeCKHW II0 [IKajie HW3MEHEHMsI CeBepHOfI

HaTbaBKU COTPYAHUKA,

o OlIpeeJINTb  aBTOMaTHU4Y€CKU 110  IIKaJe

N3MEHEHNA ceBepHoﬁ

HB.I[68.BKI/I BbI6paHHOﬁ B IMaJjiore JOKyMeHTa;

YCTaHOBUTb BaﬂaHHbIﬁ IIpoleHT CeBepHOﬁ Hal[6aBKI/I;

paccunTaTb, YKa3aB HWHTEpBaJ HW3MEHEHWA Ha]_'[6aBKI/I B Mecdlax,
TIPOIEHT, Ha KOTOprﬁ YBEJIMYINBAIOTCA HB.I[6B.BKI/I, " UHTEPBAJ 1aT, B
KOTOpoOe I0JI)KHa ITOTIaCTb /[aTa Ha4daJsa HeﬁCTBHH HOBOI Hal[6aBKI/I.

|| M3MeHenue ceeepHbik HanGasok: M3MeHeHWe ceBepHbix HagGasok JITO00D..-00 _ [ X

Nedictena = | MNepeimu - | (2)

W3MEHEHME
CEBEPHLIX HALEABOK (17000000001

() OnpenenHTE CEBEPHYD HAAGAEKY MO WKaNE
() HCTaHOEMTE NPOLEHT CEBEPHOM HALGAEKM
() YeTaHOBMTE NPOWEHT CEBEPHON HAanGaEKM

QLES % X &

M CoTpuyaHuME. D&t Havana
OEACTEMA
CEEBERHOM

T atieneEHEd HoMEap HaaGaEkM
¥ Marpocos M.B. 24.11.2010
00006
2 NTdumHa TH. 08 12.200
Qo7
F.omreHT apui

01.04.2011 & Yypewaenwe | Denapramedt Tpuaa ... S

’é'DI‘IpEJlEIIWI’b CEEEPHYHD HaﬂﬁaBKg No WEANE COTPYAHHEA

AgTop: [1THUMHE T areAHa HukonasgHa

CegapHan DaraHauana | Hoeoe sHadYeHWE
HalfaEka LENACTEWA HOBOM CEEBEDHOM
CEEEQHOMN HagGaeku
HanAaEk M
20,00 2406201 26,00
20,00 08.06.2011 25,00
=i Nevars | OK | &= 3anucats | 3 3akpems

B mepBoM m BTOpOM ciydyae pacyueT IIPOU3BOAUTCS WUCXOMI U3
«IIKaJTbl M3MEHEHUsI ceBepHOil HaxbaBKuW». Ecim gara Havaga aeii-
CTBUA HOBOIT HagOaBKM MeHbIlle Hadajla MecsIa JaThl JOKYyMeHTa, TO
3HayeHHe HaAOaBKM M JaTy HaJO 3alOJHUTh BpPy4Hylo. Eciam BbI-
OpaTh MOC/IEHIIT BapUAHT 3allOTHEHIS CeBePHOIl HaabaBKM, TO pac-
YeT TMPOM3BOAUTCS MO CJAEAYIONEMY aJTOPUTMY: K JaTe Havamia Jeii-
CTBHUS CTapoil HamOaBKU M0OABJSETCS YHCJIO MECSIEB, YKa3aHHBIX B
napameTpe «llepuon msmeneHust»>. Ecim nata Havama AeficTBUS HO-
BOil HajbaBKM MoOMajla B WHTEPBAJ, OTPAHMYEHHBIH PEKBU3UTAMMU
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«/lata Havama mepuoga» u «/lata okoH4YaHUA Nepuona», K CTapoOMYy
3HAUYEHHI0 HaJOaBKM M06aBISeTCs TPOIEHT, Ha KOTOPBIil yBeIMYmBa-
eTcst HajbaBKa.

Bo Bcex BapmaHTaxX 3alOJHEHHS, 3a HCKJIIOYEHHEM <yCTAaHOBUTH
3aaHHBIN TIPOIEHT, 3HAYEHNE HOBOW HaabaBKM He MOJKeT OBbITh
6oubiie «MaKCUMaTbHOTO 3HAYEHHS CeBepHOil HaabaBKU» YCTaHOB-
JIEHHOTO 7151 <« YUpeKIeHUI».

B koudurypanuto mobasmen crupaBouHuk <IIIkajbl usMeHeHHs
ceBepHOU HagbaBKU». B 5TOM CIpaBOYHUKe 3aIOTHSAETCS IMKajIa W3-
MeHeHUs1 ceBepHOil HagbaBku. B mone «lVHTepBasi» yKasbiBaeTcs
epHOANYHOCTh M3MeHeHus1 ceBepHoil HagbaBku. B mose «IIporenT
U3MeHeHUsI» YKa3bIBaeTCs IPOIEHT, HAa KOTOPBII yBeIMYNBAETCS
neficTByfommas Hagb6aBka. B mome «MakcumanbHas HagbaBKa» BHIOU-
paeTcsi orpaHIYeHUe CeBePHOIl HagbaBKH, IMOCJIe KOTOPOTO pacyer
OylIeT TPOU3BOAUTHCS MO CJAEAYIONEH CTPOKe IMKATbl U3MEHEHUs
Ha0aBKU.

Jlis aBTOMaTHYECKOTO M3MEHEHUsT CeBePHON HaabaBKU TOKYyMEH-
ToM «VI3MeHeHUe CeBepHBIX HAA0ABOK» HEOOXOAMMO B IapaMeTpe
«Corpynunka» «IlIkamallsmenenusCeseproitHan6aBku»  BBIOpaThH
syeMeHT cripaBoyHuKa «IIIKkambr M3MeHeHUsT ceBEPHBIX HAIOABOK».

[TapameTp 3amosHUTCS TpH TPOBedeHHN IoKyMeHTa <«IIpmewm»,
ec/n 3amosiHeH pekBusutT «lllkama msmeneHus ceBepHOIl HaxOaBKI»,
mapaMeTp  MOJKHO  3allOTHUTh  BPYYHYI0O B CIIPABOYHUKe
«CoTpyAHUKH>.
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[naBa 9. BbinsiaTta 3apnfaThl

Beimiara HavmcaeHHO 3apILTaThl IPOU3BOAUTCS B GOJIBIINHCTBE
cIyd4aeB TPU TOMOIIN AOKyMeHTa <«Brrmmaras. C mOMONIBIO HETO
MOXHO (DOPMHUPOBATh MOKYMEHTH Ha BBIJaYy aBaHCA, BHIILIATY
OKOHYATETbHON 3apIJIaThl 32 MeCAIl, HAUNCIATh CYMMBI 3apIIaThl Ha
JINIEBbIe CYeTa COTPYAHUKOB B GaHKaX, [ejIaTh pasJTUIHBIE MeKpac-
YyeTHbIE BBIILJIATHL.

[lna BBoma mokymeHTa <«Beimmata» HY:KHO Ha)kaTh Ha TaHEIN
JKypHaJTa KHOTKY , 60 BBIOpaTh B MeHIO «/[OKyMeH-
TBI» JTOKYMEHT «BpImmaras.

JloKyMeHT MOJKHO 3allOJTHATH ¢ MPUMEHEeHneM TMOMOIIHIKA pacye-
Ta Jn60 Oe3 ero mpUMeHeHUs. B ciy4ae MCIOIb30BaHMS TOMOIIHIKA
pacueTa HaIO YCTAaHOBUTH (DJIA’KOK B TIOJIE <HCIOJb30BaTh MTOMOIII-
HUK» U BHIOpaTh HY/KHBII IOMONTHHK. ECIM MOMOIIHUK pacyeTa
MOAKJIIOYEeH K KHOMKE OTKPBITHSA JOKYMEHTAa Ha TaHeIHn »KypHaja
JIOKYMEHTOB, TO TIOMOITHUK MOKHO BBI3BATh Cpa3y NPH OTKPBITUU
JIOKYMEHTA.

B moctaBKy BKII0YEHO TpM TOMOIIMHWKA pacdyera I TOKyMeHTa
«Brrmmatar: «Beimata aBancay, «Beimiarta sapniaTter» u «Mexpac-
YeTHbIE BBIILIATHI».

9.1 3anonHeHne noKyMeHTa be3
NOMOLLHMKA pacyeTa

B aToMm peskuMe MOKHO BBOAUTH TOJBKO BBIIIATY CYMMOII.

JlOKyMeHT 3amoJHsIeTcs M0 OOINM TPUHIIUIAM, OIMCAHHBIM B
pasmene 2.8 Hactosmero pykoBoacTBa. OcCOOGEHHOCTH 3amOJTHEHUS
OIINCAHBI Jajiee.

B nose «BegomocTts Ne» MOKHO BBecTH HOMep ILIaTe;KHOI Belo-
MOCTH.

B mone «3a mepmom» BRIOMpAETCST MECSII, 32 KOTOPBIil MPOM3BO-
JUTCS BBIILIATA 3apILIATBI, TO €CTh MeCSI, B KOTOPOM ObLTa Hadmc-
JIeHa 3apIlaTa, BBIABaeMas IO JOKYMEHTY. ABAHC BBIZA€TCSI OOBIY-
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HO 32 TeKyIIuil Mecdll, a BBIILJIaTa 3apIIaThl — 3a Mecsdll, Tpejle-
CTBYIOUTII MecsIly, B KOTOPOM HaXOAWTCS JaTa JOKYMeHTa.

B mone «KBK» Boibupaercs KBK, 3a cuer koToporo Haumcis-
JIach 3apIiaTa, BbIaBaeMas 110 BBOAMMOMY JOKYMEHTY, IO yMOJI4a-
HUIO BBRIBOAWTCS ocHOBHON KDBK.

B mone «BemmavyeHo» craBuTCA (radkok, eclIHM 1O JAAHHOMY JO-
KYMEHTY y/Ke MpOU3BeleHa BBIILIATa BCeM WM OOJBIIMHCTBY CO-
TPYIHUKOB.

[Tpu sanorHeHNH TAOJIUYHOW YaCTH BPYYHYIO, IOAOOPOM WU
HOMOIIHUKOM MOA00pa COTPYAHUKOB 3AMOTHIETCS OOJIBITHHCTBO €€

rpad.

|_| Noxymenr: Bennara AT000000001 or 15.03.2011 12:00:00 - 0O X
DeiicTema | MNepefma | (2) AgTop: MTuumuHa Tarteasa HukonaseHa
BRMNNATA AT000000001 ||15.03.2011 =l Yypexgenve | JenaprameHt Tpyna G
Bua Beinnarel MesxpacueTHEE BEINASTE! KEE. |0730702421 0000327 / Pac: ... X
3a nepuon Mapr 2011 r. reslim MNoapasaeneHie e
Beaoraocte M2 T or (15032011 £ Crarea sarpar b4

[ MEnonb30EaTE NOMOLL HIE. Mpi AOGEENEHMA NPOCTAEMTE Cytvy () sananuo | 2 000,00 B
OBEI s X Et ©  (@BbiNnAYEHD O KaK B mpowtsli pas
Mz | CoTpuaHuk Mepuog KEK. MoapasnensHue Cyrdrda BreinaHo MpurdeuaHUe
Tat Homep Craren sarpar
CrieTaHuHa M.B. Mapr 2001 r. | OF3070242100003... | Annapar 2 000,00 | Brinnae...
00005 / Pacroakl AENSPTaMEHTS
Pacxonel Ha onnar...
2| Conoeeés M1.H. Mapr 2011 r. | 073070242100003... | Annapar 2000,00 | Brinnave...
00002 / Packoabl AENaPTaMEHT A
Pacxonkl Ha onnar...
Wroro 4 00000 Brinnaveno 4 000,00 He BrinnaveHo 3anenoHHpoEaHD
Kaccup Mruumna TH. Mpoeepun | Mruunna T.H.
K oraraeHT apli
=i Mewats » | OK | = Sanvcas | % 3akpems

B rpage «Cymmas» BBIBOAUTCS CyMMa BBHIILIATHI B COOTBETCTBUH C
VCTOBHUSMHM, 33/IaHHBIMU B IIanke JoKyMeHTa. Ee 3HaueHHe MOIKHO
usMeHuTh. Eciiu cymMma He 3a7aHa, ee MOXKHO BBECTH BPYYHYIO.

B rpade «Brizano» BeiBoauTcs «He BoIlslaueHO», eciil He CTOUT
(raxxok «Breinnavyeno» B miamke.

B momax «Kaccup» u «IIpoBepmi» BeIOMparoTcs (haMILIUK Kac-
cupa W TJAaBHOTO OyxraaTepa A pacimndpoBKH MOAMUCEN B pac-
XO/IHBIX Op/lepax M IIJIaTe;KHOH BeJIOMOCTH.

TexHomorust paboThHl ¢ JOKYMEHTOM CJIEAYIOIIAL.
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Inasa 9. Butnanama 3apnnamel

BBoauTcs HOBBINT [JOKYMEHT, BBIOMpAEeTCsT BUI BBIILIATHI, IIPU
HeOOXOAMMOCTH M3MEHSIETCST CTaThs y/IepsKaHUil.

3amnoHsgeTcss TabMMYHAS YacTh YKA3aHHBIMH BBIIIE CITOCOOAMIL
BeiBognTCca Ha meyaTh IIATEXXKHAS BEIOMOCTh WJIM PACXOJHBIE OpIe-
pa.

[Toce BbITaYM qeHEr MO 3TOMY JOKYMEHTY HY’KHO CHOBA BOIITH B
TOKYMEHT, Ha OCHOBAHHMH ILIAaTe’KHON BEOMOCTH C DPOCIHCSAMHU B
HOJTy4eHNH 100 Ha OCHOBAHWU PACXOTHBIX KACCOBBIX OPAEPOB yOe-
IUTHCS, 9YTO CYMMbI BCEMU TOJTYYEHBI.

B mone «BeimmaueHo» mIAmKM OKyMEHTa HYKHO IOCTaBUTH
baakok, TIPH 3TOM BCeM COTPYIHUKaM OyIeT MpocTaBieHo «Bpimia-
qeHO». Ecam cymma KakuM-aub0 COTPYIHHKOM He TMOJIyYeHa, TO B
rpacde «Beimano» s 3TOTO COTpyAHUKA HYy:kHO BBIOpaTh «He BBI-
mwiaveHo». Ecam cymMMa Kakoro-ambo COTPYIHHWKA 3aAeMOHUPOBaHa,
TO B Tpade «BbigaHo» AT 3TOTO COTPYAHUKA HYKHO BBIOpaTh «3a-
JeTIOHNPOBAHO>.

[Tocne atoro MoXHO l'IiOBeCTI/I JTOKYMEHT.

HaxaB kHOmKY , MO’KHO BBIBECTH Ha 9KpaH W Ha IeyaTb
mIaTeskHyo BegoMocTh 1o dopme 0504403, pacxonHsie opaepa Win
BEIOMOCTb TI€PeYnCIeHul B OaHK.

9.2 NoMoOWHUK «BbinsiaTa aBaHca»

[Tomommauk pacuera «DBrlmrata aBaHca» TPUMEHIETCS, KOTAa
HYKHO BBIJIaTh aBaHC COTPYAHHKAM. PaboTa ¢ HHUM IIPOM3BOIHUTCS
TaK ke, Kak ¥ TP 3aIOJHEHNN JOKyMEHTa BPYYHYIO, C OMMMCAHHBIMU
naiee 0COOEHHOCTSIMIL.
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& MOMOWHHEK: Bunnara aeanca [aok. Bmnaara NEAT000000002 or 10.04.2014 0:00:00] * -0 X
Deicrena + | Nepeimu | B | B2 ) (2) | 4 Hacrpoika

BHINMNATA ABAHCA | OT000000002| ot (10042014 £ HuypestieHue JenapramedT Tpyaa e
B einnars ABaHC KEK [Jovéap 07307024210000327 / Packogel

DﬁgEHDSQciCTBEHHbIE
3a nepyon, Anpene 2074 e B
BeaorocTe M 21 or 10042014 £

) = Mogpaszaenatue
[ #) BEIMASTHTE CYrity

Craryc patioter | JoHoBHoe mMecTo patoTel

() BBINAATHTE NPOWEHT

[ He A0EENATE COTRYIHMKDE B OTMYCKE

() vz pokyreHTa ' Tlprem" —
|__|He QOBEENATE COTPYIHMKLOE, WMERILLMY MHUEBEIE CHETA
EEINASTHTE YEpes SaHK

OREIR» X XEWE o Okpyrnerie 4o 100 | pus ¥ BHINNAHEHD
Mz | CoTpugHuE KEE. MNogpaznensHue Cypra [ pritiedaHIAe
Tat Horep BrinaHo
1 Arepurkarosa E.B. 07307024210000327 /' Ynpasnerue no Tpyay 4.000.00
ooon4 Pacaone.. Breinnaveno
2 Marpocos M.B. 07307024210000327 / Annapar 4.000.00
00006 Pacxone ... LENSpTaMEHTS BoinnaieHo 1
Hroro 26 500,00 BrinnaueHo 26 500,00 He exinnayeqo 0,00 SanenoHupoeaHo 0,00
K.accup Mruupna T.H. L. X Mpoeepun | Mriuina TH. vea| X
F.orrEHT apLia

=i Nevare - | = Nposectu | Neperecti e gokgerT | % 3akpems

B mone «Bum BeIIaTBI» HY/KHO BBIOpaTh BUA BBIILIATHI, IO
YMOJYAHUIO - <«ABaHC».

B mome «3a mepuoa» BBHIOMpPAETCS MECSI, 3a KOTOPBI BBOIUTCS
BBIIIZIATa aBaHCa, IO YMOJYAHUIO BBIBOAUTCS Mecsdll, B KOTOPOM
HaXOAMTCS JaTa JOKYMeHTa.

3aTeM BBIOMpAETCS CHOCOO pacyeTa BBHIILIAYNBAEMON CYMMBIL.

MokHO BBecTH CyMMy aBaHCa, KOTOpas OyIeT MPOCTaBIATHCS
BCEM COTPYIHHMKAM MpH T00aBJIeHUN UX B TaOJMYHYIO 9acTb. MoK-
HO BBIOpaTh BapuWaHT, KOTJa COTPYAHUKAM OyIeT TPOCTABISATHCS
CyMMa, BBOJMMAs paHHee [JIs1 BHIOPAHHBIX COTPYAHHKOB B aHAJO-
TUYHOM [JOKyMeHTe. MOJKHO YCTaHOBHTH CYMMBI aBaHCA, PaBHEIE
CyMMaM, YCTaHOBJIEHHBIM B JoKyMeHTax «lIpmem» (wam ciemyromumx
3a HIM JOKyMeHTaX «lI3meHeHUe») I/ KaXKI0TO COTPYAHUKA.

MoskHO yCTaHOBUTH CYMMBI aBaHCA B IIPOILIEHTax OT CTaBKH, IIO-
cTaBUB (bJIa’KOK B COOTBETCTBYIOIIlee TOJIe.

B mone «Oxpyraars cymMMmy K BBIade 0> MOKHO BBECTH TOY-
HOCTb OKPYTJIEHUS BBIILIAYEHHBIX CYMM.
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Inasa 9. Butnanama 3apnnamel

Ecau BpimnaTa mpousBoauTCsS 4epe3 GAHK, TO CJEAyeT MOCTaBHUTH
daakok «Bermaatute vepes GaHk». B aToM ciiyuae cymMmbI, mepe-
qncasieMble B GaHK, OYIyT PacCYNTaHBI B COOTBETCTBUH C MapaMeT-
paMy, YCTAHOBJIEHHBIMH /I JIUIEBBIX CYeTOB COTPYAHHKOB. [lo-
npobGHee O BbILIaTe Yepe3 GaHK 4yuTaiite B raaBe 9.5.

[Tpu 3amosHeHNN TaOMUYHONW YACTH aBTOMATHYECKU PACCYMTHIBA-
eTCs U 3AMOJIHSETCST OOBIIMHCTBO Tpad TabIMIHON YacTH.

CyMMBI 3aNIOTHAIOTCA B COOTBETCTBUU C YKa3aHHBIMU YCIOBUSAMIU.

MoskHO OTKOpPpeKTHpoBaThb CYMMBI aBaHCa, a 3aTeM HaXaTh
iﬂ
KHOIIKY I KHONKy |/EREHECTMEACKUMERT — yroce wero

IIpOBECTU AOKYMEHT.

9.3 lNoMowHKNK «BbinsiaTta 3apnaaTtbi»

OTOT TOMOITHUK pacyeTa MPUMEHIETCS, KOr[a HYKHO BBIIATh
OKOHYATEebHBIN pacyeT 1O 3apabOTHON IiaTe 3a Mecsil. Pabota c
HUM TPOU3BOANTCA TaK »Ke, KaK W TPH 3aMOJHEHUU TOKyMEHTa
BPYYHYIO, C ONIUCAHHBIMI Jajiee 0COOEHHOCTSIML.
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& MNOMOWHKWK: Bennara sapnaaru [pok. Bennara N2 JIT000000003 or 25.04.2014 0:00:00) * - 0O x
Devictema ~ | Nepeimu | G | % [#) | (2) | § Hactposka
BbIMNATA 3APMNATH ATO00000003| or |26.04.2014 £ YuypewaeHue | [enapTamedt Tpyna G
Bun Bbnnatel | Beinnara sapnaatel MpousEECTH BRINNETY NO:
3a nepuoa Anpene 2004 . = MNokasarens OT6... | 3HaueHWA oTGopa
Benorocte M |25 or|25.042014 = O no scer KBK
— MNogpaznensHue O N0 BCEM NOAPASAENEHARN

Crarkn satpar N0 BCEM CTATEAM SATRAT v
Beinnarure | 100,00] % 0T pACCuMTaHHDN Cytrs (] He A06EBAATE COTPUIHUKOB, UMEIOLLIMY MMLEBLIE CHETA

BBINNSTHTE YEpES GaHk,

DEaES e X We ¢ A HE T WP opuremens| 100 pus (¥ BEINAAYEHD

M CoTpyaHuk, FEF. MoapasaeneHue Cyrdrda
Tat. Homep BrwaHo
1 AmepuEaHosa E.B. 0730702421 0000327 / YnpaeneHre no Tpyay 1 240,00
00004 Pacsonbi .. Beinnauero
2 = Marpocos M.B. 3 732.00
00006 BuinnayeHo
Marpocos M.B. 0730702421 0000327 / ANNapaT AenapTareHT a 258200 =
Pacxoak ... [
HWroro 3 810,00 Brinnayero 3 810,00 He exinnayeqo 0,00 SagenoHupoeano 0,00
MepEHOCUTE B AOKYMEHT: [ TOABKD NOADKMTENBHEIE CYrtibl || TOABKD COTPYAHMKOE G NOACHKMTENSHEIMW MTOMOBEIMM CYrMan
Facoup MrhumHa T.H. e X Mpoeeprn | MTuwssa T.H. X
F.orreHT 2pri

=i Nevare + | = Mposecty | NMeperecti B nokyvedt | % 3akpems

B mome «Bua BbIIaTBI» HYKHO BBIOpPAaTh BUJ BBIILIATHL, IO
yMOJIYaHUIO - «BpImiata 3apiaTers.

B mose «3a mepmop» BRIGHpaeTCS MeCHI, 32 KOTOPBIH IIPOM3BO-
JIUTCS BBILIATa 3apILIaThl, 10 YMOJYAHUIO BBIBOAUTCS IIpebIAyIIHil
MecdIl 1I0 OTHOIIEHUIO K MecdIly AaThl JOKyMeHTa.

B tab6auie «IIpousBectn BBHIILIATY T0:» MOKHO HACTPOUTH MO Ka-
kuM KBK, mompasmenenusiM, craThsaM 3aTpar, cTaTycaM PpaboOTHI
HEOOXOIUMO BBITLIAYMBATD 3aPILIATY.

Ecin mocraButh Gakok B TOJe «yYUTHIBATh 33J0/KEHHOCTHY,
TO TPH pacuyeTe CyMM BBIILIAT GyIeT y4YTeHa 3aA0/KEHHOCTH TEpes
COTPYAHHKAMHU 3a MecCdAIlbl, IpelllecTByIolIe MecdAlly pacdera. B
9TOM cJIydYae B TabamyHoil yactu nobasutcs rpada «Ilepmom».

Ecan nocraButh (ila’kok B IIOJIe «IepeHeCTU OCTAaTKU», TO CyM-
MBI HEBBIIIJIAYEHHON 3apIlaThl, BOSHUKIINE B pe3yJbTaTe OKpyIJe-
HIsT, OyIyT TepeHeceHbl Ha CJIEAYIONMN MeCSIl, MPH 3TOM MOKHO
IepeHecTH OCTATKU MOJIHOCTBIO HJIM TOJIBKO KOIIEHKH.
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[Ipn 3amosiHEHUNU CHHCKa COTPYAHUKOB aBTOMATUYECKH PacCyu-
TBIBAETCS M 3ATIOJTHSIETCS GOJMBITUHCTBO Tpad TabIMYHOI YacTu.

CyMMBI pacCUMTBHIBAIOTCSI W BBIBOAATCS KaK calabplo (IOJIT) co-
TPYIHUKY MO HAYMCJIEHHOW 3apIliaTe 3a BBIOPAHHBIN MeCSI[ B COOT-
BeTcTBUU ¢ BbiOpaHHBIMEU B Tabsmite Hactpoiiku KBK, crarteeii sa-
TpaT, TOApasleleHnueM, cTatycoM pabotsl. Ecam crout draxok
«YYUTBIBATh 3aJ0JIKEHHOCTh», TO CYMMBI BBIBOJATCS C YYE€TOM 3a-
JOJIKEHHOCTH.

CyMMBI BBIBOZSTCS C Y4€TOM TOYHOCTH OKPYIJIEHHS, KOTOpOe 3a-
naetcs B nosie «OKPYIJIATh CYMMY K BbIZade 710».

Ecim B mose <«mepeHOCHTh B JOKYMEHT TOJBKO IOJIOJKUTETbHBIE
CYMMBI»> TOCTaBJIeH (IaKOK, TO B JOKYMEHT IE€PEHeCYTCS TOJBKO
HOJIOJKUTETbHBIE CYMMBI BHITLJIAT. MOKHO ero yopaTh, TOTa B JOKY-
MeHT IepeHecyTCs W OTpHIIaTeTbHble CYMMBI, I CYMMBI, PaBHbIE HY-
JIO.

Ecin B mosie «mepeHOCHTH B JOKYMEHT TOJBKO COTPYIHUKOB C
MOJIOKUTETHHBIMU UTOTOBBIMU CYMMaMU» TIOCTAaBJIeH (BIaKOK, TOTAA
B IOKYMEHT OyIyT TepeHeceHbl U MOJIOKUTEIbHbIE U OTPUIIATETbHbBIE
CYMMBI, eCIi UTOTOBAsI CyMMa II0 COTPYAHUKY TTOTOKUTeTbHAs.

BsimutaTy 3aprmaTel MOKHO Tpou3BecTH Yepe3 OaHK. B atom ciy-
Yae HYKHO MOCTaBUTH (paskok «BoImmatute vepes Gauk». B Tab-
JUYHON dYacTU IOKyMeHTa TOABHUTCSI KojoHKa <«Homep mmmeBoro
cyeta». Homepa JIHIIEBBIX CYETOB [OJKHBI OBITH BBEIEHBI B CIIpa-
BouHUK <«Jluiesble cuetar. [lompoOHee 06 3TOM uYmTaiiTe B TJIaBe
9.5.1.

Ha sakmaake «Bwirpyska B daiin» BeIOHpaeTcs (ailn Ha IUCKe, B
KOTOPBIiT OyIyT BBITPYKATHCS BBHIILIAYMBAEMBIE CYMMBI [IJIS JaJlb-

Heiineil oTmpaBku atoro daiima B OaHk yupekaenus. Cam aiia

opmMupyeTcs mo HakaTHIO KHOIKU
MosxHO OTKOpieKTiOBaTB CYMMBI BBIJITaBaeMOM oapl'IJIaTbI a 3aTeM
n
HaKaTb KHOIIKY IIM KHOTIKY  |/EPEHECTH B ACKUMERT  y1ocoTe

Yero mpoBeCcTu AOKYMEHT.

9.4 MNMoMoWwHNK «MexpacyeTHble
BbinaaTbl»

ITOT IIOMOIIHIK pacueTa IMPpUMEHAETCA, KOT/la HYKHO BbIJAaTb CO-
TPyAHUKaM BBIILJIATY [0 OKOHYATE/JIbHOI'O pacCde€Ta 3apIljIaTbhl 3a Me-
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csI. ITO MOKeT OBITh PasoBasl IPeMILs, OTIyCKHBIE U T.I. Pabota c
HUM TIPOM3BOAMTCS TaK ’Ke, KaK W ITIPU 3alOJHEHHH JIOKyMEHTa
BPYYHYIO, C OTIMCAHHBIMIU Jlaiee 0COOEHHOCTSIMIL.

& MOMOUWHWEK: MexpacyeTHsie Bunnaty [nok. Bunnara NJAT000000004 or 17.04.2014 0:00:00) * - O x
Deiictema ~ | Nepesma | G | % 21 | (@) | 4§ Hactpoika

MEXPACYETHHE BHNAATH | OT000000004| ot |(17.04.2014 £ YupemneHue JlenaprareHT Tpuaa e
Bug BRInnaTEl M e®pacyeTHEIE EEINAETEI KEK. 07307024210000327 / Pacxo, ... X
3a nepuon Anpene 2014 r. = Craren sarpar

BeaorocTe M: 24 or [17.042014 £ MNogpasaenstue

Brinnarure cyriy | HEHMCNEHWA * | MecayHan nperua Craryc padoTel | 0CHOBHOE MECTO patoTel

c 01042014 |2 no 17.04.20014 2 (|33 seretom HOF N
I:I HE [OGSENATE COTPYGHHEDE, HMEKILWLME ML, CYETS

EbINASTHTE YEPES GaHk

©BHES X X W e o OKpyraeHue 4o 1,00 &/ pys.
Mz | CoTpyaHuk KEE. MNogpazaensHie Cyparaa MpuriedaHe
Tat Horep BreinaHo
1 Amepurarosa E.B. 07307024210000327 /  YnpaeneHue no Tpyay 2401.00
00004 Pacxoge! .. BrinnaysHo
2 Marpocos M.B. O07307024210000327 4 Annapar 5 726,00
00008 Pacxone .. LENApTaMEHTa BoinnadsHo =
Hroro 22 853,00 BErinnaueno 22 853,00 He eeinnadseqo 0,00 3anenoHuposano 0,00
F.acoup MruwmHa T.H. b 4 Mposepun | NMTuudsa T.H. X
F.oraraeHT apui

=) Nevate - E‘ Mpoeectu | MNeperectu & gokymedt | % Sakpeme

B mome «Bua BhILIaTBI> HYKHO BBIOpaTh BHJ BBIILIATHL, IO
yMOJYaHUIO - «MeKpacueTHbIE BBITLIATHIY.

B mosne «3a mepuoa» BHIOMpAETCS MeCAIl, 32 KOTOPBIil BBOAMUTCS
BBITLJIATA, TI0 YMOJYAHUIO BBIBOJAWUTCS MECSI, B KOTOPOM HAXOIUTCS
JaTa JOKyMeHTA.

B nosne «<KBK» BoiGupaercs ko Oo0IKeTHOH KiaaccuUKaIim, 3a
CYeT KOTOPOTO HAYWCJSETCS 3apIliaTta, KOTopas OyAeT BhIIaBaThCS
0 BBOAWMOMY IOKYMEHTY, MO YMOJYAHUIO BBIBOIUTCS OCHOBHOW
KBK. MoxHO 04uCTUTBH 3TO IMOJIE, TOT/AA BHIILIATAa 3apILIaThl OyaeT
npousBoaAnThCA 10 Bcem KBK.

MoskHO TpOM3BECTH BBHIIJIATY TI0 OTAETBHOMY HAYNCIEHUIO,
HAIpUMep, BHILJIATY MecdyHol mpemun. /[ atoro B mose «BI-
IUIATUTh CYMMY» BBIOMpPaeM <«HAuMCJIEeHUs», 1Mo rumepccblike «Cu-
COK HayWCJeHWil», B HACTPOWKe CIUCKA, oTMedaeM (hIa’KKoOM HYXK-
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HOe HAuUC/IeHNe, U YKa3blBaeM IepPHUO, 32 KOTOPBIN JOKHO OBITH
BBIOPAHO HAYNCJIEHIE.

Eciu mpu atom B mose «3a Bhraetom HJ/IDJI» moctaButh diia-
’KOK, TO CYMMBI BBIIUIATHI TI0 BHIOPAHHOMY HAYMCJIEHUIO OYAYT pac-
cuutbiBaThca ¢ yuetom HIDJI mo stomy Haumciaenuio. Eciau dia-
’KOK B 3TO TOJIe HE CTAaBUTh, TO CYMMBI BBIILIATHI OYAYT BBHIBOIUTHCS
PaBHBIMU CYMMaM Ha4HNCJIeHUA.

EcTh BO3MOKHOCTD MPOU3BECTH BHIILIATY CYMM BBIOPaHHOTO 0O-
kymeHTa. /[y aToro B mojie «BBIUIaTHTh cyMMy» BBIOMpaeM <I0-
KyMeHTa» U B TOSBUBIIEMCS TOJIe BRIOMpPaeM HY’KHBIN JOKYMEHT.

Eciu mpu atom B mose «3a Bhraetom HJ/IDJI» moctaButh diia-
’KOK, TO CYMMBI BBIILUIATHI 110 BHIOPAHHOMY HAYMCJIEHUIO OYAYT pac-
cuutbiBaThca ¢ yaetom HJIMDJI mo stomy Haumciaenuio. Eciau dia-
’KOK B 3TO TOJIe HE CTABUTh, TO CYMMBI BBIILIATHI OYAYT BBHIBOIUTHCS
PaBHBIMU CYMMaM Ha4HNCJIeHU.

[Ipn 3amosiHeHUM cHHCKa COTPYIHUKOB aBTOMATHYECKH PaCcCUH-
TBIBAETCS W 3aTOJHAETCS GOJMBIMNHCTBO Tpad TabIMYHOIl YacTu.

CyMMBI 3alIOTHAIOTCA B COOTBETCTBUU C YKa3aHHBIMU YCIOBUSMIU.

MozxHO OTKOiieKTI/IpOBaTL BBIJIJaBaeMble CyMMBI, a 3aTeM Ha’KaTh
n
KHOIIKY IIM KHONKY |||EREHECTHEAOKUMERT —yrocte wero

IIpOBECTU AOKYMEHT.

9.5 BbinnaTta 3apnnaTbl yepe3 6aHK

Jlns Toro, 4ToOBI BO3MOKHO OBLIO OCYIECTBHUTH BBIILIATY YEPE3
6aHK, HEOOXOAMMO BBITIOJHUTD PS AHCTBHIL.

9.5.1 OTKpbITME NULEBbLIX CYETOB

OTKpBITH JHUIlEBble cYeTa COTPYAHUKOB MOKHO B CIPAaBOYHUKE
«CoTpyanuku» Ha 3akianke <«VHbopmanuss» uin B CIpaBOYHHUKE
«JlumeBele cyeTa», TOAYUHEHHOM CHPABOYHUKY <«COTPYIHUKU».
YT06Bl OTKPHITH CIPABOYHUK <JIHIleBble cueTa», CIAEIYET OTKPHITH

(.
SPETT u BBRIGpaTh

cripaBoYHUK «COTPYAHUKN», HaKaTh KHOMIKY
CIIpaBOYHUK «JIuiieBbIe cueTas.

B dopme snemenTta crnpaBouHuKa «JIWieBble cueTa» HYKHO BBe-
CTU CJeAyIolIe PEKBUUTHI:

®  HOMep JIUIEBOTO CYET;

e  (aHkK;
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Zata OKOHYAHUST,
TIePeYnCISITh BCIO CYMMY, - 3TOT (DJIaKOK CTaBUTCS, €CIU HA 3a/aH-
HBI JIUIEBOI cueT Gy/eT TepedncasSThes Besl BbIJIaYMBaeMast CyM-
Ma, He3aBHUCUMO OT Buja BbIIatel (Eciau 3TOT (jlaskok CHSTH, TO
MOSIBUTCST TabJIMIla BUIOB BBITLIAT);

e ucroabsyercs s mnepednciaenuss nocobuit ACC - aT0T (Praxkox
CTaBUTCS, €CIM Ha 3aJaHHBIN JUIEBOH cUeT OYAYT MepedncasiThCs
cymMbl iocobuit DCC;

e BUJIbI BHIMJIAT - B 3Ty TabJuIly cjeayeT BbIOpaTh BUIbI BBITLIAT, KO-
TOpbIe OYIYT MEPEUNCISTHCS Ha JUIEBOI CUeT COTPYIHUKA B GaHKe.
JIJIst Kaskoro BUA BBIIJIATBl HY)KHO 3a1aTh JIMOO 3HaYeHUe IPO-
I[eHTa OT BBHIIJIAYMBAEMON CYMMBI, II€pPedNCAsIeMOll Ha JIHIeBOM
cyeT, MO0 MaKCUMATBHBIH PasMep TTEePEUNCIsIeMOi CyMMBL.

JIst KaskIoTo COTPYAHHUKA MOJKET OBITh OTKPBITO HECKOJIBKO JIH-
1eBbIX cueToB. [lpum 3amaHum Buga BBILIAT A JUIEBBIX CYeTOB
KOHTPOJIMPYeTCsA UX YHUKAJIbHOCTb. TO ecTh, I/ PasHBIX CUETOB He
MOKeT OBITh 3ajlaH OJIMH U TOT ’Ke BUJ BBIILIATHL JIuieBoil cyer c
3aMOJHEHHON TAOMMYHON YacThi0 BUIOB BBIILIAT MMEET OOJBIIHI
IPUOPUTET, Y€M JINIEBOIl CUeT 1 BCeX BUIOB BHILIAT. Takum 006-
pPasoM, MOXKHO OTKDBITh OJWH JIMIIEBON cYeT, Ha KOTOPHII Iepevuc-
asercst 3apaboTHas miaata (BUA BBIILIATHI = <«3apaboTHast IIATa»),
BTOpOH JIMIEBOIl cyeT /I HepedyuncaeHns ANBUAEHIOB (BUA BBHIILIA-
TBl = <JUBUIEHABI»), a Ha TPeTUU JHUILEBOH cYeT IEPeYyucJITh BCe
oCTaJbHBIE BBHIILIATEL (B 3TOM ciaydae (IaKOK <IIepedHucaATh BCIO
CYMMy» cJefiyeT MOCTaBUTb). /{1 OTKPBITUA JUIEBBIX CUETOB MOXK-
HO opopMuTh «3asBKY Ha OTKPBITHE JHUIEBBHIX CUeTOB» B Buie (aii-
aa B ¢opmare XML. Daitn dopmupyercst ¢ MOMOIIBIO 00pabOTKI
«DIIEKTPOHHBIN 0O6MeH ¢ GaHKOM», cM. raBy 9.5.4.

9.5.2 3apaHune peksnsnToB HaHkKa

B cunpaBounnke «YupexaeHue» Ha 3akaagke «PacueTHble cueras
B TabJuUIly HY;KHO BHECTH Bce OaHKH, B KOTOpbIe OyAeT Iepedrc-
JIAThCA 3apabOTHAs IJIaTa COTPYAHHUKOB.

HyHo ykasaTh PeKBHU3HTBI, KOTOPbIe OYAyT HMCIOJIb30BAHbBI I
obMeHa nHMOpPMAIeil ¢ GaHKOM:

e 0aHK yYpeKIeHus,

e HOMEp PACYETHOTO CYeTa YUPEKICHUS,

e oTaeneHne GaHKa,

e (uauan otTaeneHus GaHka,
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¢ HOMEpPp M JaTa AOroBopa C OGAHKOM.

