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BBEAEHWE

Koudurypammus «KAMUWH:Pacyer 3apa6oTHO#l TIaTHhI.
Bepcus 3.0» (masee xondurypaumss MAM  IpOrpaMma)
npeHa3HaveHa [ KOMIIJIEKCHOW aBTOMATU3allud pacyeTa |
HavucJaeHus 3apaboTHOH TiaTbl Ha 6a3e TPOrpaMM CHCTEMbI
«1C:IIpeanpustue 8».

Kondurypammsi MokeT IOCTaBIATBCA B CJAEAYIONINX
BapuaHTaX KOMILJIEKTAINN:

e IIPOrPaMMHbIN MPOJYKT «1C:Ilpeanpustue 8.
KAMUWH:Pacuer 3apa6ornoit mmatel. Bepcus 3.0»; ata
nocraBka BkJoudaeT nporpammy <«1C:IIpeanpugarue 8» u
KOH(UTYypaIuio;

e IIPOrPaMMHbINI MPOJYKT «1C:Ilpeanpustue 8.
KAMUWH:Pacuer 3apa6ornoii miatei. Bepcus  3.0.
BasoBasi Bepcusi»; aTa moctaBKa BKJIOYAET MPOTPAMMY
«1C:IIpennpustue 8> u 6a30By10 Bepcuio KOH(MUTYpaINH;

e mporpamMmubiii  TpoaykT <«KAMUWH:Pacuer 3apabGoTHOI
miatel. Bepcus 3.0»; 3sra mocTtaBKa BKJOYAET TOJbKO
KOH(UTypaIuio.
basoBas Bepcusi koHdurypamm mMmeer OTpaHWYEHUS TI0

UCIOJb30BaHUI0 W (DYHKIIMOHATY W  OTJUYHMS B TIOPSIJIKE ee

yctaHoBKU. OcOGEHHOCTH  YCTAaHOBKM U  HCIOJb30BAHUS

6a30Boil Bepcum onucanbl B pasgene 2.1 «OcobeHHOCTH

pa6oThl ¢ 6a30BoIi Bepcuell KOH(UTypaums .

Ecan xondwurypammsi mocraBiseTcss B KOMILIEKTe  C
nporpammoit  «1C:IIpennpusatue 8», TO ee  MOMKHO
UCIIOJb30BaTh,  IPEJABAPUTENBHO  YCTAHOBUB  IPOrPaMMy
«1C:IIpeanpusitue 8> U3 KOMILJIEKTA MOCTABKU.
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KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

Ecau  xondurypanusi moctaBasercds KaK — OT/EJbHbBIH
MPOTPaMMHbBIN TTPOJYKT, TO €€ MOKHO MCIO0JIb30BaTh, €CJIM Ha
BallleM KOMIIbIOTEPE YCTAHOBJEHA JWIIEH3MOHHAS MPOTPaMMa
«1C:IIpeanpusTue 8».

[lnsg KoppekTHOTrO OTOOpakeHusI 3KpPaHHbIX (opM 1pu
pa6ore  KoHUTypallMl  JOJUKHBI  OBITH  YCTAHOBJIEHBI
cJemytolye napamerpbl akpana Windows:

e paspelierue skpana He HIKe 1024 x 768 Touek,

e mpudT dKpaHA — MEJKUII.

B xommuekT  moctaBkm  KOHMUTypalMu  BXOJAT
JUCTPpUOYTUBHDBIN UCK, JOKYMEHTAIUS U yIIaKOBKA.

Konduryparusa mo3sBoJisier:

® TIPOBOJINTH pacyeT W HAuWCJIeHne 3apa0OTHOM IJIAThI TIO
KaXX/IOMy COTPYJIHUKY B COOTBETCTBUU C JI€HCTBYIONUM
3aKOHO/IATE€JIbCTBOM W TIPUHATBIMA HA TIPEATPUATAN
MIPaBUJIAMY;

® TIPOBOJIMTH pacyeT BCEX BU/IOB HAJOTOB, OTYNCJIEHWI BO
BHeOIO/KeTHBIe (DOHABI U COOPOB, MPEAYCMOTPEHHBIX
3aKOHO/IATEJbCTBOM, KaK TI0 KaXK/OMy COTPY/IHUKY, TaK
U B 11€JIOM TIO TIPEANPUATHIO;

e TI0JTyYaTh pA3JMYHbIE BUJBI BBIXO/JHBIX JOKYMEHTOB:
BEJIOMOCTH, CBOJIbI, pacyeTHble JHUCTKH, CIPaBKU O
JIOXO/IaX, HAJOTOBbIe KApTOYKU, OTYETHI B HAJOTOBBIE
opraubl  u Ilencwonnblii ¢oHA Ha OYMaKHBIX W
MarHUTHBIX HOCUTEJISIX U JIPYTHE;

e (opMupoBaTh U TEPEHOCUTH B OCHOBHYIO MPOTPAMMY
«1C:byxraarepus pe/INPUATHS 8» nin
«1C:Byxraatepusg  7.7»  JaHHble,  CBsI3aHHbIE  C
HAYMCJEHNEM U  BBILJIATONW  3apabOTHOW  TIJATHI,
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Bperernne

pacdyeToM HAJOTOB W OTYUCJEHUN OT 3apaboTHOI
TJIATBI.

3APETUCTPUPYUTECH!

[lng Havana pabGoThl € IporpaMmoii Bbl  10JIKHBI
3aperucTpupoBaTh IporpaMmmy u MOJIyYUTh
perucTpalmoHHbIN KOJI.

Perucrpariisi mpon3BOANTCS OJHUM M3 CIIOCOGOB:
3al0JIHUTE PEerucTpaluoHHyio (gopmy Ha caiite dupMbl
KAMUWH kamun.pd B pazaene « O6HOBIEHUS» ;

IpU  3allycKe IPorpaMMbl TOSBUTCS OKHO MacTepa
perucTpaiy, HernocpeJCTBEHHO U3 KOTOPOrO  Bbl
cMoxkeTe CcOPMUPOBATH 3alpoCc /I OTIIPABKU B
pupmy KAMUWH. PerucrpaninoHHbIil KO/ BbI MOJyYnTe
110 3JIEKTPOHHOU TI0uTE;

U3 MPOrpaMMbl yepe3 MeHio «CepBUC — PerucTpaimsi».

JINIIEH3UOHHDBIN  JIOTOBOP, BXOJMAIUA B  KOMILJIEKT
MOCTaBKU, HEOOXOUMO COXPaHSATb, OH OY/EeT SBJSATHCS
CBU/IETEJIbCTBOM TOrO, YTO BbI MOJIb3yeTech
JINTIEH3UOHHBIM TTPOTPAMMHBIM TTPO/TYKTOM.

C MoMeHTa perucTpamuy IMporpaMMbl Bbl CUUTAETECH
3aperuCTPUPOBAHHBIM TIOJTb30BATEIEM TTPOTPAMMDI.

Kaxk 3apeructpupoBaHHbBIil MOJb30BaTe b, Bbl nMeete

MPaBo:
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KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

YCTAaHOBUTh KOH(MUTYPAIMIO Ha OJUH KOMIIBIOTED WJIN
Ha OJIMH CepBep JIOKATbHOW CeTH, MPU ITOM Ha TaKOM
KOMIIbIOTEpPE WJIM CcepBepe JIOKAJIbHOW CeTH MOXKHO
yCTaHABJIMBATh HECKOJIbBKO KOIuii KoHUTypaIrun u
BECTU HECKOJIbKO WH(MOPMAITMOHHBIX 6a3;
OpraHM30BaTh JOCTYIl K KOHQUrypamum ¢ APYyrux
KoMmibiotepoB  (kpome G6asoBoii Bepcuu, pabora C
KOTOPOil BO3MOJKHA TOJIBKO Ha OJHOM KOMIIbIOTEPE),
€cJI KOMITbIOTepbl 0ObeMHEHDI B C€Th, M €CJI HA 3TUX
KOMIIbIOTEPAX YCTAaHOBJIEHA JIMIEH3MOHHAs  BepCus
nporpammbl «1C:IIpeanpusitus 8»;
UCIOJIb30BaTh KOH(UTYpPAIMI0O  TOJBKO COBMECTHO C
JuIeH3uoHHON Bepcueil nporpammbl «1C:IIpeanpusrtue
8», paboTa MpoOTpaMMbl C HEJTMIIEH3NOHHBIMU BEPCUSIMU
«1C:Ilpegpusatus 8» He rapaHTUpPyeTCs W HapyllaeT
aBTopckue mpaBa pupmbl «1C» u pupmbr « KAMUH»;
MOJIb30BATbCS YCIYTaMHU JUHUU KOHCYJIbTaluil (hbupMbl
KAMUH:
- mo testecony B Kamyre (4842) 53-10-22,

- 1o 3JIEKTPOHHOM noyTe

hotline@kamin.kaluga.ru,
- Ha cafite pupmpl KAMUH kamun.pd.

[OJIyyaTb WM3MEHEHMs, JIONOJHEHUS U YTOYHEHHS K
mporpamMme, HOBble (OPMbI  OTYETHOCTH, TIOPSI/IOK
omnpesiesied Ha caitte pupmbl KAMUH kamun.pd;
HanpaBasate B dupmy KAMUWH npeanoxenus 1o
YJAYUIIeHnI0 PpaboTbl TMPOTPAMMbl M PACHIMPEHUIO ee
BO3MOJKHOCTEH

14


mailto:hotline@kamin.kaluga.ru
mailto:hotline@kamin.kaluga.ru

Bperernne

e 1puobperaTb HOBbIe Bepcuu KoHQUrypamuu co
CKUIKOM.

Bol He umeete npasa:

e 1IpojaBaTh, IepeaaBarb 0e3BO3ME3HO JHOO WHBIM
croco60M KOHMUTYPAIUIO JPYTUM MOJb30BaTe M  6e3
IpeKpalleHus 110/b30BaHus KoHurypaiyueii y cebs;

e ycTaHaBJMBaTb KoHurypamuio O6ojee 4eM Ha OJUH
KOMIIbIOTED MJIM HA OJIMH CepBep JIOKAJbHOW ceTH, Ipu
HEOOXOJJUMOCTH  YCTAaHOBKM  KOHQUTypaluu  Ha
HECKOJIbKUX  KOMIIbIOTepaX, He OObeJNHEHHbIX B
JIOKAJIbHYIO CeTb, HY’KHO HMPHOOPECTH JIOTIOJHUTEIbHbIE
KOMILJIEKTbI KOH(UTypaIuu;

e KONMpOBaTb KOH(MUTYpaIMIO U JOKYMEHTAIUIo, 3a
UCKJTIOUeHNeM CO3/IaHus pe3epBHbBIX KOIui
KOHUrypaimu.

Kondurypanus otkpbita 1/ U3MEHEHUN U He 3aliuiileHa
naposem (kpome G6aszoBoit Bepcuu). OJHAKO BHOCUTH
usMeHeHusd B KoHduryparmio cpeacrsamu Konduryparopa ne
PEKOMEH/IyeTCs.

OnbITHBIN TIOJIb30BaTEIb MOKET BHECTH U3MEHEHUs B
KOH(MUTYypaIIio, HCIOJb3ysd Cpe/cTBAa KOH(PUTYPUPOBAHMUS,
olMcaHHble B JIOKyMeHTanu K nporpamme «1C:IIpeanpusrue
8» (kpome 6a3o0BOii Bepcum).

B cayuyae BHecenus u3MeHeHnil B KOH(UTYpaIUio
nosib3oBaresib O6epeT Ha ceOs BCIO OTBETCTBEHHOCTb 3a ee
npaBusbHylo  pabory. KoHcysabranmuum 10 M3MEHeHUsM
KoHurypanuu u mo pabore B HM3MEHEHHON II0JIb30BaTeseM
konurypannu ¢pupma KAMUH we naer.
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basoBas kondwurypaius nMeer MOAYJH, TEKCTbI KOTOPBIX
He BKJIIOYeHBbI B 1octaBky. [lisg 6a3oBoil Bepcum He
MOJ/IIEP>KUBAETCS M3MeHeHrne KOH(MUTYpaIny I0JIb30BATEEM.
[Ipu  wu3aMmeHenuum  3akoHojaresnbcTBa ¢dupma KAMUH
CBOEBPEMEHHO U3MeHsleT KOH(MUIypaluio U IpeJocTaB/isgeT
3apETUCTPUPOBAHHBIM MOJTb30BATEJISIM BO3MO>KHOCTD
MOJyYeHNs W3MEHEeHMIl U JIONOJHeHUuH K KOH(MUryparmu.
[Tonyuarh m3MeHeHNST W [ONMOJHEHUS KOH(MUTYpPAIUd MOXKHO
B oduce ¢dupmpr KAMUH, 1o asexkTpoHHOll 10YTE, Y
naptHepoB 1C u maptHepoB ¢dupmbr KAMUWH, y koTopbix
npuobpereHa KOHMUTYpaIus.

[Ipu o6pariennu Ha JUHUIO KOHCYJbTallWil 10 Tesedony
’KeJIaTeJTbHO, YTOOBI BBl HAXOAWJINCH Tiepe]l KOMIIBIOTEPOM C
paboraoleii TporpaMMoil, WMeJan T1OoA PYKOW HacTosIee
PYKOBO/ICTBO.

[Tepen o6parenreM 10 TOBOMY HEBEPHOTO C Balllell TOUKA
3peHus pacyera BHHMMATEJIbHO O3HAKOMbTECh C HOpPMaMHU
3aKOHO/ATeJbCTBA U y6eauTech, 4YTO BBl WX MPABUJIHHO
nonnmaere. Ilpu  oOpamennn  HaspiBaiite 6aw  20pod
(nacenennvliic. nynKm), HAUMEHOBAHUE NOJLIOGATNES. u

pezucmpayuonnvlic. Homep. Ecaum Bbl cuuTaere, 4TO HEBEPHO

IIPOU3BOJUTCA  pacyeT, TO  ccblLIaiiTecb  Ha ~ HOpPMY
3aKOHOJIaTeJbCTBA,  KOTOpas, [0  BalleMy  MHEHHUIO,
HapyIlaeTcs.

[Toryyatp o6HOBJieHUs KOH(UTypalM BbI MOXKeTe Ha
caiire  ¢upmpr KAMUH  http: / /kaminsoft.ru  wnam
KaMUuH.pd.

[Ipu HeBO3MOXHOCTH CKayMBaHUS OOHOBJEHWH C caiiTa
dupmpr  KAMWH  o6HOBsieHusT KOHUTypanmum  MOXKHO
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MOJy4YaTh IO 3JIEKTPOHHOW MOYTE, MOCJAB 3alpoC Ha JUHUIO
KOHCYJIbTaIui pupmbI KAMNWH 1o ajJipecy:
register@kamin.kaluga.ru, ykazaB B 3ampoce HanMeHOBaHUe
MOJIb30BaTeJid ~ TPOTPAMMbl,  PETUCTPAIIMOHHBIH  HOMEP
MpOTPAMMBbI, PpeJIM3 TPOTrPpaMMbl, € KOTOPbIM paboTaer
MOJTb30BATEIb.

Ha web-cepepe dupmbr KAMUWH kamun. MOXKHO
MOJYYNUTh  OMepPaTHuBHYIO  WHOOPMAIMIO O  BHECEHHBIX
N3MEHEHUIX W JIOTIOJHEHUSIX B KOHGUTypaimio, pa3paboTke
HOBBIX BepcUil KOH(UTYpaIluu W JAPYTUX HOBBIX IPOTPaMM,
MOJI/IEP’KKe TOJIb30BaTeIel U JPYTOM.
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[NaBa 1. YcTaHOBKA Ha
KOMMbIOTEP

1.1 NepBOHa4yanbHasa yCTaHOBKaA

[Tepen ycranoBkoii kKoHUTypaluu Ha KOMIBIOTEp WJIH
cepBep JIOKaJbHOH cetn y6eauTech, YTO y BacC yCTAHOBJIEHA
qutieH3nonHas Bepcusi «1C:IIpeanpusatus 8».

YcranoBka koH(UTYypauy MPOU3BOAUTCS TaK Ke, KaK |
ycTaHoBKa J060# TunoBoit kondurypainuu «1C:IIpennpusatus
8», KOTOpagd ollMcaHa B KHHUTe <Y CTAaHOBKA IPOTPaMMbl» U3
KoMIiekTa JokymenTtann kK «1C:Ipennpusaruio 8».

YcTaHOBKA COCTOUT U3 CJEAYIONUX ITATOB.

Y6enutech B Hammumm CBOOOJHOTO MeCTa Ha JKECTKOM

aucke ue menee yem 80 MB.

3amycrtute ¢ AMcTpuOYTUBHOTO [ucKa daiin setup.exe.
Ha mpurnamenne B TporpaMMy YCTAaHOBKU HaKMUTE

DNanee »

[Tporpamma TpeJIOKUT yKa3aTh IMyTh K KaTaJOTy
mraGJIOHOB, TI0 YMOJTYAaHUIO OY/IeT MPeAIoXKeH KaTaaor
C:\ ProgramFiles\ 1Cv82\ tmplts. Bor mokere coracurbcst
C 3TUM WJIM BBIOpATH Jpyroi Kartasor. [lys mepexoma K
CJeIyIONIeMy Tary yCTAaHOBKU BHOBb HAKMHUTE KHOIKY

Hanse> | [Iponsoiier ycTaHOBKA MPOTPaMMBI, O 4eM GyeT

[oToEnD

BbIBe/IeHO coolitenne. Haxxmure . Ha stom

YCTaHOBKA MPOTPAMMbl 3aBepIlieHa.
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[IporpamMma nompocuT BBecTH Ko/. Ecau Bbl oayunan
KOJI Tlepe/] yCTaHOBKO# mporpaMmbl (0 TOM , Kak
HOJIy4UTh KOJ CMOTpHUTE Ha cTp.13), To BBEaUTE €ro B
OKHO perucTpaiui.

Ecaun Bbl paHee He NOJY4YWMJIM KO, TO IIPHU 3aIlyCKe
MIPOrpaMMbl TOSIBUTCS OKHO MacTepa PerucTpaiuu, u3
KOTOpPOro BbI (opMuUpyeTe 3arpoc JJs OTIPaBKU B
bupmy KAMUH Ha azpec
autoregister@kamin.kaluga.ru. PerucrpaiinoHHbIll KO/
Bbl MIOJIyYUTE TI0 3JIEKTPOHHON MOuTe

1.2 Co3paHune nHpopMaymnoHHon 6a3sbl

[Toce oxoHUaHMST YCTAaHOBKM IIPOrpPaMMbl Yy Bac Ha

KoMITbIoTepe Oy/eT CO3[laH KaTajJor ¢ IHa0JIOHOM /IS

co3zianusl nHPOPMAIIMOHHO 6a3bl.

Coznanne  HoBOW  MH(OPMAIMOHHON  6a3bl  HYXKHO

MPOU3BOUTH CJEAYIONNM 06Pa30M.

3anycrure nporpamMmmy «1C:IIpeanpustue 8».
Jo6asbTe HOBY0 wuH(OpManoHHyo 6azy (KHOIKa

[ )

Boibepute nyakt «Cosznanne HOBOI MH(OpPMaIMOHHON

6asbl». Haxmure | Haness

[IporpaMma HpeIOKUT cO3AaTh MH(MOPMAIMOHHY IO
u3 mabsoHa. Beibepure «Pacuer maarel 3.0»,

6a3y u3 mabsona. Beibepute «Pacuer 3a atel 3.0

a B HeM <«3.0». Haxwmure | Hanee>
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Inapa 1. YcranoBka Ha KOMIIBIOTED

Beeaure HanMeHoBaHue nHGOpMaMoHHON 6asbl (Gyaer
npeanoxkeno «KAMWH:Pacuer 3sapmaatel 3.0») u

BBIGEpUTE THII ee pacroyoskenus. Hasxmure | danee?
BoiGepute uam  BBeAUTe HauMeHOBaHHME —KaTaJora

nndopmannonHoi 6aspl. Haxmmure Feu=s

[Tpousoiiner co3manme wHGOPMAIMOHHON 6a3bl B
YKa3aHHOM BaMU KaTaJioTe.
Takum xe croco6oM a06aBbTe MHMOOPMAITMOHHYIO 6a3y
JIeMO-Bepcuy KOH(pUTypaImn.

Ha stom co3nanme nabOpMaIMOHHBIX 6a3 3aKOHYEHO.

1.3 YctaHoBKa 6a30BOU Bepcum
KoHpurypaumm

[lanHblil  pa3jgesn TpeaHasHayeH JJd  [IOJb30BaTeJieil
6a30Boil Bepcun Konduryparumn.

1.3.1 OcobeHHOCTN yCTaHOBKM
1C:lMpeanpuatme 8

HE YCTAHABJIUBAMTE gpaiiep sammrsr <HASP
Device Driver», on mnpemxHaznauen anasg [[PO®-sepcuii
1C:Ilpennpusrue 8.

1.3.2 OcobeHHOCTU YCTaHOBKKM U 3anycKa
KOH(Urypaumm

I[Ipu  orkpeiTiu  wHGOpPMAIMOHHON  6a3bl  cHUCTEMa
1C:IIpeanpustune 8 BbBINOJHSAET TOUCK JAHHBIX JUIEH3NN.
[Ipn mepBOM OTKpBITUM WHMOPMAIMOHHON 6a3bl JJAHHBIE €Ille
He T[IOJy4YeHbl U cucteMa coobumt o6 asrtoMm. Jlas
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MPOOJKEHNST PaboThl HEOOXOAUMO TOJYYUTH 9TU JAaHHBIE B
[HenTpe snieH3MPOBAHUS.

1.3.3 lNonyyeHne AaHHbIX NNULEH3UN

[Tomyyenme [JaHHDBIX JHUIIEH3UU HEOOXOAUMO BBITOJTHSITD,
ecaiu npu  3amycke cucrema 1C:IIpennpusarue 8 He
oOHapy KWJa 9TU JIaHHbIE WJIM €CJIH 3TH JaHHble UMEIOTCs, HO
6bLyIa n3MeHeHa KOH(MUTYpAIs KOMIbIOTEPA.

[l mosryuenus pauHbx JjuiteH3nn Heo6xoamm PIN — kox
(HaxoaMTCA B 3alledaTaHHOM KOHBEpTE).

Ecmu  pgannbie  smmiensum He  OGHApY)KEHbI  WJIH
HEAKTyaJIbHbI, BBIBOAWTCS AMAJIOT JJS MOJYYeHUs JIUIEeH3UH,
B KOTOPOM HeOO6XOAMMO BBIOpAaTh  CIOCOO  TIOJIYYEHUS
JINTIEH3UN

BriGepure cnocot NoAYyYEHUA AMULEHSUM:

JUUEHZUA MOXET ObITE NOAYYEHS SETOMATUYECKM C MHTEPHET-CaITa
dupbl 1C. A aBTOMATUYECKOrD NOAYYEHUA AMUEHSUU TpetyeTca
poctyn & MHTepHeT.

_) BpyyHyio

NMULEH3UA MOXKET BbITE NOAYYEHA MO TEAEPOHY WU 3 AEKTPOHHOM
MOYTE U3 UWEHTPA NMUEH3UPOBEHUS,

() Beog aaHHeIR paHee 3anpoleHHON AMUEHSWA

Brifepure 3TOT NYHKT, ecnu paHee Bbl 3anNpawmBant MMUEH3UIO Ha
ATOT NPOAYKT W NONYYUAM HEOBKOAWMBIE A3HHBIE U3 LEHTPA
AUUEHZUPOBEHMA,

<Hazan | JDanee> || Orvena |

[Hanee caenyer BBect PIN-ko/:
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Inapa 1. YcranoBka Ha KOMIIBIOTED

Hrasure PIN-koa 16 uWep] 4nA NonyHeHHA THLEHSHM

PIN-kog;

| <Hasan |[ Ranse> || Ommena |

Ecson BbIGpan aBTrOoMarmueckuii cmoco6 m cerb VHTepHeT
JIOCTyTTHAa, TO [JAaHHbIe JUIeH3Uuu OyAyT TOJYyYeHbl W
YCTAHOBJIEHBI Ha KOMIIBIOTEP I0JIb30BATE/IsI aBTOMATHYECKH.

Ecmu BbIOpan pyduHOI crmoco6, TO Ha CJEAYIONIeM Iiare
MporpaMMa BBIBOJUT /IaHHBIE /IJIST TIOJyYeHUs JIUIEH3UN.

MoayyeHHe AHLEHIHH X

JLaHHEIE 008 NONYHEHHA THLEHSHM
137-626-140
785-303-645
242-414-220
835-365-711
078-935-704

HareHoBaHME EOHPHMYPSLLAIA:

CospaHITE B dhaiin...

M puEEAEHHEIE BbILE AAHHLIE HEOGXOAMMO NEEAATE B LEHTP
AMUEHZHPOBEHHA, 108 NPOGOMKEHHA NONYHEHMA THUEHSHH HEKMMTE
Hanee.

| < Hazan || Hanee » || OTreHa |

OTH JaHHbIE MOXKHO COXpaHWTh B alii W BbICJATH B
Ilentp smiensupoBanus Ha ajpec lic@lc.ru manm cooOIUTH
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corpyauuky Ilenrpa JunensupoBanus 1o Ttejedony (495)
688-99-12 (B cayyae M3MeHEHHs STUX PEKBU3UTOB UX MOXKHO
naiitu B kousepre ¢ PIN-kogom). B Ilentpe sniensupoanus
[ Bamreit Kommu mporpaMMbl U KOMITbIOTEpPA, HA KOTOPOM B
JTAHHDBIHT MOMEHT 3aIyCKaeTcs mporpamma, 6yayT
cpopmMupoBaHbl U Tiepefanbl BaM aHHbIe JIUTEH3UN.

[Tonyuyennvie w3 llenTpa JHMIIeH3UPOBAHUS  JJaHHBIE
BBOJISITCSI HA CJIEIYIONIEM Iare:

MoayyeHUe AULEHIHH x

BESAMTE AGHHBIE AMUEHSMI:

1. /121-212-121-215-454

=
=]
[35]

==l
[
k2

| 744-454-545-454-545

==l
[
--}

_|???—?33—BBB—344—451

=]
L=
(]

_|UD2—333—D4?—49?—344

=]
w
-]

_|156—463—?46—435—435

_|439—?39—?64—324—?49

2
3
4
5 |878-465-432-415-646
B
7
8

[
=
£ ]

|486-743-544-897-643 | Beragume us waiina... |

| < Hazan ” Danee > || OTreHa

Ecan  nansble mosiydenbl 1o TesnedOHy, TO IPOBEpKa
MPAaBUJIBHOCTU WX  3alOJHEHUS  JJIsT  KaXJ0H  CTPOKH
BBINIOJIHSIETCST 110  KOHTPOJIBHOH  cyMMe, 1I0Jile  KOTOPOM
pacIioio’keHo crpasa oT noJjsi BBoja. CoBlajieHne 3HAUYeHUi
KOHTPOJIBHBIX CyMM [JMajora € KOHTPOJbHBIMU CYMMaMH
IlenTpa /MIleH3WpPOBaHUSI O3HAUYaeT MPABUJIBHOCTb BBOJA
JTAHHDBIX .

Ecan nanHble MOJy4YeHbI 110 3JIEKTPOHHOH mouTe, TO [/
BBO/Ia JIAHHBIX HAXXMUTE KHONKY <«BcraButh m3 (aiina...» u
BbIOGEPHTE TIOJYYEHHDIH TeKCTOBBIN (haii.
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Inapa 1. YcranoBka Ha KOMIIBIOTED

[IporpamMma ocyiecTB/sieT TPOBEPKY JAHHBIX JUIEH3UU U,
ecJu OHU  aKTyaJbHbl, 3amnyckaer 1C:IIpeanpugarue B
BBIODAHHOM DEKIME.

JlaHHble JMIIEH3WHM 3alUChIBAIOTCS MPOrpamMMoil B aiin
katajora \ licenses, pacroJyio;KeHHOrO B TOM ’Ke KaTajore, B
KoTopoM Haxoagtcs aitaer cuctembr 1C:IlpeanpusTtue 8.

1.4 lMNMepBOHaA4anbHbIN 3anyckK
KOH(Urypaumm

[Ipu mepBoM  3amycke  KoHGUTypanuu  TpPOTrpaMMa
3aTOJIHAT HAYaJIbHbIE JAHHBbIE U BbIBEJAET 06 3TOM COOOIIEHUS.

[Iporpamma mpe/JIOKUT BaM BBECTU I€PBOHAYAJbHYIO
nHdopManuo. ITO HYXKHO 0053aTebHO c/leaTh, TaK KaK Ha
OCHOBEe BBeJICHHOW BaMu IepBOHAYaJbHOW  wHQoOpMalum B
KoHuryparmmu OyIyT 3all0JTHEHbBI HEKOTOPbIe JaHHbBIE.

ChHayvaJsa BaM 6yner MPEIJIOKEHO BBECTH
PErUCTPAIIMOHHDBII HOMEP IPOTPAMMHOIO TPOJYKTA, KOTOPBI
yKazaH Ha JHUIEH3MOHHOM JIOTOBOPE, BXO/SIIEM B KOMILJIEKT
MOCTaBKU TTPOrPAMMHOTO TIPOIYKTA.

3areM OTKPOETCS OKHO C PEKBU3UTAMHU OCHOBHOU (DUPMBI.
B mose <«HaumeHoBanme» HY)KHO BBECTH HaMMeEHOBaHUE
Baliero  TMpeanpusAtus, ecam y  Bac  He  Oyjer
MHOTO(PUPMEHHOTO yd4eTa, WJW HaWMEHOBAaHHE OCHOBHOM
(upmbl TpU MHOTOUPMEHHOM yUeTe.

MoXHO 3anoJHUTH JIOOble TOJIS JAaHHBIMA OCHOBHOU
upwmbl. Ho py1s1 mepBUYHOTO 3amycka JI0CTaTOYHO 3aIllOJIHEHWE
HanMeHoBaHUsA. (OcTajbHbIE JIaHHBIE MOYKHO BBECTH B
mpoitecce pa6orel. [logpo6Ho »TO oOmMcano B TJyaBe 3
HACTOSIIET0 PYKOBOJICTBA.
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Ha »srom 3anosnenue KoH(Urypaluu IepBOHAYaJbHbIMU
JAHHBIMU  3aKOHuYeHO. Temepb KoHduUTypalus TroroBa K
pabore.

1.5 YcTtaHoBKa o6bHOBNEHUS
KOH(Urypauum

[Ipy  um3MeHeHMM  3aKOHOJATEJNBCTBA, CBSI3aHHOTO  C
pacyeToM 3apIljiaTbl M HCYHUCJAEHUEM HAJIOroB, a TaKXe IpH
no6aByieHn B KOH(MUTYPAIMI0 HOBBIX BO3MOKHOCTEl, dpupma
KAMUWH BbillyckaeT HOBBIE pefakiuu  KOH(UTypalnu,
KOTOpbIE IPEe/I0CTABJISIOTCS 3aperucTpUpPOBaAHHBIM
nosib3oBaresisiM.  Kaskgas — HoBast — pepakius  (pesus)
KOH(UTypalmmm  UMeeT HOMep, KOTOPBbI TpH  3amycKe
IIPOTPAMMbl BBIBOJIUTCS BMECTe ¢ HOMEPOM BEpPCUU B BepXHeil
CTPOKE 3KpaHa HaJ TJaBHbIM MeHI0. Hampumep, ecian
soiBogutrcs (3.0.44.1), suauur, Bl paGoraere ¢ 1-ii c60pKOii
44-ro pemusa Bepcun 3.0.

YcranaBauBaTh M3MEHEHHYIO KOH(UTYpaluio cJeayeTr Io
UHCTPYKIIUHU, Haxozsimieics B daiiie Readme.txt, Bxomsiem
B KOMILJIEKT PeJIN3a.
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[(naBa 2. O6buwad
XapaKTepuUCcTnkKa KoHpuUrypaumm

[lns pabotbl ¢ KoHdUrypanuein MOTb30BaTENb OJKEH
UMeTb HaBBIK paboThl ¢ mporpammoii «1C:IIpeanpustue 8».
[TpeamonaraeTcsi, 4TO MOJIB30BATENIO0 W3BECTHBI CTaH/IAPTHbHIE
byukuuu u npuembl, npumensiembie B «1C:IIpeampusitum»
Bepcun 8: pabora €O CIPaBOYHUKAMH, OOIIME TPUHITHIIBI
paboTbl € JIOKyMEHTaMu, IIONCK, [o0aBjeHue, yjajeHue
JIAHHBIX ¥ Apyrue. B HacTosIeM pyKOBOJCTBE 3TH TIPUEMBI He
omcanbl. [Ipy BO3HUKHOBEHWM TIO HUM BOIIPOCOB CJIEIyeET
o6paTuThCs K «PykoBoacTBy M0JIb30BATEJISI»
«1C:1lpennpusitust 8».

Kondurypamus He samnuiineHa maposeM, HO I0Jb30BaTeJIIO
HEe PEKOMEH/IyeTCsI ee U3MeHATb. DOJIbIIMHCTBO W3MeHEeHWH,
HEOOXO/IUMBIX TI0JIb30BATETI0, MOXKHO BHECTH B IPOTPAMMYy B
pexxume  «1C:IIpennpugarus 8». Ilpu U3MEHEHUSIX
3aKOHO/IATEJIbCTBA pupma KAMUWH MIPOM3BOJIAT
CBOEBPEMEHHYIO N0PAbOTKY KOH(UTYpalum u MpefoCcTaBJisgeT
M0JIb30BATEJISIM BO3MOKHOCTD €€ T10JIyYeHUsI.

OO6muii mpuHIMI paboThl ¢ KOHPUTYpAIHell 3aKII0YaeTcs
B TOM, 4TO T[OJb30BaTeJb  BBOAUT  JOKYMEHTHI  TIO
HAYWNCJIEHUSIM,  TPOYUM  JOXOJaM,  pacyeTy  HAJIOTOB,
yAepsKaHUsIM, perjaMeHTHble ¥  KaJpoBble  JTOKYMEHTHI.
CdopmupoBaHHble JTOKYMEHTBI TOMEMIAIOTCS B JKYPHAJIbI
JIOKyMEHTOB.

[Tocne BBOgAa BcexX JOKYMEHTOB 3a MecCsIl I10JIb30BaTeNb
MOKET TIOJIyYUTb pasjudHble (OpMbI W OTYETHI 32 ITOT
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MecsIIl: pacueTHble JHCTKU, BEIOMOCTH, KapTOYKU, CBOJIBI,
OTYeTbl B HAJIOTOBbIe opraubl U llencnonnbiii hoHA U apyTHe.
MosxHO MepeHecT  TaHHbIe pacyeta 3aprjaTbl B
porpamMMmy, B KOTOPOIi BeJieTcst GyXTalaTepcKuii y4uer.

[Tocae 3amycka mnporpaMMbl Ha 3KpaHe IIOSBJISIETCS
raaBHoe MeHio. IIynkrer: «@aiiny, «IIpaBka», «Onepamuns,
«CepBucy, «Okna», «CrpaBka», - B HeM TaKHe >Ke, KaK B
TunoBbiX KoHurypanusax «1C:IIpeanpustusa 8». OcranbHble
MyHKTbI MEHIO ONWCAHBbI B CJEAYONNX pasfiesax HaCTOSIIeH
IJIaBbl.

2.1 OcobeHHoOCTU paboTbl ¢ 6a3oBON
Bepcmen KoHpurypaumm

Koudurypammus «KAMWH:Pacyer 3apa6oTHO#l TaThI.
Bepcuga 3.0. basoBas Bepcus», nanee bazoBas Bepcus, nmeer
OTpaHUYEHUS MCIOJb30BaHUSA U (PYHKIIMOHAJIBbHOCTH.

2.1.1 OrpaHnyeHunsa ncnosnb3o0BaHUS

BasoBas Bepcus Koudurypanuu wumeer cieiyioline
OTPaHUYEHUS UCIIOJIb30BAHUS:

nojiepKuBaeTcs: pabota TOJbKO OJHOTO TI0Jb30BATENsT B
O/IMH MOMEHT BPEMEHU;

He rnojziep;xkuBaercs padora ¢ cepsepom 1C:IIpennpusarus;

He MoJ/epsKuBaeTcss paboTa B peXUMe paclpesieeHHON
nH@OpMaIMOHHOI 6a3bl;

HEe/JIOCTYIIHbI  CcpeficTBa  pa3pabOTKM M M3MEHEHUs
KOH(UTYpaImy;

He pafoTaeT B PeKMMe BHEIIHETO COeMHEeHMS.
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Tnasa 2. Obmasg xapakTepHCTHKA KOHG)UTYPAIHH

2.1.2 OrpaHnyeHnsa pyHKUMOHANIbHOCTH

baszoBas Bepcus nMeer orpannyeHuss GyHKIIMOHAJIBHOCTH:

He TIOJJIEP>KUBAETCSI  BO3MOXKHOCTb ~ MHOTO(DUPMEHHOTO
yuyeta, TO €CTb BeJeHHWS  ydeTa 3apa0OTHOW  TIJIAThl B
HECKOJIbKUX  OpraHu3alisX B OAHONH  WH(OPMaIMOHHOI
6aze. Pacuer 3apabGOTHOIT MJIATBI B HECKOJIBKUX OPTaHU3AIUSX
BO3MOKHO MIPOU3BONUTD TOJIBKO B OT/ICTTBHBIX
nH(pOpMaIMOHHBIX 6a3ax;

[lasee B [MOKyMEHTAIIMM BCTPEYAIOTCS OMUCAHUS PaOOTHI
npu  MHOTOUPMEHHOM  ydyeTe, 3TH  ONUCAHUS  He
npeHAa3HAYEHbl  [IJIT  TIOJib30BaTeseil  6a30BOil  BepcHUH
Konduryparumn.

2.2 lcnonb30oBaHME KHOMOK Ha
KOMaHAHOW NaHenu

IIpu pabGore ¢ xKoHdwuUrypanueit B CHPaBOYHUKAX,
JIOKYMEHTaxX, OTdyeTax, JKypHaJaX HCIOJIb3YIOTCA KHOIIKU
pacrioJiokeHHble Ha KOMaHJ/IHOW IIaHeJd, KOTOpble BO BcCeX
MEPEeYnCcAeHHBIX  O0bEKTaX  KOH(MUTYypaluu  BBIMOJIHSIOT
O/IMHAKOBBIE (DYHKITUH.

[IpuBesem onucanue UCIOJIb30BAHUST HEKOTOPBIX M3 HUX.

%’ - 106aBUTb HOBBII HIEMEHT B CIPABOYHUK, TaGJIMYHYIO
4acTh JIOKYMEHTa WM CHPAaBOYHWKA, HOBBI JOKYMEHT B

JKypHAT,
“+ - 106aBUTH HOBYIO IPYIIY B CIIPABOYHUK;

C+] R ,I[OéaBI/ITb HOBBIII HJIEMEHT B CIIpaBOYHHUK, B
T8.6JII/I‘{HyIO JaCTb [AJOKYM€HTa WJIX CIIpaBOYHHKa, B HOBBII
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AOKYMEHT, B JXYpPHaJI - C PEKBU3UTAMU 3JIEMEHTA, Ha KOTOPOM
YCTaHOBJIEH yKa3aT€Jib MbIIIN;

| . OTKPbITb AJId PEAAKTHPOBaHUA 3JIEMEHT CIIpaBOYHUKA

win  tpady  cTpokm  TaGJUYHOM  YacTW  JOKyMEHTa,
CIIPABOYHUKA;

B 3aTIOJIHUTD TAGJUYHYIO YaCTb, Yallle BCETO BBHI3bIBAET
MOMOIITHUK ~ ToAG0pa  COTPYIHWKOB, WHOT/ZA  BBI3bIBACT
MPOTIeYPY 3aMOJTHEHUS U3 JPYTUX CIIPABOYHUKOB;

- 3aM0JHUTH TAGJUYHYIO YacTb IIyTeM nojg6opa u3
CIIPABOYHUKA;

X! - yCTaHOBUTD TIOMETKY  yAAJ€HHS  HJIEMEHTA
CIIPABOYHUKA;

1 - ymanuTh TEKYIIWi 2JeMeHT U3 TaOJMYHOW YacTh

JIOKYMEHTA, CIIPABOYHUKA;

x - YVAQAJUTD BCE JIEMEHTDI TabJINYHON YacTu JOKYMEHTAQ;

&

- HIEPEMECTUTD SJIEMEHT BBEPX;

A

- IEPEMECTUTD SJIEMEHT BHU3;
&l
ax| - ynopAaa04YuTb 3JE€MEHTDBI 110 BO3PAaCTaHUIO;

ﬁl - YIIOPAAOYUTD 3JIEMEHTDI 110 yéblBaHI/IIO;
=

B

==/ - CBEpHYTb BCe€ I'PYIIIbI;

(1]

- Pa3BEPHYTb BCE I'DYIIIIbI;

- paccuuTaTh BCIO TAOJUYHYIO 4acThb JOKYMEHTA;

- paccuuTartbh TEKYIIWH 3JIeMEHT TaOJUYHONW dYacTu
JIOKYMEHTA;
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+ ¥
- OGHOBHUTH  TaGJUYHYIO  YacThb  JIOKYMEHTA,

CIIpaBOYHUKA, JKYPpHaJ JTOKYMEHTOB;

=| - BKJIIOYUTb ,/ BBIKJIOUYUTb MEPAPXUYECKUI TTPOCMOTP
3JIEMEHTOB CITPABOYHUKA;

4| [IepeMEeCTUTh TeKYIUN 3JeMEeHT B JAPYILyl0 IPYIILY

CITPABOYHUKA;

T4 YCTAaHOBUTb  KPUTEPUU  OTOOpPA  3JIEMEHTOB
CITPaBOYHUKA, JKypHasIa JIOKYMEHTA; OTCOPTUPOBATH
9JIEMEHTHI;

[+

- HACTPOUTDH MHTEPBAJ JIaT B )KypHaJie JOKYMEHTOB.

2.3 PaboTa

JTO OCHOBHOW TYHKT MEHIO, B KOTOPOM BbI Oyjere
paborarb. Ilocsie 3arpy3km mporpaMMbl HYKHO BBIOpPATb 3TOT
MyHKT MEHIO.

B ©em mHaxomarca noAMyHKTBI: <« KypHas ob6ummiiy,
«sKypHan kanpoBbiiiy, «OTKPBITh CIIHCOK JIOKYMEHTOBY .

31



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

2.3.1 XXypHan obwunmn

ﬂ KypHan omMi -0 x
Detictena ~ | G (o) & %] | () €4 =z}~ 07 i~ %7 | Nepeimu» Dewweria %, | Sacnagkn O
Hauucnenua Boinnaru PernamMeHTHLIE Kaaput K.aapoEsie QokymeHTEl
Tatenu Ceepenun Ornycka HA®N Mpuent CoBmMecTHTENECTED
HokyrenHt | Oara = | Homep Cyraraa | DncaHKe nokyMeHTa Fupra ~ Wzrererue | | MareHeHHe cTaEoK
E P; Taten: 18.01.2011 | 00000001 | 83 618,00 | 15 crp. Meanoe M.M....Taparope... | DcHoBHaA... YeoneHeHue || Kanposkil npukas

Lo ‘t Tafiens 05022017 | 00000002 | 86 826,50 | 15 crp. Meanos M.M....Taparopk... | DcHogHaA...

2 Hauano mecaua
== P; Taten: 05.03.2011 | 00000003 | 89 414,00 | 15 crp. Meanoe M.M....Taparope... | DcHoeHaA...

: HaucneruA
Lo ‘!; Tafiens 13.04.2017 | 000OODOO4 | 98 506,00 | 18 crp. Meanos M.M....TapaTopk... | DcHoBHaA... Tatens MpocTos
CaoiHoe Mo cpegHey
Horosop OueracHael =

Mpoywi gosoa
Yaep#aHKA W BLINAETE
HO%N b Hen. anet

Yaepsanue Brinnata

FoHew Mecaua

OryeThl
Fac, Tl Beaomoct -
Ceoasl > K.aprouemn
~ Crpaekm
BbicTpbii Carpuani Moapaznenstue Pupra TpOM3EOABHEIE OT4ETE!
oTéiop .. XQ _x|Q x| >
(] Pacnpens nATE A0KYMEHTEI N 34K AaLKaN JanpeweHo pegakTHposars panee 01.01.0001 © gupria FKAMAH

&Co‘rpgﬂ.ww JDomwrocti Mogpazaenenua | Hawicnenia Haepsanua Bemnater Orucnesua | Kanenaape | Mpoves - | X Sakpems | (20

[Tpu BbIGOpE momNyHKTAa «/KypHasa oOIHii» OTKPbIBAETCS
o6mmit KypHaJ JIOKYMEHTOB. B KOHMUTYparmm
peyCMOTPEHO, UYTO BCE JIOKYMEHTBbI TIOMENAloTCsS B OJWH
oOmuii KypHaJ, KOTOpbIH, B CBOIO oOuepe/lb, MOXKET ObITb
pasjiesieH Ha 3aKJaJKd. B TabaMyHyl0 4YacTb KypHaJa
MOMENIAIOTCS BCE BBEJEHHDBIE JOKYMEHTBI, PACIOJIOKEHHbIE B
XPOHOJIOTUYECKON TOC/IeI0BATETbHOCTH.

CrpyKTypa TabJIMYHON YacTH CJeLyIONas.

[TepBasg rpada oTpaskaeT cTaTyc JOKYMEHTA:

— JIOKyMEHT TPOBE/IEH;

= - JIOKYMEHT He TTPOBE/IEH;

— [AOKYMEHT IIOMEYECH Ha y/laJ€HUE.
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Bropas rpada ykasbpiBaeT Ha BU JOKYMEHTa M CIOCOO €ro

dopmupoBanus:
[ Kajposbie goKyMeHTbl («IIpuem», «YBosbHEHHE>,
«N3menenues, «3amelnenues «3mMenenne  cTaBOK»,

«CoBMeCTUTEIBCTBOS );

— pokyMmenT 110 Hauncseruio («Ta6enb», «IIpocroes,
«Cnoxnoe», <«Ilo cpeanemy», <«IIpounii m0X0[A») HJIM TIO
yaepskauuio («Yaepskanue») 6e3 UCIOJb30BaHUS TTOMOIIHIKA
pacyeTos;

— JIOKyMEHT TI0 HAYKMCJEHWIO WJW Y/EPKAHUIO C
MCITOJIb30BAHUEM TTOMOIITHUKOB PacyeToB;

fis] — perjiaMeHTHbIe JIOKyMeHTbl: «Hauamo wMecsiay,
«Konerr mecdiia;

— JIOKyMeHT <«Bpbimiata» 6e3 IMOMOIIHUKA pacyeTa,
JIEHBTU €ellle He BbITLJIaueHbI;

— JIOKyMeHT «DBbimiata» 6e3 TOMOIHUKA pacyera,
JIEHBIU BBITIJIAYEHBI;

—  JOKyMeHT <«BpImmata» ¢ #cmosb3oBaHUEM
MOMOIITHUKA pacyera, JeHbrU ellle He BbIJIaYeHbl;

—  JOKyMeHT <«BpImmata» ¢ #cmob3oBaHUEM
MOMOIITHUKA pacyera, JAeHbI'U BbITIJIAYEHbI;

— nokyMeHT «CBeieHus»;

— KOPPEKTUPOBOYHBIN JOKYMEHT;

—  COyKeOHBbIl  JOKYMEHT, CTeHepPUPOBAHHDBIN
aBTOMATUYECKH;
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x| _ JIOKYMEHT C OIMOKOI, €r0 HY>KHO HUCIPaBUTh U
MPOBECTU 3aHOBO Ju60 yaamutb. B rpade «/lokymeHT>
BBIBOJIUTCS HAUMEHOBAHUE [JOKYMEHTA.

B rpade «/laTta» BbIBOAUTCS AaTa JOKYMEHTA.

B rpade «Homep» BbIBOAWTCS HOMED /TOKYMEHTA.

B rtpade «Cymma» BBIBOAMTCS WTOTOBasi CyMMa IIO
JIOKYMEHTY, €CJIi OHA eCTb.

B rpade <«Ommcanme moxymMeHTa» BBIBOJUTCS KPATKUI
KOMMEHTapuii K JOKyMeHTy (BuJ Hauuc/IeHHs, KOJUYECTBO
CTPOK, (haMUIuSA COTPYAHUKA, a TaKKe TEKCT, TTOMENEeHHBIN B
nojie «KoMmMeHTapuii» JOKyMeHTa).

Ecan mox TabauvHON dYacThio B TIOJIEe  «3alpenieHo
pPEIaKTUPOBATh paHee» YCTAHOBUTb JaTy, TO JAOKYMEHTbI C
JlaToi,  MeHblleill  3aJjaHHON, OyayT  HEAOCTYIHBI LIS
pegakrtupoBanus (M3MeHeHHs). OTO IOJIE3HO JleJaTh I[OC/Ie
OKOHYAHHUS pacyeTa 3apILiaThl 3a MecCsl], 4TOObl HCKJIIOYHUThH
BHECEHNE CJIyYaiHbIX OIMMOOK B yiKe CJleJIaHHbIE PAcyeThl.

[Tox TabgmMuHON YacThiO €CTb TOJIsT «DBbhICTpbIii 0TOOpP» TI0
COTPYAHUKY, noapaszaeseruio, ¢pupme (Iipu MHOropUpPMEHHOM
yuere). Ilpu BbiGOpe 3HAueHHWI B OSTUX MHOJSAX B JKypHaJe
6ylyT 0TOOpakaTbCsl TOJIBKO JOKYMEHTBI, B KOTOPBIX €CThb 3TH
3HAUYCHUS.

[Tox TabaM4HON YacTbIO WMEETCS TI0JIe «PACHPENESTh
JIOKYMEHTBbl 110 3akJajikam». Eciaum B HeM IIOCTaBJIEH
(yaskok, TO B KypHasie MOSIBIASIOTCS 3aKJIaJKW, TP 3TOM B
KOKAYIO 3aKJIaJKy MOMENATCs JOKYMEHTbl TOTO WJU WHOTO
Buza. OnuH W TOT 3Ke J[OKYMEHT MOKeT OJ[HOBPEMEHHO
MPUCYTCTBOBATh B HECKOJbKUX 3aKJIaJKaXx. 3akjgagku ¢
MyCTBIM CIUCKOM JIOKYMEHTOB Ha 3KpPaH He BBIBOJATCS.
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B xaxmprii  MoMeHT BpeMeHU Oy/eT aKTUBHA KaKas-
HUOY/b  O/lHA 3aKJa/[Ka, COOTBETCTBEHHO, B JKypHaJe
oto6paxkaTbcs OyAyT MAOKYMEHTBI, OTHOCATINECS K AKTUBHOMW

3aKJa/lKe.

[Il 3aknanku xypuana Odwun - O x

OBexea @3 @4 xX QD e
Jaknagka Orofipaxare | A || 3nereHTEl 3ak0adkd HauuoneH. . AneMEHTE 3aknanok = | &
= HauwicneHims vl E semecayHan nperHa @ IEI HauMoCpegHery
=, YnepiaHua [v] M aTepraneHan nomMowe = ApaHc Beinnara
= Beinnars: [w] JTuennerne: = Apancoseiel narexu
= Pernamerrreie () ELB H  Bonbrirbii 3a cuet patio..
=, Kaape! (v T paHCNOPTHEIE PACKOAE! H | BoneAudHen HauloCpaa...
= Tatenu [w] CaencHas onnara Haulpoctoe = | BrogAwee cansno
= JHorosape (vl KTY = | BaCancao
=, Koppektupoeku () CaeneHan onnara = Beinnara AMEMAEHAOE
= Ceenerua (v HauCnoxHoe = | Beinnara sapnnarel Beinn,
= Orrnycka [w] MNpernA sa roa cpear = Boinnara sapnnatel Bena...
= B 0ibHHUHER [w] T apud npoct = Denorext
= HO®n [v] Tapu cpeaH H  Oueaenas
= Mpose aoxoasl () HauMaCpeareny = Nusmaerae!
= BropAwes can.. [ ¥ || MNpetka sa rog npoct ¥ = OuemaeHasl AHEHaeHae! ¥
¥ Jakpore | (2)
Pacnipenenenne JIOKYMEHTOB 1o 3aKJIaIKaM

HaCTpanBa€TCA. Yt0o6b1 HaCTpoOuUTb  3aKJa/l[KH, Ha>KMUTE

KHOIKY Jaknanky

B orkpbiBiIeMCs OKHe Bbl YBUJUTE TPHU
CIIICKA:
NEePBBIN — CIIMCOK CYIIECTBYIOIIMX 3aKJA/I0K;
BTOPOM — CIIMCOK 3JIEMEHTOB TEKYIIlel 3aKJa/KU;
TPeTUi — CIUCOK BCEX BO3MOJKHBIX 3JIEMEHTOB
3aKJIQJIOK, OTHOCSIIUXCS K TEKYIEeMYy >KYpHaJy.
3aKJaJ[Ku B IEPBOM CIIUCKE MOKHO W3MEHUTDb, yIAJIUTD,
nepeMecTuTb. MOKHO [q06aBUTH 3aKJaJKy B cIHUCOK. /[l

9TOr0 HYJKHO IIOJIb3OBATbCA KHOIIKaMW KHOIIKM Ha KOMaHIIHOﬁ

maHeau. J3akKJaaJKH, I[IOMEeYeHHbIe 3HAYKOM 5 -
npeaonpe/ie/ieHHble, UX HeJb3s yAaJIUTh, HO MOKHO W3MEHUTDH
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X HanMeHOBaHuWe. Ecim A7 ajieMeHTa CIHUCKa CHATh (HIakoK
«Oro6paxarby», TO 3Ta 3aKJajKa He Oy/leT TOKa3bIBATbCS B
JKypHaJie JOKyMEHTOB.

Hactpoutb cocrtaB 3/eMeHTOB  BBIOPAHHON 3aKJIaKH
HY’KHO BO BTOpOM chucke. [lng aToro HaJ0 yCTaHOBUTDH B
IIepBOM CITMCKE YyKa3aTeJb MbIIIM Ha HAaWMMEHOBaHUE HY>KHOM
3aKJIQ/IKU, TepeiiTh BO BTOPOIl CIIMCOK, W OTPeJaKTUPOBATDH
CIIUCOK 3JIEMEHTOB 3TOM 3aKJIaJKh. IJEMEHTbl BO BTOPOM
CIIUCOK MOKHO 06aBJIATD, YAAJATh, TIEPEHOCUTh U3 3aKJIAJIKN
B 3aKJQJIKy KHOIKAMMU Ha KOMaH/JHOW maHean. MOoxHO
MePEHOCUTD 3JIEMEHTbI BO BTOPOI CIUCOK U3 TPETHEro CITUCKA.

Tperuil cnucok — BO3MOXKHBIX 3JIEMEHTOB 3aKJAJIOK. Ero
TaKKe MOXHO OTPelaKTUPOBATD.

dJieMeHTaMM 3aKJaJI0K MOTYT ObITb:

BU/I JIOKYMEHTa, €cJu JIOKyMeHT He IPOBOAUT
HAUUCJCHUd WJHM YyJep:KaHus, U y JAOKYMEHTa HeT HU
O/IHOTO TIOMOII[HUKA pacyera, HalpuMep, JOKyMeHT
«IIpuem»;

BU/I JIOKyMeHTa + BUJI HAUUCJIEHWUS WM BUJL IOKYMEHTA
+ BuJA ylepXaHus U3 IIAOKUH JIOKYMEHTa, ecJu
JIOKYMEHT MPOBOJIUT HAUYMUCJEHUS WU yJep>KaHUusl, U B
mianke — JIOKyMeHTa  [PUCYTCTBYeT  TOJbKO  OJIHO
Hauucaenne  (yaepskaHuwe), — Hamnpumep,  JIOKYMEHT
«IIpocroe Hauucnenume» + Hauucaenue <«I[Ipemus»,
JIOKYMEHT «ITo cpeaHeMy» + Ha4YMCJIeHNE
«Oriyckubie»;

BUJI JOKyMEHTa M IOMOIIHUK pacuyera, €cJau JIOKyMEeHT
He TIPOBOJUT HAUYNCTEHWS WJIW yJep:KaHus, Ju6o
JIOKYMEHT NPOBO/IUT HAYMCJIEHUSI UJIU yJepXKaHus, HO B

36



Tnasa 2. Obmasg xapakTepHCTHKA KOHG)UTYPAIHH

ManKe JOKYMEHTA HeT HAYMCJIEHUS UM YIepXKaHWUs, 1
K JIOKYMEHTY €CTb MOMOIIHUKN pacyeTa, HampuMmep,
nokyMeHT <«Tabenb» + moMomHUK pacueta <«Tabennb
YHUBEPCAJTbHBIN» .

Jlst co3manust HOBOTO 3JIEMEHTA 3aKJAJI0K HYKHO HAXKaTb

Ha KOMaHAHOW TlaHelmum KHONKY =, BBECTH HamMeHOBaHME
3aKJQKM W BBIOpaTb BUJA JOKYMEHTAa W  HaYHCJCHHEe
(ynepoxanue) NN IIOMOIIHUK pacuera. ITocraBus
COOTBETCTBYIOLIUI (ps1axkoxk, MOXHO yCTAaHOBUTb, UTO
CO3/IaBaeMbIil aieMeHT OY/IeT OCTYIeH B JKypHaJe KaJpPOBOM.

ITocae HacTpoek 3akJaJoOK >KypHajda HYXKHO Ha)KaTb

KHOIIKY |+ S9KPRTE| oy 570M KypHaa —OGHOBUTCS, M

JIOKyMeHTbl ~ Oy/[yT  pacmpejiesieHbl 110 3aKJaJKaM B
COOTBETCTBUM C HACTPOUKOMN.
IIpu BbiGope pexkuma «OT60p 1 copTUpoBKa» (KHOIKA

i Ha KOMaH/IHOW MaHeJn JKypHaja) MOKHO HACTPOHMTH MOKa3
JIOKYMEHTOB B  JKypHajJe TI0 HEKOTOPbIM  PEeKBU3UTaM
JIOKyMEHTa, HalpuMep, 10 KOHKPETHOMY COTPYJHUKY WJIN
o/ipa3/ieIeHuIo.

[Tox TabmMuHOI YACTBIO KYpHAJIa PACIOJOXKEHBI KHOIKH
Joctyna kK crnpaBouHukam: <«CoTpyaHukuy, <«JlomkHOCTHS,
«Iloppasnenenus», «Hauucnenusas, «¥Y nepxaHusi»,
«OTtuncnenusi», K perucTpy cpejnennii «Kanengapb», a Taksxke
kHomKka «[Ipodees, paromas AOMOJHUTETBHO AOCTYyH K
cupaBounukam «Dupmbr» u «Tabean».

CrnpaBa  OoT TaGJUYHOM YACTU PACIOJIOKEHBI KHOIKU
OBICTPOTO BBO/IA JOKYMEHTOB W 0T4eTOB. OHU HAXOJATCS Ha
JIByX TIepeKJouaeMbIX TaHesIX.
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Ha ocHOBHOI maHesn JTOKYMEHTOB, KOTOpas aKTUBHA IpU
MepBOM OTKPBITUM JKypHaJa, HaXOAATCS KHOIKU Hambosee
YacTO MCIIOJIb3YIONUXCS JOKYMEHTOB M OTYETOB.

IIpu Haxatuu Ha KHOIKUM HEKOTOPBIX JOKYMEHTOB MOKET
OTKPBITbCST ~ JIOTIOJTHUTEJbHOE MeHIO BbI6Opa  MOMOIIHUKA
pacdera 1A JOKyMeHTa sToro tuma. [logakmaounTb BbI30B
[IOMOII[HUKA pacyeTa K KHOIIKE MOXXHO B CIIPAaBOYHHUKE
«IlomotHUKYU pacyeToBs .

Knomkm BbI30Ba JAOKYMEHTOB W OTYETOB Ha IAaHEJSX
o0beIMHEHbI B TPYIIIHI.

I'pynmna xknonok «Kagposbie»:

— TIpUeM COTPYJHUKA Ha paboTy;

| CopmecTuenscren | - pUKa3 0 BHYTpPEHHEM
COBMECTUTEJIbCTBE,

— KaJpoBble U3MEHEHUd, HAIIPUMEp,
IepeBoJ, U3MeHeHue OKJaaJa U T.II.;

[Wamererme crasok | —  yzmenenme OKJIAJIOB WJM Tapu@HbBIX
CTaBOK;

— YBOJIbHEHHE COTPYAHUKA ¢ pabOThI.

- Ka/IpOBBII ITPUKA3.

Knomka | Hauano mecaua | BBI3BIBAET

perJaMeHTHbIN JoKyMeHT «Hauano mecsanas, OTKpPbIBAIOIIMIA
pacyeTHbI MecsIl.

pynna kHonok «Hauncaenuss :

— BBOJ Tabessi OTpaGOTAHHOTO BPEMEHH U
HavyucJeHne 3apIiaThl 0 Tabeio;

— JIOKYMEHT, MO3BOJIAIONUNA BBOJAUTH OJHO

HavmncJIeHne Ha Jo60e KOJMIEeCTBO COTPY/ITHUKOB;

38



Tnasa 2. Obmasg xapakTepHCTHKA KOHG)UTYPAIHH

— JIOKYMEHT, TIO3BOJISIONIMI  BBOAUTH

O/THOBPEMEHHO HECKOJIbKO HAYWMCJIEHUN Ha JI060e KOJIMYECTBO
COTPY/IHUKOB;

— JIOKYMEHT, TIO3BOJIAIONINNA BBOJAUTb W
PACCUNTBIBATD ~ HAYMCJEHUS 10  cpeJHeMy  3apaboTKy
(ormyckHbie, 6OJIbHUYHBIE U T.11.);

— JIOKYMEHT [JI1 HAuuCJIeHUs OIJIaThl TPy/a
10  JIOTOBOpaM TOAPS/la, aBTOPCKUM [IOTOBOpaM M JpPyTIUM
JIOTOBOpaM  TPaK/JaHCKO-TIPABOBOTO  XapakTepa, MpeMeTOM
KOTOPBIX SIBJISIETCS] BBITIOJIHEHUE PabOT WM OKa3aHUe YCJIYT;

— mo3BoJjsier (dopMHUpOBaTH JiBa BHUJA
JnokyMeHToB:  «Hauuciaenune puBuzeHnoB» u  <«Bbimiara
JIUBU/ICH/IOBY ;

— JIOKYMEHT /I HA4YUCJEHUs] IIPOUYUX
JIOXOJIOB.

I'pynma KHOIOK «Yiep:KaHug U BbIIJIATbI» :

— JIOKYMEHT /IJIsl pacueTa Hajaora Ha JOXOJbl
(pusnueckux ui;

— JIOKYMEHT, II03BOJISIONINN BBOJAUTH OJ[HO
WJIW  HECKOJIbKO  yJAep)KaHwii Ha  Jo60e  KOJMYeCTBO
COTPY/IHUKOB;

— pacueTr U yjepKaHue 10 UCHOJHUTETbHbIM
JIUCTaM;

— BBITJIATa 3apIlIaThl JIOOLIX BUOB, KpOMe
BBIMJIATbl JIMBUJIEH/IOB, HAIIPUMEP: aBaHC, OKOHYaTeJbHBIN
pacyer, MeXpacueTHbIe BBITLJIATHI.

Knomka | F.oHew mecaua | — BBI3BIBAET

perjaMeHTHBbIH JoKkyMeHT «Konerr Mecsiiias, 3aKpbIBAIOMINA
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pacueTHblii  Mecsan, u  paccunTbiBaommii  ECH, B3HOCBI B
[lencuonnbiit GpoHA W Apyrue oTducjeHus oT (OHAA OIJIATHI

Tpy/a.

I'pynna knomok «OTueTbI»:

— (¢dopMupoBaHue PaCYETHBIX JIHUCTKOB
COTPY/IHUKOB;

- (l)OpMI/IpOBaHI/Ie BEJIOMOCTell [JAHHBIX II0

OT/IeJIbHBIM HAUUCJIEHUSAM, V/EpXKaHUSAM, IPOYUM JI0XO/aM,
KaTeropusm;

— (¢opmupoBaHue CBOJIOB JIaHHBIX O
3apa00THON TIJIaTe B Pa3JIMYHBIX pa3pesax;

- (dopMupoBaHue KapToueK C JAHHBIMU O
3apIuiate cOTpyAHUKOB (JMieBbie cuera);

- (¢dopmupoBaHue M Ie4yaTb Pa3IUUHbBIX

crpaBok (crpaBKa 0 0X04ax M T.1.);

| MposseosHEe oT4eTEl | - opMupoBaHue pa3TMIHBIX

OTYETOB, BKJIIOUEHHBIX IOJTb30BATEJIEM B BbIZOB 3TOI KHOIIKOIA.
[Ipu HaKaTuu KHOITKU OTKPBIBAETCS CITPAaBOYHUK
«ITpousBoJibHbIE  OTYETHI», KOTOPBINI MOKET HACTPAUBATh
nosb3oBaresib.  [logpo6Hee o paboTe € TaKUMH OTYETAMH
HarucaHo B rjase 11 Hacrodiero pykoBo/ICTBA.

Ha  pomnosiHuTe/nbHOW — TMaHe W — HAXOMATCS — KHOIKH
JIOKYMEHTOB M OTYETOB, KOTOPbIE HCIIOJIb3YIOTCS pPeKe:

Tatents yueta )
i padovera BpEteHM |

JIOKYMEHT JIJIT BBoJa Tabesiss ydera
paboyero BpeMeHH.

I popMupoBanue 0oTUYETOB HA GYMasKHBIX U
MardiuTHBIX HOCUTEAAX J[JId CHaud B HAJOTOBbIE OPraHbl,

40



Tnasa 2. Obmasg xapakTepHCTHKA KOHG)UTYPAIHH

BHEOIO/KeTHbIe  (DOHABI W JpPyrue Oprambl, a TakxkKe
(popMupoBaHue pa3HbIX CHPABOK /Js BbIJAYU COTPY/IHUKAM;

|_Koppexrupoeka | — BBOJ/[ Pa3/IMYHbIX KOPPEKTUPOBOK,
BJMAOINX Ha MCYUCJIEHUE HAJIOTOB: BbIYETOB, CKHU/JOK U
ApYyrux;

| Broawes canbao|  — JTOKYMEHT,  IO3BOJIAIOIMHA  BBECTH

HayaJIbHOE CaJIb/I0 PACUYETOB C COTPYAHWKAMHU TIPW Hadase
paboThI C TTPOrPaMMOIii;

[EEn AR A — BBO/] HITaTHOTO pacCIICaHUs U U3MeHeHU

K HEMY, a TaKXe Il€4aTb MITaTHOTO pacCIIMCaHUA Ha .HIOéyIO
z[aTy;
pacyer CTPaXOBbIX B3HOCOB,

Popra "¢ PCCPP" | (rger «Dopma 4-DCC»;

| Mpouve pacuere | - JOKYMEHT Ha4YUCJIeHUus IIPOYUX

pacyeTos;

| [epepacyeT Hanoros | _

BbI30B  oOpabotku  «Ilepepacuer
HAJIOTOB> ;

| Mepeuic AEHHE CyYrdtd |
ACE — BbI30B JA0KyMeHTa <«llepeuuncsenune

cymm /ICB».

Takum o6pas3om, o6uit JKypHAJI SIBJISIETCST
YHUBEPCAJbHBIM ~ pabouynuM  9KPAaHOM  MOJIb30BATEJS  [IJIS
MPOCMOTPA U BBOJIA IOKYMEHTOB U TIOJyYEHUST OTYETOB.

2.3.2 XXypHan Kagposbii

IIpu  BBIGOpPe  moamyHKTa  «/KypHas  KaJpoBBI»,
OTKPBIBA€TCS  JKypHaJ, B KOTOPBIi  TMOMEMAIOTCS  BCe
JIOKyMEHTBI, OTHOCSIIecsT K KaJpoBoil pabote. B TabinyHyio
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YaCTb JKypHaJia IIOMEIAI0TCA BCE€ KaJApOBbI€ [TOKYMEHTbI U

Apyrue JOKYMEHTDI 110 JKeJIaHNIO I10JIb30BaTeEJIA,
9
PaCIIOJNIOKEHHDbIE B XPOHOJIOTMYECKOU ITOCJIE€A0BaATECJIbHOCTHA.
[} Xypran noxymentos:Kanpossi - 0O X
Nedcrewn - | G [y & %] | @) ':¥ =}~ m ] Y]v o %)~ | Mepeima ~ Meuseria | 3aknanru supHana £
n H K. A
puem | SMEHEHHA AAPOBLIA NPHEa3 ® e ¥ HAl il
Ook... | Oara = | Homep CoTpyaHME OnHcaHqe aokyd... | Hom.. | Oatanpue... | F ~
CrpasoyHuku
ﬁ!:’ Mpw... | 3012.2009 | 00000001 | KysHeuoea E.C. KyzHeuoea E.C. .. | B 30122008 |0
E=] ﬁ-’ Mpw... | 31.12.2009 | 00000007 | TaparopkeH &.B. | Taparopews AB. ... | 0001 | 31122008 | O Tt
4 €2 Mpw | 11.01.2010 | 00000002 | Msaros UM Mearos MM mo | 00T | 11.01.20010 |0 ; e
4 €€ Npw.. | 11.01.2010 | 00000003 | Hukonaes MM, | Hukonaes MM, n.. |002 | 11012010 |0 K””"‘”m”
& € Npu.. [16.01.2010 | 00000001 | Tapamoprum 4. | TaparopruwB.. |7 | 16.01.2000 |0 Mmmp“”
¢ €€ NMpu. [11.01.2011 | 00000001 | Neparonosa 3. | Napamorcead... | 003 | 11.01.201 |0 SROAMMTSTOHEE .
2| € Npw. | 11012011 | 00000002 | Nerpos N0 Nerpos M. npw.. | 004 | 11.01.2011 |0 . N
| € Npu... [13.05.2011 | 00000003 | Cuacpos MH Cugopos AH. ... | D05 | 13.05.2011 |0 B¢ @l il
JlogyreHTE!
YeonbHeHHE
Wamerern
WameHeHIe CTaB0K
CoBtecTUTENbCTED v
|| B & # ALK
¢ >
CarpuyaHur, MogpazaeneHue Fupria K.aprouka cotpunHuka
BeioTpen | .G %19 .. X Q||| Pacuerhsiit averox
ordop — —
Daranpukasa | . . =] x|i\ MaHCK AGKYMEHTE N0 HOMERY NAWKESE | \i\ AHaM3 OTPAGOTAHHOTD ..
] pacnpeaenare aokymeHTE No saknagkar Janpewero pegakinposats panee 01.01.0001 & pupraa KaMUH
® Zakpems | (20

B rpade «/lokymeHT»  BBIBOAUTCS  HaWMEHOBAHUE
JIOKyMEHTA.

CneBa or rpadpl «/lOKyMeHT» PpacIOJIO’KEeHbl —JiBe
OTMETKM: IlepBasg cJeBa — OTMeTKa O cTaTyce JOKyMeHTa
(mpoBesieHHBI  /  He IPOBEAEHHBIH ,/ IOMEYEeHHbIH Ha
yJajeHne), BTOpas OTMeTKa — o crnocobe (HOpMUPOBaHUS
JIOKYMEHTA.

B rpade «/laTa» BBIBOAMTCS /1aTa JOKYMEHTA.

B rpade «Homep» - HoMep JoKyMeHTa.

B rpade <«Corpyauuk» - COTPpYAHHMK, K KOTOPOMY
OTHOCHUTCS JTOKYMEHT.
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B rpade «Omucanne JIOKyMeHTa» BbIBOJUTCA
KOMMEHTapHil K JJOKYMEHTY.

Pacnipenenenve HOKyMEHTOB 1O 3aKJaJKaM U HaCTPOHKaA
3aKJIA/IOK TIPOU3BOUTCS aHAJOTUYHO <« KypHasy obuemys .

[Tox TabgMuHOI YacThIO €CTb I0JisI «DBbICTpblii 0TOOpP» 110
COTPYAHUKY, noapasjaesenuio, ¢upme (Iipu MHOrohUpMEeHHOM
ydere), maare npukasa. [Ipu BbIGOpe 3HAUEHUIN B ATUX MOJISAX B
JKypHaJie MOKa3bIBaIOTCA TOJBKO JIOKYMEHTBI, B KOTOPBIX €CTb
st 3HavyeHus. CylecTByeT BO3MOKHOCTb IOMCKA JOKyMEHTa
0 HOMEpPY KaJpoBOro Ipukasa. /[ BbINOJTHEHUS MMOUCKA
HeoO6xoaMMO BBecTn B moje <«llowck 1o HOMEpYy KaJapoBOTO
MPUKa3a» MCKOMOEe 3HAYeHWe M HaXKaThb 7.

CrpaBa oT TaGJUYHON YacTh >KypHAJIa PacCloJOKEeHbI TPU
cnucka A ObICTpOro  JocTynma K Haumbojee  4acTo
UCIIOJIb3yeMbIM CIIPABOYHUKAM, JIOKyMEHTaM, OTYeTaM.

Croucok  CIpaBOYHUKOB,  JIOKYMEHTOB U OTYETOB
pefakTupyercs mosb3oBareseM. MoOKHO [00AaBUTb 3J€MEHT B
CIIUCOK, yJAJUTh WJIM U3MEHUTb €ro, a TakyKe OTCOPTUPOBATDH
cnucok. Jlug  9TOro  HY’>KHO  I0JIb30BaTbCsl  KHOIIKAMU,
PacCIiOJIOKEHHBIMU Ha  KOMAaH/IHOM TaHeJ M KasK/I0Tro CIIHCKA.
BocnosbzoBasinuch peskumom «Ot6op u coprupoBkar (1mocie

HQKATUA HA KHOIKY '—"?) MO>KHO 33/1aTb OTOOP /IOKYMEHTOB,
Harpumep, 1o KOHKPETHOMY COTPY/THUKY WJIN
IO/IPa3/IeJICHUIO, NN OTCOPTUPOBATH JTOKYMEHTDI B JKypHAJIE.

2.3.3 OTKpbITb CMUCOK AOKYMEHTOB

ITocue BbIéOpa JaHHOTO TIOAIIYHKTa MW YKa3aHUA BH/aA
AOKYMEHTA OTKPbIBA€TCA JKYypHAJ C [JOKYMEHTaMU TOJIbKO
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BBIOPAHHOTO BU/A, HATIPUMED, KypPHAJ JOKyMeHTOB «[Ipuem»,
«Tabenu», «H/1DJI».

|| NokymenrTes Mpuem - O x
Deicrewa -~ | €3 [y @ (X | @ & [} E 05~ Mepedmu » | & | (2)
Dara = | Horep CaTpyaHHE Fuptia A
Lo 20122009 11:56:... 00000001 KysHeuosa E.C. OcHOEHaA upta "KoHTpakTCTpor
Lo 31122009 17:35%... 00000007 TaparopruH &.B. cHoeHaA ¢upraa "KorrpaktCrpoi
Lo 11.01.201012:00:... | 00000002 WeaHos .14, OcHOEHaA dupta "KoHTpakTCTpor
L 11.01.201012:00:... 000000032 Huranaes M.H. OcHoeHaA dupra "KonrpakTtCrpor
L 16.01.201012:00:.... 00000001 TaparopkuH 4.8, OcHoOEHaA duHpta "KoHTpakTCTpor
Lo 11.01.2011 12:00 aonoooo MNaparoHosa 3. F OcHoeHan gupra "KorrpaktCrpoi
Lo 11.01.20171 12:00:... 00000002 Metpos .71, DcHoEHAA dHpta "KonTpakTCrpor]
Lo 13052011 14:52 Q0000003 Cunopos HM.H OcHoeHan gupra "KorrpaktCrpor
>

2.4 CnpaBoOYHUKMH

B aroM myHKTe  MEHIO  BbBI3bIBAIOTCSI ~ OCHOBHbIE
CIIPABOYHUKH, HCIIOJIb3yeMble B KoHpurypamuu. Hekoropbie
CIIPAaBOYHUKHU OOBEIUHEHDBI B TPYTIIIHI.

B rpynne «/lpyrue BHyTpeHHUE CIPAaBOYHUKU» HAXOJATCS

cupaBouHuku: <«Tabemns, «J/lo/KHOCTHY, «Kareropuny,
«cnomauTeibHbIE  JTUCTHIY, «Crucku  COTPYAHUKOBY,
«AKITUOHEPDI» .

B rpynne <«HI®DJI» HaXOJATCI CIIPABOYHUKH,

onpejiesisTioniue 0COOEHHOCTH HAYHMCJIEHUS HaJora Ha JIOXObI
(pusnueckux Juir: «Bugplr noxomosy», «Buabl BbIueToB»,
«Buipl cKuIoK» .

B rpymne <«IIpoune» Haxoagrcs CIIPAaBOYHUKU, K
KOTOPBIM I10JIb30BaTe/ b 00PAIaeTcsl JOBOJBHO PEIKO.

Pa6ora co cmpaBoyHMKaMu omnucaHa B CJEAYIOMNUX TJIaBax
PYKOBO/ICTBA.
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OcHOBHBIE ~ CIIPAaBOYHUKH  MOKHO  OTKPBITb  TaKXe
HETIOCPE/ICTBEHHO M3 OOIIero WJW U3 KaJpOBOr0 >KypHaJa
JTOKYMEHTOB.

B sToM mnyHKTe MEHIO HET CIPABOYHUKOB, K KOTOPBIM
MOJIb30BATEJI0 B MPAKTHYECKON paboTe HeT HeOOXOAMMOCTH
obpamiarbes. /loctynm Ko BceM CIIpaBOYHUKAM MOXKET ObITb
OCYIIECTBJIEH Yepe3 MyHKT TJaBHOro MeHioo «Omneparun /
CripaBOYHUKU > .

2.5 [1oKyMeHTHI

B 3TOT TyHKT MEHIO TOMeIleHbl JOKYMEHTbI IO BBOIY
JIAHHBIX, OObeNHEHHbIE B TPYIIIIDI:
Ka/IPOBbIE JIOKYMEHTBI;
perJaMeHTHbIT  gokyMeHT «Hauwamo mecdmas u
JIOKyMeHT «Tabenb yuera paboyero BpeMeHU» ;
JIOKYMEHTBI 110 HAYMCJIEHUSM U TIPOYUM J[0XO/IaM;
JIOKYMEHT TI0 pacyeTy HAJOTOB M 3aKPBITHIO MeCSIIa;
JIOKYMEHTBI 110 YJIeP>KaHUSIM U BBIILJIATAM;
JIOKYMEHTBbI JIJIs1 (DOPMUPOBAHUS PA3JIUUHBIX CBeJI€HUI
U CIIPABOK U BBOJIA KOPPEKTUPOBOYHBIX J[AHHDBIX;
JIOKYMEHTbI 110 HAYUCJIEHUIO U BBITLJIATE IUBU/IEH/IOB,;
JIOKYMeHTbI «Bxopsrmiee campno», «IIpoune pacuersr»,
«/3Menenue ceBepHbIX HA/I6ABOK > .
locTyn K OGOJIBIIMHCTBY JOKYMEHTOB BO3MOXKEH TaKKe
HETOCPE/ICTBEHHO u3  OOIIero #  KaJ[POBOTO  KyPHAJIOB
JNOoKyMeHTOB.  Ommcanme  paGoOTbl € ME€PEUYUCIEHHBIMU
JIOKYMEHTaMU JIaHO B CJEAYIONUX TIJIaBaX HACTOSIIETO
PYKOBOJICTBA.
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2.6 OT4yeThI

Uepe3 3TOT IYHKT MEHIO OCYIIECTBJSETCS BbI3OB OTYETOB
KaK CTaHJAPTHBIX OyXTaJITePCKUX, TakK n
CTIETNATN3UPOBAHHBIX, MCITOJTb3yeMbIX B JTAHHOM
KOH(puUrypaimm.

[Iyukr «IIpousBoJsibHbIe otyeTbl U  06pPaGOTKU»

mpezicTaBsieT co60il CIPaBOYHUK PA3JUYHOTO POJa OTYETOB U
o6pa6oTok. OH 103BOJSET MOAKJIOYATb B €IUHOE MEHIO
pa3Hble OTYETbI, B TOM YHUCJE, CO3/laBaeMble M0JIb30BATEJIEM.

[locTym K HEKOTOpPBIM OT4YeTaM BO3MOXKEH Tak)Ke U3
o0Iero  JXypHasja JOKyMeHTOB. Pabora ¢ HEKOTOPBbIMH
oT4eTaMy OIKCaHA B CJEAYIONMUX TJiaBaX  HACTOSIIETrO
PYKOBO/ICTBA.

C TTOMOTIBIO T'PYIITIBI OTUYETOB «CrannapTabie
6yxrajaTepckue» MOKHO TIOJYYUTb OTYEThb, AHAJIOTHYHBIE
oruetaM B  «1C:bByxrasrepun 8»: 060pOTHBIE BEIOMOCTH,
KapTO4YKM cuyeToB M Ap. B mpaxrtmyeckoii paboTe pacueTynka
3TH OTYETbl He MPUMEHSIOTCS, HO MOTYT OBbITb IOJIE3HbI TpU
noucke omuOOK BBOJA, a TaKKe Ipu IpoBepke pabOTbl
AJTOPUTMOB B CJIydyae BHECEHUS I0Jb30BaTesieM M3MeHEHUl B
KOH(UTYpaIuio.

2.7 ObpaboTku

W3 aToro nmyHkTa MEHIO MOKHO BbI3BATb JOIOJHUTEJbHbDIE
o6pa6oTku. B HauanbHOW 1OCTaBKe B HEro BKJIOUEHA
0o6paboTKa «ITepepacuer 3apILIaThI», MO3BOJISATOTIAS
npousBoauth mepepacuer HJ/IDJI m cTpaxoBbIX B3HOCOB C
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3apIliaThl MPOULJIBIX MECALEB IO OTAEJbHBIM COTPYIHUKAM.
Pa6ora ¢ Helt onucana B rJiaBe 7.

2.8 NMoMowHMK nogbopa COTpyaAHUKOB

Jlist GpicTpoThl M ya06CTBA 3allOJTHEHUS] JJOKYMEHTOB B
JAaHHOW  KoHUryparum  MpeaoCTaBASIETCS  BO3MOKHOCTD
HCIIOJIb30BaTh  TaK  Ha3bIBAEMbIl  <IIOMOIIHUK  1000pa
COTPY/IHUKOB» .

Hanpuwmep, B Ta0JIWUYHYI0 4YacTb  GOJIBIIMHCTBA
JIOKYMEHTOB ~ HYJKHO  BBIOMpPATh  COTPYIHUKOB, KOTOPBIM
MPOU3BOMAUTCS HAuucJeHue wuan yuaep:xkanue. J[o6aBiasTh
COTPYZIHUKOB B TaGJUYHYIO YacTb MOXKHO CJIeIyIONUMU
crrocobaMu:

BbIOMpass UX wu3 crupaBouyHuka «COTPyIHUKU» IO

OJIHOMY C TIOMOIbIO KHOIIKH ' ;

UCIIOJIb3YST KHOTKY Ha KOMAaH/HOW TIaHeJu [
mo/160pa HECKOJIbKUX COTPYIHUKOB;

aBTOMATUYECKUM  3alloJIHeHreM  TaOJUYHONH  4acTu
MOMOIITHUKOM ~ TI0/100pa  COTPYJHUKOB, C IOMOIIBIO

KromK £
B nomonarke 1moa6opa COTPYAHUKOB HY’KHO YCTAHOBHUTH
HeoOXOAUMbIe — ITapaMeTpbl I BbIOOpA COTPYAHUKOB B
TabJIMYHYIO YacTh JOKYMEHTa WJIM OTdYeTa.
B rpymne <«Mcrounuk mogbopa»  cjemyer  BbIOpaTh
MPUHITUTI 110100Pa:
BCe TIPEeJIPUSATHE;
rpyima cipasodynnka (BbIGpaTh rpyiimy);
CIIMCOK COTPYAHUKOB (BBIOPATH CIUCOK);
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JHoKyMeHT (BbIGpaTh JIOKYMEHT, CIUCOK COTPYAHUKOB
chopMupyercss Ha  OCHOBAaHMM YK€  BBEJIEHHOTO
JIOKYMEHTA) .

[Ipu wucnosb3oBaHWKM B YCJAOBHSIX 1M0A00pAa KaJPOBBIX
JIAaHHbBIX B paMKe «YcnoBusi»  HYKHO  yCTaHOBHTD
cJefyione 3HAYEeHUS:

COTPY/HUKHU, paboTaolue Wil yBOJEHHbIE;
nepuo/; paGoTsl /' YBOJbHEHUS COTPYIHUKOB;
COTPYAHUKHU, paboTaiolne Ha OCHOBHOI paboTe;
COTPYAHUKHU, paboTaoIINe 110 COBMECTUTEbCTBY;
Jiiia, paboraliye Mo JOroBopaM MOAPS/IA;
bupmy, B KOTOpOii paboTAIOT COTPY/IHUKH;
mo/ipasjieieHre, B KOTOPOM PaboTaiOT COTPYAHUKH.

dupma u noapaszesieHde, KakK IPaBUJIO, TIePelaeTcss B
MOMOIIHUK 1MoAG0pa M3 TOrO JOKYMEHTa WJU OT4YeTa, OTKY/a
OH BBI3BIBAETCH.

Pesysibratr pa6oTbl moMorHuKa (CIIUCOK MOA06GPaHHBIX
COTPYHUKOB) MOJKHO OTCOPTHPOBATH Pa3HbIMU CIIOCOOAMU
WA OCTaBUTb He OTCOpTUpPOBaHHBIM. Crioco6 COPTHUPOBKH
MOXKHO BbIGpaTh B 110J1e « COPTUPOBKA pe3yJibTaTas .

[Tocie ycraHoBKM BceX YcJoBHii 0TOOpPA COTPY/IHUKOB

5]
HY’KHO Ha)KaThb KHONKY = MNonodpare

. IIpu aTtoM coTpyaHuUKH,
COOTBETCTBYIOIIME  YCTAHOBJIEHHBIM  KpUTepusaM  oT60pa,
OTCOPTUPOBAHHBIE BBIOPAHHBIM 00pa3oM, OyAyT BHECEHDBI B
TaGJUYHYI0O YacTh JIOKYMEHTa, TIOMOIIHUKA pacuera WJu

OT4YEeTa.
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2.9 Obwme NpUHUUMBbI 3anosTHEHUS
AOKYMEHTOB

OO6mue npuHIUIBI PabOTbl C JIOKYMEHTAaMH OIMCAHbI B
HaCTOANIeM paspuede. OTtanyunresbHbIe 0COOEHHOCTH
JIOKYMEHTOB /IJaHbl TIPU ONUCAHUU KOHKPETHBIX JOKYMEHTOB B
COOTBETCTBYIOIIUX I'JIaBaX PYKOBOJICTBA T10JIb30BATeJIs.

[Mpunmun pa6oTel B KOH(UTypanuu 3aKJII0YaeTcs B
odopMIeHNN W TIPOBeIeHNN HeOOXOMMBIX TOKYMEHTOB. BBO
HOBBIX JIOKYMEHTOB MOXKET OCYIIECTBJSATbCS Yepe3 IyHKT
IJIaBHOTO MEHIO <«/IOKyMEHTbl» WJIM, YTO TPEAIOYTUTEbHEe,
yepe3  KHOIIKM  BBI30BA,  PACIOJIOKEHHble  Ha  JIBYX
MEPEKITI0YAEMbIX TIAHESIX B 00IIeM JKypHAJe JOKYMEHTOB.

[lng BBoga HOBOTO [OKyMeHTa B oOmeM JKypHase
Ha)KMHUTE Ha HYKHYIO KHOUKY. IIpm aToM Jsmb60 mpousoiger
HETIOCPE/ICTBEHHBIN BbIZOB IMycTON (opMbl, JHOO OTKPOETCS
JIOTIOJTHUTEIbHOe MeHIo. Ecyim Ha KHOTKe cripaBa m3o6paskeHa
CTpeJiouKa, TO IIOCJe ee Ha)KaTusl OTKPOeTCd  MEHIO I
BbIOOpa U3 HECKOJIbKUX  BO3MOKHBIX  JIOKYMEHTOB.
Hanpumep, npu Hakarnum Ha KHOINKY </lMBUJEHbI» MOKHO
BbIOpaTh  JOKyMeHT <«Hauwmcienwme — awBUIeHI0B» WA
JNOKyMeHT <«Bpimsiatra auBugenoB». Eciau crpesiouku HeT, TO
MOKeT OBbITb TPEJIOKEHO MeHI0 [Jid  Bblbopa crocoba
3aI0JIHEHUS JIOKYMEHTOB.

[lokyMeHT MOXHO BBECTH BpPYYHYI0 — IIYHKT MEHIO
«BBectu  fmoKyMeHT», MO0 OAHUM W3  TPEIJIOKEHHBIX
«TIOMOII[HUKOB ~ pacyera. O npuHIMIAX  3al0JHEHUs
JIOKYMEHTOB BPYYHYIO U ITOMOIHUKAMU pacyeTa PaccKa3aHo B
cJIeIyIoIUX pasjiesiaX HaCTOSIIEN TIJIaBbl.
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[lasg  Toro 4YTOOBI TMYHKTBI C TIOMOITHWUKAMH pacueTa
BBI3BbIBAJINCh Ha)KaTUEM KHOIIKM Ha IaHeJ W JOKYMEHTOB, OHU
JIOJKHBI OBITh <«IPUBSI3aHBI» K 3TON KHOMKe. Kak mpuBs3arb
IIOMOIITHUK pacyeTa K KHOIIKe, paccka3aHo B pasjene 2.7.2
HaCTOAIIeH TJIaBbl.

2.9.1 BBoa AOKYMEHTa BPYYHYIO

ITpu BBOZE [MOKyMeHTa BPYYHYIO HY’KHO 3allOJHUTH €ro
manky u TabGJu4YHyl0 4YacTb. XOTS Mbl U Ha3blBaeM 3TOT
crioco6 pY4YHbIM, MHOTHE [laHHbIe B JOKYMEHTe TIPH €ro
[PUMEHEHUN 3aIOJHSIOTCS aBTOMATUYECKH.

Crpykrypa manku  OOJIBIIUHCTBA  JIOKYMEHTOB  IIO
HAYWCJIEHUSIM U yAepsKaHusM ojumHakoBa. OOIIHMe TPUHIIUITHI
3all0JIHEHUS ~ NIAIKW ~ ONHMCAaHbI B HACTOSIIIEM  pasjieJe,
0COOGEHHOCTU  3aTOJIHEHUST IMAlKW OT/AEJbHBIX JOKYMEHTOB
JlaHbI TIPU OIMCAHWM 3TUX JIOKYMEHTOB B COOTBETCTBYIOIINX
rjaaBaxX HACTOSIIEr0 PYKOBO/ICTBA.

Howmep JIOKyMeHTa IIPUCBANBAETCS pOrpaMMon
ABTOMATUYECKN KaK IIOPSI/IKOBbI HOMEp JOKYMEHTOB 3TOTrO
Buga. Homep mosxer umerh mpedurc dupmbl. Homep MoxHO
U3MEeHUThb. B TeyeHme KasieHJApHOTO rojla He [JOJKHO ObITb
JIOKYMEHTOB OJITHOTO BH/Ia C OJJMHAKOBBIMU HOMEpaMH.

Jlata JOKyMeHTa aBTOMATHYECKH BBIBOAWUTCS Kak pabouas
nata jpokymenta. Ilo ymosganuio pabouast jata BBIBOJUTCS
KaK TeKyIllas jara KoMmmbioTepa. V3Mmenutb pabGouyio maTy
MOXHO depe3 MeHIO «CepBuc / mapameTpbl». 3HaYeHHE JATbl
JIOKyMEeHTa MOKHO U3MEHUTD.

Kondurypanuss 1m03BosisieT BeCTH TaK  Ha3bIBAEMbIii
«MHOTOUPMEHHDBIH yueT». B oaHOll 6a3e MOXKHO BECTH y4YeT
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3apIuiaTbl MO HECKOJbKUM [OPUANYECKUM U (PU3nIecKuM
quiaM  —  paborojaresisiM, KOTOpble B  KOH(UTypamnuu
Ha3pBaloTCsT <«dupmamus». I[lpm sTOoM oOmHOMY U TOMYy 3Ke
COTPYJIHUKY MOKeT HAuUCJATbCA — 3apljlaTa B Pa3HbIX
pupmax.

[Ipusnaxk MHOTOUPMEHHOTO yuYeTa yCTaHABJIMBAETCS TIPH
[IEPpBOM  3allyCKe I[porpaMMbl WJIM Yepe3 IIYHKT MEeHIO
«Omeparnmuu / KoHCTaHTBI» .

Ecam y Bac ycrtaHoBjeH mpu3HaK <«MHOTO(MDUPMEHHBIH
y4yeT», B IlIallKe JOKYMEHTOB BBIBOAUTCS 10Jie <«Dupmas.
Eciau rtakoro npushaka Her (y Bac ogHa ¢upma), TO moJe
«@upMa» He BbIBOJUTCA.

B mnosne «@®upma» aBTOMATUYECKU BBIBOJUTCS OCHOBHAS
(pupma, ycTaHOBJIEHHASI TIPU TIEPBOM 3aIlyCKe TTPOTPAMMBbI WJIH
yepe3 MeHio <«Omepanun ,/ KoHcTaHTbl». 3HaueHHE 3TOTO
MoJs MOXHO W3MEHWTb, BbBIOpaB Apyryio ¢upmy u3
CIIpaBOoYHUKA. B ofHOM  JJOKyMeHTe MOKHO  BBeCTH
HAYUCJEHUS WJIW  yJep:KaHus TOJbKO TI0 COTPY/IHHKAM
(bupmbl, yKazaHHOW B MIAKe JTOKYMEHTA.

Ecom BbI pabortaete ¢ JOKYMEHTOM TI0 HAYUCJIEHUSIM, B
nranke JIOKYMEHTA 6yner MPUCYTCTBOBATD oJie
«Hauncnenme», B KOTOpOM M3 CIIPAaBOYHWKA BBIOMPAETCS TO
HayucJeHne, KOTOpOe BBl XOTUTE ITPOU3BECTH COTPY/IHUKY,
HarpuMep: OKJa/l, 6OJbHUYHBIN, OTIYCK, ITPEMUS.

[lig [MOKyMEHTOB TO yJAep)KaHWsM U BbIILJIaTaM Oy/eT
MPUCYTCTBOBATh TI0JIE, COOTBETCTBEHHO, <« YepXKaHue» WJIn
«Bupn BbIIIATBIY, KOTOpBIE TaKyKe HEOOXOAMMO 3aIlOJHUTH U3
MPE/IJIOKEHHDBIX CIIPABOYHUKOB.
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Hauucsenue, ynep:kanue WM BbIIJaTa BCErJa OTHOCATCS
K KakoMmy-au60o pacuerHomy mepuoay (mecsiy). Ilo
YMOJTYAHUIO B GOJIBIITUHCTBE JIOKYMEHTOB epuo/I
oTipe/iesisieTcsl 10 JlaTe JTOKyMeHTa, TO ecTb Oy/eT BbIOpaH TOT
1epuo/i, B KOTOPbIH TomajaeT jgara JAOKyMeHTa. MosxHo
BBIOPATH JIPYTOIl MTEPUO/I.

Kaxoe Hauncsenue, yaep:kanue MU BbIILJIaTa OTHOCUTCS
Ha Kakoi-im60 WCTOYHUK JoXofa. B 1mamke B TmoJe
«WcTounnk  10XOJ0B» VI HAUMUCJEHUN  aBTOMATUYECKU
BBIOWpAETCd ~ WCTOYHUK  [JIOXOZOB,  YCTAHOBJICHHBIH B
crpaBouHuke «Hauuciaenus» 118 BbIOpAHHOTO HAYNUCJIEHMUS.
Jlng  ynepanuii W BBIILJIAT aBTOMATHYECKU BbIOMPAETCS
HUCTOYHUK JIOXO/IOB, YCTAHOBJIEHHBIN TIPU I€pBOM 3allyCcKe
nmporpaMMbl WM depe3 MeHo «Omepamnn ,/ KoHCTaHTBI».
MoskHO BBIOPATH JIPYTOil UCTOYHHUK JTOXO/IOB.

B nianke  JOKyMeHTa 110  HauyuCJeHUIO MOKeT
npucyTcTBoBaTh pamka <«Crarbs 3arpars. B Heil Hy)XHO
YCTaHOBUTb, Kak Oy/JeT OIpeAessaTbCs CTaTbsl 3aTpaT B
JIOKyMEHTe.

Ecmm i Bcex cOTPYNHUKOB B JIOKyMEHTE JIOJIKHA OBITH
OflHA W Ta K€ CcTaThbsl 3aTpar, HYKXHO YCTaHOBUTb
nepekJoyaTeslb B 1I0Jie  «BbIOpaTb» U BbIOPATb HYKHYIO
CTaTbIO.

Ecau ycraHOBUTDH 1epekJjiovyaTesib B 10Jie «CTaTbsd 3aTpar
COTPYIHUKA», TO JJis Ka)KJIOTO COTPyJIHUKa OyJeT BbIGpaHa
CcTaTbgd 3aTpaT W3 ero KaJpOBBIX CBEJEHWH, TO €eCTb
YCTAHOBJIEHHAsA /I COTPY/IHMKA JOKyMeHTOM <«IIpuems» wuian
JOKyMeHTOM <«M3MeHneHust» .
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Eciu mokymeHT BBOAWTCS HA yepsKaHUE WM BBITLIATY, TO
B IIamke OyJeT NMpUCYTCTBOBaTh moJje «CraThbs yaep:KaHUi».
B Hero aBTOMaTM4yecku BBIBOJUTCS CTaTbd  ylep>KaHW,
YCTaHOBJIEHHAs y BBIOPAHHOTO Y/Aep:KaHUs B CIIPABOYHHUKE
«Ynep:xaHus» WM y BBIODAHHOW BBIILJIATHI B CIPABOYHUKE
«Bprmaters.  MoXHO BBIGpPATh JPYTYIO CTATBIO yIep:KaHW
WM BBIILIAT.

Hauwucsenust, ypepskaHuss W BBIJIATBI OTHOCSTCS Ha TO
WM WHOe Tofpa3jesienre. B Tmmanmke [AOKyMeHTa MOJKeET
npucyTcTBOBaTh pamka <«llompasmesnenue 3arpars.

Ecan nns Bcex COTPYIHUKOB B JIOKYMEHTE [TOJIKHO OBITH
O/IHO W TO K€ TojpasjiejieHue 3arpar, HY>KHO YCTaHOBWTb
MepekJiovyaTe b B 10JIe  <«BbIOpaTb» ¥ BBIOPATh HYKHOE
ojIpas/iesieHue.

Ecsm ycTtaHOBUTH TIEpeKJIIOUaTesib B MOJIE <IOApa3esieHue
COTPYZHUKA», TO [JIS Ka)KIOTO COTPYJIHUKA OyJeT BbIOPAHO
no/ipasjieJieHre 3aTpaT M3 ero KaJpPOBbIX CBEJIEHWIl, TO €CTb
YCTAaHOBJIEHHOE [IJIs COTPYJAHUKa JoKyMeHTOM <«Ilpumemy wim
nokymentom <«W3menenusi». Ecsom coTpynHuk paboTaer Ha
HECKOJIBKUX JIOJUDKHOCTSIX B PasHbIX T0J/Ipa3/ieJIEeHUsIX, TO
nojipasziesiearie OyeT BBIOPAHO C YUETOM JIOJKHOCTH.