[Ipu HEOOXOAUMOCTH, MOKHO T0OABUTH HEJOCTAIOIINE PEKBU3M-
THI, COOJIIO/Ias CIEAYIOIIIE MPABILIA:
e «lIMa pexBu3uTa» - UM peKBU3NUTA B aiie;
e «lcTOYHUK» - MICTOYHUK MOTYYEeHUS 3HAUYEHUST PEKBU3UTA:
- «/lokyMeHT» - PEKBHU3UT JOKyMeHTa (MMOMOIIHUKA, 0OPabOTKM),
3 KoToporo dopmupyertcs aii;
- «Oprasusanusa» - peKBU3UT CIPABOYHHUKA «YUPEKICHUI»;
- «baHk» - pekBU3UT cupaBoYHNKa «BaHKM opraHU3anum»;
- «KoHTpareHT» - PeKBU3HUT clipaBOYHMKaA "KoHTpareHTHI» (IIO-
ne «bank» B cripaBoyHIKe « bBaHKW OpraHmu3anum»);
e «PeKBU3UT UCTOYHHMKA» - MM PEKBU3UTA UCTOYHUKA, U3 KOTO-
POro HEOOXOAUMO MOJIYYUTH 3HAUECHUE;
e «Tun" - tum pexBusuTa (ecau pekBuU3uT THMA «/[ata», To HEOO-
X0InMO BBecTH «/laTa», B OCTATbHBIX CIyYasx HeoOSI3aTeTbHO);
e «3HayeHUe» - 3HAUYEHNe PEKBU3UTA (eCTM PEKBU3UT BCEIJa IPH-
HIMAaeT OTHO ¥ TO JKe 3HaYeHMUe).
Y coTpyZHUKOB B cIpaBOYHHKe «JIuIeBble cueTa» B KauecTBe
GaHKa J0JKeH OBITh BBIOPAH OANH U3 GAHKOB OpraHM3allHu.

9.5.3 3auncneHune geHer Ha imueBble cyeTa
COTPYAHUKOB B baHke

Pacuer cymM BBIILIAT ¢ MOCJEAYIOUIUM 3a4lCJIeHHeM Ha JIUIeBble
cyeTa  MOJKHO  IIpOM3BeCTH B  JOKyMeHTe <«DBslmmata» ¢
UCIIOIb30BAaHUEM IIOMOIIHMKOB pacyeToB: «Bpimimata aBancar,
«Brimnara sapmmaTtel», «MeskpacdeTHbIe BBHIILJIATBI» C ITOCTABIEHHBIM
dmaxkkom «Beimmatute uwepes Oauk». Ecam  durakok TocTaBieH
HOCJIe 3aTOTHEHusT TaOJAMYHON YacTH HMOMOIMHUKA (OKYMEHTa), TO

cleayeT Ha’KaTb KHOIIKY 1715 TlepepacdyeTa MepevucIsgeMbIX CyMM.

Ecan B tabamyuoil yactu OyAyT COTPYAHUKH, HE MMEIOIINE JIH-
I[EeBBIX CYETOB, TO UX MOXKHO yAaauTh. PasMep CyMMBI, BBIILTaYNBae-
MOIl 4epe3 GaHK, PACCYUTHIBAETCS WMCXOJS U3 MapaMeTPOB JIUIEBOTO
cyeta. MOKHO BBILIATUTH COTPYAHUKY 70% 3apaboTHOIl miaThl de-
pe3 GaHk, a 30% BbIIaTh HAAMYHBIMU. [ 3TOTO B mapameTpax JIH-
I[eBOTO cyeTa cJedayeT 3aJaTh: BUJA BBHILIATH = «Bpimiata sapmia-
TBI», 70%. B 3TOM ciydae MOMOITHHK pacyeTa PacCUUTaeT CYMMY K
BBIILJIaTe, HalJleT JINIeBOil cueT COTPYAHUKA C 3aJaHHBIM BHIOM BHI-
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IIaThI, TIOCYUTAET OT 3Toil cyMMbl 70% W 3amumieT IMOJIYYeHHYIO
cymmy B tpady «Cymmas TaOIMYHON 94acTU MOMONIHHWKA. B rpady
«Homep snmmeBoro cueTtas 3ammIneTcsa HOMEDP JWIEBOTO CY€Ta, LT
KOTOPOTO OBLJIa pacCYMTaHa BHIILIaYnMBaeMasi cyMMa. J[JIs1 BBITLIATHI
30% 3apaboTHOIl TLIATHI HATHYHBIMU CJIeAyeT cOPMUPOBATH HOBBII
IOKYMeHT «DBbImIaTay cO CHATHIM B MOMOITHUKe pacdeTa (hIakKoMm
«BoImmaTuth yepes GaHK».

Ecin B mapameTrpax JnileBOro cueTa yKa3aH He IIPOILIEHT, a CyM-
Ma, TO Ha JTaHHBIN JHUIEBON c4yeT OyAeT MepedyncieHa cyMMa, HO He
6oJiee 3aJaHHOM.

Ecim Bun BeIMIaTel He HAiileH HU B OJHOM U3 JIUIEBBIX CYETOB
CO CHATHIM (PIIa’KKOM <IEPEYUCIITh BCIO CYMMY», TO OyIeT Ipou3-
BeJleH TIOMCK JINTIEBOTO CYETA C MOCTABJIEHHBIM (DIasKKOM.

[Tocme pacdera BBITZTAYMBAEMBIX CYMM MOKHO Cc(HOpPMUPOBATH
(daiin ¢ 3agBKOIl Ha 3a4KCIeHUE JeHET, KOTOPBIIT MOKET OBITh Imepe-
maH B GaHK 10 3JE€KTPOHHON MOYTe WM Ha JTFOOOM MATHUTHOM HO-
cutesie mHGOPMAITUN, MOKHO cOPMHUPOBATh TedaTHyo hopMy «3a-
YyucJaeHle Ha c4eTa 3apIIaTHBIX KapT».

Dopmuposanue daiiia ¢ 3asBKOil Ha 3aYnC/IeHHe JIeHer B OaHK
MOJKHO OCYIIECTBUTH C TMOMOMIbI0 0OPabOTKN «IJIEKTPOHHBIN OOMEH
¢ 6aHKOM», CM. T71aBy 9.5.4.

[Toce moaTBepskaeHUsT GAHKOM 3aYMCIEHUS J€HEr Ha JIMIIEeBbIe
cyeTa COTPYAHUKOB CJeAyeT TOCTAaBUTh B IIOMOIIHUKAX COOTBET-
CTBYIOIIUX TOKyMeHTOB «Bwimmartas daaxox «BbBIIIJIAHEHO» u
MIPOBECTH JOKyMEHT.

9.5.4 DneKkTpoHHbIN 06MeH Cc 6aHKOM

O6paboTka «DIeKTPOHHBIN 00OMeH ¢ GAaHKOM» HCIOJIB3YETCS IS
opMupoBaHNA 3a5BKM Ha OTKPBITHE JHUIEBBIX CYETOB U JJIS 3asBKU
Ha MepevyncjeHne [IeHer B OaHK Ha JIMIEBBIE CY€Ta COTPYIAHUKOB.
OTKpHITh 00pabOTKY MOKHO U3 MeHIo «O06paboTKu / DIeKTPOHHBIN
oOMeH ¢ GaHKOM».

B pexunme omepamum «3asBKa HAa OTKPBITHE JIHIIEBBIX CYETOB»
TaOIMYIHYI0 9acTh HACTOSIEl 06pabOTKM HYKHO 3aIOJHUTH COTPY-
HIIKaM#, KOTOPBIM HEOOXOIMMO OTKPHITH JIMIEBble cyeTa. B rpadax
«MNmsy, «Davmunusay, «TuTya» HyKHO BBECTH TaK Ha3bIBaeMble
«3MOOCCUpPOBAHHBIE TEKCTBI», KOTOpblE OYAYT BBIAABIUBATHCSI Ha
IJTACTUKOBBIX  KapToykax mpu  usroroienuu. Ilo  kHOmke

|Coopruposare @aiin| 6yner copmupoBaH Gaill ¢ 3adBKON B BBHIOpaH-
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Inasa 9. Butnanama 3apnnamel

HOM Katajore. ViMa daiia opmupyercsa mo ¢dopmarty cbepbaHKa B
Buge OOOOHHHo.xml, rne OOOO - otnenernne 6aHkKa,

HHH - womep ormpaBku daiina, «0» - MpU3HAK BHUAA OMEPAINN
Ha OTKPBITHE JINIIEBHIX CYETOB.

B pexmnme omepammu «3asiBKa Ha 3aducieHNe JeHeT B OaHK»
TabaIMYHasS 9acTh 06pPabOTKM OYAET CoMep:KaTh CIIMCOK TOKYMEHTOB
«Bprmtatay, chopMIpPOBaHHBIX B pesKUMe BBIILIATH Yepe3 OaHk. [l
(opmupoBanusa daiina ciaeayeT OTMETUTH Te JTOKYMEHTHI, I KOTO-
poix Oyzmer chopmupoBan (aitn. B aTom ciydyae, B mMeHu (aiiia
OPU3HAK BUIA OMEPAIUU OYIET <Z».
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[nasa 10. PacueT utoros

ITocse BBOZA BCeX MOKYMEHTOB IO HAUUCIEHUSIM M yAeP:KaHUAM
IIPOU3BOAUTCS pacyeT OKOHYATEIbHBIX HTOIOB C IIOMOIIbIO perJa-
MEHTHOIO JokyMeHTa «KoHen mecsras.

JlaHHbIE pacyeTa UTOTOB 3a MeCSI[ MOKHO IepeHecTH B Gyxral-
Tepckue nporpaMmbl «1C:Byxrantepus rocygapcTBeHHOTO yupeskie-
Husi» u «1C:byxrantepusa rocynapctBennoro yupexaeHud 2.0». Ile-
PEHOC OCYIIeCTBISAETCS BBITPY3KOIl MTaHHBIX B aily, U3 KOTOPOIO
3aTeM TPOM3BOINTCS 3arPy3Ka B OYXTaITEPCKYIO MPOTPAMMY.

10.1 [lokyMmeHT «KoHeL, MecsauLa»

B aToMm nokymeHTe pacCUMTBIBAIOTCS CYMMBI CTPaXOBBIX B3HOCOB
U APYTUX OTYHCJIEHUIH 10 KaXKAOMY COTPYAHUKY.
/l1a BBOZA TOKyMeHTa HYKHO Ha’kaThb Ha IIaHeJIH JKypHaJja KHOII-

Ky | K.oreu mecAus |, 60 BEIGpaTh B MeHIO «J[OKyMeH-
THI» TOKyMeHT «Komer mecsmas.

JlokyMeHT paccunThIBaeTCss 6e3 TIOMOIHUKOB pacyeTa.

JlaTa moxyMeHTa JOJ:KHA HAaXOAUTBHCSA B pacdeTHoOM Mecsre. [lo-
KyMeHT [eJlaeTCsl OTAEJbHO IO KakKIOMY YYpeKIeHHIO, KOTopoe U
HY’KHO BbIOpaTh. MOKHO 3alIOJHUTH TOKYMEHT JaHHBIME HeE MO BCe-
My VUYpeKAEeHUIO, a 10 OJHOMY WJIM HECKOJBKUM IO/pas/e/eHUsAM
aToro yupeskaeHusa. /[ 3TOro HY)KHO IIOCTaBUTb (PIa’kok B IIOJe
<II0 CHUCKY TOJpasfeseHuil».

B noxymente tpm sakiagkum: «OtumciaeHus», «CoTpyAHUKN» H
«Bun tapuda, HamoTOBHIN pexkuMy. Eciu TOKyMeHT 3amoJHIeTCs 1o
CINICKY TIO/ipa3fiesIeHuil, TO IPUCYTCTBYeT elle 1 3akiaagka «Ilogpas-
JIeJIEHNsT», B KOTOPOIl BBIOMPAIOTCS TOApa3feeH s, JaHHble MO CO-
TPYAHUKAM KOTOPBIX, BKJIIOYAIOTCA B JOKYMEHT.

B zakmaake «OT4mcaeHusS» PACCYUTHIBAIOTCS OOIINE CYMMBI OT-
uncrennii. B s3akmaake aBe tabsuisl: «CTpaxoBbie B3HOCHI» U «/[py-
re OTYUCIEHUI>.

[Tpu oTkphITHH AOKyMeHTa 00e TaOIUIBI AaBTOMATHYECKU 3aIIOJI-
HAIOTCA OTYHCJIEHUSMH, NMeNNMHCI B cHpaBouHmKe <«OTdmcie-
HisT». [lepBast Tabuia 3amoMHIETCS OTYHCIEHUSIMIE, OTHOCSIIIMMUCS
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K CTpAaXOBBIM B3HOCaM, a BO BTOpPYVIO Ta6]II/II.Iy IIomaayT BCE€ OCTaJIb-
HbIe oT4YHcIeHnd. Bo BTOPOI71 Ta6JII/II_[e BBIBOJSITCS TaKyKE€ IIPOLIEHTHI
oTunciaeHni. Ecim kKakoe-TO OTYHCIeHUE He IIONajio B T'¢16JII/II_II>I, TO
€ro MOJKHO I[O63BI/ITB BPYYHYIO IIpU IIOMOIIM KHOIIOK, HAXOIJAIIUXCAI
Ha KOMZ].H,Z[HOfI IIaHeJIN.

y6eI[I/IBIJ.II/ICI:> B MPaBUJIBHOCTU 3allOJIHEHUA JaHHBIX, HYXKHO

Ha KOM&H,Z[HOfI IIaHe/In T'¢16JII/II_[I>I, KOTOPYIO HaI0

HaXaTbhb KHOIIKY
|$ FPaccuurare |

paccunuTaTh, NI AJII pacd€Ta JaHHBIX B obenx Tabin-
max, IIOCJI€ 4Y€ro B Ta6JII/I]_I'¢1X I KasKA0TO OTYMCJ/IEHM A 6y,ILYT BbIBE-
J€HbI objiaraeMbie Oa3bl 1 CYMMBI OTYHCJIEHNUI.

|| Mokyment: Koneu mecaua 00000000001 or 31.01.2011 23:59:59 - 0O %

NeitcTena + | Nepeima - | (2) Agrop: Mruunsa Tareada Hukonaeera

KOHEW MECALA |00000000001 ||31.01.2011 E| Yupewaerme | Jdenapramedt Tpyaa et

Pacuyer cTpaxoBuix ESHOCOB Sa fAusape 2011 r_ (2| [ |no cndcky nogpasoenenui
OTumcneHHA CoTpyaHHKK Hanoroseii pesin

CrpaxoBuie B3HOCH "_i: x Q

ME | OTyucneHue [poweHT Baza Cyrdraa
oM COUMANEHOrD CTRAKOEAHMA 240 124 100,00 3538.90
2 POMC pegepansHeii 3.0 124 100,00 384710
3 ®OMC TeppuTopuaneHeBE 200 124 100,00 248200
4 [P, cTpaxoean 4acTe 20,00 124 100,00 25 BBE,00
B M9, HakonWTenbHan 4acTe E.00 124100,00 B E00,00
4213400

Jpyrue oTuMcaeHHA "_i: ¥ >< Qo+

ME | OTyucneHue [poweHT Baza Cyrdraa
CoucTpas No HECHACTHEIM CAYYAAM 0,20 124 100,00 248,20
248,20
K oraraeHT apHE
» FPaccuvrate | Q|| Beirpyzka gaHHes =i Mevare | OK ﬂl Janucate | ¥ 3akperb

B saknagke «CoTpyIHUKH» MOKHO IIOCMOTpPeThb JaHHBIE pacdeTa
0 Ka)KAOMY COTPYAHHKY B paspe3e oTuucjeHuil. Koppekruposarb
3TH JaHHBIE HEJTb3S.

B sakmamke «Bum tapuda, HaTOTOBBII peXKMM» BBIOMPAETCS
HAJIOTOBBI DeXUM, TNPUMEHSIeMBII B yuYpeXAeHuu, Bua Tapuda
CTPaxXOBBIX B3HOCOB, MO KOTOPOMY HEOOXOIMMO PacCYUTaTh
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Tnasa 10. Pacuem umozoé

CTpPaxoBBle B3HOCHI M YyCTAaHABINBaeTcsA BHAa Tapuda CTPaxOBBIX
B3HOCOB, WCIIOJIB3YEMOTO JJIT pacyeTa CTPaXOBBIX B3HOCOB B
OTHOIIEHNN BBITLIAT COTPYIHUKAM-THBAIUIAM.

[lna  coTpynHUKOB, He SBJMOMUXCI WHBAJIUAAMH, PpacdeT
CTPaXOBBIX B3HOCOB NPOU3BOAUTCS MO Tapudy, BHIOPAHHOMY B IOJIE
«Tapud crpaxoBbIX B3HOCOB». [/ COTPYAHNKOB-UHBAINIOB pacdeT
CTPaXOBBIX B3HOCOB TPOU3BOAMUTCS MO Tapudy, BHIOPAHHOMY B IOJIE
«B oTHoIIeHUN BBHIILIAT COTPYIHUKAM-THBATUAIAM .

BeiOpauubIii Bua Tapnda CTPaXOBBIX B3HOCOB MOKHO HMPHUMEHHUTD
TOJIBKO [IJIsI pacyeTa TEKYIIEro Mecsila WM HauyduHasI C JO0ro Me-
cAlla TeKyIero roja.

Ecaiu BeiOpan HamoroBsiit  pexkum  «Oo6umitt EHB/l»  win
«YCH+EHB/I", To dYacTh CTpaxOBBIX B3HOCOB, OTHOCIIIYIOCA K
EHB/I, moxHO paccumTaTh mo oOTAedbHoMy Tapudy. /11 atoro B
none «Tapud mma EHB/»> uyxHO BBIOpaTh Tapud, OTIMYHBINA OT
OCHOBHOTO.

Ecmm yupesknenme 3aHmMaercd TpeInpUHUMATETHCKON IedTelhb-
HOCTBIO, KOTOpasi obJIaraeTcsl eIWHBIM HAJIOTOM Ha BMEHEHHBIN 10-
X0/, TO B 3akaagke «Hamoroseril peskimM» HY:KHO YCTaHOBHUTH HAJIO-
TOBBIIl peKuM monpasieneHuil yupexaeHus. OH MOXeT U3MEHATHCS
C TIepBOTO YHCJIa PAacYeTHOTO MecsIa.

Hanorossiit peskM HY>KHO HacTPOUTH IO KaKIOMY Iojpaserie-
HUIO, B KOTOPOM ecTh Hajorooboxenne EHB/I.

[Tpu BBIGOpPE TAaKOTO PEKMMa OTKPBIBAIOTCS ABE IOIOTHUTETbHBIE
TaOJIUITBL.

B mepBoii Tabsmnile MOKHO BBHIOPAaTh HATOTOBBIIM PEKUM JJIST Kask-
JIOTO TIOZIpa3/ieIeH .

Bo BTOpoil Tabimile ycTaHABIWBAeTCS MPOIEHT 3aTpaT, OTHOCH-
MBIX K BHAY AesaTeabHocTH, obaaraemomy EHBJ/I. On mpumensercs
TOJIBKO K TOAPA3AENEHUsAM CO CMENIaHHBIM PEKUMOM HAIOr000JI0-
JKEHUsI, YCTAaHOBJIEHHBIM B TepBoil Tabiume. Kak mpaBmio, 3TOT
IPOIIEHT OIPEAEISIETCS I0Jell BHIPYYKH OT AeATETbHOCTH, objarae-
moit EHB/I ko Bceii BRIpy4Yke OT MpeANPUHIMATETBCKON edTeTbHO-
CTU 3TOTO TojapasaeneHnd. [IpomeHT mo Kakmoi cTraTbe 3aTpaT BBO-
IUTCS BPYYHYIO.

[Tocne ycTaHOBKM HAaJOTOBOTO PpeKHMa II0 TO/Apa3IeaeHUsIM
yupeskaennsa, n BBojaa nporienta EHB/I mo crateam szaTpaT, HY;KHO
mepeiiTu Ha 3akiaaAKy «OTyuciaeHUs» U pacCUUTaTh JaHHBIE OKY-
MeHTa.
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HaxaB xHOmWKY |E| MOJKHO BBIBECTU TabJHIly C pacim@poBKOit
JAHHBIX TI0 COTPYJHHUKAM B pa3pese moapasneneHuil, KBK, crareit
3aTpart.

10.2 CtpaxoBble B3HOCHI MO
AOMOJSIHUTENbHbIM Tapudam

B coorBerctBun ¢ DenepanpabiM 3akoHOM OT 3 mekabpss 2012
roma Ne 243-D3 peanusoBaH pacyeT CTPAXOBBIX B3HOCOB IO JIOTOJ-
HUTEeTBHBIM TapudaM CTPaxOBBIX B3HOCOB I OT/EJBbHBIX KaTero-
puil cTpaxoBaTesell 3a 3aCTPAXOBAHHBIX JIMI[, 3aHATHIX HA COOTBET-
CTBYIOIINX BHAAX pabOT, YKasaHHBIX B moAmyHKTax 1 - 18 mynkTa 1
cratbu 27 Menepaabroro 3akona ot 17 mexabps 2001 roma Ne 173-
D3 «O Tpymossix meHcuax B Poccuiickoit Dexepariums.

[l pacyeTa B3HOCOB MO JOTOJHUTETBHBIM TapudaM HeoOX0au-
MO B (opMe KOHCTAHT YCTAaHOBUTDH (DJIAKOK <«PACCUYUTHIBATH B3HOCHI
B [I® mo pomosHuTENBHOMY Tapudy».

Jlns oTuucieHuit, Ha KOTOPble OYAYT OTHOCHTHCS B3HOCHI TIO JIO-
HOJTHUTETBHBIM TapudaM, HeOOXOIIMMO TOCTABUTh (hIaKOK <«B3HOCHI
no pomosHuTe bHOMY Tapudy B I[1M» u BHOpaTh BUI JOMOJTHHU-
TeJbHOTO Tapuda: «IOMOJHUTeIbHBIH Tapud 1 (BpeaHble yCIOBUA)»>
WU <JIONMOJHUTENbHBIN Tapud 2 (Taxkemdble ycaoBusd)». g Takux
OTYUCTEHUN OJKHBI OBITh YCTAHOBIEHBI (DJIAKKU <«PACCUYNTHIBATH
o 6aze CTPAXOBBIX B3HOCOB» U <IPOU3BOINTH pacdeT Oa3bl Hapac-
TAIOINM HTOTOM C Hayasa rofar.

Pacyer B3HOCOB IO JOTOJHUTETBHBIM TapudaMm IPOU3BOIUTCS B
noxkyMmeHTe «KoHen Mecsama». PacyeT B3HOCOB IO JOMOJHUTETHHBIM
tapudaM TPOU3BOAUTCS MO0 Ha OCHOBAHUU [TaHHBIX MOKYMEHTa
«Bpems paboThl Ha BpeIHBIX U TSIKEJIBIX YCIOBIAX Tpyday, JuOO Ha
OCHOBAHMN HACTPOIKU JOJIKHOCTEH, ToApas3/ie/leHnii, HauucaeHu .

Pacyer mo corpymHmKaM, A/ KOTOPHIX BBEIEH AOKYMeHT "Bpems
paboThl Ha BPEIHBIX M TSKEIBIX YCIOBHUIX TPyAa» OyIeT IMPOU3BO-
JAUTHCS WMCXOIS M3 TOJHOW Ga3bl CTPAXOBBIX B3HOCOB IPOTIOPIIHO-
HAJIBHO BpeMeHM, OTPaOOTAHHOMY Ha BPEIHBIX WM TSKETBIX YCJIO-
BHAX. B 3TOM ciIy4ae 3HaueHUs, yCTaHOBJIEHHbIe [JI JOJKHOCTEH,
HO/Ipas3e/IeHn i, HAYNCIeHT YIUTHIBATHCS He OYayT.
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Ecau coTpymHuk He BKIIOYEH B JOKyMeHT "'Bpems paboTel Ha
BpeHBIX U TSKEJIBIX YCJIOBHAX TpyJa', TO pacdeT B3HOCOB IIO JI0-
HOJTHUTETBHBIM TapudaM OyaeT MPOM3BOAUTHCS Ha OCHOBAHWUU Ce-
JIAHHBIX HayuciaeHwil. [Ipu aTom npu mpoBereHUM JOKYMEHTOB IIO
HAYNCJIeHUSAM BHJ JOIOJHUTEJbHOTO Tapuda olpeaesseTcs clexry-
IOIIM 00pasoM:

- ecau 0I. Tapud 3aloJIHEeH B HAUNCJIEHUN - TO U3 HAUYUCIEHUS.

[lna atoro B cnpaBounmke «Haumcnenusa» B mone <«BsHockl B
1D mo momosmuuTenbHOMY Tapudy» HeoOXOAUMO BBIOPATh BHI [0-
nosHUTeNbHOTO Tapuda: <«/lonmosnurtenpusiii tapud 1 (BpeaHble
ycaoBus)y, «J/lomomautenpHbrii Tapud 2 (TSKeable YCIOBUA)» IR
«He maunciaorcay;

- ecau foIl. Tapud B HAYNCJIEHUU He 3aIl0JHEH, a 3alloJHeH BU
Tapuda B moapasieseHuN, TO U3 MOApa3IeaeHus.

[lna atoro B cupaBounuke «llompasnenenus» B moje «BsHoch B
I[I® mo momosHuTenbHOMY Tapudy» HeoOXOAUMO BBIOPATh BHI [0-
nosHUTeNbHOTO Tapuda: <«/lomosnurtenpusiii tapud 1 (BpeaHble
ycaoBu)y, «/lonmosHutenbHbiil Tapud 2 (TaKesnble YCJIOBUS)» WIN
«He nauncaiorcsa».

- ecJu JoI. Tapud B HayNCJIEHUH U IOJpasfiesleHUN He 3aIl0JIHEH,
TO U3 JAOJKHOCTU.

[lna atoro B cupaBouHuKe «/[oKHOCTH» Ha 3aKJIajKe <Y CJIOBUS
TpyZa> B mose <«Bsuocer B IIMD mo momomHuTenpHOMY Tapudy»
HEOOXOUMO BBIOpaTh BUJ AOMOJHHUTETbHOTO Tapuda: <«/lomoaHu-
TenbHBI Tapud 1 (BpeaHble yciaoBuA)» uiau <«/lomoaHUTETbHBINH Ta-
pud 2 (TaKenble YCIOBUA)».

[l nnaTesbIMKoOB CTPAXOBBIX B3HOCOB IO JIOTIOTHUTETBHBIM Ta-
pudam, KoTopble IIPOBEIN CIeIUaJbHyIO OIeHKY YCJOBHIl TpyZa,
IPUMeHAIOTCSI Tapudbl, 3aBHCANE OT YCTAaHOBJEHHOIO KJjacca
YCJIOBUM TpyAA.

Kracc ycioBuii Tpyza ycTaHaBJHMBaeTCs AJ JOJKHOCTell W
noxpaszaenennil. [Ipnm BbiGope Kiaacca ycaOBHil TpyAa HEOOXOAUMO
yKasaTh JaTy, HauMHAsI ¢ KOTOPOI A7 JOJIKHOCTH WJIN ITOApasJeie-
HIA Oy/eT MCIMOIb30BaThCsI BBIOPAHHBIN KJIacC YCJIOBUUN TPY/a.

[Ipu mpoBeeHNU MOKYMEHTOB II0 HAYUCIEHUAM KJacC YCJIOBUMA
TPY/a OTPENEIETCS CIEAYIONM 00Pa3oM:

- ecJIl KJacc YCJOBUI TpyZAa 3alloJiHeH [ IoJpasfieseHH:d, TO
U3 TOApasfieseHus.

- ecIl KJIacc YCJIOBUI TpyJAa s IoJApa3/eleHHs He 3alloJIHeH,
TO U3 AOJKHOCTH.
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Ecin Bect:m pacyeT B3HOCOB 1O JONOJTHUTETBHBIM Tapudam
HeOOXOZMMO B 3aBHCHMOCTH OT KJACCOB YCJIOBHIl TPyAa, TO B JOKY-
MeHTe «Bpems pabGoThl Ha BpPeIHBIX M TSUKETBIX YCIOBHAX TPyda» B
COOTBETCTBYIOIIENl CTPOKE HEOOXOAMMO BBHIOpPAaTh KJIACC YCJIOBUI

TpyZza.

10.3 B3HOCbI Ha AOMNMONHUTESIbHOE
coumnanbHoe obecnevyeHune

Ecsau B oprarmsamum ymiadyuBaoTcs B3HOCH Ha (bMHAHCHPOBAHUE
JOIJIATHl K MEeHCUH B YTOJIBHOW IPOMBIIIIEHHOCTH WM YJIeHaM JIeT-
HBIX 9KHUIMaKell, TO IS pacyeTa TaKUX B3HOCOB HEOOXOAMMO:

1. B copaBounuk <«Otuncienusi» 100aBUTh HOBOE OTYHCIIEHIE
(mampumep, <«I[ID, mom. Ttapud»). [Iag oT4mMCIeHUS YCTAHOBUTH
(dakKu «paccYUTHIBATh MO Oase CTPAXOBBIX B3HOCOB» M «OTHOCHTCS
K B3HOCAM Mo jgomojHutenbHoMy Tapudy B I1D», BeIOpaTh cIOCOO
pacdera 6a3bl (IIOMECSYHO WM HAPACTAIOIINM HUTOTOM) U BBECTHU
IIPOIIEHT.

2. Jlna coTpyAHUKOB, KOTOPBIM HAYWCJISAIOTCS B3HOCHI HAa JOIOJ-
HUTETbHOE CONUATbHOE obecledeHne, HEOOXOANMO B PETUCTPE CBe-
nenuit «CoTpyAHUKH, I KOTOPBIX HAYHUCISIETCS AOM.Tapudy» moba-
BHUTH 3allICh C COOTBeTCTBYyIOIIell naToil m mpusHakoMm <«Haumcaars
B3HOCHI TIO JIONIOTHUTEIbHOMY Tapudy».

Peructp MoxkHO OTKpHITH 1O KkHomKe <«llepeiitu / Hauumcaars
B3HOCHI TI0 JIOTIOTTHUTeIbHOMY Tapudy» B ¢opMe cuucka uiau dpopme
aneMeHTa cripaBoyHuka «CoTpyAHUKH», a Takke yepe3 MeHIo «Ore-
paunu / Peructp cBenenuit / Hauucadare B3HOCH MO JOTOJTHUTETD-
HOMY Tapudy».

3. B mokywmente «Konen mecsia» B tabauiy «/Ipyrume oruymcire-
HILsT» 106aBuTh otunciaenne «I[1M momrapud».

[Tpu pacuere mokyMeHTa OYIyT pacCYUTAaHBI B3ZHOCHI HA JIOMOJHIU-
TeJbHOE COIUATbHOE 00eCIIeUeHIE.

[lna dopmupoBanuga dopmbr PB-3 («Pacuer mo HaumcIeHHBIM U
yIUTadeHHBIM B3HocaM B Ilencmonnbiii ¢doua Poccuiickoit Demepa-
Y, TPUMeHIeMBIi IPH OCYIIeCTBIEHUH KOHTPOJII 3a YILIATOH
B3HOCOB [/ paboTozaTesell, YILIaYMBAOIINX B3HOCHI HAa IOMOJIHHU-
TEJBHOE COIUANbHOEe olecredeHNes»), YTBEPKIEHHON IPUKA30M
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MunsapasconpasButug Poccunm ot 03.11.2011 Ne 13221, mcmoab3y-
eTca MoKyMmeHT «PB-3».

10.4 Bbirpy3ska npoBoAoK

Jlns bopMHPOBAHUS M BBITPY3KH TPOBOJIOK B OCHOBHYIO OyXraj-
TepCcKyI0 IporpaMMy HY’KHO, HaxoJsch B JokKyMeHTe «Konen Mecs-
Beirpuzka naHHex

a», HakaTb KHOIKY [Ipu atoM 3amyckaeTcst
BHeIHsAT o0OpaboTka «Beirpyska manubIX». BbIzBaTh 006pabOTKY
MOKHO Takke u3 MeHI0O «O6pabotku / Bwirpyska mpoBomok B Oyx-
TaJITEPUIOs.

& Boirpyska npoBofok - 0O x
Deiictena = | @
BLIFPY3KA I'IPI]B[lIll]K JNA 3ANPY3KH B BUXTANTEPHID Yupewpgenue | [enaprameHt Tpuna Q)
za ank 2 .. = | (#)HoEsi nnan cuetos () cTapeI nAan cueTos
Brirpysra Hactpoiika HauicaeHa Ynepiarua Brinnare: OrumcaeHHa [Mpoume goxoak! Hactpoiika nesarn
CoTpyaHHKH MNogpasaenenms KBK
*) BCE NPEANPUATHE () N0 BCEM NOGPA3AENEHMAM *) no scem KEK.
_ noapazaeneHie ()N CHcKY NOapasieneHdi _Ino cnmcky KEK

| CIMC0K, COTPYIHHKDE
) EIHH COTPULHMAK.
) MCNONE305ATE NOMOLHKE Noatopa

| HE YIMTBIBATE NONPAS1ENEHIA
| HE YUMTHIEATE CTATEM SETRAT
| HE: YUMTBIBATE HAYHCIEHMA
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| BIr Py ATE KOHTpArEHTOE ANA Y0EpHaHHi
Padin | e:hkamin35.dbf QA

ZanoakTe TatnHue! | @ Berpysits & oain | i Nevars | % Jakpers

B mnose «3a» BBIBOAUTCSA Mecsl], B KOTOPOM HAXOAMTCA JaTa JAo-
kymenTa «Kowerl Mecsias. Beirpyska qaHHbIX Oy/IeT TMPOU3BOAUTHCS
3a 9TOT MecsIl.

B mose «Yupexaenue» BbIOMpaeTCs] HY/KHOE YIpPeKIEHIE.

3HaueHUs Mojell «3a» U «YupekIeHUe» aBTOMATUYEeCKU 3aIloJI-
HAIOTCST TaHHBIME 13 ToKymeHTa «KoHerr mecsia», mpu HeoOXomu-
MOCTH UX MOKHO M3MeHUTh. TOTa BBHITPY3Ka OYAET MPOU3BOAUTHCS
1S BBIODAHHBIX JTaHHBIX.
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B o006paboTke HeckoIbKO 3akTafok: «Beirpyskas, «Hactpoiikas,
«Hauncnennsay, «Yaepxaausay, «Bemaately, «Otunciaenns», «IIpo-
yre JA0X01bl», «HacTpoiika meqaTu».
Ha sakmamke «Boirpyska» B pamke «COTpYIHHUKI»> BBIOHPAETCs,
JTaHHBIE TI0 KAKUM COTPYAHUKAM OYIyT BBITPY:KaThcs B (hailr:
e Bece mpeAnpusTHe (COTPYAHUKY, MOJYYAIONIME 3apijiaTy B BbIOpaH-
HOM YUpesKIeHUNn );

e mozpasiaeneHue (COTPYAHMKM, IOAydYaloOLIMe 3apILiaTy XoTs Obl B
OIHOM UX BbI6])aHHbIX HO,Z[paSI[e.HEHI/II/I);
CIIMCOK COTPYAHUKOB (COTPYAHUKK U3 BHIGPAHHOTO CITHCKA);
OJIVH COTPYAHUK (BBIOPAHHbBIN COTPYAHUK);
UCII0/Ib30BaTh IIOMOIMHUK I0A60pa (COTPYAHUKH, BBIGpPaHHBIE CO-
[JIACHO YCJIOBUSM IIOMOIIHUKA )

B pamxe «Iloapaszaenenus» BBIOMPAIOTCS TOAPA3AETIeHUs, TaHHbIE
0 KOTOPBIM OYAyT BHITPYsKeHBI B hailr: b0 O BCeM TOApas/ieie-
HILIM, JIUOO TI0 CIHCKY TOApasIeeHui.

B pamke «KBK» Boibupatorcs KBK, mannsie mo KoTopbiM GyayT
BHITpYsKaThes B (paitm: mo Bcem KBK, nu6o mo cimcky KBK.

Ecim mocraBuTh hiakok <«He YYUTBIBATH IHOApPa3AeIeHHusI», TO
BBITPY KaeMble CYMMBI He OYAYT pasOuBaThCS 1O HOAPa3IeTeHUSIM.

Ecan moctaButh h1a’kok «He YYUTHIBATh CTaThbU 3aTpaT», TO BhI-
rpy’KaeMble CyMMBI He OyIyT pa3OMBAThCS MO CTAThSIM 3aTpar.

Ecin moctaButh (praskoxk «He yUUTHIBATh HAUMCJIEHUSI», TO BBI-
rpy’KaeMble CYyMMBI He OYIyT pasOUBAThCS 1O HAYMCIEHUSIM.

Ecim mocraBuTh akoK <«3aIlOJHATH HOMEpPAa HCIOTHUTEIbHBIX
JINCTOB», TO [JI1 WCIOJHUTENBHBIX JIICTOB B KOJOHKY <«/lomosHe-
Hie» GyIeT BbIBeJeH HOMED MCIOJTHUTETBHOTO JIMCTA.

B noxymente «Haumcnenme mo cpegHemMys», pacCIMTaHHOTO C ¥C-
MOJIb30BAaHUEM ITOMOITHUKA <«DOJbHUYHEI JHCT» CyllecTByeT BO3-
MoxkHOCTS BbiZeanTts HADJI ¢ mocobusa za cuer @CC. ITo BHIIOI-
HseTcs1 ¢ moMotnbio  daakka «Bbiaeaath HAMDJI ¢ mocobus 3a cuer
DCC». IoaTomy eciu TIpU BHITPY3Ke MPOBOTOK MOCTaBUTDH (hIasKOK
«BoigenssTe HJIDJI ¢ 6/1», To HOABIsSIETCST BO3ZMOKHOCTD BBITPY KaTh
HADJI ¢ 60IbHUYHBIX JIUCTOB HAa OTAEJIBHBIA cuyeT. BBIIOTHUTH
HACTPOWKY MOXKHO Ha 3akjagke «Hacrtpoiikas.

B mose «®@aitn» HyxkxHO BBecTH uMs (aitma B dopmare *.dbf ¢
HOJIHBIM MyTeM K HEMY, a Takke BBHIOpaTh IamKy, B KOTOPYIO OyIeT
coxpaneHn copmupoBanHbiil daiin. [To ymomrdanuio mpoBoaku OyayT
BBITPYKaThes B aitn ¢:\kamin35.dbf.
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& Buirpyska nposogok - 0O x
DedicTena = x| @
BLIFPY3KA NPOBOODK ONA 3ANPY3KH B BYXTANTEPHID Yupesaenue | denapTameHt Tpyaa A
33 |Pespane 2074r. ... = | (%1 HOBBE NNaH cyeTos () CTAPRIA NNEH CYETOE
Brirpysra Hactpoiika HauwicneHa Yoepixatua Brinnate: OryncaeHa Mpodre gokoak HacTpoiika nevati
Bua Cuer Or KEK Or Cuer Kr KEK K Cyer HY CoTpyaHikI
KOCTY fr KOCTY Kr
HauucneHue 401.20 KEK W3 aokumenTa Cyet K1 KEK W3 aokyreHTa Cyer HY O
KOCTY [t Hasucneun | AR 730 HENHEASAKA
Ynepsarue Cuer Or KEFK uz gocyrenTa Cuer K1 KEK uz goryrerra Cuer HY O
WIEPHAHHA a0 WIEPiAHHA 720 WiepHaHHA
Beinnara Cuer Or KEF. w3 goryrerTa 201.34 KEF. w3z goryrerTa Cuer HY O
BHINNETEI 230 510 BhINASTEl
OTYHCAEHHE 401.20 KEFK. W3 gokymenTa Cyet K1 KEK W3 gorkyrenTa Cuer HY O
213 OTUAGAEHHA 70 OTUHCAEHHA
Mpouwit noxon 401.20 KB w3z noryrerTa Cuer K1 KB w3z gokyrerTa Cuer HY O
KOCTY [Or npouero gow,.. | PO9ET0 - 730 MPOUEra...

HacTpolika No NOAPASAENEHHAN M CTATEAM SETRAT

Cuera JOr W K gomsHe Geme sagaqe 6 eoprare HEE#E. & nporkenor cnyqae cuer Or (K1) Suget sanonHed sHaveHHeN, SEISPaHHEIM

B 3MeMEHTE CNpaB0dHWka "Hauucnenua' ["Haepianua”, "Brinnare’”, "OTdcneHma’]

KEK O7 u KT gonsHel SeMe 3a0&HE CTROKOR LAMHOEA 17 CHMEON0E. B NPOTHEHOM ciydae KEK O v K7 Guaym sanonHeHs! SHAYEHWEM -

L% (O UBASHT S Fn HAMLT AE LGS 10 SR ARG FeIn ASTe orulde nesdn ]

SanonHTe Tatmuel | ol Beirpysurs & dafin | i Mevars | X Jaspert

Ha saxmagke «Hacrpoiikas BBIOMHsIETCS HAacTpoiika Oyxrairep-
CKUX CYETOB OCHOBHON GyXTaJTepHu 110 BUAAM U YCTaHABJINBAETCS
BO3MOJKHOCTh AHAJIUTHUKU IO COTPYAHUKAM /IS BBITPY’KaeMBIX JaH-
HBIX.