B nmokymente B rpymnme <«IIpu mo6GaBjeHUN TMOCTABUTH»
MOKHO YKa3aTb CHoco0 3amoJHeHUusI CyMMaMu TaOJIudHON
YacTH M 3HAYEHUs] CyMM, KOTOpbie OyAyT BbIBe/leHbl B rpady
«CymMmay KaxJI0#M CTPOKM TAOGJUYHON YacTH JAOKyMeHTa. IJTO
MOsKeT ObITh 3a/laHHOe 3HaueHue, Jnbo, ecau BbIOPAHO <«KakK B
MPOILIbI pa3d», 3HAYEHUs] CyMM BbIOEPYTCS U3 IPE/bIIYIIEro
JIOKyMeHTa JAHHOTO BH/IA C AHAJOTUYHBIMHU COTPYIHUKAMI.
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Ecau nepekJiioyaTesib yCTaHOBJIEH B IOJI€ «3aJaHHYIO», TO
MOKHO BBECTH CYMMYy, KoTopas OyJeT 10 YMOJTYaHUIO
BBIBOJUTHCS BO BCEX CTPOKax TabamuHoil wactu. Ecum
nepekJovyaTelb CTOUT B IIOJ€ <«33/laHHYI0», a CyMMa He
yKazaHa, TO [JIS KaXKIOTO COTPYJAHUKA CYMMY HYXXHO Oy/eT
BBOJINTH BPYYHYIO.

B 3aBucumoctn oT BHa JJOKyMEHTA B IIAllKe MOTYT ObITH
JIpyTHE TI0JIS.

B Tabmmunyio YacTb JIOKyMeHTa HYXKHO BbIOPATh
COTPY/IHUKOB, JJs1 KOTOPBIX IIPOM3BOJIUTCS HAYUCJEHUE,
ylep:KaHue WJM BbIJIaTa. J3anojJHeHue TaOJIuYHON YacTh
COTPY/ZHUKAMU MOKET TTPOU3BOJAUTHCS PA3HBIMU CIIOCOOAM.

Mo3kHO BBOJAUTDH COTPY/HUKOB 10 OJTHOMY, BBIOMPAsk UX U3
cupaBounuka <«Corpyanukus. s 2TOro HY’>KHO Ha)KaTb

KHOIIKY 9, PACIIOJIOKEHHYIO Ha KOMaH/HOW IaHeJIu, U U3

MPEIJIOKEHHOTO CIPABOYHUKA BBIOPATH HYKHOTO COTPYIHUKA.

[pu HaskaTMK Ha KHONKY ' B TaGJMYHYIO YacTh
J00aBUTCSI CTPOKA C TOYHOH Komuell 3HayeHWil Bcex rpad Toii
CTPOKHM, Ha KOTOPOW YCTAaHOBJIEH YKas3aTeJb MbIIIH. ITHM
npueMoM yJA00HO I10JIb30BaTbCs, KOIJA HY>KHO J00aBUTD
CTPOKM C HE3HAUUTEJbHO OTJIMYAIONIMMUCS OT IPEbIAYHINX
CTPOK JIaHHBIMH.

Mo>KHO BOCIOJIB30BATBCA PEKUMOM I110A00pA, I Yero

HY’KHO HaXaTb KHOIIKY . [Tocae artoro B crpaBOYHMKE
«CoTpyaHukny» BbIOEpHUTE BCEX HYKHBIX BaM COTPYAHHUKOB.
[Tocne okonuanust  moa60pa 3aKpoiiTe  CIIPAaBOYHUK
«Cotpyauukuy». Bce orMeueHHble — COTPYAHUKH — OyAyT
BKJIIOYEHBI B TaOJUYHYIO 9aCcTh JOKYMEHTA.
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MoskHO 3amoOJHUTH TaOJAWMYHYI0 YacTh C  IOMOIIBIO
MOMOIITHUKA 1oAG0pa COTPYJAHUKOB, JJS UYErO HaKMUTE

KHOIIKY t B orkpbiBHieMca momolHuke —1mojg6opa
COTPY/JIHUKOB HY’KHO  yYCTaHOBUTb KpHUTepHH  0TOOpa

COTPY/ZIHUKOB W HaXaTb KHOIKY 2 MoaoBpats|  1ocre yero
COTPY/IHUKHU, COOTBETCTBYIOIINE YCTAHOBJIEHHBIM KPHUTEPUSIM,
O6ynyT BHeCeHbI B TaOJUYHYIO 4YacTh JOKyMeHTa. Ommcanue
paGoTbl € TOMONTHUKOM TOAGOpa COTPYAHWKOB JaHO B
paszene 2.6 HacTOSIIEN TJIABBI.

[Ipn BBOME MIOOBIM C€HOCOOOM COTPYAHUKA B TaGJUYHYIO
YacThb  aBTOMATUYECKN  3AIOJHSIETCSI U PACCUUTHIBAETCS
60JIBIIMHCTBO Tpad TabJIMYHON YacTu.

B rpade «TabembHblii HOMEp» BBIBOAUTCS TaGeJbHDBIN
HOMEp COTPY/IHUKA B BBIOPAHHOI dupme.

B rpade «Ilepuoa» BbIBOAUTCS TEPUOJ, YCTAHOBJIEHHBIH B
nianke JOKyMeHTa. Ero MoskHO u3MeHUTb. ITOi rpadbl y
HEKOTOPBIX BUJOB JJOKYMEHTOB MOXKET He ObITb.

B rpade <«/lo/mKHOCTD» TOJNBKO /IS JIOKYMEHTOB 110
HAYWCJIEHUSIM BBIBOJAUTCS OCHOBHASI JOJDKHOCTb COTPYJHHMKA B
BbIOpaHHOl (pupme. MOKHO 3aMEHUTH ee J[PYTOi JOJKHOCTHIO
3TOTO COTPYIHUKA B ATOH ke dupme, ecan oH paboTaeT B Heil
Ha HECKOJIbKUX JTOJKHOCTSIX.

B rpade «Ilonpaszmenennes BBIBOAUTCS MOJpa3/iesicHIE U3
MIATTKA JTOKYMEHTa, ecJaW OHO TaM BbiOpaHo. Ecim B mmamke
no/ipas3jie/ieHrie He BBIOPAHO, TO BBIBOAWTCS TIOJpas/iesieHue,
aKTyaJbHOE [UIA 33JaHHOTO COTPY/IHUKA HA JaTy BBOJAUMOIO
nokymenrta (mojpasjeieHre COTPY/IHHMKA yCTaHABJINBAETCS
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KaJIpOBbIMU  JIoOKyMeHTamMu  «lIpuem» u «U3menennes ).
MoskHO BMeCTO Hero BbIOPATh Jito60e Apyroe TMojpas/ieseHue.

B rpade «Mcrounnk moxona» aBTOMATHYECKH BBIBOJIUTCS
UCTOYHMK [IOXO/Ia, BBIOPAHHBIN B Imanke JoKyMeHTa. MOXXHO
3aMEHUTDb €r0 JIPYyrUM UCTOYHUKOM JJ0XO/IA.

B rpade <«Cymma» BbIBOAUTCS CyMMa, oOllpejesieMast
YCJIOBUAMY, 3a/laHHBIMU B IIANKe JOKyMeHTa. Ecau B manke
yCTaHOBJIEHA 3a/laHHasi CcyMMa, TO OHa BBIBOJAWTCI B
TaOJMYHON YacTW y BCEX COTPYJAHUKOB. Ecam ycraHoBjeH
MPU3HAK «KaK B IPOILIbIH pa3», TO AJS KaKIOT0 COTPY/IHUKA
BBIBOJIMTCS CyMMa, paBHasli CyMMe II0 3TOMY COTPY/JHUKY B
Ipe/bIAYIeM TOKyMeHTe 3TOTo BU/A.

Eciu y Bac ectb paitoHHBIN K02 PUITMEHT UM CeBepHbIE
HaZI0aBKU, TO B [IOKyMEHTE 110 HAYHMCJEHWSIM MOTYT ObITb
rpadnbi:

«PK» - Bemmunna paitorHoro xKoadduiinenTa;
«Cymma PK» - cymma paiionnoro koadduimenTa;
«CEB» - pasmep ceBepHOii Haji6aBKU B TIPOIIEHTAX;
«Cymma CEB» - cymma ceBepHOI Ha/I0aBKU.

Benuunna  paiionHoro  koadduimenta W ceBepHOI
Haj6aBku Oepercss u3 cBeleHuir o corpyaHuke. CyMMbl
PaiiOHHOTO KoaddurmeHTa PaCCYNTBIBAIOTCS myTeM
YMHOXXEHUS CyMMbl Ha KO03((UIMEHT, yMeHbIIeHHbII Ha
equanily. CyMMbl — ceBepHOW HaJ0aBKH PACCUUTHIBAIOTCS
MyTeM YMHOKEHUSI CYyMMBbI HA MPOTIEHT HaJOABKH.

B noxymentax MoryT ObITh U Apyrue rpadbl, UX OMHCAHIE
o/IpOOGHO JJAHO B COOTBETCTBYIOIINX TJIaBaX.
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2.9.2 BBoa AOKYMeHTa NMOMOLLHMKOM pacyeTa

[lns BBOmA  JIOKYMEHTOB  yaoOHee  TI0JIb30BaThCS
MOMOIITHUKAaMU ~ pacyeta — CIHeIUaJbHbIME  00paboTKaMu,
BCTPOEHHBIMU B KOH(UTYPAIMIO WM BBITIOJTHEHHBIMU B BUJIE
OT/IEJIbHBIX BHENTHUX (haityioB.

[TomoniHuk pacyera mnpeaHasHaueH /g BBOJA JIOKYMEHTA
olpe/leJIeHHOTO BU/la WJIW BapuaHTa pacuera JIOKyMEHTA.
Hanpumep, pnokyment <«Ilo cpeanemys» MOXHO paccyuTaTb C
IIOMOIIbIO  IOMONIHUKA  pacyeta  <«DboabHuuHblly» WK
«OTmyck».

[TomoimHUK pacyeta MOKHO OTKPBITb IIOCJE€ OTKPBITUSI
JOKyMeHTa. [l 3TOro HYKHO TOCTaBUTH (JIa’KOK B I0Jie
«/cmonmb3oBaTh MOMOITHWK», a 3aTeM BbIOpATbh HYKHBIN
ITIOMOIITHUK pacuera.

MoHO TPUKPENUTHh BbIZOB TTOMOIHUKA pacyeTa K KHOIKe
OTKPBITUS IOKYMEHTA Ha TaHeJH KypHaja JOKYMEHTOB.

[l aTOTO HYXKHO:

Boiitu B MeHio <«CnpaBounwku /  [lomontauku
pacyeToB»;

OTKPBITh TAIKy C HauMEeHOBaHUEM [IOKYMEHTa, [Js
KOTOpOTO Oy/ieT BBbI3bIBATHCS IMMOMOIHUK Pacyera;
BbIOpATh  HY)KHBI  TOMOIIHUK  pacyeTa JABONHBIM
IIEJYKOM JIEBOW KJABMIIKA MbIIIM WJAA Ha)KaTuem
kjaapuin <Enter>;

MOCTaBUTh (PJIAKOK B TOJE <IOJKJIIOUUTh K KHOTIKE
KypHaIa»;

COXPAHUTh HACTPOHKY, HaXKaB KHOIIKY .
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[Tocne atoro mpm Ha)kaTUM KHOTKM OTKPBITUS TOKYMEHTA
Ha TIAHeJIW JKypHaJa JIOKYMEHTOB OY/JIeT  BBIBOAUTHCS
BO3MOKHOCTb BBIOOPA 3TOTO TIOMOIITHUKA pacyera.

[Ipu BBIGOpE TIOMONIHWKA pacueTa W3 JJAOKyMeHTa WJIH
yepe3 MPUBA3KY K KHOIKE Ha IaHeJ W >KypHaJia OTKPbIBAETCS
OKHO TIOMOIITHUKA pacyera.

B 3aBucumocTu OT BuJA TOMOIIHWKA €ro MIankKa Wu
TabJUYHAsg YacTb MOTYT WMeTb TOT WJIW WHOH Habop
nokasateseii. Kak mnpasBmyio, B manke u TaGJUYHON YacTH
HaXO/ATCS TIOKa3aTesl, IMPUCYTCTBYIONIME IIPH 3all0JHEHUH
JIOKYMEHTa BPYYHYIO.

[Tpunmunbl  3anoTHeHWST TaGJUYHOW YacTU TTOMOIIHUKA
pacyeTra TakHWe >Xe, KaK [P 3aroJHEHUH TaOJUIHOU YaCTH
JIOKYMEHTa BPYYHYIO.

Oco6eHHocTH  CTPYKTYpbI, TIOKasaTejeil, TPUHIIUIIOB
pacueta OT/EJbHBIX IOMOIIHWKOB pacyera JIaHbI B
COOTBETCTBYIONIMX TJaBaX HACTOSMIETO PYKOBOJACTBA TpU

OIIMCaHNN KOHKPETHBIX IMOMOIIHUKOB.
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[(naBa 3. Hayano paboThl C
KOHpuUrypauymemn

[lepen  wawamom  paboTBl 1O  pacyeTy  3apILiaThl

H606X0,Z[I/IMO HaCTpOUTb HEKOTOpPbIE IMapaMeTpPbl B
COOTBETCTBHUU C IIpPUHATBIMM Ha BallleEM IIPpEANPUATHN
IIpaBUJIaMu.

HyskHOo Tak:ke BBecTH JaHHbIE O BallleM TPEANpUSITHAN U
CBEJIEHUS O COTPYAHWKAX W JAPYyrux (pu3ndecKux JuIax,
MOJIYYaIoIMUX JOXO/bl Ha BaIleM TPeANpUsITHH.

Kpome Toro, Hy:XHO BBecTH CBeJleHUS O BHIAX
HAYNCJIEHUN U yAep>KaHuii, APYTUX BHUAX T0XO/I0B, UMEIOINX
MECTO Ha BallleM TIPeIPUSTUN.

Hakoner, = Hy>XHO  BBecTM  JaHHbIe O  HOpMax
3aKOHO/IATEJbCTBA ~ HA  MOMEHT  Hadajga  paboTbl ¢
KoHbuUrypaimei.

IIpu mepBoM 3amycke KOHMUTYpaINH 60JIbIIIAsT YacTh
mapaMeTpoB  3alloJIHSeTCS 3HAYeHWsIMHU, HanboJiee YacTo
BCTPEYAIONIUMUCS Y TMOJb30BaTesiel, TO3TOMY BaM HYKHO
TOJIBKO yOeIUTbhCS B COOTBETCTBUU WX Ballell TEXHOJOTHH
pa6OTBI U 3aKOHO/IATETbCTBY HA TEKYITMH MOMEHT.

[TapameTpbl HacTpamBarOTCS € TOMOIIBIO JOKYMEHTOB,
OTIMCAHHBIX HUKE, I myTeM PEelaKTHPOBAHUS
COOTBETCTBYIONINX CIPABOYHUKOB.

BBosm HavanmbHBIX [TAaHHBIX PEKOMEHYETCS IPOBOUTDL B
YKa3aHHOU HUXKe IocjezoBaresbHocTH. Ho ecam Bbl Ha
MOMEHT  BBO/Jla He  3HaeTe  KaKuX-TMO0  CBEJEHUM,

59



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

H606XOZ[I/IMI)IX A BBOJA, TO WX MOKHO IIPDOIMYCTUTH TIIpH
II€EpBOHAa4YaJIbHOM BBO/I€, HO HE 3a0bITh BBECTU IIOTOM.

3.1 MNepBbIM 3anycK KOHPUrypaumnm

ITpu  ycranoBke  kKoHuUrypalMy  Ha  KOMIIbIOTED
mporpamMma IpOM3Be/leT IepBbIil 3allyck KoH(Urypanum u
IPe/JIOKUT BaM BBECTH IIePBOHAUYAJIbHYI0 MH(OPMAIUIO. ITO
HY’KHO 00si3aTesbHO cjiesaTb. Ha ocHoBe BBefieHHON BaMu
HepBOHAYAJIBHON uHdopmanuu  KoHdurypamus  Oyaer
3aI0JIHEHA HAaYaJIbHbIMU JJAHHBIMHU.

Omnucanue 1epBOro 3amycka KOH(MUTypaluu JaHO B
paszene «IlepBonavasnbHblil 3amyck koHdwurypamuus riaasbl 1
«YCTaHOBKA Ha KOMIIBIOTED» .

3.1.1 CBegeHna o CTpPYKType nNpeanpuaTtngd

ChayvaJsia HY>KHO BBECTHU CBe/ICHUS O BallleM HPeIPUATHH.
i1 3TOTO  HY’KHO 3allOJIHUTh  CIIPAaBOYHUKU <« DUPMbBI»,
«ITogpasnenenusi», «Tabenus, «Kareropuns», <«JlomkHocTus .
3aroHeHne MIPOU3BOJIUTCS nyTemM pe/laKTUPOBAHUS
CIIPAaBOYHUKOB. B HavaabHON TIOCTaBKE MOKET OBbITb IS
npuMepa  3alo0JHEHO  HECKOJbKO  CTPOK  Ka)KI0To U3
CIIPaBOYHUKOB. VX MOKHO yJaJWUTbh WU OTKOPPEKTUPOBATD.

CrpaBOYHUKYM MOKHO JIOTOJIHATD W M3MEHSTb U T03/IHee,
B IIpollecce BBOJIA JIaHHBIX O COTPYJAHUKAX U NPU JajibHelei
pabore ¢ KOHUTYPAIUEN.
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3.1.2 CnpaBOYHUK «DUPMbI»

B xoudurypanuu peannsoBan MHOTO(pUPMEHHDBIN y4eT, TO
ecTb yueT B o60mell 6a3e 3apiiiarbl  COTPYJAHUKOB,
paboTaOIUX y HECKOJbKUX paboTofaTeseil — IOPUAMYECKUX
nin  dusndeckux Juil. Kaxaoe Takoe OpUAMYECKOE WA
(pusnueckoe M0 B KoH(pUrypanun HasbiBaercss GpUpMOil.

Ecin y Bac mpumensiercsi MHOTOUPMEHHDBINH y4YeT, TO BaM
HY’KHO YCTAHOBWTH €ro Tpu3HaK depe3 MeHio <«Omeparun /
Koncrantbli», nocraBuB (aakok B moje «MHOTOMUPMEHHbIN
yaeT».

B cnpaBounmnke «@®OuUpMbI» BBOJASATCS OCHOBHbBIE CBEICHUS
00 3TuX opuanvYecknx n GUandecKux Juiax. B crnpaBovyHmKe
HaXO/IATCS 3akmaanku: «O6mme cBeneHus», <«Kogpiy,
«[losxHocTHBIE Uy, «IIpoyees.

([l ®upma: DcHoenan eupma "KonrpakTCrpoi™ - O %
HammernoeaHue | DoHoeHaa gupta 'KonrpaktCrpoir” Kog 1| Kpuauyeckoe auuo
Ofwme ceeaEHMA Koge: Jon#HOCTHEIE MKua MNpovee
MoaHoe HaukeHosanre | 000 "KonrpartCrpoi']
HMHH 1234567893012 KMNN (9876543210
Hanoroeei opraH WHcnekuma FHC no NeHuHckory okpury .. Fog | 2547
Anpec KpHGMHECK AR v X
Apnpec PaKTHYECK A
TenedoH 531415
Tun per1oHa 0 BBI4HE T epp{ToOpUanEHEIE YCAOEMA v X
OK | =l 3anucars | 2 Sacpems | (2

61



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

B sakmanke «O6mue cBenenusi» B noJie «Hanmenosanue»
BBOJIMTCSI KPaTKoe HanMeHoBaHue GupMbl (FOPUIMIECKOTO HJIHI
dbusuueckoro Jmna). B artom Buge HanMeHoBaHUE Oyer
BBIBO/IUTHCS B IleYaTHBIX (popMax /IOKYMEHTOB U OTYETOB.

3aTteM BbIOMpaercd Buj paboOTOAATeNs: IOPUANYECKOe WJIH
(pusnueckoe uIIO.

[na  opuauyeckoro  juna B nojae  «[losnoe
HaMEeHOBaHWE» BBOJUTCS €T0 TOJHOEe HAWMEHOBAaHWE, a /IS
¢usnueckoro guna B noasax «O®UO» — damuiausa, umsa u
ordyectBO. B aTOM Buge o0HO OyaeT BBIBOAWTHCS B
perTaMeHTHBIX OT4YeTaX, HAJIOTOBBIX JEKJapalusx U JpyTrux
oduIMaTbHBIX TOKYMEHTaX.

B caenyonmux  monax  BBoasarca  VHH, KIIII,
HauMeHOBaHMe U KO/l HAJOTOBOTO OpraHa, ajpeca u TejedoH
pupmbi.

B monax «Anpec opuanueckuii> n «Anpec GakKTUIECKUIT»
HY’KHO BBECTH COOTBeTCTBYyIolMe ajapeca ¢dupmbl. Anpeca
BBOAATCS B (popmare aapecHbIX KJaccuuratopoB. MoKHO
HOJKJIOUUTb  aJ[pecHblii  Kjaaccudukatop  4epe3  MEHIO
«Omepamun  /  KoucranTtel», BbiOpaB B 1oJie <«Karajor
KJIAIP» xarasor, T/ie HaXOQUTCSl aJ[pecHbIil KaaccuuKarop.
MoskHO TaksKe 3aIlOJHATh 3HAUEHUS 10Jel ajjpeca BPyUHYIO.

B mone «Tunm perwonas BbIOMpaeTcss TUI PervMoHa B
3aBUCUMOCTH OT TOTO, TIPUMEHSIETCS JU B PErnoHe PallOHHBIN
K03 PUIIUEHT U ceBepHbIe HAOABKH.

Ecrm  Bbr  BbiOparmm  Ttunm  permona  «C  pailoHHBIM
koaddurmentomy» nmm «CeBepHbIit», TO B Toje <«PaltoHHBIHI
k03 duImenT»  HYXXHO  BBECTH  BeJUYUHY  PallOHHOTO
koaunmenta. OHa  BbIpaxKaeTcss  YHUCJIOM,  OOJIBIINM
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e/IMHUIIbI, M II0OKa3blBaeT, Ha KaKyl0 BeJUYMHY HYKHO
YMHOKUTD PACYETHYIO 3apIIaTy, YTOOBI MOJTYYUTh 3apIjaTy C
pailoOHHBIM K03 UINEHTOM. Hanpumep, pailoHHbBIN
koadguiiment 1.25 ob6o3HavaeT, 4TO 3apIljiaTa yBEJIUUNBAETCS
B 1.25 pasa wim Ha 25%.

Ecu Bb1 BbiOpanm Tunm pernona «CeBepHBIN», TO HYKHO
3all0JHUTh  Tole  «MaKcuMaJsibHblii  MPOILEHT  CeBepHOi
HaZ0aBKU» — MaKCUMAJbHBIN [JI1 3TOTO pETMOHA pasMep
CEeBEPHON WJIN aHAJOTUYHON HaJOaBKU B MPOIEHTAX.

B mnone <«TeppuropuasibHble YCJIOBUS» HYKHO BBIOPATDH
BHU/I TEPPUTOPHAJBHBIX  YCJOBU B  BalleM  PETHOHE,
BJUSIONINX Ha TIEHCHOHHOe ofeclieyeHne TpaKAaH. OITH
JlaHHble OyAYyT UCHOJb30BATHCS TIPH COCTABJEHUU OTYETHOCTH
B Ilencuonnsniii ¢pong. Ecam He Bce cOTpYAHUKYN TIPEANTPUSTHUS
paboTaioT B OJHUX YCJOBUSX, TO MOKHO B 3TOM I0JIe BbIOPAThH
HanboJiee 4acTo BCTpevaloluecss ycJaoBUs OO0 He 3aroJHATDH
aTO ToJie coBceM. Ecam y Bac HeT 0COOBIX YCJIOBHUIi, TO 3TO

I10JI€ 3allOJIHATD HE HYKHO.
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[[Il Pupma: DcrHosHan PupHa "KowTpaktCrpon™ -0 x
HaureHogaHWe | OcHoEHaA $Hpra FoHTpakTCrpoi Koo 1) HKpuguyeckos avuo
QW He CEa1EHMA Kokl Jon#HOCTHES AMULa MNpoyee

Per. vorep & NFFP 040-011-005371
Per. Horep & TROMC | 4000-45-0028

Per. omep 5 POC  |4000-45-0028 Tapu® Ha aGAzaTEMRHOS SOUMANEHDE | o g

CTPaxX0EaHWE OT HECHACTHBIX CAY4acE

OrFH 1257896542321

okno 254787821

OKATO 25387563587

OkB3NO 7260 OKOHx
okan

okon OKsC
,uD,eC :TD;'—LTDETHE CTpouTenecTED

Opr. - Npae. ¢opria

0K | |z 3anucare | 3 3akpems 2

\

B zaknagke «Kombi» BBoasTCS pasjandyHble KOJbI (DUPMbI
(opranmsanuu  wiaM  (PU3MYECKOTrO  JHWIA), a  TaKkKe
pPEeTrUCTpaIIMOHHbBIE HOMEpa upmbl B Pa3JInYHBIX
BHeOIO/KeTHBIX (QoHAax. Kpome Toro, BBOAWUTCS pa3Mep
crpaxoBoro  Tapuda  Ha  06g3aTeJbHOE  COIMAJIbHOE
CTPaxOBaHMWe OT HECUYACTHBIX CJy4aeB Ha MPOM3BOJCTBE IS
31Ol (PUPMBI, OH MOKET ObITb PA3HBIM JIJIsT PA3HBIX (PUPM.
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[{[] ®upma: Dchoenan pupma “"KonrpakrCrpon™ - O
HamrieHosaHue | OcHoBHaA duprda ' 'FoHTpakTCTpoi' Kon 1| Wpuguyeckos auduo
Ofwre cEeaeHHa K.oael JomwHocTHER AuLa Mpodee
Ha 12052011 & HMeTopura
PuykosoguTent Meanos H.H. 0
Jon#HOCTE PYROEDIHTENA AuperTop X
[ NaBHEIH BYsramep MNapatdoHosa 3.9, X
HauaneHuk oTaena kagpoe Kysreuosa E.C. X
Faccup KyzHeuosa E.C. X
WenonHurene KyzHeuosa E.C. X
[ poEEpAKILLMA QOKYMEHTE N0 ERIMAST M MNaparoHosa 3P, X
OTEETCTEEHHEIN 53 BENEHME HANOMOBOH KapTOYKH MNapardoHosa 3. F. X
ggifﬂiiﬂ:zti;:nnemrmoskg $aiing Ha Merpos M. =
0K | | 3amucate | ¥ 3akpemb [

B zakaanke «/loJDKHOCTHBIE JIMIlay BBOJSATCS CBEJEHUS O
JIOJKHOCTHBIX Juiiax ¢pupmbl. [loka He BBeleHBI CBeIeHUST O

COTPYJHHKAX, 3Ty 3aKJaJAKy MOKHO HE 3allOJHATD. Haxxatuem

kHOMKM | METOEMA | NoskHO BBIBECTH HA 9KpaH WCTOPUIO
M3MEHEeHUH JIOJPKHOCTHDBIX JIMI] BO BPEMEHHU.
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[l P upma: Ocroenan dupma "KonrpaktCrpoa™ - O X
Hawmmerosanue | DocHoeHas dupra "KorrpaktCrpoi! Koo, 1| Kpugudeckos aMuo
OfWWe cEeLEHHA Kogk: Jon#HOCTHRIE AkUE Mpoues
Mpedukc Hotepa gokyeHTos | K
MaocneaHWi TateneHeH Hotep (0074 [ He onpenenaTE aETOMATHYECKM

|_|He npoBEpATE YHMEANEHOCTE TAGENEHOMD HOMEPE NPM BEOLE
|| npK ka#aom NpHete COTPYAHMES HE PAGOTY NMPHCEAWMEETE HOBBIA TAGENEHEIA HOMED
|| koHTpOAE WTATHOMO PACNMEaHKA NP NPHEME COTPYLHHKOE

Brinnara zapnnarkl Yepes Gak

Homep norosopa 192

B aHE. opraHuzatmuu9 CheptaHk PF L XIQ
OvaeneHure Gatka 292 | Punuan otaenenlA Gadka | 01
PacueTHEI cugT 45645477121224545421

OpraHHZaLHH
[ ] zan0AnATE Tatens YueTa patiouera BREMEHH B YECER W MUHYTaX

0K | & 3amdcate | ¥ 3akpems 2

Y

B 3aknagke «IIpouee» BBoOASATCS [pyTrHe CBeJEHUS O
dbupme.

MoskHo BBecTH TpedUKC HOMepa [JOKYMEHTOB, TOT/a
HOMepa BCeX JIOKYMEHTOB (pupMbl OyJyT HAYMHATBCS C ITOTO
npedukca.

MOXKHO ~ OTKJIIOYUTb  aBTOMaTHYECKOE  ONpelesieHue
TabeJIbHBIX HOMEPOB B JIOKyMeHTe «IIpuem».

MOKHO YCTAaHOBUTH KOHTPOJb TITATHOTO PACIHCAHMUS.
Torpa npu npueme COTPYJIHUKOB OY/IET MPOBEPSTHCS, €CTh Jin
cBOOO/IHbIE IITATHBIE €IUHUILbI.

B pamke «Bbimmata 3apriatel uepe3 OGaHK» BBOJIUTCS
nndopmanusi o OGaHKe, HOMepe JoroBopa ¢ OGaHKOM W
pacyeTHOM CYeTe OpPTraHu3alluu JIJIS TePEeYNCTIeHnsT 3apaboTHOM
MJIATBI HA JINIEBBIE CUETA COTPYAHIKOB.
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3.1.3 CnpaBo4yHukK «llogpasgeneHnsa»

(Il Nonpasaenenus - Ox
Dedcrena~ | ) [ [ @ ¥ 2| A | 05~ % Mepeimu -
HawrieHogaH1e B~ Koo, HamreHoBaHKE = | Havanstmk Ea

2 MogpazaeneHua n 2| MpavizenacTen
oM 20 1 | AgMUHHCTRALKA WeaHos WK

4| Bysramrepua MNaparoHosa 3.5,

= 5| TpaHcnopTHE uex Cuaopos M.H.

| 4 >

%

® 3akpoirb | (2)

B CIIPABOYHUK «Ilogpasnenenus» BBOJISITCS
HaUMEHOBAaHUS TOJpa3/eJieHnil  Ballero mpeanpudarud. B
KOH(UTYpaIuy 1o/ipas/iesienuss u (pupMbl He CBSI3aHbI, OHO W
TO JKe To/pa3/iefieHre, HampuMmep <«byxraarepus», MOXKeT
OBITh B HECKOJIbKUX (bUpMax.

CrpaBoYHMK MOKeT ObITh MHOTOYPOBHEBBIM, TO €CTb
nojipasjieJieHre  MOKeT pa3bmBarbcsl Ha 0ojiee  MeJKHe
CTPYKTYpHbIE eIWHWIIbI. Bbl MoOXKeTe, Hampumep, CO3/aTb
TPYIIbI [0 HAWMEHOBAaHWIO (QUPM, a B HUX TIOMECTHUTb
MO/IPa3/ieJIeHNsT COOTBETCTBYIOMUX (PUpM.

B rpade «Hauampnuk» W3 cCrHpaBOYHUKA COTPY/IHUKOB
BBIOMpAETCS PYKOBOAUTENb TOpasieneHuss. Ity rpady
MOKHO He 3alloJIHITh, OHA HE YyYacTByeT B pacuyeTrax, HO
UCIIOJIb3YeTCsl B BBIXOAHBIX TedaTHbiX dopmax. Ecuan
mo/ipasjieieHrie MOKeT OTHOCUTBCS K HECKOJbKUM (pupmMam, TO
HavaJbHUKA eMy Ha3HayaTb He HY’KHO.
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3.1.4 CnpaBo4yHuUK «Tabenn»

Taberm — 310 BuABI yuyeta  pabovyero  BpeMEHH
COTPY/JIHUKOB Ha BalieM npeanpudaruu. llpeamnosaraercs, 4ro
KaXX/IbIii COTPYJIHUK paboOTaeT 1O TOMY WJIU WHOMY TabeJro
pa6ouero BpemeHu. CsejneHusi o TabGensiX BBOAATCS B
cupaBounuk <«Ta6Gemun», mnyHkr wmenioo «CrpaBouyHuku
[Ilpyrue BHyTpeHHUE CIIPABOYHUKU> .

B HauvasibHOIl TIOCTaBKe 3allOJIHEHO HECKOJbKO CTPOK
cipaBounuka. Ilpu Hammumm ©Ha npeanpusATan Tabesen,
OTCYTCTBYIOIIMX B HAYaJbHOHN IMOCTaBKe, WX HYKHO A00aBUTbH
B CIIPABOYHUK.

[{I] Tatenu - 0O x

Nedicrena - | G [ 5 & %] | = A | Y G- % [epeimu -

K.on HaurdeHoBaHME = | Cy... | EQMHMLA M3MEPEHKA IHefi e Hen, . | Hacos B He... ~
= 3| 40-avacoean vegena | v | Hack 5 40,0
= 1| 5TH AHEEHSA HEdeNA HHu 5 40.0
= 2| B-TH AHEEHSA HELENA Il B 40.0

e

# 3akpomb | (2)

B 1moJge «HanMmenoBanme» BBOAUTCS HanMeHOBaHHe
tabeJis.

B none «CyMmMmupoBaHHbBIH ydyeT» cTaBUTCS (PJIAXKOK, ecJu
Mo 9ToMy Tabesfo TPeLyCMOTPEH CYMMUPOBAHHbBINA — ydYeT
pabouero BpeMeHH. B aTOM ciaydae yuer paboyero BpeMeHH
MPOBOJMTCS B pabOunX Yacax 3a MeCIl.
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Tnapa 3. Hauwauo paboTsl ¢ KOHQHIYPaLHEH

B mosne <«Egununa usmepenusi»  BbIOWpAETCS eIWHUIIA
u3MepeHns, B KOTOPOW YuyuTbIBaeTcs pabodyee BpeMsl s

OTLJIATBI TI0 AaHHOMY Tabesio: «/luu» nan «Hacoer».

Ecim BB BoIGpasmm  <«/lau», TO omnata  Gyjaer
paccUuThIBAaTbCAd HUCXOJS M3  OKJaja  IMPOIMOPIUOHAIBHO
oTpaGOTaHHBIM JIHIM K HOPMe JHell B Mecslle WJIH

YMHOKEHNEM TapI/I(bHOfI CTaBKn 3a /[J€Hb Ha KOJMUYECTBO

O0TpabOTaHHBIX JTHEI.

(Il TaGens: 6-Tu pHesHan Hepens = *
OcHoEHAA
K.oa: 2
HatmerosaHue: | B-TH QHEEHAA HEgEend
[ JHenonHoe Bpera
[ CymrampoBanHE yuet EguHiua uarepera | OHu
HHel & Hegens: E Yacoe & Heaene 40.0
TounooTe| 002 43¢
[H. EBT. Cp. Yr, Mr. Cys, Be.
Dl oo oo 7o o0 500
OK | |= 3ammcare | % 3akpems | (2)
Ecau BBl BbIGpasM «Yacpr», TO omnata Oyaer
PaCCUUTBIBATbCA NCXO0/14 n3 OKJIa/la IMpo1opuruoHaJibHO
OTp&éOTaHHblM YacaM K HOpME€ HYaCOB B MeCAlle WK

YMHOXeHUeM Tapu@HOil CcTaBKM 3a 4Yac Ha KOJMYECTBO

0oTpaGOTaHHBIX YaCOB.
[Ipu cyMMUpPOBAHHOM ydeTe e/[MHUIIA U3MepPeHus: pabouero
BpeMEHU MOKET ObITb TOJIBKO «Yachl».
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B mone <«/lueit B Hemee» BBOAUTCS KOJUYECTBO PAbOUMX
JHell B Hejesie 10 aToMy Tabemo. [Ipu cymMMUpoBaHHOM yuete
pa6ouero BpeMeHU 9Ta Tpada MOXKET He 3aTOJTHSTHCS.

B nmone «YacoB B Hesesie» BBOAUTCS KOJTMYECTBO PAOOUIX
4acoB B Hejiese 1o atoMy tabemo. Eciam enuuuiia maMepeHus
BPEMEHN — JIHU, TO MOKHO 3aTlOJIHUTH B TaOJIUIlE KOJMYECTBO
pabounxX 4YacoB B KaXXJOM JIHe HeJeJU, TOT/la YHUCJIO YacoB
3aIMOJTHUTCS KaK CyMMa 4acoOB BO BCEX JHAX HeleJH.

[Ipu cymmupoBanHOM ydere pabGouero BpeMeHHU B 3TO TOJe
BBOJIUTCS  KOJUYECTBO 4YacoB B Hejesle, U3 KOTOPOTO
PACCUNTBIBAETCS MecsiyHas HOpPMa 4YacoB, HalpuMmep, s
OOGBIYHBIX ycJioBUii Tpyaa — 40 Jacos.

Ecim B mone «HMcroab3oBarh 1maGJIOH»  [TOCTAaBUTD
daaxkok, TO mosBUTCA 3akaanaka «IllabsoH», B KOTOpOI
MOKHO HACTPOUTH INA6GJOH Tabessl, KOTOPBbIH TIpeacTaBJseT
co6oii omnucaHue IMKJIa PpabOTbl COTPYAHUKOB IO 3TOMY
Tabeio.

B nose «uncsao gHelt ma6ioOHA» YCTAHABIMBAETCS YUCJIO
JIHEli, dYepe3  KOTOpble  TIOBTOpsSeTcss  paboumii  ITUKJI
corpyanuka. Hampumep, nipu exxeneziebHoll pabote oH Oyjer
paBeH 7 AHSAM, TIpU 4-CMeHHOM rpaduke — 4 JTHSIM.

B ra6suile Hy:XHO 3aMOJHUTH THUN [JHS: paboOuMii WM
BBIXO/IHOH, 4MCI0 pabGounX M HOYHBIX YacOB B 9TOM pabodyeM
JTHE.

Hanpumep, a1 oObIUHON S-/HEBHOW Henean M1abJI0H
BBITJIsIIeT Obl TaK: TiepBble 5 JiHel pabovynx 10 8 Yacos,
HOYHBIX 4YacoB HeT, 6-1 u 7-i1 aHU — BbIXOaHble. [laga S-
JIHeBHON u 6-IHEBHOW HeAeauW IporpaMMa  OTCJIEKUBAET
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Tnapa 3. Hauwauo paboTsl ¢ KOHQHIYPaLHEH

rpaduk 6e3 mabsoHA, TOITOMY MIAGJOHBI JJIS ITUX Tabeseil

3allOJIHATDb HE Ha/lo0.

{[ll TaGenn: 6-Tu aHesnan Henens =

OcHoBHARA

Hueno gHel watnoHa:

W atnoH

7e

Hx

HaTa Havana gefcTerA wasnona: (07.01.2011

[ ] yuiTEIEETE NpaZaHMEN
QDo XX+ ¥

M Padiouus u...

Here

1 P atiouui 7.00
2 Patouumri 7.00
3 P atiouai 7.00
4 Patiouni 700
5 Patiouui 7.oa
E P atiouui 5,00
7 BorogHow

OK | |= Zanvcars

|_| pafioumii neHe & NpazaHuE
OTHEYETE B TaGENE YIETa
BpEtieHM kak PR

ET.M HOM... | BET.M. BEME...

# 3arpeme

()]

=

[lng 4-cmennoro rpaduka rnpu pabodeit cMene 12 4acoB u

BpeMeHn cMeHbI B 8 n 20 yacoB 1mabyioH Gy/ieT Takoii:

1-it nenp 12 uacos, Hounbix Her (cmena ¢ 8 go 20

4acoB);

2-if eHb 4 yaca, HouHbIX 2 yaca (4actb cMmenbl ¢ 20 10

24 yacoB, HOUHbBIE ¢ 22 10 24 4acoB);

3-it nenp 8 yaco, HOYHBIX 6 yacoB (uacTb cMenbl ¢ 0

10 8 wacos, Hounble ¢ 0 710 6 yacos);

4-11 1eHb — BBIXO/IHOIL.

ITo mabaoHaM MOYKET 3amoJIHATHCS Tabe b ydera paéoqero

BPEMEHU COTPY/HUKOB.
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3.1.5 CnpaBo4yHuk «Kateropmm»

B artor cnpaBoyHUK ~ BBOJSTCSA HAMMEHOBAHUS KaTeropuii
COTPYAHUKOB # JApyrux (HU3NUeCKuX JINI[, MOJTydaroInX
JoxXoabpl Ha BamieM mpeanpustuu. Hampuwmep, <«Pa6Gounes,
«Caysxkammey, <«lIpeanpunumaresnus u T.1I.

OTHeceHne COTPyAHUKA K TOW WJM WHOW KaTeropuu
IIPOM3BO/IUTCS B COOTBETCTBUU C HOPMaMU 3aKOHO/ATEeJbCTBA
U NPUHATBIMU Y Bac MPaBUJIAMU UJIU TI0 BallleMy YCMOTPEHUIO.

{1l Kareropum - O =
Dederena « | G0 [y & (%] filsd i~ % [Nepelimy -

Koo HaureHosaH1e =~
1| 1TP

= 3| Patiouue

2 | Cryseawe

w

# 3Jakpormb | (2)

Ecan BaM He HyKeH yuyeT HAuUUCJEHHUS 3apIliaTbl B
paspe3e Kareropuii COTPY/IHUKOB, TO B 3TOM CIIPABOYHHKE
MO>XHO BBECTH OJIHY Kareropuio, Harnpumep, «CoTpyaHUKU»,
K KOTOPOI OY/IyT OTHOCUTHCS BCE COTPYAHUKH.
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([Tl Kareropuu: Cayxamme - O %

Devicrena - | [l | & [y Nepeimi~ | (2)
K.on: [
HaurdeHoBaHWE: | Caysalme

Wranaona PacHeTa BEelCAYrH neT

v

&2 #
M [og [poueHT
20 3,00
2 3.0 5.00
35 10,00

0OF | 3anucate | 3akpeme

B srtom cripaBouHMKe MOXHO TakKe HACTPOUTD IIKaJy JIJIs
pacyeTa BBICIYTH JIeT KaXXJ0l KaTeropuu COTPY/IHUKOB.

3.1.6 CnpaBOYHUK «[JO/IHKHOCTU>»

B cnpaBounuk «/[o/mKHOCTH» BBOJSTCS HaMMEHOBAHUS
JIOJIKHOCTEH COTPY/IHUKOB.

B xondurypammm m0/KHOCTH He CBS3aHbl ¢ (UpMaMu |
1oJipa3/ieJiIeHusIMUi, TO €CTb OJHA U Ta K€ JOJKHOCTb MOJKET
MPUCYTCTBOBATb B HECKOJbKUX (pUPMaX WM B HECKOJbKHUX
MO/Ipa3/ieIeHNsIX OHOW (PUPMBI.

OpnHako ycJoBUS OIJIATBI TPy/Ja 10 OJHONW W TOW XKe
no/okHocTn  (HampuMep, OKJaja) B pasHbix (upMax
Mo/Ipa3/ieIeHNsIX TOJDKHBI ObITh OJMHAKOBBIMU. Ecim yciaoBus
OILJIATHI 110 OJTHON U TOU K€ JOJIKHOCTH OTJUYAIOTCS, TO HAJ0
BBECTH Ppa3Hble HaWMEHOBAHUS JIOJDKHOCTEW, Halpumep,
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KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

«HXeHep 1-if KaTteropuuy M «WHXKeHep 2-i KaTeropumy MJan
«cyecaphb 1exa 1» m «cjecapb 1exa 2».

B cnpaBounmke gBe  3akaagku:  «OCHOBHBIE» W
«Han6aBgu» .

B  3akmaake  «OcHOBHbIe» ~ BBOJSTCS ~ OCHOBHBIE
XapaKTePUCTUKHU JOJLKHOCTH.

B mnone <«HawmenoBanume» BBOAUTCS HauMEHOBAHUE
JIOJIKHOCTH.

B mone «Kareropusi» BbiOMpaeTcs Karteropus, K KOTOPOW
OTHOCHUTCS JTOJIKHOCTD.

B none «Cucrema omarbl» BbIOMPaETCs cUCTeMa OTLIATHI,
MO0 KOTOPOH paboTaiOT COTPYAHWKU, TIPUHATbIE Ha 3Ty
JIOJKHOCTD: 110 OKJIaLy, 1o Tapudy uiam 6ecrapudnas.

B mone «Paspsaay Boibupaetcst pa3psga TapudHON CeTKH.

B momsax «CraBka» BBOAUTCS pa3Mep OIIAThl TPy/a
(okman mam tapud) 1O STOH JOIKHOCTH, a TaKKe €IMHUIIA
u3MepeHus aToil ctaBku: pyOJseil B Mecsil, py6Jseiil B leHb Win
py6Jieii B dac.

B mose «Ta6Genby» BbIOWpaeTcss tur Tabesis, MO KOTOPOMY
paboTaIOT COTPYAHUKY, TPUHATBIE HA ATY JOJLKHOCTD.
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[l NonxHocT - 0O x
Neiicreva +|| €3 [ & & (x| B WG W DA | 4 Nepetma - | MNondop us OKMATE -
HaureHoEaHHe =N~ Koa | HanmeHosaHue = | Kareropua Craeka Bua cTagkd -~
=3 EM H 10 | BETOHWME Patiouue 110,000 | pydiuac
= 6| Bysramrep Crysxaume 5000000 pyddmec
= 7 | Bogurene Patiouue 50,000 | pysiuac
= 5 | [naeHeii Gusramep Cruxawue 8500000 pysirec
= 1| OupexTop HTP 10 000,000 | pySimec:
= | 11| 3amecturen: gupek... | TP 9000,000 | pyddmec
= 3| MHwenep-nporpatm... | HTP 5 000,000 | pyddmec
= Bl b: M nporp - 0O X
= e
=1z OcHoeHee | | HanGasku
— | 4| Koa [ g Koo no OKNATP | |
= 2 || | HaurenoeaHue | MHserep-nporparrauer |
1 Kareropua TP |
CucTera onnarel | No oknany |
Pazpag | X
CTaEka | 5000000 & py6imec
Tafiens | 571 aHEEHER HEnEnA .
HauucneHiqe | Oknan .|
Crarea zatpar | DfwenosaiicTEeHHEE packoas! el
-4 PN
Ocofbie ucnoema | ...1X]
Crmcor Bpen. npod. | NE3
Craw [ocHosanue] | .. %]
Beicnyra [ocHosaHme] | .. %)
OFK | |l Jammcare | ¥ 3axpems | (2)

B mnosne «Hauuciennes» BbiGupaercs BUJ OCHOBHOTO
HAUYMCJIEHUS COTPYAHUKOB, MPUHATHIX HA 3Ty JOJLUKHOCTH. Kak
MPaBUJIO, 3TO OKJAJ UM Tapud.

B mose «Crarpst 3arpaT» BbIOMpaercsl CTaTbsl 3aTpar, Ha
KOTOPYIO Bcerja WM B OOJBIIMHCTBE CJIY4a€B OTHOCHUTCS
HauucCJIeHne 3apIaThl IO 9TON JOJKHOCTH.

B pamke «¥YcuaoBus tpyma» B moje «Ocobble yCJIOBUS»
BBIOWpaeTcsd BUJ OCOOBIX YCJOBWIi, B KOTOPBIX PabOTAioOT
COTPYJIHUKHU, TPUHATBIE HA 3TY JOJIKHOCTD. /(7151 HOpMaJbHBIX
YCJIOBUH TPy/la 3TO 10Jie He 3alOJHSETC.
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B mose «Crnucox Bpexa.mpod.» BbIOHpaeTcs mpodeccus,
BXOJANIAsA B CIHUCOK NPO(GECCHil ¢ BPEAHBIMU YCJIOBUSMU
TpyJda, €CJAW  COTPYAHWKH, IIPUHATbIE Ha  BbIGPAHHYIO
JIOJKHOCTD, BBINOJHSIOT PaGoTy 110 910ii npodeccun.

B nosie «Crax (ocHoBaHue)» BbIOUPAETCSA BUJ OCHOBAHMUSI
JUIL  MCYKCJIEHWsT JIbPOTHOTO TPY/JOBOTO CTasKa, €CJU OH
[PEyCMOTPEH /LIS JAHHOM JOJIKHOCTH.

B mone <«Bbicayra jger (ocHoBanue)» BBIOUPAETCS BU/I
OCHOBAHWSI [IJISI WMCYWCJEHUsI BBICJAYTM JIeT [IJisi NEHCUU Ha
JIbFOTHBIX YCJIOBUSAX, €CJHM BBICJAyTa JeT IPeAyCMOTPEHa st
JAHHON JJOJUKHOCTH, HAIIpUMeD, [JIs Bpaueii WM 1ejaroros.

1l NosmnocTs: HHxeHep-nporpammucT - 0O =

O CHOEHEE Handasku
L = -
L ] #
M¢ | Haucnerme MaparaeTp Mot ouHmE goxogos

Cnocot pacyeta | Cratea sarpar

8 EerecAdHan 20,000 | 3apnnara
perHA

X aT CTaBKKM OBwexosARCTEEHHEIE packoge!

0K | = 3anmcate | % 3akpems | (2)

L

B  saknamke <«Hanb6aBku»  BBOAATCA  CBEJIEHUA O
Ha/10aBKaX, KOTOPbIE YCTAHOBJIEHDI [ TOJIKHOCTH.

B Tabmmunyio yacTh MOKHO BKJIOYUTH CTOJBKO CTPOK,
CKOJIBKO HA/I6aBOK CYIIECTBYET y JAHHOW JOJIKHOCTH.