B rpacde «Bun» BeIBoguTCSA BHUI BBHITPY’KaeMbIX JAHHBIX.

B rpade «Cuer [IT> BBIOMpaeTcss cU4eT ILUIaHA CYETOB, KOTOPHBII
6yIeT WCIOIb30BaThCS AT MPOBOAOK. HoMmep cyera o yMOTYaHUIO
yCTaHABJIUBaeTCA B IIporpaMMe, ero MOKHO M3MeHuTbh. Ecim HoMep
cueta He OyIeT COOTBETCTBOBaTh hopMmary ###.## winm maxe oun-
IeH, TO HOMep cueTa BO3bMeTCs U3 JAAHHBIX CIIPAaBOYHUKOB «Haumc-
JIEHUS>, <Y IepKaHuI>, «Boimiatery, «OTuyncIeHn>.

B rpade «KBK /[It» BoiBoaurcss KBK nebera. Ilo ymomuanuio
ycraHaBnuBaeTcs sHaueHne «KBK u3 mokymenTta», To ectb OyzaeT
BoiTpyskeH ToT KDBK, koTopsiii ykasan B mokyMeHTe. MOKHO BBHI-
6parp xoukperHbiii KBK us crpaBounmka.

B rpage «<KOCTY /1> BeBoautcss KOCTY mebera. B aroii rpa-
de nyxuo BBectu KOCIY, KoTOpBIil OGyaeT BBITPYKEH, B MPOTHUB-
HOM caydae Boirpy3utbca KOCIY naumcnenusd, yaepskaHus, BbITLIA-
ThI, OTYUCJEHH, TO €CTh TOT, KOTOPHIIl yKazaH B COOTBETCTBYIOIIEM
CIIPAaBOYHUKE.
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ITo Takoit ke cxemMe BHIBOAATCI JaHHBIe B Tpadax KpeauTa:
«Cuet K1, «<KBK K15, «<KOCTIY Kr1>.

Ecan HeobGxoammo, 4TOOBI TaHHBIE OBLTH BBHITPYKEHBI C aHAJITH-
KOW T0 COTpyaHUKaM, TO B rpade «COoTpyTHUKM» I HYKHOTO BH-
Jla BBITPY’KAeMBIX MAaHHBIX, CJeyeT TMOCTaBUTh (PIaKOK.

[Tocme BBIMOTHEHWSI BCeX HACTPOEK HYKHO HaKaTh KHOIIKY

3aN0NHHTE TagMHLE!

: " Brirpyska npoeonok - 0O x
r:lenc’rsuq - x| @
BLIFPY3KA NPOBONOK ANA 3AMPY3KH B BYXTANTEPHID Yypewaerue | Jenaprament Tputa
za |Pespane 2014 r. ... = | (%) HOBBIA NNGH cueTor () CTApEI NNGH CHETOR
Brirpyzka HacTpotika HaumcneHua YaepsaHua Beinnare: OTymcneHua Mpouve noxoak Hactpoiika ney...
@I
Me Mep... | KEK Mogpaznen... | Craren Cyraraa Cuer It Cuer KT KO... | Cue
W HaumcneHue KEE Ot KEE KT Ho...
Compuarix KoCry fr KOCTY Kr wels

1wl 073070242100003..  Annapar Pacroael Ha 200,00 401.20
AenapTame... | onnary Thyaa 07307024210000327 | 07307024210000327 6
730

JeHeskHoE COaep...

2 [v 073070242100003...  Annapar PacxogeiHa | 13 800,00 401.20

Mecauran npesun  WEMARTAME... OMASTY TRUAA 07307024210000327  07307024210000327 6

730
3 (Wl 073070242100003..  Annapar Pacxogeiva  9EE000 401.20 302,11 211
Hanfiaeka sa cow,. AENAATAME..  ONAATYTRYAE 07307024210000327  07307024210000327 6
211 730
o o ) .
»
3EN0AHKTE Tatauuel dell’DgSHTbBCDalfm =i Mevare | ¥ 3akpy

[Tpousoiiner 3amosHeHWe TaOJUI] BHITPY/KAeMBIMHU JaHHBIMH Ha
saknaakax «Haumcnenusas, «Ynpepxkanusa», «Bemmatery, «Otuncie-
HIST», «IIpoume mOXOmbI».
| |ad BrirpyziTE & cpalfm|

ITo xHomke

TaHHBIE OYIyT BBITPY/KEHHI B (hail.
q
ITo xHOmKe MOKHO copMHUpOBaTh MeYaTHYIO (opMy

BBITPY’KaeMbIX IPOBOAOK. HacTpoliku meyaTu BBITOJHAIOTCSA Ha 3a-
kiaaake <«Hacrpoiikn medatu» ob6paboTku. B pamke «BwiBecTu Ha
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mevYarh» C YCTaHOBKOIl (DJIaKKOB MOJKHO BBIOpATh TOT BUJ JAHHBIX,
KOTOPBI Oy/IeT HameyaTaH.

B nose «KooHku, BbIBOAMMBIE Ha Ile4aTh» TaKXke C IIOMOIIBIO
COOTBETCTBYIOMMNX (hJIa’KKOB MOKHO 3a/1aTh CIMCOK BBIBOJUMBIX KO-

JIOHOK, a TaKXe C IIOMOIIbIO KHOIIOK m n m HaSHAYUTh IIOPAIAOK
CJIeOBAHUI KOJIOHOK B IeYaTHOM @)OpMe.

10.5 3arpy3ka npoBoAoK B
byxrantepcKkyt rnporpammy

W3 daiina ¢popmara DBF, chopmupoBarroro o6paboTkoii «Bsi-
rpy3Ka IPOBOAOK B OYXTaJITEPHIO» MOKHO 3arpPy3UTh IPOBOIKH B
6yxranarepckme mporpammer  «1C:Byxramtepmsi rocymapcTBEHHOTO
yupeskaenus» u «1C:Byxraiarepusi rocyZapcTBEHHOTO YUpesKAeHUs
2.0».

10.5.1 3arpy3ka npoBoaok B «1C:byxrantepus
rocynapCTBEHHOr0 yupexaeHus»

3arpyska mpoBomok B <«1C:Byxrantepma rocymapcTBeHHOTO
VUPEKAEHIST» TPOU3BONTCSI ¢ MOMOMIBIO BHeMTHEll 06paboTKu «3a-
rpyska 1poBogok» (3arpyskallpoBomoxkKamuu35 BI'V.epf), maa
«1C:byxranatepus rocyzaapctBeHHOTO yupeskaeHusa 2.0» ¢ IIOMOIIBIO
BHellHell 00paboTkm «3arpyska mpoBoaok» (3arpyskallpoBomokKa-
M35 BI'Y20.epf). OHu BXoIAT B cocTaB MOCTaBKH KOHMUTYPAIHH.

O06paboTKy MOKHO OTKPHITH 4epe3 MeHio «Daitn / OTKpHITH /
3arpyskallpoBogokKamuu35 BIY.epfs mmun «@aitn / OTKpeITH /
3arpyskallpoBogokKamuu35 BI'Y20.epf>.

B ob6paboTke Hamo BBIOpaTh yupeskieHIHe, 0 KOTOPOMY 3arpyska-
ercst uHpopMarsa, Gaili A1 3aTPy3KH, OMPeNeJuTh CI0cod UaeH-
TuhUKAIUN COTPYIHUKOB u HaXXaTh KHOIIKY

| 3arpysiTe WHPOPMAUA U5 B30 B goMamHON maHemTH. B mpolecce 3a-
IPY3KU IHPOMCXOAUT aHaIN3 HHMOpMaIm, (GopMUpOBaHUe TabJIHII
HACTPOWKHU /I HAUYMCJIEHUI, TTPOYNX J0XOJO0B, VAepP:KaHUIi, BBIILIAT
1 OTYUCJIEHUII.

Cuera /It u Kr, KBK, KOCIY, Cy6koHTO 3alOJHAIOTCSI IO
YMOYAaHWIO TpU 3amojHeHun Tabiaui. B ciydae HeoOXoammocTn
HACTPOUKY MOKHO U3MEHUTH.
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IIocre 3allOJTHEHU A Ta6JII/II.I HaaIo HaXaTb Ha KHOIIKY

P CoopMuposars aokymenT OyayT cdopMupoBaHBl HOKyMeHThI «OTpa-
JKeHUe 3apaboTHOIl TIaThl B yderes. /|11 BHIILIAT MOKHO chopMu-
poBaTh TOKYMeHTHl «PacxoqHbIil KaccoBBI opaep».
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[naBa 11. lNepeuncneHue
CTPaxoBblX B3HOCOB Ha
HAaKOMUTENIbHYO YaCTb NEHCUU

(ACB).

11.1 MNMoMoOWHUK «3adaBfieHne Ha
nepevncneHme cymm [CB»

[TomommHMK TpeqHA3HAYEH AT BBOAA CyMM, KOTOpPblE COTPYIHUK
Ooymer nepeuncaarh B Ilencumonusiii DoHA B KadecTBe HA0OPOBOJIb-
HBIX CTPAXOBBIX B3HOCOB, a TaK K€ CYMM II€PeYMCJIeHWs OpraHm3a-
mueil Ha juieBoit cueT corpyanuka B [1D. [TomommHuk «3asBieHie
Ha mepeuncyaenne cymm /[CBs» BbeIsBIBaeTcsa u3 mokymeHTa «CBene-
HIS>.
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&' MOMDUWHHKK: 3 Ha
¥ |2

&/

gﬁi“i‘ﬂﬁggE HA MEPEYUCAEHKWE | 0To00000002| or |01.0220011 || Yupewaerve | Jenapramert Tpuna e

p cyrim JICB [pok. Ceenenws NJITOO0000002 or ..-00)* _ O X

Mpukas or (01022011 &

TexeT sanBneHua A, [CoTpyaHLEk] NPOWY EXEMECAYHO WIEPHMEATE WS MOoef SapatoTHOM NASTE M NEPEYMCIATE B

[PUKCHPOBAHHEA | MeHcHoHHEN doHa, Poccuiick o Pegepaur 4ON0AHKTENEHEIR CTPAX0E0M B3HOC HA HAKONMTENBHYKD HacTE
cytraal: TPYLOEDH NEHCHMW B pastepe [Cymma).
T T SR A, [CoTpyaHLk] NpowY ExEMECAYHO WIEPHMEATE MS MOSET SapatoTHON MASTE M NEPEYMCIATE B

[MpoUEHT oT Gask) MeHCHIHHEN PoHE Poccuitcroi Feaspallk GONoNHHTENEHEIN CTPEX0E0M ESHOC HA HAKOMMT ENEHYD
YACTE TPYAOEOH NEHCHM B pastepe [NpoueHT % oT 633kl 41 HAYMCNEHMA CTPAX0BEIX BSHOCOE Ha

TEKCT NpHEaSa: [pHKASEIES NEPEYMCNATE EREMECAHD B [eHcHoHHER P oHa Poccuickol P enspaluy cisayowme

CYMEN NG COTPWIHMK AR

MNapareTp NEPEYHCAEHUA COTPYRHMEDM! 1 000,00 & | pys. -
Cyriraa NepeyHcnsHHA patoTogaTensm; 1 000,00 | pys.
ODEI XXe ¢ aio
Mz ... | CoTpyaHHE T afieneHeiE Homep | Cnocod pacyeta MNapardeTp nepedvcneHHa | Cyrra nepeymcn...
Mmausa T.H. 00007 Pus. 1000,00 1000,00
2 ChHmumHa &M, o0o0z Pya. 1000,00 1 000,00

= Meuars | || Nposecty | MNepeqecti & aokyrent | % 3akpems

B manke momorHrKa HEOOXOAMMO YKa3aTh JaTy W HOMep MpHKa-
3a O TEPEeYNCIeHNH CYMM TO0OPOBOJBHBIX CTPAXOBBIX B3HOCOB M, B
ciydae HeOOXOAMMOCTH, OTPEIAKTHPOBATh TEKCT 3asBieHmsI. B Tab-
JINYHON YaCTH I/ KaXKIOTO COTPYAHMKA 3AIOJHSIETCS CyMMa yiep-
JKaHUS WA % 71 pacdeTa OT 6a3bl U CyMMY MEPEYUCTEHUS Ha JIH-
IIEBOH CYeT 3a cYeT paboTOATE .

W3 momomHmKa pacdera MOKHO chopMUpOBaTh NedaTHbIe (POPMEI
«3asgBlIeHUe Ha IlepedlcjeHue oT coTpyaHuka» u «IIpukas o mepe-
YHCTEHNN CYMM paboTofaTeseMs.

11.2 JlokyMmeHT «[lepeyncneHme cymm
N1CB»

[okyment «Ilepeuncnenne cymm /[CB» mpenHasHaueH 171 ydeTa
CYMM MepPeYncIeHHBIX paboTogaTeJieM M CYMM, yAEPKAHHBIX Y CO-
TPYAHUKA B Ka4eCTBE HOOPOBOJBHBIX CTPAXOBBIX B3HOCOB. /[OKyMeHT

MepeducieHIe cytat
OTKPBIBAETCS TI0 KHOIKE el , PACIIOJIOKEHHON Ha BTO-

poil maHenn jKypHaja AoKyMeHTa «OOIiis.
B mokyMeHT mombuparTcs COTPYAHUKHU, MO KOTOPHIM BBEIEHBI
«3agBienusd Ha mnepeunciaeHue cymm [[CB». Cymma yaep:xaHusg y
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COTPYAHUKA U MEPeYncIeHns paboTofaTeIeM 0 YMOJTYAHUIO 3aII0JI-
HSIOTCSI, TIPH HEOOXOIMMOCTH UX MOKHO CKOPPeKTHpoBaTh. V3 m0-
KyMeHTa MOXXHO chopMmupoBaTh medaTHyoo dopmy <«PeecTp 3acTpa-
XOBaHHBIX JuIl». [locie mpoBeneHust mokyMeHTa 1mo KHomke <«/[CB-
3» MoxHO OTKpBITh moMomHuK <«/ICB-1,3» x moxymenty «Csene-
HUST» IS TOTO, YTOOBI MOATOTOBUTH CBeldeHUs B [leHcHoHHBIH (hOH/

PO.

|| Nokyment: Mepeuucaenme cymm JICB JTOD000D001 or 28.02.2011 23:59:59 - 0O x

Dedicema - | Mepefma - | (2) Aerop: Mruurna Tateana Hukonasena
MEPEYWCNEHKWE | nrooooooo0t||28.022011 £ Pupria | JenaprarieHT Tpuaa ..Q
MM JICB
Ypepianie MepesicneHie gononHuaTenst ., & KEE |07307024210000327 / Pac: ... X
Mepuioa Pespans 2011 T = MogpasaensHue satpar

() BRISpaTE

Crarea ynepsanui | ACE (®) NOLPASAENEHHE COTPYIHHKS

Mpoumi goxog MNepeyncneH1e AONCAHMT EABHE . lEI MepEUMENEHHE CYMNME! COTRYAHHKDM
|| MepeycneHue cyrrdel patoToLaTenet
CTaTea 3aTpat pan]
] TMPOBEPATE MEPEYMCNEHHE CYMIM S8 MECAL N0
~ COTPYAHMKAM
QRER s XXt $ o
Me CoTpyaHue. Tat Horep Mogpasaenstue sar... | Cymma nepeurcien... | Cymma nepeymcieqH...
MrHumnHa T.H. Qo0a? Ynpagnenue coumqan... 1 000,00 1 000,00
2| CHHWLMHAE &M, Qo003 YnpagneHue na Tpyay 1 000,00 1 000,00
Wroro nepeuncnedo cotpygHukara, pyt: 2 000,00 Wrora nepeuncneqo patoTogarense, pyd: 2 000.00
F.orreHT ap L
LCE-3 | iz Nevware | OK | = 3amvcars | % 3acpems

11.3 NomowHuk «CB-1,3»

[Tomormauk «/ICB-1,3» BbI3BIBaeTca u3 mokyMeHTa <«CBeneHUS».
[TomormauK TpeaHa3HAYEH g hopMupoBanusa (aiiioB 3asaBIeHUT B
1D na mepeunciaenune crpaxoBbix B3HOCcOB (/[CB-1) u peectpa 3a-
CTPAXOBaHHBIX JIUI[, Ha KOTOPHIX IIepeYHCJeHbl IOIOJHUTEIbHbIE
CTpPaxoBBle B3HOCHL Takke U3 MOMOIIHMKA MOXXHO C(hOPMIPOBATH
medatHyo dopmy «/[CB-3», onucek gokymentos B I[IDP «A/[B-6-1»
U CIPaBKy HAJIOTOBOTO areHTa 00 YIJIAYeHHBIX HAJOTOILIATEJBINNU-
koM cymmax «@opma 1151087».
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&~ MOMOUWHWK: OCB-1.3 [aok. Ceeaeqwna NN TO00000001 or 28.02.2011 0:00:00) - 0O x
Detictena - | (2
PEECTP 3ACTPAXOBAHHBIX MWL, 3A Mz | AT000000007 | FPupra | Jenapramert Tpyoa .
KOTOPHX NEPEYHCNEHH
NONONHUTENBHHECTPAXOBLIE ot |28.02.2011 & Nauka 10001
B3HOCH
P Oraenense N$ PP |Oraenenue NF PP L=
opma
() ace-1  (e)ACE-3 Nara zanonHenws | 28.02.2011 &

Horep nepeati cnpasku(-1151087): 12

DNara naarescHoro | 28022011 |2 "
I -~ Na gokymerty ' TepeuncneHue

Homep nopyueHua | 987 - G MO
(#) 3a nepuon 0M.022011 E|ne: 2802201 B
DNarawenonrenws | 28022011 |2
MMeprog ynnaTel Feepane 201r. .. X
OERIXHEOS A4
M| CoTpyaHmr BApec MECTa HHTENBCTES Cyrdra NEPEYHENEHHEA COTRYGHHE TN
Horep cTpasosoro... Cyrdraa NEpEYMCAEHHEA patoT o aTener
1F CitdupHa A 248021, Kanykckan ofin., r. Kanyra, yn. 1 000,00
405-836-325 14 Buroma, 0. 45, ke. 2 100000
2 NTuumHa TH. 248000, Kanyxckan atin., r. Kanyra, yn. 100000
405.873-328 82 Kuposa. 4. B. ke 34 1000,00
Boero: 2
BuiBOoA Ha MarHMTHBIA HOCHTEND
C:MPFR-700-v-2011-0R G-050-024-051 754-DCK-10001-DPT -000000-D CK.-00000 ML L=

CipoprupoBaTe ®aiin | i Nevars - | =) 3anucarb nokyment | Meperectid 6 aokgment | 3% 3akpems

B nose «Ilauka» ykaspiBaeTcs HOMep MAayKW JOKYMEHTOB Tepefa-
BaeMbIX B [1D.

B mone «Otnenenune [1M» Beibupaercs otnenenue [1D, B xoro-
poe TPemoCTaBIAIOTCS JTaHHBIE.

B mone «/lara samoiHeHUs» yKasbIBaeTcsl JaTa, KoTopas Oymer
BBIBOJIUTHCS B ToJie «/[aTta 3amomHeHUI» TedaTHBIX hopM U (aiiaoB.

B mome «Homep mepsoit cmpaBku (¢-1151087)» yxkaseiBaercs
HOMEP TEPBOI CIIPaBKHU AT aBTOMATHYECKON HyMepaIliy CIIPABOK.

[Tepexouarens «Dopmay ompemeaseT peskuM pabOTHI TOMOII-
HUKA.

Ecmn mepekiodatens ycraHoBieH B 3HaueHue <«/[CB-3» Gymayt
BUIHBI TOTIOJTHUTETbHbIE PEKBUHUTHI.

PexBusutsr «/lata miaaTeskHoro mopydenmus», «Homep mopyue-
Hug», <«/lata ucmomHenmsa» u «llepmonm ymmaTel» — 3aMOJHAIOTCS
BPYYHYIO TI0 TIJIaTe;KHOMY TopydeHmio Ha mepeuncienue /[CB.

CymMMa B TabIMYHOW YacTH MOMOIMHUKA MOJKET OIPEIeTAThCS
KaK cyMMa, ykazanHas B gokyMeHTe «llepeuncienne /[CBy» mam kak
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Inasa 11. Hepeuucnenue cmpaxoewix 63H0c06 Ha HakonumenvHylo yacmo nerncuu (JJCB)

CyMMa, yKa3aHHas Bo BceX AokyMmeHTax <«llepeuncienune [JCB» 3a
BBIOPAHHBIN TepHojA. BapuaHT pacdyeTa CyMMBI OIMpENeNSeTCS COOT-
BETCTBYIOITNM IIePEKTI0YaTEIEM.
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[(naBa 12. NMWUNIOTHbIN NPOEKT
OCC

B pamkax murotHoro mpoekta MCC B mporpaMMe peanTn30BaHbI
CJIeyIONIIe TOMOITHUKY PACYeTOB: «3asiBI€HIe O BBIILIATE TTOCOOMUS
B MOCC», <«Peectp 6OTBHUIHBIX>, «3asBIEHUS O BO3MEIIEHIH PaC-
XOJIOB, ONNCHh JOKYMEHTOB M 3asABIeHUil». /11 BBoJAa TOKYMEHTOB
HY/KHO HakKaThb KHOMKY <«IImmotubrii mpoekt @CC» Ha 1-if maHenn
KypHaJa TOKYMEHTOB.

Bce moKkyMeHTHI MO THJIOTHOMY MPOEKTY OTOOpakaloTcs Ha 3a-
kaagke «IIumoTHBINT mpoekT» B KypHaje TOKYyMeHTOB. [Ipemycmot-
peHa BO3MOJKHOCTHh (DOPMHUPOBAHUS JTOKYMEHTOB 0€3 COXpPaHEHUS B
nHdopMaMoHHOiT 6ase. B 3TOM ciy4ae HyKHO BBI3BHIBATH OJHO-
uMeHHbIe 0TUeThl U3 MeHio «OTuetsl / [Tumornerit mpoekt MCC».

12.1 3agBneHue o BbinJiate nocobua B
OCC

B o6paboTke mpemycMOTpeHa BO3MOKHOCTh (DOPMUPOBATDH IMEYaT-
Hble (opMbl Kak B cooTBerctBum ¢ mpukazom DCC Nel195 or
17.06.2011r., B pemakiuu mpukaza @CC POD ot 27.04.2012 Ne 156,
mpukaza @CC Ne335 ot 17.09.2012 .

Bapuant ¢popmupoBanus Beioupaercs B nose «Dopma oTuetas.

Ecan BeiOpan Bua mocobust «Ilocobue mpu poskaeHmn pebGeHKa»
i «OTmyck 1o yxoxy 3a pebeHkoM 10 1,5 jer> B TabiumYHON va-
cru «[Ipumaraembie JOKYMEHTBI» HY/KHO yKa3aTh JOKYMEHTHI, HEOO-
XOIMMbIe IS BBILIAT Tocobmit. TabauyHast 4acTh 3amOJHSIETCS aB-
TOMATHUYECKH, €CJU TOKYMEHTHI OBLTH paHee TOOABIEHBI B CIIPABOY-
Huke <«CorpyaHuku». Ecam NOKyMeHTBI BBOAATCSI B ITOMOIIHHKE
pacdera, TOT/a TIPU €r0 COXPAaHEHUU TOKYMEHTHI OYIYT COXpaHEHBI.
OTpefakTHPOBAaTh COXPAaHEHHBIE JOKYMEHTHI MOKHO B CIIPAaBOYHHKE
«CoTpyIHUKU» Ha 3aKIaaKe «/[OKyMeHTHI».
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12.2 3agaBneHuns 0 BO3MeLWeHnn
pacxoaoB, OMUACb  AOKYMEHTOB WU
3a4BJIEHUN

[TomotmHuK TpeaHasHaYeH AT (OPMUPOBAHUA 3asBIEHUS O BO3-
MEIIEHNH PACXOJOB, OINCH JOKYMEHTOB U 3asBJIeHHN 1o ¢dopme
npmroxkennit Ne2, 3, 6, 7, 8 k nmpukasy DoHaa COMUATBHOTO CTPAXO-
Banus Poccuiickoit Mexepariu ot 17.06.2011 1. Ne 195, B pepakiuu
mpukaza GCC PO or 27.04.2012 Ne 156, mpukaza DCC Ne335 or
17.09.2012 r.

BapuanT dpopmupoBarus Beioupaercs B mose «Mopma oTyeras.

B tabimunyto YacTh H00aBISIIOTCS COTPYIHHUKHU, BBIOMPAETCS BUJ
mOCOOMS M YKa3bhIBAeTCSI CIUCOK TOKYMEHTOB, MPHUKJIAIBIBAEMBIX K
3asBJICHUIO.

Jl1a BBIBOJA 3asBJIEHUSI Ha SKPaH HEOOXOAMMO HaKaTh KHOIKY
«IleyaTb».

12.3 PeecTp 60N1bHNYHbIX

[TomomHuUK mTpeaHasHAUYeH AM9 (POPMHUPOBAHUI PEECTPOB IS
HAYICIEHUST TTOCOOMIL:

- PeecTp mns HasHaveHUS MOCOOUI 1O BPEMEHHOI HETPYIOCIO-
cOGHOCTH, 0 GEPEMEHHOCTH U POJaM, MOCOOUS KEHIINHAM, BCTaB-
IIIM Ha y9eT B PaHHUE CPOKH GEPeMEHHOCTH;

- Peectp a1 HazHAYeHUsT TOCOOMS TIPH POKAEHNN PeOEHKa,

- Peectp m1s HazHaueHUs HOCOOUS TIO YXOAY 32 peOEHKOM.

B manke Heo6xoauMo BBIOpaTh BHJ peecTpa M YKa3aTh IEPUO/I,
3a KOTOPBIil BEIOWPAThH TOKYMEHTHI.

Bapuant dopmupoBanus Bei6upaercs B mose «Dopma peectpas,
B noste «Dopmar daitra» - dopMat daiina BEITPY3KNL.

Peectp dopmupyerca B meuatHoM (1o KHoOmNKe <«IlewaThy) m
51eKTpOHHOM (110 KHomke «CdopmupoBats ¢aits») Buaax.
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[(naBa 13. Bsanmoaencreme c
®enepanbHbIM PErncTpom
MeaNLNHCKUX paboTHUKOB M
cepsucom AX/.

B mporpamme peanusoBan obmeH maHHBIME ¢ DenepanbHBIM pe-
TUCTPOM MEIUINHCKUX PaGOTHUKOB.

[Mopsimox paboTHI.

1. 3amosHeHne HEOOXOIMMBIX TaHHBIX B crmpaBouHuKe «COTpyI-
HIKe> (cBemeHns 00 o6pa3oBaHUN, KBATH(DUKAMNOHHBIE KATETOPUH,
HArpajpl).

2. Hactpoiika cnpaBounnka «Kimaccudukaropsr DemepaibHOTO
peructpa Mea.pabOTHIKOB»

* OtkpoiTh crnpaBounuk «Kiaaccuduraropsr DemepaabHOTO peru-
cTpa MeI.pabOTHHKOB» U B ¢opMe CIHCKa HaKaTh «3arpy3uTh KJac-
cudukaTopsl u3 daitioB» .

YkazaTh KaTaJgor, B KOTOPBIH MPEABAPUTEIBHO OBLIN COXPAHEHBI
Bce daitnbsr croBapeit DegepaapbHOTO perucTpa Mea.pabOTHUKOB B
dbopmare xml.

B cmpaBouHmke aBTOMATHMYeCKHW CO3JAAYTCSI COOTBETCTBUSA 3ile-
MeHTOB KoHburyparun u caoBapeii DegepanrbHOrO perucrpa.

CrnoBapu MOXKHO CKavaTh mo CCBLTTKe "http://ms-
info.rosminzdrav.ru/attachments/055 Dictionaries1411.zip".

3. Hacrpoiika cooTBeTcTBHII 0OBEKTOB KOH(MUTYpAIUN CIOBAPSIM
@DenepaTbHOTO PETUCTPA.

Heobxoanmo mocieqoBatepHo 3aiitu B cosmanuble Kinaccuduka-
TOpHl (KpoMe TeX, rae He ykasaH OObeKT KOH(DUTypamuu) M 3armo.i-
HUTH COOTBETCTBH: 3JIeMEHTOB KOH(MUTYpAINN 37eMeHTaM CJIOBapei
®DenepaabHOTO peTHCTpA.

g aToro:

* OtkpoiTh asemeHT cmpaBouHuka <«Krmaccudukartopsr Dene-
PAIBHOTO PerucTpa Med.pabOTHUKOBS
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* Eciu B Tabmamite y:ke eCcTh 3JIEMEHTHI, yKa3aTh A HUX COOT-
BeTCTBYIOIIell 3HaueHWe u3 daiiyia kraccudukaTopa myTeM HAKATUA
KHOTIKK BBIGOpa B KOJI0HKe Name.

* Ecam tabiamia mycrast, To HeoOXOAMMO HakaTh KHOIKY «/loOa-
BUTH», OO BOCIIOJIB30BAThCSI KHOIKON «3arpy3uTh 2JeMEHTBI», KO-
TOpasi 3arpy3uT BCe WMEIONIMECS 3JIEMEHThl YKa3aHHOTO OOBeKTa
KOHGUTypaIun.

» [l KaxkA0TO 3arpy;KEeHHOTO 3HAYeHHSI YKa3aTh COOTBETCTBYIO-
muii 3nemeHT ciaoBapsg DeaepasbHOTO perucTpa IyTeM HaKaTUs
KHOTIKU BbIOOpa B KOTOHKe Name.

4. Breirpyska pgaubix B ¢dopmare DeaepaqbHOro perucTpa
MeI.pabOTHIKOB.

[l BBITPY3KU MaHHBIX HEOOXOIMMO BOCIIOJB30BAaThCS 00pPabOT-
koit «Brirpyska B DenepanbHblil PerucTp MeIUIUHCKIX PabOTHH-
KOB».

[Tpu pabore ¢ maHHON 06paGOTKOil, HY;KHO BBHIOpaTh OpraHU3a-
U0, JaTy aKTyaabHOCTH ([aTa, Ha KOTOPYIO OYAyT BBITPYKAThCS
KaJpOBbIe CBEIEHNS ), U KAaTaJIOT BHITPY3KU.

* 3aknaaka «OpraHusanus»

Ha sakmanke «Opranusamus» o6pabotku otobpaskaercs: mHGOP-
Marusi Mo OpraHU3allNd, KOTOpasi OY/IeT MCIOJb30BaHA TPH BBITPY3-
Ke JaHHBIX:

- moJle «Y4pek[eHNe 3paBOOXpaHEHNI» - HalMeHOBaHIE Opra-
HU3AIN,

- ID - BHyTpeHHHil HAeHTU(UKATOpP 3JeMeHTa CIIPABOYHUKA
«Opranusanuu», a Takke cooTBeTcTBylomue pekBusutsl VHH,
KIIII, OT'PH;

- Tun yupesxaeHmnsa - sJeMeHT CJI0Baps M3 COIOCTABJIEHUS Opra-
Husanun u caoBaps DexepasbHOTO perncTpa MeIUIMHCKUX paboT-
HUKOB

ArrayOfNomenclature, moskeT OBITH 3aZlaH HEIIOCPEICTBEHHO B
dbopwme;

- Yposens JIIIY - aneMeHT ciioBapsA U3 CONOCTaBJIEHUS OPraHU-
sanuu u ciaoBapst DefepaabHOTO PETNCTpa MEAUIMUHCKUX PAOOTHIH-
KOB

ArrayOfLevel, MoxeT OBITH 3aJaH HEIOCPEACTBEHHO B (hOPME;

- Cy6mext PO - ameMeHT coBaps M3 COTOCTABIEHUS OPraHM3a-
i u caoBapst DexepanbHoro pernctpa MeaumHCKuX paGOTHIKOB

ArrayOfTerritory, MoxeT OBITH 3aJaH HETOCPEICTBEHHO B (hopMe.

» 3aknaaka «IlItatHoe pacmucanues.
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Inasa 13. Bzaumooeiicmeue ¢ @edepanbHbiM pe2ucmpom MeOUYUHCKUX pADOMHUKO8 U
cepeucom AXJ[

[To HaxaTHIO KHOMKHU <«3allOJHUTh» IMPOUCXOAUT opMupoBaHIe
TaOIUIBl IITATHOTO PACHUCAHUS BBHIOpDAHHON OpraHU3aIllMM Ha 3a-
JTaHHYIO JaTy.

Komonka <«KommenTtapuii» 3amosHseTcs oOINCaHUEM 3JeMeHTa
MITATHOTO paciucaHus. [Ipu mocTpoeHun TaOIWIBI aBTOMATHYECKH
0TOOpAKAIOTCS HACTPOEHHBIE COOTBETCTBUSI 3JIEMEHTOB IITATHOTO
pactnmcaHus (MOIpas3ie/leHNsIMU U JOJUKHOCTSIMHI) U COOTBETCTBYIO-
MUMU UM 37eMeHTaMu ciaoBapeii DegepasbHOTO perucTpa MeTuInH-
CKUX PabOTHUKOB. Ecim A KaKMX-TO 3J€MEHTOB MITATHOTO PACIIH-
CaHusd WM3HAYATbHO He OBLJIO HA3HAYEHO COOTBETCTBHE, 3TO MOKHO
clieJIaTh TMPSIMO B TaOMUYHON YacTH (POPMBIL.

Bunmanue! YkazaHHOe COOTBETCTBUE He OyIeT COXpaHEHO IMOCTe
3aKpBITHS 06paboTKu. [/ cOXpaHEHHsT COOTBETCTBUS, BOCIIOJb3Yii-
Tech cnpaBouyHUKOM <«Kimaccudukatopsr DemepasbHOTO perucTpa
MEeIUIIHCKIX PaGOTHUKOB».

Bropas 1o mopsiaky KoloHKa TaOIMYHOW YacTU IMTaTHOTO PaCIih-
CaHUS TI03BOJISIET BKIIOYATH (IIPH YCTaHOBJIEHHOM (pira’kke) WM HC-
kafoyath (mpu cOporeHHOM (bJIaskKe) 3JEeMEHT MITAaTHOTO pPacIica-
Hiug B (aiin BeIrpysku. [ yao6cTBa Ha KOMaHIHON TaHean Tab-
JIUYHOH 4acTH MMeIoTCSI KHOIKH <Y CTaHOBUTDH Bcey U «CHATH BCE».

[To HaxaTHio KHONKU «BHITPy3uTh mITaTHOe paclucaHies B BbI-
OpaHHOM Katajore gopmupyercs daiin BHrpysku. [To saBeprieHmm
BBITPY3KHN 0TOOpaskaeTcst WHMOOPMAIMOHHOE COODIEHIE.

» 3aknaaka «CoTpyaHUKI»

[To HaxkaTHio KHOMKN <«3aIlOJHUTH» IPOUCXOANT (POpPMIPOBAHUE
TaOJINIBI TTEPCOHATBHBIX CBEAEHHIT O COTPYAHUKAX BBIOpAHHOIT Op-
raHU3aluu Ha 3aJaHHYIO AaTy. Ilpm mocTpoeHWu TabOIUIBI aBTOMA-
TUYECKU <IIOJXBATHIBAIOTCS» HACTPOEHHBIE COOTBETCTBUS 3JIeMEHTOB
CIPaBOYHUKOB KOH(MUTYpallUH U cJI0Bapeil MeIUIMHCKOTO PeTUuCTpa.

N3 xomnonok: «Cotpyanuky, «I'paxkmancrBo», «CeMeliHoe moJIO-
JKeHuey, «YIocToBepeHNe JUYHOCTH», «KoHTakTHAasI uHDOpMANNI»,
«TpynoBas gestenpHOCTB», «ObpasoBaHue», «Harpaab» MokHO Tie-
peiiTH K peZaKTHPOBAHUIO COOTBETCTBYMOIIel WH(pOpPMAINH IO CO-
TPYAHUKY.

PenaktupoBaHue JaHHBIX AOMYCKAETCsI HEMOCPEICTBEHHO U3 Tab-
JUYHOH 4YacTH, TPHU 3TOM BBI3BIBAIOTCA COOTBETCTBYIOIIE (POPMBI
oToOpakeHUsT U MOAUMDUKAINY TEPCOHATBHBIX TaHHBIX.

BTopas no mopsaky KoJIOHKa TabGJMYHOI YacTH MO3BOJISAET BKJIIO-
4yaTh (OPU YCTAaHOBJEHHOM (pakKe) WM HUCKI0YaTh (TIpu cOHpo-
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nieHHOM (pJla’kke) TIepCOHAJIbHBIE CBeJeHUs COTPYAHUKOB B aiia
BBITPY3KI. J[71s1 yao6cTBa Ha KOMaHAHOW TMaHEeNN TaOJUYHON 4YacTh
IMeIOTCS KHOIIKU «Y CTaHOBUTH Bce» U «CHATH BCE».

[To HaskaTuio KHONKH <«BBITPY3UTH CBefleHUS O COTPYJHUKAX»> B
BBIOpaHHOM Karajore dopmupyercst daitn Berpysku. [lo 3aBepiie-
HITH BBITPY3KH O0TOOpaskaeTcs WHMOPMAIMOHHOE COODIIEHNE.

5. Brirpyska ganubix 00 omnate Tpyaa B cepuc AX/I.

[l BBITPY3KU JaHHBIX HEOOXOAWMO i1 BCeX HAYMCIEeHUi 3a-
MOJTHUTh PeKBU3UT «Bun Hauuciaenuda g Beirpysku B AX/I»
(omnata TpyZa, AOMOJHHUTEJbHBIE BBIILIATHI, BBHIIIATHL 3a CYET
DCC). Ecan pekBU3UT He 3aMOJHATH, TO HACTPONKY MOKHO IPOM3-
BecTH B 00paboTKe BBITPY3KH Ha 3akiaagke «AX][ ommara Tpymas.
Ecau mpeamonaraetcss mpon3BOANTH 3arpy3Ky AAHHBIX B IIPOIPaAMMY
«1C:Menununa. Menepanbubie peructpsl, pemakiusa 2.0», To 3armo-
HeHUe JaHHOTO PeKBU3UTA IS HAYNCJIEHUN 00sS3aTeIbHO.

Ha sakmanke <AX/] omnara tpyaa / CBegeHnsa» HEOOXOAUMO BbI-
6paTh TEPHOJ, 3a KOTOPHIil BBHITPYKAIOTCS JaHHBIe 00 OILIaTe TPyja,
U Ha)kaTh KHOTKY <«BBITpysuTh cBeleHus o sapiiate». B BbiOpaH-
HOM KaTaJsiore BBITPYy3Ke OyaeT cchopmupoBan dailn 11 3arpys3ku B
cepBuc AX/I.
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[naBa 14. Nony4yeHne BbIXOOHbIX
popm

YacTp OTYeTHBIX JOKYMEHTOB (hopMHUpYyeTcs B BHUJe IIPOU3BOJB-
HBIX OTYeTOB, a 9acTh NP BBoJe AOKyMeHTOB. [lo ymomdanuio ¢op-
MBI HACTPOEHBI AJId Ted4aTd Ha CTaHJApTHOM Jjucte dopmara A4
210x297 MM Ha JiazepHOM mpuHTepe. Ha HEKOTOPBIX THUIAX TPHUHTE-
POB MO’KeT BO3HUKHYTH CHUTyanu:s, KOIJa OTYeT He BMeIaeTcs Ha
CTPAHMILy IO TOPU3OHTAIU WM MO BepTHKaIu. B aTom ciaydae pe-
KOMEHJIyeTcs1 TI0ocjie BhIBOJla OT4YeTa Ha sKpaH B pexume <«Daiim /
[TapameTpsl cTpaHUIIBI» YCTAHOBUTH HY’KHBIE ITapaMeTpbl: IOPTpeT-
HyI0 WK JaHImadTHYO0 OPHEHTAINo, MacIITad, pasMepsl moJeil u

APp.