B none «Hauucienune» BbiOUpaeTcs HauyuCJIeHHE, KOTOPBHIM
Hauucagercss Haj0aBKa, HaMeHOBAaHNIe HAUYNUCJIEHUS SBJISETCS
HarMeHOBaHUeM Ha0aBKU.
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B moma «Ilapamerp» m <«Cmoco6 pacdyeras BBOIUTCS
pa3Mep HaJ6ABKHM U BBIOWPAETCS CIOCOO ee HAUNCJIEHUS:
«py6» — Hag6aBKa HAYKMCJSIETCS B CyMMe HE3aBUCUMO
OT 0TPabOTAaHHOTO BPEMEHU;
«py6.3a BpeMsi» — Haj6aBKa HAYHUCISIETCS CyMMOIi, ¢
y4eToM OTpaGOTaHHOTO BpeMEHW, TO €CTb CyMMa
PACCUUTBHIBAETCS  TPOTMOPIIMOHANIBHO  OTPAGOTAHHOMY
BpEMEHN;
«% OT CTaBKH» - Ha/j0aBKa HAYUCJISETCS B MPOIEHTAX
or craskn (oknmaza, Ttapuda) IIPONOPIUOHAIHHO
0Tpa00TaHHOMY BpPEMEHH;
«% oT 6a3bl» - HaJ0aBKa HAYMC/ISIETCS B TPOIEHTAX OT
6a3bl BHIOPAHHOTO HAYUCJEHUS, TO €CTb OT MECSYHOU
CyMMBbI HAuUMCJIEHUH, YKa3aHHBIX B 3aKJajke <«baza»
HavWCJIeHus, BbIOpaHHOTO B Tiosie «Hauncienues .
B mose <«Wcrounuk pgoxomas BBIOMpAETCS HMCTOYHUK
JI0OXO/Ia, 32 CUET KOTOPOTO HaumcJsgeTcs Ha0aBKa.
B nosie «Cratbs 3aTpaT» HY>KHO BBIOpPATh CTATbIO 3aTpar,
Ha KOTOPYIO Oy/IeT OTHOCHUTHCS BbIODAHHOE HAYMCJIEHUE IS
JTAHHOTO COTPYIHUKA.
Jlys moctosiHHOM HA/IGABKY MOKHO OIPE/IENUTD, SIBJISETCS
Ju Haja6aBKa JIOIJIATOW 3a paboTy B HOYHOE BPEMS WJIU
OIJIaTONl 3a CBEPXYPOYHYIO PaboOTy, M HACTPOUTH CHOCOO
pacuera.
3anosHATh HAA0aBKW, OTHOCAIIUECS K JIOJIKHOCTSM
COTPYAHHUKOB, HYKHO TIIOCJe 3alOJHEHWS CIIPABOYHUKOB
«Hauncnenusi», «Cratbu 3arpar», <«VICTOYHMKH [TOXO/IOB»,
KOTOpbIe OMUCAHBbI B pasjiesie 3.2 HACTOSIIEN TJIaBHI.
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3.2 HacTponka cucTeMbl HaQ4YNCITEHUS
3apnnarsbl

ITepen Hauwamom paboTbl ¢ KoHUTypalmei HYKHO
HACTPOUTH OCOOEHHOCTH HAYWCJEHWS 3apIjaThl Ha BalleM
NpeAnpusaATuu. IJTO HACTPOWKa CcTareil  3arpar, craTei
yJep;KaHuil,  HauMCJEHU, TPOYUX [JOXOJ/IOB, YJAep:KaHUM,
OTYHUCJIEHUH, HMCTOYHUKOB [OXOJ0B. B THIIOBOII IIOCTaBKE
yKa3aHHble  CIIPABOYHUKM  3alOJIHEHbI  3HAQUYEHUSMHU 110
YMOJTYAHWIO, WX HYKHO TPOCMOTPETh W TIPU HEOOXOIUMOCTH
BHECTU KOPPEKTUBHI.

B xondurypamum wucnosb3yercs crenuaJn3upOBaAHHDIHN
IJIaH CYETOB <«3apIljaTay, HAcTpauBaTb KOTOPbI He HYKHO.
B Hero  BKJIIOUEHBI ~ cyeTa [IJIsT pacueTa W HAYUCJEHUS
3apIiatbel,  uMelonme  OYKBEHHbIE  KOJIbI, a  TaKxe
BcriomorateabHbiii cuer «00». M3Mensarp mx uam g00aBJISITH
HOBbIE CUeTa HeJIb34.

3.2.1 HacTpovka ctaTten 3aTpaTt

[[Il Crarbu sarpar - O x
Dedctena » | G L4 1y & (%] O |4 ] BE - 4% [epedti =

Koo | HawmernosaHwe = | He yuuTEIESTE NpH BRICp... | Cd... | A
# 3| BenororaTenbHoe NPOMSEnACTED O
= £ Hagepsked obpawerya O
= 2 OBWero3AlcTEEHHEIE PACHOLE! O
= 1 OcHoBHOE NPOMSEOACTED O
= 5 Pacxoibl Gulyily NEpHOnoE O
= 4 P oHL COUMANEHOMD CTPAX0EaHMA O

v

¥ 3arpome | (2)
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Hacrpoiika  crareit  3arpar

IIPON3BOJUTCA IIyTeM
PEAAKTHUPOBAHUA CIIpaBOYHHKa

«Cratpu  3arpar». Ha
COOTBETCTBYIOIIYIO CTaThi0 3aTpaT OTHOCUTCS Ta WA WHAS
YacTb HAYUCJEHHON 3apabOTHOM I1IaThI.

B CIIpPaBOYHHUK BBOJATCA HaMMEHOBaHUA craTei 3aTpar,
KOTOpPbIE IIPUMEHAIOTCA Ha BallleM IIPEAIIPpUATHUI.

3.2.2 HacTpouKa cTaTen yaep>xaHumn

Hacrpoiika crareili yaep:kaHuil TPOU3BOJAUTCA IIyTeM

penaktupoBanusi crnpaBouHuka «Crarbu yaepskanuii». Ha

COOTBETCTBYIOIIIYIO CTaTbIO y,[[ep)KaHI/If/,I OTHOCHUTCA TO MWJIHU
HNHOE yJA€EPsKaHUE U3 3apIlljlaTbl UJIM BbIIlJIaTa 3apIlJaThbl.

[[ll Crarbu ynepxanui - O x

Deiicrena~ | &) [ [ @ [x] 04\ W 8E %o
Koo | HaumeHoEaHue

= m HenonHurensHeiE nuct

= 2 Kacoca

= 1 HAFAN

= | He yyMTRIBSTE NpH EEIFPY... | Cuet | A

# 3arporb

'\?/

B CIIPaBOYHUK BBOJATCA HanMEHOBaHUA craTei

yepsKaHUil, KOTOPbIE IIPUMEHAIOTCS HA BallleM NPeANPUATHN.

3.2.3 HacTpovnka UCTOYHNKOB A0X0A0B

Hacrtpoiika HMCTOYHUKOB [IOXOJ0B IPOU3BOJAUTCS IIyTeM
pe/laKTUPOBAHUS CIIPABOYHHUKA

HEero BBOJATCA

«Mcrouynuku ngoxomos». B

HNCTOYHUKHN [JOXO0A0B, 3a CYHET KOTOPbIX
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Ha4YUCJIAETCA M BbIILJIAYHUBAETCA 3apa60THa§1 IJlaTa 1 Apyrue
JO0XO/IbI.

(1] MeTounukn aoronoe -0 X
Dencrewa ~ | 63 g &y @ x| & ,.[$ SRR AN - Bal AR

[BRE M cToumuen novodos A FKog | HauraeHosaHHe

i
T

& MPHMEHATE... | &

2 brogxer
= 3| OuemaeHik

= 1 Zapnnara

v v

® Sakpeme | (Z)

Jlyis1 60TbIIMHCTBA TIPEATIPUATAN €IMHCTBEHHBIN UCTOYHWK
JI0X0/1I0B — 3apiuiata. HecKoJIbKO HMCTOYHUKOB HayUCJIEHUM
YaCTO BCTPEYAIOTCS Y OIOKETHBIX YUPEK/IEHUI.

B cnpaBounuk BBOJSITCSI HaUMEHOBAaHHUS WCTOYHUKOB
JI0X0/1a, TTPUMEHSIONUXCS Ha BallleM TPeIPUSITUMN.

3.2.4 HacTporKa HauyncneHum

Hactpoiika HAUMCJEHUN [IPOU3BO/IUTCS yTemM
peZlakTupoBaHus cipaBoyHuKa «Hauuciaenuss.
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[l Hauucnenun O x
DNedcrena ~ | G 4 i @ X% ||= 5\ | & 0 - +% [Mepedimi ~

Koa HaumeHoEaHHE = |~
103 | BonsHUYHEIA
105 | BonbHUuHEIR 28 cueT patoToaaTend
106 | JuemoeHns
121 | Horogop
115 | Hocraeka ofelos
110 ERE
106 | ExerecaduHan nperaua
114 | KTY
107 | MarepuaneHas nomow e
119 | Hanfaeka sa ericayry ner
112 | HanpaskenHei Tpug
101 | Oknag
1171 | OTnyck 4onoaHKTENEHEIR -

oaolofofofofofu]o]ala ER

* 3akpome | (7)

Hauwucyenust — 370 10X0/1bI, MOJydyaeMble COTPYAHUKAMH B
Buze omaarbl Tpyaa (OKJaabl, mnpeMun, HagOaBKU M T.IL.),
oriathl 3a HeoTpaGoranHoe BpeMs (GOJbHUYHBIE, OTITYCKHbBIE
W T.I1.), W JAPYTUX BBIIJIAT B CBSI3M C BBIOJHEHHEM TPYIOBBIX
00sI3aHHOCTEN WJIM JIPYTO pabOThl, a TaK)Ke TOoJydaeMble 10
APYTUM OCHOBaHMsM (MarepuasibHas IOMOIIb, MOJAAPKH U
1.11.). K HauucjieHussM B HEKOTOPBIX CJydYasX OTHOCATCS U
JIOXOJIbI, He CBs3aHHble ¢ PaboOTOl Ha MPEANPUSITHH,
HaIlpuMep, JAUBUIEH/IbI.

HauucsenusiMu He SIBISIOTCS JJOXOJbI, HE OTHOCSIIIUECS K
ormjiate  TpyJa,  BbIIJIATaM  COIMAJBHOTO  XapakTepa,
JIMBUJIEH/IAM ¥ JIPYTUM BBIILJIaTaM, Kak-Ju00 CBS3aHHBIM C
omnaroil  Tpyaa (KoMaHAMPOBOYHBIE, OILIaTa IPOE3IHBIX
6uIeTOB, MaTepuaJibHasl BBITOJA 110 3aEMHBIM CPEJICTBAM U
T.IL.).
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[Tpu peIaKTUPOBAHUU 3aIOJTHSIOTCS PEKBU3UTHI
CIIPABOYHUKA.

Kox nmnpucBamBaeTcsi aBTOMaTHYeCKH, HO €ro  MOKHO
n3MennTb. Koj Haumcsenus OyaeT BBIBOAUTHCS B BBIXOIHBIX
nokyMenTax (pacueTHbIX JMCTKaX, cBogax). IlosTomy, eciu y
BaC Ha MPEANPUATHH TMPUMEHSIOTCS KOJbl HAaYUCJAEHUMH, TO
PEKOMEH/IYeTCSI BBECTH KOJI HAYHMCJEHUS, COOTBETCTBYIOIIMI
KOJINPOBKE Ha BallleM TIPeAIPUSITHH.

HaunmeHnoBaHme [OJIKHO COOTBETCTBOBATH HAWMEHOBAHUIO
HAYUCJIECHUS.

B nmone «Bua noxoma» Hy;KHO BBIOpATh TOT BUJ JIOXO/IA,
K KOTOPOMY B COOTBETCTBHM C HAJIOTOBBIM 3aKOHOATETHCTBOM
BCerjla OTHOCHUTCS JIaHHOE Ha4yuCJeHUe IPH HAJOr000JI0KEHIH
HIDJI.

B none «Bua moxoma ns cTpaxoBbIX B3HOCOB» HYKHO
BBIOpPaTh  CII0COO, KOTOPBIM Bcergia oOJaraercsi HaducJeHHe
CTPaxOBbIMU B3HOCaMu. Hampumep, HauKWCIeHHE MOKET
obJlaraTbCsl  CTPAXOBBIMM B3HOCAMM  IIOJIHOCTBIO JHOO He
o6JiaraTbcsl HU B OJUH (DOHJ U T.II.
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[ H - Ornyck - 0O x
Haumcnerue Eaza EX00OMT B BA3EL:

Ko, 104
Haumerosatme Ornyck. ouspeaHoi
Bun aoxona 2012 .../ Cymivibl OTMYCKHBIK BRINAET

Bua aovoaa anA OinarasTcA NoNHOCTEI B0 BCE $OHLE ...1Q
CTPEROBLIX EHOGOE

c 2010,

HeTourr goxoga 3apnnara

(6Nar a8TCA NOAHOCT B0 B0 BCE POHILE

Craten satpar O CHOEHOE NPOUSEQLCTED

3aknagra wupHana

0 CHOBHOM NOMOLLHAK. .. Q

[¥|EcTe fiaza ("] He npoBcauTE BpemA B Tatens

0K | =] 3amucats | % 3akpems (&)

[Tocne BBIGOpa BUAA M0XOJA JJISI CTPAaXOBBIX B3HOCOB B
nHOOPMAIIMOHHOM 1T0JTe Gy/IeT BBIBE/IEHO TTOAPOGHOE OMUCAHIEe
HAUYMCJIEHN, KOTOPbIE OTHOCSTCS K 3TOMY BHUAY OOJOKEHUS
CTPaxXOBBIMU B3HOCAMU.

B mone <«Mcrounwk goxojas BbIOMPaeTcss OCHOBHOI
UCTOYHUK JI0XO0/Ia, 3a CYeT KOTOPOro Bcerja WJIW B
GOJIBIITITHCTBE CJIy4aeB MPOU3BOANTCS HAUKCJIEHUE.

B mose «Crarbst 3arpaT» BbIOMpaercsl cTaTbsl 3aTpar, Ha
KOTOPYIO ~ 4Yallle  BCEro  OTHOCUTCSI  COOTBETCTBYIOIIEe
Hauncaenue. Crarbio 3aTpaT MOKHO He BbIOMPATb, TOT/A €€
HY>XKHO Oy/ieT BbIOMpAThb KaXK/bIIl pa3 MpH BBOJE JOKYMEHTA C
3TUM HauucjgenueM. Ecam B cnpaBounuke «CraTbu 3arpars
HayaJbHOW TOCTAaBKM HET HeOOXOJMMOW CTAaTbW 3aTpaT, TO ee
MOKHO JOOABUTD B OTOT CIPABOYHUK B  IIpOIECCE
pelaKTUPOBaHMS clipaBouHuKa «Haunciaenuss .

B mose «3akmanka skypHaJas BbIOMpaeTCS 3aKJajKa B
ofmeM JKypHaje, B KOTOPYIO TIO YMOJYaHUO OyIayT

83



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

noMeniaTbest  JOKyMeHTbl «Haumcsaenue mpocrtoe» ¢ gaHHBIM
HAYMCJIEHUEM.

B mose <«Ectpb 6aza» Hy:XKHO TOCTaBUTH (PJIAXKOK, €CJIH
HavlCJIeHUe WJIN CPeIHSs 3apljaTa 10 3TOMY HaYUCJIEHWIO
PACCUUTBHIBAETCSI KAaK IPOIEHT OT CYMMbl HEKOTOPBIX JIPYTHUX
Hauncjennii. Ecam Bbl moctraBuTe (Jaskok B 3TO TOJE, TO
MOSIBATCS B 3aKkJajku: «baza» n «Bxoaut B 6asbl:».

3akjajka «basa»

iy : Ornyck p - O X
HauicneHue Basa EX00KT B BA3RI:

HaucnaeTca Ha & He HawicnaeTca Ha
e HaumcneHue Ko | Cnocof exomaeHqa Mpan.oTp.... Hauncnerue Koo,

EOE 110 | Mpemua no Wraramr... | (v B onbHI4HEIR 103

CoeneHana onnara 102 | BRoguT NoAHOCTERD BonbHUYHENI 3a cyer pad... 105

MNperua sa Mecal 108 | BrogWr noaHocTeo v Dueiaerae 106

Mpetiua za rog, 116 | Mperiua No uTorard r v JNoroeop 121

o[ (#)

2
2
1
5| KTY 114 | Brogur noaHocTem HocTaeka afienos 115
E| Oknag 101 | Brogur noaHocTex M aTepransHan nomMowe 107
7 | Exerecaunan nperua | 106 | Broaur noaHoCTeR Hanfaeka za eicnury ner 119
8| Tapugp 117 | Brogur noaHocTsg HanpssteHHei Tpya 112
9| MNpetiua za kEapTaN 120 | KeapTaneHad npeti... | (v Otnyck. gononHuTensHeid 117
Otryck 3a ysogor 38 pe... 118
TpaHcnopTHEIE packode! 113
=== [pouMe AoX0aH .__
JNaxoa © npea.mecta pat... 1
CrONMPOBATE G33Y HAYMCIEHMA QL M aTepHanbHanA BRIFAA 2 v

OK | |z 3amicats | % 3akpems @

%

B aroii 3akmanke ykaspiBaercss 6aza [Jid HAYUCJIEHUS, TO
€CTb Te BU/bI HAYUCJEHWH, B 3aBUCUMOCTH OT KOTOPBIX
paccuuThIBaeTCs JlaHHOE HavYuCJeHue.

Jlng sToro B JIeBOM OKHe 1o Haammcbio <«Haumcistercsa
Ha»  JIOJUKHBI ObIThb BBIOpPAaHbI HAuyMCJIEHUs, Ha KOTOPbIE
HauuCJIsIeTcsl BbIOPAaHHOE HAYUCJIeHWe WJIM KOTOPble BXOJST B
CPEIHIO 3apIIATy BHIOPAHHOTO HAUMCJIEHUS.

B npaBom oxne mon Haanucbio «He Hauumcssercs Hay» —
OCTAIOTCSI  HAUWCJEHUs, Ha KOTOpble He  HaYNCJSeTCs
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BBIOpAHHOE HAYWCJIEHUE WU KOTOpble He BXOJAT B CPEIHION
3apIaTy BbIOpaHHOTO HauucsaeHus. [lepemecTuth kKakoe-1160
HAvWCJIeHe U3 OJHOTO OKHA B JIPyroe MOKHO  Ha’KaTHeM
KHOIIOK CO CTPEJIKaMU.

B rtpade «Croco6 BXoxaeHUS» BbIOMpaAeTcs Crocob
BXOKIEHWST Hauucienus B 6asy. Ilo ymosuanmio BBoaUTCS
cnioco6 «Bxomutr mosnocTbiO». [l HauyWcIeHUii, KOTOPbIE
PACCUUTBIBAIOTCS TI0 CPeHeMY 3apaboTKy, CIOCO0 BXOKIEHUS
MOKeT OBbITb JPYTUM. Jlnsg  TakuxX HAYMCJIEHUN HYKHO
BBIOpPaTh COOTBETCTBYIONUI crmocob6 BXokjaeHus. Hampumep,
ro/I0Basi TIPeMUs 3a BBICJIYTY JIeT MOKET YYUTBIBATHCS B
pasmepe 1,12 3a KaXKAbIil MecsI] pacyeTHOTO TePUo/Ia.

B rpade «mpom.otp.Bp» craBuTcd (pJaXKOK, ecju
Havwcjaenne OyJeT BKJIIOYATbcsl B 6a3y He TIOJHOCTHIO, a
MPOTMOPIIMOHANIBHO OTPAOOTAHHOMY BpPEMEHU B PpacyeTHOM
nepuo/ie, 3a KOTOPBII paccYuThbiBaeTcss 6a3a HAUNCJIEHUS.

Econ BbiGpan cnoco6 wnaumcaenuss «1,/N dgacTb», TO
nobasisieTcst Tpada «/lemmrenaby», B KOTOPYIO HYKHO BBECTH
YHCJI0, Ha KOTOpoe Oy/IeT JeJUThCS CyMMa HA4YUCJIEHUS TIPH
BKJIIOUeHNH B 0a3y 3a KaXK/JbIl MeCsIl PacuyeTHOTO TepHo/a.
Ecau  BbI BBejere jenurtenb, pasHbiii 6 (mosyrojosas
peMusi), TO 3a KasK/[blii Mecsll pacueTHOro mepuoga B 6asy
6ynet BraovYeHa 1,6 4acTb cyMMbl HAUMCJIEHUS.

Ecnu  Bbi6pan crnoco6 — «BXOAUT € KPATHOCTbIO», TO
nobasisietcs Tpada «KpaTHOCTB», B KOTOPYIO MOKHO BBECTH
YHCJI0, Ha KOTOPOE HYKHO YMHOXKHUTb CYMMY HAUUCJEHUS TPU
BKJIIOUeHnn B 6Ga3y. Ecsiu Bbl BBejerTe KpaTHOCTh, PaBHYIO 2,
TO Hauncyenue Gyjer BKJIOYEHO B 6a3y B JBOITHOM pa3Mepe.
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Heo6xommmo y6ennuTbest, 9TO BCe HAUMCJIEHUS BBIOPAHBI B
COOTBETCTBYIOIUX OKHAX M YCTAHOBJIEHBI HY)KHbBIE CIIOCOGBI
BXOXK/IEHUSI.

3akmanka «Bxoaut B 6a3bi»

IIpu mnepexome Ha 3akaaaky <«Bxomur B 6asbl:»
OTKPBIBAIOTCS TPU 3aKJIQJIKU BTOPOro ypoBHs: «Hauucaenuii»,
«¥Y nepxxkauuit», «Otuucaennii». OHU yCcTpOeHbI OIMHAKOBO. B
KaXX/I0H M3 HUX OTpaxkaercs, B 6a3y AJs KaKuX HAYUCJCHUH,
yJep:KaHUil MM OTYUCJEHUN COOTBETCTBEHHO BXOJUT JaHHOE

HadyucCJieHue.
([Tl Hauucnenue: Mpemun sa ksapran - 0O x
HaumcneHue Easa BX00WT B BA3RI:
HaumcneHui Yaepitani CITymcneHMi
T
Bi=oauT B Gasy HauMcneHui @ @& il il He BxoauT B Ga3y HAYMCAEHME
HaumcneHue Koo | Cnoc.sxoma. Mpo.. | O K. HaumcneHue Kog
- @ BoneHWHEIR
Orryck ouepeaHo 104 | KeapraneHas nper... | (v] - =/ | Exemecaunan npenan 106
Hanfiaeka a spicoyry net 119
g
Orryck =a ysonom 3a pe... 118
= Mpetaua za rog, 116
Mpetaua za mecaw 108
OK | = 3anucare | % 3akpers | (2)

B seBOM OKHe KasK/[OW 3aKJa/KW BBIBOISATCS HAUYNCJIEHUS,
yIEpKAHUST WJIU OTYUCJIEHUS, KOTOPbIE PACCUYUTHIBAIOTCS B
3aBUCUMOCTA OT JAHHOTO HAYMCJIEHU.

B zaxmanke «Hauuncienuiis JOMOJTHUTENBHO OTPAKAIOTCS:

B rpade <«Crmocob6 BXOXKAEHHUS» CIIOCOO BXOXKIEHUS
HauucjaeHusd B 6a3sy;
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B rTpade <«Iporm.oTp.Bp» CTaBUTCS (DJIAKOK, ecjan
HauucJgeHne OyeT BKJIIOYAThCS B 6a3y He IOJHOCTHIO,
a TMPOMOPIMOHAIBLHO  OTPAGOTAaHHOMY BpEMEHU B
pacueTHOM IIEpUO/ie, 32 KOTOPbIil paccuMThiBaeTcs 6asa
HauyMCJIeHUs,;

B rpade «/lemurenb» s HAYUCJAEHUS CO CIOCOOOM
BxOXKaeHnsa «1 /N yacTby oTpakaercs JIeJTUTENb;

B rpade «KpatHOoCTb» A HauucjaeHUS CO CIOCOOOM
BXOXK/IEHUST «BXOJUT C KPaTHOCTbIO»  OTPa’KaeTcs
KOa(pPUIMEeHT KPATHOCTH.

B mpaBom okne moa wmaamucbio <«He BxXomur B 6asb
HAUUCJEHU» — OCTAIOTCA HAYUCJEHUSI, KOTOpble He 3aBUCAT
OT  JaHHOTO  HAYUCJIEHUS. [Tepemectuth  Kakoe-an60
HAauuCJEeHUEe M3 OJ[HOTO OKHA B JIPyroe MOXXHO  Ha)KaThueMm
KHOIIOK CO CTPEeJIKaMMU.

ITY 3aKJaJIKy MOXKHO He 3alloJHATb, OHa 3alOJHUTCS
aBTOMATUYECKH TP 3arnojHeHun 6a3 TexX HaYMCJIeHU,
VAEpsKaHUI WM OTYUCJIEHUN, KOTOPbIE 3aBUCAT OT JaHHOTO
HauYNCJIEHUS.

N wao6opor, eciam 3amOJHUTD 3Ty 3aKJAJIKY, TO
aBTOMATUYECKU 3alloJIHATCS JIaHHBIM  HauucJjeHueM 06a3bl
3aBUCSIUX OT HErO HAYMCJIEHUI.

B 3akmagkax He oTpaskaioTcsi HU B JIeBOM, HU B TIPABOM
OKHEe HAYUCJEHUs, y/ep>KaHUsl U OTUYUCJEHUS, Y KOTOPbIX HeT
0asbl.

3.2.5 HacTpoika npoumnx noxon0s

Hacrpoiika 1mpounx  JOXO/J0B  IPOU3BOJAUTCS  IIyTEM
pelakTUPOBaHus clipaBouHuKa «IIpoumne q0X0mbI» .
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[l Npoune noxoaw _ 0O x
Deicrews - | 63 O3 @& @ x| |Z|9) 57 fE~ L2
Koo = | HaumeHosaHHe ~

=, 1| ODoxog c© npea, mecTa padorel

= 2 | MarepuantHan Beirona

= 2 | MEepEYrCcAEHHE A0NOAHMTENEHEIR CTPSR0ELIX BSHOGOE ...

= 3| MarepuaneHan EIroda (3afitel Ha NPMOGETEHM
= 4 | KoMaHIWPOEOYHBIE CEEPX HOpM

[l Npouwni noxon: KoMaHaHpoBOYHLIE CEEPX HOPM O X
Koo HaureHos aHu9e

4 K.0MaHAWPOBOYHEIE CEEPR HOPM

Eug goxopga 2000
JapafioTHaA nnata

B aoxoaa anA O fnaraeTea NOAHOCTED BO BCE fOHIE

CTRAROELIY BSHOCOE
R OlfinaraeTcA NONHOCTEN B0 BCE GOHIb!
c2000r.

MeTourme aoxona 2apnnara
Craten sarpar 0 cHOBHOE NPOMSEOACTED
daknangka sypHana | Mpoude

CICHOBHOM MOMOLLHME L E

OK | = 3anmcars | 2 3akpems | (2)

[Ipoune moxXoabl — 3TO BU/IBI JJOXO/J0B, HE OTHOCAIINECS K
3apabOTHON TIJIaTe W COIMAJbHBIM BBITLIATaM, HO KOTOPbIE B
MeJIAX HAJIOTOOOJOKEHNS YYUTBIBAIOTCS B COCTaBe  JIOXO/a
corpyanuka (omnata 1poe3aHbIX GUJIETOB, MaTepuasibHast
BBITO/Ia 110 3aeMHBIM CPEJCTBAM U T.II.).

[Ipu pe/laKTUPOBAHUU 3aII0JIHSIOTCS PEKBU3UTHI
CIIPABOYHMKA.

Kon mpucBauBaercsi aBTOMAaTWYeCKH, HO €ro MOKHO
n3MeHutb. Kom mpouero poxoma OyJeT BBIBOJUTHCS B
BBIXOJHBIX JOKyMeHTax (pacyeTHbIX JIMCTKAX, CBOJAX).
[ToaTomy, ecau y Bac Ha HPEANPUATHH NPUMEHSIOTCS KOJbI
NPOYUX JIOXOJZI0B, TO PEKOMEH/yeTCsSI BBECTU KO IPOYero
JI0X0/1a,  COOTBETCTBYIOIIMI  KOJMPOBKE Ha  BalleM
NpeNpUsTUN.
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HanmenoBanue mO/KHO COOTBETCTBOBATH HAMMEHOBAHUIO
MIPOYero J0X0/a.

B nose «Bug noxoma» HyXKHO BbIOpaTbh TOT BUJ /10XO/Ia,
K KOTOPOMY B COOTBETCTBUU C HAJIOTOBBIM 3aKOHO/IATEJbCTBOM
Bcerja OTHOCUTCS JIaHHBIN MPOYN TOXOI.

B none «Bup goxoma i cTpaxoBbIX B3HOCOB» HYKHO
BbIOpaTh  CIOocoO, KOTOPbIM IIPOYMil  JIOXOJ  OOJaraercs
CTPaXOBBIMU B3HOCAMM.

B mone «Wcrounmk goxoma» BbBIOMpPAETCS TOT WCTOYHMK
JI0XO0/la, 3a CYeT KOTOPOrO uyallle BCEro HAYUCTISAeTCs
BBIODAHHBII ~ TPOYMU  JOXOJ, WJW 3a CYET KOTOPOTO
MPOU3BOJIATCS OTUYUCJEHUS BO BHEOIO/KETHbIE (DOHABI WU
HAUUCJTSAIOTCS CTPAaXOBble B3HOCHI € 3TOTO IIPOYETO JI0XO/A.
Ecmu B cnpaBouHuke «VICTOUHMKU [JIOXOJ0B» HadaJIbHOU
IIOCTaBKU HeT HeoOXOAMMOTO MHCTOYHHUKA JOXOJ0B, TO €ro
MOXHO  006aBUTb B  3TOT CIHPABOYHWK B  IIPOIECCE
pelaKkTUpoBaHus cripaBoyHuKa «lIpoune 10x0ab1>.

B mnone «Cratbst 3arpar» BbIOMpaercs Ta CTaTbs 3aTpart,
Ha KOTOPYIO yallle BCEro OTHOCUTCA COOTBETCTBYIOIIUI MPOYMt
JIOXOJI MJU CTPaXxoBble B3HOCHI (B3HOCHI Ha 006s3aTeNbHOE
[IEHCHOHHOE CTpaxOBaHue) 10 9TOMY IpoYeMy a0Xoxy. Ecim B
cripaBouynuke «CraTbu 3aTpary HauyaJbHOU TIOCTaBKU HET
HEeOOXOMMOI CTaTbU 3aTpaT, TO MOKHO JOOGABUTb €€ B 3TOT
CIIPAaBOYHUK B IIpollecce peJlaKTUPOBAHUSI  CIIPAaBOYHHMKA
«IIpoune noxombr».

B none «3aksaznka sKypHasiay yKa3bIBaeTCs 3aKJa/Ka U3
oO0ITeTo KypHasIa, B KOTOPYIO OY/IeT MOMEMAaThcss JTOKYMEHT C
BBIOPAHHBIM TIPOYUM JIOXOJIOM.
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3.2.6 HacTpowka yaepxaHui

Hactpoiika yep KaHuii MIPOU3BOUTCS nyTeM
PEIAKTUPOBAHMS CITPABOYHUKA <Y IEPIKAHUS» .

Ynepskanusi — 3T0 TO, YTO Y/ep:KUBAETCS U3 HAYUCJEHHOM
3apmiarbl  pabOTHMKOB.  IJTO  MOTYT  OBITb  HAJIOTH,
npodCcoto3HbIe  B3HOCHI, YAEp)KaHUS 10 WCIOJHUTEJIbHBIM
JIUCTaM U T.II.

(I u -Ox
Detcova~| @ Gp @ @ M (|[Z]DQ B EM %o
PO T —— = | Crares uiepkaniii A
= 211 Pona nomown seTepanar ... Kacca
= 210 Pona nomown Sesaomtem...  Kacca
= 208 NpoeCcomsHelE BE3HOCE Kacca
= 204 Mowrossii coop L ENOAHITEAHBI AUCT
=, 205 MNepeuncneHide ADNOHWTEN.
=, 202 HOPN HO®n
203 Menonrimencrei et Henan-imens e et
= 209 [{[] Unepxatue: HCNOAHKTE ABHEIR AMCT = - 0O x
Kaa 203 HaumeHosarqe | McnomHuTekHeiR nucT
Crares yaepianii | MenonHurensHes aper . X
(W]Ecte6a33 [ JEcTe wkans MpousHT 000 Okpurnerue (001 |~

[ | CBAZAHO © MO PACHET MM
3aknanka wypHana HenoairensHeie aMcTs!
DCHOBHOK MOMALLHHK ...

Basa wnepmaria

Bepetcac i He ieperea
M HauncneHus HauucneHus
Eemecsimian mpevia [T —— ———
2 KTy [ e—
3| Marephanshan novows oroeap
4 Oknan % || Mocraska ofieacs
5| Orryck ouepearoi = £
6| Cameman onnara Hantizeia 58 Bmicngry ner

HanpsixeHHsii Tpyn

OK | gl 3anvcats | 3 3akpers | (2)

Kon mpucBamBaercss aBTOMAaTW4YeCKW, HO €ro MOKHO
u3Menntb. Ko ynaep:kanusg OyneT BBIBOJAUTHCS B BBIXOIHBIX
noKkyMeHTax — (pacueTHbIX — JIMCTKaX, CBogax). Iloatomy
PEKOMEH/IyeTCsS BBECTU KO/ Y/ep>KaHWs, COOTBETCTBYIOIIMI
KOJIMPOBKeE y/lepKaHUii Ha BallleM MpeAlpUusaTUu.
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HaunmenoBanue [JOJKHO COOTBETCTBOBATbH HAMMEHOBAHUIO
yAepIKaHUS.

B none «Crarbsi ynmepskanuii» BbIOWMpaeTcsl Ta CTATbs
yAep:KaHuii, Ha KOTOPYIO OTHOCUTCSI  COOTBETCTBYIOIIee
yaepxxanue. Ecam B crnpaBounuke «CraTbu yjepsKaHUii»
HAYaJIbHOM TOCTaBKM HeT HEeOOXOIMMOI CTaTbu yAepKaHui,
TO ee MOKHO [006aBUTb B 3TOT CHPABOYHUK B IIpolecce
PEIAKTUPOBAHMS CITPABOYHUKA <Y IEPIKAHUS» .

B mone <«Ectb 6aza» Hy)KHO TOCTaBUTH (PJIAXKOK, €CJIH
yJlepKaHue — pacCYUTbIBAeTCS Kak  MPOIEHT OT  CyMMBbI
HEKOTOPBIX Hauucyenmii. Ecam BbI moctaBute (koK B 3TO
moJjie, TO TOSBUTCS TabaWIla, B KOTOPOW B JIBYX OKHAaX BBOJA
HY’KHO yKasaTb, KaKHe HauyuCJeHUsS U IMpouue JOXO/bl
IBJISAOTCS 6a301 /1711 BBIOPAHHOTO yepsKaHusd, a Kakue HerT.

[ng sroro B JieBoe OKHO Toj Hajnucbio <«beperca c»
MOMENIAloTCS  HAauUCJeHUus M TPoYMe JIOXO[bl, C KOTOPBIX
MPOU3BOANTCS BbIOpAHHOE y/ep:KaHue, a B TPAaBOM OKHE O[T
najamucbio «HE 6epetcst ¢» — ocTaloTcss HAUMCJIEHUST W IIPOYHE
JIOXO/IbI, C KOTOPBIX BbIOpaHHOE y/lep:KaHWe He TPOU3BOIUTCS.
[TepemecTuTh Kakoe-mmbO0 HAYKMCJIEHUE WJW IIPOYUIH JOXOJ U3
OJTHOTO OKHa B [I[pyroe MOXHO  Ha)KaTheM KHOIIOK CO
CTpeJIKaMHU.

B none «Ectb mkasa» Hy»XHO 1OCTaBUTHb (PJIASKOK, €CJIH
ylep;KaHue paccuuTbiBaeTcd 10 IiKajge. Torjga mnosiBJsiercs
3akyaanka «IlIkamay.

B nose «IIponeHt» MOXKHO BBeCTHM INPOLEHT yAepKaHud,
€CJI OHO PAaCCUYMTBIBAETCS B MPOIEHTAaX OT 6a3bl.

B mone «Oxpyrienne» BbIGUpaeTcss Coco6 OKPYTJIEHUS
CYMMBbI yep:KaHus: 10 pyOJell nin 10 KOmeek.
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B saknagke «IlIkanas» HacTpamBaeTcd IIKajda yAepKaHUd,
€CJIM OHA NPUMEeHsIeTCs /IS yiepsKaHus.

B rpade <«Hauamno peiictBusi» BBOAWTCS Jlata Hadasa
JIeHCTBUS HIKAJIBI.

B rpade «lIpexen» BBoauTca cymma, 0 JOCTUKEHUS
KOTOPOW TIPUMEHSETCS CTaBKa, BBEJICHHAA B CJeAylonieit
rpade.

B rtpade <«IIpomenTt» BBOAWTCS TIPOIEHT yaepsKaHUS,
KOTOpbIIl NpPUMEHsAeTCs K CyMMaM B IIpejlesiaX, YKa3aHHbIX B
npeabiyiei rpade.

Takum o6pasom, TIKasga SBIASETCS 3aBUCAIIEH OT BpeMeHU
1 MOKeT OBbITh ITPOIPECCUBHON WU PETPECCUBHOMN.

B mnone «cBg3aHo ¢ 1mpouyuMu  pacuyetaMuy»  HY>KHO
MOCTaBUTh (PJIAKOK, ecau yAep:KaHWe CBS3aHO C MPOYNMU
pacyeramMu, TO €CTb C pacyeTaMud II0 BbIILJaTaM, He
OTHOCAIUMCS K 3apaboTHON mate. B mosBuBIIEMcS OKHe
HY>KHO BBIOPATb HYJKHBII MPOYNIi pacyer.

B none «3aksaznka sKypHasia» yKa3bIBaeTCs 3aKJa/lka U3
ofmiero  KypHasnaa, B  KOTOPYIO O6yIlyT  TIOMeIaTbCs
JIOKYMEHTBI C BBIODAHHBIM y/I€P>KAHIEM.

3.2.7 HacTtpouka BbinnaT

Hacrpoiika BbIIIaT MIPOU3BOAUTCS IIyTEM PEJaKTHPOBAHUSA
CIIPaBOYHMKA <« DBbImiaTers .

Bormatel — 3TO TO, 4TO BBINJIAYUBAETCS PAOOTHUKY WJIH
BbIIa€TCA  JAPYTUM  IIyTeM (HaTypaJbHOi OTLJIaTOM,
nepevncgeHneM B GaHK W T.M.). OTO MOryT ObITh aBaHC,
BbIIJIATA 3apILIaThl, MeKpacueTHbIe BbIILJIATbl U T.I. BbIaaTol
BBOJIATCSL B CIIPABOYHUK «BbIIIaThr».
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[l BranaaTw - O x
Deiicrewa ~ | G5 [ b & (X ER NN oA~ o

K... | HaureHOBaHKE = | CTareq YaepskaHuHi O CHOBHOM MOROLW HAE, A
ABAHC Kacca

Brinnara auBMaEHLOE Kacca

Beinnara saprinare M CnonHMTEAEHE MHET

JanenoHHpoBaHo Kacca

daaa

Mo ML s

MexpacyeTHele Beinnatel | Kacca

b

¥ 3akpbib | (2)

Kon mpucBamBaeTcsi aBTOMAarWdecku, HO €Tr0  MOXKHO
n3MeHUThb. Koy BbIIJIATBIl Oy/€T BBIBOAUTHCS B BBIXOIHBIX
HoKyMeHTax  (pacueTHBIX — JIMCTKaX, cBojax). Iloatomy
PEKOMEH/IyeTCsl BBECTH KOJI BBIILJIATbl, COOTBETCTBYIOIIM
KOJINPOBKE BBITLJIAT HA BallleM MPeIIPUsITUN.

HanmenoBanme [10JKHO COOTBETCTBOBATH HAWMEHOBAHUIO
Boitiatel. B rpady «Cratbg yaepskanuii» BbIOMpaeTcs Ta
CTaTbs yJep:KaHWil, HAa KOTOPYIO OTHOCUTCSI COOTBETCTBYIOIIAS
Boiniata  (Hampumep, A aBaHca —— <«Kacca»). Eciau B
crpaBoyHuke «CTaTbu y/epsKaHUl» HAayaJbHOW MOCTaBKU HET
HEOOXONMOI CTaTbu yAEepyKaHWil, TO MOKHO N00AaBUTH €€ B
3TOT CIIPABOYHUK B TIpollecce pPeJaKTUPOBAHMS CIIPABOYHUKA
«Bpimnarbrs .

3.2.8 HacTpovka oT4ncneHmnm

Hactpoiika OTUYHUCJICHU I IIPOU3BO/IUTCA IyTeM
pelakTupoBaHuA CIIPAaBOYHUKA «OTUUCICHUS .
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[Tl DTunenenun - 0O x
. , X o o 7 . 5
Dedictena ~|| G <y & (%] e W~ 5 | © Nepsima~ .t
koo = | HaumeHosaHue A
2| P oML COUMANEHOMD CTPAXDEaHHA
= 3 POMC penepansHei
= 4 POMC TeppHTOPHaNEHEIR
= 5 N, cTpasosan 4acTe
= E N%, HakonuTensHaA YacTe
= 7 CoucTpas No HECUYACTHEIM CAYYaAk
v
¥ 3arpore | (2)

[dns oTuucaeHuil, OTHOCANIMXCI K CTPAXOBbIM B3HOCAM
yCTaHOBJIEH (DJIaXKOK <«pacCUYUTBIBAaTh 10 6ase CTPaXOBBIX
B3HOCOB» WM TOKa3aHbl OOBIYHBIN M MOHWXEHHBIH Tapudbl A
BBIOPAHHOTO Bu/1a Tapu(OB CTPAXOBBIX B3HOCOB.

[To ymosyanuio Tapudbl CTpaxoBbIX B3HOCOB 3aII0JHEHDI B
COOTBETCTBUM C JIEUCTBYIOIIMM 3aKOHoOZaTeabCcTBOM. [Ipu
u3MeHeHUn 3akoHojareabcTBa dupma KAMUH  Gyzger
M3MEHATb 3HaueHus Tapudos.

[IT] DTyucnenne: Pona coumansbhoro CTPaxoBaHHA 4

Kon 2

HaurieHoBaHWe q:‘DHEl COLMANEHOrD CTPAX0EAHIMA
PACCYMTEIESTE N0 G338 CTRAKOBEIR BIHOCOE
nDDMSBU.U.HTb PacHeT Aazel MOMECAYHD HEpPACT AWM WTOror G H34ana roga

Tapud CTPa<0BElX BESHOCOE

na | 20011| | ron Bug Tapuga | O6WWA Tapud CTPAR0BLIX ESHOCOE
Tapre CTRAXOBRIX BZHOCOE 29%
[MoHW#EHHEIE Taprg 19%

: i 3anucate | % Jakpems

[58]
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CornacHo poccuiickomy 3akoHozatenbcTBy B 2011 Tomy
B3HOCHI Ha COIMAJTbHOE CTPAXOBaHME OT HECYACTHBIX CJIyYaeB
U TPOM3BO/ICTBEHHOTO TPaBMaTH3Ma JOJLKHBI PACCUUTBIBATHCS
MOMECSTYHO, UCX0/s U3 6a3bl s pacyeTa CTPAXOBBIX B3HOCOB
B yactu M®CC.

[T DTumenenwe: Couctpas No HECYACTHLIM CAYYAAM - 0O x

Fon 7

HaureHosaHMe EDLLCTDGH N0 HECYACTHBIM CAY43AN

[v] pacCyWTEIESTE NO G338 CTRAKOBLIK BEHOCOE

MpOMEELAMTE PacyeT Gaskl (o) NoMEcAYHD () HAPACTSIOWMM MTOroM C HaY30a roaa
MpoweHT

MpoueHt 10,00]  Orpyraenwe | 0,01 -

=l 3anuears | X Sakpems | (2

B nose «IIpoineHT» MOXHO BBeCTH IPOIEHT y/ep>KaHus,
€CJT OHO PACCUUTBIBAETCS B TIPOIEHTAX OT 6a3bl.

B mnone «Oxpyrienues BbIOMpaeTcsi cr1oco6 OKPYTJIEHUS
CYMMBI yJiepsKaHus: 70 pyOJieil uim 0 Koreek.

[Ipn wusmenenum 3akoHogarenbctBa ¢upma KAMUH
O6yner u3MeHATb 3anosnHeHue mkaza. [lonmb3oBaresb Moxer n
CaMOCTOSITETHbHO TIPOU3BECTH 3alOJIHEHHE U KOPPEKTUPOBKY
KA.

3.3 HacTtpoinka aApyrux cnpaBo4YHMKOB

Heo6xoauMo  3amo/IHUTD TaKXXe HEeKOTOpble Jpyrue
cripaBouHUKN: «Konrparentsry, «VcnoanuresabHble JUCTHI» .
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3.3.1 CnpaBo4YHUK «KOHTpareHTbl»

B cmnpaBounuk <«KoHTpareHTbl» BBOJASATCS JJTaHHBIE O
PA3JIMYHBIX OPTAHM3ANMNAX W (PU3NIECKUX JHUIAX, JAAaHHBIE O
KOTOPbIX UCIOJIb3YIOTCSI B KOH(UTypaIUu: oJIydaTesigx
IJaTeskeil, CBSI3aHHBIX €  3apIJiaToi, y/Aep:KaHusAMUu U3
3apIliaThl, HaJIOraMu, OpraHax BHYTPEHHUX [eJ, BbIJAIONINX
JIOKYMEHTBI, yJOCTOBepPSIole JUYHOCTb, B3bICKATEJAIX 10
UCTIOJTHUTETbHBIM ~ JIUCTaM, y4eOHBIX 3aBeeHusIX W [Ip.
CrpaBoYHMK MOXKeT OBbITb MHOTOYPOBHEBBIM. PekoMmeHnjyercs
pas3béUTh €ro Ha TPYIIbI 10 TUMAM TOJydaresieil, HalpuMep,
«Hamorny», «®ouaby», <«AauMmentbl», <«OB/l», «Yue6Hbie
3aBe/IeHUSI» W T.II.

[Ifl KowrparerTea - 0O x
Dedcrewa~ | 63 [ [ @ (% ||| B & 2 % Tepedmi »

A K. | Hanrenogarue = | Teneq.. | MFHH A

* 3| HacTHele mua
” 2 | BoeHHBI komuccapKat NMenuHokoro okpyra r.Kanyrk | B8-16-16 | 402687985214
= 1 Mrcnekuwa FHC no NesuHckomy okpury 32-59-87 2547096524

[l Konrpareu: PHC no N OMY OKpYry - O %

OpraH1saumHa ool |MHCNERUHA PHC no NeHuHckomy okpyry Koa 1
Monnos HaumeHoeaHue | Mucnekuua PHC no NeHWHCKROrMY ORpYry
WHH 2547896524

FacueTHeI cusT Kopp. cust EWEK

MovToBsA agpec 248002, r K.anyra, nep Bockpecercrun, 0,28
BESCTH A1PEC © HONOMES0EAHWENM S1DECHE KAACCHPHKATODOE

TenedoHs 32-60-87

0K | = 3amucare | % 3akpems @

[loctynm K 3TOMY CIPaBOYHUKY ObITb OCYIIECTBJIEH 4Yepe3
OyHKT rjaBHoro MeHio <«Cnpasounuku / Ilpoumes. Ilpm
PelaKTUPOBAHUU CIPABOYHUKA 3aIOJHSIOTCS PEKBU3UTHI
KOHTPAreHTOB.
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3.3.2 CnpaBo4HMK «AcrnonHuUTeNbHbIE
NNCTbI»

B CIIPaBOYHHK «Mcnonnurenbable  JIMCTHI» BBO/JATCA
CBEACcHUA 00 WCITOJIHUTEJIbHBIX JUCTAX COTPYJIHUKOB.

[Tl WenonnuTenbHLIE AMCTHl - OXx
Devcreva~ | €3 B3 B ¢ x| || ES 5\ | A~ % Mepebma -
& HenoanrrensHfl Hau.. = | Jomhue Map... | Cnoco6 p... | Oatanad.. | Oaraoko.. |Beeickarens | A
W v k1A | Cnopos MUH. | 25,00 | 3 o7 Baser | 12.02.2010 Cvaopoea 1.1
= WNM234  Nerpos .01 ES0...  pud 01.01.2017 31122011 | Cleptank. PP
[Tl WenoanuTe abHbG aueT: MIT N1 41 - 0O x
S " WCNONHUTENBHBIA NACT N: B Ne1 A Pupta | OcHOEHAA upa kormpakTl .. G
JlommkHE Craopos M. H. ... Q| Babickatens |Cuaoposa 1.1
TefcTeyeT 1z0zz2010 Elno | .. =
Yaep#mears 25,00/ | | % ot Gaskl | & mecAn [ 00 00CTHKEHMA CyMMB]
YnepsaHue W CnonHKTENBHBIR HCT ]

CTaTha wlepsaHdil | McnoaHUTenbHEd acT

Cnocod seinnatel | Brinnara yepes kaccy

F.orAeHT apiE

0K | & 3anucats | 3 3akpems | (2

w/

[locTyn K aTOMY CIIPAaBOYHWKY MOKeT OBbITh OCYIIECTBJICH
yepe3 NYHKT TyaaBHOrOo MeHio «CrnpaBounukun / [Ipyrue
BHYTPEHHUE CIIPABOYHUKU> .

B noJie «Homep JIUCTa» BBO/IUTCSI HOMEP
UCIIOJTHUTETBHOTO JIUCTA, TOCTYTUBINETO B OYXTaJTEPHUIO.

B mnosne «®upma» BboiOGupaercs dupMa, B KOTOPOI
paboTaer COTPYJHUK.

B none «/lo/mkHUKY BBIOMPAETCS COTPYAHUK, OOS3aHHDBIM
IJIATUTD 10 3TOMY UCIIOJHUTEIbHOMY JIUCTY.

B none «Bsbickaresb» u3 crnpaBoyHUKA «KOHTpareHTbI»
BBIOMPAETCA MOIYUYaTe b IO 3TOMY UCHOJHUTETbHOMY JIUCTY.
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B mnoma «/leiictByer ¢» ¥ <«I0» BBOJUTCA IEPUOJL
JIeHCTBUST  MCIIOJIHUTEJbHOTO JIUCTA, €CJAU OH YCTaHOBJIEH.
[anee BBoAMTCA CyMMa WJIM [POLEHT yJAep:KaHusg 10
UCTIOJIHUTETbHOMY JIUCTY W BBIOMPAETCS eINMHUIA N3MEePEeHUs:
MPOIIEHTOB OT 0a3bl HAYNCJIEHU nan pyoJieil.

B mnonga «Ynep:xkuBaTb» BBOAUTCA CyMMa WJIHM IPOLEHT
yeprKaHUs.

B mosie «10 mocTHKeHUS CyMMBbI» BBOJAMTCS 00Tas CymMMa
yAep;KaHUsl 110  UCHOJHUTEJIbHOMY  JIUCTY, €CJU  OHa
yCTaHOBJIEHA.

B mone «¥Ynepskanue» BbIOMpaercd BUJ yAepsKaHUS IO
JJAaHHOMY  WCIOJHUTeJbHOMY  Jucty. Ecam  6aspr s
yAep:KaHWil  pasMyHbIX BUJOB HCIIOJHUTEJbHBIX JIMCTOB
Pa3JIMYHbI, TO BaM HYKHO B CIPAaBOYHUKE <Y Iep>KaHusy
BBECTH HECKOJIbKO BH/IOB TaKHUX Y/epXKaHUll, Hampumep,
«AnmmMenTbl», «Bo3smerenue ymep6as .

B mnose «Crarbs yaep:kaHuii» BbIOUpAETCS CTaTbsl, HA
KOTOPYIO OTHOCHUTCS BbIOpaHHbBIH BUA  yAep:kanusg. llo
YMOJIYAHUIO OHA aBTOMATUYECKU 3allOJIHSIETCS U3 PEeKBU3UTA
«Crarbu yepskaHuii» COOTBETCTBYIOIIETO Y/ep>KaHUs.

B 1mone <«Cmoco6 Bbimaatel» — BbIOMpaercss  crocoo,
KOTOPbIM y/lep>KaHHbIe 110 UCIIOJHUTEJbHOMY JIUCTY CYMMbI
OyIyT TiepeJaBaTbCcs MOJyYaTesNio: «Bbiiata depe3 Kaccys,
«ITouroBsbrit nepeBosy, «llepeuncienne B GaHK».

Ecau BoiGpan crnoco6 «IlouyToBbIii TiepeBOs», TO B IOJE
«Mopmyna g 1MOYTOBOrO cO6Opa» MOKHO BBecTH (OpMyJy,
MO0 KOTOPO# Oy/IeT PacCUMThIBATHCS CyMMa ITOYTOBOTO c6opa,
YVAEPKUBAEMOTO C COTPYAHWKA. AHAJOTMYHO MOXKHO BBIOPATDH
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dbopmyny s 6GaHKOBCKOTO — TPOIEHTAa TIPH  CIocob6e
«Ilepeuncienne yepe3 GaHK» .

3.4 CBepeHns o CoTpyaHMKax

AHKeTHBIE U a/[pecHble CBe/leHUsI HAa KaKJOr0 COTPYAHUKA
n Jgo6oe (puNUIECKOoe JINIO, TIOJydaoliee JJOXOJIbI  OT
MPEANPUITHSI, BBOAATCS B CIPaBOYHUK «COTPYAHUKU». ITOT
CIIPABOYHUK HY’>KHO 3alloOJHUTh B Hadaje paboTbl C
KoHdurypamueii u  TIOTOM  PeIaKTUPOBaThb TIO0  Mepe
HEeOOXOUMOCTH.

Ecmu xakue-mm60 cBeJleHUSI O COTPYJHUKE He WU3BECTHBDI,
TO MOKHO TIPU I€EPBOM BBOJIE UX IPONYCTUTb, & BBECTH

II0O37KE.
[l Corpyanmkn _ O x
Devcteva - | & (3 & @ (%] |=|EL 0 W ks +3% | Mepelmi ~ | Kagposeis gokyredTel | Mowck no TH
HaumeHoBaHWe 2 A K. | ®HO = | Fupra Taf. H... | Mogpasgenshye | JomwHocte o~
= 1| CoTpyaHmkm
* 3| Meanoe M. OcHoBHaA duptaa... | 0010 AgrnHMcTpauMA | Nupektop
* YeoneHHe = 8| Kysneuosa E.C. OcHoEHaA Pupra... | 0006 Eysramepua Eysramep
= 4| Huronaes M. OcHoEHaA gupra... | 0011 Lexl HauaneHue wes
= 7| Naparonosa 3.9, | DcHosHaA dupa... | 0012 Bysramepua [ naBHeIG Sysre
= 5| Nerpos M., OcHoEHaA $upta... | 0013 Eyxramepus WHseHep-npor
= B | Cigopos W.H. OcHoEHaA dupta... | 0014 TpaHCnopTHEN... | HavansHue TpE
= | 10| TapatopkuH AB. | OcHoBHan dupma... | D007 Lexl KareHwmr
v w
£ b3 £ b3
Pupria WeaHos MeaH Meanoemy, pog. 21 espana 1960

patoTasT B NOGPasaensHHM "AaMUHMCTPauMA' |, Ha gomsHocTH | OuperkTop!
OcHosHan dupraa k. G npunar 11.01.2010, craeka 15 000 pyt/mec

* 3akpurb | (2)

[Tepen  samosHenweM  cmnpaBouyHuka  «CoOTpyaHUKHIY
PEKOMEH/IyeTCSI ~ 3allOJTHUTh ~ CIPaBOYHUKU:  «DupMbI»,
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«Tabenu», «Ilonpasznenenuss, «Kareropuns» u
«JloJ3KHOCTHY , KaK 3TO OIKCAHO BBIIIIE.

CrnpaBOYHWK COTPYJAHUKOB MOKET WMETb HECKOJbKO
TPYIIIL. Bbr  Moxxere — pacnpenennTb — COTPY/IHUKOB
MPOU3BOJIbHBIM 06PAa30M 110 PA3JUYHBIM TPyIIaM, HarpuMmep,
mo ¢gupmam, ToJpaseneHudaM, 1exam, OpurajgaM, ydyacTkaMm o
T.1. OAHAKO CTPYKTypa Tpynn He o0s3aHa TIOJHOCTHIO
COOTBETCTBOBATh CTPYKType  OpraHm3anuu. B dYacTHOCTH,
yaA0OHO UMETh OT/IeJIbHbIE TPYIIBI: «Y BOJIeHHbIE», «/[oroBOpa
nonpsanay, «IIpoune pusndeckue nuias.

[Tepemenienie COTPYHUKOB W3 OJHOW TPYIIBI B JIPYTYIO
HUKAK He BJMIeT Ha pacyeTbl, a TakKke He W3MeHseT

MPUHA/JIESKHOCTD COTPY/ITHUKA K orpe/ieJIeHHOMY
1o/Ipa3/ieJIeHuIO.
B CIIPABOYHUKE NUMEIOTCA 3aKJIAAKU: «AHKeTa»,

«Pa6oray», «/lokymentoi», <«OO6pasoBanues», <«BowHckuit
yuer», «TpynoBoii ctaxky, «Cembsiy», «Mudpopmanus».
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3.4.1 3aknaaka «AHKeTa»

[l Corpyanmk: MBanos M.H. -0 x
Deiicrena - | (L &1 [ | Nepesma -
3| |Meanos UK. Tat. Homep 0010
AHKeTa Patora TakyreHTe OdpazoeaHue T pyaoEoil cTam Cerea WHdbopraauma
A0 Wearos Wean HeaHosuu Q Mon M ...
Jara posaeHua 21.0219:0 £ Mecto posaesua | Pocoua, Kanykekan ofin, rKanyra Q
[pasgaHcTeo | POCCHA .. |G WHH | 402595756354 Cranorerus P10,
PesueHt PESHLEHT -||Q Crpax. Horep NP | 007-258-225 55
HokyreHt, acnopT rpasgaHuHa Pocouiickoil Pegepaum, cepua 123456 Mt 29 00, seinan 17
YNOCTOEEPAOWMA NMYHOCTE Wiona 2002 ¢ OB r. Kanyru
[ IMHEsama
|| BoeHHOOGAZaHHEN
Appeca, Tenedodel Gl | gh b4
Mz | Bug SHaveHE MprrEyaHHe
AQpec PEFMCTPALWM 248600, Kanyscrkad ofn, . Kangrar, , Nocrosanosa yn.3....
2 Appec mectamurenectea | 248600, Kanywckaa odn, , Kanyrar, . Noctosanosa yn 3.
3| TenedoH A0MaLIHUEA 74-1515
4 | TenedoH MoGHAEHEIR 5-933-814-14-12

5 Agpec AnA MHPOpMUpoEaH... 248600, Kanyxkckan ofn, . Kanyrar, . Nocrosanoea yn.3....

OK | | 3arcare | 3 3akpems | (2)

wr

31echb BBOJATCS aHKeTHble JaHHble O COTpy/AHHKe. B
COOTBETCTBYIOIIME TOJS BBOAATCA (paMuinsi, uMsi, OTYECTBO.
[lanee aBTomatnyecku BbiOUpaercsd moJt: «My» nmm «7Ks.

B mnons «/lara poxagenus» u <«Mecto poxaeHUs»
BBOJATCS JlaTa W MeCTO pOXKIAeHus coTpyaHuka. Mecto
pokJeHus BBoAUTCS B ¢opmare, KOTOPbIL TpebyeTcs IpH
(bopMupoBaHUM  TOKYMEHTOB TI0 TePCOHU(DUITMTPOBAHHOMY
yyery B [eHCHOHHbIA (ouHa: crpaHa, o6pactb (kpalii,
peciy6iika), paiion, ropox (ceso).

B cooTBercTBUM ¢ TpPAaXKAAHCTBOM COTPYJIHUKA HYKHO
BBIOpATH OJTHO U3 3HaueHWi: <«TpaxkjaaHuH Poccuny,
«uHOocTpanelly. [lo ymomuanuio mepek/ovyaTes b YCTAaHOBJEH B
noje «Tpakaanun Poccums .
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Tax:xke Hamo BBHIOPATH OMHO W3 3HAYEHWI: <«PE3UJIEHT,
«Hepe3uieHT» 1o yMouaHuio BbIBOAUTCA «PE3UEHT> .

B nmone «<MHH» BBogutca WHH corpynnuka, ecau oH
eMy TIPUCBOEH.

B mone «CrpaxoBoii nHomep B IIDP» BBOAuTCS
PETUCTPAITMOHHDBII HOMEP COTPYAHUKA B MEHCHOHHOM (hOH/IE.

B 1mouxe «JloKyMeHT»  MOKHO U3  3aKJJIKU
«[lokymMeHTbI» BBIOPATH JIOKYMEHT, YJIOCTOBEPSAIONTIUI
JIUYHOCTb COTPYJHUKA. Ecau Ttakoro mokymeHTa B 3TOU

3aKJaJKe HeT, MOXKHO /106aBuTh ero. llpm sTtomM  HY)KHO
BBIOpATh BUJ JIOKYMEHTa, Hampumep, <«mnacnoptr Pds», u
BBECTH cepul0 W HOMep JOKyMeHTa B dopmare,
MPelyCMOTPEHHOM HAJIOTOBBIM 3aKOHOJATeNbCTBOM. B rpadbi
«Jlara Bbrmaunm» u <«Kem Bblman», He o0g3aresbHble IJId
3all0JIHEHUs, MOYKHO BBECTU JlaHHbBIE O JlaTe M MeCTe BbIJaul
JIOKYMEHTA.

st MOJTyYeHU s BCEX HaJIOTOBBIX OTYETOB B
KoHQUrypalmum cBeJeHuss o JoKymeHte (BHI JOKYMEHTa,
cepus M HOMEP) HY’KHbI TOJbKO B CJIydae, eCIi y COTPYHHUKA
orcyrcreyer MHH. Ecm WHH ecrb, TO cBegenus o
JIOKyMEeHTe MOKHO He 3amoJiHATb. Ho wuHorga moJie3Ho
3aI0JIHUTD 3TU CBEJIeHUs JIJIs1 Ka/IPOBOTO yuera.

Ecan corpynHuk sBJgeTcss MHBAJIUIOM, TO B 1oJe
«WMHBAJMI> HYXKHO TocTaBUTh (daaxkok. [locie atoro Mo:KHO
BBECTH CBe/leHUS O JOKyYMEHTe, CBUJETEJbCTBYIOMEM 006
naBayugHoctn  (copaske 00 wuHBaiImgHOCTH). BBOA aTHX
CBe/IeHUll TPOU3BOJMTCS  TaK Ke, KaK U O JIOKYMEHTe,
yZIOCTOBEPAIONIeM JUYHOCTb. B TaGIMYHON YacTu  cjenyeT
yKazaTb HOMep CchpaBku 00  WHBAJIWIAHOCTH, TPYIITY
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MHBAJMJHOCTH, JaTy BbIJAYd CIPABKU M ATy OKOHYAHUSA
JIECTBUS 3TOM CIIPABKU.

B Tabsunie «Anpeca, tesnedoubl» BBOAUTCS WHOOPMAIUS
00 azspecax u TesedOHAX COTPYAHUKOB CJAEAYIOMHUM 00pPa3oM.

B rpade «Bumg»  BbiOupaercs  BuUJI  KOHTAKTHOM
uHopMaluu O COTPyJHHUKe: TOT WJIM HHOW BUJ ajpeca,
tenedoH, E-mail u T.m. Ecam Hy:XHOTO BHA KOHTAKTHOIM
nadopmManun  HET B CHpaBOYHUKe <«Buabl KOHTaKTHOI
nadopmanury, TO €ro MOXHO Tyaa MA00aBUTb, TPU 3ITOM
HY’KHO BBeCTM HauMeHOBaHue BHjaa WHOOpPMAIUU, THII
opmaTa mrbDOpMaTIIU: ajpec M3 aPecHOTO KJaccuduKaTopa
WJIN CTPOKA, W TPU3HAK HEOOXOAMMOCTH BBOJA 3TOTO THUIIA
nH(OpMallul HOBOMY 3JIEeMEHTY cliipaBoOYHUKA « COTpYAHUKI» .

B rpade «3nauenues» BBOAUTCS 3HAUEHHUE ajpeca WM
JIpyroro Buja uHMOpMaInm.

Ecau tum kowTakTHOUW wWHQoOpManuu — CTPOKA, TO
3HavYeHue BBOJUTCS B CTPOKOBOM BHU/IE.

Ecim  Ttun  xourtakTHOU wuwHoOpManumu — aapec, TO
OTKPBIBAETCSI OKHO, B KOTOPOM BBIOMPAIOTCS 3JIEMEHTBI ajipeca
u3 ajzpecHoro kJjaccudukratopa. Ecam Bbl XoTHuTe 3anoHATDH
ajipeca COTPY/IHUKOB c MIOMOIIIbIO aJI[pEeCHbBIX
KjgaccuuKaTopoB, TO HYXKHO YCTAaHOBUTb Ha  BalleM
KOMIIbIOTEpE a/ipecHble KJaccu(UKaTOpbl HAJOTOBbIX OPraHOB
mwim [Id. B cocraB ajapecHbIX KaacCMDUKATOPOB BXOIAT
daiinber socrbase.dbf, kladr.dbf, street.dbf, doma.dbf. Ounu
NOJDKHBI HaxomauTbcsa B Karagore KLADR. 9rtor xkarasior
HY)KHO BbIGpath B KoHcTante <«Karamor KJIAJ/IP» (MmeHto
«Omnepanyu / Koncranrsi» ).
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3.4.2 3aknaaka «PaboTta»

[l Corpynnmk: Meanos H.H.

Deiicrena - | [l & [) | Nepeimi -

| 3| |Meanoe WM.

| Tah. Haraep 0010

Anketa | | Pafiora || JokymeHTel

0 fpasoBatiie

Tpyaosoil o am Cerea WHdbopraumua

Tat. Homep oo
Bemer Ha cefin Her
Briet Ha eTeil Het

-~ Ceenexun o pafiote

Patiora cotpuiiuea & dupte | Dorosnas eupra Ko G

MNoapazneneHie NonsHocTs
OupexTop

Mpunsr 11.01.2010 DcHoBHoe MecTo patioTel

MNogpaznensHue  ALMUHUCTELWA

Non#kHocTE NupekTop

Pazpag

Tafiens 5-TH AHEEHEA HenenA
Haumcnenue Ornag

Craten zatpar DWW Ex0sARCTEEHHEIS PackodE]

MocToaHHee HanGaekn Gd [0y 3 @ & & B

HaumcneHme

Cyrara [%] | Cnocod pacyeta

20,000 | % or cTasku

2 CAYHAA NPEr|A

HanpasteHHeii Tpya, 1500,000 pys. sa spema
HanpaskeHHeii Tpya 3000 % or crasku

MNocToAHHeE ynepswanua e leh 24 & & ¥

Cucreraa onnarel Mo oknany
15000 pyddmec
Kon. crasok 1.000

ABAHC

Yoep#anue

Cyraraa (%] | Cnocof pacyeta

Craeka

MpofcosHEE ESHOCE! 1.000 | % ot cTasku

OK | = 3anmeate | % 3akpems | (2)

BosbHinHCTBO JTaHHBIX, HAXO/AIUXCI B 9TOM 3aKJIaJlKe, B

OuHn
BBox sTux
JIAaHHBIX TPOU3BOJIUTCS € TOMOIIbIO Ka/[POBBIX JOKYMEHTOB:
«IIpuem»,

cupaBouHuke <«COTpyIHUKH» HE PENaKTUPYIOTCS.

UCIOJb3YIOTCS KakK chpaBoyHas uWHQopMaius.

«/3MeHeHUS Y, «YBOJbHEHUE,

«CoBMecTUTEIbCTBOY .
B mone «Pa6ora corpynauka B Qupme» BbiOMpaeTcs

dbupma, mamHble O paboTe COTPYAHWKA B KOTOPOH OyAyT
OTpakaThCsl B 3aKJIAJIKe.

B saknazke ectb Tpu TaGJHIIBI.
B mepBoii TabJinile BBIBOJAATCS BCe TMOApa3eeHus Wu
JIOJUKHOCTH, Ha KOTOpPble TPUHAT COTPYJAHUK B BBIOPAHHON
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bupme 0 OCHOBHOMY MeCTY pPaGOTBI U 1O COBMECTUTETLCTBY.
PenakTupoBaTh JJaHHbIE B 9TOU TaGJIUIE HEJIb3S.

Bo Bropoil Tabusuile BBIBOASATCS TOCTOSHHBIE HAI0ABKH,
YCTAHOBJIEHHbIE  COTPYAHUKY. ~ OJTH  JIaHHbIE  MOXKHO
pellakTUPOBaTh, MOKHO [00ABJATb HOBble HAJAGABKU U
YAQISATh UMETOTITecs.

[Ipu mo6ayienny HaJOGABKU OTKPLIBAETCS OKHO, B KOTOPOM
HY>KHO BBECTU XapPaKTePUCTUKH HAOABKHU.

|| NocToanHbie HanGaBKKW - 0O x
MNOCTOAHHAA HANBABKA
Haumenerue F stetaecaunan nperua ... G

DedicTeyer © 01.0m.201 2lnal .. =]

OTHOCHTCA K gomkHocTH | dupexTop -
WerouHuk goxona Sapnnarta

Crares zatpar OCHOBHOE MPOMSEOACTED
MNogpasaeneque saTpar .l X

[ onnarta ceepRypoYHoN patioTel

[ | aonnaTa =a patiaTy & HOUHOE BREMA

["aonnara sa patiory & BeMepHEE BpEMA

Honnaumeate 20,000 & | % ot cTaskm

% OT CTABKM NPONOPLUMOHANEHD OTPSG0T AHHOMY BREMEHK
|| epera He Gonklwe Hoprae

OkpyraaTe 4o 0,00 | pus.

OK | ¥ 3akpeme

B none «Hauuncsenne» BbiOUpaeTcss HAUMCJIeHUE, KOTOPBIM
HauucJgercd HaaOaBKa.

B monsa «paeiictByer ¢» M «I0» HYXXHO BBECTU I€PHUOJL
neiictBus Hajn6aBKu. Ecam He yCTaHOBJIEH CPOK OKOHYAHUS
JeficTBUS HAJ0ABKH, TO TIOJI€ «I0» 3AIMOJHITH HE HYKHO.
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B mose «OtHOCUTCST K JIOJKHOCTH» BBIOMpAETCST Ta W3
JTIOJKHOCTEH, Ha KOTOPBIX paboTaeT COTPYAHUK, M K KOTOPOW
yCTaHOBJIEHA HaJ0aBKa.

B mone «Wcrounmk goxomas BbIOMpAETCS HMCTOYHUK
JI0X0/1a, 32 CYET KOTOPOTro HauucJsgeTcss Ha0aBKa.

B mone «Crarbst 3aTpaT» HY’XKHO BBIOpATh CTATbIO 3aTpart,
Ha KOTOpPYIO OyJeT OTHOCHTHCS BbIOpAaHHOE HAYWMCJIEHUE IS
JTAHHOTO COTPYIHUKA.

B monsx <«EskemecsuHo gomJiaymBaThby» BBOJUTCS pa3Mep
Ha/I0aBKK U BBIOMpPAETCs crioco6 HavucaeHus Ha0aBKU:

«py6.» — Hagb6aBKa HAYMCJSIETCS B CyMMe HE3aBUCUMO
OoT OTpPabGOTAaHHOTO BPEMEHMU;

«py6.3a BpeMs» — HaJ0aBKa HAYKMCJSETCS CYMMOH, C
y4eToM OTpaGOTaHHOTO BpeMEHW, TO €CTb CyMMa
PACCUYUTBIBAETCS  TTPOMOPIIMOHAJBHO  OTPAGOTAHHOMY
BpEMEHH;

«% OT CTaBKM» - HaJ0aBKa HAYNCJSIETCS B IMPOIEHTAX
or crasku (oknaza, tapuda)  IPONOPIUOHAIBHO
0Tpa0OTaHHOMY BpPEMEHH;

«% otr 6a3bl» - HaJ0aBKa HAYMC/ISIETCS B TPOIEHTAX OT
6a3bl BBIOPAHHOIO HAYUCJIEHWSI, TO €CTb OT MEeCSYHOI
CyMMbl HAUUCJIEHMI, yKa3aHHbIX B 3akJa/ike <«Dbasa»
HauyucJaeHus, BbIOpaHHoro B nojie «Hauuciaenues .
«py06. B JleHb», «py0O. B 4ac» - Haj0aBKa HAYMCJISIETCS
B pyO6JIgX 3a KaXK/blil OTPAaOOTAHHBIN JIeHb WJIN Yac.

Econ BBIOpaH croco6 «py6.3a  BpeMs», TO
nepekJoyaTesieM <Y UYUTbIBaTh BPEMSI» MOYKHO YCTaHOBUTH B
KaKnX [HSX OyleT yYUTBIBAThbCsA HaM0aBKa NPHU Hadajle WId
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OKOHUYAHWU ee JIECTBUS B cepenHe Mecsia: B pabounX THSIX
WJIA KaJIeH/IJapHbIX JTHAX.

[l mocTostHHON HaAGABKU MOXKHO OMPEEIUTD, SBISETCS
Ju Haja6aBKa JOIJIaToil 3a paboTy B HOYHOE BpeMsl WJd
OIJIaTONl 3a CBEpPXypOuHyl0 paloTy, U HACTPOUTH CIOCOO
pacueta  HajgbaBKu. B Tperbeil  Tab/uIle  BBIBOJASITCS
IIOCTOSIHHBIE y/lep>KaHus, YCTaHOBJIEHHbIE COTPYAHUKY. ITH
JTAaHHbIE MOKHO PelIaKTUPOBAaTh, MOXXHO J00aBJSATb HOBbIE
VAEpIKaHUA U yAAJATh UMEIoInecs.

[Ipu poGaByeHnn yaep:KaHUS OTKPbIBAETCS OKHO, B
KOTOPOM  HYKHO BBECTH  XapaKTEPUCTUKU  TOCTOSHHOTO
yepsKaHUS.

B mnome  «¥Ynepxkanue»  BbIOMpaeTcss  MOCTOSTHHOE
yJepsKaHue, yCTaHOBJIEHHOE COTPY/IHUKY.

B mosa «jeiictByeT c» U «I0» HYXKHO BBECTH IePUOJ
JeficTBUSA yaep:KaHua. Ecau He yCTaHOBJIEH CPOK OKOHYaHUSA
yJePsKaHUS, TO TOJe <I10» 3aI0JHATh He HYKHO.

B nmone «OtHOCHUTCS K TOJDKHOCTH» BBIOMPAETCS OHA U3
JIOJIDKHOCTeH, Ha KOTOPOil paboTaeT COTPYJHHUK, IO KOTOPOW
MPelyCMOTPEHO TOCTOSTHHOE Y/IepyKaHue.

B momne «Cratbsa ynepskanuii» HYKHO BbIOpPAThb CTaTbIO
VAEPrKaHWUI /111 TOCTOSSHHOTO y/IePKaHUS.

B nonsax «Exkemecauno yjaep:kuBaTb» BBOJUTCA pasMep
yaep;kanusi M BbIOupaetcst crnocol yaep:kanus. — CrocoObl
yAepsKaHUs aHAJIOTUYIHBI CITOcO6aM HAUYWMCIeHUus HAa/10aBOK.

Econ BBIOpaH croco6 «py6.3a  BpeMs», TO
nepekJJaTeseM «YYUTbIBaTb BPEMS» MOXKHO YCTAaHOBUTDH B
KaKnX [HSX OyJeT yYUTBIBAThbCSA HaM0aBKa NPHU Havajle WId
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OKOHYAHUU ee JIENCTBUS B cepeHe Mecdlla: B paéOUII/IX JAHAX

Wi KaJeHAapHbIX JHAX.

3.4.3 3aknagka «[JOKyMeHTbI»

B oroii 3akjazke MOXKHO MOJYYUTb WHQPOPMAIUIO O
JIOKYMEHTaX,  XapaKTepU3yoIMux  COTpyAHuMKa.  MOoXHO
OTPe/laKTUPOBATh JIAHHbIE ATHX JOKYMEHTOB. MOXKHO BBECTU
CBEJICHWSI O HOBBIX JJOKyMEHTaX.

[ JokymMeHTH COTpYgHHEA - 0O %
DNedicrena - | G [ [y & (x| 5\ | B 8- % [lepelmi -
Heatoe M.,
Foa | Bug nokyreHTa Cepuado... | ke BpigaH K. =~
HauraeHoEaHHE = |Homep a... | Hara eenauu M-

2| Aunnat
Lunnar
Macnopr rpasaaHyHa PP
= 3| CBHOETENECTED O POHEEHHH

= 1| Nacnopt rpasgaHyHa Pocow...

Ya0CcTOBEREHHE AMYHOCTH ...

K8r3 777
559977
123456
2300
2510
254782

MHCH r Mockea

26.06.1982

OB r. Kanyru

17.07.2002

BOEHHEIM KOMMCCIPHETOM NeHu...
27.06.1982

# 3Jakpwme | (2)

IIpu BBOJE HOBOTO JOKYMEHTA COTPY/IHHUKA BBIOMPAETCH
€ro BHU/l, BBOAUTCS CepUs U HOMEp J[OKYMEHTa, KeM BblJaH

JIOKYMEHT U /1aTa Bbl/IayH.
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3.4.4 3aknagka «O6pa3oBaHue»

[[l] Corpyanuk: MBanos U W = - 0O x

Dedcteua - | [l &) [ | Neperma~
3| |Meanos M4, Tat. Horep 0070
AHKeTa Patiora JlokyreHTEl O6pasosaHqe TpyaoBeoi cTam Cemen WHpoprauma
Huetteie sasenera G o) b4

Mz | YuefiHoe zaseaeHHe CreumaneHocTE JokyrasHt Mpuresan...

OfpazoBaHie KEanmeuraumna Havano ofy... | OroH4aHuE ..

i MUCK nrc Dunnar Dunnon o
Bricwee WH#EHEP-CTPOMTENE 01.09.1977 2B.06.1982 OTAHHHER
3HaHME ASkIKOE o x
Mz | Azer CTeneHe sHaHWA MpureyaHHe
AHFAMEACKME YuTEET M NEPEBOAMT CO CAOBAPEM

OK | = 3amucars | ¥ 3akpems @

%

B oaroit 3akiamke MOKHO TOyuyuThb wuHOpMaANUO 006
00pa30BaHUM COTPY/JHUKA M 3HAHUHM COTPY/IHUKOM SI3BIKOB.
Mo3KHO OTpelakTUpOBaTh 3TU JaHHble. MOXXHO BBECTU HOBbBIE
JIaHHbIE.

B sakmanke nBe Ta6samibl. B mepBoii TabJimile BBOASATCS
JIAaHHDBIE 06 yueOHBIX 3aBeJEHMSIX, KOTOPBI OKOHYILT
COTPY/IHUK, TIOJIYYEHHBIX CHEIUAJbHOCTIX U KBaJU(pUKAIUIX,
BBIOMPAIOTCS TOKYMEHTBI 00 OKOHYaHUYN Y4eOHBIX 3aBe/[EHUNA.

Bo Btopoit Tabauile BBIOUPAIOTCS SA3BIKU, KOTOPBIMU
BJIQJIEET COTPYJHUK W CTeNeHb 3HAHUS JTHX  SI3bIKOB
COTPY/IHUKOM.

109



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

3.4.5 3aknagka «BouMHCKUN yyeT»

B »sr1oif 3aksmazke MOKHO BBECTH JaHHBbIe 00 OTHOIIEHWUHN
COTPY/IHUKA K BOUHCKOU CIyKGe.

B mone <«Boeunbrii O6uiers» BbIOMpaeTCcsS  JIOKYMEHT
BOMHCKOTO yuyeTa COTPYIHUKA.

B ngpyrmx  mosgx  BBOAATCS  pyrHe  JIaHHBIE,
XapaKTepuaylolue COTPY/IHUKA 110 OTHOIIEHUIO K BOUHCKOMY
y4eTy: BOMHCKOe 3BaHue, Kareropua roanoctu, BYC,

BOEHKOMAT, B KOTOPOM OH COCTOUT Ha ydYeTe W JpyTHe.
(Il Corpyanmk: Heanos W.H. = - O x

Deiicrena~ | [l &) [ | Nepeimi -
3| | Mearos H.H. Tat. Homep 0010

AHkeTa Patiora Jokyre... Ofpazoe.. BouHCKM.... Tpyaoea... Ceren WHeopr...

BoeHHe Gunet CEMIETENECTED O DOMAEHWM cepua ZBM0 ME 2hd 72

KaTEI'DDHCI 3anaca D@MLLED 3anaca BouHokoe sBaHu1e Kanuran v

Cocrae [npoduie) 1 BYC 111222

KareropuA rogHocTi | “BY b4

BoeHHe kardiccaprar | BoeHHelR karkccapHar Nedudcrkoro okpyra rkanyrv ] X
CocToMT Ha BOMHCKOM Yy4eTe

(®) Dfiwet Hormep koraHae!

() CeumansHor

(_JHe coctaur

OK | =l Janucare | % 3akpems | (2

I\;/

3.4.6 3aknagka «TpyaoBOW CTa)k»

B oroii 3akgagke MOKHO BBECTU JlaHHbIE O TPY/I0BOM
CTaXke M JPYTUX BHU/AX CTaKa COTPYIHUKA.

110



TnaBa 3. Hauamo paboTsl ¢ KOHQHTYpAHEH

([l Corpyanuk: MBanos UK. = O x

Deiicteua - | L & [ | Mepesmu -
3| |Meanos MK, Tat. Horep 0010

AHEETa Fatiora JokyreH. . Ofpasoe... BouHcEw. . Tpyaoso... Cemen WHepopr...

CTa patioTel No cocToAHMn Ha | 20052005 B [ nagary npuema | Pacyet cTama

Bun cTama Ner Mecaues Oredi

OIS MM TPy 0D CTax 22 10
Crpaxosoil cTax [anA pacyeTa BonsHUYHOro) 22 10 4
TPYaoEOH CTas 017 PACYETa BEICAYTH NeT 5

ﬁ'ﬁ'{ Eﬁh b 4 x @ & @ %l il E; Eﬁ fx3 CTask COTPUAHMES B $upie | DcHoBHaA dupta Ko | G

Bua Hayano TH | Ocotee yonTp... | CTas ocHoBaHWe Briciyra ocHoea... | Kagposeii
CTaa AOKYMEHT
Okonya... | PK | Koo nossummc.. |r. M. gH | @ONCE. |¥a.. | M. CTaBka
ocH | 11.01.20.. Mpuera
100 00000002 ar

0K | = 3amueate | % 3akpers | (2)

B 3aknajake nBe TaOJIAIbI.

B nepBoii Tabauie oTpaskaeTcss CTaxK COTPYAHMKA KaK0TO
BH/Ia HA YCTAHOBJIEHHYIO /1Ty .

[lnsg  kaxgoro  Buaa  craxa:  oOMMi  TPYJOBOMH,
HeNpepbIBHBIN TPyA0Boi (11 pacuera GOJBHUYHOTO), LISt
pacuera BbICJYTU JIeT — BBOJUTCA KOJUYECTBO JIeT, MecslleB 1
JIHEll 3TOTO CcTaka Ha BBeJleHHYIO Jatry. [laTta crtaxa B rpade
«Ha pary», kak mpaBujio, COOTBETCTByeT JaTe IIpuemMa
COTpYJIHUKA Ha paboTy.

Bo Bropoit Tabauie BBoaATCS gaHHble B (opmate
neHcnoHHoro ¢douga PD ansa cocrassenuss oryernoctu B 11D
1o 1epCOHN(UITMTPOBAHHOMY YYETY.
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3.4.7 3aknagka «CeMba»

[l Corpynrmk: Heanoe U U. = - O x

Deiicrena~ | [l &1 [ | Nepesmu~
3| | MeaHos .. Tat. norep 0010
BHrETa Patiora Jokyre... Ogpasoe.. BouHoku... Tpuaoeo... Cemen WHpop...
CocToAHve B Gpake | CoCTOMT B SaperucTPMpOEaHHOM Gpake
Poncreenrmend €3 [ @ X & 4 %]

Mz | MO Craryc JLara posaeH... | MHPoprauma Jllara oTHeHsl ...
Wearosa Mapua Bacuncesna | Hena 19.11.1953 W
MeaHos CrenaH MeaHosuy Cen 11.11.1983
Hearoea Moarina Mearosra | dovs 05.06.1986
Wearos 3axap MeaHoswd Cemn 20021988 01.02.2011
Hearoe Maba Meanosud Cem 10101931 01.10.2011

(LR SR

OK | =l Janucare | % 3akpems | (2

I\;/

B »sTo0li 3aksiagke MOXKHO BBECTH JIaHHBIE O CEMEITHOM
MOJIOKEHUU COTPY/IHUKA.

B 3akmagke BBoOmATCAS  CBeleHWSI O  POJICTBEHHUKAX
corpyanuka. IIpu atom BBOgaTcs DUO pojcTBEHHUKA, BUJL
POJICTBEHHBIX OTHOIIEHU, JaTa POXKIAEHUsS POJICTBEHHUKA M
JlaTa  OTMEHBI TIPEJIOCTaBJIEHUs] CTAaHJAPTHOTO BbIYETA Ha
pebenka. Ecim BBemena jara OTMEHbI BblueTa Ha pebOeHKa,
torga npu pacyere jokymenta H/IDJI 3a mecdaun, B KOTopom
OTMEHseTCSI BbIUeT, Oy/JIeT BbBIJIABAaTbCd COOTBETCTBYIOIIEE
cooO1enue.

3.4.8 3aknagka «MHdpopmauma»

B aTolt 3akmaske MOXKHO TMOMYYUTh WHOOPMAIUIO 06
OTITyCKaX COTPYJHUKA W JIOMOJHUTEJIbHYI0 WH(OPMAIUo o
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COTPYIHUKE IO pe3yJbTaTaM HAYNCJIEHHON 3apaGOTHOW TIIATHI
B BH/Ie IeYaTHbIX (POPM [IOKYMEHTOB:
PaCUeTHBII JIMCTOK;
KapTOuKa COTPY/IHUKA;
CIIpaBKa O JJ0X0/aX;
Ju4Has KapTouka gopmbl T-2;
smteBoii cuetr popmbr T-54;
u JpyTrux.
AHasiornyHple IedaTHble (POPMbI MOXHO IIOJYYUTh Yepe3
COOTBETCTBYIOIME KHOIKN TaHeJel JKypHasa JJOKYMEHTOB.
Haxxaruem knonkm <«Ilapamerpbl»  MOXKHO — OTKPBITH
TabIUIly  JOMOJTHUTEJbHBIX  MapaMeTpoOB  COTPYAHHWKA U
YCTAaHOBUTDH 3HAYEHUE TTapaMeTPOB JIJIs1 HErO.

3.5 Cnncku coTpyaHUKOB

MosxkHO pa3buTh BCEX COTPYHUKOB BAlllerO MPENTPUITUS
Ha TPYMIbI O KaKOMY-JI1U60 MPU3HAKY WJIHM BBIJEIUTD TPYIIIIbI
KaKUX-Jn00 COTPYJAHUKOB. /[T 3TOTO CJIY>KUT CIPABOYHUK
«Cnuckn corpyHUKOB». JlocTynl K HeMy OTKDPbIBAeTCS uepes
MeHIo «CrpaBounuku / [Ipyrue BHyTpeHHHE CIIPABOYHUKUS .

Hanpumep, MokHO pa36bUTbh COTPYIHUKOB 1O UIHAIAM
NpeANpUATHS, HAaXOAAIIMXCA B PA3HbIX HACEJEHHbIX IMyHKTaX,
WJIA OTHOCSIIIUXCS K Pa3HbIM HAJOTOBBIM  MHCIIEKIIHSIM.
CrmckoB MOKeT ObITb KaK YTOJHO MHOTO, pUYeM OJIUH W TOT
J)Ke COTPY/JIHMK MOXKeT HaXOJMTbCd OJHOBPEMEHHO B Pa3HbIX
ciuckax. Hampumep, MOXHO cO37aTh CHUCKU: <« YJeHbl
npodcoiozay, «CTyIeHTbI» U T.1I.
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[Il] Crmckm corpynnukoe 0O x
Deiicteun ~| 63 [ @ (x| | [ - Lx]
Koo HaureHoEaHHe = | &
ﬂ 2| AleHwmHe!
= 1 CrygeHTsl

= 3 YneHw MNpogcowsa

® 3akpwmb | (2)

Yrto06bl co31aTb HOBBIU CITUCOK, HYKHO [[OéaBI/ITI) B
CIIPaBOYHHUK HOBBII JJIEMEHT, BBECTHM HaMMEHOBaHUE€ CIIMCKa,
a 3aTeM OTKpPbITb OTOT JJIEMEHT [AJA PEAAKTUPOBaAHUA U
BbIépaTb B TaéJII/IHy COTPYJAHUKOB, BXOANINX B 3TOT CITMCOK.

3.6 CnpaBo4yHuUK «llonib3oBaTtenn»

CrpaBouHMK "[Tob3oBarenn” npefHa3HayeH  JJid
XpaHEHUsI CIHCKa TOJb30Baresiell, MMEeoNMX J0CTyll K 6ase
JJAaHHBIX W WX T1paB, KOTOpble HeJIb3s ONpelenTh B
koHduryparope. IjemeHT crnpaBounuka "[loabzoBaresnn”
CO3/IaeTCST ABTOMATUYECKHU, TPU MEPBOM BXOJe IO HMEHeM
noJib3oBaresisi, 3aJlaHHoro B KoHdwurypartope. Koj anementa
MEHSTb He PEeKOMEH/yeTCs, TaK KaK OH JIOJDKEH COBIIAJaTh C
UMeHeM  I1I0JIb30BaTesisi, 3aJlaHHbIM B KOH(UTrypaTope.
HaumenoBaHuio aBTOMAaTWyecKW TPUCBAMBAETCS TOJHOE WM
MOJTb30BaTEJIsI, €T0 MOKHO U3MEHUTD.

CIpaBOYHMK MOKHO OTKDBITH 4e€pe3 HMyHKT MeHo |CEpeuc,

[l HAaCTPOWKM TEKYIEero MoIb30BaTes s HAJA0 BBIOPATh MYHKT

HacTpoiiki nones08atens g OTKPBITHA —CIIPABOYHHKA ITYHKT

Mone30EATE M
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JJIeMEHT CIpaBOYHWKA wuMeeT Tpu 3akjgajku: <«OcH.
[Tapamerpbr», <«/loctym &  gokymeHtam», <«/[locrynm K
upmam».

Il Nonbsosarens: Cosganue = - O x

Koo MNetpos M.11.

HaurteHoeanqe | MNetpoe .00,

OcH. napareTpel HocTyn K gokyreHTar HocTun K gupraar
CoTpuaHuk, Nerpoe N.0. e
Fuipraa OcHoeHanA dupraa "KonTpaktCrpoid' et
HFuypHan O8wia -

|| mpwM oTEPETHM #ypHaNa NPOMEE0IMTE OTH0R N0 N3 0EaTE
[ NpM OTKPBTHM YpHANE MPOMSEOAMTE CTEOR A0 EUOME
[ ] MenonssosaTe CoBCTEEHHEIE HACTROMKM SaKNSA0K #YpPHANG

|_IHe nokaskiBaTE KAPOERIS CEEAEHMA MPM OTEPETHH CNPSEoYHMES "CoTpyaHiHEM

OK | = 3anmcare | 3 3akpems | (2)

pt

Ha 3aknanke «OcH. mapaMeTpbl» BbIOMpAETCS:

3JIEMEHT CIIPABOYHMKA "CorpyaHukn",
COOTBETCTBYIOIIUI JIAHHOMY 110JIb30BaTEJIO
(Heoba3aTe/IbHbBIN) ;

upma, ¢ gaHHBIMM KOTOPOW paboTaeT TOJb30BATEb
(o6g3aTenbHbIi, 10 YMOJYAHUIO - OCHOBHas (upma).
dupma, BbiOpaHHas A8 ToJb3oBartess,  Oyjaer
aBTOMaTHYECKH [IO/ICTABJIATHCS [IPU CO3/IaHKH
I10JIb30BaTeJIEM HOBBIX JIOKyMEHTOB, npu
(popMupoBaHUN OTYETOB;

JKypHaJI, KOTOPbBIi Oy/eT OTKPBbIBAaTbCS IMPU BXOJE B
CUCTEMY JTAHHOTO TT0JIb30BATEIS.

Taxke YCTaHaBJIMBAIOTCA CJEAYIOINE TIPpU3HAKU:
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"IpU  OTKPBITUU JKypHAJa TPOU3BOAUTH OTOGOP TIO
MOJIb30BATEJI0" - TIPW OTKPBITHHM  KYPHAJOB OyneT
Mmpou3Be/ileH 0TOOP 1O TOKYMEHTaM, CO3/IaHHBIM TOJIHKO
JTAaHHDBIM I10JIb30BaTEJIEM;

"IIpM  OTKPBITUU JKypHaJa TIPOU3BOAUTHL OTOGOP TIO
upme" - Tpu OTKPBITHH KYyPHAJOB Oy/IeT TMPOU3Be/IeH
or6op 1o (upmMe, BBIOPAHHON /1JIsT TIOJIb30BATES;
"HCIOJIb30BaTh  COOCTBEHHbIE HACTPOUWKM  3aKJIaJ0K
JKypHaJa" - [ 110Jb30BaTesis BO3MOKHA COOCTBEHHAs
HacTpoOilka  3aKJaJIOK  JKypHaJOB, B  IIPOTUBHOM
cayyae OyieT  HCHOJb30BaThbcd — o0Iias — HacTpoiika
3aKJIA/I0K;

"He TIOKa3bIBaTh Ka/JpOBble CBEJIEHUS IPU OTKPBITUU
cipaBoyHuKa <«CoOTpyAHUKU»" — IS TOJIb30BATEJIs
MOXHO YCTaHOBHUTb pe€XHUM, IpU KOTOPOM IIpU
OTKpBITUM  clipaBouHMKa <«COTpyaHuUKU» He OyayT
oTOOpaXkaTbCcsl  KaJpOBbIe  CBEJEHUSI, YTO  MOXKET
3HAYUTEJIbHO YCKOPUTb OTKPbITHE CIIPABOYHHMKA IIPH
6OJIBIIIOM YHUCJIE COTPYHUKOB.
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(Il Nonssosarens: Nerpos N.M. = - 0O x
K.aon MNerpoe M.11.
Hauraeroeanwe | MNerpos M1
OcH. napameTpel JocTyn K 4OKYMEHT atd TocTyn & dupraand
LocTyn K AokyMeHTaM ApYrHE NoAb30BaTENEd || noaHeli gocTyn
QXTI
MNonksoEaTEME MpocraoTp W areHeHme
Mearos M., [w]

Kysmeuosa E.C. (v [w]

OK | =l 3ammcars | % Jawpers | (2)

Ha 3aknanke <«/loctynm K [OKyMeHTaM» OIPeeJIsTIOTCS
mpaBa JIOCTyHa IOJb30BaTessd K JIOKYMEHTaM, CO3/[aHHBbIM
JIPYTHMHM TI0JIb30BaTEJISIMU.

Ecan  ycranoButh duakok "moaHbI gocTyn”, TO Y
mosb3oBaresigs  OyAyT TIOJTHbIE TIpaBa Ha TPOCMOTP W
U3MeHeHne JIOKYMEHTOB, CO3/IaHHbBIX JIpyTUMU
noab3oBaresgmu. Ecian daakok cHAT, TO mpaBa 3a/ai0TCS B
tTabuyHOl  vactu. B TabamuHyio dYacTth  JJ00ABJSIOTCS
MOJIb30BATEJM, JOCTYIl K JIOKYMEHTAM KOTOPBIX pa3pelieH
JTAHHOMY TIOJTb30BaTeI0 M YCTAaHABJIMBAETCS BUJ JOCTyma -
MpoCMOTp U u3MeHeHue. K [OKyMeHTaM I[oOJb30BareJieil,
KOTOPbIX HEeT B TaOJUYHON  YacTw, JOCTYIl JIAHHOMY
MOJTb30BaTEJO OY/IET 3aKPbIT.
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(Tl Monpsoearens: Nerpos M.M. = - O x

K.on MNerpos M.,

Hawurenoearwe | MNetpos M.

OcH. napareTpel JocTyn K aokyseHT an HocTyn K dupraara
JocTyn K AaHHBIM M0 APYFUM duphand [ | nonHeii goctyn
@xXeodI

Fptia [pactaoTp WatieHeHWE OTyeTEl
DcHOBHEA Pupra KonpakT... | (v [w]
Bropan upka 340 HunCrp.. | (v O (v

OK | = 3anucars | ¥ Jakpems | (2)

Ha 3zaknanke «/loctyn k ¢upmam» onpenensioTcs: mpasa
JIOCTYTIA TI0JIb30BATeNsI K JTaHHBIM 10 pupMaM, He BBIOPAHHBIM
JUIS TI0JIb30BaTeNIsl B KayecTBe OCHOBHOM.

Ecan ycranoButh ¢aaxkok "MOJHBIA gocTyn', TO Y
noJib3oBaresiss Oy/yT TIOJIHBIE IpaBa Ha JIOCTYI K JIaHHBIM 110
BceM dupmam. Ecam draakok cHAT, TO mpaBa 3a/Jai0TcsS B
TabIMYHON Yactu. B Tabmmunyio 4acth 06aBASIOTCS (PUPMBI,
JIOCTYIl K JJAHHBIM  TI0  KOTOPbIM  pa3pellieH  JJaHHOMY
MOJTb30BATEJI0 M yCTAaHABJIMBAETCS BHUJ JIOCTYIIA: ITPOCMOTP
JIOKYMEHTOB, n3MeHeHue JIOKYMEHTOB, BO3MOXKHOCTD
opmupoBanug orderoB. K ganabiM 10 dupmam, KOTOPbBIX
HeT B TaGJUYHOW YacTH, [JOCTYNl [JAHHOMY II0JIb30BATeJIO
O6y/leT 3aKPbIT.

[IpaBa mosab3oBaTesieil, 3aJlaHHble B  CIPABOYHUKE
"[lonb3oBaTtesnn, OyAyT KOHTPOJMPOBATHCS,  TOJDBKO €CJU
6yner  ycraHoBJeH — dIaKOK — "KOHTPOJUPOBATH  IIpaBa
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mojib3oBaresis Tpu  paboTe ¢ JOKyMEHTaMu' B MEHIO
«Omnepanun / KoHcTtanTbl» Ha 3akjaajike «IIpouees.

3.7 MNpnem coTpyaHNKOB Ha paboTy

Ha kaxjgoro corpyanuka, paboTaioniero Ha MOCTOSTHHOM
WM BPEMEHHOW OCHOBE, HY>KHO BBECTH JTOKyMeHT <«lIpuems.
B nokymenTte BBOJATCS CBeJleHUS, OTHOCSNIMECS K TPY/10BON
JIeTeJIbHOCTH COTPY/IHUKA.