14.1 PacyeTHble NTNCTKU

Jls1 ToNyYeHns pacYETHBIX JINCTKOB HY’KHO, HAXOMSICh B 0OIIEM
)KiiHaJIe JOKYMEHTOB, Ha)kaTb Ha 1-i [aHeIW  KHOIKY
|_Pacu mictel | Pacuernsiit MMCTOK Ha 0HOTO COTPYAHHUKA MOKHO
copmupoBaTh Takke M3 3akdaAku <« Hbopmamusa» cIpaBoYHIKA
«CoTpyAHUKH>.
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1| PacueTHuie aMcTRM = - O X

1 o
el e | @

Fa

PACYHETHHIE NACTKMH Yypesgenue | Nenapramert Tpyaa e
Mepuon ¢ [01.022011 &) no (28022011 | &|[... |2

[ JToneko sa nepuog

EapMaHT HacTpoiiky | OcHOBHOR ...| [ |HacTpofika nonesoeaTenn
— CoTpyaHHMEH

[ BCE NPEQnpHATHE

[ nogpasn eneHue
() CMEOK, COTPYLHMEDE
() QMH COTPYIHHE | CraeTamiHa b.B. .4l
[ MCNONES0BATE NOMOLHME NoLG0pa
— CopTuHpoBE.a
(®)PW0 (Jtad Homep  ( kog

[ ] no HaWMEHOEaHWID NoLPASOENeHHE || No KO4Y NOOPAsLENEHAE

Mpunripoeky || Hactpodika
[punnupoEka 7a... | 3HaYeHWA oTAopa
KEE, [l | noscemEEE
MCTouHME dMHaHCHpoE... | (v Brogswer
MogpasneneHue O No BCEr NOAPASAENEHHARM
CTaTeA 3aTpar ] N0 BCER CTATEAR 3ETRAT
Craryc patoTel ] Mo ECEt CTATYCAR DatoThl "
Kon nucteos vacrpanuue | 0 = | [ EsiBecTH ABS KONOHKM
[ ] neyate Ha HoBOH CTRaHULE » Cpopmupoeare | ¥ 3akpemb

PacueTHble JHCTKH MOKHO chOpMHEpOBaTh 3a Mecdll, KBapTal,
TOJ, 3a IPOM3BOJIBHO BBIOPAHHOE YHCJIO MecsleB NOAPsAA. MOKHO
ccopMupoBaTh pacyeTHbIEe JUCTKH U 32 IIPOU3BOJIBHBIN Iepuos, HO
TOJIBKO I IieJieil POBEPKH JaHHBIX, IOUCKA OUIMOOK II0JIb30BaTe-
JId U IPYTUX TeXHUYeCKUX IieJIel.
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Imasa 14. Honyuenue guixoonwvix gpopm

Pacuernsrit mmuctok opMupyeTcsa Mo 3apiiate COTPYAHUKA TOJb-
KO B OIHOM YYPEKIEHUU, KOTOPOe HY’KHO BBHIOPATh B TOJE «YUpe-
SKIEHUE>.

B mone «Ilepuoa c» Hy:kKHO BBecTn Hadajo Tepuoja (Kak IpaBH-
JIO, TIEPBO€E YHCJIO TIEPBOTO MeCSIa, BKIIOYAeMOTO B PacYeTHBIN JIH-
CTOK), a B TIOJIe <«ITO» - KOHeIl mepmojia (KaK TPaBUJIO, MOCJETHee
YUCJIO TIOCJIETHETO MECSTIA, BKJIIOYAEMOTO B PACUETHBIH JIMCTOK).

B mone «Tombko 3a mepmoa» MOXKHO TOCTAaBUTH (DIAKOK, TOTAA B
pacyeTHHIN JICTOK OYAYT BBHIBEAEHBI JaHHBIE TOJIBKO 3a BBIOpaHHBIII
meprox 6Ge3 canblo Ha Havaao Tepuofa. Ecian (raskok He CTaBUTH,
TO KPOMe 3TOrO OYAYT BBIBEIEHBI JaHHBIE MO 3aM0JKEHHOCTH ITIepe]
COTPYIHUKOM Ha Hadvajio Tepuoja, IMPUIeM 3aT0/LKEHHOCTHh 10 3ap-
ILIaTe MOKa3bIBAETCS IO MeCIlaM ee HadWCIeHU.

B mome «BapumaHT HacTpoiiku» BBIOMpaeTcss OAMH U3 paHEe Co-
XpaHEHHBIX BAapPUAHTOB HACTPOUKH (POPMUPOBAHUSA PACYETHBIX JIUCT-
koB. [Ipm 3akpeITHN OTYeTa TeKyIIad HACTPOWKA aBTOMATHYECKU CO-
XpaHsAeTcsS ¢ WMeHeM, YKa3aHHBIM B Tojie «BapumaHT HacTpOiKum».
Jl1s coxpaHeHHUsT HOBOTO BapHaHTa HACTPOITKM HEOOXOAUMO Mepej
3aKpBITHEM OTYeTa B TMoJie «BapmaHT HACTpPOWKW» BPYYHYIO BBECTH
HanMeHOBaHMe BapuaHTa. COXpaHUTH TEKYIIyI0 HACTPOIKY, a TaK:Ke
MOJIYYNTh JaHHbIE TEKyIell HACTPOIKM MOKHO C TIOMOIIBbI0 KHOIIOK
BepxHell maHenn otdera («CoXpaHWTh 3HAYEHUST», «BoccTaHOBUTH
3HaueHu:T» ). Ecam yctaHoBIeH (paakok HacTpolika MOJIB30BaTeJd, TO
HACTpOWKa COXpaHIeTcd [ TeKyIlero IoJab30oBaTesd. B pamke
«CoTpyIHUKH» MOKHO YKa3aTh, Ha KOTO OyAyT c(hOPMUPOBAHBI Pac-
YeTHBIE JIUCTKIL:

e [0 BceMy MpeanpusiaTuio (1Mo COTPYAHUKAM, TTOJIYYAIOIINM 3apIjiaTy
B BBIOPAHHOM YUDEKICHIN);

II0 O/THOMY IIOApa3AeJIEHNIO BbI6paHHOF0 Y4apekaeHnsd;

I10 CIIUCKY COTPYIHUKOB;

10 OZHOMY COTPYAHMKY BBHIGPAHHOIO YUPEKIEHUS,

II0 HECKOJIBKUM COTpPpYJAHWKaM, MCIIOJIb3yA ITOMOUTHUK HOI[60])3. CO-
TPYIHUKOB.

Jla 9TOro HYKHO YCTaHOBUTH IMEPEKII0YaTe]b B COOTBETCTBYIO-
Iee MOJIOKEHIe U BBIOPATh, COOTBETCTBEHHO, MOJApasie/eHue, CIIH-
COK, COTPYIHUKA WU HECKOJBKUX COTPYIHUKOB C UCIOJb30BAHIEM
MTOMOIIHUKOB ToA60pa.

B pamke «CopTupoBKa» BBIOMpAeTCsl BapHaHT COPTUPOBKH CO-
TpyauukoB: mo MU0, TabebHOMY HOMEPY WIN KOAY B CIIPABOYHI-
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ke «Corpyauukuy. DpakKd MO0 HaWMEHOBAHWIO IMOJApasaeleHuil u
10 KOy TMOApAa3eTeHNl OMpeNesaioT MOPIA0K COPTUPOBKU MOApa3-
JeJleHuil COTPYAHUKOB MPHU TeYaTH PACUYETHBIX JUCTKOB IO BCEMY
MPeNPUATHIO.

B Tabaume »[pynmupoBKku» MOKHO BBIOpPaTh TPYHIIMPOBKHU, a
TaKKe YCTaHOBHUTh OTOOP MaHHBIX, 10 KOTOPHIM OyayT (GopMupo-
BaThCsI pacyeTHbIe JUCTKHU. Ecm rpymmumpoBKH He BHIOPAHBI, TO pac-
YeTHHIN JTUCTOK (popMUpyeTcd B IeJIOM MO cOTpyaHuKy. Ecam B Ka-
KOIi-mn6o cTpoke ycTaHoBieH (uaxkok <«OTbop», TO B KOJOHKE
«3HayeHHus oTOGopa» HEOOXOAUMO OTMETHTDH 3JIEMEHTBI CIIPABOYHIKA,
10 KOTOPBIM TIPOU3BOAUTCS OTOOP.

Ha szakmagke » Hactpoiikas MOKXHO yCTAaHOBHUTH Pa3jiU4YHbIE [0-
MOJTHUTEJIbHBIE JaHHBIE, BKJIIOYaeMble B PacyeTHbIE JUCTKH. YCTa-
HOBKOHl COOTBETCTBYIOIMNX (PIAKKOB B pacyeTHBIN JHUCTOK BKJIOYA-
IOTCSI:

e  BpeMs, oTpaboTaHHOEe COTPYIHUKOM II0 HAauHCJIEHUSIM,;

®  TIpOYME OXOIBI;

e jannble aus pacyera HMJI — Gasa, CKUIKHU, BBIYETHI, CYMMa HaJo-

ra;

e HeoTpaboTaHHOE BPeMS ¢ HACTPOWKOI BUIOB BpeMeHM (BBIBOAUTCS

B IIATIKE PACYETHOTO JINCTKA);

MTOJIITUACH COTPYIHUKA;

BO3MOKHOCTh DPa3BEPHYTh HAUMCJIEHUS, YAep:KaHWS, BBILIATHI 110
eproIaM WM IO JOKYMEHTaM.

C
[Ipn HaKaTHH KHOIKHI [ Cooprmponars| BBIBOJATCSI Ha IIEYaTh

pacueTHbI€ JIUCTKU II0 BbI6paHHBIM COTpYAHHKaM. Ecin B mosne «BbI-
BECTHU ABE KOJIOHKM» CTOHUT CI)JIa)KOK, TO KaKIbIil pac'{eTHbeI JILCTOK
IneyaTaeTcAa B [IBYX 9K3EMILIApPax.

14.2 BepomocCTtu

14.2.1 BeagoOMOCTb OAHOI0 HAYMNCNeHnd

B BEAOMOCTAX MOJKHO IIOJYYUTb l'[O,Z[pO6HbIe JaHHbIE IO OJJHOMY
BbI6p'¢1HHOMy HAaYUCJEHUIO, YAEPKaHUIO, BBIILIATE WUJINU IIPpOYEMY [0-
xonay. Z[JIH IOJIy4Y€eHusA BEAOMOCTH HYKHO, HaXO/ACh B O6H.[€M Kyp-
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Hajle, HA)KaThb KHOIIKY , 3aTeM BBIOpaTh MyHKT «Bemo-

MOCTh OJTHOTO HAUUCJIEHUSI>.

Benomoctu MoxxkHO cdopMupoBaTh 3a Mecsdll, KBapTaj, IOl U 3a
IPOU3BOJIBHO BBIODAHHOE YIICJIO MeCsIeB MOAPSA TeKyIero roga. B
none «Ilepmox c» Hy:KHO BBecTH JTIOOYI0 daTy MEPBOTO MeCsIa,
BKJIIOYAEMOTO B BEIOMOCTD, a B TIOJIE <II0» - JIOOYIO JaTy MOCJTeTHe-
TO MecsIa, BKIIOYaeMOIO B BeJIOMOCTb.

[TepekmouaTeseM HY;KHO YCTAaHOBHUTD, IO KAKOMY OOBEKTY HYKHO
(hopMupoBaTh BeOMOCTH: HauMCJIEHUIO, yAep;KaHUIO, BBHIILIATe, IIPO-
4eMy JOXOIy. 3aTeM HYKHO BBIOPaTh COOTBETCTBYIOIIUIT OOBEKT.

B saknanke «Hacrtpoiika» MOXXHO HAacTpOHUTH YCJIOBUA BKJIIOYe-
HUS JaHHBIX B BeJOMOCTH U (popMy BBIBOJA 3TUX JAaHHBIX B BeJIOMO-
CTHL.

Bemomocts MoOXkHO chopMUPOBaTH:

® [0 BCeMy MPEANpPUSATUIO (110 COTPYIHUKAM, MOJYYAIONMM 3apILIaTy
B BBIOPAHHOM YUPESKIECHUN );

10 OJHOMY IIO/IPpa3/1€JICHUTIO BbI6paHHOF0 Y4IpekaeHnsd;

TI0 CIIMCKY COTPYAHUKOB;

10 OJTHOMY COTPYAHWKY BBIOPAHHOTO yYpesKIEHUS;

[0 HECKOJLKUM COTPYJHHKAM, HCIIOJIb3Ysl IIOMOIIHUK Io16opa co-
TPYIHUKOB.

Z[JIH 9TOI0 HYXKHO YCTAaHOBUTH IIEPEK/IIOYATETDb B COOTBETCTBYIO-
miee II0JIOKEHNE BBI6paTI>, COOTBETCTBEHHO, IIOJApa3/iejieHue, CIIN-
COK, COTpyAHUKaAa MU HECKOJbKUX COTPYAHMKOB C HCIIOJIb30BaHUEM
IIOMOIITHUKOB HOI[6OP'¢1.
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|| BenoMoCTE HAYHCAEHHA - 0O x
@
BEAOMOCTb HAYUCNEHWA Yypeaesue | JEnaprameHT Tpyda ]
(® Hauucnenus () Yaepsanua () Briinarer () Mpodero gosoga
H auicnetie Ornag -
MNepuoa 01.03.2011 E| no|31.03.2011 £ ...
BegorocTs HacTpokika
CoTpyaHuEM COpTHPOBSTE COTPUIHHEDE Mo

(#) B NpeANpUATHE (e) O

4 : ' MoapasneneH|e I : | Tatie AEHOMY HOMEpy
() EMWCOK, COTPYLHUKDE

() BAMH COTPUIHME,

() MENOALS0BATE NOMOWHWK NOAEoRE

TPYNMMpoBKK 4 4 @ |j|

[pynnupoeka

o
=]

. | 3HaveHuA orfiopa

MNogpaznensHue
CoTpuaHuE,
KEK

MECTOYHME, PUHEHCH...

o000
OOoogooo

HonxHocTs

» CooprupoBats | X 3akpeme

B pamke «CopTupoBaTh COTPYAHUKOB MO» MOKHO BBIOpaTh CIIO-
cob coprupoBku B ordete: mo MUO coTpyaHnka win mo tabeabHO-
My HOMEpY.

B rtabaune «[pynmupoBku» MOXKHO 3a4aTh BKJIIOYEHUE U TMOPS-
JIOK TPYNNHUPOBAHUSA PEKBU3UTOB B oTdeTe. /[ TOro, YTO HCKJIIO-
YUTh PEKBU3UT U3 IPYNNUPOBKU, HY’KHO CHATh HAXOMAAIINICS CIeBa
oT Hero (raxkok. /{711 M3MeHeHN MopsAKa CIeOBAHUS PEKBU3UTOB

TPYIIUPOBKU BOCHOJIb3YyHTech KHONMKAMU u

MoskHo Takke 3amath oT6op mo pekBusuty. /i aToro B Tpade
tabuier B cTomone «OTbop» CTaBUTCS TalouKa, a B rpade «3Have-
HIST U1 0TOOpa» BBIOMPAIOTCS HY’KHBIE 3JI€MEHTHI I O0TOOpa.
Hampumep, MoxHO oToOparh manubie mo oxHomy KBK, mompasmene-
HUIO, ICTOYHUKY (DIMHAHCHPOBAHMUS.

Ecam y Bac a1 BEIOpDAHHOTO YYPEKIAEHUST B OJHOUMEHHOM CIIpa-
BOYHIKE YCTAHOBJIEH THUIl peTHOHAa «C PailOHHBIM K03(hhUIIEeHTOM>
unu «CeBepHBIl», TO B HacTpoilke cTaHeT BuAeH (hJIa’KOK <«BBIJe-
aate PK u CeBepubies. Toraa cymmbl palioHHBIX KO3(DMUITUEHTOB U
CeBepHBIX HAJ0ABOK B TeX PETMOHAX, T€ OHU IPUMEHSIOTCS, OYIyT
BBIIETIATHCS B BEOMOCTH OTAETHHBIMU KOJOHKAMU IO KaXKIOil cTa-
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the. [Ipu aTOoM KOa(ppuUIUEHTH U HaZOaBKU MOJKHO BKJIIOYATh B
CYMMY, TO €CTh BBIBOAUTH OOIIYI0 CYMMY U B TOM 4ucJe Koadbuim-
€HTHI U HaZ0ABKH WM He BKIIOYATh B CYMMY, TO €CTh BBIBOAUTH OT-
neTbHO cyMMY Oe3 K0a(uIMmeHTOB 1 HAA0ABOK, M OTAENBHO KO3(-
dbutnenTH 1 HagOABKIL

C
[Tpu Ha)kaTHHM KHOIKU ISR |, newars Oyner BbIBelIe-

Ha BEAOMOCTb B COOTBETCTBUU C IIOCTaBJIEHHBIMU YCJIOBUAMU.

14.2.3 PacueTHas BeaOMOCTb

B xondurypammm MoxHO chOpMUPOBATH PACUETHYIO BeIOMOCTH
dopmbr T-51. ;19 mosydeHNsT TaKoil BEIOMOCTHI HiXQHO, HAXOICh B
o01eM JKypHajIe TOKYMEHTOB, Ha)KaTh KHOIKY , 3aTeM

BBIOpaTh MyHKT «PacuerHas BemomocTh T-515.
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| Dryer - O x
x| @
PacuerHan senomocte [popma T-51) M Hupewgenue | NenaprameT Tpuaa v X
O cHOBHEA HacTpokika Haqmc neHMi

OTyetHwil nepuoa © |01.04.2014 £| no (30042014 £

Ycnoewa oTfiopa HAUMCAEHHA, YaepXaHui, Bpnaar

I'Io,upaa.u.enewe Mo ecerm nogpazaeneHKan

KEE. No scer KEE

Ycnoewe oTlopa cOTPYIHMEDE
@'FID BCEtY NPEANPHATHID

! _ | M0 NaAPasleneHH

() N CAMCKY COTPYAHMKDE

() N0 rpYNNE CAPAE0YHMKS

(7 N0 cOTpYIHMEY

() MCMoNES0BATE NOMOLWHWE NoGG0pa

Coprupoeta cotpuanvios no (#0PHO (O TH () Kooy nomsHocTH
[ BLIEOAMTE HAYMCAEHUA B OTLEAEHEX KOMOHKSH

[ BLIEOAMTE WIEPHKAHWA B OTASARHEI KOAOHKAR

[ | BbEnouTE B KonoHkax 16, 17 CYrRY S310MHEHHOCTH HE HAYA0 OTYETHOrO NEpHOLA
[ Inokasate & konoHke 14 cykky BeinaaT

Mogromogsn | X

wﬁmnpmupnsaﬂ: ¥ 3akpeme

Benomocts dopmupyercsa Mo JaHHBIM OJHOTO YUpeKAeHUS, KOTO-
poe Hy)KHO BBIOpaTh. B oTdere naBe 3akmagkum: <«OcHOBHas» U
«Hacrpoiika HauncieHnits.

B sakmaake «OcHOBHas» BBOZAATCSI OCHOBHBIE JaHHBIE IS CO-
CTaBJIEHUS BEJJOMOCTH.

Bemomoctn MokHO cdopMupoBaTh 3a Mecsll, KBapTaj, TOI U 3a
IPOU3BOIBHO BBHIOPAHHOE UICJIO MECSIEB MOAPSA TEKyIero rogaa. B
none «OTYeTHBIN TEPUOA C» HYKHO BBECTH JIOOYIO JaTy IEPBOTO
MecsIIa, BKJIIOYAEMOTO0 B BEIOMOCTb, a B TIOJIe «IO» - JIIOOYIO AaTy
HocJIeTHero MecsIa, BKII0YaeMOIO B BeZIOMOCTb.

B pamke «YcioBus orbopa Ha4MCIeHWil, yaepsKaHUil, BBIILIAT>
MO’KHO IIOCTaBUTH CJIeAYIOINIUe YCIOBUS:
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e TofIpasiesieHre — ecIM OHO BBIOPAHO, BKJIIOYAIOTCS AaHHBIE TOJBKO
M0 39TOMY TIO[Pa3/le/IeHNI0 3aTpaT, e€CJq He BBIOpAaHO — TIO BCEM
TIOIpa3/ieIeHsIM 3aTparT;

e KBK - ecim oH BBIGpaH, BKJIIOYAIOTCSA JaHHbIE TOJBKO MO ITOMY
KBK, ecsu ne Boibpan — 1o Bcem KBK.

B pamke «YcaoBus otbopa COTPYAHUKOB> MOKHO YKa3aTh, KaKue
COTPYAHUKM BKJIIOYAIOTCSI B PacyeTHYIO BeIOMOCTh. IIpu 3TOM MOJK-
HO BBIOpATH:

° 110 BCEMY IIPEAIIPUATUIO;

® 110 IPYIIIe CIIPAaBOYHUKA,

o TI0 CITMCKY COTPYAHUKOB;

° 110 IToZApa3/ieJIEHNIO.

B saknmagke «Hactpoiika HaumcieHWil» HACTPAWBAETCS COCTaB
KoJoHOK Begomoctu. B dopme T-51 B komonkax 8, 9, 10, 11 momx-
HBI OTPa’KaThCs HAYUCJIEHUS 10 BUIAM OILIAT.

Bsr Mmokere 3amaTh 3arosioBok KoaoHOK 8, 9, 10. lnsa aToro HYX-
HO YCTaHOBHUTH VKa3aTeJIb MBI Ha HYKHYIO KOJOHKY, HasKaTh

YeTaHoEMTE Saronosok TEKYWEN KONOHEK

KHOTIKY U BBeCTH HaumMeHOBaHUe KO-
JIOHKU.

B xaxayo KoJIOHKY MOJKHO BKJIIOYATh Te WU WHble HAUHCJIEeHU.
Jl7ist 3TOTO HY/KHO T0GABUTH CTPOKY B TaOJIMYHYIO YaCTh, YCTAHOBHUTH
yKazaTelb MBINIM HA HYXHYIO KOJOHKY B 3TOH CTPOKe U BBIOpPATh
HaylcJIeHne, KOTOpoe JA0JLKHO OTpakaThCS B 3TOH KOJIOHKe.

Takum ke 06pa3oM HYKHO OTHECTH IpYyTHe HAUYUCJIEHHS K COOT-
BeTCTBYIONINM KoJloHKaM. OIHO M TO ’Ke HauucJeHUe HeJb3s BKIIO-
YUTh OJHOBPEMEHHO B HECKOJIBKO KOJIOHOK.

[lna  coxpaHeHHWd  HAcTpoeK  HYKHO  HakaTb  KHOIKY
| _:l; CoRpaHKTE HACTPOMK A |

C
[Tpu HAKATHH KHOTIKH [IEEEEEREEE] ., neuars BBIBOJIUITCST Be-

JOMOCTb T-51 B COOTBETCTBUH C IIOCTABJIEHHBIMUI ycJaoBuAMU 1
HaCTPOEHHBIMU HAYUCJIEHUIMU.

14.2.4 PacueTHO-nnaTexHas BeaoMOCTb

Otyer mpeaHAasHaYeH [ IOJyYeHUs WHpOpPMAIMHE O HAvucJIe-
HUSX, yAepKaHMAX W BBIILIATaX coTpyAHuUKaM B ¢opmax T-49 u
0504401.
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B oryere Tpu ocHoBHBle 3akaagku: <«OcCHOBHBIE [JaHHBIEY,
«Hactpotika Hauncaennii» u «HacTtpoiika yaep:kanuiis.

| Oryer PacuerHo-nAaTexHas BElOMOCTb - 0O x
e
PACUETHO-MAATEXKHAR . won |Anpens 2014 r = Yupesaenue | Lenapramedt Tpuna Q
BEJOMOCTb B P L B PT P
Bug ¢popmot
(ropra 4401 [Siogwetnan) o 9} EBlapuarT HacTpoiiky | DoHosHow
OcHOBHEIE AaHHEIE Hactpoiika HaucneHmi HacTpobika yiepstaHii Magruen |_InacTpoiika nonesosatens
CoTpyaHHKH HaseaHWa KoAOHOK

(#) N0 BCEMY NPEQNPHATII

(N0 noapasaeneHH [pata Mras konoHku

DcHOBHBIE HAYHMCNEHMA

(N0 CAMCKY COTPYLHIKOE

(") Mo cOTPUaHMKY lpawad Mperan

() MENDABS0EATE NOMOWHWE NoAGopa Mpapa 10 OrnyckHeE
Ipaga 11 B oneHUHHEIE

JlonoAHWTENBHEIE AAHHEE Fpacpa 12 HDDHHE

Coprupoeka cotpudHukoe na (@) PUO (O TH () koay AonkHocTH

= Ipagall Jpyrie goxoae! B BULE PESAMUHEL ...
[_Iraneka za nepuan, Ipaga 15 Hanor Ha gowogel

Horep BaomMocTH Hara 14042014 2 [paga 16 MenonHuTensHEIE NUCTEL

KEE, X Ipagal? MNpoude

e —= Ipada 18 BrinnaueHa

B kacocyanA onnatel B cpok | . . el .. g

[ pasfiMBaTE BEAOMOCTE Ha CTREHMUE

»Ed)opmupoBaTb ¥ Jakpemb

B zakmagke «OcHoBHBIE maHHBIE» B paMKe «COTPYIHUKH» C TIO-
MOIIBIO TIepPeKII0YaTes] BBIOMPAeTCcs CIocod oThopa COTPYAHHUKOB:
BCETO yUYpeKIeHNUd, IO TOApa3jieIeHHIo, IO CIIUCKY COTPYAHUKOB, TIO
OTHOMY COTPYIHUKY N C TOMOIIBIO TIOMOIIHUKA TOA00PA.

B pamke <«/lomomHuUTENBHBIE AaHHBIE»> BBOAUTCSI HOMEP M JaTa
BEJIOMOCTH, a Takke MokHO BbIOpaTh KDBK, crateio sarpar. Ecim
nmocTtaBuTh (rakok <«Tonapko 3a mepuoay», To npu GOpMHUPOBAHUU
ordeta OyAeT YYUTHIBATHCS TEPUOM ABUKEHUsS, TO €CTh B OTYET IIO-
MAJyT TOJBKO Te HAYNCJIEHWSI W yiep:KaHUd, KOTOpPble MPOU3BEIeHBI
3a YKa3aHHBIN TMEPUO]IL.

OTt4eroM MOkHO chOPMHUPOBATHh Kak YHUMDHUIIMPOBAHHYIO (DOpMy
T-49, taxk u Groomxernyio 0504401. Beibop tuma ¢opMbl IPOU3BO-
IUTCA TepeKIouaresieM B paMke «Bum popmbr».

B meuatHoit popme oTueTa ecTh KosoHKU «OCHOBHBIE Ha4uUCIIe-
Hus», «[Ipemuny, «OTmyckuble», «bobHUYHBIEY U T. A. I HAYUC-
neruit u «Vcnomuautenphbie uctely, «HIDJI», «CTtpaxoBoil meH-

280



Imasa 14. Honyuenue guixoonwvix gpopm

CHOHHBHIII B3HOC» M T. A. A1 yiaepskaHuil. [losromy B 3akiIagkax
«Hactpoiika mauncnennii» n «Hactpoiika yaep:xxanuit» 171 KaxAoU
U3 9TUX KOJOHOK HY)KHO OTOOpaTh HEOOXOJMMBIE HAYUCJIEHUST U
yaepsKaHUsA cooTBeTcTBeHHO. OIUH pa3 IPOM3BeJeHHAs HAacTpoOHKa
6yIeT aBTOMATHYECKH COXpaHeHa /IS IMOJb30BaTessI, KOTOPBIl ee
IIpOU3BeJl U BHOBb BOCCTAHOBJIEHA ITIPU CJEAYIOIEeM OTKPHITUU. BbI-
HOJTHEHHbIE HACTPOMKH, HPU HEOOXOAMMOCTH, MOKHO BCETIa U3Me-
HUTb.

| W Emupmupusa'rb|

[Ipu HAXkaTH® KHONKH Ha IIeYaThb BBIBOAUTCS Be-
momocts T1-49 wim 0504401 B COOTBETCTBUM C IIOCTABJIEHHBIMU
YCJIOBUAMU U HACTPOEHHBIMU HAUUCIEHUAMU U YIAePKaHUAMU.

14.3 CBoAabl

14.3.1 CBopj yHMBEpPCASIbHbIN

IDTOT OTYeT TMO3BOJsAeT (OPMHUPOBATH CaMble DPA3IUYHbBIE CBOJBI:
M0 HAYMCIEHUIM, yIAep:KaHUIM, BbITLIaTaM, mpounM jgoxonaMm, KBK,
NCTOYHUKAaM (DUHAHCHPOBAHUS, TOAPA3IeTeHISIM, MecTaM paboTHI,
CTaThsIM 3aTpaT, JOJKHOCTSIM M KaTeropusaM B 000N MX KOMOHHa-
LU
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1] Ceop yHMBEPCANBHBIA - 0O X
o e
CBOJ1 YHUBEPCANLHLIA Yupesxaerue | JenapramedT Tpuaa X Q

< | [CJroneko sa nepuog

Mepuonc  |01.01.2014 & no 31.03.2014 2

Ceon HacTpokika
B apuaHT HacTpoiikik | 0cHOEHOM ... [[JHacTpofka nonksoeaTEnA
CoTpyaHMKIK CopTHpoBaTE Mo
() BCE MpeAnpUATHE [O%n}
(®) nonpasaenetme ANNApaT 4eNapT aMEeHTa 9 NDAENEHME N0 ToYLY LJTH
() CIMCOK COTRYOHHEDE () Cyrraa
A/ G COTRYAAAK [|AaHHEIE N COTRYAHHKY OTHOCHTE HE Ero
() MCNONES0ESTE NOMOLWHKE Noagopa — OCHOBHOE NOAPAZAENEHME
BraovaTe B cBog CEESAEHHA O COTPYIHHES
(¥ Haumznerma [[Clronekowror | (#)sce () CrMcoK HEMCAEHME
(v uaepskarma [[roneko wror | (®)ece () crMcok wiepsaHui
(] Binnate ([ Jroneko vror | (®)ece () crMcor ennat
("] nporue aoxone

[ oTpaficTaHHoe BpemA || HEOTpAROT aHHDE BREMA

|_|zaneao

[ pynnuposkn @ T @ITY [ BBIEOAMTE KOAMYECTED COTPUIHUKOE B MPYNMMPOBK aX
K.onoHkwu
Mpynnupoeka O... | 3HaveHua oThopa Coptup... | OgoprneHue E;'oru E:s @ rawicaerms

() eTaTeM saTpar

CraTyc patioTe!

— I:' I:' I:' () noapasaensHusa
|w|  CorpuaHuk I L I
[ Noapasaenetme [ O O
[] KEK O O O
[ noBTORATE NpM NEYaTM cToAGUE! || Wanka Ha Kaxaoid cTpaHMLE || NEYSTE B HOBOM OKHE » Coopmuposars | X 3akpemb

Jlns monydeHUst oT4eTa HY/KHO, HAXOIICh B OOIIEM JKypHAJE I0-
KYMEHTOB, Ha)KaTh KHOTIKY , a 3aTeM BBIOPaTh IIYHKT
«Cron yHmBepcanbHbIli»>. CBOA MOXHO c(OpPMHUPOBATH 3a MECHII,
KBapTaJI, TOJ M 3a MPOU3BOJIBHO BHIOPAHHOE YHCJIO MECSIEB TOXPST
TeKyIIero rofa.

B mone «Ilepmox c» Hy:XKHO BBeCTH JIOOYIO JaTy MEPBOTO MeCHIIIa,
BKJIIOYAEMOTO B CBOJI, a B ITIOJI€ «II0» - JIIOOYIO ATy IOCJIEIHETO Me-
csI1a, BKITIOYAEMOTO B CBO/I.

B mose «TosBKO 3a TIEPHOA» MOKHO TMOCTaBUTH (BIaKOK, TOTJa B
PacYeTHHIN JNCTOK OYAYT BBIBEAEHBI JaHHBIE TOJIBKO 3a BBIOpaHHBIIL
nepuosi 6e3 caapao Ha Havasto mepmojaa. Eciu (rakok He CTaBHUTb,
TO KPOMe 3TOrO OYAYT BBIBEIEHBI JaHHBIE MO 3aM0JKEHHOCTH TIepe[]
COTPYIHUKOM Ha Hayajo Iepuoja, IpuueM 3aJ0/KeHHOCTh IO 3ap-
TIJIaTe TTOKA3bIBAETCS MO MecAIlaM ee HAa4MCJIeHU.

B mome «BapumaHT HacTpoiiku» BBIOMpaeTcss OIMH U3 paHee Co-
XpaHEeHHBIX BapUAHTOB HACTPOWKN (DOPMUPOBAHMI PACUYETHBIX JIUCT-
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koB. IIpu 3akpeITHN OTYeTa TeKylas HACTpOIika aBTOMAaTHYeCKHU CO-
XpaHsAeTcsl ¢ MMeHeM, YKAa3aHHBIM B Tojie <«BapmaHT HacTpOIKm».
Jlast coxpaHeHHMsI HOBOTO BapHaHTa HACTPOIKM HeOOXOIMMO TIepe]l
3aKpBITHEM OTYeTa B moje «BapmanT HacTpoliku» BpPyYHYIO BBECTHU
HanmMeHOBaHMe BapuaHTa. COXpaHUTH TEKYIIyI0 HACTPOUKY, a TaKKe
MOMYyYNUTh JTAaHHBIE TeKyIleld HACTPOWKM MOKHO C TIOMOIIBIO KHOTIOK
BepxHeil maHenu oTdeTa («CoxpaHuTh 3HayeHUA», «BoccTaHOBUTH
3HaueHUs»). Ecau ycraHoBiieH iaskok HacTpolika IOJIb30BaTe s, TO
HacTpo¥iKa coxpaHseTcs A TeKyIIero MoJIb30BaTelIs.

B pamke «CoTpyAHUKI» MOKHO yKa3aTh Ha KOTO OyAyT cdhopmu-
POBaHBI pacueTHBIE JUCTKU:

e 110 BceMy TPeAnpUsiTUiO (M0 COTPYAHUKAM, MOJYYAIONMM 3apILIaTy
B BBIOPAHHOM YUDEKICHIN);
10 OJHOMY IIO/IPpa3/1€JICHUTIO BbI6paHHOI'0 Y4IpekaeHnsd;
TI0 CITMCKY COTPYAHUKOB;
0 OJTHOMY COTPYAHWKY BBIOPAHHOTO yYpesKIeHUS;
M0 HeCKOJBLKUM COTPYAHUKAM, MUCTOJb3Ysl MOMOIIHUK Moa6opa co-
TPYIHUKOB.

Jl1s1 2TOrO HY)KHO YCTAaHOBHTDH IlepeK/iouaTeslb B COOTBETCTBYIO-
Ilee IOJIOKEHHE U BBIOPAaTh, COOTBETCTBEHHO, MOApa3ieseHue, CIIH-
COK, COTPYAHMKA WIH HECKOJIbKUX COTPYAHUKOB C HCIOJIb30BaHHEM
HOMOIITHIKOB MOA00pa.

B pamke «CBemeHusi o COTpyAHUKe» BHIOMPAIOTCSI BBIBOIMMBIE
KaJIpoBBle MaHHbIe, BBIBOAUTH Ju mosHoe DUO u ompexnenserca Ba-
PUAHT IPYIIIHPOBKH.

B pamke «BxioyaTs B cBoZ» MPOM3BOAUTCSA HACTPOIlKa yCIOBHIA,
0 KOTOPBIM OYIyT BKJIIOYATHCS JAaHHBIE B CBOA. Ecau B cBOA mpej-
moJjIaraeTcsl BBIBECTH JaHHBIE II0 HAYUCAEHUAM, yAep:KaHUIM, BHI-
IJaTaM ¥ TPOYUM J0XOJAaM, TO cJeAyeT IOCTaBUTh COOTBETCTBYIO-
mue (rakKm: <«HAUYUCACHUSI», <yAEP:KaHUS», <BBILJIATHI», <IIPOYHe
moxozbry. Ecam moctaBuTh (hIakKKM «TOTBKO UTOT», TO OYAYT BBIBO-
IUTHCS TOJIBKO WTOTOBBIE KOJOHKH II0 HAYHCJIEHUAM, yIePKaHIAM,
BBIIVIATAM W IIPOYUM [0XO/aM, B 3aBHCHMOCTH OT TOTO, Kakoi cia-
’KOK TocTaBeH. Eciu manHbBlEe HEOOXOAUMO PAa3BEPHYTH, TO (hIaKOK
«TOJIBKO WTOT» CJEAyeT CHATh U TepeKIovaTeseM BBIOPAaTh KaKue
HAYNCJIEHNUS CJelyeT BKIIOYNTh B CBOM: BCe WIHM BhIOOpouYHBIE. [l
TOTO YTOOBI HACTPOUTH CIHUCOK BBHIOOPOYHBIX HAYUCJIEHUM, CJEIyeT
IIOCTAaBUTh IlepekJIodaTeslb B IIOJIOJKEHHE <«CIHCOK HAYUCIeHUil»,
3aTeM OTKPBITh €T0, IMIeJTKHYB Ha CCBLIKe, PACIOJIOKEeHHON CIIpaBa, M,
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3aTeM, B OTKPBITOM OKHE CIUCKA, OTMETHUTHh (IakkaMu HeoOXOI-
Mble HAYUCTeHNSI. AHATOTHIHBIM 00Pa3oM TPOU3BOAUTCS HACTPOIKa
CINICKOB /IS yAep:KaHUil, BBIILJIAT U IPOYNUX JOXO/OB.

Taxke B OTY4ET MOKHO BKJIIOYUTH OTpaboTaHHOE W HeoTpabOTaH-
Hoe BpeMd. /{11 3TOro Hy’KHO YCTaHOBUTBH COOTBETCTBYIOIIUE (Ia-
KH «OTpabOTaHHOE BpeMs» U «HeoTpaboTaHHOe BpeMs». [I11 Heot-
paboOTaHHOTO BpeMeHN HYKHO OTKPBITh CIIMCOK BUIOB BPEMEHH WU
BBIOpATh Te BUIBI BPEMEHU, KOTOPBIE SIBJSIOTCS HEOTPaOOTAHHBIMIL.

B tab6mume «[pynmupoBKu» HACTPaMBAIOTCs TPYIMUPOBKU BBHIBO-
JAMMBIX CTPOK OTYETa, a TaK/Ke MX OTOOP MO 3HAYEHUIO, 0O(hOPMIEHHE,
YCTaHABJINBAETCS IIPU3HAK BBIBOAA MTOTOB Io rpymmam. Ecim B ko-

MAH/IHOI TIAHETN TabJIMIB TPYIINPOBOK HAKaTh KHONKY I , TOrIa
oTKpoetcst (hopMa, B KOTOPOil MOKHO BHIOpATh TOKa3bIBaeMBbIE TPYII-
IPOBKHU.

B pamke «Komoukn» mepekiouaTesieM MOJKHO BBIOpaTh, Kakas
KOJIOHKa OyIeT BbIBeJleHa B OTYET: HAYMCJIEHUS, CTaThs 3aTpaT, MOJ-
pasnenenus. [Ipu aToM daHHBIE, KOTOPble OYAYT BBHIBOAUTHCSA B KO-
JIOHKaX, He OyAyT BBIBOAUTHCS B CTPOKAX OTYETA.

Jln1 permoHOB ¢ paiiOHHBIMU U CeBEepHBIMU KoadbduimenTamMu
OyleT BUIEH MepeKTioYaTelb «BKIYATh B CYMMY Ha4HCICHHIT» /
«He BKJTIOYaTh B CYMMY HAYUCJTIEHWiT». JTUM HepeKIodaTeIeM MOK-
HO ONpeaenuTb OYIyT JU BBIBEJE€HBI CYMMBI PailOHHBIX K0a(dbuim-
€HTOB M CeBEPHBIX HAJI0ABOK OT/IETHHO.

Ecan mocraBieH (hraKoK «IIOBTOPSITH MPU TE€YATH CTOJIOIBI», TO
Ha Ka)kIoll cTpaHuile oTdeta OymeT BhiBedeHa komonka ¢ YO co-
TPYAHUKOB.