[IporpammMa He TI0O3BOJIUT  BBOJUTb JOKYMEHTbI 11O
HAYUCJEHUSIM U yJep:KaHUSIM Ha IOCTOSIHHBIX U BPEMEHHBIX
COTPYJHUKOB, Ha KOTOPbIX He OblI1 BBEIEH JJIOKyMEHT
«Ilpuems». [Insg dbuswyecknx Junil, MOTYYAONAX TOXOJbBI 10
OCHOBAHUAM, He CBSI3aHHBIM C TPY/OBbIMU OTHOIIECHUSIMHU,
HalpuMep, IO JIOrOBOpaM MOJAPAAQ, KYIIN-TIPOJAKU U T.II.,
3TOT JIOKYMEHT BBOJUTb He HYyXHO. Ormnucanue JOKyMeHTa
«IIpuem» nano B rnaBe «KazpoBbie 10KyMeHTbI». [[OKyMeHTbI
«ITpuem» MOXXHO BBOAMTbH KaK Ha OJHOTO COTPY/IHMKA, Tak U
Ha CIIMCOK COTPY/IHUKOB, NpUYEM B TIOCJEHEM CJydae MOKHO
HCI0JIb30BaTh MIa0JIOH BBO/IA.

[Tpu mavambHOM BBOJe WH(MOpPMAIUU YI0OHO TTPOU3BECTH
BBOJL  JIOKyMeHTOB  «lIpumem»  cnumckamMum  Ha  TPYIIIbI
OJTHOTUITHBIX COTPYHUKOB.

3.8 CBepeHna o poxonax COTpyaHUKOB

Ecau Bbl Haumnaete paborarh ¢ KoHdUTypalueil He C
Havyajga KaJeHZApHOrO To/a, TO /S TPaBUJIBHOTO pacdera
HAJIOTOB HY’KHO BBECTH HA KaXK/IOTO COTPYJHUKA JaHHbBIE O

IMOJIY4YE€EHHbBIX HWM J0XO[daX, MNPEAJOCTaBJEHHBIX CKHUAKaX WU

119



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

BbIUETAaX, VAEpPsKaHHBIX CyMMax HaJora Ha JI0XO/bI
(pusmyeckux JMI[, CYMM CTPaxOBbIX B3HOCOB 3a Mecsllbl
TEKyIlero Toja, IIpeJllecTByIoue Hadaay paboTbl ¢
KoH(puUrypaimei.

[lng aToro pexkoMeH/JyeTcsi BBEeCTH Bce JOKYMEHTbI II0
HAYUCJICHUAM u VAEPKAHUAM 3a BCE MeCHIIbI,
mpeAliecTByole Havyamxy paloThl ¢ KoHurypamuei, wuim,
JIDYTUMU ~ CJIOBAMM, IIPOM3BECTH  pacyeT 3apIiaTbl  3a
Npe/IIeCTBY IO MePUO/I. Bon JIOKYMEHTOB o
HAYUCJEHUAM, V/ep:KaHUusM, IPOYUM J0XOJaM MO>KHO
MpOBOANTH 6€3 pacueToB, TO €CTb CyMMaMu, Ha OCHOBAHWUU
JIOKYMEHTOB y4eTa, KOTOPBI BeJcsS [0 Havdajga paboThl ¢
KoH(purypamueii. /7189 KOHTPOJiT  TPaBUJIBHOCTH  BBOjA
PEKOMEH/lyeTCsl IIPOBOJUTL pacyeT HAJAOrOB 3a MeCsIbl,
MpeecTBYoNe Hadaay paboThl.

ITocae BBOJA [JAOKYMEHTOB PpEKOMEHIYETCS IPOBEPUTH
COOTBETCTBHE WUTOTOBBIX CYMM HAJIOTOB, PACCUUTAHHBIX B
KOH(MUTYypaIlMi 1 PAaCCUNTAHHBIX BaMU paHee.

I[Ipu Takom moOJXO0/M€ Bbl CMOXeTe TI0JIyyaTb BCe
HeoOXO/MMbIe JJOKYMEHThI 3a Tepuoj ¢ Havajga To/la, B TOM
yuc/jae BCe JOKYMEHTbI 110 HAJOTOBOMY YYeTy: HaJIOTOBble
KapTOYKH, CIPaBKU O JOXO/aX, WHAWBHUAYaJbHble KapTOYKHU
10 CTPAXOBbIM B3HOCAM U JIpyTHe.

3.9 Bxoasawee canbao

3aBepimaertcss ~ BBOJ ~ HA’yaJdbHBIX  JIAHHBIX  BBOJIOM
nokyMeHTa <«Bxopsmee campmo». Jlata JoKyMeHTa [0JIKHA
HAXO/UTBCSI B MecsIle, IPE/IIeCTBYIONEM Mecsily Havasa
paboThl ¢ KOH(MUTYpaIHei.

120



TnaBa 3. Hauamo paboTsl ¢ KOHQHTYpAHEH

|| Nokyment: Brogsuee cansao [Cozaanue] * -0 x

Dedictena - | Mepeima~ | (2)

BX0OAWEE CANLAD 00000001 | | 29.01.2011 | & Pupra | DcHoeHaA $upva "Korrparrd ., &

Mepuog | Aneape 2011 r. —= Werounur nokonoe | 3apnnara

e B E XX LT MNoapasnensHye |AaMAHACTpaUMA

Mg | Cotpyarme MNonpasaeneHie Herounme Cyraraa

Wearos H.H. AOMMHHCTRALHA Japnnara 50,00
2| KysHeuosa E.C. Eysranrepua Japnnara -38,00

Huronaes H.H. L ex1 Japnnara 500,00

MNapatoHosa 3% Eysranrepua Sapnnara 150,00

MNerpoe N.M. Eysranrepua Sapnnara 150,00

@ || = |

TaparopruH &.8. L ex1 Japnnara 100,00

Wroro no gokyraenry 1 162,00

Korrmerrapuii

= Mevare | OK | | 3anucare | % 3apems

B mnone «®upma» BbiGupaercs dupma, IO KOTOPOi
BBO/IUTCST BXOJISITIIEE CATTBIO.

B rtabamunoil wactu 1O KaxkA0My PaOOTHHUKY BBOJSTCS
CYMMBI CaJIb/I0 PacyeToB pa0OTHUKA C TIPEANPUATAEM HA JATy
Havyasja paboTbl ¢ KOH(UTypalueill 10 KaKAOMY HCTOYHUKY
JIOXO/IOB U TO/IPa3/Ie/IeHnio, B KOTOPOM paldoTaJsl COTPYAHUK, U
MO0 KOTOPOMY OCTaJIach 3a/[0JKEHHOCTbD.

Canbio  gdBasercd  CyMMOU  joJra — IpeAlpUsiTUAS
pa6otHuKy. Ecau pabGOTHWK [OJDKEH TPEeANpPUSTHIO, CATbI0
BBO/IUTCST OTPUIATETHHBIM YHCJIOM.

CoTpyZIHUKOB, y KOTOPBIX HET Cajlb/lo, B JTOKYMEHT
BBOJIUTH He HY:XKHO. Ecjiu HM y OJHOTO W3 COTPYJAHUKOB HET
CaJIb/JI0, JIOKYMEHT BBOJIUTH HE HY3KHO.
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[[naBa 4. BBoa HauncneHunm

Hauucsaenne  3apnJatbl  TPOBOAUTCA B CJEAYIONIEM
TTOpS/IKe:

MPOM3BOJIUTCS  BBOJI  PErJIaMEHTHOTO  JIOKyMeHTa
«Hauajio Mecsamay;
BBOJATCS JIOKYMEHTBbI 110 TIPUEMY COTPY/JHUKOB Ha
paboTy, YBOJbHEHUIO, MEPEBOAY U JPYTMM KaJIPOBBIM
N3MEHEHUSIM B TEKyIlleM Mecslie;
BBOJATCS JIOKYMEHTBI, PACCYUTBIBAIOIINE OIJIATy 10
cpenneMy 3apaGoOTKy: OOJIbHUYHBIE, OTITYCKHBIE U T.II. -
JNIOKyMeHT «Hauncaenue 1o cpegemy»;

BBOAUTCS Tabesib pabovyero BpeMEHHM — JIOKYMEHT
«Tabenp»;
BBO/ATCS PpasHble BUABI HAYUCIEHWN — JOKYMEHTDI
«Hauucnenne mnpocroes, «Hauwcienue cioxHOe>,
«JloroBop»;
BBO/JSATCS CBEJEHUS O IPOYUX [OXOJAX — JOKYMEHT

«IIpoune noxomni»;

MPOM3BO/INTCS pacyeT W HAauMCJeHne HAJaora Ha JOXO/Ibl
(pusnveckux mui - pokyment «HIDJIsy;

BBOJIATCS pa3Hble BU/BI yepKaHWN u3 3apabOTHON
MJIATBl — JIOKYMEHT <Y Jlep>KaHue» ;

BBOJIUTCS PETJIaMEHTHbBIN TOKyMeHT «KoHnelr mecsdias, B
KOTOPOM PACCUHUTBIBAIOTCS UTOTU 32 MECSI], OTYNCJIECHUS
BO BHeOIO/KeTHBIe (DOH/BI, HAJIOTH OT (POHIA OILIAThI
Tpyna u (GOPMUPYIOTCS TPOBOJAKU I OCHOBHOM
OyXTaJTepHH.
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BBox Bcex MOKYyMEHTOB 10 HAUUCJIEHUIO 3apIJIAThl MOXKET
MIPOM3BO/INTHCA HEIMOCPE/ICTBEHHO W3 JKypHasJa OKYMEHTOB
IyTeM Ha)KaTUgd KHOIOK COOTBETCTBYIONIUX  JIOKYMEHTOB B
JKypHaJe.

B mnacrosieii rtaBe omnucaH perJiaMeHTHBIM JOKYMEHT
«Havyamno wmecdna» # JOKyMEHTbI TIO0 BBOJly HauUCJICHUN
3apabOTHON TILJIaThl, KpOME BBOJIA HAYHMCJEHUN IO CpeaHEMY
3apa6oTky. OcTajabHble JOKYMEHTbI ONMUCAHBI B CJEIYIONIHNX
rjiaBax.

4.1 Hayano mecsua

[Tepen wawasoM pacyera 3apIiaTbhl 3a TEKYIIUN MeCSI]
HY’KHO BBECTH perJlaMeHTHbBIN JoKyMeHT «Hauamo mecsias.

Jlata JOKyMeHTa [O/DKHA HAXOAWTbCSI B PACYETHOM
MecsiIIe.

B TtabmuuHOil YacTM aBTOMATUYECKH BBIBOJASTCS BU/IBI
tabeseil, 0 KOTOPbIM pabOTaJn COTPYJAHUKH B TIPEAbIIYIIEM
mecsitie.  Ilpm  aTOM  aBTOMATHUYECKH  BBIBOASITCS  HOPMBbI
pa6ouero BpeMeHW B JHSAX M 4YacaX Ha  3TOT MecsI[ IO
KaxioMy Tabesio. 3HaueHUs HOPM MOKHO U3MEHUTD.
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lnapa 4 Bpoxg mawncieHmi

|| Nokyment: Havano mecaua 00000004 or 01.04.2011 12:00:00 - 0O X

Heiictema = | Mepeimu

HAYAND MECALLA 00000004||01.042011 E| | Anpens 2011 r. |2
OBhE x X & O KaneHaape

N Tafens Hoptaa gHedi JDHedt no Tatena 1 anpeas 2011 ¢

Anpene 2071 Pafioa
Hopra yacoe | Yacos noTateno || Br Cp Y Nt C6 B T a00MAi

Pat
I8 5-TW aHEEHEA Hedena 21 bl 00U HaCOBBDD _
B OHE! 00 <
188,00 e 5 E T8 &

2| B aneEHan Heens %5 %6 11121314 15 Yo, patioud AHAR
174,20 172,00 181320 21 22 HouHei: yacos
5 - 25 26 27 28 29 . =
3| 407 vacosan Hegena 21 2 B AHE: 000 <
168,00 168,00 BeuepHis vacos
CABMHYTE Hauana B AR 0.00c

watinoHa Yer. patioyued gHar

KorareHT apuii

= Nevare | OK | |m 3anucars | % Sakpems

Ecoim B TekymeMm Mecsilie COTPYAHMKH paboTaju 10
TabesisiM, aBTOMATHYECKH He BBIBEJIEHHBIM B TaOJIMUYHON YaCTH,
TO HYXXHO 3TH Tabemu mgo6aButh. Ilo ymomuanuio auas S-
JIHEBHOIW HeJleJIM KaJleH/lapb HACTPOEH 10 OO6IIEPOCCHIICKOMY
KaJIeHJIaplo C Y4YyeTOM I[PAa3/JHUKOB M TI€PEHOCA BBIXOJIHBIX
JHeit, ycranoBsenHubix IlpasurenbctBom PD.

[dnsa  6-gHeBHOU  Hemenw — KajJeHJapb  HACTPOEH 11O
00IIePOCCUIICKOMY  KaJIeHZapio € ydeToM pabodynx cy660T,
MPOIOJKUTEIBHOCTD  pabodero JHsI, Kpome cyO60TbI, TIO
YMOJTYAHWIO 7 9acoOB, MPOAOJLCKUTETbHOCTh paboueir cy600Th —
d 4acoB, MPOJIO/KUTETbHOCTD Hepean — 40 Jacos.

[lnsg 40-yacoBoit pabGoueii Hemeaw MPU CYMMHPOBAHHOM
ydyere pabo4yero BpPEMEHUW HOPMa YacoB TI0 YMOJYAHWIO
MPUHUMAETCS] PAaBHOW HOPME YacoB MPU S-/THEBHOU He/leJie.

B rtpade <«Hopma pnneit» BbIBoguUTCS HOpPMa [HEH TI0
MPOU3BOJICTBEHHOMY KaseHapio, B rpade «/lHeii mo tabemio»

BBOJUTCS 4YnCJ0 (PaKTHUeCKNX pabovymx [Hell 1Mo Tabeiio B
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atom wMecsre. B rpade «Hopma yacoB» BbIBOAUTCS HOpMA
YacoB IO TIPOM3BOJICTBEHHOMY KaJieHaapio, B rpade «Yacos
mo Tabesio» BBOAUTCS YncJ0 (paKTHIeCKUX pabounX 4acoB IO
TabeJsio B 9TOM MecsIle.

MokHO HACTpPOUTb B KaJieHAape [JIg KaKA0TO Tabesis
IPOJOJ/IKUTEIBHOCTD ~ KAX/J0T0  pabodero [JHsS, TOTAa B
TaGJIMYHONW  YacTW HOPMBbI BpeMeHu OyIyT B3STBI W3
HACTPOEHHOTO KaJieH/apsi.

4.2 Beopg tabensa

[lokyment «Tabesby» mpenHasHavyeH A5 BBOJA JAHHBIX 00
oTpaGOTAaHHOM BpEMEHW 3a Mecdll W JJIs HaYlCJeHUs
3apaboTHOI TIAThl TIO OKJAAYy U 1O Tapudy 3a 3TO BpeMs.
Ecmum k okmany wmiam rtapudy ycTaHOBJIeHbI HAJO0ABKU WJIU
JIOTLJIATBI, TO OHH MOTYT ObITb PACCYMTAHBI B JIOKyMEHTE
«Tabesb» ¢ COOTBETCTBYIONIMM TIOMOIIHUKOM PacyeTa.

[lepBUYHBIM ~ [JOKYMEHTOM /g BBOJA CITYKUT
3amoJIHEHHBbIN  TaGeab  pabodero  BpemeHu.  JlokymeHT
«Tabesb» HY:KHO 06s3aTeTbHO BBOJUTb HA BCeX PAOOTHUKOB
M0 OCHOBHOMY MeCTy paGoTbhl M Ha TeX PaGOTHUKOB TI0 He
OCHOBHOMY MecTy pa6Gorbl (coBMecTuTENICH), Y KOTOPBIX
yunuTbiBaercsi pabouee BpeMs. J[OKyMEeHT He HYKHO BBOJWTD
HA HE OCHOBHBIX PAGOTHUKOB, KOTOPbBIE TMOJIYYATH JOXO/bI OT
pa6oT, He 3aBUCANIMX OT BPEMEHU: MO JOTOBOpaM TO/pPs/a,
KYILJIU-TIPOJIAXKU, ABTOPCKHUM JIOTOBOpPaM W T.M., TO €CTh Ha
TeX, JIJII KOro He HYXXHO Oy/IeT PACCUUTBIBATH CPEIHION0
3apalboTHYIO TIIaTy.
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JlOKyMeHTOB 9TOTO BHIa MOXET ObITh HECKOJBKO B OJHOM
Mecsie. MOKHO pa36UThb CIIUCOK COTPYAHUKOB TTPOU3BOJHHBIM
o6pa3oM Ha J060€e YNCJI0 TOKYMEHTOB.

B ogHOM [OKyMeHTe MOKHO BBOJAWTH COTPY/HUKOB
paboTalomux, Kak IO OKJaday, Tak u 1o tapudy, u
paboTainuX 1Mo padHbiM TabessiMm paboTbl. [Ipu BBoOjE CIIUCOK
COTPY/ZIHUKOB B OOJIBIIUHCTBE CJyYaeB  MOKHO 3aIlOJHUTD
ABTOMATUYECKH.

[lnsg  BBOma JOKyMeHTa HYKHO Ha)KaTb Ha ITaHe]H
JKypHaJa KHOTKY [ Taens | sm6o BBIOpPATh B MEHIO
«JlokymenTbl» gokymeHT «Tabesbs.

TabmuuHyto 4YacTb [OKyMEHTa MOXKHO 3aMOJHITH C
MpUMEHEeHNEeM MTOMOIITHUKA pacyeTa Ju60 6e3 ero MpuMeHEeHMUs.
B caywae wucnosnb3oBaHuS ~— TOMOIIHWKA — pacyeTa  HA/lo
YCTaHOBUTb (JIAKOK B TIOJIE <«UCIIOJb30BATh TIOMOIIHUKY» W
BbIOpaTh mOMONTHUK <«Tabenb». Ecam momomHuk pacyera
MOJIKJIOYeH K KHOIKE OTKPBITUS [OKyMEHTa Ha IaHeJn
JKypHaJa JIOKYMEHTOB, TO €ro MOXKHO BbI3BaTh Cpasy Ipu
OTKPBITUU JIOKYMEHTA.
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4.2.1 3anonHeHne AoKyMeHTa 6e3
NOMOLLHWKA pacyeTa

|| NokymenT: Tatiens [Cospanue) = -0 x
DeiictenA || Nepeimd ~ | (2)
TABENDb 00000005| |16.04.2011 2| sa | Anpess 2011 1. |5 Pupra | DcHosran dupra "Korpar .. A
Henonk30BaTE NOMOLLHKEK O
ODERXR s XXt @ »
M | Corpuatme Hauucnenue O7p. ... |Hopra ... | Curaraa | Mogpazaen.. | Crares sarpar | Tatens a..
TateneHe Ho... | Craska | Buac... [K.. | Otp. .| Hopra .. Jonsrocte | Metosnuk go... T
ik HMeanos WA, Oknan 21.00 2115000.,... | AgrurneTp... | OfSwexosai.. | 5Tu v
0010 15 0. | pyéite.. | 1...| T6E00) 168,00 Dupestop | 3apnaata AHEEHEA
2| Huronaes MM, | Oknan 21.00 21| 840000 | Lex1 OcHoeHoe M. | 5Tu v
oo 840 pySi.. 1..| 16800 16800 Hauaneruk... | 3apnnata AREBHAA
3| Merpoe M.0. Oknan 21,00 21| 720000 | Bysramrepua | OSwesozai.. | 5T v
o3 720, pybim.. .| 168.00[ 16800 WHieHep-n... | 3apnnata AREEREA
4| Naparonoea ... | Dknag 21,00 2114 000.,... | Bysrammepua | Ofwexosai.. | 5Tu v
o012 140.. pybim.. 1..| 16800 168,00 TnaBtbii 6., | 3apraata AHEEHEA
5| Kyzneuoea E.C. | Oknag 1200 21| 285714 | Bysramrepua | Ofwerozaii.. | BTu v
0006 500 pySi.. 1..| 9600 16800 Byramrep | 3apnnata AREBHAA
B | TapatopkuH &... | CoensHan onnara 21.00 21115120.... | Tpancnopt... | OcHoBHOE N.. | 5TH v
000g 90000 pysfvac 1. | 168.00| 168,00 Bogwmene | 3apnnara Ansenas
7| TapatopkuH &... | CaeneHan onnara 21,00 2116800, | Lex1 OcHoeHoe n.. | 40-7 v
0007 100... pydfuac 1. | 16B.00| 168,00 Kamerwe | 3aprinara Hacasan
Wroro no gokymenry 79 377.14
F.OMMEHT apHE
= Nevare = | OK. | | 2anucare | % 3akpeme
B rtabamunyo yacTh JIOKyMeHTa W3  CIIPAaBOYHUKA
«CotpyiHUKI » BBIOMPAIOTCS COTPYJHUKH, KOTOPBIM

MPOU3BOANTCS HAYUCJIEHNUE 10 TabeJio.

[Tpu mr060M crioco6e BbIGOPaA COTPYHUKOB aBTOMATUYECKH
3aMOJHSIOTCS Bce Tpadbl TAOJUIHON YaCTH.

B rpady «Otp. aHeil» BbIBOAATCS [HU, OTPAGOTAHHBIE IO
tabemo, a B rpady «OTp. yacoB» — yachl, oTpabOTaHHbBIE TIO
tabesmo. [lpu aToM KoJWM4eCcTBO JHEH W YacOB MPUHUMAETCS
PaBHBLIM COOTBETCTBYIONIMM HOPMaM pAaCueTHOTO Mecsia s
Tabesst, T0 KOTOPOMY paboTaeT COTPY/IHUK.
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KonnyectBo  gHeit W 4acoB  MOXHO  U3MEHHUTb B
COOTBETCTBUU € (DAKTUYECKU OTPAOOTAHHBIM BPEMEHEM.

B rpade «Cymma» paccunThiBaeTcs cCyMMa HAYUCJEHUS.
Ecam corpyanuk orpab6oTas Bechb Mecsll, TO CyMMa BBIBOJUTCS
PaBHOIl  OKJaZy, ecJau COTPYAHHUK IIOJy4YyaeT OKJaJl, W
Mpon3Be/ieHNI0 Tapuda Ha HOPMY YacOB PAaCUETHOTO MecsIla,
ecJ COTPYAHUK Tojyd4aeT omsaty no Tapudy. Ilpu Tabese c
6ecrapudnoii cucremoii mone «CymMMas aBTOMATHYECKU He
3aI0JIHIeTCS.

Ecian orpaboranHoe BpeMs MeHbIle WU OOJIbIIIE HOPMBI,
TO CyMMa  pacCYUTbIBaeTcs ¢  y4deToM  (pakTudecKkn
0oTpaGOTaHHOTO BPEMEHM.

[lns  permonoB ¢ paiionHbiIME KoaduimentamMmu u
CeBEePHBIMU Ha/I0aBKaMM BBIBOJAUTCS PAlOHHDBIN KOadduiinent,
cymMMa  pailoHHoro  Koadgduimenta, CpeJHUH  TPOIEHT
ceBepHOIl HaOGABKM, CyMMa CeBEPHON HaJIOaBKH.

OcraJjyibabie rpadbl  3AMOJHAIOTCS  JJIST  KaXK/I0TO
COTPY/IHUKA aBTOMAaTUYECKH B COOTBETCTBUU CO 3HAYEHUSIMHU,
BBEJICHHBIMM B JOKyMeHTe <«lIpmem» wam B JOKyMeHTe
«W3menenus».

[Tocne 3aI0JIHEHUS TaOJIMIHY O 4acTh MO3KHO
OTKOPPEKTHPOBaThb. MOXKHO, Harnpumep, yAaduTb U3 Hee
COTPY/IHUKOB, KOTOPBIX He€ HYKHO BKJIIOYAaTb B JIOKYMEHT,
I06aBUTD COTPY/JTHUKOB, KOTOPBIX HEO0OXOTMMO
JIOTIOJTHUTEIbHO ~ BKJIOYNTb.  MOXHO  WM3MEHWTb  CYMMbI
HAYUCJEHUN Y TeX WJIM UHBIX COTPY/IHUKOB, MOXXHO M3MEHUTD
3Ha4YeHus pyrux rpad.

129



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

4.2.2 NoMoWwHKK pacyeTa «Tabenb
YHUBEpPCalbHbIN»

[Tomomuuk pacueta «Tabeab yHUBEPCAJbHBINY» TO3BOJISIET
BBO/JIUTH JlaHHble 00 OTPA0OTAHHOM BpPEMEHU, PACCUYUTHIBATDH
3apiJiatry 3a 3TO BpeMs [0 OCHOBHOMY HAUYMCJEHUIO
corpyauunkoB (okmany wim tapudy) U HAYUCIATH MOCTOSTHHbIE
HaZI0aBKM ¥ JIOIJIAThl K 3TOMY OCHOBHOMY HAUYMCJIEHUIO.
PaGota ¢ aTUM TNOMOITHUKOM TPOU3BOIUTCS CJEIYIONNUM
o6pa3oM.

B none «@upmay BBIBOAUTCS OCHOBHAsE (pupMa, MOKHO ee
3aMeHMTb. B TaGesp OyAyT BKJIOYATBCS — COTPY/HUKH,
paboTarotre TOJIbKO B BIOpaHHON (hupme.

B mone «3a mepmojay» BbIOMpaeTcs IMEepHOJ, 3a KOTOPIi
BBOJAUTCS Tabesb, [0 YMOJYAaHWIO BBIBOJUTCS Mecsll, B
KOTOPOM HaXO/IUTCH JlaTa JJOKYMEHTa.

B rtabiuunyio 4yacth u3 cmupaBouHuka <«CoOTpymaHUKH»
BBIOUPAIOTCS COTPY/JIHUKHU, KOTOPBIM IIPOU3BOJIUTCA
HavWcJIeHne 1o TabeJio.

[Tpu 3anosnenun TaGJUYHONW YaCTH  aBTOMATHYECKH
PACCUUTBIBAETCS M 3aI10JHsAeTCss OOJbITNHCTBO Tpad.

[Ipu 3anosHeHWM TaGJIUYHON YACTH IOMOIIHUKA pacyera
[POBepsieTCsT HaJu4Ke MPOBEJeHHBIX JOKYMEeHTOB «Tabesb», B
KOTOPBIX €CTb COTPYAHUKH, M06aBJsieMble B TaOIMUHYIO 4acTb
MOMOIIHUKA. Ecau coTpyJHUK TPHUCYTCTBYeT B JOKYMEHTE
«Tabenb» 3a TOT Ke MeEpUOJ, 4YTO M B IIOMOIIHHKE,
COTPYJAHHUK B TaGJUYHYIO YacTb fo0aBJeH He Oyner. Ecam aty
MPOBEPKY HEOOXOJMMO OTKJIUHUTb, TO HAJ0 YCTAaHOBUTDH
(axxok  «He TPOBEPSATb  BXOXKJEHHE COTPYJHHUKOB B
CYIIECTBYIOINNE TOKYMEHTHI «Tabesbs .
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& MNOMOUWHHKK: TabGens [aox. Tatieas N:00000D04 or 13.04.2011 0:00:00) - 0O x
TABENb 00000004) or [13.04.2011 & Pupraa | OcHoeHaa dupra "KorrpaktCry ... Q
3a nepuag, Anpens 2011 r. = [ hoprMpoBETE MO AaHHBIM TatenbHoro yseta | HaoTpokika
Monpazneneus x| [ orpyraare Hangaeku B Gonblgk cTOPOHY
QREERXXEZT+4SHUBMP
Mz | CoTpyaHuk. Hauwicnerue JIcT} Hopra aH. | Cymma Tafiens Mepuon,
T... | Hom#HocTE CHCTera onnate! K..|Yace | Hacos CTaTea sarpar OcHosHDE
MNoapasasneHue Craska Bug et WETomHuE oo, T:g:,,,
= MWeaHos WM. 21,00 21,00 19 950,00 0.04.11 .
0... Nupektop 168.... 168,00 W
AQMUHHCTpaLHA
Mearos M., Oknag 21,00 21,00 1500000 5TuAHEEHaA H...
0. Oupertop Mo aknany 1. 168,00 168,00 OfwesozaicTe.., |
ALMUHHCT paUMA 15000,000 pysimec 3apnaata
EemecauHan nperun 21,00 21.00 3000,00 5T AHEEHEA H...
20 % ot cTaBk 168,00 168,00 OCHOBHOE NPOM....
20,000 pydimec 3apnaata
HanpaxeHHeIA TPy 21,00 21.00 1 600,00 5T AHEEHEA H...
1 500 pys. =a epeMA 168,00 168,00 06w exozaicTs..
1 500,000 3apnnara 3
- Hannawaui farrun 210 2100 ARONN B auceuan u
|_| He NpOBEPATE BROMAEHHA COTRYAHHKOE B CYLECTEYOLIME A0KUMEHTH T abens"
Wroro no pokymenty: ‘38 506.00
KarareHt apui
=i Mevare - m‘ Mposectu | MepeHecTd B aokymeHt | X 3akpeme | (2)

Ha opnoro corpyaHHKa MOKET BBIBOJUTHCS OJIHA WJIH
HECKOJIBKO CTPOK. B mepBoil cTpoke /i KasK/I0ro COTPY/IHUKA
BBIBOJISATCST JITAHHBIE, OTHOCSIIUECS K OCHOBHOMY HAYMCJIEHUIO,
B OCTAJIbHBIX CTPOKAX — JIAHHbIE, OTHOCSIINECS K TOCTOSTHHBIM
JloriataM u HajabaBKaM, YCTAaHOBJIEHHBIM COTPY/IHUKY.

Ecmu  corpynnuk paGortaer Kak [0 OCHOBHOMY MeCTY
pa6oTbl, TaK U IO COBMECTUTETbCTBY, W B Tabesib BbIOpaHa
pa6ota ero 1O BceM MecTaM paboOThl, TO Ha COTPY/IHUKA
BBIBOJIATCS. CTPOKM C OCHOBHBIM HAuWCJIEHUEM W Haj0aBKaMu
M0 KaXK/IOMy MecTy paboThI.

CTpPOKM ¢ HAYUCJEHUSIMU TI0 KaXKJIOMY MeCTy pPabOTh
COTPY/JIHMKA CBOPAYMBAIOTCS B CBOJHYIO CTPOKY, B KOTOPOW
BBIBOJAATC 06Ire cyMMbl Hauncsaenuii (okaaga nan tapuda u
MOCTOSIHHBIX ~ HaA0aBOK) MO  KaKAOMy  MecTy  PaboThl
COTPY/THUKA.
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1 pacKkpbITUSA CBOJHOW CTPOKU HYKHO Ha)KaTb OTMETKY
«t», a [aJsg CcBepTbIBAaHUS — OTMETKY <«-» B rpade
«CoTpyiHUK » .

B rpade «CraBrka» a8 KaxIOrO COTPyJHUKA B
OTJIEJIbHBIX ~ CTPOKAX BBIBOASTCS  JlaHHble 00 OCHOBHOM
HAYWCJIEHUU COTPYJHWKA W €ro pasMepe, W JaHHbIe 000 BCEX
MOCTOSTHHBIX ~ Haj6aBKaxX W Jloljatax ¥ crnocobax —HX
HAYNCJEHNs, KOTOPbIEe YCTAHOBJIEHBI 3TOMY COTPY/HUKY.

B rpader «/lam» u «Yackl» A9 KaKAOTO COTPY/THUKA
OyyT BBIBEIEHBI YHCJO OTPA0OTAHHBIX [HEHl W 4YacoB 3a
BBIODAHHBINT MecsAl 1O Tabeto, KOTOPBII COOTBETCTBYET
JIOJIKHOCTH COTPY/IHMKA COTJIACHO ITATHOMY PaCIiCaHUIO.

[Ipu 3amosiHeHWW YKMCJIO JHEW W YacoB OyJEeT PaBHO HOPME
JIHEll ¥ 4acoB MO Tabesio, 1Mo KOTOpOMYy paboTaeT COTPY/IHUK.
Ecau coTpyAaHUK NPUHAT WM yBOJEH B 3TOM Mecslle, TO
KOJIMYECTBO JIHEW W 4YacoB Oy/eT BBIBEJACHO CO [IHS TIpHeMa
WJan JI0 JHA yBoJibHeHUsi. Eciam Ha coTpy/HMKA BBOJUJINCDH
JIOKYMEHTBI pacyera 110 cpegHeMy (OTmyckHbie, GOJbHUYHBIE),
U B HUX ObLI yKa3aH MEPUOJ OIJIAThI MO CpPeIHEMY, TO 3TOT
nepuo/; Oy/leT aBTOMAaTUYeCKU WCKJIIYEeH W3 Yucaa paboumnx
aueit (yacos).

Ecaun ycranoButh diakok <«dopMupoBarb 1O JTaHHBIM
TabGeJIbHOTO yyeTay, TOT/Ia YUCJIO [JHell W uacoB Oyjer
3aIl0JTHEHO B COOTBETCTBWM C JaHHBIMU B JOKyMeHTe «Tabesb
ydeta pabouero BpeMeHm» .

3unauenue rpadp «/lnm» u «Yacbl» HYKHO U3MEHUTb B
cooTBeTCcTBUM ¢ (aKTHUeCKn OTPabGOTAaHHBIM BpEMEHEM B
TEKYI[eM Mecsille, ecJu aBTOMATHYeCKU 3all0JHEHO HeBepHOoe
3HaYeHNe BPEMEHMU.
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Ecmn  ycranoButh (QIaKOK <«OKPYTJISTD HAAOGABKU B
6OJIBIITYI0  CTOPOHY», TOTJa TIPH  pacyeTe TOCTOSHHBIX
Ha6aBOK OyZeT OKPYTJSATHCS B GOJIBIIYIO CTOPOHY.

ITo xHOMKe | HacTRoMka | MoskHO HACTPOMTD OILIATY 3a paGoTy
B BBIXO/IHbIE W TTPA3HIYHbIE THMU.

B rtpade «Cymma» Oymer paccunmTaHa cyMMa KasK/IOTO
HAUYNCJEHUS COTPYIHUKY B 3aBUCHUMOCTH OT OTPAbOTaHHOTO
BpeMeHW, I HaA0AaBOK CYMMBI  pPAacCUMTBIBAIOTCS B
3aBUCUMOCTH OT crocoba uxX pacdera. [asg COTPYIHUKOB,
pa6oraiomux 10 OGectapudHOl cucTeMe, B IOKyMeEHTe st
OCHOBHOTO HauwucJieHus1 Oy/ieT BBIBEJIEHO TOJBKO BpeMs, a W3
HaJ6aBOK OYIyT BbBIBEJI€HBI TOJBKO Te, KOTOpbIE 3aBUCAT OT
TapudHOI CTaBKHU.

i pernoHoB ¢ pailoHHBIM KoadduimenToM OyayT
3anmosHeHbl  Tpadpl  «PK» - BenwmumHa  palioOHHOTO
koaddurmenta, n «Cymma PK» — cymma omsarsl paitoHHOTO
KoappurmenTa.

[l ceBepHBIX W JIPYTUX PETMOHOB, T/ TPUMEHSIOTCS
Hag6aBku, OyayT 3anoaHenbl rpadpl «CEB Han6.» — mporent
ceBepHoii HanbaBku, n «Cymma CEB» - cymma ceBepHBIX
WJIM AHAJIOTUYHBIX HA/I0AaBOK.

[pyrue rpadbr 3sanosssorcd uig uHQOPMAIUU U
UCTOJB3YIOTCS TIpU  (POPMUPOBAHUU TTPOBOJIOK.

B momomHanKe ecTb BO3MOXKHOCTb pacyueTa OIJaThl pabGOThI
B CBepXypouHoe u HOYHOe BpeMs. OmnpejeseHne BpeMeHU s
pacuera BO3MOXKHO KakK BPY4HYIO (HEIIOCPEJCTBEHHO B CTPOKE
Haa0aBKK), TaK W 110 JaHHBbIM JoKyMeHTa <«Tabesb ydera
pa6ouero BpeMeHu». /{51 pacueta He0OXOAUMO B TOCTOSHHOMN
Hajg6aBke  corpyaHuka  (crnpaBOYHUK «CoTpynHukmy,
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3akgagka «Pa6ora», oxkHo <«Ilocrognuble Hag0aBKU» )
ycTaHoBUTh (uiaskok <«Oriata cBepXypodHOl paboThl» 160
«Jlonmata 3a pabotry B HOuHOe BpeMsi». Ecam mHambaBka
mpeiHa3HaueHa /IJig OIIaThl paboThl 32 CBEPXYPOUYHOE BpeM,
M YaCOBYIO CTaBKy HeOOXOJMMO OIpelessaTb 10 HOpMe
pa6ourx  YacoB Ha  TroJ, TOTJAa HAJ0  YCTAaHOBWTD
cooTBeTcTBYIoNMit daaxkok. Ecam ¢daaxkok He ycraHoBJIEH,
TOrjla dYacoBasl cTaBKa Oy/JeT OIPeJesATbCS 110 MecsSYHOU
HOpMe dYacoB. Hopmbl  pabouero BpeMeHUW Ha  TOJ
ycTaHaBiuBaiotcd B MeHi0 <«Omepamuu / KoHcTaHTbl» Ha
3akJjajzike «IIpouee».

4.3 Tabenb yyeTa paboyero BpeMeHuU

JlokymMeHT TIpenHasHaveH s BBoAa rpaduka pabOThI
COTPY/ZHUKA 32 MeECSI[ C y4eTOM BpeMeHU palboThbl B HOUYHOE
BpeMs U BpEMEHU CBEPXYPOUHOH pabOThI. [lokymMeHT
3all0JIHAETC OJMH pa3 B Mecsll Ha coTpyaHuka (Ha Kaskjoe
MecTo paboThl COTPY/IHKUKA) B (hupme.

[ns  BBOMA [IOKyMEHTAa HYKHO Ha)kaTb Ha IaHeJH

Tatent y4eTa

| pafiouerc BfrereHd ;
JKypHaJa KHOTIKY . |, qm60 BBHIOPATH B MEHIO

«JlokyMeHTbI» JIOKyMeHT «Tabesb yuera paboyero BpeMeHu» .
[TepBoHauabHOE 3all0/JIHEeHIE IPOU3BOUTCS Ha
OCHOBaHWM JaHHBIX J0KyMeHTa «Hauasmo mecsia» 1o ta6ero
paborbl corpyaHuka. IIpu aTOM oOnpeensiercs B JIHS
(paGouwii, BBIXOAHOW, NPA3AHUYHbBIA ...), KOJUYECTBO
pabounX 4acoB, KOJUYECTBO pabOUNX YacOB B HOYHOE BPEMSI.
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|| Nokyment: Tatens yuera patovero spemens [Cosnanue) = -0 X
DOefictena ~|| Mepedmi - | Hactpobika | (2)
TABENb YYETA PABOYEID BPEMEHH 00000001| [18.04.2011 & Pupra | DcHoeran fupraa "KontpaktCrg .. G
Mecay |Anpens 2011, = MNokasate [ spera ceaprypouroe || Bpera Hownoe || Bpera BevepHes
FANOAHATE AOKYMEHT N0 Taden xa
o E R e € ¥ I 4 2 F O O Othoss crpory | Dwienits + | 2] [
Mz CorpuyaHue Taf. Homep Fa mecaly X g i | Q20408 )| D30 B )| MO0k LA
Nonsrocte | MNoopasaene... | Tatens A, EE a, ac. 4ac.
Wearios M.H. o010 200 A E E A
JuperTtop AQMUHUCTRA... | 5-TH aHeE... 168,00 8.00 8,00
2 KysHeuosa E.C. 00og 12,00 A B B A
Bysranrep Bysramrepua | 5-TH aHes... 96.00 8.00 8,00
3| Hukonass M. o011 21.00 A B B A
HauaneHur, ... Lexl 5TH aHEE... 168,00 &.00 8.00
4| MapamoHosa 3.5 ooz 21,00 A B B A
[naeHem Gy.. Bysramrepua | 5TW gHes... 168,00 8,00 .00
5 | Nerpos 1.1, 003 21.00 A B B A
Whskenep-n... Bysramrepua | 57TW aHes... 168,00 8.00 8.00
B | TaparopkuH A.B. ooz 21,00 A B B A
Fateriwme,  Lexl 40-A yaco... 168.00 8.00 800 v
£ >
FK.oraraeHT 3pii
= Nevare | OK | = Jamucars | ¥ Jakpems

[Ipu 3amosHeHNN JOKYMEHTA TIPOU3BOJIUTCS KOHTPOJIb
MOBTOPHOTO BBOJIA COTPYAHUKOB. Ecam 10 CcOTpyAHUKY
(paGoueMy MecTy COTPYAHHMKA) B TEKYIEM MeCSIle BBOJMICSA
nokymenT «Tabenp ydera paGouero BpemeHU» Oy/e€T BbIJAHO
coobllieHre M COTPYJAHUK B TaGJUYHYIO 4YacTb JOKYMEHTa
nobasien He Oyaer. llocse aBTOMATHYeCKOTO 3alOJHEHUS
TaGJIMYHON YaCcTU JOKyMEHTa J[aHHble O paboTe COTPY/IHUKA
MOKHO WM3MeHUTh BpyuHylo. WHdopmanuio o cBepXypouyHoOii
pa6oTe COTpPyIHUKA HEOOXOAMMO BBOJIUTH BPYYHYIO TIO
KaXK/[OMy  JHIO  PacyeTHOro  Mecsila, AaBTOMaTUYECKOTO
3amoJiHeHUsT He TMpeaycMoTpeno. IIpu BBO/e CBEpXypOUYHOTro
BpEMEHW TIepBbIe /iBa Yaca pabOTbl HA0 BBOAUTH B KOJOHKY
«CB1», ocrajibHOe BpeMsi CBEPXYPOUYHOIl pabOThl B KOJOHKY
«CB2». YcranoBkoii (IaKKOB <«BpeMsl CBEpPXypPOUYHOE»,
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«BpEMSI HOYHOE» U <«BPeMsI BeuepHee» MOYKHO YIIPaBJISITH
BUJMMOCTBIO  COOTBETCTBYIOIINX  KOJOHOK  JIOKYMEHTA.
Nudopmarus 06 oTpaGOTAaHHOM BpEMEHH W3 JOKyMeHTa OyeT
YUUTBIBATHCSI B MOMOIIHUKe pacueta <«Tabesb», ecin B HEM
ycraHoBJsieH (QIaskok «(hOPMUPOBATh 1O JAHHBIM Ta0eJbHOTO
yueTas.

4.4 «HauncneHune npocroe»

ITOT JOKYMEHT TIPUMEHSIeTCs, KOT/Ia Hy>KHO C/IeJlaTh OHO
HaYWCJIeHNe TPYIIEe COTPYAHUKOB.

IJTUM  JIOKYMEHTOM  HeJb3s  JlellaTh  OTHOBPEMEHHO
HECKOJIbKO ~ HA4yWCJeHW#, Ju60  HAYUCJIEHUs, KOTOpbIe
BBIYHCJISIOTCS CJOKHBIM CIIOCOOOM, - /IS TaKUX HAYNCJIEHUN
npuMeHnsietcs: okyMeHT «CiioskHOoe Haumcsaenue».  Heubas
TaK)Ke JelaTb 3TUM JOKYMEHTOM HavucJeHus OGOJTbHUYHBIX U
OTIYCKHBIX, €CJIM, KOHEYHO, OHM He PaCCUYNUTHIBAIOTCS
Npe/BAPUTEIBHO BPYYHYIO, - /IS 3TUX HAYUCJIEHUH CJIYKUT
nokyMeHT «OriaTta o CpelHeMY .

[lns  BBOJa JIOKyMeHTa HYKHO HakaTb Ha [aHeJH
JKypHaJa KHOIKY , au60 BbHIOpATb B  MEHIO
«JlokymeHTBI» OKyMeHT «Hauuncienne mpocroes .

JloKyMeHT MOXKHO 3arOJHATh ¢ TPUMEHEHNEM TTOMOITHIKA
pacdera 60 6e3 ero nmpuMeHeHus1. B ciydae MCMOIb30BAHUS
MOMOIITHUKA pacyeTa HaJ0 YCTAHOBUTb DJIAKOK B  IOJe
<HCIIOJTb30BATh MOMOIIHUK» W BBIOPATh HY’KHBIH ITOMOITHUK.
Eciu moMolHuK pacyera MOJAKJIIOYEH K KHOINKE OTKPBITHS
JIOKyMeHTa Ha TaHeJHu KypHaja [TOKYMEHTOB, TO €r0 MOKHO
BBI3BATh CPa3y MPHU OTKPBITUU TOKYMEHTA.
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4.4.1 3anonHeHne AOoKyMeHTa 6e3

MOMOLLHMKA pacyeTa

|| MokymenT: Hauucnenue npoctoe [CosnaHue) =

- Ox

JDetictena = | Mepeima» | (2)

HAYMCNEHWE NPOCTOE

Hauncnenmqe

00000002 || 11.04.2011 | &
E #emecaHan npemua ...1Q

3a NepHog Anpeas 2011 r.
Crarea sarpar
(#) BbifpaTs O CHOBHOE MPOMSEOACTED

() CTaTbA 3aTPAT COTPYLHHKE

| Pacuer cyraroii =a spern

| McnoneaoEaTE NOMOWHHK

2| Hukonaes 1.1 HavaneHur ugxa
o011 Uex1

Wroro no aokymerry 2 000,00

TpM Q0GB AEHUA MPOCTZEMTE CYbby (2) 3a0aHHD

OREXRP X XL+ ¥ <
M CotpyaHue JomkHocTe Cyraraa
T atensHeli HoMep MogpazgeneHue
iF Mearos M1 JHupexTop
. oo10 AQMUHUCTPALMA

Pupra | DeHoEHAA PUPMa "KorTpakTCr L., @

MeTounuE goxonoe | 3apnnara
MNonpazpenenme sarpar
(BbIfpaTE  AdMUHUCTPALMA

(*) N0APa3AENEHHE COTRYAHHID
1000,00) () kak & npownkii pas

EpeMA [ 3anaHHoe 0,00 aHel 0,00 Yacoe
() oTpatioTaHHoe 3 Nepuog,

CraTba satpat Orp. aH. | MNpumesaHie
Otp.u..
100000 | OcHosHoe 21.00
NPOHZB0AETED 168,00
100000 | OcHosHoe 21.00
NPOHZB0AETED 168,00

KorrierTapui
i Nevarb~ | DK | = 3anucats | % 3akpems
[lokymeHnT  3amoJsiHgeTcss 10 OOIIMM  TPUHIIATIAM
3aloJIHeHUs, OINHWCAaHHBIM B paszaene 2.7.1 HacTosgmero
PYKOBO/ICTBA.
B pamke «lIpu pgo6GaBjeHMM IIPOCTaBUTb»  MOXKHO

YCTaHOBUTDb NPUHIUII 3allOJTHEHUA CyMMbI B TaOJINYHON YaCTH.

B rpadpr «Bpems» MokHO BecTn 4mMcsIO JHEH W 4acoB, TOT/A

9T 3HAYE€HUA 6y[[yT BbIBE/I€HbI B TabJIMYHON YacTu JJIA

Ka)X/IOTO COTPY/IHUKA, W YYTEHbI KaK BpeMs, OTpabOTaHHOE 0

9TOMY HAYUCJIEHUIO.
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4.4.2 lNoMOWHKMK pacyeTa «HauyncneHue
NpoOLEeHTOM>»

IDTOT TIOMOIIHUK TPUMEHSeTCsI, KOrja HYKHO BBECTH
HAuUCJIEHUE, BBIUMCJISEMOE KaK IPOIEHT OT KAaKOW-TO CyMMbI
paHee CeJaHHBIX Hauuc/aeHuii (MaM OZHOrO HAYMCJICHHS).
Hampumep, mnpemMus MOKeT BbIUUCAATHCS KaK IPOIEHT OT
CYMMBI OKJIaJIa W TT€PCOHATBHON HaIOABKHU.

OTUM K€ TIOMOIIHUKOM MOKHO TIPOU3BOJUTH  BBO/I
HAUMCJIEHU, PaCCUYUTHIBAEMbIX KaK IPOIEHT OT CTaBKH.

ITomortHuK pacuera «Hauncnenne MIPOILIEHTOM »
NpUMEHsIeTCSl TakKKe, KOrja HYKHO BBECTH HauyuCJeHUe 3a
BpeMs, OTpabOTaHHOE B YCJOBUSX, OTJWYAONIUXCS  OT
OOGBIYHBIX YCJOBHI. JTO MOXKET ObITb OIlJIaTa HOYHBIX YacCOB,
CBEPXYPOUHOI pabOThl, TTPA3THUYHBIX [[HEW, BDEMEHU MPOCTOS
n T.m. Hauucnenme mnpomsBoguUTCS 3a BpeMsl B JHSAX WJIHN
gacax B MPOIEHTaX OT CyMMBbI KaKWX-JAuO0 paHee C/eJTaHHBIX
nHauucsenuit (uam ogHoOro Haumcjaenusa). Hanpumep, porara
3a paboTy B HOYHOE BpPEMSI MOXKET BBIYMCJSATHCS KaK MPOIEHT
OT CYMM OKJaJla U T[peMHH, HAYMCJIEHHbIX 3a 4Yachl,
NPUXO/AIINECss HA HOYHOE BpeMs.