Ecnn moctaBien ¢iakok «BBHIBOAWTH HIANKY HAa Ka)KIOW CTpaHMU-
1le», TO Ha Ka)kKI0il cTpaHUIle oT4eTa OyIeT BhIBeIeHa IIaIKa.
| W Emupmupusa'rb|

IIpn Ha)XaTMU KHOIIKHU Ha IledyaTh BBIBOAUTCS
CBOJI B COOTBETCTBUU C IIOCTABJIEHHBIMU YCJIOBUSMHI U HACTPOEHHBI-
MU TPyIIUPOBKAMU.

14.3.2 CBoA OTYMUCIIEHUN N HANOroB

ITOT CBOJ MpeICTaBJIsAeT coOO0il aHAIUTHYECKHIl OTYET IO pacye-
Ty otuncienuit u HIDJI.
Jl1s mosrydeHuUs1 cBofa HYKHO, HAXOAACh B OOIEM JKypHaje 10-

KYMEHTOB, Ha’kaTh KHOIIKY , 3aTeM BBIOpATh ITYHKT
«CBoJI OTYHC/IeHUIT U HAJTOTOB».

284



Imasa 14. Honyuenue guixoonwvix gpopm

CBox MoxHO copMUpPOBaTh 32 Mec:ll, KBapTaj, ToA U 3a IIPOU3-
BOJIBHO BBIOPAHHOE YHCJIO MECSIIEB MOAPSI TEKYIIETO TO/IA.

B mose «YupexaeHne» HyKHO BBHIOpATh YUpesKAeHUE, IO TAHHBIM
KOoTOporo GyaeT opMUPOBaTHCS CBOJ.

B mone «Ilepuon ¢» Hy:kHO BBecTH JTI06YI0 JaTy MEPBOTO MeECSIIa,
BKJIOYAEMOTO B CBOJI, a B TOJIE <II0» - JIIOOYIO JaTy MOCTEIHETO Me-
csla, BKIIOYaeMOIo B CBO/L.

CymrecTByeT Tpu crocoba 3amoTHEHHsT CBOIA:

10 TIPOBOJKAM — CBOA (OPMUPYeTCsl MO ABILKEHMSIM, c(hOPMUPO-
BaHHBIM JoKyMeHTamMH «KoHell Mecs1ias;

pacueT — cBOJ (oOpMUpYeTCS PACYeTOM, AaHAJOTUYHBIM pacyeTy B
nokymenTte «Konelr Mecsiay, T.e. aHaJU3UPYeTCs OTHOIIEHUE
HAaYMCJIEHUN K CTPAXOBbIM B3HOCAM;

pacder + TPOBOAKU — CPABHUTENBHBIN aHAJN3 PACIETHOTO Crocoba
1 TIPOBOJIOK.

B saknanke «Hacrpoiikas MOKHO HACTPOUThH COCTaB CTPOK, KOJO-
HOK M JeTanmusanuu otdyeTa. Ilo ymomyanuio B kKoHpurypamuu B oT-
4yeT BKJIIOYAIOTCS OTYUCTICHUS:

CTPaxXOBble B3HOCHI (CTPaXoBas W HAKOTMTEJIbHAS YacTH, (hemepaib-
ueiit u tepputopuaabibii DOMC, OCC);

crpaxoBbie B3HOChI B (DCC 1o cTpaXoBaHUIO OT HECUYACTHBIX CJIyda-
€B U HEIPOU3BO/JCTBEHHOIO TPABMATU3MA;

IpPYyTUe OTYUCTIEHYS], €CIU OHU €CTh B YUPEKIEHUN.

[To xKakAOMy OTYHMCJIEHUIO BBHIBOASTCS:

BCET0 HAYMCJIEHO;

HeobJ1araeble CyMMBI,

CYMMBI, TIPEBBIMIAONINE TPEeIbHYI0 BeJIMYMHY 6a3bl;
6a3a HAYMCJIEHUS,

CyMMa HaJora.
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CyMMBI oTuucaeHu#T MokHO pa3BepHyTh mo KBK, mcrounmkam
umHAHCHpPOBAaHM, TOApA3IeNTeHUAM, CTaThIM 3aTpaT, COTPYAHIKAM,
BO3PACTHBIM TPYTIIaM, HAJIOTOBBIM PeKIMaM.

B pamke «Cotpyauuku» BbiOHpaeTcs cmocob moadopa COTPYIHHU-
KOB B OTYET: BCETO YUPEKAEHMUs, BHIOPAHHOTO MOAPA3IeTeHUs YIpe-
JKIEHUS, CIUCKA COTPYAHUKOB, OMHOTO COTPYIHUKA, MOAOOPOM C TIO-
MOIIIBIO TIOMOIITHUKA TTOI00pa.

MoskHO U3MEHUTH COCTaB KOJOHOK U CTPOK OTYeTa.

B tabaune «CTpoku» MOKHO (hIakKaMu IOMETUTh HeOOXOAMMBbIe
TPYIINUPOBKU, MO KOTOPBIM OyaeT (opMHPOBATHCSI OTYET. MOKHO
3a7aTh OTOOP MO OJHOMY HJIU HECKOJIBKUM 3HAYEHUSIM 0TOOpA.

B Ttabamie «Komonkum» Takke ¢ MOMOIIBIO (DIAKKOB IepedeHb
BBIBOJIMBIX B OTYEeT KOJIOHOK.

B mone «Crarbu 3aTpat A pacxoznoB 3a cueT DCCs» dopmupy-
eTcsl CMUCOK U3 cTaTell 3aTpaTr, CYMMBI MO KOTOPHIM OyayT OTOH-
patbest It KosoHKH «Pacxombly Tabmuiel «Pacder cymm K Tepe-
yucaennto> ang OCC. B more «CraThu 3aTpaT A pPacxolOB 3a
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cuer @CC HC» dopmupyeTcss aHAJTOTHYHBINA CIIHCOK cTaTeil 3aTpar
ana GCC HC.

[lna BeIBOma oOTYeTa Ha TedYaTh HYKHO HaXaTh KHOIKY
| W ElpopmupDBaTb|

14.3.3 CBoa HODJ

ITOT CBOJ TPEACTABIAET COOON TMOAPOOHBIN aHATUTHYECKUil OT-
vet 1o pacuery H/IDJL
[l moayveHus cBoAa HY’KHO, HAaXOSICh B OOIIEM JKypHaje J0-

KYMEHTOB, HaKaTh KHOIIKY , 3aTeM BBIOpaTh IIYHKT
«Csox HADJI».

CBox MOKHO c(HOPMUPOBATH 3a MECSII, KBapTaJ, TOJ U 3a MPOU3-
BOJIBHO BBIOpAHHOE YHCJIO MECSIIEB MOAPSI TEKYIIETO TO/A.

B moste «Yupexaenue» Hy;KHO BBIOpaTh YUPEKIEHUE, O JaHHBIM
KOTOPOTO Oy/eT (hopMIPOBATHCS CBOI.

B mome «Ilepuosa ¢» Hy:XKHO BBeCTH JI00YIO JaTy MEPBOTO MECHIIa,
BKJII0YAEMOTO B CBOJ, a B IIOJI€ <II0» - JIIOOYIO ATy IIOCTEIHEro Me-
csI1a, BKIIOYAEMOTO B CBO/.

B sakmamke «Hacrtpoiika» MOKHO HACTPOHWTH YCJIOBHSA BKJIIOYe-
HU JaHHBIX B CBOLL.
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B mome «BapumaHT HacTpoiiku» BBIOMpAaeTcss OIWH U3 paHee Co-
XpaHEeHHBIX BapMAHTOB HACTpOiku oTyeTa. [Ipm 3akpeITUm OTYeTa
TeKyIas HacTPOHKa aBTOMATUYEeCKN COXpaHAeTcd ¢ MMeHeM, yKa-
3aHHBIM B ToJie <«BapmaHT HacTpolikuy. /1 coxXpaHeHWS HOBOTO
BapHaHTa HACTPOMKM HeOOXOAMMO IIE€pell 3aKPhITHEM OT4eTa B IOJIe
«BapmaHT HacTpoWKW» BPYYHYIO BBECTH HANMMEHOBAaHWE BapHaHTA.
CoxpaHUTh TEKYIIyI0 HACTPONKY, a TaKKe TOJYyYNTh JaHHBIE TEKY-
el HaCTPOITKM MOKHO C TIOMONIbIO KHOTIOK BEPXHEN MaHEeTN OT4eTa
(«CoxpanuTtps 3HaYeHUI», «BoccTaHOBUTH 3HAYeHUd»). Ecam ycra-
HOBJIeH (JIa)KOK HACTPOWKa IOJIb30BaTeNd, TO HACTPOWKa COXpaHs-
€TCS VI TEKYIIero TOJb30BaTes.

CBox MOXHO c(hOpMUPOBATH:

e [0 BceMy MpeanpusiTuio (1Mo COTPYAHUKAM, MTOJIYYAIOIINM 3apIjiaTy

B BBIOPAHHOM YUPEKIECHUN );

10 OZHOMY IIOJPa3LeIeHUI0 BHIOPAHHOIO YUPexKIEHNST,
II0 CIIMCKY COprZ[HI/IKOB;

110 OZTHOMY COTPYIHUKY;
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e 110 HECKOJbKMM COTPYIHUKAM, MCTIONB3ys MOMOITHUK Moabopa co-
TPYJAHUKOB.

Jlis 3TOro0 HYKHO YCTaHOBUTH MEPEKTI0YATeTh B COOTBETCTBYIO-
mee mMoJjie M BBIOPATh COOTBETCTBEHHO TO/pasjielieHue, CIUCOK, CO-
TPYAHUKA WM HECKOJBKHX COTPYAHUKOB C WCIOJb30BAHHEM IIO-
MOIITHUKOB Toa00pa.

B pamke «CopTupoBaTh COTPYAHUKOB IO» BBIOMpPAETCS CIIOCOO
coptupoBku B cBofe: mo MU0 uan mo TaberbHOMY HOMEDY.

B Tabmuie «I'pynmupoBKH» YCTaHOBKOII ~COOTBETCTBYIOIIIX
(IaKKOB BKIIIOYAIOTCS B OTYET HEOOXOMMBIE TPYIIHPOBKM, a TaK-
Ke [T HUX 33/al0TCsI 3HAUYeHUs 0TOOpa.

Jlns  BbIBoma OT4YeTa Ha Ile4aTh HY/KHO HakaTh KHOIIKY
| » Emupmupusa'rb|

B meuatHoO#t dopmMe BBIBOAUTCS CyMMa 0XO/a, CYMMBI CKHUIOK I
cTaHAapTHBIX BbrueToB, cymma HJIDJI. [Tpu sToM cyMMbI CKUAOK 1
CTaH/JAPTHBIX BHIYETOB BBIBOAATCS TOJIBKO TOT/A, KOTJa B TPYIIIIH-
POBKe COTPYIHUKH PACIIOIOKEHBI IEPBBIM 3JIEMEHTOM.

14.3.4 CpegHunit 3apaboToK nNo nNpeanpusaTuio

OtyeT npeAHA3HAYeH I MOJIYYeHHUS JAHHBIX IO CpelHeIHEeBHO-
My 3apabOTKy IIO IPeIIpUATHIO.

B mnamore Heo6xoauMo BBIOPATh OPTaHU3AIMIO U TEPUOJ, 32 KO-
TOPBIT OPMUPYETCSA OTUET.

C momombio mepekoyaresis «Bua oTyetas MOKHO BBIOpaTh CIIO-
co6 TPYNIUPOBKH JAaHHBIX, BBIBOAMMBIX B OTYET: 10 COTPYAHUKAM
WU TIO/IPa3/ieTIeHUSIM.

Ha sakmagke «Hacrtpoiika» Heo6X0anMo BHIOPATh COTPYIHUKOB U
yKa3aTh HAUUCTIEHUs, KOTOPbIE JOJLKHBI OBITh BKIIOYEHBI B OTYET.

[Tpu BBIGOpe <«BBIOUpaTh mast Tabens (eAWHUIIA M3MEPEHNS Ya-
ChI)» MYHKTA «IHU» IS TaOess ¢ eUHUIed M3MePEeHN Yachl OYayT
BKJIIOUEHBI [HH, a TPU BBIOOpe TyHKTa "4ackl/8" 1yt aToro Tabess
OyIyT mepecYnTaHbl Yachl B THU O GopMmyJie dackl/8.

IIpu ycranoBrnenHom duaxkke "IIpm pacueTe yYWTHIBaTH pailoH-
HBIIT KO2(h(UIMEHT U ceBepHble HaA0AaBKU' B HTOTOBYIO CyMMYy Oy-
YT BKJIIOYEHBI COOTBETCTBYIOIINE CYMMBI.

[Ipu ycranoBiennoM duaxke "[lpu pacuere y4uTBIBATH JOJIK-
HOCTb COTPYIHHUKA" B pacdyere OYIYyT YYTEHbI JOJLKHOCTH COTPY/IHH-
Ka, B IPOTHBHOM CJIy4ae 3apaboTOK GYIeT CYMMHUPOBAThCAL.
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[Ipu ycranoBiennoM ¢aakke "IIpu pacueTe yuyuThBaTh 0XO[ 3a
epros, B KOTOPOM HET OTPabOTaHHOTO BpeMeHH' B pacdeT OyayT
BKJTIOYEHBI CYMMBI 32 TIepPHOJ, B KOTOPOM Y COTPYAHUKA OTCYTCTBYeT
oTpaboTaHHOE BpPEMSI.

ITo xmomke "Ccdopmuposars’ Ha Bkaaake 'Pesyabrart” Gyner
chopMHpOBaH OTYeT.

14.3.5 BegoOMOCTb CTpPaxoBblX B3HOCOB

Otyer mpexHasHaYeH a9 (OPMUPOBAHUA M IeYaTH OT4eTa IO
CTPAXOBBIM B3HOCAM.

ITo xHomke <«HacTpoiika» BepxHeil maHeJN OTKphIBaeTcs dopma
HACTPONKU, B KOTOPOil BRIOMPAIOTCS BBIBOAMMBIE IOJISI, YCTaHABIIU-
BAaIOTCS OTOOPBIL.

B pavmke <«[pynnupoBku» BBIOMPAIOTCS BBIBOIUMBIE B  OT-
deT rpynnupoBku. M3 tabauisr «/locTymHbE OS> IIyTeM HaKaTUs
KHOTKHN ">" WJIM TepeTacKUBaHUs TPYHIHPOBKU MEPEHOCITCS B Tab-
aniy «Crpokny» wian tabauiy <«Komoukms. B tabmumy <«Crpokus
MOMEMIAIOTCST TPYIIMUPOBKY, BBIBOJMMBIE B CTPOKAX OTYETa, B Tabiu-
iy «KonoHKu» - rpynnupoBKH, BRIBOANMEIE B KoJoHKaX. [Ipu ycra-
HOBJIEHHOM (itaxkke B KoJIoHKe «OT6op» Tabauiml «/{ocTymHble mo-
JIsT» MOJKHO BBIOpATh 3HaueHUsT 0TOOpa A1 KOHKPETHOTO MOJIA.

B pamke «Pecypchl» BBIOMPAIOTCS BBIBOJIMMBIE B OTYET PECYPCHL
«Hauuciaeno Bcero», «Ckuakay, «basa», «Hamor».

B pamke «OT60p COTPYAHUKOB> MOKHO YCTAaHOBHUTH BAapHAHT OT-
6opa COTPYIHHUKOB [/ BbiBoga B orueT (B Tabimie <«/locTymHbre
HOJIST» TSI TIOJIST COTPYAHUK YCTAaHOBHUTH OTOOD HEB3ST).

Ecmu B dopme HacTpoiikum mocTaBUTh (DIAKOK <«pacIIMpeHHAs
HACTPOIKa», TO HACTPOIMKY OT4eTa MOKHO Oy/eT IPOU3BECTH, WUC-
MOJIb3Y$l CTAHAAPTHBII MeXaHU3M KOMIIOHOBKU /IaHHBIX.

ITocme oOKOHYaHWS HACTPOWKH HeOOXOAMMO HakaTh KHOIKY
«OK>», pactosoxeHHy10 Ha HUKHell maHean ¢opMbl HACTPOIIKH.

B dopme otuera ansa popMupoBaHUA OTYEeTa C HOBBIMU HACTPOIi-
KaMI HeoOX0AnMO HaxkaTh KHOTKY «ChopMIpoBaTh».
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14.4 KapTouku

14.4.1 KapTouka coTpyaHUKa

B xaprouke coTpyaHMKa BBIBOAATCSI CYMMBI KaKIOTO HadYICJIe-
HUS, yAep:KaHW:, BBIILIATHI, IIPOYETO O0XOAAa U HUTOTOBBIE CYMMBI
BcexX HAUUCJIeHUH, yAep:KaHUil, IPOYNX JOXOIO0B, a TakKe HadyaabHOe
I KOHeYHOe cajJbJ0 pacyeToB COTPYAHUKA C ydpeskaeHHeM. Kpome
TOTO, B HUX BBIBOIATCS JaHHbIe 00 OTpaGOTAaHHOM BPEMEHU COTPY/I-
HIIKa, BpeMeHH OO0JIe3HH, OTILyCKa U JIp.

[l moydYeHUsi KapTOYKHM COTPYAHUKA HYKHO, HAXOASICh B 00-

meM JKypHale MOKYMEHTOB, HA)KaTh KHOIIKY |m|, 3aTeM
BbIOpaTh TyHKT <«Kaprouka corpymuukas. Kaprouky corpyanuka
Takke MOKHO cdopMmupoBath U3 3akiaagku «VHdbopmamusas cipa-
BouHWKA «COTPYIHUKIS.

|u| Kaprouka coTpyaHHEa - O x
el | @
KAPTOUYKA COTPYOHWKA Marpocos M.B e X Yupesaenve | JenapramenT Tpyaa i}

Mepron c |1.01.2014 £ no | 31.03.2014 £

F.aproska HacTpobika

BapuanT HacTpoiikk | DcHOBHOEH _..| [JnacTpoika nonssosatena
CoTpyaHuEu
() Bce npeanpuaTHs
(I nogpasnenere
() ErMEOK COTPUHUK DS
=§'onuH COTPYAHME. tdarpocos M.B. X
( HENOABS0BETE NOMOWHHK NOatopa

[ BLIBOAMTE QATY POHAEHHA COTPYLHMKS

Tpynnuposkn G & @

COpPTHPOEKA HAYHCAEHHA, Y1 epxaHHi

pynnHpoEka Oré.. | 3HaueHqn oThopa =
— (#)no Kooy
n Craryc pagoTe [v] OCHOBHOE MECTo patoTe! ~
— = () 1 HAHMEHOBaHID
I»| KBK (|
[ Merouss puHancuposa... [ Konotku
"] Moopasoenetqe [l |8 HAUHCAEHHA, Y02 aHHA
[ | Crarea sarpar O L mBCALE
[ BLIBOANTE HaYHCAEHIA (#)Bce () CTIMCOR HEMMCASHME
(¥ BbiBOAMTE Yiepsarka (#)Bce () CnMCOK Yaepsati
| BriBOOMTE BEINNETE! (#)Bce () cnMcok Bonaat
[ BblBoauTE Mpouge aoxoe!
(¥ BLIBOAMTE OTPAGOT aHHOE BpEMA
|%| BbIEOAMTE HeoTpatioT anHoe sperA BBl BPEMEHM . BENIDYAEMBIE B OTHET [ | sanonHsTe no Tatieno ydeTa patioyero Bpemenm

[ paccuiTars cansao Ha KOHEL MECALE B85 UMETE HAUAEHEMD Cabao

»C@upmupoaa'rb ¥ Zakpeme
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KapToukn coTpyaHUKOB MOXHO c(hOpPMUpPOBATh 3a MeCSII], KBap-
TaJI, TOA W 3a IMPOU3BOJBHO BHIOPAHHOE UHCJIO MECSIEB TOAPSI Te-
KYIIETO TOJA.

B moste «Yupeskaennes HyKHO BHIOPATh yYpeKIEHUE, TI0 JaHHBIM
KOTOPOTO GyIeT hopMUPOBATHCS KAaPTOUKA.

B moste «Ilepuos c» HYKHO BBECTH JIIOOYIO JaTy HEPBOTO MECHIIIA,
BKJII0YAEMOTO B KapTOYKY, a B IOJIE <II0» - JIOOYIO JaTy MOCJIEIHETO
MecsIIIa, BKITI0YaeMOTO B KapTOUKY.

B oruere mpeaycMOTpeH MeXaHU3M COXpaHEHHS HacTpoilku. Pa-
6oTa MexaHH3Ma OIICaHa PaHee.

B mome «CoTpyaHUK» HY;KHO BBHIOpaTh COTPYAHHMKA, Ha KOTOPOTO
dbopMupyeTcst KapTodKa.

B sakmaake «Hactpoiika> MOKHO OINpeNeJUTh COCTaB IaHHBIX,
OTpa’kaeMbIX B KapTOYKe.

B rabmuie <«IpynnupoBka» BHIOMPAOTCS HYKHbBIE 3JI€MEHTHI
TPYNIIIPOBKY, UX HOPSIOK CIEIOBAHIUS, a TaKKe 3aJal0TCST 3HAYEHMUS
1t oTbopa.

Y cTaHOBKOI COOTBETCTBYIOINX (hIaKKOB B KAPTOYKY BKJIIOYAIOT-
st
HaducJjieHnusd, BCe WUJIN 110 CIINCKY;
yYaepskaHusd, BCe UM 110 CIIUCKY;

BbIILJIaThbI, BCE WNJIN I10 CIINCKY;
Ipodyne JO0XO[bI.

B CIIUCKe «<HACTPOMKA B1A0OB BPEMEHN,
BRIIIOYAEMbBIX B OTYET» Qopmupyerca CcHUCOK BUAOB
BpPeMeHNU, KOTOpPbIi OymeT BBIBOAWTCS B OT4YeT. Kaskapiii BHI
BpeMeHHU OYIeT COOTBETCTBOBATH OTAETIBHON KOJIOHKE OTYeTa.
| W Emupmupusa'rb|

IIpn Ha)xaTUU KHOIKU
KapTOYKa BBIOPAHHOTO COTPY/IHUKA.

Ha IIedaTb BBIBOAMTbLCA

14.4.2 JlnyHasa KapTo4yKa CcoTpyaHUKa HOpMblI
T-2 (T-2TC)

Ortyer «JImynasg xaprouka» IpegHa3HAUYeH A1 (GOPMUPOBAHUS H
mev4aTu JaHHBIX O (QU3NYECKOM JHIle - COTPYAHUKe YUpekIeHU.
Otyer MOXXHO cOpMUPOBATh, COIJIACHO YHHUMUIINPOBAHHOI (opMme
Ne T-2, yTBep:kaeHHOM AeiicTBYOIUM IocTaHOBIeHNeM ['ockoMcTaTa
Poccun. 9tuMm ke oT4yeToM MOXKHO c(OpPMUPOBATH MEYATHYIO YHU-
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¢umnuposBannyio dopmy Ne T-2 I'C (MC) npma rocyaapcTBeHHBIX
cayskanmX. OT4yeT BBI3BIBaeTCS U3 OOINETO JKYpPHATA, U3 IJIABHOTO
MeHI0 «OTtuersl / Kazposwle otueTrsl / JIuuyHasg kaprouka T-2», a

NMuiHas kaprodka [T-2) |

Takke WM TI0 KHOIIKe
nusg» crpaBouyHuka «COTpyAHUKHS.

B ¢opme oTyera HEOOXOAUMO BBIOPATh COTPYAHNKA, YUPEKIEHUE,
B KOTOPOM OH paboTaeT, a TakKe IepeKIovaTeeM BhIOpaTh, OTKYyAa
Gyner samoaHAThes pasgen «OTmyckas: mo mokymMeHTam <OTIycks>
WJIN TI0 CBefleHUsIM 00 OTIycKaX Ha 3akiaaake «IHdbopmamms» crpa-
BouHWKA «COTPYIHUKIS.

Ha 3akmaake «Hpopma-

| » Eqmpmuposa'rb|

HpI/I HaXKaTHUN KHOIIKH

JINYHaA KapTO4YKa COTpyAHMKA.
ﬂl’l &
IIo xHOmKe BBIBOAUTCA He3allO/THEHHAA cbopMa JIN49-

HOUl KapTOYKU, KOTOPYIO MOKHO Oy/IeT 3allOTHUTH BPYUYHYIO.

Ha IIe4yaTb BBIBOAUTCA

14.4.3 KapTouka y4yeTa CTpaxoBbiX B3HOCOB
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| KapTouka y4eTta cTpPaxoELX BSHOCOE - 0O x
x| @
KAPTOYKA YYETA CTPAXOBBIX B3HOCOB =3 | 2014 5| ron Fupra | [Lenapramedt Tpyna .G
() cEOgHan KApTONKS (%) MHOMBMOYansHad kapTouka |Matpocos ME. e}
K.aprodka Hactpoiika
Cnocof sanonHeHuA
(®pacuer () no NpoBOAKaM
(®) NOKA3aTE OTASLHO KARTOHKM N0 PaSHBINM TApMUEam
() oK&3aTE OBLYD KADT 04K Y M0 BCEM TapUPa
[ BLIBOAMTE KAPTOHKY YYET BSHOCOE NO A0NOAHMTEAEHBIM TpHpEM
CorpynHuku

() 0MH COTPUHME, Marpocoe M.B. . X
() Boe NpeanpUATLE

! - !NogpasgeneHue

() CMCOK COTRYIHMEOE

! - JUCNOAEZ0ESTE NOMOLHKE, noﬂ.ﬁopa

MokaskEBaTE HANOM C TOMHOCTE 40 2 5| sHakoE

HaTa poprMpOEaHHA 14042014 £
Crared zaTpar ana packodoe 3a cvet POC 0 3

FoHA COUMANEHOMD CTPAX0EIHWA

|_| BbiBOOMTE B OTYET NognMcE raEHOMD GyxranTepa

wC‘PODMHpDBaTb X lakpemt

Ortuer «Kaprouka ydyera cTpaxoBBIX B3HOCOB» IIpeJHa3sHaueH I
opMupoBaHNA U meYaTH KapTOYeK WHAWBHUIYAJIBHOTO YyYeTa CYMM
HAYNCJTEHHBIX BBIILTAT ¥ WHBIX BOZHATPAKAEHUII U CYMM HAYUCJIEH-
HBIX CTPAXOBHIX B3HOCOB. [l TOJIy4eHMS OT4YeTa Hy’KHO, HAXOHICH

B 06IIEM JKypHAIe ZOKYMEHTOB, HaKaTh KHOIKY . PTOdH 7| 55
TeM BbIOpaTh IyHKT <«KapTouka ydera CTpaXOBBIX B3HOCOB», IJIU B
IJITAaBHOM MeHI0 BbIOpaTh «KapTouka y4era cTpaxOBBIX B3ZHOCOB».

Kaprouka mMoxer ObITh chopMHUpOBaHA ABYMS CHOCOGAMH — pac-
4ETOM WJIM 110 ITPOBOIKAM.

OT4YeT IO3BOJIAET MOJYYUTh KaK HHAMBHUIAYAJIbHYIO, TaK U CBOJ-
HyI0 KapTouky. /[ BeIGOpa HEOOXOAMMOIO pesKMMa HaJo BBIOpaTh
COOTBETCTBYIOIIMIT IMepek/aodyareb. Ecan BeIOpaHa <«HHIUBULYAIb-
Has KapToykKay, TO B paMKe «COTPYIHUKI» CJIeAyeT BHIOPATh CIOco0
noxbopa COTPYAHUKOB IS OTYETA: OJHOTO COTPYAHUKA, COTPY/IHMU-
KOB BCEro yYpexkIeHus, paboTaloNMX B BBIOPAHHBIX MOAPa3Ae/eHH-
X, 10 CIUCKY COTPYAHUKOB, a TaK/Ke COTPYAHHKOB, MOAOMPAEMBIX B
OTYET ¢ WCIOAB30BAaHIEM IIOMOIHMKA mmoabopa. Ecam BeIOpaHa
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«CBOIHAS KapTo4ka», TO B Tabmuile «llepedmcIeHO UCMOJHUTENb-
HeIM opranoM DOCC P®D Ha cyer cTpaxoBaTessa» CJelyeT BBECTH
HEOOXOIMMBIE CYMMBL.

OTtder umeer aBe 3akiaagku «Kaprouka» m «Hactpoiika». Ha 3a-
kmragke «HacTpolika» MOKHO oIlpefesuTh BapuaHT (POpMUPOBAHUA
KapTOYKU: ITOKa3aTh OT/AEJIbHO KapTOYKM II0 Pa3sHBIM BHIaM TapudoB
WK OOIIyI0 KapTOYKy IO BceM TapudaM. 37ech jKe MOKHO YCTaHO-
BUTh TOYHOCTH OKPYIJIEHHSI CYMM CTPaXOBBIX B3HOCOB. Ecau dop-
MUupyeTcd UHAMBHIyaJbHAs KapTodka, Ha 3akiagke <«Hacrtpoiikay
MOKHO 3aJaTh CHUCOK COTPYIHUKOB, 1O KOTOPBIM (bOPMHUPYIOTCS
cupaBku. Ecam ¢opMmupyercsa cBoaHasd KapToukKa, MOKHO BBeCTH
CYMMBI, IepeducieHHble HucrnoaHnTeapHbM opranom A@CC P® nHa
cyer paboTomaTess.

[lna  dopmupoBaHusa  oTdeTa  cjlefyeT  HakaTb  KHOIIKY
| » CaopHUMpOEaTE

14.4.4 KapTouka-cnpaska (0504417)

JlaHHBIN OTYeT MpeAHAZHAYEH IS TMOMyYeHUsT HHGOPMAIMK O CO-
Tpyauuke B ¢opme 0504417.

B ¢dopme oruera HE0OXOAMMO BHIOpATh TOJA OTYETA, YUPEKIEHUE,
UCTIOJTHUTEJIS, ATy 3aI0JTHEHUS.

B pamke «CoTpyaHuku» ykasaTh Cocob BHIOOPA COTPYAHUKOB.
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| Oruer Kaprouka-cnpaexa [GwogxeTHan popmal - O x
x| @
KAPTOYKA-CNIPABEA (POPHA 0504417) =a | 2014 2| roo Yypesnerve |HEgE e LS
CorpyaHueu
(®) N0 BCeMy NOEANRHATHID || BKAKIYAA YBONEHHE:

() N0 NoapasnensHMn
() o CAMCKY COTRYIHWKDE
() N caTpYAHHEY

[ MCNONES0BETE NOMOWHME NoaSopa

Ortopw
KEK Mo ecer KEK

Mogpazaenerke Mo Bcem NogpasAeneHUANM
Craryc patioter o BCem CTETYCEM DafoTel
[ pasfiuTe HaYMCAEHMA, Yleps#aHua no KEK.
BrIEQIMTE KANpOBRIE CEEAEHUA (#)Bce () 5a nepuon
BriEoouTe B wanke cTak Ha | 14042014 2| [ eeeoaums aokyreHte "YEonsHeHHe""
Brieogume & pasgene «0TrETEM 0 NpUErE Ha patoTy W NEpeEQD axs 0] nycTer cTpOK

BeEooute & pazaene «CEEIEHMA 06 MCNONES0EAHMM OTNYCKOE: 0} nycTel cTpOK
BLIBOHTE KA1POBEIE NPHKASE! 08 MEMEHEHWMM Hagtasor ||

BrisoauTe cyrmel PE, CEB oTaensHeA cTpokan ||

anonHaTe pasnen "CEeneHUA 0f MCNONES0BAHMA OTMYCKOE' 1E crpasouHkka "CoTpyaHuku” [

BLIBOMTE BRINAATEN B DAS0en YiepHkaHi ||

Dara sanonHedda [14.04.2014 2 MenonHHTen: e X

»Emupmuposa'rb ¥ Zakpeme

I[JIH @OPMI/IPOBZ].HI/IH oT4eTa CJIENYET HaXaTb KHOIIKY
| W ElpopmupDBaTb|

14.5 Hanorosbin pernctp no HA®JI

OtueT mpeaHasHayeH A (QOPMHUPOBAHMSA HAJOTOBOTO PETUCTPA
mo HADJI. [Ins moaydeHHsS oTdeTa HY/KHO, HAXOMsICh B 0OIIeM

JKypHajie JOKYMEHTOB, HaXaThb KHOIIKY |m|, 3aTeM BBHI-
6parb myHKT <«Perucrp Hamorosoro ydyera mo HAMDJI», win B riaas-
HOM MeHI0O BbIOpaTh «Peructp HamoroBoro yuera mo HJ[DJI».
Hanorossrit peructp dopmupyerca B coorBerctBuu ¢ ml cr. 230
HK PO.
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4] Hanoroswi peructp no HAPN - 0O x

)
K

Peructp Hanorosoro yueta no HAPN corpynnuka Marpocos M.B ... Q| YupeskaeHue | Nenapramedt Tpuaa X
Nepuon e |01.01.2014 & no [30.042014 & |
Kaprouka HacTpotika
CoTpynHHER P OprMPOBATE OTHYET Mo CTaBkar 13% W 30% npu O

() Bce MpeanpHATHE MBMEHEHMM CTETUCS COTPUAHMKS B TEYEHMM roga —

|/ NOapazasneHHeE %«Hanwswpoﬁa'rb AORYEHTEL H.072m4 =
CAMCOK COTRUOHMK OB Mepeuncienye HOFN" no gamy

TUHUEE Marpocos M.B .. [ Jana cyrrt ACE mpumenTs BeMeT © koo 620"
() HENOAES06ATE NOMOLWHME Nadtopa

Hanoroes arext | Mrauwqa T.H. .S

Enabl 0x000E, QATOMH NONYSEHHA KOTOPbIE ABNAETCA LATE HAMHCNEHMS €& X

3aN0AHWTE DEKEMZMTEL (9)N0 OPraHWsauMd (N NapameTpan NoapasasneHia Q[ S
HasgaHue opraHusauuy JenapTameHT TPUla W SaHATOCTI

WMHH A027056207 Knn 402501 701

OKTHO Tenepon | 551214

M BLIGMPATE A aHHEIE N0
T NOAPSS0ENEHHAR

»Cmupmuposa'rb ¥ 3akpems | (2

Jlns dbopMupoBaHUs HAJOTOBOTO perucTpa HEOOXOAWMO yKa3aTh
Hepros, 3a KOTOPBIil Hao chOpMUPOBATh OTYET W BHIOPATH COTPYI-
HUKOB. /{11 oTpaskeHUs CyMM IIepedlCJIeHHOTO HAaJIora M PeKBU3H-
TOB IUTaTEKHBIX TMOPYYeHUN HeoOXoAuMO MO (baKTy KaxKIOTO mepe-
qicaeHns Hajmora BBOAUTh AoKymeHT «Ilepeuncienue H/IDJI», B
KOTOPOM OTpa’kaTh IlepedyicJeHHble TII0 COTPYAHUKAM CyMMBI
HIADJL

Ortuer ¢opmupyercsa A1 CHUCKA COTPYIHUKOB WU AJA OZHOIO

n -
COTPYAHUKA 110 KHOMKe = =H&ET

14.6 CnpaBk#u

14.6.1 CnpaBka o cpeaHeM 3apaboTke

B ompeneneHHBIX 3aKOHOAATENBCTBOM CIYYAsX YIpexaeHue 00s-
3aHO BBIJaBaTh COTPYAHMKAM pasjU4yHble CIpaBKU. B xoHuUrypanun
BBIZIaYa TaKUX CIIPABOK IPOU3BOIUTCSA C IOMOIIBIO OTYETOB.
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CopaBka o cpextHeM 3apabOTKe BBIZAeTCS MO TPeOOBAHUIO CO-
TPYAHUKA U MOKET OBITh PACCYMTaHA 3a JIOO0E YICI0 MECSIIEB.

g dbopmMupoBaHusa oTvyera HYKHO Ha)KaTh KHOMNKY <«CIpaBKU»
Ha TEepPBON MaHeIN OOIMIero KypHajla W U3 TPEITOKEHHOTO MEHIO
BbIOpaTh MyHKT «CIpaBKa o cpexHeM 3apaboTKes», OO BHIOpaTh B
MeHio «Otuersl» TyHKT «CIpaBKa 0 cpeaHeM 3apaboTKes.

B mone «YupexkmeHue» HYKHO BBIOPATh YUpeKAEHHE, KOTOPOE
BbiaeT crmpaBKy. CopaBka Oyaer (hOpMHPOBATHCS IO TOXOaM, IO-
JIy4eHHBIM COTPYAHUKOM B 3TOM yUpeKIeHUU.

B mome «CoTpyaHUK» HY/KHO BBIOpaTh COTPYAHMKA, Ha KOTOPOTO
dopmupyetcsa cnpaska. B momsix «Ilepuox c» m «mo» 3amaercs Te-
pHo, 3a KOTOPHIil GyayT BeIOMpaThcs mAaHHBIE. B mose «/lata BBIIa-
YW» 3a/jaeTC 1aTa BBIIAYU CIPABKHU.

B sakmamke «Hactpoiika» MOXKHO OIpeIeTuTh COCTaB AAHHBIX,
OTpa’kaeMBIX B CIIpaBKe.

B moste «3arosoBok» BBOAUTCS TEKCT 3arojioBKa, a B moJie <«/la
IpeoCTaBIeHNA» BBOAMUTCS TEKCT, COAepsKallluii MecTo IIpeJocTaB-
JIEHUS CIIPaBKU B IedyaTHON popMme.

MoXHO yCTAaHOBUTH pacyeT JAHHBIX MO BCEM OJLKHOCTIM, HaA
KOTOPHIX paboTaeT COTPYAHUK B BBIOPAHHOM YYPEKIAEHUU, U TIO
OHON BBIOPAHHON MO/KHOCTH. JTO YCTAaHABIMBAETCS COOTBETCTBY-
FOIIUM TIepeKTvaTeIeM.

MoXHO Takke yCTaHOBUTH (OPMY BBIBOJA CPEIHETO 3apaboTKa
(cpenHenHEBHOI, cpeHeYacOBOM, cpeHEMECSYHBII) UIU BBIBOJA O/I-
HOBpPEMEeHHO HEeCKOJIbKUX (hOPM.

B pamxe «Hacrpoiika 6assl mas pacyera CpelaHero 3apaboTKa»
HACTPAMBAETCsA, KaKie HadnCJeHUs OyIyT YIUTHIBATHCS B CPETHEM
3apaboTKe. Y4YHTHIBaeMble HAYNCJIEHUS IIEPEHOCATCS U3 OKHa
«Hauncnenua» B okHo «basay, a HaumciaeHusd, KoTopble He HY:KHO
VYUTHIBATh B CPeIHEM 3apaboOTKe, OCTaloTCs B OKHe «HauncreHuss.

[lna  BeIBOa oOTYeTa Ha TedYaTh HYKHO HaXaTh KHOIKY
| » Emupmupnsa'rb|

14.6.2 CnipaBka o cymme 3/n anga 6/n

Ortuer npenHasHadeH A1 (popMUpOBaHUA MEYaTHBIX (POPM JOKY-
MEHTOB:

e cmpaBka 0 cymMMe 3apabOTHOMW TIJIaThi, MHBIX BBIMJIAT ¥ BO3HATPaXK-

IeHUi 3a [IBa KaJeHIAPHBIX TOJIa, TPEMIIeCTBYIONINX TOIY IpeKpa-
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eHnst paboThl WM TOMY OOpalleHust 32 CTIPABKOH, M TEKYIIUi Ka-
JIEHTAPHBIH TOJI, HA KOTOPYIO OBLIN HAYKMCIIEHBI CTPAXOBBIE B3HOCHI,
e  3agBJIeHUe 3aCTPAXOBAHHOTO JIMIA O HAIIPABJIEHWU 3arpoca B TeppH-
TopuanbHbill opran Ilencuonnoro dbouma Poccuiickoit Menepanuu o
MpeNCTaBIeHNN CBeJIeHUH 0 3apaGOTHON IJ1aTe, WHBIX BBILIATAX U
BO3HATrPAK/ICHUSIX;
e 3ampoc B TeppuTopuanbHBIN opraH I[lencmonnoro ¢onrma Poccuii-
ckoit Desepaliiyt 0 TPeCTaBIEHNN CBeIEHUH 0 3apaboTHON Timare,
VHBIX BBITJIATAX ¥ BO3HATPAXK/IEHUSX 3aCTPAXOBAHHOTO JIHIIA.
OT4eT MOKHO OTKDBITH Yepe3 MyHKT MeHI0 «OT4eThl», KpOMe TO-
ro oOpaGoTKa TMOMK/II0YEHA B KAadeCTBE MIOMOJTHUTETBHON MeYaTHOM
(opMBI K TOKYyMEHTY "YBoJIbHEHHe.

14.7 CBeneHus

B HexoTophIX ciay4yasdx yupekAeHHe BBIAAeT COTPYAHUKY WJIH
IpeACTaBideT B PA3INMYHble OPTaHBl CBeleHUs pa3HOTO popa. Ux
(hopmupoBanue mpousBoaUTCA JOKyMeHTOM «CBeneHus».

JlokymMeHT mpenHasHaueH 111 (popmupoBanus cBenenuit B [1D
(dopmer A/IB-1,2,3, C3B-4-1,2, A/IB-11, ICB-1, CIIB-2 u t.11.), B
NOHC (2-HADJI) u apyrux cBedeHUit HA COTPYIHUKOB.

Jlns  OoTKpBITHA ~ JOKyMeHTa  HY)XHO  HakaTb  KHOIIKY

| =izl | ma BTOpOll maHenu »kypHana. [/[oOKyMeHT MOXKHO
(hopMHIpPOBaTH TOJBKO C UCIIOJIB30BAHWEM ITOMOITHIKA PacyeTa.

B mose «ITomotHuK> BBIOMpaeTcs] HYKHBII MOMOIIHUK pacyeTa.
Ecam momomHuK pacdeTa MOAKTIOUEH K KHOIKE OTKPHITHS JAOKYMeH-
Ta Ha IaHeJIN ’KypHajla JAOKYMEHTOB, TO ef0 MOKHO BBI3BaTb Cpasy
IIPU OTKPBITUU JOKYMEHTA.

14.7.1 NMomowHuK «CBeneHnd B NoO
(ADIB_]'IZIB)»
[Tomormauk <«AJIB-1,2,3» mnpumeHsiercs B TOM cJydae, Koraa

HYKHO TofiaTh cBefieHust B [lencuonnsiiit @oug PO («Dopma AJ[B-
1», «@opma A/IB-2», «®opma A/IB-3»).
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& MOMOWHWE: ANB-1.2.2 [aox. Ceepenua MJ1TDOD0N0002 or 14042014 0:00:00) = -0 x

Dedicreva ~ | Bl | ()

AHKETH B MEHCHOHHBIA OHJ, Mz | OT000000002 | Yypeswoenws Jdenapramedt Tpyaa .
B nauke 0.6 He
or |14.04.2014 2| Homep navku 0011 EQEE 200 o
®A0B1  (Ca0B-2  (AOB3
FPopmar gacina 07 00 (kL)
OERIXXS &l &
1z CaTpuar, CBeneHNs 0 COTPYIHNKE
Homep cTpar. ceua. Matpocoe Makcrm BnagnmupoBud

1.B

2 DEMMAKA Matpocos
402-578-936 54 Knaa Marec
OTYECTED BragHumpoeny
Mon M
JaTa powASHHA 18.05.1932
MecTo posgeHa CTAHOAPT v

Boero: 1

BbIBDﬂ. Ha@ MarHWTHBA HOCHTEADb

C:APFR-700-7-2014-0R G-050-024-051 754-DCK-10011-DPT-000000-DCK.-00000 5L ...

_\,!. MNpoeepuTe dakin  CooprdpoBaTe Gain | e Medars » E‘ 3anucare | MNepeHectu & gokyreHT | X Sakpems

Jlns dopmupoBanus cemennit B [1D Hy:xHO BBHIOpaTh (hopMmy,
KOTOPYIO Hamxo copMUpPOBaTh U MOA0OpPATh COTPYAHUKOB B TabImy-
HyI0 4acTh. [Ipu moabope COTPYAHUKOB 3alOJHSIIOTCS CBEIEHUS IO
KaKIOMY COTPYIHHKY, KOTOpble OYAYT BBHIBOAUTHCS B (hailjl WM Iie-
yaTHyto ¢dopmy. Ilocse aBTOMaTH4YecKOTO 3allOJHEHUS CBeJeHUsS
MO’KHO CKOPPEKTHPOBATh.

Daiin @)OPMI/IpyeTCH npu HaXxaTnumn Ha KHOIIKY
| CopopriWpoOBaTE aiin

Ha KHOIIKY |E| .

IIo xHomKe MOKHO TIOJYyYUTh Ied4aTHble (OPMBI

AJIB-1(2,3), onmuck mokymenTtoB (dopma A/[B-6-1) um cmumcok co-
TPYIHUKOB.

ﬂﬂﬂ COXpaHEHUA AJAaHHBIX IIOMONIHHWKAa B AOKYMEHTE U IIPOBE/E-
| |ad 3anucare nquMEHT|

. OTKpBITH (ailn A1 TPOCMOTPa MOKHO HAKaB

HUA JOKYMEHTA HYKHO Ha’KaTb

300



Imasa 14. Honyuenue guixoonwvix gpopm

14.7.2 NMomowHMK «lMoarotoBka cBeAeHUN
nepcoHnduumMpoBaHHoro ydyeta B No PO»

ITomormauk  «IlogroroBka cBefeHU MepPCOHNMMPUIIITPOBAHHOTO
yueta B [ID P®» npumensercs B TOM ciaydae, KOTAa HYKHO IOJATh
B Ilencuonnsiit @oun PO cBenenus nepcoHuGUIMPOBaHHOTO yUeTa
o popmam C3B-6-1, C3B-6-2, C3B-6-3, CIIB-1, A/[B-6-2.

®opma C3B-6-1 mpexacraBisieTcss Ha COTPYIHIKOB, MUMEBIIUX B
TedeHIe OTYETHOTO MepHoa:

- OCHOBAHUA 711 IOCPOYHOTO Ha3HAYeHUs MEeHCUM;

- OTIyCKa 1O OEPEMEHHOCTU U POJAM, IO YXOIY 3a PeOEHKOM;

- oTmycka 6e3 cOXpaHeHHs COJIeP/KaHMUS;
- TI0COOUST TI0 BPEMeHHOI HETPYAOCIOCOOHOCTH;
- IIEPepHIBHI B CTaKe.

Ha ocranpabix corpyaaukoB mpeacrasisercs gopma C3B-6-2.

®opma AJ/[B-6-2 comep:kuT maHHBIE B I[EJIOM [0 CTPAXOBATENO U
COTPOBOKIAeT Mayku AokymeHToB C3B-6-1,C3B-6-2 3a mepuons! c
2010 ronxa.

301



KAMHUH: Pacyem 3apabomuoii niamei 0713 61003cemubix yupesicoenuil. Bepcusa 3.5

& MNOMOUWHWK “MoaroToska ce p g poBaHHoro yyera 6 N+ PP" ~ - 0O X
‘| @
CeenerHua g NP PP M| 07000000003 |or |O1.022010 & Yypesaetqe | JenaprameHt Tpyaa el R

P apraa | CIB-6-1 | CEEAEHMA O HAYCAEHHEIX M UNAEYEHHBIE CTPAXOERIX BESHOCEY HA O0ASATENBHOE NEHCHMOHHOE CTRaX0EAHHE
W CTDEHOEDM CTAHE S3CTHSN0ESHHOND AHLA
A003ENATE COTPYIHHKOE

3a| 1keapran2011r. |- [w] BRI MEpEpEER & CTa%E
K.aTEropMA SacTpakoEaHHorD auua| HP | Tunceegenuiil MCX0OHAR | |£| MMEHOLLLME MM OTHBIA CT 33k
|w] uretow e oTnycka Ges cogepi. MM 6.
L+ ".ﬁ =% X x » m i t? Hactpoiika [V]Taneka He MHBaMMA0E
He | Corpuatu. Haw ot |Hnnctp.. | BTM A0, ||agpec 248600, KANYIKCKAS OBN., I. KAJTYTA, ¥1.
Homep ctpasc.. | Hav Ha.. | Hnn Ha.. | B 7.4 4o, LIHONKOBCKOro, 1. 111

1 CwetammablB. 314000 304485 43250 Hatwonena | Ynnaweno
CTR&EX0ERA HacTe 4500,00 465455
40256335879 94200 104355 19548 || Gmorirorsrn ucte 140,00 1505,23 =

2 Conoeeée 1A, G020,00 583758 829,19
405-233-988 41 180600 200069 374,77 || By Hayano TY | Dco.. | Cram ocHoBaHME

Amepukadosa ... | 480000 465455 661.15 | "™ | Oonuarme | Koo Fod..|r. | wmec. | gHd | gonc..
402-338-821 22 1440,00 1559523 29882 acH | 00.01.2011
12.01.2011
ocH | 13.01.2011
1396000 1353698 192284 16012011 BPHE... -
ocH | 17.01.2011
4188,00| 463947 863.07 »
YaanHTE COTPYaHMKOE G [ B3Hocan | OoTasme 200 | He MPOBEpATE BROMKIEHME COTRUIHMKOE B CULECTEYOME OKUMEHTE]
Brigan Ha rarHuTHENl HOCHTE Ak
C:APFR-700-Y-2011-0R G-050-024-051754-DCK-1001 0-DPT-000000-D CK-00000 5L G Mauka 10010
Beero: 3 Capopranpoeats dalin | = Mesate - E‘ Janucarb aokymedt | [NepeHecTi B gokymert | 3 Sakpems

CHavasa HeOOXOJMMO TIOJTOTOBHUTH Bce TMadyku AoKymeHTOB C3B-
6-1, C3B-6-2 (ana kaxmou mayku cBOil MOKyMeHT «CBeneHUT»),
3aTeM Ha UX OCHOBaHHUU chOPMHUPOBATh OAUH AoKyMeHT A/[B-6-2.

3anosHaeMble PEeKBU3UTHI.

- «@opmay - BeIGUpaercs BuA GhopMbl st (GOPMUPYEMOil mauKku
TOKYMEHTOB;

- «OTyeTHBIN TIEPUOA» - OTYETHBIM TEPUOJ, 32 KOTOPBIH (popMu-
PYIOTCSI CBEeIeHNT,

- «Tun cBexennii» - ncxogHasA, KOPPEKTUPYIOMIAsA, OTMEHIONIAL;

- «Kareropusa sacrpaxoBaHHOTO JIMIIa» - KOJ KaTeTOPUM 3acTpa-
XOBAHHOTO JIHIIA.

ITpu dopmupoBaruu C3B-6-1 HeoOXOAUMO YCTAaHOBUTDH (hIaKKU
<MMeIOIUX JBITOTHBIN CTa’k WU HepephIBBl B CTa)key U <«MMEIOIINX
ormycka 6/c win GOJbHIYHBIES .

ITpu dopmupoBarnn C3B-6-2 HEOOXOAMMO YCTAaHOBUTH (DIaKKI
«He MMeEIOIUX JBTOTHOTO CTa)ka M IepPephIBOB B CTake» U «He IMe-
IOIUX OTIIYCKOB O/C M OOJTBHIUYHBIX>.
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Ha sakmaake «Hacrpoiika» HeOOXOAMMO 3aIlOTHUTH JAaHHbIE IS
pacuera koadduimenTa ymaaTel — VIJIaueHHble W HadHCJIeHHBIE
CYMMBI 32 TIEPHOJ, a TaKXKe CYMMY JOILJIATHl 32 IPeABIAYIINI TePHOJ
1 yKa3aTb HeOOXOAUMOCTH BBIAEJSATh OTAETbHBIMH 3alUCSIMU O CTa-
ke OTIycka 0e3 colepskaHus, yaeOHbIE OTIycKa u GonbHIYHbIE. OT-
JIeJTbHBIE 3AMUCH O CTake OyayT cOpMHUPOBaHBI TOTBKO B (hopme
«C3B-6-1». /Ina pernoHoB ¢ KoJaMi TeppPUTOPUATIBHBIX YCJIOBUI
«PKC» mmu «MKC» B ciy4ae HeoOXOAUMOCTH HY/KHO YCTAaHOBHUTH
(1axkok «3alOJNHATH B CBeJeHUAX O cTake KoapduuueHt (momio
ctaBku)». [Ipu ycranoiennom duaxkke nose «Koaddumments cae-
meHUit 0 craske GyIeT 3aMOJHEHO KOJMYECTBOM CTABOK COTPYAHUKA.
[Ipn mosokeHNN mepekIOYATENTsI <« BCeX COTPYAHHKOB» KO3(-
durmenT OyzeT 3amoJHeH IS BCEX COTPYAHUKOB (71 paboOTAIOIINX
Ha TOJHYIO CTaBKy PaBHBIM 1), «TOJBKO /I COTPYAHUKOB, paboTa-
IONUX Ha HEMOJHYIO 9acTh CTaBKU» - KOI(pUIMEHT OYIeT 3amoTHeH
TOJIBKO 711 COTPYAHUKOB, V KOTOPBIX KOJIMYECTBO CTaBOK MeHbIle 1.

[Tpu samomuerun dopmsr A/[B-6-2 Heo6XoanMO BBHIOpATh MEPUO],
3a KOTOPHBIH OyAyT BBIOMpaThcs Mauku gokymeHToB C3B-6-1, C3B-
6-2. Tabauia 3amOJHUTCS ABTOMATHYECKU II0 KHOTIKE <«3aMOJHHUTH
TabIIIy ».

[Teuatnsie opmbr popmMupyioTca o KHOMKe <«lledarss.

®Daiin B dopmare «7.00» dopmupyercs mo kHomke «Copmupo-
BaTh aiins.

CdopmupoBanHbiil  (aili HeOOXOAUMO HTPOBEPUTH AaKTYaTbHOMN
Bepcueit mporpammel mpoBepkn «CHECKXMLy.

14.7.3 NMomowHuK «CBeaeHunda B MNo
(C3B-4-2,1)»

[Momomauk «Ceenenus B [1D (C3B-4-2,1)» mpuMeHsieTcss B TOM
ciaydae, Korga Hy:kHO mogaTh B Ilencuonusiit @ounx PO «Muausu-
IyaJbHble CBeJeHHSA O CTPAXOBOM CTa’ke M HAUNCJIEHHBIX CTPaXOBBIX
B3HOCAX Ha 00s13aTesbHOE MEHCHOHHOE CTPaXOBaHIE 3aCTPAXOBaHHO-
ro jquma (Dopma C3B-4-1 u @opma C3B-4-2)» 3a mepumonsl 1o
2010 roma.
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& MOMOWHHWEK: C3B-4-2.1 [aok. Ceepenna N2 AT000000003 ot 01.02.2011 0:00:00) * -0 x
_.'( @ Poprat patina 07,00 (kL)
WHIAWBUNYANBHBIE CBEAEHWA N: | 07000000003 Yypesaerwe | Jenapramert Tpyna Lo
0 CTPAX0BOM CTAXE H HAMHCAEHHBIX
CTPaxOBbIX B3HOCAX or |M.02.2011 Bl Nawa 10002| B nayke a.6. HE EONEE 200 4
PopmHa HacTtpofkH
(_JC3B-41 (#IC3B-4-2 Kareropwa nnarenswukos |HF v | HAEM/PABOTHMK
33 neprod 2009 % | rog Tun ceenenun | MO - Bua koppexTHpoBKK X
F) 'l_": & K >< "( O » | Kog aonTapuea v X Tepp. ycnoeus e X
M | CoTpuaHmE He BEIBEOIHTE CEEIEHHA 0 COTPYIHHKE
anpec

Horep cTpas. ceu.

AmepukaHoBa EneHa BacnneeeHa

iR riepukaqoea BB A
407.338.821 22 DaEnAnma AMEpHMKAHOBa
— lina Enena
2 Marpocos M.B. U OTuUeCcTEO BacunbesHa
402-578-936 B4 CTpax0Eoil HOMED 402-338-821 22

Aapec 10a HHDORMALYAM
245600, KANYHCKAA OBN, KANYTA T, UHONKOBCKOTO ¥
A44 ,
Beera: 2 HHpopralmMa HacTpoiika BWL0E BpereHUd
[+ npoEepATE EX0WIEHWE COTPYIHHKDE B CYWECTEYRLME AoKYMeHTEI CIE4-1,2
COTPUaHHEDE, HIMERILLHA OCHOESHHA ANA H3SHIYEHHA A0CPOYHON TRYA0EDH NEHTHH [ He aotaenTE ERET T

Y0 anuTE COTPYIHUMKOE © HYNEBEIMM B3HOCArM | | Octaeure 200 gokyreHTos
[v] HymepoBaTE CTPaHWUE || He BRIEOIMTE agpeca P OprST CYrM B ONKCH | OKPYrAATE A0 koneek - 12512 =

BHiBO HA MArHHTHBIA HOCHTENL
C:APFR-700-7-2009-0R G-050-024-051754-DCK-10002-0 PT -000000-DCK.-00000.ML ...|Q

CopmUpoBaTE ®ain | = MNevars - D‘ Janucare pokyment | lNeperectu B gokyreHT | 3 Sakpems

Jlns dopmupoBanus ceenennit B [1D Hy:xHO BBHIOpaTh (hopMmy,
KOTOPYIO HY’KHO c(pOopMUPOBaTh, OTYETHBIH IepUO/l, ONpeeUTh TUIL
daiina, dopmar daiiza U HoHOOPaTh COTPYAHUKOB B TaOJIUIHYIO
gacTh. [Ipu moxbope COTPYAHUKOB 3aMOJIHSAIOTCS CBEIEHUS 10 Kak-
JIOMy COTPYIHUKY, KOTOpble OYAyT BBHIBOAUTHCS B haill Win mevat-
HyI0 opmy. Ilocse aBToOMaTH4eCcKOTO 3alMOTHEHHUS CBeJeHUSI MOKHO
ckoppekTupoBath. Ecinm B kosonke «He BwIBoauTh azpec» mocTa-
BUTH (hIaKOK, TO AJIST TAKOTO COTPYAHUKA He OYAET BBHIBOAUTHCS ajl-
pec mid nHGOPMUPOBAaHNUSA B MedyaTHOU (opme u B daiine.

Ecan Heo6X0QMMO OTKJIIOYHTH TIPOBEPKY CYIIECTBOBAHUS IOKY-
MeHTOB co cBemeHmaMu C3B-4 1o COTpPyAHHUKAM CJIeIyeT CHSATH
(p1askok «IIpoBepsATHh BXOKIEHUE COTPYAHUKOB B COOTBETCTBYIOIINE
nokyMeHTHl C3B-4-1,25.

Ecan moctaButh rakok «He 106aBasATh» 11 «COTPYyIHUKOB,
uMelomux (He HNMEIOINX) OCHOBAHWA I Ha3HAYeHHSI JOCPOYHOMN
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TPYIOBOW TEHCHU», TO, P A00ABIEHUN COTPYAHUKOB B TaOIUIHYIO
9acTh, OyZE€T MPOM3BOAUTHCS MPOBEPKA Ha TO, KaKWe CBEIEHUS TI0-
JIOXKEHO 3amoJHATh Ha coTpynamnka: C3B-4-2 wmm C3B-4-1, u, B 3a-
BUCHMOCTH OT YCTAaHOBJIEHHOTO (hiraskKa, 3TH COTPYAHUKHU OYIYT HMIN
He OyayT mo0aBIeHBl B TaGJUYHYIO YaCTh.

Ecim mocraBien ¢iakok «HyMepoBaTh CTPaHMIIBI», TO B IledaT-
HOI (hopMe B 00aCTU KOJOHTHTYJIA BCE CTPAHUIIBI OYAYT MPOHYMe-
POBaHBL

Ecin mocraBieH ¢aakok <«He BBIBOANTH ajgpecas, TO AJI BcexX
COTPYAHUKOB B TaOJMYHON YacTH 3amoJTHUTCS KoJoHKa «He BBIBO-
TUTH aIpecs.

B mome «@opmat cymMM B omucu» BBIOMpaeTcs cHocob OKpyTJie-
HUS CYyMM B OIIUCH.

B moste «BbIBoa Ha MarHUTHBIA HOCHUTENb» BBIOMpaeTcst dailn Ha
JMCKe, B KOTOPbIil OyAyT BbiBeeHbI CHOPMUPOBAHHbBIE CBEIEHUI.

| CooprpoEaTe $aiin |

@Daiin dopmupyeTcsa NpH Ha)KAaTUM HA KHOIKY

OTKpBITH (haiis AJIs1 TPOCMOTPA MOKHO Ha)kKaB Ha |E| .

[To xHOmKe MOXKHO TOJIYYUTh IedaTHble (HOPMBI
C3B-4-1,2, onucek gokymenToB (dbopma A/[B-6-1) u cnucox corpya-
HUKOB.

Jlns coxpaHeHU MAHHBIX NMOMOIIHWKA B JOKYMEHTEe U IIPOBee-
HUA  jJokyMeHTa  «CBemeHus»  HY)KHO  HaXXaTb  KHOIIKe

| |l 3anucare nDKgMEHT|

14.7.4 MNomowHuk «CBeaeHunsa B Nod (AAB-11)»

[Momomauk «Csemenus B [1MD (A/[B-11)» mpumensercs 1t mo-
naun cBenenuit B Ilencuonusiit @oux P® <«Bemomocts yrmmaTs
CTPAXOBBIX B3HOCOB Ha 00s3aTelbHOE IIEHCHOHHOE CTPaXOBaHUE
(®opma A/IB-11)» 3a mepuoast mo 2010 roxa.

Jlast hopMuUpOBaHUs CBeIeHHiT HY;KHO BBIOpPATh OTYETHBIN MEpPH-

ol, ompeneuth dopmat daiiia U HaKaTh W Paccurare | Bynyt
3aIlOJTHEHBI KOJW4YecTBO Madek nokymeHtoB C3B-4-2 m C3B-4-1,
YUCJIO 3aCTPAXOBAHHBIX JIUI[ U CYMMa HA4NCJIEHHBIX CTPaXOBBIX
B3HOCOB. MOJKHO BKJIIOYUTH PEKUM IIPOBEPKU COOTBETCTBUSI CYMM
B3HOCOB, paccunTaHHbIX B momornHuke «Csemenus B 1D (A/IB-
11)» u cyMMBI CTpaxoBBIX B3HOCOB U3 JA0kyMeHTOB C3B-4-2 u C3B-
4-1. [lmg 3TOTO HYKHO YCTAHOBHUTH (JIA’KOK <IIPOBEPATH CYMMBI
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B3HOCOB ¢ 10K. C3B4». Ilocie aBTOMaTH4YeCKOTO 3aIlOJIHEHUI CBEE-
HUS MOKHO CKOPPEKTHPOBATb.

CyMMBI YILIaY€HHBIX CTPAXOBBIX B3HOCOB M CYMMBI 3210 KEHHO-
CTM MO VyIUIaTe IO OTYETHBIM MePHoJaM HeOOXOAUMO 3arOJHUThH
BPYYHYIO.

®Daitn dpopMupyercs mpu HaKaTHH Ha KHOIKY

OTKpBITH (haiis 151 TPOCMOTPA MOKHO Ha)kKaB Ha |E| .
*ﬂ =
[Io xHOmKe MOJKHO IIOJIyYUTh Te4aTHYI0 dopmy

AJIB-11.
[lna coxpaHeHHS JaHHBIX IIOMOIIHHKA B JOKyMeHTe U IIpOBefie-
HuA  JokyMeHTa  «CBemeHus»  HYKHO  HakaTb  KHOIIKe

| |l 3anucare nDKgMEHT|

| CooprUpoBaTE q:-alim|

14.7.5 NMNomowHnk «®opma CrB-2»

[TomomHuK pacyera IpegHa3HAUYEH /I MOJTOTOBKHU CBeIEHUI O
CTPAaXOBOM CTa’ke 3aCTPAaXxOBAHHOTO JIUIA, /711 YCTAaHOBJIEHUS TPYHO-
Boll meHcun 17151 nepexaqn B [1D.

B manke BbIOMpaeTcs KaTeropus ILIATETbIIMKOB, THII CBeIEHUI,
mepuoj oTdyeTa, Tapud cTpaxoBbIXx B3HOCOB. llo Tapudy crpaxoBbIX
B3HOCOB IIpoBepseTcs Hajauyue HAYHUCJAEHHBIX CYMM 3a OTYeTHBIN
neprof. B TabmuuHyo 9acTh HOGABJISAIOTCA COTPYAHHUKH. B Tabrmie
«TpynoBoii cTask» IOKa3BIBaeTCSA TPYAOBOH CTa)K IO COTPYJHUKY B
aKTHBHOIl CTPOKE OCHOBHOII Tabiuilel. B KavyecTBe AaThl OKOHYAHIS
CTa’ka 3aIMOJIHAETCS JaTa AOKYMeHTa WM JaTa OKOHYAHHSA OTYETHOTO
neproga (MeHbIIUM U3 3HadYeHuil). /laHHbIe B TabaUIIAX MOKHO OT-
perakTupoBath BpyuHylo. [lo kHomke «Hactpoiika» Bepxueii ko-
MaH/HOW TaHeJa! OTKpoeTcs TabJIHila HACTPOIKHN BUIOB BpeMeHN
A7 3aIl0JHEeHus cTaxka. B mose «BbIBog Ha MarHUTHBIN HOCHUTEIb»
BBIOMpPAETCsT KaTasioT, B KOTOPHIil OyaeT ccopmupoBaH aii.

Jlns mosrydeHMs Ted4aTHBIX (OpPM HY)KHO HakaTh KHONKY «Ile-
YaTh» KOMAaHIHOW MaHeJ n (hOPMBL.

[na dopmupoBanua daitna Hy:KHO HaxkaTh Ha KHOUKY <«Cdop-
MUPOBATh Hailis.
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14.7.6 NomowHMK «CripaBka 0 Aoxoaax
2-HODJT»

[TomomHuK TpegHAasHaueH AJ IedaTH CIIPAaBOK O Joxodax (2-
H/IDJI) no corpynaukam u dhopmupoBanusd (aiira o A0Xomax co-
TPYAHUKOB. [loMOITHUK MOKHO BBI3BATh U3 JOKyMeHTa «CBemeHUs».
Jlnst saToro Hy:xHO BBIOpaTh «CmpaBka o goxomax 2-H/IMDJI» B moue
«ITomomnanKk» U 3aTeM 3amycTuTh ero. [[oMoITHUK MOKHO BBI3BATh
HENoCpe/ICTBEHHO U3 obmiero skypHata. [l1a 3Toro Hy)KHO HaXKaTh

KHOIIKY | LaeaeHha | Ha BTOpPOIl MaHenHW ’KypHala, W U3 IIO-
sIBUBIIIETOCsT MeHo BhIOpaTh «CrpaBka o moxomax 2-HIDJI». Ecan
HTOTO MYHKTAa MEHIO HET, TO BBI30B IMOMOIIHUKA MOKHO TOOABUTH B
cupaBouHUK «[lomommuuky pacdyeToB» B manky «CBeaeHHI».

& NOMOWHMEK: Cnpaska o goxogax 2-H AP [gefcreyer ¢ 01.01.2011 r.) [aok. Ceepenwa Ne._:00) _ [0 X
CMPABKA O A0X00AY (2-HAP M sa | 2013 |- r ATO00D00003 | |17.03.2014 | Hupeswaerme MEGE SRS

Foprar fakinag cnpaskd (503 - EBbIEOAMTE Mo cTaskam (v 13% (w]9% [w]35%

Horep Nepeoi cnpasku 1|l 4% | Homep peectpa 1 npuzHak (1 =

BLifipaTe fanHele no 42ty | 31122013 E 2 | [ 2anonHars nepesqcneHHeii HANOr N0 YaepsaHHomy

) '!":, = K x » h k =[] )v) Crpagka no craske 13% ¥z 8% HacTpofity
N | CoTpuaHmk Nz crpa.. Howoak no craske 13% BbMeTel Pacyer Hanora

Arepikatosa E.B.

-

1
2 Marpocos B 2 kec.. | Bug goxoga | Cyrama Bun EbeTa | Cyritia BRMETE
3 Mraugra T.H. & 1 2000 24000,00
4 CHHUULMHE & M. 4 2 2000 27 600,00
5 CreraHuHa M.B. 5 7 2000 27 600,00
B Conosess 1.7, B 3 2760 500000 503 400000
4 2000 27 600,00
5 2000 27 600,00
£ 2000 27 500,00
167 000,00 4000,00
BLIEOL Ha MarHUTHEIR HOCHTENE
YhukaneHedd vaeH. |54al dal?-047f-4e85-9cd3-(31 f5b5EJac *
K.aranor eirpyzend | Coh ..a

CopoptaqpoEaTe dain | = Medare = ﬂl NMpoeecty | MNepeHecTd B gokykedt | 3% 3akpeme |

=

B tabimuHyo yacTh HEOOXOAMMO A0OABUTH COTPYAHIKOB, IO KO-
TOPBIM HeoOX0oauMo c(hOpPMIPOBATh CHPABKH O J0XOJaX, U OIpee-
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JINTh TUOBI OXO/OB, TI0 KOTOPBIM (popMuIpoBaTh cripaBku. [lo kHOM-
Ke IIPON30¥ieT 3aloTHeHNne NHMOPMAIMH O J0X0/AaX COTPYIHH-

KOB, KOTOPYIO MOXHO U3MeHHUTh BpyuyHylo. HakaB Ha KHOIKY r‘,
MO’KHO 3aIlOJTHUTH JaHHbIE 110 OHOMY COTPYIHUKY.

WNuadopmarusa BeIBOANTCA Ha 3aKIagkaX, Kakaas U3 KOTOpoil co-
OTBETCTBYeT CIpaBKe O /0XO/ax IO CTaBKe, YKa3aHHOIl B Ha3BaHUU
3aknagku. /laHHBIe B KaXI0il cIlpaBKe OTpa’kaloTcsl Ha 3akJIajlKax,
COOTBETCTBYIOIINX pasfieslaM CIIPAaBKH.

ITo xHomke dopmupyioTcs cipaBku o goxoxax (2-HIADJI) u pe-
ecTp cBeJeHUil o noxogax dusumyeckux Jauil. I[IpegycMoTpeHa BO3-
MO>KHOCTD IIeyaT! CIIPaBOK Ha OT/EJbHBIX COTPY/IHUKOB.

Jlna dopmupoBanus daiiia HeoOXOAUMO BBIOPATh KaTaJIOT, B KO-
TOphIii  Oymer coxpaHATbcsa  ail, W HakaTh Ha  KHOIKY
| CohopraMpoeate dakin

14.7.7 TTOMOWHNK «3arpys3ka AaHHbIX MO
HaYUCNEHHbIM U YNAa4YeHHbIM B3HOCaM B
Mo PO»

[TomomHUK TpeaHA3HAYEH AJIA 3aTPY3KHU JAHHBIX O HAYMCJIEHHBIX
U yIIAYeHHBIX CTPAXOBBIX B3HOCAX 3a Iepuoj us ¢aitioB «C3B-6».
[ToMOIIHIK HYKHO KCHOJb30BaTh MpU Hadasie paboThl ¢ KOHMHTY-
pamueit. /laHHbIe, BBeJ€HHbIe B 3TOM IIOMOIIHUKE pacyera, OyayT
UCIIOJIB30BaThCS IIPU HOATOTOBKE CBeleHUIl MepCOHU(UIINPOBAHHOTO
yuera.
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& NOMOWHME: 3arpyska aaHHLIX N0 HAYMCAEHHBIM W YNASYEHHBIM B3Hocam [P PP [pox. Cee..c00) _ [ X

W/

Ceenenus B MNP PP Nz | 0T000000003 |or |(01.04.2011 £ sa | 2 noayroame 2010 r. |~

K. oMU MEHTE NNETEI CTPAKOBLIR BE3HOCOE

) Yupexaerve | JenaprameH Tpyda a
[]MEnoAb30BATE Kos BbUUMEHTE JnnaTel et Denapr P

CTpaHDBaﬂ 4acTe HakonurensHas yacte

HauncneHo o opraHusalm9 100 000,00 2 B0 000,00 =
YnnadeHo No opraHusaumHmg 90 000,00 & 50 000,00 &
JonnayeHo 3a MpegEmywWHiA

e 15000.00 & 10000.00 &
K.om P HUMEHT YrnaTel 0.75000000 & (0.6EEEEEET B

Pains Ans 3arpy3ku
&
Fakin
C:APFR-700--2010-0R G -050-024-051754-DCK-10002-D PT-000000-D Ck-00000. ML

= X 3arpyYsHTE Us $ainos
Mz CoTpua Hik, K.areropua nnarenswmka Cyrarda cTpaxos... | HnnaveHo cTpaxosan va...
Horep cTpas.cema, Cyrarda HEKOMMT... | YMnaueHs HEKONMTEAEHS. .
il ArepukaHosa E.B. HF 336000 2 520,00
- 402-338-821 22 144000 360,00
2 Marpocos M.B. HF 4 611,60 345870
402-578-936 54 1376.40 131760
2 Oranama T H HFP 2eRPnnn 211500
15 807,60 14 855,70
7 280,40 4 35360 | v
Beera: B = Nevare E‘ Janucars gokyment | [epeHecty B gokgrert | ¥ 3akpems

B amanore momommHWKa pacyeTa TP MHOTODUPMEHHOM yUeTe
HYKHO BBIOpaTh OPraHU3AIMIO, MO KOTOPOil OyIeT IPOM3BOIMTHCS
sarpyska. CyMMBI Ha4MCJIEHHBIX CTPAXOBBIX B3HOCOB OYIyT 3arpy-
JKEeHbl M3 BBIOpaHHBIX (DAiiJIOB, CyMMBI VILIAYEHHBIX B3HOCOB MOTIYT
ObITh 3arpyskeHbl U3 ailioB mwin (IPH yCTAHOBAEHHOM (JIakKe
<HCHOJb30BaTh KO3((UITMEHTH YILJIAThI») PAacCYUTAHBI KaK CyMMa
HAYNCJIEHHBIX B3HOCOB, YMHOKeHHAS Ha KO3(MDGUIMEHT yILIATHI.

B rtabamunyo gacte «@ailel 11 3arpyskKu» HYKHO BBIOpPATh
aitasr hif 3arpy3KH, 3aTeM HaXKaTh Ha KHOTIKY

J3arpyz|Te 1 dainos
P . byner zamomHena wHMOpMaIg MO COTPYIHMU-

KaM ¢ yKazaHHeM kateropuu. [locie 3amosHeHHs TaOJIWYIHONW YacTh
CYMMBI MOKHO M3MEHHTHh Bpy4YHyIo. [Ipu 3amosHeHUN TabIMIHOMN
9aCTH COTPYAHUKU UOIyTCS B Ga3e MO CTPAXOBOMY HOMEDY.
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Iloce Toro kak JAOKYMEHT IIO/THOCTBIO 3aIlOJTHEH €T0 HYKHO CO-

XPaHUTh HA’KaB HAa KHOIIKY il 3anucars e

14.8 KagpoBble oT4eTbl

14.8.1 Jlnueson cuet (popma T-54)

|las] I]Tlle’r Nuueson cuer T—54. _ O x
x| @
NUULEBOW CYET COTPYIHHKA |Amepukarosa E.B & Yupeskgerue | [enapTameHT Tpyaa e
Mepuog c |01.01.2014 £|no(31.122014 &/ | .| N gokymerta Bysramrep Mruuuma T.H e}
Muueeni cyet HacTpofika
CoTpyaHHEm

(_] BGE NPEnnpHATHE
() noapasneneHme
CMHCOK, COTPYAHHKOE

1K Amepukarosa E.B. v X
b NOMOWHKE NOAS0pE

CeeqeHHA 0f OTNYCKEN 3aN0AHATE () No gokymeHTam (#1143 cnpasodHuea 'CoTpugHiku’

BbifkpaTh KanpoBsIe AOKYHEHTE *l5ce _ HAHHHER © ASTEI
Hauue neia I%l i L4 i}l gl
Mz | Dnucanke KonoHk HaucneHua konoHk Me2E Hauue neHia AnA konoHok.
i MospemeHHo B onbHHHEIA
29 CaeneHo Iy BoneHHYHEI 33 CHeT patiorod..
a0 Brogawes canko
H TeHeskHos conepranve
32 Mpoyme HauMCNEHHA — Lorosop nogpaaa —
Ynepikanun I%l ﬁl L4 %}l ﬁl
M2 .. | DnHcaHHe konoHsH HaepitaHia KonoHKkK N23E Huep:#aHia 407 KOonoHok
E BhinaHo B nepsyin NOOBHHY MecA, MenonHHTEnbHBIR AHET
38 Hanor Ha goxogs! ) HO$N
40 BbumaHa sapnnara MepeyrcaeHe AoNoAHKTENLH,
41 MepedrcaeHUa B BaHk
42 = MoraweHue coyasl =

A2

Merraew il ~fion

»Cmnpmupnaa'rb ¥ 3akpbrb

Otuer «JlumeBoit cuer T-54» mpenaHasHaueH I COCTABJIEHUS
JINIEeBBIX CYe€TOB PabOTHUKOB VYPEKIEHHN B COOTBETCTBUH C
nefictBytomuM IloctanoBienmem [ockomcrata Poccun. Otyer

BRISHIBACTCA HAXATHEM KHOMKH | MRt | 1o ey JKypHaIa

Kagpossiit mmn u3z  menio «Otdersi / KazpoBble oT4eThl» WM TIO

KHOTIKE | Nuuesoii cuer [T-54] |

«CoTpyAHUKH>.

Ha sakiaanke <«VHbopmamusa» clipaBOYHHKA
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[na dopMmupoBaHug oTYeTa HYKHO BBECTH COTPYAHUKA, ydpe-
JKIeHue, Tepuoj, OGyXraaTepa W TPOU3BECTH HACTPOIKY MpPaBII 3a-
TIOJTHEHUSI KOJIOHOK OTYeTa Ha 3akiagke «Hactpoiikas.

Ecan cBemenus 06 OTIyCcKax HY/KHO 3aIOJHATH II0 JOKYMEHTaM
«Hauncmenns mo cpexnemy», cOpPMUPOBAHHBIM C HOMOMIBIO IIO-
momHnKa «OTIyck», To mepekmodaTenb «CBemeHus 06 OTHyCKax
3alOTHATE> CJeIyeT IOCTaBUTh B ToONOXeHHe <«/lokymeHThI»>. B
IPOTUBHOM CJIy4ae CBefleHHs 00 OTImycKaX OYIyT 3allOTHATHCSI M3
cupaBouyHHKa «COTPYAHUKIS.

Jlnst Toro 4TOOBI HACTPOUTH KOJOHKH HAYHCIEHUN N yIaepska-
HITiT, Hy:kHO B Tabauie «Hauucnenus» mim «YaepKanusi» BBIOPATh
TEKYIIyl0 KOJOHKY, a 3aTeM W3 HaXO/ANIMXCS CIIPaBa CIUCKOB BBI-
6path Te HauymcaeHUs (yaep;KaHU), JaHHBIE TIO0 KOTOPBIM OYyAyT CO-
6upaThCs B 9TOW KOJOHKE.

[Tocme 3amaHus HEOOXOAMMBIX IIAPAMETPOB CJEIyeT HaKaTh

oy |

14.8.2 lNeyaTb WTATHOro pacnmcaHus

OTder mnpegHasHaueH a9 GHOPMUPOBAHUA YHUDUIHPOBAHHOMN
meyaTHO popmbl T-3 u pa3BepHYTOU (DOPMBI IMTATHOTO PACIIUCAHUSI
C BO3MOXXKHOCTBIO pacuIndpPOBKU IO COTPYAHUKAM.
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|| TeyaTh WTATHOrO pacnHCaHWA - O =

1 Y
K | @

NEYATHL WTATHOMO PACMUCAHWA

YupesaeHue LS
[ | POpMHPOBATE MO CRMCKY YUPE#LEHHA
(#)Ha naty 14042014 2
(I no AokYMEHTY
Mo nogpazgensHin %
P opma oTyeTa
(#) popra T-3 [ | ebiBoamTs Boe Hagfasku
() pasEepHYTaA BOpMa || 3aN0iHATE 83 YIETE KOMMYECTES CTAB0K

[ | BeiBooMTE KONOHEY " 3EHATO WTATHE:X SnuHML"
| |BEIEOOMTE paspAdE] AOMHHOCTER

[ | Mcnonks0eaTE HacTpOEKY 3aN0AHEHHA KonoHoK, B-5 ‘I)

ﬁtmupmwpnsmb # 3akpeme

OrtueT BBI3BIBaeTCS Ha)KaTHeM COOTBETCTBYIOIIell KHOIKM Ha 2
IaHeJIu SKypHaja AOKyMeHTOB uiau us MeHIo «Otdersl / Kazaposbie
oTueTsl / [leyaTp MITaTHOTO pacHUCAHUI>.