Baszbl  Hauucsaenuit  (BuAbl HAuMUCJEHUU, OT CyMMBbI
KOTOPBIX GepeTcs MPOLEHT), 0 KHbI ObITh BBEJEHbI B HauaJe
pa6oThl ¢ KoHpUrypaiueit B cimpaBounuke «Haunciaenns».
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& MOMOWMHHKE: H p om [nox. H npocroe 1or11.042011 .:00) _ O X
HAYUCNEHUE NPOUEHTOM 000000071 ot [11.04.20011 |E|  Pupma| DcHoenad supma "KonrpakrCrpe |, Q
Haumcnenue EsemecaqHan npemus (e PACHET MPOMSEOLMTE | : | ot 5361 =§'n'r CTaBEM \Z\ 38 BpEMA

38 MEpHOL Anpenes 2017 r. —=
Werounnk aoxona | 3apnnara
Craren zarpar NOOPAS0ENSHME SATDAT
(®) BrIfipaTE OCHOBHOE NPOMSB0ACTED (Eeifpate AQMUHMCT pALMA
() CTaTbA 3aTPAT COTRYAHHKS pacnpEasMTE No Gase (*) NaapasaeneHie COTPYIHHKE | PECMPESMTE MO Gase
Pk AOBAENEHWM YCTAHOBMTE % —— BPEMA faz0B0e BRErA OHu ...
1 #) 330aHHEIA 10,00 ®) OTPASOTAHHDE 33 NepHOL OTRASOTAHHDE 23 MEpHON | ORPYrAATE cyrry A0 | 2)3H.
() kaKk & npownki pas ) 3anaHHoE SE1EHHOE 0,00
() apots o f 0| aHm 0,00 yacel 0.00) | |Bee oTpatoTaqHoe Bpema
M | CoTpyaHmr. JomtHocTe Baza S Cyrira Cratea satpar Otp. ... | Mpstey..
TateneHeit | MogpasgensHuie Tatiens Otp.
Hitiep HaC.
Craska Bug et
i) Mesnoe MM, Oupextop 15 000,00 10,00 1500,00 OcHoeHoe npovzecac... | 21,00 | OcHoeHos
MeCTo
oo ALMHHHCTRELHA 5-TH gHEEHaA HEAENA 168,00 patiore:
15 000,00 pytimec
2 Kysreuoea ... Bysrammep 5 000,00 10,00 500,00 OcHoexoe npowseoac... 21,00 Ocrosroe
MECTO
anog Byxramrepua Su gHeeran Hegena 168,00 patiore
500000 pydimec
»

Vtroro no gokyrermy 11 168.00

KorreHT apui
=i Nevate ~ ﬂ Nposectu | Meperectu B qokyment | ¥ 3akpems | (20

Pa6ora ¢ IIOMOIITHUKOM pacuera «Hauncnenne
MPOIIEHTOM» IIPOU3BOAMTCS IO OOIIUM IpaBujaM pabOThl C
MIOMOIIIHUKAMU ~ PacyeToB, OINHUCAHHBIMA B pasnene 2.7.2
HACTOSIIETO PYKOBOJICTBA, C HEKOTOPBIMHU  OCOOEHHOCTSIMU,
MU3JI0;KEHHBIMU HIKeE.

Hyxxno BbIOpaTh, YCTAHOBUB B  COOTBETCTBYIOIIYIO
MO3WINIO  TIepeKJiovaresib, OT 4Yero OyJeT WCUUCASIThCS
MPOIEHT: OT 6a3bl HAYMCJEHWH WU OT CTaBKU, €CJU pacyeT
BeJIeTCSI C Y4eTOoM OTpPa0OTAaHHOTO BpeMeHU HeoOXO0IUMO
YCTaHOBUTD (PJIASKOK «3a BPEMSI».

B pamke «Ilpu go6GaBieHun yCTAaHOBUTb»  MOJKHO
YCTAaHOBUTDH, KaK OyAYT 3aTOJHATHCS MPOIEHTHI B TaOJIUYHOMN
YacTU: KaK 3a/[aHHBI TIPOIEHT JJSI BCEX COTPY/IHUKOB WJIN
KaK TIIPOIEHTbI B MPEABIIYIEM [JOKYMEHTe 10 3TOMY
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Hauucjaennioo.  Takke  MOKHO — YCTAHOBUTb  HPUHIIMII
3aTl0JHEHUST BPEMEHH, OTpa0OTaHHOTO [0 3TOMY HAYMCJIEHUIO:
3a/laHHOE B TIOMOIIHUKE WJIN BpPeMsi, OTpaboTaHHOE 10 TabeJo
U OIIPE/IETUTD MOPSIIOK ornpejieseHusi 6a30BOr0 BPEMEHH.

Ecim mocraButh hJia’KOK B TI0JIE «3a BPEMSI», TO pacyer
HauucjaeHus:  OyJeT  TPOM3BOAMTHCS  ITPOIOPIMOHAJIBHO

orpaGoTaHHOMY  BpeMeHu. Hakatnmem KHOINKH £ MOXKHO
BBIOpaATh COCTaB MapaMeTpOB OGHOBJIEHUST TaOJMYHON YaCTH:

BCe TapaMeTphl;

CTaTbs 3aTpar;

ojipas/iesieHre 3aTpar

MIPOIIEHT;

BpEMsI;

6a30Boe BpeMs.

IIpu 3anosHeHwn TAGJIMYHONH YacCTU  AaBTOMATUYECKH
PACCUUTBIBAETCS W 3aIOJHSIeTCsS GOJBITUHCTBO Tpad.

[TpotieHTBI 3aMOTHAIOTCS B COOTBETCTBUU C YKA3aHHBIMU
YCJIOBUSIMU.

B rpade «bBasza» aBTomarmuecku paccumtbiBaeTcsi 6a3oBas
cyMMa 3apaGOTHOH TJIAThI, HA KOTOPYIO HAYHMCJISIETCS] TPOIEHT
BBIOpAHHOIO Havuc/aeHusi. basa, ToO ecTb BU/bl HAYKMCJIEHHII
JUISL  OTIpeJIeJIEHNsT 3TOM CyMMBbI, OIIPE/EJISIeTCSI HACTPOUKOIA
6a3bl JIAHHOTO HAYKMCJEHWSI B CIpaBouHuKe <«Hauunciaenus».
Ecau ycraHoBUTH TepekJioYaTesib <«Paclpee/uTb 1mo 6ases,
Torga 6aza OGyZeT OmpelesaTbCs OTIAETbHO MO KasK/I0H cTarbe
sarpar (IOApa3AeNeHnIO 3aTPaT, B 3aBUCHUMOCTH OT 3HAYEHMUI
nepek/odareseii). MoKHO yKasaTb WMHTEpBaJ, 3a KOTOPbIN
orpejiesnisieTcsi 6a30Basi CyMMa.
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B rpade «Cymmas» BbIUHMCISETCSI CyMMa HadMUCJEHUS
mpoileHToM: 6a3oBasg CyMMa YMHOXKAeTcsl Ha TIPOIEHT, B
cJydae ecJu pacyeT MPOM3BOANTCS 1O 6a3e MJM OT CTaBKU 6e3
ydyeta BpeMeHU. Eciam pacyer Bejercs € y4yeTOM BpeMeHH,
TOT/Ia pacyer [IPOU3BOIUTCS POIIOPIIMOHATIBHO
0oTpaGOTAaHHOMY BPEMEHH.

B rpade «Cymma PK» u «Cymma CEB» paccuntbiBatorcs
M BBIBOJATCSI CyMMbI PAlOHHBIX K03((UIMEHTOB W CEBEPHBIX
Ha/16aBOK.

B rtabimunHOli YacTM  TIOMOIIHWKA pacyeTa MOKHO
nepecunTaTh 6a30Bble CyMMbBI M CYMMbI HAuMCJEHUS IO BCEM
COTPYJIHUKAM, BKJIIOYEHHBIM B JIOKyMeHT. /[ aTOrO HY>KHO

Ha)KaTb KHOIIKY % HaxxaB KHOIKY [ 4 , MOKHO TIEPECUUTATD
CyMMBI TIO COTPYJHUKY, Ha CTPOKE C KOTOPBIM HaXOJUTCS
yKa3zaTeJib MBIIIIH.

JlokyMeHTbI ¢ TIpUMEHEHUEeM TIOMOIHUKA 3aTlOJIHEHUS
«Hauncnenme 1mpoileHTOM»  HYXKHO BBOJAWTb B TaKOl
[10CJIEOBATEJIbHOCTH, 4TOOBI HAYUCJIEHUS, ABJId0NMecs 6a30i
JUIS  APYTUX HavyWCJeHull, ObLIM BBEJEHBI paHbINe TeX,
KOTOpbI€ BBIUUCJIAIOTCS OT 3Toi 6aspl.  Ecam poxkymMeHTb
BBe/IEHbI HE B TOW IOCJe0BATEIbHOCTH, TO OyAyT HEBEPHO
paccunTaHbl 6a30Bble CYMMBbI, ¥, CJI€JOBATEJIbHO, CyMMBbI
HaYUCJIEHUN.

4.4.3 NoMOWHNK pacyeTa «HaumncneHue no
KTY»

ITOT MTOMOIITHUK pUMEHSeTCs, KOT/[a HYKHO
pacrpe/ieJiuTh  Kakylo-TO CyMMY, Ha4HMCJEHHYIO [IpYIIIe
COTPYIHWUKOB,  Hampumep, Opuraje,  MPOTOPINOHATHHO
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YCTAHOBJIEHHBIM ~ Ka)K/IOMYy  COTPYAHMKY  Koadduimenram
(kosddurmentsr  Tpymosoro  ywacrus, wuan KTY). B
HEKOTOPbIX  CJy4yassX  CyMMy  HYXXHO  pacIpe/iesIuTh
npornopimonanbio KTY u nponopiimonaabHO 0TpabOTaHHOMY
BPEMEHH.

Pa6ora ¢ mnomMomHuKOM «Hauncnenne mno KTY»
MPOU3BOAUTCS 110 OOIUM TpaBUIaM PabOThl ¢ MOMOINIHUKAMU
pacyeToB, ONUCAHHBIMU B paszaene 2.7.2 HACTOSIIErO
PYKOBOJICTBA, C HEKOTOPBIMH OCOOEHHOCTSIMU, M3JI0KEHHBIMU
HUKeE.

B nose «O6mas cymma, mnojseskamiast pacrpeeseHuio»
BBOJAUTCS OO0MIasi CyMMa, KOTOPYIO HY’KHO PpaclpeesnTh,
HayMCJEHHasi BCeM BBOJUMBIM B JIOKYMEHT COTPYJHUKaM.
[Ipeanosaraercsa, 4rto 310 cymMma 6e3 k03(pUIMEHTOB U
Ha/10aBOK, KOTOpBIE MPU HEOOXOAUMOCTH OYAYT HAYUCJSATHCS
Ha CYMMBI, pacipejieJieHHbIe 110 COTPY/HUKAM.
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& NOMOUWHKWK: Hauucnenwe no KTY [nok. Hauucnenue npoctoe NEODDD0D0D0Z2 or 25 04 2011 0:00:00) = _ O X

HAYHMCNEHHWE MO KTY

HaunzneHie CaenbHad onnata

58 NEpHOL, Anpens 2017 r.
Cratea sarpar

() eritpate

(®) U3 LOMHHOCTH COTPUIHMKS

{v| Mpu aoBaBEAEHM YCTaHoEMTS KTY

00000002 or |25.04.2011 2| Pupma |OcHosraa fupra "KomrpaetCr L, Q

_1q] Facnpegenseran curra 5000000 &=
e WeTounuk aoxkona | 3apnnata
MogpasaensHue saTpar
_JEEISpATE

) NOAPA3AENEHIE COTPYTHUKS

{v| YspTLIBaTE BpEMA NpW pacyeTe KTY

(#) 3ananHs 1.00 =3 Anpene 2011 r. &8
Kk, B NpOWABIA pas el (yackl
ODEX ®x X A4 o B Orkpyrname cyrary 0o 0.01 E| pys.
M | CorpuaHuk HonkHocTe KTY | O7p. aH. | Currda Cratea MpuvesaHUE
T afiibHBI HOten Monpasneneqme e lfls
HeaHos KK, OuperTop 1.00 21.00 714286 OfwewxosA.. OcHosHOE MecTo padoTel
omo AQrAUHUCTpaLKA packone!
2 KysreuosaE.C. Eysrammep 1,00 21,00 714286 Dfwewoza.. DcHosHoe MecTo patioTe
ooog Byrramepua pacxoasl
3| Hukonaes UKW HauanbHuk uexa 1000 2100 714286 Ochostoe  OcHoBHOE MecTo patoTel
oot Uex MPoKEEA.
4 MaparoHosa 3.9, [ naeHei GyAr... 1,00 21,00 714286 Dfweroza.. DcHosHoe MecTo patioTe
omz2 Byrramepya pacxoas!
5 TaparapkuH 4.8 FareHmes. 1000 2100 714286 Ochostoe  OcHOBHOE MecCTO patoTe
aliiFg Uex MPoHEEOL. v

Wroro no gokyrerty 50 000,00
K.otteHT apil

= Nesart | =l NposecTu | MepenecTi & dokuert | % Sakpems | (2)

B pamke «IIpu po6aBiennum ycranoButb KTVYs> MokHO
YCTAHOBUTH, Kak OyayT 3anonHsATbess KTY B tabauyHoii
yactu: kak KTV, 3azannbiii /1 BceX COTPY/HUKOB, MJIH KakK
KTY B npeabiayieM JOKyMeHTe 110 3TOMY HAUYUCJEHUIO.

B pamke «YuutbiBathb Bpemsa 1npu pacuere RTY» npu
HEOOXOUMOCTH  y4eTa  OTPabOTAHHOTO

BpeMEHN HYJKHO

BBIOpATh eJIMHUILYy U3MepeHuss OTpPab0TaHHOTO BpEMEHH,

KOTOpOE 6y[[eT YUUTDBIBATBCA: IHU WUJA YaCbl.

pid COCTaB

Haxkatnem  KHONKHU MOKHO  BBIOpATH
napamMeTpoB OOHOBJIEHUST TaOJTMYHON YaCTH:

BCe TapaMeTphl;

noJjipas/iejieHue 3aTpar;

CTaThsl 3aTpart;

KTY;

BpeMs.
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[Ipu 3anosnenun TaGJIWYHOW YACTH  ABTOMATHYECKH
PACCUUTBIBAETCS M 3aIOJHSAEeTCS OOJBITMHCTBO Tpad.

KTY wu BpeMsa 3aloJHAIOTCA B COOTBETCTBUU  C
YKa3aHHbIMU YCJOBUSIMH.

B rpade «Cymma» Bblumnc/sercss cyMMa HAUUCJIEHUS.

B rpadpax <«Cymma PK» u «Cymma CEB»
paccyuTbIBAlOTCA | BBIBOJATCSL ~ CyMMbl  PailOHHBIX
K03 PUIMEHTOB U CEBEPHBIX HAIOABOK.

4.4.4 ToMoOWHUK pacyeTa «HaumncneHmne no
KOHTPaKTy>»

ITOT TIOMOIIHUK TMPUMEHSIETCSI, KOTJa HYKHO PacCYMTaTh
CyMMY Ha4HUCJeHUs TaKuM o06pa3oM, 4YTOObI K BBIILIATE
COTPYIHUKY Ha PYKHU I[OCJe YIep:KaHus U3 ITOH CyMMBbI
HAJIOTOB OCTaBaJach 3apaHee yCTaHOBJeHHass cymMma (cymMma
10 KOHTPAKTY).

Pa6ora c¢ mnomomnaukom — «Hauucienwe 1O KOHTPAKTy»
MPOU3BOAMTCS TI0 OOIIKUM TIpaBUJIaM PabOThl C TIOMOIIHUKAMHU
pacueTroB, OIMCAHHBIMU B  paszfesne 2.7.2  HACTOSMIETO
PYKOBOJICTBA, C HEKOTOPBIMU OCOGEHHOCTSIMH, W3JI0KEHHBIMU
HIIKE.

B pamke «Ilpm mo6GaBieHWN TPOCTaBUTH CYMMY» MOKHO
YCTAaHOBHUTb, KaK OyIyT 3amoJHATbCS CYMMBbI K BbIJade B
TaGIMYHON YacTU: Kak 3a/[aHHas CyMMa, OJWHAKOBas s
BCEX COTPYJHMKOB, WJIU KaK CyYMMbl B IIPeJbIAyIIeM

AOKYMEHTE 10 STOMY HAYUCJICHUIO.

HajkatieM KHONKH =

MOXHO BBIOpPaTh COCTaB
napaMeTpoB OOHOBJIEHUST TaOJNYHON YaCTH:

BCe TapaMeTphbl;
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no/ipa3/ieIeHue 3aTpar;
CTaTbsl 3aTparT;

CyMMa;

BpeMs.

IIpu 3anosnenun TabGJUYHONW YaCTH  ABTOMATHYECKH
PACCYNTBIBAETCS U 3AIOJIHSIETCS OOJBIMUHCTBO Tpad.

B rpady «K Boimmare» ciemyer BBOJUTH CyMMY, KOTOPYIO
COTPYJIHUK [OJIKEH MOMyunTh Ha pyku. llpemmosaraercst, uto
Ta CyMMa BKJIIOYAET CYMMbI pailloHHOTO KoadduimenTa u
CeBepHBIX Ha/M0aBOK, TO eCcTh IMPU BbIJadye Ha PYKH OHA He
YBEJMYUBAETCS HA CYMMbI KO3(DMUIMEHTOB 1 HAI6ABOK.

[Tpu 3amosinennn aBroMarudecku Oy/JleT pacCUnTaHa CyMMa
HavWCJeHus, KoTopast Oy/JeT yYHUTbIBATbCS TIPH pacyere
H/ADJI, a Takxke CcyMMbl HAYUCJEHHBIX  PalOHHbBIX
K09 UINEHTOB U CEeBEPHBIX HAAOABOK.

4.4.5 lNoMowWwHUK pacyeTa «PacueT BbiCcnyru
ner»,

[Tomoninuk «Pacyer BbICayrH JeT» IpUMEHSETCd, KOrja
HY’KHO BBECTH HAuWCJEHUEe, 3aBUcsIlee OT CTaka PabOThI
coTpyaHuKa, Hampumep, "Hamgb6aBka 3a BbIcayry Jiet".
[Tomonauk mpegHasHadeH it paGOTbl € JIOKyMEHTOM
«Hauucnenme mpocroes. [l pacdera BBICTYTH HEOOXOAMMO
3allOJTHUTD TIMKAJY JIJIsT pacueTa BBICJAYTU JieT B CIIPABOYHUKE
«Kareropuns». B Tabin4HOIl YacTu CIIpaBOYHUKA YKa3bIBAeTCS
MPOIIEHT /IJIS pacueTa BBICAYTH JeT W WHTEepPBaJ JIefCTBUS
nporieHTa. Pacder MokeT TpPOM3BOAUTHCS JHOO OT CTaBKH,
Jan60 OT 6a3bl.
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& MOMOWHKK: Baicnyra ner [aox. H. npocToe 2 or 11.04.2011 0:00:00) = -0 x
PACYET BHICNYIrd NET 00000002 or [11.04.2011 |&|  Fupma |OcHoeran eupra "KorrpaktCr L., QL
Hawicnenue Hantiaera 3a esiciyry ner el QU pacueT npoussgayTea () oT Gasen (%) o cTaEkM

Fa NepHog, Anpene 2011 . L= MeTourue gosoa | 3apnnara
Craten saTpar Mogpazaenenue sarpar
(eeifipate | D6wesosaiicTesHHEE packogsl ... (Cesifpate | AgruHucTpawma
(®) CTATEA 3ETPAT COTRYAHHKA (®) NoapazaeneH e COTPYHHKE
(] pACCUMTEIESTE Mo CTAY HA HA4AM0 NEPUONA ("] fiz38 N0 oCHOBHDIA AOMKHOETIA
QERsXXETIHUSKP
M | Corpughue HomsHocTe Eaza % |Cuvma Crar... | Or.. | Mpuresan
TadeneHeld Hormep | NogpazaensHue Mepyog Tade...| Otp.
Craera | Buacra.. Konco. s
= Meanos H.M.  Nupextop 15 000,00 10,00 1500,00 06... | 2. OcHoeng
o010 AfMUHHCT pauMsa ggf]m:b ‘51:: 1. ::g;_?u
150... py6/m... 1.000 .
MeaHoe ... | Oupektop 1500000 10,00 16800,00 Odw.. 21.. Crax10r
oma AgrMHUCT paLMA Anpene 2011 BT 16... lE mec. 1
15000.. pysimec 1000 " AHEE..
2 ® Hukonass MW, HavanbHuk uexa 840000 1000 840,00 OcH 21, .| DcHosHOE
on Uexl Anpens 2011 Sta 16 MECT0
pataTel

240000 pysiwec 1000 " Ares 3

»
biroro no aokumerty 4 F45.71
K.omreHT aprit

=i Meste | =] Nposectu | MNepenectu s aokywenr | 3 3skpeme | (2)

Ecom  pacder mpouM3BOAWTCS — MPOIIEHTOM OT  6asbl,
HEOOXO/UMO YCTaHOBUTh (JIAKOK <«OT 06a3bl», ecJu pacyer
MPOU3BOJIUTCST OT CTaBKU, — <«OT CTaBKU». ECJM MOCTaBUTDH
(aaskok «PaccuntbiBaTh cTak Ha JaTy nepuojar, TO JaHHbIE
JUIS pacdeta cTaska OyAyT OIpe/esaTbCsl Ha HAayaJo Mepuo/a.
Ecan nocraButh dyiaxkok «6a3za 110 OCHOBHOWH JIOJIKHOCTHY , TO
6aza Oy/eT pacCUMTBbIBATbCS TOJBKO IO OCHOBHOMY MECTY
paboTbl COTPYAHUKA.

[Ipu 3anosHenwn  TAGJIMYHONH YacCTU  aBTOMATUYECKH
paccunThIBaeTcsl M 3alojHseTcss  OOJbHIMHCTBO  rpad.
[TporieHTbI  3aMOMHAIOTCS B COOTBETCTBUU € YKa3aHHBIMU
ycaosusimu. B rpade «basza» aBromartmuecku paccuuTbiBaeTcs
6a3zoBas cymMa 3apa0OTHO# IJIaThl, HA KOTOPYIO HAYUCJSETCS
MPOIIEHT BBIOpAaHHOTO HauucJaeHus. basza, To ecTb BUBI
HAUUCJEHUN 71 OIIpe/leJIeHUsT 3TOH CYMMBI, OIIpe/leIsieTcs
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HACTPOIKOW 6a3bl JAHHOTO HAYNCJIEHUS B CIPABOYHUKE
«Hauncuenusa».

B rpade Cymma  BbIuncssiercss  cymMMa  HA4MCJIEHUS
MpoileHTOM: 6a30Basi CyMMa yMHOKAeTCsI Ha MPOIIEHT.

B rpadpax Cymma PK u Cymma CEB paccuntbiBatorcs u
BBIBOJIATCSI CyMMbI PAalOHHBIX KO3(DPUIIMEHTOB W CEBEPHBIX
Ha16aBOK.

B rtabmmunoit dWacTm TOMOIMHWKA  pacyeTa  MOKHO
nepecunTaTh 6a30Bble CyMMbI M CYMMbI HAuUCJEHUS IO BCEM
COTPY/JIHUKAM, BKJIIOYEHHBIM B JIOKyMeHT. /lJ1 aTOr0 HY>KHO

Ha)XaTb KHOIIKY 4 AN ﬂ":

[lokyMeHTBI ¢ npuMeHeHueM MoMoIlHuKa <«Bbicayra Jers
HYKHO BBOJUTb B TaKOW TIOCJIEIOBATEJbHOCTU, YTOOBI
HAuYUCJEHUs, SBJgiomuecs 06a30i AJs JPYTUX HAYUCJICHUH,
ObLIN BBe/IEHbI paHbIlle TeX, KOTOPbIe BBIUUCISIOTCS OT 3TOM
6a3bl. Ecan JIOKYMEHTbI BBeE/ICHbI He B TOU
MOCJIeIOBAaTeTbHOCTH, TO OyAyT HEBEPHO PACCYMTAHBI Oa30BbIE
CyMMBbI U, CJe/I0BaTeJIbHO, CyMMbl HAUNUCJIEHUA.

4.4.6 NoMowHKMK pacyeTa «[lonnaTta oo
MUHUMYMa>».

[Tomomnuk  «/lommata [0 MUHUMyMa» [IPUMEHSAETCH,
KOT/la HY’KHO HAQUUCJUTD COTPYJHUKY PA3HUILY MEXKIY
CyMMOH, YKa3aHHOWl B WIallke COTPYJHUKA, M CYMMOIi,
HAYUCJEHHON COTPYAHUKY 3a Ilepuo/. B 1mamnke nomolHuka
BBIOMPAIOTCS:

yupex/ieHne, B KoTopoM paboTaeT COTPY/IHUK;
HauyNCJIeHNE;
Mepuo/l pacuera;
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HNCTOYHUK AO0XO/0B.

B mnone «IIpousBoauth gomJary 70» BBOJUTCI CyMMa,

A0ILIaTy Jao0 KOTOpOfI H606XOZ[I/IMO IIpON3BECTHU, II0 KHOIIKE

<MPOT ¥ oge 6yner 3amoJsineno cymmoir MPOT na nary
JIOKYMEHTA.
B mnone «BpmomHATh pacyers - BbIOMpaeTcs BapuUAHT

pacdeTa CyMMbI JOIIJIAThbI:

HE3aBUCUMO OT OTPa0OTAaHHOTO BpPEMEHH - pacueT
BBITIOJIHSIETCST HE3aBUCUMO OT OTPaGOTAaHHOTO BpPEMEHU
COTPY/IHUKA 3a IIePUOJ;

MPOIOPIIMOHATBHO OTPAGOTAHHOMY BpEMEHH - CyMMa
JIOILJIaThl  OIpejesdercd  Kak — pa3HULlA  MEKIy
HAUYUCJEHHOHN 32 IepHoJi CYMMOW U CyMMOIl MUHUMYMA,
KOTOpas pacCUuTblBaeTcsd OT CYMMbl MHHUMYMA,
yKa3aHHOI B HIarnke IIOMOIIIHUKA pacuera,
IPOIOPIMOHAIBHO OTPAGOTAHHOMY BPEMEHU;

TOJIbKO 3a TIOJHOCTbIO OTPAGOTAHHBIN Mecsll - pacyer
MPOU3BOJUTCS, TOJBKO €CJAU COTPYAHUK OTpaboTal
IIOJTHBII MeCsIL.

[Ipu ycranosnennom daaxke «YuutbiBatb PK u CEB»

npu omnpenesennn 6a30Boil CyMMbI Oy/leT YUYUTBIBATHCS CyMMa

PK u CEB. ®uaaxok BHeH /sl YyYpeK/eHUil, Y KOTOPbIX

TUII PETUOHA OTJIMYA€TCA OT OOBIYHOTO.
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& MNOMOWHWUK: Nonnara ao [nox. H nNpocToe 2or 11.04.20011_:000= _ O X
JOMNMATA 10 MAHHUMYMA 00000002| o7 |11.04.2011 |E|  Pupma | OcHosHar dupraa "KonrpaktCrpon ... Q)
Hauuc neHie JTonnara po ridHuAa ... A MpowseoauTs gonnaty oo 3000000 & pus.| <-MPOT 4
3a nepyog Anpene 2017 . L=
WeTovHuk noxoaa | 3apnnata [ paccumMTEIEaTE 643y N0 BCEM HCTOHMKaN
Erinonmars pacet | Hesasuoumo o7 orpafioTasHorn BpeveHd |~ | [ yUTHIBATE ADMKHOCTS MM PACHETE

Crarea sarpar NOOPa3AENEHUE SATPAT
(_) Brifipare 0 CHOBHOE NPOMSE0NCTED () Brifipars AR PAUHACTpAUMA
(®) CTATEA 3ATRAT COTRYAHHKA (®) NoApaZAENeHHe COTPYIHHEA
@BEIe x X4 S Wi
M | CoTpyaHuk JonxHocTe Bazoeaa cyrta | Cykaa gonnarel | MpumedaHHe
TatenkEHEN HoMaR MogpazaencHue

Crareq zarpar

1 Napamonosa 3.F [ naBHBIA Bysramep 12 240,00 17 760,00
ooz Eysramrepua
D6W ex03ARCTBEHHEIE packoab!
2 Mearos M1 JHupertop 15 000,00 15 000,00
o010 AQMMHHCT paLMA
D6W exozANCTEEHHEIE packoas!
3| Hukonaes U1 HauaneHuk uexa 8400.00 21 600,00
o011 Lex
OCHOEHOE NPOMSE0ACTED v
Wroro no pokyrerty 162 160.00
K.orreHT 3pHi

=i Nevare | || Nposectn | Meperecti B aokymerT | % 3akpems | (2)

[lo KHONKEe KOMAHIHOI maHesn I Hacteoiks OTKPbIBAETCS
opma, B  KoTopoil  HacTpamBaercs  pacueT  6asbl,
YUUTBIBAEMOTO OTPAGOTAHHOTO BPEMEHW M CIOCOO OTHECEHUS
Ha T[Ojpas/ieJieHne, CcTaTblo 3arpar. B Tabauunoil vactu
MOMOIIHUKA pacyeTa MOXKHO TepecuuTartbh 06a30Bble CyMMbBbI U
CYMMBbI HAUYUCJEHWS 110 BCEM COTPY/HUKAM, BKJIOYEHHBIM B

[OKYMEHT. HJIH 9TOTr0 HYKHO HaKaTb KHOIIKY nian .

4.5 HauyncneHune cnoxHoe

ITOT [IOKYMEHT IPHUMEHsIeTCsI, KOTJa HYXXHO CJleJaTh
O/THOBPEMEHHO HECKOJIbKO Ppa3HbIX, BO3MO>KHO, 3aBUCSIIUX
JIPyT OT Jipyra, HauyuCJeHW.
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ITUM  JIOKYMEHTOM TaK)XXe MOXXHO [leJaTb — CJIOKHbBIE
HAYNCJIEeHUs, TO €CTb TaKue, KOTOpble He BbIYUCISIIOTCS
MPOCTO KaK TIPOTIEHT MJIA CyMMa.

IJTUM  JJOKYMEHTOM HeJb3sl JieJaTh HAYHUCJEeHUs 110
cpearemy 3apa6otky (60JIbHUYHbIE, OTIIYCKHBIE), €CJIU OHU He
PACCYMTBIBAIOTCS TIPEABAPUTEJNBHO BPYYHYIO, - JJIS HHAX
CIYSKUT JOKyMeHT «OTmaTa 1Mo cpeHeEMY > .

[lns BBOmAa [OKyMeHTa HY)KHO Ha)KaTb Ha  TIaHEJU
JKypHasia KHOIKY , Ju6o BbIOpaTh B MEHIO
«JlokymeHTBI» oKyMeHT «Hauncienne cioxHOE» .

JloKyMeHT MOXKHO 3alOJHATh ¢ TPUMEHEHNEM TTOMOITHIKA
pacyera 60 6e3 ero MpUMeHEeHUsI.

B cayyae wucnosb3oBaHWS TIOMOIIHUKA pacyera HaIo
YCTAaHOBUTH (PJIASKOK B TIOJIE <«HUCIIOJb30BATH TOMOIIHUKY» W
BbIOpATb  HYJKHBIH noMoIlHuK. Ecam mnoMmomHuk pacyera
MNOJKJTIOYeH K KHONKE OTKPBITHS [OKyMEHTa Ha TaHeJn
JKypHaJa JOKYMEHTOB, TO €ro MOXXHO BbI3BATh Cpasy Ipu
OTKPBITUH JJOKYMEHTA.

4.5.1 3anonHeHne aokyMmeHTa 6e3
NOMOLLHWKA pacyeTa

[lokymeHnT  3amosiHgeTcss 10 OOIIMM  TPUHIIATIAM
3aloJIHeHUs, OINHWCAaHHBIM B paszaene 2.7.1 HacTosgmero
PYKOBO/ICTBA, C HEKOTOPBIMH OCOOEHHOCTSIMU, WM3JI0KEHHBIMU
HIKE.
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|| NokymenT: H. [C: ] = - 0Ox
Denctews ~ | Mepedn - | (2)
HAUYMCNEHWE CNOXHOE 00000001 18042011 2 Pupraa | OcHoeran $upma "KormpaktCr ... &
Hawicnerue CaenkHan onnara .. XIQ
38 NEPHOL, Anpens 2017 r. XD WeTounmk goxoacs | 3apnnara . X
Crarea sarpar Moppaznenerqe sarpar
(®) BbiGpaTE O cHOBHOE NPOWSBOACTED el X _JBbifpate | TpaHcnopTHeN uex
() CTaTEA 38TPAT COTRYAHMKA *) NOAPA3AENEHHE COTRYAHMKS
[ Mennbs0BaTE NOMOUHME M ABBEBAEHKA MPOCTAEMTE CYrby (%) SanaHHYIn 1 500,00| () kak & npowisi pas
OEX > X E+ & o BperA| 2000 | anen | 160,00 | yacoe
M | CoTpuaHuk JomkHocTe Cyraraa Hauwicaenqe | Morouuk gox... | Oru | [epyog
T aflensHeld Homep Mogpaspenstue Crarea sarpar | Tafens Yacel | MpHmeyatqe
48 HMeanos MW, JuperTop 150000 CaeneHaAo..  3apnnata 2000 Anpens 2011 r.
. omo ALMUHKCTDAUHA OcHoeroe n... | 9Tu gHeeHanA .. 160
2 KysHeuosa E.C Bysramep 160000 CaeneHan o 3apnnata 20,00 Anpens 20171 r
0008 Bysramepua OcHoeHoe ... 57w aHeeHan .. 160
3 Huraonaes WM Hauaneruk uexa 150000 Caenenaao..  3apnnata 20000 Anpene 2017 r.
0011 Lext OcnosHoe N B-TWanesHad . 16D
4 Mapamonoea 3.9, [ naeHeIi Gysra. 150000 Caenenaso.. 3apnnata 20,00 Anpene 2011 r.
ooz Byzranrepus OcHoeHoe n..  5-TW aHeEHaA .. 1600
5 Merpos N.N. WHieHep-nporpa... 150000 CaeneHaAo.. 3apnnata 2000 Anpens 2011 r.
omz3 Bysranrepus OcHogHoe n..  5TH gHeeHaa ... 160, -
Wroro no gokyrenty 10 500.00
KorarieHT apui
[ ] ymTeiEaTE BpEMS KaK oTpatioTaHHoe =i Nevare | OK | =) Jamucats | ® 3akpems

IIpu 3anosHenwn TAaGJIMYHONH YacCTU  AaBTOMATUYECKH
PACCUNTBIBAIOTCS M 3aIlOJHSIOTCS 3HAYeHHMs] HEKOTOPBbIX rpad.
[lpyrue rpadbl Hy>KHO 3alIOJTHUTh BPYUYHYIO.

B rpady «Haumcnenume» HYyKHO BbIOpAaTh HaYHUCJIEHUE,
KOTOpOe IPOM3BOJUTCS JaHHOMY COTPYAHUKY. /s pas3Hbix
COTPYJHUKOB MOKHO BbIOMpAThb pasHble Hauucsaenus. [liasa
OJIHOTO M TOrO K€ COTPY/JHUKA MOXHO BBECTH B pPa3HbIX
CTPOKaX HECKOJIbKO PA3HbIX HAUUCJEHUI.

B rpady «Cymma» Hy:KHO BBECTH CYMMY BBIOPAHHOTO
HAYHCJIEHUS.

[nsg pernoHoB c¢ pailoHHbIMEH KOa(ddUIMEHTaMUu U
CeBepHbIMM  HAJ6ABKAMU PACCUYUTHIBAIOTCSI W BBIBOJSATCS
CyMMbI K03(DDUINEHTOB U Ha/10aBOK.
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B rpade «Cratbs 3atpar» OyZeT aBTOMaTUYECKH
BbIBE/leHA CTaThsl 3aTpaTr, Ha KOTOPYI OTHECEHO BBbIOpaHHOE
HaylcJeHne B ciupaBouHuke «Hauunciaenuss.

B  rpade  «Ilompasgenenme  3aTtpaT»  BBIBOAMTCA
no/ipa3jiesienrie, Ha KOTopoe OYyIyT OTHECEeHbI 3aTparbl II0
sTOMy HaumcjaeHnuio. [lo yMos4aHMIO OHO COOTBETCTBYET
Mo/Ipa3/ieIeHNio, B KOTOPOM pPaboTaeT COTPYIHUK.

B rpade  «/lomkHOCTD»  BBIBOAUTCSA  JIOJIKHOCTD
COTPY/IHUKA, 32 pab0oTy B KOTOPOW HAUMCJISIETCs 3apIliaTta.

B rpade «HMcrounuk moxojas HYXKHO BBECTH HCTOUYHUK
Jl0X0/la, 3a CYeT KOTOPOTO IIPOM3BOJAMUTCS  BbIOpaHHOE
Hauyucjenue. Ilo ymMos4aHuio BBIBOJAUTCS OCHOBHON MCTOYHMK
JUIS COTPYHUKA.

B rpady <«llepuog» HykHO BBecTH Mecsll, 3a KOTOPDIiH
MPOU3BOANTCS  BBIOpAHHOE HAYMCJEHWE, 1O YMOJTYAHUIO
BBIBOJINTCS PACUETHDBIN MECsII.

3uavenust JoObIXx rpad MOKHO M3MeHuUThb. Ilocse Toro,
Kak TabanyHasg dYacTb Oy/JeT 3aloJiHeHa, JOKYMEHT HYKHO
IIPOBECTH.

Ecan  ycranoButhb (paaskok «yuyHMTbIBaTb BpeMs Kak
oTpabOTaHHOE», TOTJla BpeMs, BBEJEHHOE B 3TOM JOKYMEHTe,
OyJleT MpoBe/IeHO Kak oTpaboTaHHOe.

4.5.2 NMomowHukK «CaenbHasa onnarta»

ITOT NOMOIIHUK PpacuyeTa IIPUMEHSETCS, KOorja HYy»KHO
BBECTH HayuC/JeHue 10 OIllare TpyJa, 3aBUCALIECH OT
KOJINYeCTBA  I[IPOU3BEJCHHON  IPOJAYKIUU,  BBIIOJHEHHBIX
paboT, YCIYyT WU JIPYTOTO KOJTMYECTBEHHOTO TTOKA3aTesl.
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[TepBuunbIMU [TOKYMEHTAMU [IJIsI BBOJIA CJIYXKAT 3aKPbIThIE
Haps/bl Ha BBIMOJHEHHbIE paGOTbl ¢ yKa3aHUEM PaCI€EHOK U
o0beMa BBITTOJHEHHBIX Pa6oT. [lOKyMEHTBI 3TOTO THIIA MOKHO
BBOJIUTH B J1000I TIOCTIE0BATEIbHOCTH.

Pa6ora ¢  1OMOIHHUKOM «CpenpHasg  omata»
MPOU3BOJUTCS TIO OOIUM TIpaBUaM pabOThI ¢ TIOMONTHUKAMH
pacdyeToB, ONWCAHHBIMU B pasjene 2.7.2  HACTOSIIETO
PYKOBO/ICTBA, C HEKOTOPBIMU OCOOEHHOCTSIMU, M3JIOKEHHBIMU
HIKE.

B mone «3a mepmomy» BbIOMpaeTcs IMEepHOJ, 3a KOTOPIi
BBOJIUTCS HAUMCJIEHWE, TI0 yYMOJYAHWIO BBIBOJUTCS MECSIl, B
KOTOPOM HaXO/IUTCS JlaTa JJOKYMEeHTa.

B mosie «Pa6ora» MOXKHO BbIOpaTh BUJ PabOThl, KOTOPBIil
BBITIOJIHAIN COTPyAHUKU. Ecanm B OJHOM JOKyMeHTEe HaI0
BBECTH JIlaHHbIE O BBITIOJHEHUH Pa3HbIX BHUIAOB paboT, TO
MOKHO BbBIOpaTh OJWH W3 BUJOB PalbOT, BCTPEUAIONIUXCS B
JlokyMeHTe. Bpi6panubiii Bua paboThl OyneT MO YMOJTYAHUIO
BBIBOJIUTHCS B TAOJUYHON YACTH ITOMOIIHUKA PacyeTa.

Ecau tpebyemoro Buja paboT HET B CHPABOYHUKE, TO €TO
HY>KHO Ty/a 100aButh. IIpu aToM yKasbiBaroTCS:

HamMeHOBaHue paboThI;

HaylCJIEeHNE;

CTaThsl 3aTpaT, KyJa 6yJeT OTHOCUTHCS HAUNCJIEHUE;
paciieHKa B pyOJigX 3a €IMHUILY Takol paboThI,
eJIMHNIIA u3MepeHnst paboThI.
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™. NOMOWHMWE: Caenunan onnara (aox. H N 1 or 18.04.2011 0:00:000 < _ [0 X
CHENBHAA ONNATA 00000001 | or [18.04.2011 2 Pupta |0cHOBHAA PHpa "RaHTpaktCrpe ... Q
Patora CrponantHee pasoTe! X Hauicnerme | Caenran onnara ...Q
38 NEpHOL Anpene 2011 . el Werounuk aoxona | 3apnnara .4
CrareA saTpar MogpazaensHue saTpar
_JBitpaTs 0 CHOEHDE MPOMEE0ACTED I BitpaTh
) CTATEA SATRAT COTPYAHHKE ) MOAPA30ENEHHE COTRYLHHES
NP4 A0GABNEHHH YCTAHOEHTE OBt BEINOAHEHHOM patoTel =) sanaHHLI 1000000/ | L& (] sanonture
- . Bpera o
L+ ) ".ﬁ =Y x fas _KaK B NPOWNE pas OTPAOT SHHOMY
M | CotpuaHur. | Patiora Pacue... | Dfwem Cyrarda | HaumcneHue Mogpazaene... | MeTauH...
Hopraa Cratea satpar | LoakHooTe Taten:

WeaHos CrponantHele patoTe! 90,0000 10,00000 900,00 CaeneHad ond..  AgMUHMCTPE.. 3apnaata
MK,

14,000 Ofwexozanct..  Jupekrop 5TH aH...
2 Kysneuoea CTponaneHele padiore! 90,0000 1000000 90000 CoeneHan onn..  Bysranrepua  3apnnara
EC 14,000 OfiwexosaiicT..  Bykramep 5TH aH.
3 Hukonaes | CTponanbHels patioter | 9000000 1000000 900,00 CaensHad onn.. Lexl 3apnnata
HH. 14,000 OcHoeHoe npa...  HauaneHuk ... STHAH..

.

Mapamo. CrponaneHes patore 90,0000 1000000 90000 CoeneHan onn..  Bysranrepua  3apnnara
N 14,000 OfiwesosaicT..  TnasHuiE gys.. 5T aH...
Metpos CrponaneHels patiorsl 90,0000 1000000 90000 CaensHasonn.. Bysramrepua | 3apnnata |w
nn

2

»
Wroro no aokymedty 6 300.00

KarreHT aphit

[ yMTEIEATE BpEMA KaK OTpABOTaHHDE =i Nevare E‘ Mposectu | NepeHecTH B aokymeHT | ¥ 3akpeme | (2)

MoskHO BBeCcTH HOPMY BBIPAOOTKM W HOPMY BpEMEHU Ha
pa6ory. OHEM He WUCHOJb3YIOTCS TPHU pacyeTe, HO MOTYT
UCII0JIb30BaThCSI B PA3JIMYHBIX OTUYETAX.

[Tpu 3anosiHenun TaGJIMYHON YACTH MOKHO aBTOMATUYECKH
MPOCTABJIATH 00BEM BBITIOJHEHHBIX COTPYJAHUKaMU PaGoT 160
3a/IaHHBIIl B JJOKyMEHTe, O/IMHAKOBBIN JIJIs1 BCEX COTPY/IHUKOB,
Ju60 KaK B MPEAbIAYIIEM JOKYMEHTE 10 3TOMY HAYUCJEHUIO.
[lass 3TOro  HY)KHO  TIOCTaBUTb  [€peKJiovareab B
COOTBETCTBYIOIIee Tosie. Eciu mepeksioyaTesib CTOUT B TOJIE
«3aJlaHHbIl», a BeJuunHa oObemMa paboT He yKaszaHa, TO JJIs
KaX/IOTO COTPYAHWKA 06beM paboT HY:KHO Oy/JeT BBOJIWUTH B
TaGJMYHON YaCTU BPYYHYIO.

[Ipu 3anosiHeHWH CIKHCKA COTPYJHUKOB aBTOMATHYECKU
3aTOJTHSIOTCS rpadbl «Pa6orar, «Pacnenkas,
«Hauucnenues, «Cratbsg  3arparT»  3HAUEHUSMH W3
cupaBounuka <«Pa6otbi». MokeT ObITb 3allOJTHEHA TaKXKe
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lnapa 4 Bpoxg mawncieHmi

rpada  «OO6bemM», ecam B Imanke yKazaH Ccrnocob  ero
3aTOJTHEHNUS.

3uavenne tpadbr «Pab6ora» MOXKHO W3MEHWTHb, BbHIOPAB
JIPYTOil BU/L pabOTHI.

B rpady «O6beM» HYKHO [ KAKAOTO COTPYAHHUKA
BBeCTH KOJIM4ecTBO (06bEM) M3rOTOBJIEHHOW MPOAYKIIUH WJIH
BBITIOJTHEHHBIX Pa60OT B eAMHUIIAX W3MEpEeHUs], YKA3aHHBIX B
cripaBoyHuKe « PaboTbIi».

B rpade «Cymma» aBTOMATHUECKH BBIYUCJSAETCS CyMMa
HAUYMCJIEHUs . paclleHKa YMHOKaeTcs Ha o0beM palor.

[lnsg  pernonoB c¢ paifoHHbiMEH KOoa(ddUIMEHTaMU U
ceBepubiMu Haj6aBkamu B rpadax «Cymma PK» u «Cymma
CEB» paccuuTbIBalOTCI W BBIBOAATCS CYMMbI PalOHHbBIX
K09 OUIMEHTOB U CeBEPHBIX HAAOABOK.

4.6 [lorosop nogpsana

ITOT JIOKYMEHT IIPUMEHSIeTCS, KOrJa HYy)XHO CJleJaTh
HavlCJIeHNe 32 BBITIOJHEHHbIE PaGOTBbI TI0 JIOTOBOPY TO/PsiIa
(tpynoBomy  corjaimieHuio),  au60  JAPYromy  JOrOBOPY
IPaK/JaHCKO-TIPABOBOTO XapakTepa, Tjie oIlljaTa OIlpe/eisieTcs
B yCTAHOBJEHHOH cyMMme. B perumonax ¢ pailoHHbIMU
koadduimeHTaMn W CeBepHbIMM HaJ0aBKaMU Ha OILIaTy
TakuxX paboT, Kak TPaBUJI0, HAYUCISETCS  PaNOHHbBIH
K02 UIMEHT, HO HE HAYUCJSIIOTCS ceBepHble HagbaBku. [Ipu
pabote ¢ KoH(duUrypaiueil Bbl Mo)KeTe JejaTb WU He JieslaTh
3TO 1O CBOeMy BBIOOPY, YCTAaHOBUB COOTBETCTBYIOIIHE
NpU3HaKU B clipaBouHuke «Hauucaenuss.

Ha kaxaplii OrOBOp € KaXK/JbIM COTPYAHUKOM BBOJMTCS
OT/IeJIbHBIN OKyMeHT. /[ BBoia JOKyMeHTa HY>KHO HaXKaTb
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Ha ITaHEJIM JKypHaJia KHOIIKY , 6o BbIépaTb B

MeHIO «/[OKyMeHTBI» JOKYMEHT «/loroBop».

[lokyMeHT He uMeeT TaOJIMYHON YacTu W 3armoJiHgercs 6e3
MPUMEHEeHUsT TIOMOII[HUKA pacyeTa.

[lokymentom «/loroBop» MOXHO 0(hOPMUTDH 3aKJIIOUYEHHE
JIOTOBOpAa ¥ HaYHUCJEHWE OIIAThl 10 AaKTy BBITOJHEHHBIX
pa6or. [lasg Ber6opa Buaa 0oOPMISEMOTO JOKYMEHTAa HYKHO
YCTAHOBUTD TEPEKJI0YATe b B COOTBETCTBYIOIIEE TI0JIE.

4.6.1 3akno4yeHne gorosopa

[Ipu 3akJsoyeHun joroBopa cTaBUTCSA (PJIAKOK B IOJE
«3aKJI0UeHHe JJOTOBOPa» .

B mona «/loroBop» m «OT» BBOAATCA HOMEP JI0rOBOpa
noApsijla WJAM  aHAJOTUYHOTO JIOTOBOPA, 110 KOTOPOMY
IIPOM3BOJIMUTCS HAYUCJIeHUe, U /IaTa ero 3aKJI0YeHus.

B 1nose «c ucrnosmHuTeNeM» BbBIOMPAETCS COTPYAHUK WJIH
apyroe (¢usnyeckoe JUIO, € KOTOPBIM 3aKJIOYeH 3TOT
JIOTOBOP.

B nonsix «Ha mepuops c» U «10» BBOJAATCS /aThl Havyajaa U
OKOHYaHUS JIefiCTBUS /I0TOBOPA.

B none «Cymma poroBopa» BBOAUTCSA CyMMa /IOTOBOpa,
€cJIi OHa OllpejiesieHa YCJIOBUSMU JIOTOBOPA.

B none «TekcTt joroBopa» MOKHO BBECTH TEKCT, KOTOPDIi
6y/ZleT BBIBOJUTHCS B MeYaTHOU dopme.