B ¢opme ordera Hy;KHO BBIOpaTh yupeskaeHue. Ecam BBIOpaTh
noJpasjeaeHne, To oT4eT copMupyercs Mo 3TOMY IOApasieIeHHuIo.
Ecin mepekiroyaTenb yCTaHOBUTH <Ha JaTy», TO chOpPMHUPYeTCs
mTaTHOe paclicaHue Ha yKazaHHyIO JAaTy. Ecam mepekiiodaTenb
YCTAHOBUTH B TOJIOXKEHUe <«IOKyMEHT» U BBIOPaTh [JOKYMEHT
«IIITaTHOE pacmucanues», paHee cOOPMUPOBAHHEBIN, TO cHOPMUPYET-
cs1 mevaTHast (hopMa 1Mo BBIOPAHHOMY TOKYMEHTY.

B pamke «@opma ortueras BbeIOMpaercst Bua ¢opmbr T-3 win
pasBepHyTast opMa M OmpeaessieTcss HeoOXOAUMOCTh BBIBOJIHUTH B
HeyaTHyo GopMy Bce HAIOABKU MO JOJKHOCTSM WK TI€PBbie TPIL

s dopMmupoBanms  ordera cjleAyeT  HaXkaTb  KHOIKY
| » Cmupmupuﬂa'rb|

312



Imasa 14. Honyuenue guixoonwvix gpopm

14.8.3 KaapoBsblih oTyeT

OrtueTr mpegHazHAuyeH /I IIOJMyYeHUs JAaHHBIX IO COTPYZHUKAM
no peructpy <«KaapoBble cBemeHUs» U JONOJHAET UX JaHHBIMH O
COTPYAHUKAX, XPAHSAMIMXCS KAaK B PEKBU3UTAX U TaOJIMYHBIX TaCTIX
cupaBoyHuka «CoOTpyIHUKI», TaK U B Pa3JIMYHBIX perucTpax cCBefle-
Hull: «Bpraetsr», «I'pakgaHcTBO cOTpPyAHUKOB», <«/loroBophly», «UH-
BAJIHIHOCTh COTPYIHHUKOB», <«YciaoBus tpyaa», «OUO corpynuu-
KOB». Takke OTYeT IO3BOJISET C/esaTh OTOOpP IO IapaMeTpaM Co-
TPYAHUKOB (M UX 3HAUEHUSIM).

OtueT BBI3BIBaeTCS Ha’KaTHEM COOTBETCTBYIOIIeH KHOIKM Ha Ta-
Hesn KypHana Kagposerii mwinm u3 mMenio «Otdersl / KagpoBsie oT-
yeThl / KagpoBeIii oT4eT».

B ¢dopme oruera Tpu sakiaagkm: <«Pesymbrars, «OT16op mO Co-
TpyAHuKaM», «HacTpoiikns.

B sakmagke «OT60p MO COTPyAHMKAM» MOKHO HACTPOHUTH OTOOP
COTPYAHHUKOB 711 oT4eTa. OT4eT MOKHO c(HOPMUPOBATE!

e 110 BceMy TpeanpusgTuio (10 COTPYAHWUKAM YUpPEeXIAeHUs, 10 KOTO-
PBIM €CTh JBHMIKEHHE 10 BBIOPAHHOMY PErvcTpPy 3a BBIOPaHHBIN Ie-
puoz);

0 OJTHOMY I10/[Pa3/ieJIeHUI0 BBIGPAHHOTO YUPEsKIeHNUS;

II0 CIIMCKY COTPYAHUHKOB;

110 OZTHOMY COTPYIHUKY;

o mokymMeHTy «IIprem»;

[0 HECKOJLKUM COTPYJHHKAM, HCIIOJIb3Ysl IIOMOIIHUK I1o16opa co-
TPYIHUKOB.

B szakmagke «HacTpoiikum» MOKHO HACTPOUTH OTOOP U TPYIIIH-
poBKu oT4yeta. B Ttabmuime <«/lomosHUTENBHBIE YCIOBHSI OTOOpay
MOKHO 3a[aTh YCJIOBUS s oT4eTa. JJ0OaBUTH yCIOBHE MOKHO IIPU
oMot kHomku <«/[o6aButh». Ecam Tum cpaBHeHUs1 ycaoBusi ot6o-
pa = «B cnucke» mmm «He B cmmcke», To cpaBa MOKHO IIOCMOT-
peTh CIUCOK 3HAYEHWI A 0TOOpa, KOTOPHIN OBLI BHIOPaH B MOJE
«3HaveHne otbopar. B Tabauie «[pymompoBKu» MOKHO BBIOpPATh
MOKa3aTe/l, MO0 KOTOPHIM OyAeT OCYIIECTBIAThCS TPYNIUPOBKA U
IJI HEKOTOPBIX U3 HUX 3aAaTh uHTepBaibl («lon poskaenmsa», «/lata
OKOHYAHWS WHBATHAHOCTH», <«J/laTa moroBopay, «/lata mnpmemas,
«CtaBkay, «ABaHC»).
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IIpu yctaHoBieHHOM (akKe  <HUCIHOJb30BATh  <IIPOCTHIE»
HacTpoliku (6e3 KOMIIOHOBKM)» B 3akmaike <«HacTpoiika» MOKHO
3aaTh 3aT0JIOBOK BBIBOAMMOIO OTYeTa.

B pamke «CoTpyanuku» BeIOpaTh BapuaHT (hOPMUPOBAHUS OTUe-
Ta: 10 BCeMY IPeIIpHUATHIO, MOApPa3IeIeHNnio, CIICKY COTPYIHUKOB,
OJHOMY COTPYIHUKY H T.II.

B pamke «CopTupoBka Ho» 3agaeTcs COPTUPOBKA oTdyeTa 1o ¢u-
MILIHH , TaOeTbHOMY HOMEpY N KOIY TOJIKHOCTH.

B tabaunax «BwiBomumbie ganubley, «['pymmupoBkuy, «OTOOPHI»
MOJKHO YKa3aTh PEKBU3HUTBHI, KOTOPBIE OYAYT BHIBEIAEHBI B OTYET, 3a-
JIaTh TPYIIHUPOBKY U OTOOP.

[Tocme 3amaHUsT HEOOXOAMMBIX TAPAMETPOB CJIEAYeT HaKaTh

tony |

14.8.4 KagpoBble AOKYMEHTbl COTPYAHUKA

OtueT BBI3BIBaeTCSA Ha’KaTHEM COOTBETCTBYIOIIEH KHOIKM Ha Ta-
Henu xypHana Kagpossiit uiu u3 MeHio «Otdetsl / Kazposeie oT-
yeTel / KazpoBble NOKyMEHTBI COTPyAHHMKAa»  UJAU IO KHOIIKe

| K.agpostsie gokyMeHTEl

Ha 3akinaake <«Wudopmammsas crnpaBounuka «Co-

TPYIHUKU».
1] Dryer Kapposbie oKYMENTH COTPYOHMES - 0O x
x| @
KANPOBLIE NOKYMEHTH COTPYNHUKA AriepukaHosa E B .. Yypesaerie | Jenapramedt Tpyna XD
Nepuon c |01.01.2010 & no [14.04.2014 || .
Beifiupare gokgrerTel #lgce  (_)nocnucky
JLOKYMEHTE! COTPYAHHKS CopepxaHue LoKYMeHTa
E !
Dara pok. Hokyrert M npukasza 4 HaszsaHue peksusira 3HadEHHE peKBMEMTE
M nok. Jara npukasa
17.01.2011 HauCpeaH - Bpemennan [aTa npukasa 01.02.203
0000000D0pT | HETPUADEIOCOfOGTS © 17.01.2011 Heeurs sapnaaTy & 1.1
Ha3HEYEHKEN NOCOGWA COrNAcHD
SAKOHOGATENECTEY Yeemuure C aaTe 01.02.2M3
2203201 HauyCpenH - BpemetHan Wrpercauua na
DO0oDDODNQ | HETRUtesnacatHoCTe © 22.03.2011 T atieneHeih Horep 00004
HaZHIYEHMENM NOCOGWA COMNACHD i
3aKOHOLATENSCTEY Craryc padoTe! OcHOEHDE MECTO padoTkl
20032012 HauCpeaH - Bpemennan Magpazaenerie YnpagnEHe No TPYay
07000000002 HeTpyoCnocofHOCTE © 20022002 HonxHocTe HauankHuk otaena
Ha3HEYEHKEN NOCOGWA COrNAcHD . [E— 5
BaKOHOATENLCTEY 'Sf0uMi Tafienk “TH IHEEHEA HENenA
W steHeHHECT 250K Crapan cTaeka 120000
17000000001 01.02.2013 Hosan craska 138000
CucTera onnarel Mo oknagy
Haur neme Ny nan
»
» Caopmuposars | ¥ 3akpems
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B oTuete BBIOMpaeTcs yupeskIeHMe, COTPYAHUK, TEPUOI, 3a KOTO-
PHIIl HaMO BHIOMPATh MOKYMEHTHL. B moje «BbiOmpaTh TOKyMEHTHI»
HY’KHO yKa3aTh GyIyT i OTOMPATHCS B OTYET BCE MOKYMEHTHI WM
KaJIPOBbIe JJOKYMEHTHI HEKOTOPHIX BHUIOB. Eciin BHIOpaHO «BCe», TO B
oT4eT OYAYT BKJIIOYEHBI CJAEAYIONINE BUIBI JOKYMEHTOB COTPYAHUKA:
«IIpuem», «CoBmecTuTenbcTBO», «lVI3MeHeHUI», <«YBOJIbHEHHUEY,
«3menenne craBoky, «Haumcienme no cpegnemys (ormyck). Ecan
BBIOPAHO «IIO CIHCKY», TO B OTYeT OyAYT BKIIOYEHBI BUABI JOKYMEH-
TOB, KOTOPBIe OTMeYeHbI (PIaKKaMU B CIIHCKE JOKYMEHTOB.

Jlns  dopMmumpoBaHUSA OTYeTa HEOOXOAMMO HaKaTh Ha KHOIKY
| w Emupmupuaa'rb|

B pesyabrare tabmmia <«/{oKyMeHTBI COTpyAHUKA»
OyIeT 3amoJTHeHa BCEMH JOCTYMHBIME KaJPOBBIMH JTOKYMEHTaAMH CO-
TPYAHUKA, KOTOPble YIOBJETBOPSIIOT ycJaoBHAM otbOopa. Ilpm aktu-
Bu3aIiu J000i CTpoku u3 Tabauibl «/[OKyMeHTBI COTpYIHHUKAa» B
tabmuie «Comep:kaHne TOKyMeHTa» OYAyT OTOOpa’kaThCsi OCHOBHbIE
JaHHBlE BBHIOPAHHOTO AOKyMeHTa. Eciam Tekymuit mokymeHt - «I3-
MeHeHUs», Toraa OYIyT MOKa3aHBl KakK CTapble, TAaKk W HOBBIE JaHHbIE.

14.8.5 OTyeT No coTpyaHUKAM

[lasHBIil OTYeT WpegHA3HAYEH [ MOTy4YeHUs KOHKPEeTHOW WH-
opmaruu o coTpyaHUKAX, 2 UMEHHO:

e 0 JIMIEBBIX cYeTaX COTPYAHUKOB (¢ OTOOPOM M TPYIIMPOBKOM IO
(dupme, TopaseseHnio U GaHKy);

® 0 JIeTSIX COTPYAHUKOB (C BO3MOXKHOCTBIO YKa3aHUS ITPOU3BOJILHOTO
YHCJIa BO3PACTHBIX KaTerOPUil M BO3MOKHOCTBIO TPYTIITMPOBKU W OT-
Gopa 1o GupMe, MOApasAeIEHUO, COTPYAHUKY, CTEIIEHH DOJICTBA,
BO3PACTHBIM KaTeTOPUSIM );

e 00 OTIycKax COTPYAHUKOB (TIO3BOJISIET TONYYUTh WH(POPMAIUIO O
TOM, Kakie COTPYJHMKM M Korja ObLIM B OTILYCKE 3a BbIOpaHHBIN
Tepuo).

OtueT BBI3BIBaeTCSA Ha’KaTHEeM COOTBETCTBYIOIIEH KHOIKM Ha Ta-
Henu KypHaia Kagpossiit uiu u3 MeHio «Otdetsl / Kazposeie oT-
9eThI».

Otuer mmeer Tpu 3akmagku: <«Pesyabrary, «OT6Op COTpYyIHHU-
KoB», «HacTpotika otuertar.

Ha sakmagke «OT60p COTPYAHUKOBY OCYIIECTBISIETCS HACTPOIKA
oT6opa COTPYAHUKOB. 37€Ch UMEETCS BO3MOKHOCTH 3alaTh OTOOP
COTPYIHUKOB, pabOTAOINX B OMpe/leJeHHON hupMe, MoApasae eHIN
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NN YyKa3aTb KOHKPETHOTO COTPYAHHKaAa W/IN CIIUCOK COTPYAHHUKOB.
Taxske MOKHO BKJIIOYUTH B OTYET YBOJIEHHBIX COTPYAHUKOB.

Ha 3aKJIaJgKe «HaCTpOfIKa OT4YE€Ta» OIIPEAE/IAETCA BapUaHT (I)Op-
MHPpOBaHUA OTYETA. Ha »sroit 3aKJIaJKe ompelessdaeTCca BUA HUHTEpe-
CyIOIJ.ICfI I/IH(i)OpMaI_II/II/I (O JINIIEBBIX CYETaX, O AEeTAX WNJIn 00 OTITyC-
KaX), a TaKyKe YKa3bIBAalOTCA COCTaB T'DYHIIMPOBOK M JOIIOJTHUTEJIb-
HbI€ YCJIOBUA OT6OP'¢1, XapaKTepHbIi€ [IJId BI>I6p£lHHOFO BUIa I/IHq)Op-
Malun (HaanMep, apu BbI60pe B ga «JIPII.ICBBIC cyeTa» 6y/1eT
IIpeaocTaBjI€Ha BO3SMOKHOCTD 0T6opa II0 6aHKY) HPI/I BbI60pe BHUIa
«JIPII.[CBBIC cueTa» MNJaIn «Z[eTI/I COTPYAHUKOB» HYKHO 6YI[€T YKa3aTb
AaTy aKTyaJdbHOCTH I/IHCI)OpMaI.[I/II/I, a B C/Iydae OTY€Ta IIO OTIIyCKaM -
BbI6paTI> I/IHTepecyIOIJ.II/IIL/'I Iepuoni. HepBOHa‘IaJII)HO JaTbl U IIEPUOJ]
3allIOJTHAIOTCA aBTOMAaTH4YeCKI TeKymeﬁ I[aTofI.

ITocae 3aJlaHUA HeO6XOI[I/IMI>IX IIapaMeTPoOB CJIEAyeT HaXaTb
KHOIIKY

| w Emupmupuaa'rb|

14.8.6 lNeyaTb TPyAOBbLIX 4OMOBOPOB

Otder «IleyaTp TPy@OBBIX JOTOBOPOB» IpeAHA3HAUYEeH 1 (Hop-
MUPOBAHUA TPYJAOBBIX JOTOBOPOB C COTPYAHUKAMHU.

OT4er BBI3BIBaeTCSA U3 r1aBHOTO MeHIO «OTuersl / KagpoBeie oT-
yeThl / [leyaTh TPYZOBBIX JOTOBOPOB», KPOME TOTO, 3TOT OTYET TO/I-
KJTI0YeH KaK JOTOJHUTeNbHasA medaTHad ¢opMma K JokyMeHTy <«lIpu-
eM».

B oruere BBIOMpaeTcs THII TPYAOBOIO AOTOBOPA: CPOYHBII MK
HET, ¢ yKasaHHeM O0S3aHHOCTeHl WM HeT, IOAOUPAIOTCS COTPYAHU-
ku. Ecim oTueT BBI3BIBAETCS W3 JOKYMEHTOB, COTPYAHWKH 3aImOJIHI-
foTca aBToMatmdecku. [lo yupexaeHWI0 U MO KaKAOMY COTPYIHUKY
B auajiore OymeT oToOpakaThcsi HeobxoamMmas st (hOPMHPOBAHUS
moroBopa WHMOPMAIIHS, ee HaIo HPOBEPUTh U B CAydae HEOOXOAU-
MOCTH CcKoppekTupoBaTh. [locise 3TOTO HAamo Ha)XaTh Ha KHOIKY
| » Cmupmupuﬂa'rb|

)

u OyzeT cchopMUPOBaH TPYAOBOil JOTOBOP.

14.8.7 OTyeT no CcTaxy

OTtdyer BBI3BIBaeTCA Ha’kaTHeM COOTBETCTBYIOIIeHl KHOIKH Ha IIa-
Hesn KypHaysa Kagposerii man u3 meHio «Otuetsr / Kagposwie oT-
9eThI».

Jns popMHUpOBaHUS OTYETa HYXKHO yKa3aTh MEPUOA - JaTa, HA KOTOPYIO
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PacCUUTBIBAETCS CTAX.

Ha 3aknanke «/HTepBabl CTaxa» yKa3aTb MHTEPBAJbI CTaXa.

OTueT BBIBOAUTCS C TPyNNHUPOBKOI 0 MHTEPBAaM CTaxa, Hampumep, ot |
1o 5 net, ot 5 Ao 8 net, u T. 1.

IIpn BBOJE, MHTEpBaJbl HE AO/DKHBI MEPECEKaTbhCs, KOHEYHas TpaHULA
MHTEpBaJla CTaka JOJKHA ObITh 0O0JbIIE HAYAIbHOM.

Ha 3aknanke «Buasl ctaxa» HaCTPOUTH OTOOP MO BHIAM CTaXa.

14.9 PacyeT No HAYNCNEHHbIM U
ynaayYyeHHbIM CTPaxoBbiM B3HOCaM
(¢bopma PCB-1 MNOP)

CoracHO 3aKOHOATENBCTBY YUpEKAeHIEe 00S3aHO TPEICTABIISATH
B HAJOTOBBIe OpraHbl e€XeKBapTaJbHO pacyeT IO HAYHUCJIEHHBIM WU
VILTaueHHBIM CTPAaXOBBIM B3HOcaM. B koHdurypaunu dopmuponanie
TaKUX OTYeTHBIX (OPM MPOU3BOAUTCA HOKyMeHTOM «Pacuer 1o
HAYNCJIeHHBIM U YILIAYeHHBIM CTPAaXOBBIM B3HOCAM».

Jl1s1 BBOZA JOKyMeHTAa HY’KHO Ha’kaTh Ha 2-II IaHelIH KypHala

KHOIIKY FEE-) , aubo BBHIOpaTh B MeHIO <«/lOKyMeHTbI»

nokymeHT «Dopma PCB-1».

B mone «YupexkaeHnues BBIOMpAETCs YIpesKIeHUE, MO KOTOPOMY
opmupyeTcss OTYETHOCTD, YCTAHABINBAETCS IEPUO]] OTUETA.

B noxymeHTe IATH 3aKJIaJ0K, COOTBETCTBYIOIIUX pasjeraM ¢op-
mbl PCB-1.

B zakmaake «OO61me» BBOAATCS TaHHbIE, BHIBOJMMbIE B TUTYJIb-
HOM JIICTe, a TaKKe OOIIne HACTPOUKM /IS 3amOJTHEHUsT (DOPMBL

HysxHO yka3aTh, KaKkue JHCTBI OTYETOB OYAYT BBIBOAUTHCS Ha TIe-
9aTh, a TaKKe Kak OyAyT (hopMAaTHPOBATHCS YNCJIA B OTYETAX.

ST
3amoIHUB 3TU JaHHBIE, HY/KHO HakKaTh KHOIKY | e

[Tpu sTOM GyAyT 3amOJTHEHBI JaHHBIE B pas3fesiax.

n

HpI/I HaKaTUM Ha KHOIIKY 6y,ZleT CCl)OpMI/IpOBaHa OTYEeT-
HOCTb B COCTaBE€ OTMEYEHHbIX JINCTOB.

| |ad CPoprHpoEaTe diafin

[Tpu HakaTUM Ha KHOIKY | 6ymeT chopMHUpPOBaH
daiinr ycranoBiaeHHOTO opMaTa. CCI)OPMI/ITOBaHHbIﬁ daitr MOXKHO

OTKDPBITH [JId IIPOCMOTPA, Ha’KaB Ha KHOIIKY q .
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14.10 PacyeT No HAYUCSIEHHbBIM U
ynaayYyeHHbIM CTPaxoBbiM B3HOCaM
(dbopma PB-3 MN®OP)

[loxymeHT mipeiHasHaueH A1 ¢dopmupoBanusa ¢dopmer PB-3
(«Pacuer mo HaumciaeHHBIM U yIJIa4YeHHBIM B3HocaM B [leHcHOHHBIN
doun Poccuiickoit Denepanuu, TpuMeHIeMbIil TIPU OCYIIECTBICHIN
KOHTPOJISI 3a YIIaTON B3HOCOB AT paboToaTeell, yIIaunBaoIinx
B3HOCHI Ha [IOTIOJHHUTEIBHOE COIMATbHOE obecredeHne"), yTBEp-
KaeHHol mpukaszom Munsapascorpazsutuss Poccum ot 03.11.2011
Ne 1322m.

[lokymeHT oTKphIBaeTca 1o KHomike «PB-3» Ha BTOpoli manemm
JKypHaJa TOKyMeHTOB mwin u3 MeHoo <«/lokymentsr / PB-3», mu6o
BbIOpaTh B MeHIO «/[okymeHThI» mokyMeHT «Dopma PB-3».

B mome «Yupexzaenues BBIOUPAETCS YIPEKIEHHE, MO KOTOPOMY
(opMupyeTcs 0T4eTHOCTD, YCTaHABIUBAETCS IePUOJ OTYeTa.

B noxymeHnTe Tpu 3akJIagKH, COOTBETCTBYIOIIUe pasaeraM (OPMEI
oTyera.

B sakmagke «OO6mue» BBOMATCS JaHHBIE, BBIBOJMMBIE B TUTYJIb-
HOM JIHICTe, a TakKe OOIne HACTPOWKW 7 3amoHeHus dopmbl. B
none «Otuncienne pomrtapud» HYKHO BBIOpaTh OTYUCIEHHE T3
ciupaBoYHHKa «OTYHCIEHNA.

|W Paccuurare |
3alloJIHUB 3THU JaHHbIE, HYXHO HaXaTb KHOIIKYy “——————,

HpI/I 9TOM 6y,ZIYT 3allOJTHEHBI JaHHBIE B pasJesiaX.

j MNevars

[Ipu HaxkaTum HAa KHOMKY 6ymeT copMHUpoBaHA OTYET-

HOCTbD.

ITpu HakaTMM Ha KHOIKY | Il Cpoprposare @stin 6yaer chopMHUpOBaH

daitn ycranoBiaeHHOTO dopMaTa. C(bOpMI/ITOB&HHbeI daitnr MOXKHO

o}

OTKPBITH [JIA IIPOCMOTPA, Ha’KaB Ha KHOIIKY .

14.11 Bbinnatbl 3a cyeT OCC

OT4eT MO3BOJISIET HOJIYYUTh WHMPOPMAINIO TTO OOTHHUIHBIM JIH-
craMm u apyruM BeimaataM 3a cuer MCC.
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OtueT BBI3BIBaeTcsA U3 rimaBHOro MeHio «Otuersl / CBoIbl U Be-
nomoctu / BeimiaTer 3a cuer MCCs.

B pamke «CoTpyaHUKN» yCTAaHOBKOW HEOOXOAMMOTO TEPEKJII0Ya-
TeJIsT YKa3bIBAeTCs CIOco0 moAO0pa COTPYIHUKOB /ST OTYETA.

B pamke «CBemeHust o cOTpyAHHKe» YCTAaHOBKOII COOTBETCTBYIO-
mux GIaKKOB ONPEeSIIOTCS JaHHBIE, KOTOPBIE MTOJUKHBI OYIyT
BKJIIOYEHBI B OTYET, CHOCOO COPTUPOBKHU COTPYAHHUKOB, a TaKikKe
oTIpefiesisieTCsl MOPAAOK U BKJOYeHHe IoJleil TPYIIUPOBKHU B OTYETe.

B pamke «CBesieHust 0 60JIbHUYHOM JINICTE» YCTAHOBKON HYIKHBIX
(bIaKKOB BBIOMPAIOTCS Te JaHHbIE O OOJBHUYHOM JINICTE, KOTOPBIE
6yIyT BKIIOYEHBI B OTYET.

B mone «OTueT dopMHpoBaTh MO» M3 CMHUCKAa HAYNCIEHUIT BHIOU-
paroTcs Te HAYNCJIEeHUs, KOTOPble MOMAIyT OTYeT.

[Tpu ycraHOBIEHHOM (hyIasKKe <«IIO CTaThsIM 3aTpar» OTYEeT OyIeT
3allOJTHEH CYyMMaMH, OTHOCSIIUMIECS TOJBKO K BBIOPAHHBIM CTaThsIM
3aTpar.

C

Mo xuomke W CoopmmonaTs| 6yner chOpMHUPOBaH OTYET, B KOTO-
poM OyAyT MOKa3aHbl AHH, 9achl M CyMMa KasKIOTO OOJBHUYHOTO
JmcTa.

14.12 HauyncneHmsa m oT4yncieHus
MHBaNNa0B

Otuer «Haumcienusi m oTyncIeHUsT WHBAJINAOB»> MpeaHA3HAUEH
a1 GOPMUPOBAHUSA OTYeTa O CyMMaX, HAYUCJIEHHBIX WHBAJIWUIAM,
MpOYMX J0XO0JaX, MOJYYeHHBIX WHBATUIAAMHU, a TaKKe O CyMMaxX OT-
YHCIEeHNiT 1 cTpaxoBhIX B3HOocaxX B I1M mo kakaoMy 4eToBeKy.

OTder BBI3BIBaeTCI U3 rMaBHOTO MeHIO «OT4ersl / CBOABI U Be-
nomoctu / Haumciaennuda m oTYnuC/IeHNsT WHBATHIOBY.

[lna dopmupoBaHUS OTYeTa HAJ0 YKa3aTh CIMICOK COTPYAHWKOB,
M0 KOTOPBIM (DOPMHUPOBATH OTYET, HACTPOUTH BBIBOJUMBIE B OTYET
» CropMUpoBaTH |

IIOKa3aTeJn U HaXaTb KHOIIKY
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14.13 XypHan niaTtexHbIX BeAOMOCTeMN

OrtueT nmpenHasHaueH 711 opMUpPOBaHUA «sKypHasa IaaTesKHBIX
BeJIOMOCTeil» B COOTBETCTBUU c JelicTBytonmM I[locTaHoBieHmeMm
lFockomcrata Poccun.

OTder BBI3BIBaeTCA U3 TIaBHOTO MeHIO «OTuernt / JKypHan mia-
TEKHBIX BEJIOMOCTETT».

Jlnst popMupoBaHISI OTYeTa HEOOXOAMMO YKa3aTh MEPHUOI, 3a KO-
TOPBIN TOAOMPAIOTCST JTOKYMEHTHI, HAacTpOUTh oTOOp. J[OKyMeHTHI
MOJKHO TTOIOUPATh:

o II0 BCeM IToJpa3AeJjieHUAM yUpeX/AeHUA WM 110 CIIMCKY I1oJipasaerie-

HUU;
° C YCTaHOBJIEHHBIM TIPH3HaKOM «BblHJIa‘-IeHO»;
IIpoBeJ€HHbIE.

B Ta6JII/II_[y OT4Y€Ta BBIBOJAUTCA [daTa WU HOMEDP «BC,Z{OMOCTI/I» nian
daTa 1 HOMED AOKyYMEHTa «Brimmatay.

Z[JIH (I)OPMI/IPOBE[HI/IH oT4YeTa CJIenyeT HaXaTb KHOIIKY
| » CaopHUMpOEaTE

14.14 BbinnaTbl Yepe3 6aHK

Otuer «Bswimmarel depe3 GaHK» MpeaHasHadeH I (OPMUPOBA-
HUS OTYeTa MO CyMMaM, MEPEYNCIeHHBIM Ha <«3apIjaTHbIe» KapTod-
KU COTPYIHUKOB.

OT4er BBI3BIBaeTCd U3 TiaBHOTO MeHIO «OTueTwhl / BwimiaTer de-
pe3 GaHK».

Jlnsa dhopMupoBaHUs OT4YeTa HaJO BHIOpaTh MHTEPBAI, 3a KOTOPBII
OyIyT BHIOMPAThCS JaHHBIE, HACTPOUTH CHUCOK COTPYAHUKOB, MO KO-
TOPBIM Oy/IeT BBIBEIEH OTYET, HACTPOWUTH BBIBOIUMBIE MAPAMETPHI 1

Ha)KaTh KHOMKY [ Coopruponars |

14.15 Tabenb yyeTa paboyero BpeMeHuU
(. 0504421, d. T-13)

Otuer «Tabenp yuera pabouero Bpemenu (d. 0504421, ¢. T-13)»
peaHasHaYeH 1711 (opMupoBaHUs Tabess ydieTa paGovero BpeMeHH
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B cooTBeTcTBUN ¢ JetictByonmM [loctanoBnenuem ['ockomcTaTa

Poccun. @opma Tabesist BHIOMPAETCst MO KHOIKE I:' IIpu TIEPBOM OT-
KPBITUMN.

OtueT BBI3BIBaeTCSA Ha’KaTHEeM COOTBETCTBYIOIIEH KHOIKM Ha Ta-
Hesn kypHama Kamgposerit mwim us menio «Otuerst / Tabenb ydueta
pabouero Bpemenu (. 0504421, ¢. T-13)», Kpome TOro, STOT OTYET
MOJKIIOUEH KaK [ONOJHUTeIbHasA IMedyaTHasA ¢dopMa K JOKYMeHTaM
«Tabenb» u «Tabenpb yyera paboYero BpeMeHM».

Ecmm otuet oTKphIBaeTCa M3 MOKYMEHTOB, TPOUCXOAUT aBTOMATH-
YecKoe 3aIloJIHEHWE OTYeTa Ha OCHOBAHWM JaHHBIX TOKYMEHTOB.

Ecim order BBI3BIBaeTcd 4yepe3 MYHKT MeHIO, TOTa HY’KHO BBI-
6parh cmoco6 mombopa COTPYAHHKOB, MO KOTOPBIM OTYET OyAEeT
chopmMupoBaH, Iepuo 3a0THEHUS.

Ecan mocraButh uaskok «HopMHUPOBaTh 1O JaHHBIM TaOeJbHOTO
y4eTar, TOT/a OT4eT OyaeT cOpMUPOBAH HA OCHOBAHWUU JAHHBIX JIO-
KyMeHTOB «Tabenb yuera pabouero BpeMeHU», MHaue OyAyT aHAJIH-
3UPOBATHCS TEPHOABI PabOTHI COTPYAHUKA W MEPUOIBI, KOTAa CO-
TPYAHUK He paboTa.

I[JIH (POPMUPOBaHUA OTYETa HeO6XO,Z[I/IMO HaXaTb Ha KHOIIKY

14.16 PacueT cpeaHecnnco4Hom
ymncneHHocTtn (dpopma 1-4)

JlaHHBIIT OTYeT mpeAHa3HA4YeH g NOJydYeHUd HHGPOPMAUHU O
CPeAHECIUCOYHOI YUCIEHHOCTU COTPYAHUKOB YUpPEXIEHUS 3a Ollpe-
JeJIeHHBIN IepuoJ.

OtueT BBI3BIBaeTCS U3 IaaBHOro MeHIo «OTueThl / PacueT cpen-
HecnimcoyHol unciaeHHocT (dopma I1-4)».
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lu| Cp b (popma 1-4] - 0O X
ﬁﬁ%ﬁgﬁﬁ%‘é‘%gq&‘ﬂg IHMKOE 3 | 20142 ] raa Mepuon: |Mecay ~ | Areaps  w mfl:TTj 1404.2014 2
Oflme HaCTpokikH Pezynerar
Oprapmzauns; | JenapranedT Tpyaa ...| POPMUPOBATE N0 | KALPOBbLIM CEBLEHWAM W MPHEaZaM | v
MoapasneneHue: ... %| [INpegocTasnasrca enspesis

™ HucAeHHOCTE COTPYAHMEOE Sonbwe 15
— YENOEEK [BKNYEA BHELWHMUY COBMECTHTENE]

Hacrpofiku pasaenos

HaucneHua, xogawme s 5 300 I@ ljl Haumcnenua coumaneHoro xapakTepa @ |j|

B Oorauma Ha nuTaHue B Oorauma Ha nuraHue

[ ] Mowon ¢ npea.mecta padiorel ["]Moxon ¢ npea.mecta patorsl
| |MarepuansHan Brirona |

|MatepuantHan Beirona
| aTepuaneHan BrIro0a [SafiMel Ha NpW... |_IMarepuansHan Beirana [Salitel Ha NpHoGETE. .

|_INepeuncieHUe QONOAHKTENEHEX CTPAN. .. |_INepeuncneHMe 0onN0NHUTENEHER CTRERO0EEIX ..

| |BoneHWYHEIR | |BoneHMYHBIR

[ |BonbHMYH 38 cueT patioTonaTend [ IBonBHHYHEI 38 CHeT patioTonaTend

[ |BrogAwes cankao [ |BroaAwee cansao

|:|,D,EHE)KHDE COLEPHaHHE I:I,D.EHemHoe COQEpHaHHE

[ Norosop noapAaa [_)Morosop noapAaa

[ Donnara o MuHyE w | | ) Oonnara ao MuHUMyma v

|DT|Ja)KaTb CYrrdbl HEYMCAEHWA B NEPHOLE, 33 KOTOPBIA 3TO HAYMCAEHME BRINDNHEHD

OTEETCTEEHHDE AMUO: e X

D6l aA YHCIEHHOCTE: 0,00 YUCAEHHOCTE HEHWMH 0.00 wﬂunonmﬂb DetaneHo | 3akpems (20

Otuer dopMupyeTcs TOJBKO B IpejesaX OTHOTO roga (3a MecHdI,
KBapTaJ, IIojJayroaue, 9 MecAIleB 1 3a T'oJg ].IeJII/IKOM). Hepez[ HNCIIOJIb-
30BaHUEM OTYEeTa YOEINTECh B TOM, UTO:

e BBeleHbl M IPOBeJeHbl Bce HeoOXomuMble NOKyMeHThI («IIpuem»,
«smeHeHne», «YBosbHeHne», «Havanmo Mecsias, «Tabenb», TOKy-
MEHTBI 110 HaYUCJIEHUSIM );

e B cupaBounuke <«lloxpasnenenusi» 3amosiHeHO Tosie «Bum nesrenb-
HOCTUY,

e vy BCeX COTPYAHHUKOB, PabOTaIOIIUX II0 COBMECTUTEJNLCTBY, B IOKY-
MmenTe «IIprem» ykasaH Tabesib;

e  eC/M COTPYAHUK IPUHAT Ha OCHOBHOE MeCTO pabOThl Kak INTATHBIN
COTPYAHUK (He COBMECTHUTENb), W TPH 3TOM paboTaeT HEIOJIHOe
BpeMs 110 MHUIMATHBE aIMUHUCTPAIMU, TO V¥ Hero B Tabee J0JIKHA
OBITh ycTaHOBJIeHa ramouka «HemonHoe pabodee BpeMs».

B moie «3a» BBOJUTCA IoJ OTYETA.
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B mone «Ilepuoa» BeIOUpaeTcs mepuoa 3a KOTOPbIil (popMupyer-
CsT OTYeT. DTO MOKeT OBITh MECSI, KBapTaJ, MoJayroaue, 9 MecsIies,
TOJI.

B mone «/lata otyetay BBoamTCA mata dopmupoBaHud otdera. Ha
3Ty maty OyayT OTOMpaThCs B OTYET aKTyasIbHbIE JaHHBIE, HAIIPUMED,
CBEJIEHNS O PYKOBOJIUTEJIE VIPEKIEHI.

B oruere aBe sakmagku: «OOurie HacTpoiiku»  <«Pesyibrars.

Ecau otuer dopmupyercs 3a mepuoj 6osiee Mecsiia, ¢ TOMOIIIO
(bIaKKOB ciieayeT BBIOPATh paslesibl, KOTOPble OYAyT BBIBOAUTHCS B
oTyYeT.

B mone «Opranusanusi» HyKHO BHIOpaTh yupeskaeHue. Eciam ot-
4eT HaZo chOPMHUPOBATH MO OJAHOMY TOAPA3AETIEHUIO, BRIOEPUTE 3TO
mosipasieieHie B OTHOUMEHHOM TIOJI€.

Ecim Bamre yupexmeHme mpeacTaBiseT OTYeT BIEPBbIE, TO IIO-
ctaBbTe aakok «IIpemocTaBisgercsa BIepBBIEs.

ODuaxok «HHUCIEHHOCTh COTPYAHUKOB OoubIie 15 4eToBeK» HyX-
HO TIOCTAaBUTh, €CJM KOJIUYECTBO COTPYAHHUKOB, padOTAloONINX B Ba-
IIeM yYpeKIeHUN, TpeBbImaeT 15 yeToBex.

Otuer MokeT OBITH chopMHUPOBaH AByMs crocobamu. B mepBom
cay4yae aHAJTU3MPYIOTCS KaJIpOBble CBeJEHWS W TPUKA3bl, a BO BTO-
POM, €C/IN B YUPEKIAECHUN BeIeTcsT TaDeJbHBIN yUeT, oT4eT hOpMUPY-
eTCsI IO TaHHBIM TaOeJTbHOTO yYeTa.

Ber6op mcTOYHMKA MAHHBIX 7SI OTYETa OCYIIECTBIISIETCS B IIOJIE
«DopMHpOBaTH 0.

Ha zakmaake «Paznen 1» pacmosioskeHBI Ba CIHUCKA: HAYUCIEHUS
U IOXOIBI, BXoZdmMe B (DOHA 3apabOTHOIl IJIATBI COTPYAHHKA, a
Takke HAaUHMCJEHHUSI U JOXOJBI, BXOJAIINE B BBIILJIATHl COIUAIBHOTO
xapakTepa. C IMOMOIIbIO YCTAaHOBKU (hIa’KKOB HYKHO BBIOPATh HYIK-
HBle HAYMCJIEHUS W JOXOAbL. HaumcieHus mepBoro cmucka OyayT
aHAIM3WPOBaThcsA Tipu 3amoiHeHnn Tpad ¢ 7 mo 10 orvera. Haumc-
JIEHWsI BTOPOTO CIHCKAa OyAyT aHAJTM3UPOBATHCS IIPU 3alOTHEHUN
rpacdsr 11 otyera.

[Tocne BBIOTHEHNE BceX HACTPOeK OTYET O CpeIHEeCINCOYHOMN
YUCJIEeHHOCTU COTPYAHUKOB MOKHO C(hOPMHpPOBaTh IO KHOIKe
| » Cmupmupuﬂa'rb|

323



KAMHUH: Pacyem 3apabomuoii niamei 0713 61003cemubix yupesicoenuil. Bepcusa 3.5

14.17 OTyeT 0 pacxodax U YNCIIEHHOCTHU
paboTHUKOB deaepanbHbIX

rocyaapcTBeHHbIX opraHoB (popMa
14)

OTd4er mpenHA3HAYEH /I COCTaBJIEHUS OTYETHOCTHU 1o dopme 14
roCyJapCTBEHHBIMU OpraHaMu cyObekToB Poccuiickoit Dexeparii.
g 0TYeTa MOKHO YCTAaHOBUTH TEPUO: TOx, TOTyTO/IHE
UIN IeBITh MecdiieB. OTUeT BBI3BIBAeTCS U3 IJIaBHOTO MeHI0 «OTue-
ThI / Pacxosl 1 4ncIeHHOCTh paboTHHKOB (dopma 14)».

u| Druer o u u - 0O x

W Pacewmare | B3 Marens naparerpos | L Cosparvme =] Boccraroesme | Mposepure pasgens na ownin | (2)

MeprapiocTs 2013r. S| hars (31122013 &| Pukosopumens: Conasses 1.6 X
Uupsaene: | denaprament Tous .. Q| Maereii Syramep: [Mrawra TH X
TIpH 3aN0AHEHHM YIMTHIBATH:
*)Kaapacsiz cosactiA H npHkase |8 pasaens “Packaas!” 3anontaTs konoky B HTOMaBEIMM Curivani
Taient yiera oTRas. Epemeri B pasaens "PacHansl” 38MGAHATE TOMKa UTOMH

Pacweasl | | venermocts | Crpaska

OTYET
O PACXOJAX H YHCJIEHHOCTH PABOTHHKOB $EIEPAITEHBLIX T'OCYIA
TOCYJAPCTBEHHEIX OFTAHOB CVBEREKTOB POCCIOICKOT €

Ha 1 mEapa 20141
Hammenosanue
ToCYAApCTEEHHCTG OpraHa ZleTEPTAMEHT TP H SAHATOCTH

Haumenoeanue biogxera

Herounsyr dHHAHCHPOEAHEA

(BropKeTHBIE CpeAcTES,
IlepHogHuBOCTE. ToNyTomncEad, § MECALEE, rofoBad
Epunnun wamepenna paczogel - THC pyb
NOMKHOCTH - ENHHHIA

YHCIEHHOCTE - HEIOBEK

5
£ 8
3

zocyoa
opaard, Y

& YO A Ry KoHEY 20 HEPLODA, $EROCER

1. CBeJeHIA 0 pAcXoJax H

| BCET O -

»

B mramke oruera Hamo BBHIOpATh MEPHOI OTYETA, YIpeKIEHUE, OT-
BEeTCTBEHHBIX JIUI[ I BapHaHT 3alloJHeHUs. Eciaum ycTaHOBUTH 3Haye-
HUe TepekJodaTesnsd «KaapoBble cBeleHUSA U MPHUKa3bly, TOra IpU
3aMOJHEHUH OT4YeTa OYAyT aHATU3UPOBATHCS MEPUOIBI PabOTHI,
oTpesiesisieMble KaJpPOBBIMH JOKyMeHTaMu. Ecim ycTaHOBUTH 3Hadye-
Hile mepekaiodaTess «Tabenp ydeta oTpab. BpeMeHH», TOT/A 3aIl0J-
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HeHMe OyAeT MPOM3BOAUTHCS 110 JoKyMeHTaM <«Tabesnb ydera pabo-
4ero BpeMeHU».

Pacuer mokasaresieii B CTpOKaX CO 3HAYKOM HAaCTPaMBAeTCH.
Ecan BHIOMHUTH ABOMHOM KJIMK MBIIMIKK IO SYeliKe ¢ OIMCAaHHeM
CTPOKHU OTKpoeTca (popMa HacTpoWku. ['pymma MOLKHOCTH M KaTero-
pUd ITOKHOCTU OTIPENENIIOTCS 3HAUeHNeM OJHOMMEHHBIX PEeKBU3H-
TOB JIOJLKHOCTH KaKIOTO COTPYIHUKA.

14.18 CBeageHuna O UYUCNIEeHHOCTU U
3apaboTHomn nnarte paboOTHMKOB
(dpopma N° 1-T)

OT4eT OTKpBIBaeTCs M3 MyHKTA raaBHOTO MeHIO «Otuethr / Cra-
tuctuka / CBeZeHUs O YHCJIEHHOCTH U 3apaboTHOU 1miaTe (dopma
Nel-T)».

JlaHHBIII OTYeT mNpeAHA3HAUeH [ TOJIY4YeHUs CTaTHUCTUYECKOM
uHbOPMAIIMKM O PACHpefeIeHUN YHCAEHHOCTH 3apa0OTHON TJIAThI
PaGOTHUKOB OPraHU3AIlMK MO BUIAM AeATeJbHOCTH. J[aHHBIN oTdyer
dopmupyetcs 3a roz.

®opmy N 1-T 3amosnHAOT IOpUAWYECKHEe JHUIA BCeX BUIOB KO-
HOMIYECKOH eITeTbHOCTH (KPOMe CYOBEKTOB MAJIOTO TIPEIIPIHMU-
MaTeJIbCTBA), He IPEJOCTABIAIONINE CBeJeHIS O YHICJeHHOCTH M 3a-
pabotHoii mwiate pabGorHukoB mo Gopme N TI-4. @opma N 1-T
IpeoCcTaBIsAeTcs B TeppUTOpHATIbHBIe OopraHel Pocctata mo MecTy
CBOETO HAXO’KIEHU.

[Tepen mcmosb30BaHNEM OTYETAa YOEAUTECH B TOM, UTO:

- BBeJIEHBI U TIPOBEIEHBI BCe HEOOXOAUMBIE TOKYMEHTHI (TIPUEMBI,
M3MeHEHMs, YBOJIbHEHMS, HOPMbI BPEMeHN, Tabesn, HAdiCAeHU: ),

-y BCeX COTPYAHUKOB, pabOTAOIMUX MO COBMECTHUTEIHCTBY, B
JOKyMeHTe TpuéMa yKazaH TabeJb.

- €ClH COTPYAHHUK TPHHIT Ha OCHOBHOE MeCTO PabOThI Kak
MITATHBII COTPYAHUK (HE COBMECTHTENb), M HIPHU 3TOM paboTaeT He-
HOJTHOE BPeMs MO WHUIHATHBE aJMIHUCTPALUN, TO y HETo B Tabere
(uMeeTcst B BUAY 3JI€MEHT CIIPABOYHITKA) JOJIKHA OBITh YCTaHOBJIEHA
ranouka "Hemomroe pabouee Bpems'.
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[anee ana dopMHUpOBaHUA OTYeTa BBINOJTHUTE CJeAVIOIINe Jeii-
CTBUST:

O61me HaCTPOIKNL.

1.YkasaTh yupeskaeHue, epuoj U IaTy OT4eTa;

2.3amoTHUTH BUIBI JeSTeTbHOCTH YUpekaeHNA. Buasl medaress-
HOCTH MOJKHO 3aTlOJIHUTh ABTOMATHYECKH, MPHU 3TOM IOJKEH OBITh
3alloTHeH clipaBo4YHUK «[lozpasmesneHuss> u A71d KakA0To Ioapasje-
JeHus JO0JUKeH OBITh yKaszaH BUI JeITeabHOCTH. Tak ke BHIBI Jes-
TeJbHOCTH MO’KHO 3aIlOJTHUTh BPYYHYIO U3 COOTBETCTBYIOIIETO CIIpa-
BouHmKa «Bumsr gesrensuoctus. [l BUIOB AesTenbHOCTH TpebyeT-
csa ykazath KBK;

3.JIlna dopMupoBaHUS HaYUCIEHUIl HEOOXOAUMO CIeJaTh COOT-
BETCTBYIONIYI0 HACTPOIKY. YKa3aTh HauMCJIEHHS, BXOZAMINe B (HOHI
3apabOTHOI TITaTHI, HAYMCAEHHON pabOTHHKAM CIIMCOYHOTO COCTaBa
U BHENIHNM COBMECTHUTENIM, a TaK ’kKe HAYUCIeHUs, BXOJAIINe B
BBIILTATHl CONMATBHOTO XapakTepa PaOOTHUKAM CIIMCOYHOTO COCTaBa
U BHEITHUM COBMECTUTEJISIM;

4.BI6path peXuM pacuyeTa YNCIeHHOCTH,

5.Yka3aTh JTOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPeJOCTaBIeHIe
CTaTHCTUYeCcKON MHMOPMAINN, a TaK ke KOHTAKTHYIO WH(POPMAIIIIO.

14.19 CBeageHnsa o YNCJSIEHHOCTU U
onnate Tpyaa (popmbl 3M1)

JlaHHBI oT4eT comep:kUT hOPMBI deepaJTbHOTO CTATHCTHYECKOTO
HAOTIOIEH ST

- Ne 3II-o6pasoBanne «CBefeHUST O YHCJAEHHOCTH W OILIATE
Tpyda paboOTHUKOB ccepbl 0Opa3sOBaHUS MO KATETOPHUSIM II€PCOHA-
Jay;

- Ne 3Il-xyaprypa «CBemeHns o 4YMCIEHHOCTH M OILIaTe TpyAa
PabGOTHUKOB cepbl KYJABTYPHI IO KaTETOPUSAM MEPCOHAIAY;

- Ne 3I1-mayka «CmeneHmUs o YHNCJEHHOCTHA W OILIaTe TPyda pa-
GOTHUKOB OpPraHU3AIUN, OCYIIECTBISIONNX HAyYHbIE MCCJIET0BAHILIT
1 pa3pabOTKH, IO KaTeTOPUsIM IepPCOHAIay;

- Ne 3Il-com «CBeaeHusa o YMCIEHHOCTH W OIJlaTe Tpyda pa-
6O0THUKOB cephl COMMATBHOTO OOCTY;KIMBAHUS O KATETOPHUSIM TIep-
COHAJIay;
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- Ne3II-3apaB «CBeneHusa o YNCAEHHOCTU W OILIaTe TPylda pa-
GOTHHUKOB cephl 3APaBOOXPAHEHMS IO KaTETOPISAM MEPCOHATIAY.

B mose «Bo16op (opMbI OTYETHOCTH» BBIOMPAETCST THUIT COOTBET-
cTByMotIell GopMBI OTYETHOCTH.

B mone «I'ox oTueTay ycraHaBIMBAETCS TOJ Ca4d OTYETHOCTH.

B mose «KBapran» BbIOMpaeTcst KBapTal cIadydl OTYETHOCTH.

[Tpu mMHOTODUPMEHHOM yUeTe B TOJe «YUpexIeHue» BHIOUPAET-
CS1 OPTaHU3AIN, IO KOTOPOl (POPMUPYIOTCS CBEJAEHUS.

Eciu cBemenmsa dbopMupyoTcs He B IeJIOM MO OPTaHU3AINH, a
o mojpaszeseHusM, To B noJe «lIloapasnenenues ykassIBaeTcs IO
KaKUM MMEHHO.

B mome «OTBeTcTBEHHOE JNIO» YKA3bIBAETCS JUIO, OTBETCTBEH-
HOe 3a (hDOPMHUPOBAHUE OTYETA.

[lna pacmpenmeneHus COTPYAHUKOB TIO KaTeTOPHUAM IE€pPCOHAJA
HEOOXOUMO JIJIsI BCEX JOJIKHOCTEN BBIOpATh KATETOPUIO TEPCOHATA
u3 cnpaBouHmnka <«Kateropum mepconama amsa ¢opMm denepaabHOTO
CTATHCTHYECKOTO HAOTIONEHUS>.

Ha Brmagke «Hacrtpoiika KBK» mpoucxoaut mactpolika pacmpe-
neneHus (oHIA HAYUCTEHHON 3apabOTHON IIaThl PaOOTHHUKOB IO
UCTOYHUKAM (DUMHAHCHPOBAHU, KaK JJII CIIIICOYHOTO COCTaBa, TaK W
I7IT BHEITHUX COBMECTHUTEIEN.

ITpu dopmMupoBaHmE OTYeTa MO YMOJYAHUIO HAYUCTEHUST OyIy-
IIIX TePUOIOB W TOHAYUCIEHUS 3a TPOILIble TIEPUOABI MOTaaioT
B IIEPUOJI, B KOTOPOM 3TO HAYHCJEHUE CO3/aHO.

Ecin Heo6X0aMMO OTpPasuTh JaHHBIE HAUYUCIEHUI B TOM MEPUOJIE,
3a KOTOPBIN 9TU HAYUCIEHUs CAETaHBl - HEOOXOINMO YCTAHOBUTH
TaJIOYKy <«OTPa’kaTh CYMMBI HAYUCJIEHUI B Tepuoje, B KOTOPOM 3TO
HAYNCJIeHNe BBHIITOTHEHOY .

[Ipn dopmupoBanmm otdyera ciaemyeT yIMTHIBATh, YTO IS JOJLK-
HOCTell COTPYIHUKOB O(GOPMJIEHHBIX 110 OCHOBHOMY MeCTy PabOThI
00s13aTeIbHO TOJIKHA OBITH 3allOJTHEHAa KaTerOpHs IOJLKHOCTH. Ecim
COTPYAHUK 0OPMIIEH TaK ’Ke U MO BHYTPEHHEMY COBMECTUTETIbCTBY,
HE3aBHCHMO OT TOTO 3alOJIHEHa KaTeTopus OLKHOCTH IO COBMe-
CTUTEJbCTBY WIN HET, COBHAAAET JU KaTeTOPHA TOJIKHOCTU TIO COB-
MECTHUTETBCTBY C OCHOBHON OJKHOCTBIO WJIM HET, CyMMBI HadICJIe-
HUIl OyAyT OTPasKEHBI B CTPOKe MO KATETOPUU OCHOBHOW JOJIKHOCTH.

[To ymomuanuio otder opMuUpyeTcd MO BCEM HAYUCIEHUIM 32
nepuoj. Eciam HeoOXoamMo oToOpaTh HAYMCJIEHUS B paspe3e craTeil
3arpar, HeoOXOAMMO TepelTH Ha BKJIaaKy <«Hactpoiika Hauwmce-
HUI», YCTAHOBUTH (hJIar «MCIOJAB30BaTh OTOOpP HAYMCJIEHUN IO CTa-
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THSAM 3aTpaT» W B TaOJIMYHOU YacTU yKa3aTh MO KAKUM CTaThIM 3a-
TpaT (dopMmupoBaTh HauncjaeHus. Ecaum Heobxoammo chopMHPOBATH
doHa 3apabGOTHON TLIATHI TIO0 OMpPEleTeHHBIM HAYNCIEHUSIM, HeoOX0-
VMO YCTaHOBUTH (bJIar «MCIMOIb30BaTh OTOOP 10 HOase HAYMCIEHUIT»
U 3aMOJHUTh 0a3y HAYMCIEHMUIA.

14.20 CBegeHus o pacrnpeneneHnm
YNCNEHHOCTN paboTHUKOB MO
pa3MmepaM 3apaboTHoun nnatbl (hopma
1)

JlaHHBITT OTYeT TpeAHA3HAYEH [/ TOJYYEeHUS CTaTHCTUYECKON
nHGOPMANUY O pachpeneleHNN YUCJIEHHOCTH COTPYAHWKOB OPTaHMU-
3aluu 10 pazMepaM 3apadOTHON TLIATHI.

O6ue HaCTPOTIKIL:

- HeoOXOAMMO yKa3zaTh OPraHU3aIliio, TIEPUO/] U JaTy OTYETa;

- ecau ot4eT (POPMUPYETCss MO 0OGOCOOJEHHBIM MOAPA3AETEHIIIM,

TO CJIeAyeT 3alOJTHUTH CIICOK TOApa3ieeHult;

- 3amoJHUTHh 6a3y HAYMCIEHUl, MO KOTOPHIM Gyaer (hopMUpo-

BaThCsI oTYeT. [Ipm moGaBIeHNN HAYMCIEHUS CIHOCOO BXOKIAEHUS

Mo yMoJYaHUo ycraHaBiamBaeTcs <«llomHOocThIO», ecim Haumcie-

HUE HOCUT XapaKTep KBapTAJIbHOTO  HAYUCAEHHs, TO CIOCO0

BXOKIEHUA cJIeayeT yKazaTh «1/3»;

- YKa3aTh JOJKHOCTHOe JIMIIO, OTBEeTCTBEeHHOe 3a IIpeoCTaBlIeHIe

CTaTUCTU4ecKoil nHMOPMAIIHIL.

Crpoku 23 u 24 dopMupyoTCd MO JaHHBIM pacdyeTa CPeTHECIH-
counoi ynciaenHoctu (dbopmer [14).

[lanHbIE 119 3TUX CTPOK MOTYT (POPMUPOBATHCS B ABYX pesKMMax
(amamormuno I14):

- peXxuM, TpH KOTOPOM aHAJU3UPYIOTCI TPUKA3bl M KaJIpOBBIE
CBeJIeHUA.

- peXuM, TpU KOTOPOM KpOMe PerucTpa KaJpOBBIX CBeJeHUil
aHamsupyercss peructp <«I'paduku paboThI», HaHHBIE B KOTOPHII
BHOCSATCST TOKyMeHTOM «Tabenp yuera oTpabOTaHHOTO BpEMEHU>.
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14.21 PacyeTHas BeAOMOCTb MNoO
cpeacteaM ®CC (dopma 4-OCC)

Otuer «4-DOCC» peanuszoBaH B KOHGPUTYpAINHN KaK TOKYMEHT.
[l1s BBoAAa MOKyMeHTa HYKHO HakaThb Ha 2-II IaHeanm >XKypHasa

KHOIIKY g L P |, 60 BHIOpaTh B MeHIO <«OT-
dqeTbl» TyHKT <«Dopma 4 - OCC PD».

Bce mous, mMeromue SKeITYIO 3aJUBKY, SBJISAIOTCA peJaKTHPye-
MBIMHI. B HEX IOJIB30BaTeb MOKET BHOCHTH M HCIPABJIATH JaHHBIE.
HekoTopbie u3 Takux moJeil mMeT mpuMmedanue (MPU HaBeIeHUH
yKa3aTeJisi MBIIITH HA KPACHBIH TPEYTOJIBHUK B MPABOM BEPXHEM YTy
moJsT). B aTOM mpuMedaHHE MOKeT COOOMIAThCS O TOM, YTO JaHHOE

Iojie MOKeT OBITh pacCuuTaHO TIIpU HaXaTUM Ha  KHOIIKY
| » Paccuurare CITHE.‘T|

WIH | b Paccuurare pasaen ||

CTPOKI/I T'¢16JII/II_[, KOTOpPbI€ HAUYMHAIOTCA CO 3HadYKa q:F, ABJIAIOTCA
HaCTpanBa€MbIMU. T.e. IIpu COBEpHIEHNN I[BOIL/’IHOI’O Ie/JI9Ka MBIIIN
II0 HaMMEHOBAHUIO CTPOKU T'¢16JII/II_[I>I BBIBO/IUTCA cbopMa I
HaCTpOfIKH pacdeTa 110 IaHHOiT CTPOKeE. IToce 3aBEpHIEHUI
HaCTpOfIKH pacdeTa B IIpUME€YaHHUE€ BBIBOAUTCSA PE3YJaAbTaT HaCTpOfI-

| b Paccuwrare pazaen ||

kn. YToOBI paccuuTaTh pasaesl HaKMUTE
YT068BI pacCYnUTaTb BEChb OTYET IIOTHOCTBIO HaXKMHUTE Ha KHOIIKY
| » Paccuurare CITHE.‘T|

ITo xHOTIKE MOKHO C(pOPMUPOBATh OTYET MU OJIAHK.

3
ITo xHOTKE | - S O | COXPaHAIOTCS JaHHBIE OTYeTa.

14.22 AHann3 oTpaboTaHHOro BpeMeHun

OTyeTr mpefHa3HAYeH [ aHATIH3a OTPaOOTAHHOTO BPEMEHU CO-
TpyaaukoB. OTYeT BBI3BIBaeTCS U3 IMaBHOTO MeHIO «OTueTh / AHa-
au3 orpaboTaHHOTO BpeMeHH». OTdeT MOKeT OBITh CPOPMUPOBAH
Kak B Buje TaOJIMIIbI, TAK U B BHE AUArPaMMBI C HACTPOITKOi JeTa-
JIN3AIINN.

B mramke otdera B pamke «Hactpoiika» BBIOMpaeTcs Mepuo, 3a
KOTOPBII MTPOU3BOAUTCSA aHATN3 TaHHBIX, BADUAHT (POPMUPOBAHUI U
UCXOIHBIE JaHHBIe, HA OCHOBAHWH KOTOPBIX 3amoJHIeTcs BpeMm:. Ec-
JU YCTAaHOBUTH TMepeKTovaTeb B 3HadeHne «I[lo maHHBIM Taberst
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yueTra pa6oqero BpeEMEHI», TOrga OTpa6OTaHHOe BpeMA 6y/1eT oIIpe-
AEJLATBCA TI0 JaHHBIM JOKYMEHTOB <<T£l6e]Ib yY4€eTa pa6oqero BpeMe-
HI». Ecan YCTAaHOBUTD HNEPEK/IIOYATETb B 3HAYECHUE «AHaIN3 Imepuo-
OB HEBBIXOJAO0B», TOoTrda OTP'¢16OT'¢1HHO€ BpeM:Aa 6yz[eT OIIPEAETIAThCA
KaK BpeM:Aa p216OTI>I 3a MUHYCOM II€epUOJ0B HEBBIXO/IOB.

B stoit xe paMKe BI)I6I/IpaeTCE[ BU OTYETA, 1 MOKHO OIIDEAECINTDH
BBIBOJIUMYIO KaJPOBYI0 WH(MOPMAIIHIO.

B pamke «Ot6op» ompenensercs, 0 KaKUM COTPYAHHUKaM Gop-
MHUpYyeTCsI OTYeT.

B paMKe «I‘pynnnpomca» BBI6I/IpaIOTC$[ IIOKa3bIBa€Mbl€ TPYIIIIN-
POBKHU 1 OIIPENIE/IAETCA IMOPAAOK UX BBIBOJA B OTYET.

B pamke «CopTupoBKa» BRIOMPAIOTCS TOJISI U PEKUM COPTUPOBKU
IIpu BBIBOAE JAaHHBIX B OTYET.

B paMKe «HBeTa AarpaMMbI» MOJKHO HAaCTpPOUTb HBET OJIA KakK-
A0r0 Bu/Ja BpEMEHU, BBIBOAUMOIO B OTYET.

Z[JIH (I)OPMI/IPOBBHI/IH OoT4yeTa HaJa0 HaXaTb Ha KHOIIKY
ﬁ CopopraMpoEaTE )

s o
Ecan maxaTte Ha KHOIIKY = KOMaHJIHOHN ITaHEJIN q)OpMI::I, OTKPO-
€TCA elle Oo/JHa cbopMa oT4eTa.

14.23 3aniaHnMpoBaHHbIe OTNYyCKa
COTPYAHWUKOB

Ortuer npeaHasHayeH i (OPMHUPOBAHUA AMATPaMMBI O 3aIljia-
HUPOBAHHBIX OTIYCKAaX COTPYAHUKOB. OTYeT BBI3BIBAETCS U3 IJIABHO-
ro menio «Otderst / KagpoBble / 3amjaHUpOBaHHBIE OTIIyCKAa CO-
TpyAHUKOB». OTUYeT CTpOUTCS MO perucTpy cBeneHuit "['paduku ot-
ITyCKOB>.

B ¢dopme otuera aBe sakmanku: «Pesyabtars m «Hactpoiikas.

B manke oruera BBIGUpaeTcs MEPUO, 32 KOTOPBIH opMHUpyeTcs
oTyYeT.

Ha saknanke «Hactpoiika» B pamke «Bua oTtuera» BBIOMpaetcs
BapuaHT (opmupoBaHua. Ecam ycTaHOBUTH IepekiiodyaTesnb B 3Ha-
deHne «/leTanpHbIil OTYET», TOTAA AMarpamMMa OyaeT (hopMHUPOBATHCS
C AeTalTm3anuil - JeHb. Ecam ycTaHOBHUTH IepekiodaTelh B 3Hade-
Hie «B mesoM 3a mepmozy, TorAa AeTanus3aisa OyAeT MecsIl.

330



Imasa 14. Honyuenue guixoonwvix gpopm

B pamke <«Hacrpoiika amarpamMbi> BBIOMPAeTCsS BBIBOAUTH OC-
HOBHOIl WJIN MOIOJHUTEIbHBIIl OTIYCK, a TakKe BBIBOAMMAS KaJIpo-
Basi WHGOpMAaIHSL.

B pamke «Otbop» ompenessieTcs, O KaKuM COTpyIHUKaM Gop-
MUpyeTcs oTYeT.

B pamke «['pymnmmpoBka» BBIOMpPAIOTCS MOKa3bIBaeMble TPYIIIIN-
POBKIIL.

B pamke «CopTupoBka» BRIOUPAIOTCS IO U PEKUM COPTUPOBKU
IIpU BBIBOJIE TAaHHBIX B OTYeT.

B pamxe «IlBeta muarpaMMbl» MOKHO HACTPOHUTH IIBeT I KaK-
JI0TO BHJA OTITyCKa

[lna  dopmupoBaHus oT4yeTa HaAO0 HaXaTb HAa  KHOIKY
ﬁ CopoprMpoEaTE ]

[T o
Ecim HaaTh Ha KHONKY ' KOMaHIHOW TaHeau (OPMBI, OTKPO-
eTcd ele ogHa opMa OTYeTa.

14.24 OTyeT NO AENOHUPOBAHHOM
3apaboTHOW NnaTe u ccyaam

OtyeT mpenHasHaueH I aHAIN3a JeMOHMPOBAHHBIX CYMM M BBI-
DaHHBIX ccyA. OTyeT BBI3BIBaeTCd W3 IVIaBHOTO MeHIO «OTdeTsl /
Csonasl u Beqomoctu / JlenonupoBanHasa 311 u ccyasrs.

B manke ordera Hamo BRIOpPAThH yUpeKIeHUE W MEPHOA (HOPMHUPO-
BaHMUSL.

B pamke «OTtOupaTb» OTIpeIeIsercs, M0 KaKUM COTPYAHUKAM
dopmupyetcs otuer.

B pamke «IpymmumpoBaTh» BBIOMPAIOTCSI TPYMHIUPOBKH, KOTOpPbIE
OyIyT BBIBEJEHBI B OTYET U OMPEAEIIETCS MOPSIIOK UX CIe0BAHUSL.

B pamke Buza pacdera BeiOUpaeTcs BapuaHT (hOPMHUPOBAHUST OTUe-
Ta. Ecam yctaHOBUTH IlepekJiodyarenb B IoJoskeHue «OTyer 1mo e-
nonupoBaunoit 311», Toraa Oyaer Buano mose «Pacyer mo JemoHeH-
Tam». B 3TOM moJie Hazo BBHIOpATh MPOYUI pacyeT, CBSA3AHHBIN C Je-
HOHUPOBaHNEM 3apaboOTHON MIAThl. ECJAM yCTaHOBUTH IEpeKJIoYa-
teab «OTYeT TO BBIZAHHBIM CCyZaMy», TOTAa OYyAyT MOCTYIHBI Ba
crucka. B mepBoM BBIOMPAIOTCS MPOYNE PACUETHI, CBSI3AHHBIE C CCY-
70, a BO BTOPOM IIpOYHe TOXOJBI, CBS3aHHBIE C MAaTePHAIBHOII BHI-
roj1oil OT PKOHOMUHU Ha IIPOIEHTAaX.
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Z[JIH (I)OPMI/IPOBaHI/IH oT4yeTa HaJa0 HaXaTb Ha KHOIIKY
ﬁ CopopraMpoEaTE

14.25 PacwmnppoBka CyMMbl

OTtuer mpenHasHaveH 71 PacndPOBKU KaKOi-T1OO CYyMMBI B
COOTBETCTBUHU C IapaMeTpaMH, YKa3aHHBIMH B Imamke ordeTta. OTyer
UCIOJIB3yeTCs AIs pacu@poBKI CyMMBI KOHKDETHOH sS4eilku apy-
TUX OTYeTOB, TakMX Kak «Pacuernsiii iamcrok», «Kaprouka corpya-
HUKay, «CBOJI yHUBepCATbHBII> U IPYTUX.

OtueT OTKpBIBaeTcs 4yepe3 IMyHKT MeHIO «OTueTsl / Pacmmudpos-
Ka CYMMBI».

C
@opmupyeTcst 0TYeT IO HAKATHIO KHOTIKH .

14.26 CtpaxoBble B3HOCHI B [1D PO

OtueT mpenHasHAYeH I aHAIW3a CYMM HAYHMCJIEHHBIX, YILTayeH-
HBIX U JOTIJTAY€HHBIX CTPAXOBBIX B3HOCOB 3 TEPUOI.

OT4eT BBI3BIBAETCA Yepe3 MYHKT OCHOBHOTO MeHI0 «OTYeThI».

B mone «Ilepuoa» BeIOMpaeTcst mepuo, 3a KOTOPHIN (hopMUpYyeT-
CSI OTYeT.

ITo xmomke <«Hacrtpoiika» MOXXHO 3a1aTh IOTOJHUTETbHbIE
HACTPOMKHU.

14.27 CnpaBkKa 0 CTpaxoBbiX B3HOCAX B
Nno PO

Ortyer npenHazHayeH 711 (hOPMUPOBAHUA CIIPAaBKU O HAYUCJIEH-
HBIX U YIIAYEHHBIX CTPaxoBBIX B3HOcax B [IMD P®D 3a BriGpanHbIil
nepuoA. OT4eT MOKHO OTKPHITH 10 KHONKe «CIIpaBKU» M3 KypHa-
JIOB IOKYMEHTOB Mau n3 myHKTa «OTYeTsl» OCHOBHOTO MeHIO. B oT-
deTe HEOOXOAMMO BHIOpATh TEPUOJ, COTPYAHHUKOB, 7SI KOTOPBIX
HeoOXoanMO cOPMIPOBATh CIIPABKY, HOMep HEePBOI CIpPaBKHU, AATy
BBIIAYM, 3aTeM HakaTh Ha KHONKY «CdgopMuIpoBaTh».
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14.28 HO®J1 yaep>XaHHbIN K
nepeyYncneHHbIn

Oryer mpeaHasHaveH 171 aHanusa mepeunciaenus HIDJI.

OTueT BBI3BIBAETCS Yepe3 MyHKT OCHOBHOTO MeHIO «OTUYeThI».

B moune «Ilepuoa» BeIOMpaeTcs MepUOI, 3a KOTOPHIN (popMUpyeT-
csI OTYeT.

I[To xnHomke «Hactpoiika» MOKHO 3agaTh JOTIOJHUTETbHBIE
HACTPOWKHU.

14.29 OT4eT NO perncTpy HakonaeHus

ITOT CIAyKeOHBI OTYeT MpeAHasHAYeH [ TOTyYeHUsT JaHHBIX
[0 PETNCTPY HAKOILIEHUS.

OT4er OTKpBIBaeTcsa depe3 MyHKT MeHIO «OTdersl / OTUeT 10 pe-
THCTPY HAKOTLTIEHWS».

B oruere He06x0aMMO BBIOpaTh PETUCTP HAKOILJIEHUs, TaHHBIE IO
KOTOPOMY HeOOXOIMMO IIOJIYYUTh, YUPEKIEHNE U MEPUO, 32 KOTO-
phiit OyaeT hopMIPOBATHCS OTYET.

B otuere Tpum sakmagkm: «OtueTry, «OcHOBHASA HacTpoiikay, <«]lo-
TOJIHUTEeIbHAA HAaCTPOHKa».

B zaknaake «Otuer» opmupyeTcs medaTHasd opMa caMoro oT-
gera.

B sakmagke «OcHOBHas HACTpOWKa» BBIOMPAIOTCS COTPYIHUKH,
M0 KOTOPHIM HYXKHO (DOPMHUPOBATh OTYET, a TaKKe MPOM3IBOAUTCS
HACTPOIiKa M3MepPEeHN U PeCcypcoB OTYeTa.

B sakmagke <«/lomosHuUTETBHAS HACTpPOiITKa» HACTPAMBAIOTCA OT-

60p, odopmiIeHnE 1 COpTI/IiOBKI/I B OTueTe.
Ilo HaskaTuio KHONIKU OTYeT MOXKHO C(OPMUPO-

BaTh.

14.30 OT4yeT NoO perncTpy ceeaeHuin

ITOT CayKeOHBI OTYET TpeTHASHAYEH IJIST TOJTYYEHUS TaHHBIX
M0 PETUCTPY CBEIEHUI.

OT4eT OTKpBIBaeTCA Yepes3 MyHKT MeHI0 «OTdersl / OTUYeT 1O pe-
TUCTPY CBEIEHWIT».
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B oryere HeOOGXOAMMO BBHIOPATH PETHCTDP CBEIEHIS, JaHHbBIE IO
KOTOPOMY HeOOXOAUMO TIOTY4YHTh, VIPEKAEHIe U IEePHoi, 3a KOTO-
phIit OyaeT hOpMUPOBATHCS OTYET.

B otuere naBe sakmamku: «OTdeTy, «Hactpoiikas.

B zaknaake «Otuer» dopmupyercs medaTHas ¢opMa caMoro ot-
Jera.

B sakmagke «HacTpoiika» BBIIOTHSETCS OTOOP COTPYAHUKOB ISk
OTYeTa, a TaKKe HACTPOiiKa M3MepeHUil M PecypcoB, KOTOpbie OYIyT
BBIBEJIEHBI B OTYeT.

C
Ilo HaxkaTuio KHONIKHI OTYeT MOXKHO Cc(OPMUPO-

BaTh.

14.31 Npon3BoNbHbIE OTYETDI

Jloctyn x m060My OTYeTy KOH(MUIYPAINU MOKHO IOJIYIHTb,

Ha)XKaB KHOIIKY | MpousEonEHble OT4ETE | B ob1eM JKypHase J10-
KyMeHTOB. IIpu 2TOM OTKpbIBaeTC MHOIOYPOBHEBBIil CIIPABOYHHK
«IIpousBosIbHBIE OTYETHI», BKIIOYAIOMINN OTYETH U OOPAOOTKH KOH-
¢urypamuu. B 3T0oT cupaBoYHUK BKJIIOYEHBI BCe ONMUCAHHbIE OTYETHI
1 HEKOTOpBIe JIpyrHue.

B copaBounuk «IIpousBospHBIE OTYETBI» IOJIB30BATENh MOJKET
HOJKIIOYaTh U JIOOBE CO3MAHHBIE MM CAMIM OTYETHI W 0OpPabOTKH,
KaK BCTPOEHHBIe B KOH(MUIypaluio, TAK U BHEIIHIE.

Otuersl 1 06pabOTKM pa3MeleHbl B CHPABOYHUKE B TPYMHIIAaX IO
TeMaM. VX MOXHO IlepeMeIllaTh U3 IPYIIBI B I'PYIILy, CO3JaBaTh HO-
Bble Tpymmbl. MOKHO T06aBIATH CBOM OTYeTHI U 06pabOTKH. MOKHO
C03/JaBaTh HOBBIE TPYIIIBI OTYETOB.

Jlna moakiaioueHUs oT4yeTa HY’KHO, HAaxXoOAACh B CIPABOYHHUKeE,
BOWTH B HYKHYIO Tpymiy (WIN CO3[aTh HOBYIO), 100aBUTH CTPOKY,
BBIOpaTh (il oTYeTa U BBECTH HauMeHOBaHUe oTdeTa. Ecim oTyer
ABJIAeTCSl BHEIIHUM (paiiioM, TO HY’KHO IIOCTaBUTh (PJIa’KOK B IIOJIE
«BremHuit otyet/06paboTKas.

B rpynny «HoBsle» BkIIOYaloTCS HOBBIE OTYETHI, IIOCTABJISIeMbIe
upu o6HoBIeHnu koHburypamnuil. [loxp3oBaTenb mocie yCTaHOBKU
OOGHOBJIEHHST MOJKET TIEPEMECTUTh X B COOTBETCTBYIOIINE TPYIIIBL
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14.32 N3BeweHne BoeHKoMaTa

Ortuer «lI3Bemenne BoeHKOMaTa» IpeAHAa3HadeH I (HOPMUPO-
BaHUS CIIMCKAa IPUHATBIX Ha pabOTy M YBOJIEHHBIX 3a IIEPHOJ CO-
TpyaHukoB. OTUYeT TpeaHA3HAYeH /s TPEIOCTaBIEHUS B BOEHHBIE
KOMHUCCApUaThl 10 MECTY PErHCTpalui COTPYAHUKOB. OTYET MOKHO
OTKPBITh M3 OOIIEro JKypHajJa TOKYMEHTOB, HakaB Ha KHOIIKY

| MpOMZBaAEHEIE OTYETEI |, 3ateM BBIOpaTh «lI3BelleHne BoeH-
KOMaTa», KPOMe TOTO, 3TOT OTYeT MOAKIIOUeH KaK AOMOJHHUTEeTbHASL
neyatHas opMma K JoKyMeHTaM «IIpuems» u «YBoJbHEHHE>.

B amanore oryera Hajxo 3agaTh MHTepBal. IIpH HOATOTOBKE OTYe-
Ta, OyAyT 06pabaThIBaThCS KaJApPOBBIE JOKYMEHTHI, IONABIINE B WH-
TepBajl. EcIM HYXHO HOATOTOBUTH OTYET IO BBHIOPAHHBIM COTPYAHHU-
KaM, TOIJla HaZo yCTaHOBUTH (uakok <«COTPYAHUKH» ¥ BBHIOpPaTh
BapuaHT MOAGOpPa COTPYAHUKOB, €CJH OTYeT HeoOXoauMo chopMHu-
poBaTh 110 KaJApPOBBIM IOKYMEHTaM, HYKHO YCTaHOBHUTH (hJIaKOK
«JIOKyMEHTBI» ¥ OTMETHUTh TaJOYKAMU JOKYMEHTBI, U3 KOTOPHIX Oy-
AyT BBIOMPAThCSI COTPYAHUKH. B ciIy4ae IIOATOTOBKM OTYeTa IO CO-
TPYAHUKAM, 3aKPeIIEHHBIM 32 KOHKPETHBHIM BOEHKOMATOM, HEOOXO-
JIMMO YCTAaHOBUTH (BJIaKOK <OAUH BOEHKOMAT» I B IIOJie BBOJAA BHI-
OpaTh BoeHKoOMAaT. Ecim oTueT Ho/KeH OBITh C(POPMUPOBAH TOJBKO
[0 COTPYAHMKAM, COCTOSIIUM Ha BOMHCKOM y4eTe, Hal0 YCTAaHOBUTh
(bIaKOK «COTPYAHHUKH, COCTOSINNE Ha BOMHCKOM yYeTe».

I[JIH (POpPMUPOBaHUA OTYETa HeO6XO,Z[I/IMO HaXaTb Ha KHOIIKY

14.33 3agaBneHune Ha BblYeTbl

Ortuer «3asgBjeHNe Ha BBIYETHl» IpeJHa3HaueH A1 (opMupoBa-
HUS 3asABJeHUIl COTPYAHUKOB O IPelOCTaBIEHUU CTaHIAPTHBIX BHI-
qeToB. OTYeT MOJKHO OTKpPBITh W3 OOMLIETO JKypHATa [TOKYMEHTOB,

Ha)kaB Ha KHOIKY | MpoMsENEHEIE OTYETE! |, 3aTeM BBIOpATh
«3asgBjieHue Ha BBIUETBI», KpOMe TOTO, 3TOT OTYeT NOAKJIIOYeH Kak
JOTIOTHUTeTbHAS MevaTHasd dopMma K gokyMeHTaM <«lIpuem» u «I3-
MeHEeHUI».

B nuanore oTyera BBIOMpaeTCsT TUI CTaHIAPTHBIX BBIYETOB: Ha Ce-
61 WaM Ha JeTell, MOAOUPAIOTCS COTPYAHUKH. [Ipnm HeoOXOAMMOCTHI
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PEAAKTUPYETCA TEKCT 3adABJAECHUA U 3aIIOJTHAETCI TabJIM4IKa Inpujaara-
€MBbIX JOKYMEHTOB.

I[JIH (POpPMUPOBaHUA OTYETaA HeO6XO,Z[I/IMO HaXaTb Ha KHOIIKY
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[MpunnoxeHune 1. OT4UETHI U
obpaboTkun, nobaBneHHbIe N3
TUNOBbIX KOHPUrypaumm
dnpmbl «1C»

B koudurypamumn «KAMUH: Pacuer sapaGoTHOH ILIaTBl A/

GIOMKETHBIX VIpeskAeHnil. Bepcus 3.5» HCHOIB3YIOTCS CIEAYIOLIUE

00BEKTHI TUIOBOII KoHpUrypanuu, paspadboranuoit ¢upmoit «1Cs» -
«1C:byxrantepusa 8»:

e obOpaboTka «I'pymmoBas 06paboTKa JOKYMEHTOB U CIIPABOYHUKOB»;
e ob6paborka «KoHcosb 0T4eTOB>.

B mepeuncieHubie oT4eThl 1 0OPaOOTKU BHECEHBI U3MEHEHUs, He-
obxoxumble 17t ux paborel B koupuryparmu «KAMIUH:Pacyer 3a-
paboTHOW TIaThl I OWOMKETHBIX yupeskaeHuil. Bepcms 3.5».
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