B pamke «Ilapamerpbl HauucC/JeHUS» YCTAHABJIMBAIOTCS
cJie/lyIoliue rnapameTpbl:

HavlcJIeHne, MOKHO BBIOpaTh, Hampumep, <«/loroBop
OAPAAY;
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NCTOYHUK A0X0/1a,

o yMmojuaHuio Oepercs U3

ITapaMeTpa HaYUCJIEHUA,

CTaThsl 3aTpar, MO YMOJUYaHUIO GepeTcss W3 TMapaMeTpa

HauMCJIEHHUA,
noapasaeseHmne

3arpar,

HYXHO BblépaTb, I10

YMOJJTYaHUIO BBIBOAUTCA KaK IMOApa3aeJeHne, B KOTOpOM

paboTaer COTPY/HUK.

| Nokyment: Norosop [Cosnatme) =

-Ox

(&)

Detictens »|| Mepeimu - | (2
NOroeor NoapPALA | 00000001
[ sak aserme gorosopa

[¥] akT BRINOAHERHBE patoT

(] ApERoCTAEMT CTaHAAPTHYIE BHIMET

HauucneHme

0o

Horosop
Jorosop M
¢ ucnonHTenet | Hukonaes WA
Ha MEpHO, C
Cymma gorosopa £ 000,00 &= pys.
TekcT gorosopa

Nocraeka ofieos

MapaMeTpLl HAYHCAEHWA

HauncneHue Horosop

MNoapasaensime | AQMMHMCTpaUMA
WerouHue nokonoe | Japnnara

CTaTeA saTpar

K.oraraeHTapui

or 16052011 &

11.04.2011 & o |25.042011 £

OcHoBHDE MPOMZEOOCTE ...

11.04.2011 B Pupma |DoHoeraa upra ...

. Q

[ nofiaEnTs 3anMck 0 CTakE

= Neuzter | DK | = 3anucare | % Zakpems

Ecan ycranoButb (uaskok <«IpefocTaBUTh CTaHAAPTHBIE

BbI4YeT», TOrJa IIOABUTCA 3aKJla/lKa «Cr. BbIUET», Ha KOTOpOﬁ

HA/I0 3aIllOJTHUTDH CTaH/IAPTHBIE BBIYETHI COTPYJAHUKA, KOTOPLIE
6ynyT mpenocTaBJieHbl ipu pacuere HJ[DJI.

[lns pernoHoB ¢ pailioHHBIME KoadduimentamMu B 10J€

«Paitonnbrii koaddurmenT»

BbIBOJUTCA 3HaueHue paﬁOHHOFO
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koaddurmenta, a mouse <«PK» — cymma paitonHOTO
koadduimenTa, ecam HauyucJeHue pailoHHOTo Koadduimenrta
MO0 BBIOPAHHOMY HAYWCJIEHUIO YCTAHOBJEHO B CIPABOYHWKE
«Hauncaenus» .

[lns  ceBepHBIX M aHAJOTMYHBIX PErMOHOB B  TIOJIE
«CeBepHass HambaBKa Y%» BBIBOAWTCS TIPOIEHT CEBEPHOI
HagmbaBku, a B mnojne «Cymma CeB» — cymMMa CeBEPHBIX
Ha/0aBOK, €CJU HavyucJAeHue CeBepPHbIX HaA6aBOK 110
BBIODAHHOMY HAUUCJEHUI0 YCTAaHOBJEHO B  CIIPABOYHUKE
«Hauncaenus» .

Daaxkkom  «dopmupoBarh npoBoakun 1o PK, CEB»
MOKHO YCTaHOBUTH, OYAYT JIM YUYUTBIBATHCS CYMMbI PalOHHBIX
K09 OUIMEHTOB W CEBEPHBIX HaJA0ABOK OTAEIbHO WU OYIyT
BKJITOUEHBI B OOIIYIO CYMMY.

Mo:XkHO BbIBECTH Ha TmedaTb (OpMy [JOTOBOpa, HaKaB

KHOIIKY " BbIépaB «[[OI‘OBOp noapAaAna».

4.6.2 HauncneHmne onnatbl Mo aKTy
BbIMO/IHEHHbIX paboT

[lis HauWc/eHWsT OIJIATBl TI0 aKTY BBIMTOJHEHHBIX PaboT
HY>KHO BBeCTH JIOKyMeHT <«J/loroBop». B HeM HYyXHO
MOCTaBUTh (PJIAJKOK B TI0JIE «aKT BBITIOJTHEHHBIX paboT TI0
JIOTOBOPY» M BBIOpPATb JOTOBOP, K KOTOpOMY oOdopmisercs
aKT BBITIOJTHEHHBIX pabor. [lpu aTOM B JOKyMeHTe TMOSBUTCS
3akJjajika «Hauucienues, a B 3akjajske «/loroBop» Bce 10Js
O6ylyT 3aT0JTHEHBI JJAHHBIMU BBIOPAHHOTO JI0TOBOPA.

B 3aknagke <«Hauumcnenmes OymyT 3amoJHEHBI JaHHBIE
JIOTOBOPa, HEKOTOPble W3 HUX MPH HEOOXOJAMMOCTH MOKHO
U3MEHWUTD, HAIIPUMEP, MEePUOJL, Mopas/ieseHue u JApyrue.
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B mnone «Cymma 1no axkrTy» HY)KHO BBECTH CyMMY
HAYWCJIEHUS 110 aKTy BBIMOJHEHHBIX Pa6oT.

[lns pernoHoB ¢ pailoHHbIMU Koa(dduimentamMu B I10J€
«Paitonnbrit koadduiimenT> BBIBOAUTCS 3HAYEHUE PAOHHOTO
koaddurmenta, a B noie «Cymma PK» — cymma paitoHHOTO
koadduinenTa, ecan HavyucaeHHe pailoHHOro Ko3dduIenTa
MO0 BbIOPAHHOMY HAYHCJIEHUIO YCTAHOBJIEHO B CIIPABOYHHKE
«Hauucsaenuss.

JlJs ceBepHbIX ¥ AHAJOTMYHBIX PETHOHOB B IMOJIE <«
ceB.Ha/160.» BBIBOJMTCS IMPOIEHT CEBEPHON Ha/0aBKU, a B TOJE
«Cymma CeB» — cyMMa CeBEepHBIX HaA0aBOK, ecJu
HavlCJIeHNe CeBEPHBIX HAJ0ABOK MO BBIOPAHHOMY HAYNCJICHUIO

YCTAaHOBJIEHO B CIIPABOYHUKE «Hauncnenus» .

|| MokymenT: Norosop [Cospanue) = - O x

Dedictena ~ | Mepeima | (2)

JOroBoP NOAOPARA | 00000002 16.05.2011 B| Pupma |OcHoeHas dupra Ko S

[ makmoveHue norosopa
[¥] akT BEINOAHEHHER patior nogorosopy | Horosop 00000001 or 11.04.2011 12:00:00 ... Q|
[ NpeaoCTABMTE CTAHIARTHEIE BEMETE]

Horosop Haumcnerme

Ha no aKTy pabor

HauucneHue THoroeop ... S| zanepuon bai 2017 . el
MeTodHur aoxoaos | Japnaara +s| CTaThA sarpar | JCHOBHOE NpOM3EOACTED ..,
MNogpasnensHue | AQMUMHMCTPALMA ... JomHocTE HauaneHuk, uexa ...
Cyrarda no akTy 4 000,00 =
Wroro 4 000,00[=|

HaumecneHua na Aorosapy

DNara = | NokyreHt Cyrara A
- 11.04.2011 JNorogop 00000007 or 11.04.2011 12... 2 000,00
K.oraraeHT apuil

=i Nevare - | OK | & 3anucars | ¥ 3akpere
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B Tabmmne «Haumcsaenns mo goroBopy» B HIKHEH YacTH
3aKJIaJKU A1 UMHQOpPMAlUU BBIBOAATCS BCe C/eIaHHble
HAYNCJIEHNS 10 BBIOPAHHOMY /IOTOBOPY.

4.7 OvBnaeHabl

ITOT JOKYMEHT TPUMEHSETCS, KOT/a HY>XHO TPOM3BECTH
Ha4yMCJAeHNEe TUBU/IEH/OB.

[lng BBojga [JOKyMeHTa HY)KHO Ha)kKaTh Ha raHe n
JKypHasa KHOIKY , n BbIOpaTh <«Hauwncienue
JIMBUIEH/IOB> MO0 BBIOPATh B MEHIO <« /[OKYMEHTBI» JOKYMEHT
«/luBunennpi». JlokymeHT — 3amnosHsieTcd 6e3 TpPUMEHEHUs
MMOMOIITHUKA pacyeTa.

YacTb pEeKBU3WTOB JOKYMEHTa 3aloJHSETCS MO OOIM
NPUHITUIIAM ~ 3allOJIHEHUs, OIMCaHHbIM B  pazaene 2.7.1
HACTOSIIIETO PYKOBO/ICTBA.

160



lnapa 4 Bpoxg mawncieHmi

|| Mokyment: Nueugenaw [Coznanue) * - O %
Deiicrema ~ | Nepeima ~ | (2)
HAYHCNEHWE NWBWAEHNDB 00000001 | | 20122010 £ FPupraa | DcHosHas Pupva Kormpar .. G
HawicneHie | NuemagHab ... Q) NeTosHuik aoxoaos | JusqaeHael
zanepuon  ||Oekatpe 2010 L= MogpasnensHue saTpar
Crareq sarpar | JcHOBHDE NpOMSBOACTED (JBrifipate BMAHACT DALMA
[ HaumenwTE AMEMLEHIE CyrMoit (#) NOAPAZAEAEHME COTPUAHUKE
Tunen aumi M| Tun akuuii JuEraeHaE Ha agHy akuMo | Boera akuui Bcero amemasHa,.
MPEAMPUATUA
O6bikHoBEHHbIE 240,00 150 36 000,00
2 | MpMEMAETMPOBAHHBIE 280,00 20 5 600,00
& t: X <
M2 | CoTpuaHuk Monpaznensrie Tun akuui JuemaeH... | Boero M. =~
7 - H3 QaHY AHEHLEHIOE
TafiensHe Homep | CraTen satpar KonuqecTeo akuu Aan
1| Mearos KA. AQraMHACTpaUMA D 6BIKHOBEHHEIS 240,00 12 00000
oo OcHOBHOE MPOMSBOACTED B0
2| MeaHos M.1. AQFMHACTpaLLMA MpHEMNErMpOEaHHEIE 280,00 5 600,00
ooia OECHOBHDE NPOMSEOACTED 20
3| Kysheuosa E.C. Eysramrepua O 8bIkHOBEHHEIE 240,00 12 000,00
00oe OcHOBHOE NPOMSEBOACTED B0
41 B00.00
170 v
K.arrdeHT apuii
= Nevare | OK | | 3anmcars | ¥ Jakpems | (2)

B noxymenTe nBe TaGJIMIIBI: TUIIOB aKIWil U aKIMOHEPOB.

B rta6usuite TMTIOB akmmii BBIBOASATCS BCE THUIIBI aKIWii, MO
KOTOPbBIM BBIIIJIAYMBAIOTCA JAUBHUCH/bI HA IMPeANpUATUU. Bbl
JIOJKHBI  BBECTH  JIJId  KaXK/JOro  TUIA  aKlIUi  cymMMmy
JIUBU/ICH/IOB, NTPUXOAANIMXCA HA OJJHY aKIIHIO.

Tabnuiia akimoOHEpPOB 3alOJIHAETCS BBOJOM 110 OJHOMY
win ToJ00pOM U3 CIIPAaBOYHUKA <«AKIMOHEpbl». llpum aTom
JUIST  Ka)K/IOTO  aKIIMOHepa BbBIBOJAMUTCS KOJMYECTBO aKIUI
KaK/I0T0 TUIIA, IPUHA/JIeKAIUX JAHHOMY aKIIMOHEPY.

[Tpu 3amosHenun TaGJUIBI AKIIMOHEPOB ABTOMATHYECKH
pPacCUMUTHIBAIOTCS  CyMMbl ~ HAQUYMCJEHHBIX JUBUJEHJOB, U
MPOM3BONTCS TIOCYET OOIMUX CYMM JAWBU/IEH/IOB TI0 THUTIAM
aKIHIl.

161



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

MoO>XHO OTKOPPEKTHPOBATH CIHCOK AKI[MOHEPOB B TabJmIle
U KOJIMYECTBO aKIUH KaXX/0ro akiuoHepa, I[IpU 3TOM
MPOU30IIeT aBTOMATUYECKUI TlepecyeT CyMM JIMBU/ICH/IOB.

B noxkymeHnte MOXXHO BBeCTU CyMMY JAMBHU/IEH/IOB CYMMOM,
HE YKasblBas KOJMYECTBO aKIUi M CyMMYy J[AWBU/JEH/J0B Ha
onny akmuio. /Jlag 3TOro HY’)KHO TIOCTaBUTh (PJa’KOK B
COOTBETCTBYIOIIlee I10JIe, a 3aTeM BBECTH CyMMY JMBU/IEH/IOB
Ka’KJIOrO aKIMoHepa.
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[naBa 5. OnnaTta no cpeaHeMy
3apaboTKy

Hexkoropble HaumcaeHns IMPOM3BOJAATCS M3  pacuera
cpennero 3apa6oTka. K HUM OTHOCSATCS — OmJIaTa OTIyCKa
(oTmyckHbBIE), KOMIIEHCAIIMM 32 HEUCIIOJb30BAHHBIA OTIIYCK,
omata TOCOOWiIT 1O  BPEMEHHOH  HETPYAOCHOCOOHOCTH
(6osnbHuuHble) W T.1. B KoHburypamuu 18 BBOJA TaKUX
HAUWCJIEHU TIpe/lHa3HauYeH JOKyMeHT «Hauuciaenue 10
Cpe/lHEMY » .

J[lokymeHT MOKHO BBECTH BPYUYHYIO 60 c
MCII0JIb30BaHNEM TIOMOIITHUKA pacyera.

B mavasbHOII TIOCTaBKe BKJIIOYEHO [Ba IIOMOIIHHUKA /IS
pacueta M HAuUMCJEHUS OIJIaTbl MO cpemaHeMmy: <OTnyck» u
«DBOJIbHUYHBIN Y .

5.1 BBoa AOKYMeHTa BpPY4YHYIO

[l BBO/Ia ZIOKYMEHTa cJle/lyeT HaXkKaTbh HA JIEBOW IaHesn
JKypHaJa KHOIKY [[Mocpearery | 760 BBIOPATb B MEHIO
«Jlokymentsr / Haumncaenus» gokymeHt «Ommata 10
CPEHEMY >
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|| Nokyment: Hauucaenue no cpeaHemy [Cosnanue) = - 0O x
HericTena - || Mepeima > | (2)
HAYWCNEHWME NO CPEAHEMY 00000002 16052011 &£ Pupra | DcHoEHaA $upra "FoHtpaktl ., G
Haunonerue 0nnaTa KoMaHIMPOBKK ... G Eua epetetm | EiteronHeif OCHOBHOM OMNGHMES ...
[ IWenonssnsaTs nomMouwHuE Tpu AOBAEAEHAA MPOCTABUTE: Cyry (®) 380 aHHYD 500000/ (ksk B npownei pas
OHEXAS X E+ S & Eper 5,00 aneii | 40,00] vacos
Me | CoTpyaHm Oara Havank... | OHd JomxHocTe, Cratea zatpar | Cymma [ pHrEEHHE
Hauucnerue Dara koHeuran | Hack Moppasgenenye | HoTourue gox...
Wearos M 17.05.2011 5.00 Nupekrop Ocrosroe Npo. 5 000,00
Onnara komang,.. | 23.05.2011 40,00 AgrmmcTpaumrA | 3apnnara

2 KysHeyosa E.C. 17.08.2011 500 Bysrammep OcHoBHOE Npo... 5 000,00
Onnara komana.. | 23.05.2011 40,00 Bysrammepua 3apnnara

[ aotiaennTe sanuce o cTake
Wroro no gokyrerty 10000.00

F.otaragHT apui

i Nevate | DK | | 3anicate | % 3akpems

ITpu  muorodpupmennom yyere B 1nose <«Dupmar
aBTOMAaTUYeCKU BBIBOJUTCS ~ OCHOBHasd (upMa, ee MOKHO
u3Menutb. B mose <«Hauucnenwes BbiOMpaercs HY:KHOe
HauyuCJeHue.

B nosie «Bun Bpemenn» BbIOMpaercs B/ BPEMEHU OILIATbHI
110 Cpe/lHEMY.

DyaxkoK B I0JIe <UCIO0Jb30BaTh IIOMOIUIHUK> IIPU PYYHOM
BBO/IE CTaBUTb He HaJlO.

MoskHO ykasarb croco® BKJIOYEHUS CyMMbl B TaOJMUYHYIO
4acTb: (PUKCHPOBAHHOHM, YyKa3blBaeMoOil B JOKyMEHTe, WJIN
«KaK IIPOLLIbIH pas» — PaBHON /IS KaKJOro COTPYJAHUKA
cyMMe U3 npejpiayuero gokymenra «Ilo cpexnemys».

MoxHo ykasaTb BpeMs B JHSIX M 4Yacax, KoTtopoe Oyner
BBIBOJIMTHCST B TAOJIMYHON YACTH.

[Tpu pyuHoM BBOJie JIOKYMEHT MOKHO BBOJIUTb KaK Ha
OJIHOTO COTPYJHUKA, TaK W HA HECKOJIbKUX COTPY/HUKOB.

I[Ipu  BBome  coTpyaHMKa B TaGJIMYHOW  YaCTH
aBTOMATHYECKN 3arojHsercs OoubimmHcTBO rpad.  [lanHble
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3aI0JIHAIOTCS B COOTBETCTBMU C JAHHBIMM O COTPYJHHMKE Ha
JaTy JOKYyMeHTa M YCJOBMSIMM, YCTAHOBJEHHBIMH B IIAIKe
JIOKYMEHTA.

3uavenns JoObIX rpad) MOKHO U3MEHUTD.

[Toce samosHeHuss TaGIMYHON YaCTH MOKHO HM3MEHHTD
yeaoBuss B manke (Bpems, cyMMy), IIOCJe Yero HayKarhb

KHOIIRKY o . HpI/I 9TOM B TaOJIUYHON YaCTHU JaHHbIE€
N3MEHATCA Ha HOBbIE 3HAUYCHHA.

5.2 MOMOLWHMK «PacyeT rno cpeaHemy
(oTNycK, KOMaHAMpPOBKa)»

IDTOT TIOMOIIHUK TPUMEHSETC, KOT/Jla HYKHO HAYUCJUTD
CyMMY OILIaThl 32 JIHU OTIycKa. VIM MOXHO IOJIb30BaTbCsl U B
JPyTHUX caydasix, KOrjla HaJ0 HA4YUCJIUTh OIIaTy 10
cpenHeMy 3apa0OTKy, HalpuMep, 3a BpeMsl B KOMaH/UPOBKE
WJI KOMIIEHCAIUIO 32 HEMCI0JIb30BaHHBIN OTITYCK.

Cpennasa sapiiata B IIOMOUIHUKE — PACCUYMTBIBACTCSA 32
Jo6oe KosmuectBo Mecsies (or 1 g0 12), npeauecTByoImx
MecsIIly HavaJja OTIycKa.

[lig BbI30Ba IIOMOIIHMKA HY>KHO IIPH BBOJE JIOKYMEHTA
«ITo cpennemys» mnoctaButh ¢daaxok B mnoje «Vcnoab3oBaTb
MOMOIHUK» U  BbIOparhb TmomonHuK «Otmyck». Ecan
noMolmHuK  «OTIycKk» TOJAKJIOUEH K KHOIIKe JIOKYMEHTa
Ha TaHeJu >KypHaJja, TO MPU HaKaTUM HA 3Ty
KHOIIKY Oy/leT /laHa BO3MOXKHOCTb BbIOOpPA 3TOTO TIOMOII[HUKA.

B nomornauke pacyera OGOJBIIUHCTBO TIOJIEN 3aTIOJTHSAETCS
aBTOMaTHUYeCKM, HO WX 3HAYeHUs MOXKHO U3MEeHUTb. B
ITOMOIIHUKE HECKOJIbKO 3aKJa/0K.
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3akaaaka «Oo0mmes»

& MNOMOWHHWEK: Pacyer otnycka [aox. Hauwcnenwe no cpegnemy N:00000001 or 18.04.201...:00) _ O X
PACYET OTNYCKA 00000007 |eT 18.04.2011 & Pupma

OcHosHan gupra "KoHTpakTCrpoi .. G

CoTpyaHHE KyzHeuosa E.C. ... A Donwrocte  Byxrantep
Oiwme Pacyer Gaskl Mpern Facuer cyriiel
Mpuk.as 00000001 or [18.04.20010 E -
(] ouepeanoi ornyck. [ KomneHzaLMA 4 NepMod ¢ 168.01.2011 & no [15.01.2012 £ ..
Bun orrycka | B kanenoapHes gHAx TEIEETE

B ce orpatioTaHHoe spema -
oTpafioTaHHOE BperaA

Tatens 5-TH AHEEHAA HEQENA . %| [ HE WMTHIBATE BREMA CEEMRYPOYHON patiaTe!
Bin BpeMend | EskeroaHeii ocHOEHOR onnasmsaemer .. [ |gon. ornyck
Hauicnerye | OTnyck ovepegHo e

Cratena zarpar | 06w ero3AicTEEHHBIE pacKoak!
Packonel 88, (0 oeioe NpOMSENCTED
NepHOL0E
O CHOEHOM OTMYck
c 19042011 2 2 no [18.05.2011 £ 2
Ha 28,00] gH.. B ToM HHcne

16.00| oH. Syaywnx Neprogos

PacuetHbii nepuon (122 | vec.| Anpens 2010 r_ - Mapr 2011 r = | ) pacuer, McHoaA W3 MECANHOM CTAEKM

:E'PBCI'IDED.E.FIHTI: CYrrY MO NOAP330EASHHAM

:é'PaCHDEﬂE.ﬂHTb CYrArY N0 UCTOMHME AR Q0X000E
() oTHeCTH Ha

(| OTHECTH Ha

et 72,28

sapadoTok -

Cyrdraz 202384 Eysramrep

BT.4. Gyayune 115648 NapatoHosa 3.9 ... X
NepHadE!

» Paccumrare | [ | peaaktuposars spysyo ) Nevats | (gl Mposecry | Nepenect 6 aokymert | 3 3akpoms (%

B none «®@upma» aBTOMATUYECKU BBIBOJMUTCS OCHOBHASA
¢upma, B KoTOpoil paboraer coTpymaHUWK. Eciam coTpynHuk
paboTtaer B HECKOJbKUX (uUpMax, MOXKHO BBIOpATH APYTYIO
upmy.

B momne «Corpyanuks» Hy>XKHO BbIOpaTb COTPYIHUKA,
KOTOPOMY PaCCYUTBIBAIOTCS OTITYCKHbBIE.

B wundopmanmonnomM  ToJie BBIBOJIUTCS ~ OCHOBHAsI
JIOJUKHOCTh ~ COTPYJHUKA B BbiOpanHoit ¢upme. OgHAKO
OTITyCKHBIE OyAyT PAaCcCUNTBIBATHCS W3 PpacueTa 3apIliaThl,
MOJTYy4YeHHOH Ha BCEX JOJLKHOCTSX B 9TOW pupMme.
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B mnomomiauke pacyera derbipe 3akjgagru: <«Oo6mmes,
«Pacuer 6aspry, «lIpemun», <«Pacuer cymmbi». Ilpu
OTKPBITUH TIOMOIIIHUKA aKTyaJibHA 3aKaaaKa «Ootmes .

B nonsix «IIpukas» u «oT» HYKHO BBECTU HOMEp U JlaTy
npukasa 06 OTITyCKe.

B mnone «Bug ormyckas 10 yMOJIYAaHMIO BBIBOJAUTCS <B
KaJleHJAapHbIX JHAX». Ecam oTmyck mpeocTaBisieTcsi B
pabounx AHSX, TO HAJO0 BbIOPATb 3TO 3HAUYEHHUE.

B mnosne «Tab6enb» aBroMaTumuecKu BBIBOAUTCS BUJ Tabesd,
0 KOTOpPOMYy paboTaer BBIOPAHHBIH COTPYJAHUK. 3HaUYeHHe
10JISI MOKHO U3MEHUTb.

B mnosne <«Hauucnenue» 10 yMOJYAHWIO BBIBOJUTCH
HaunucaeHune <«OTIycKy. MoxHO 3aMeHUTb €ro JpyruMm
HAuMCJIeHUEM.

B mnone «Cratbst 3arpaT» aBTOMATUYECKH BbIBOJAUTCS
CTaTbsd 3aTpar, Ha KOTOPYI0 OTHOCHUTCSI BBIOpAHHOE
HauucJaeHne B COOTBETCTBMU  CO  CIIPABOYHUKOM
«Hauncnennsi». MosxkHO BbIGpATh APYTYIO CTAaThIO 3aTpar.

B mose <«Pacxompr Oyma.mepuomoB» BBIOMPAETCS CTaTbS
3aTpar, Ha KOTOPYIO OTHOCSATCSI CYMMbl OTIHYCKHBIX 34
Mecdlbl, cJaeayoolue 3a MecdleM Havyasa ornycka. [lo
YMOJUAHWIO  BBIBOAMTCS  cTaThbd  «Pacxompr  Oymymmx
nepuojoB». MOXKHO BBIOpPATh JPYTYIO CTaTbio 3aTpaT WJn
YCTAHOBUTb OCHOBHYIO CTaTbIO 3aTpar.

B momsx «Otnyck ¢ ... 1O» YCTAHABJIWBAIOTCS ATl
Hayajla M OKOHYAHMSI OTIyCKa, a TaKXXe KOJWYeCTBO JIHei
OTITyCKa, B TOM 4HCJe AHEeH, MPUXOAANUXCS Ha OyIyIime
TIePUO/IBI.
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Ecau corpyanuky mnpemoctaBisieTcs Hapsay € OCHOBHBIM
JIOTIOJTHUTEJIbHBII OTIIyCK, M Bbl XOTUTE y4eCTb ero OT/eJbHO
OT OCHOBHOro orirycka (OTJeJbHBIM —HAYUCIECHHEM  HJIN
OTHECTH Ha JPYIyld CTaThio 3aTpar), TO HYKHO IIOCTaBUThH
(paaskok B moJie <«jomn.ornyck». [Ipu aToM B OTKPBIBHIMXCS
MOJIAX HYKHO BBIOpPATh AJS JAOMOJHUTEJBHOTO OTIYCKA BU[L
HA4yMCJEHNsd, CTaThblo 3aTpaT M CTAaTblO 3aTpaT /[Jsl PacXo/IoB
OyIyIUX TIEPUOIOB.

B mose «PacuerHbrii mepmosy» HY>KHO YCTAaHOBUTH YHUCJIO
MecsIeB, 3a KOTopoe OyJeT pacCUYUThIBATBCS — CPEIHUN
3apaborok. Ilo ymomuanmio ycranoBiaeHo 12  wmecdries.
CrpenkamMyu MOXKHO M3MEHUTh Havyasao pabovero mepuoja.

CyMMy OTIIyCKHBIX MOKHO OTHECTH Ha OJHO BBIOpAaHHOE
nojipa3jieieAne, 10 YMOJUYAHWIO — Ha MoJApa3/esieHne, B
KOTOPOM  paboTaeT COTPYAHWK, WJIM PaCHpelesuTh IO
mo/ipa3/ie/IeHnsIM, Ha  KOTOpPble  OTHOCHJACh  3apIiuiara
COTPY/IHUKA B PACUETHOM IIePUO/IE.

AHAJOTUYHO CYMMYy OTIYCKHBIX MOKHO OTHECTH Ha
KOHKPETHBIII ~WCTOYHUK [JIOXO/[a WJIHM  PACIPEJeJUTh 0
MCTOYHUKAM JI0XO/IA.

Ecau mocraButh draaxoxk B mosne «He BbigessiTh cyMMbI
PK, CEB», 710 cymMMbl pailoHHBIX KO3 PuimeHToB u
CeBepHBbIX HA/0AaBOK OYAYT BKJIOYATBCS B CYMMY OCHOBHOTO
HAYUCJIEHUS OTIYCKHBIX.

B monsx «Ornyck 3a nepmojiy» HYXKHO YKasaTb IEPUOJ
(pa6Gounii rom), 3a KOTOPBIH INPENOCTABISETCS OTIYCK.
3amnoJTHeHNe 3TOTO TOJIS HYKHO TOJBKO [IJIST  OTPasKeHUs
JTAaHHBIX B TeYaTHBIX (popMax.
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[Ipn Ha)kaTMU Ha KHOIKY W Paccurare GyJeT NpOU3BEeH
pacder CpeHEHEBHOTO  3apabO0TKa W CYMMBI OTLJIATh
oTiycKHbIX. Ilpu aToM O6ymyT BbIBE/IEHDBI JaHHBIE O CpeIHEM
3apaboTKe, CyMMe OTIYCKHBIX, B TOM YHUCJE TPUXOSINXCS
Ha pacxobl OyAynUX TEPUOJOB. OTH JIAaHHbIE W3MEHSTDH
Hesib3s. Ho ecam moctaButh yiaskok B mosie «PemaktupoBarth
BPYYHYIO», TO MOXHO Oy/J€T WCIPaBUTH JaHHbIE O CpEeIHEM
3apaboTKe.

3akmanka «Pacyer 6a3bi»

B oroii  3akjaske NPOM3BOAUTCS  pacyeT  CPeaHero
3apabotka. Ilpy Heo6XOAMMOCTH MOXKHO OTKOPPEKTUPOBATDH
JlaHHbIe [IJII pacyeTra cpeaHero 3apaboTKa - BpeMsi pPaloThI
COTPY/ZIHUKA ¥ CYMMbl HAYUCJEHWH, KOTOpble YUYUTBIBAIOTCS
MpU pacyere CpeaHero 3apaboTKa.
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& MOMOWHHEK: Pacuer otnycka [aox. Hauwcnenwe no cpeanemy N:00000001 or 18.04.201...:00) _ O X

PACYET OTNYCKA 00000001 ot 18.04.2011 || Fupma | OcHosHas upra "KonrpaktCrpoi ., G
CoTpyaHmE Kyaneuosa E.C. .. A Honwnocte Byxrantep
Otiwme Facuer Gask Mperan Pacuet cyrnet
E_g gﬂ (] okpyrasTe pacueTHoE BpEMa A0 2 SHAKOE NOCAE SaMATON
Mz | Mepuag, OTp. aH. Hopraa aH. | Kanena, or... | Pacu. Cyraraa Merounuk goxogoe | MHI A
BpEmA
Otp. vackl | Hopraaw . | Kanena aH MonpasneneHide
10 = Hueapb 15.00 15.00 31.00 29.400 8 500.00 1.00000
201r y20.000 120.000 31.00
850000 3apnnara 1.00000
Buysranrepua
11 % Pespane 19,00 19.00 28.00 29.400 850000 1.00000
i 151,000 151,000 28,00
12 % Mapr 22,00 22,00 31.00 28,400 850000 1.00000
. 176000 176,000 31.00
BE.00 5E.00 365,00 352,800 25 500
447.000 447.000 365.00
(] pasEEpHYTE MO HAYHEAEHKAN [ yuMTEIBATE MPOrYAL KAk OTPASOTaHHDE BPEMA || sanonmaTe orpatioranHee
IEI HE MCKAMHETE NPESaHMEKN NP ONPELENSHMM KaNeHOapHEN AHEH B PACYETHOM NEpMOLE KANEHASPHEIS AHH No
[ e4MT &TE NPASAHMYHEIE AHM, NPMECLALMECA HA NEMON OTNYCKA, KaK oTpatoT aHHbIe M0 TR D (e
CpenHuil 7208
sapatioTok =
Cyrdraz 202384 Bysramep
BT.u funyuue 115648 MNapatoHoEa 3.F. .l X
NEpHOaE!
» Paccuimars | [ | penakTuposaTs spyuHyo iy Mevats ﬂl Nposectu | MepeHecTd B aokymedt | 3 3akpems | (2)

B Tabmmunoli yacTm paccunmThIBAETCS BpEMSI W CyMMBbI
HAYWCJIEHUI, MOJHOCTBIO BXOJANUX B 6a3dy [JsI HAUYNCJICHUS
OTITYCKHBIX.

CTtpokm  3amoJIHAIOTCA ~ HAMMEHOBAHUAMHM  MeCSIEB
PacyYeTHOro Mepuoa.

B rpadax «Otp.ma» um  <«OTp. 4dYacbl» BBIBOAUTCS
KOJIMYECTBO OTpaGOTaHHBIX JHEH W dYacoB 10 TabeJio
COTPY/IHUKA.

B rpadax <«Hopma mu.» u <«Hopma uac.» BbIBoauTCH
HOpMa JHeH W 9acoB MO TabeJsio COTPY/IHUKA.

B rpadax «Kanenna. orp. au.» u «Kamnenxa. qu. B Mecsie»
BBIBOJIUTCA YHWCJO KaJeHAAPHBIX JIHEW, TPUXOIAIINXCSI Ha
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neprosibl paboTbl B MecsIle W YUCJIO KaJeHJapHBbIX JHeH B
MecsIie.

B rtpade «Pacu.Bpemsa» paccunThiBaeTcs KaJleHIapPHBIX
JIHell, KOTOpble YUYUTBIBAIOTCS TIPH  pacyeTe CPeJHero
3apa6oTka. B moMoOlHWKE ~ KOJWYECTBO PACUYETHBIX JIHEN
olpe/iesisieTcsl B COOTBETCTBUU C IOPSIJIKOM pacueTa CpeHero
3apaboTKa, YTBEPsKIEHHOTO 3aKOHOAATEIbCTBOM.

B rpade «Cymma» BBIBOAUTCS CyMMa HauUCJIEHMH 3a
Ka)K/IBIH MeCSIIl, BXOASMUX B 6a3y MOJHOCTBIO.

3akmaaaka «lIpemuns

B aroil 3akmazgke  pacCcUMTHIBAIOTCA CYMMbl HAaUMCJICHUH,
BXOZIAIIe B 6a3y [/ HAUUCJIEHUS OTIMYCKHBIX HE MOJTHOCTBIO.
JTto MOryT ObBITh, HANpUMEP, CYMMbI TOJIOBOI MpEMWH,
MPeMHUH 32 BBICIYTY JIeT U T.II.

CTpokn  3amofHAIOTCS ~ HAUMEHOBAHWSIMHU  MeECSIeB
pacyeTHOro Mepuo/a.

B cootBercTByommx rpadax BBIBOAATCA: HAYNCJIEHUE,
crioco6 BXOX/JeHUsT B 6a3y [ OTHYCKHBIX, [I€JUTENb,
MPU3HAK BXOX/IEHUS MTPOTIOPIMOHATIHHO BPEMEHH.

B rpade «BRJI» MoxHO cHATH (Jaskok, TOraa cymMma
HayucJeHus He OyaeT BKJIOYEHAa B pacueT CpeHero
3apaboTKa.

B rpagax «Cymma», «Cymma PK» um «Cymma CEB»
BBIBOJIATCSI CYMMbl HAUMCJIEHWI, PallOHHBIX KO3 UINEHTOB
U CEeBEPHBIX Ha/I0aBOK.

IIpu pacuere cpemHero 3apaGoTKa 9TH HAYUCJIEHUS
OTHOCSITCSI HAa COOTBETCTBYIOIIME WCTOYHUKM JI0XOJa U
Mo/Ipa3fie/IeHnsl WM pPaclpesiesisTioTcss MeKaAy HUMH B
3aBHCUMOCTHU OT YCJIOBUI, YKa3aHHBIX Ha 3akJjajike «OO0rmmmues.
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Mo:xHO ompeie/uTh TpaBuUia BKJIOYEHUS CYMM TIPeMUil B

6asy [Jag  pacueTa  cpefiHero  3apa0OTKa,  yCTAaHOBUB
COOTBETCTBYIOIIUE 3HAUEHMS TIepekJioyareseil Ha 3TOil
3aKJIajIKe.

Jlna

9TOrO HY’KHO IIOCTaBUTb (Iakok B 1oje <«Pegaktuposatb

MoxHO OTpE€AaKTUPOBATb 3HAYECHUA IoKasaTeJieil.

BPYUHYIO».
3akaajaka «Pacuer cymMMbr»

&~ NOMOWHKK: Pacuer otnycka [aok. Hauncnenwe no cpeanemy N00000001 oy 18.04.201..:00) _ O X

PACUET OTNYCKA 00000001 |or|16.04.2011 |E| Pupra | DcHosHaA dupra KorrpakrCrpai ... G
CoTpunHme Kysneuosa E.C. Lt Donwrocte Byxrantep
Ofwwe Pacuer Gaztl Mperan Pacuet cyrarel
E=A
M | Mepyon Cyniraa WETo4HME 1040008 HauicneH1e
OHu Yackl MNogpazaensHie CTaTeA satpar
1] @ Anpeas 2011 T. 867,36 o
12,00 EB.571
2 = Man 20011 r. 1156.48
16.00 91.429
01.05.2011 - 18.05.2... 1186,48  3apnnara OTnyck ovepeaHoi
16,00 91,429 Eysramepua O CHOBHDE NPOMSEOLCTED
[ IHe MpoBnauTE Cyy
CpeaHmi 7228
sapatioTok -
Cyraraa 202384 Eysramrep
:;h‘;oifgmm 115648 Mapamarosa 3.9. el X
w Paccwmare | [ peaastuposats spyatyie e Nevars | | Mposecth | Neperecty 6 aokymert | ¥ Jakpems @

B aroil 3akjajgke paccUMTBHIBAIOTCA JAHHbIE O CyMMe
HAUUCJEHHBIX OTIYCKHBIX C paclipe/ie/ieHueM 1o MecsiiaM, Ha
KOTOpPbIE MPUXOJATCS JHU OTIYyCKa, MO MCTOYHUKAM JI0XO/a,
3a CYET KOTOPBIX HAYUC/AAIach 3apaboTHas Ijata, W IO
Mo/Ipas/leJIeHNsIM, Ha KOTOpPble OTHOCUJIach 3apaboTHas ILiaTa,

yuuThIBaeMas MPU pacdeTe cpeaHero 3apadoTKa.
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MoxHO u3MeHUTb JaHHble. /g 3TOro Hy>XKHO IIOCTaBUTH
arasxok B nose «PenaktupoBatbh BpyuHylo». /laHHbIE U3 3TOM
3aKJTafKu  OyAyT TEPEHOCUTHhCS B TaOGJUYHYIO  YacTb
JIOKYMEHTA.

Bo Bcex 3aksazikax MOXHO Ha)KaTb KHOIIKY = [eate

u
HOJIyYUTh IedaTHylo (opMy pacyera cpejHero sapafoTka u
HAYWMCJEeHHON cymMMbl. Kpome TOro, MOKHO TIOJYYHUTDH
yHudumpoBanibie  GOpMbI  TPUKa3a O TPEIOCTABICHUN
ornycka paborHuky (dopma T-6) wu 3amucku-pacyera o

npejocTaBaeHun oriycka padoruuky (popma T-60).

5.3 NMoMOWHNK «BONBHUYHBIN NUCT>»

ITOT TOMONIHUK IMPUMEHSETCd, KOrja HYXHO HAUYUCJIUTD
CyMMY TIOCOOWSI TIO0 BPEMEHHON HETPYAOCITOCOOHOCTH 3a JTHU
60J1e3HU, JIOPOIOBOTO WJIM TIOCJEPOJOBOTO OTIYCKa, OTITyCKa
mo yxoay 3a pe6eHkoM. [lepBUYHBIM [JOKYMEHTOM /51 BBOJA
CJIYKUT JIUCTOK HeTpyaocrnocoOHocTH paboTHuKa. IloMoramk
npuMeHsieTcs /i pacueroB, HaunHag ¢ 2011 roaa.

[lns BbI30oBa MOMOIIHMKA HYXKHO IPU BOJIE JIOKYMEHTA
«ITo cpenmnemys» moctaButh daakok B moje «lcmnomb3oBaTh
MOMOIITHUK» W BbIOPATh MOMOITHUK <«Pacuer 6GOJBHUYHOTO C
2011 romas». Ecam noMoimHuUK <«DOJbHUYHBINY MOAKJIIOYEH K
KHOIIKE JIOKyMEeHTa Ha TIaHeJH XKypHaJia, TO MpHu
Ha)KaTUM Ha 3Ty KHOMKY OyJeT JaHa BO3MOXKHOCTb BbIGOpA
TOTO IIOMOII[HUKA.

[Tocobust uMcUMCAAIOTCS MCXOJAS U3 CcpejHero 3apaboTKa
COTPY/IHUKA, PACCUUTAHHOTO 3a JBa KaJIeH/JIapHbIX Toja,
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MPeIIIeCTBYIONNX roLy HACTYTLJICHUS BPEMEHHOI
HETPYI0CTTIOCOOHOCTH.

B nomormauke pacuera GOJIBIIMHCTBO I0JIEH 3aIll0JIHSAETCS
ABTOMATUYECKU, HO WX 3HAYEHUS] MOXKHO U3MEHSTD.

OO61ue peKBU3UTHI:

«YupexxieHne» - aBTOMATUYECKW BBIBOJAWTCS OCHOBHOE
opraHusaiusi, B KOTOpoM pabotaeT coTpyaHuk. Ecuan
COTPYAHUK paboTaeT B HECKOJbKUX OPraHW3anus, MOXKHO
BBIOPATD JIPyTO€ OPraHM3aIlNs.

«Ne  6/71» - HYXHO BBECTH HOMep  JIUCTKa
HEeTPY/I0CITIOCOOHOCTH.

«Corpynuuky - u3 crnpaBoyHuka <«CoTpyIHUKH» HYKHO
BBIOPATDH COTPY/IHUKA, KOTOPOMY PACCUNTBIBAIOTCS
60JIbHIYHDIE.

«Bug 6/m» - 1O yMOJYAaHWIO  BBIBOJUTCS <TI0

3a6osieBannio». MOKHO BBIOpATh Jpyroe 3HA4YeHUWE BU[A
6OJbHUYHOTO JIACTA.

«mpoaosukenne 6,/ y» - GJIaKOK MOKAa3bIBAET, UTO JAHHBIN
GOJTBHUYHDBIN JINCT SIBJIIETCS  TTPOJIOJKEHUEM  GOJbHUYHOTO
JUCTA, PAaCcCUNTAHHOTO paHee, MpPH 3TO M HEOOXOAUMO
BbIOpATh  JIOKYMEHT, KOTODPBIM  PACCUUTAH  IPeAbLAYIIHii
GOJTBHUYHDBIN JIUCT [IJIT aBTOMATUYECKOTO OIPE/eeHNs JIaThl
Havasa OOJIbHUYHOTO, OIJIAYMBAEeMbIX JiHEl, pPacyeTHOTro
nepuo/ibl 1 6a3bl IS pacyera.

B saBucuMoctn ot BbIGpaHHOTO BuAA GOJBHUYHOTO JINCTA
TOSIBJISTIOTCS IOTIOJTHUTEJIbHbIE PEKBU3UTHI:

«Pebenok» - g OOJBHUYHBIX TI0 YXOAYy 3a peGeHKOM
BbIOUpaeTcs PeGeHOK, 3a KOTOPBIM IPOUCXOANUT YXOM, [
pacueTa OCTaTKa OIJIAYMBAEMBIX JTHEH B TOMY;
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«IEPBBIiT PeOEHOK» - MPHU pacueTe Mocobusi 1o YXOy 3a
pebeHkoM 10 1,5 ser ompejesser MUHMMAJIbHOE 3HAaUYEHME
eKeMeCsTYIHOT0 TT0COOS.

B noMomHuke HeCKOIbKO 3akjaajok: «Oo6mme», «Pacuer
6asbl», «Pacuer nocobus», «Pacmupegenenues .

3akaagka «Oo6mmes .

& NOMOWHHE: Pacuer 6 yHoro [pok. H no cpeaHety N00000002 or 10.05.2._:00)* _ O X
BOALHWUHBLIA NACT 00000002| [10.05.2011 &|  MNeédia|6a01 Opranuzauma | 0cHoeHaA dupta Ko | G
CorpuaHue. | MapamoHosa 3., ... A | nepeuyHei 6/0 hd FE.| 1.00

Crpavosoi crax 10 net B mec. 2 an.
Ewa gén Mo satonesanmo
Ofwme Pacuer cpegHero sapatiotka Pacuet nocotua Pacnpeaenerie

3a cuer PCC 3a cuet patoToparena

HauuzneHmre B onbHM4HEIR .. Q|| Hawicnerue BonbHW4HRIA 53 c4eT patotonate ... S
OTHECTH Ha paCnp... OTHECTH Ha pacnp...
MNogpazaeneHde  FAMLEN St O NoapasaeneHie Jatt ==r] O
Crarea sarpar o coumansHoro etpasn.. || Crarea sarpar OfiwexnznAicTEeHHEE pack... ||

Mepmon 407 pacyeTa cpegHera sapatiotka: | 2009 2| r, | 20102 |r. Crnocof pacyeta |no Gase cTpaxoBbl B3HOCOE -

Onnatvre 0O
Mepuonc (02052011 5| no (09052011 5| | |napuushie pewima
- [v] 6/ MPOT - 1,000
|| patioroparens 300 gHeit B pasmepe 100 g | ) P B/ S8 MBEAU HE MEHBILE & koopTom |
|%] cyrama 60 33 mecAw He Gonbwe MPOT
PLCC 5.00) gHel B pasmepe 1000 % | —
|| mpy NpEEEIWEHMH OrPAHMYEHWA QONAAYHESTE A0 CPEHETD
W 000 gHe# B paskiepe 0%
] He nposoamTe BpemMA || HE NPOBOAKTE Cymby
CpeaHqi sapatoTok, 872.60
Cyrarda 640 1117.42 Byxramrep |MNaparaoHoea 3.F.
F.ordtEHT apMiA
w Faccudrare ¥ DEQAKTMPOBATE BPYHHYID =i Nevars DI MNposectu | MNepeHectu 6 aokyredt | 3 Sakpems | (2)

B pamrxe «3a cuer DCC» BbIOMpaercss Ha4yUCJEHHE,
CcTaTbs 3arpar, IoJpa3/ieJieHne W HCTOYHUK JIOXOJOB IS
omnatel 3a cuer DCC, ecam HEOOXOAMMO PaCIPE/IEJUTD
CyMMY 6OJIbHIYHOTO 1o MUCTOYHUKAM JIOXO/IOB,
Mo/Ipa3/ie/IeHusIM WJIM  CTaThsIM  3aTparT IPOTOPIIMOHATBHO
6a30BbIM HAUUCJIEHWSIM, TO HYKHO YCTaHOBUTH (PJIa’KOK B
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COOTBETCTBYIOIIECIl CTPOKE B KOJOHKe 'pacnped.’. B pamke
«3a cuer paboromaTesiss» BbIOMPAETCS HAYUCJEHHWE, CTATbs
3aTpar, Mo/ipa3jiesieHre U UCTOYHUK JOXOJIOB JIJIST OTLJIAThl 3a
cuer paboromaress (mepsbie ABa JHS), €CaH HEOGXOIMMO
pacrpeeyiuTb CyMMy OOJIbBHUYHOTO TI0 MCTOYHWKAM J0XO/IOB,
MO/Ipa3ie/IeHNsIM  WJIM  CTAaThIM  3aTpaT MPOMOPITMOHATIHHO
6a30BbIM HAYMCJIEHWSIM, TO HYKHO YCTaHOBUTH (JIAKOK B
COOTBETCTBYIOIIEHl CTPOKE B KOJIOHKE "pacipes.”.

PexBusuThbI:

«Ilepuonx nanst pacyer cpemHero 3apaboTKay - BbIOMPAIOTCS
KaJIeHapHble TO/bl, 3a KOTOpble Oy/eT TPOU3BEIEH pacyer
cpemHero 3apaboTKa;

«Cymma 6/ 3a wMecanr He Menbimie MPOT» -
yCTaHABJIUBAET orpaHuveHue MUHUMAJIbHOM CYyMMBI
60JIbHIYHOTO 3a Mecsll cymmoir MPOT;

«Cymma 6/n1 3a wmecanr He Oosbme MPOT» -
yCTaHABJINBAET orpaHuyeHue MaKCUMaJIbHOM CYMMBI
6osbHIYHOTO 3a Mecsir cymmoir MPOT (B cayyae orcyTcTBUs
y COTPYJHHMKA CTPAXOBOIO CTa)a);

«Ilpu  npeBbIlIeHNNM  OTPAaHWUYEHHS  JOTJIAYMBATH IO
Cpe/lHero» - T[pU  TPEBBINEHUU CYMMbI  OOJIBHUYHOTO
YCTAaHOBJIEHHOTO OrpaHuuyeHust Oy/ieT pou3Be/ieHa J0Iiarta /0
cpenHero  3apafoTKa  COTPYJHHMKA 32  CYET  CPEJCTB
pabortojatesisi, CcyMMma Jomjarbl  OyJeT  OTHeceHa  Ha
HauyucJjeHne, BbibpanHoe B noJie Havucienue;

«J106aBUTH 3aIMCh O CTa)ke» - MPHU pacyuere MOCOOUS IO
6epeMEeHHOCTH W POoJlaM WJIM OTIIyCKa MO YXO/ay 3a peGeHKOM
COTPYIHUKY aBTOMaTmdeckum OyzaeT po6aBJeHa 3amuch O
CTaxe.
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«HEe TIPOBOAUTH BpeMs, He TMPOBOJUTH CYMMYy» -
HEOOXOMMO TIOCTAaBUTh (PJAXKKU TIPH pacyere OTIyCKa IO
yxoy 3a pebeHkom z10 1,5 Jert.

«Croco6 pacuera 06a3bl» - YCTAHABJAWBAETCS BapUAHT
pacuera 6a3bl 6 /I

«1mo 6a3e CTPAaxXOBBIX B3HOCOB» - B 6a3y OGOJbHUYHOTO
O6yyT BKJIOUEHBI BCe HAYNCJIEHHs, KOTOpble BOILIA B 06a3y
JUUIS CTPAXOBBIX B3HOCOB;

«1mo 6a3e HauucJjgeHus» - B 6a3y OOJbHUYHOTO OYIyT
BKJIIOYEHBI BCEe HAUUCJEHWUSI, KOTOPble BBIOpaHBI Ha 3aKJIajKe
"basza" paccunTbiBaeMOTO HAYUCJICHUS;

B pamke «Omnnatutb» BBOAATCS [laHHBIE O TIepUOjIEe
60JIe3HM, KOJWYECTBE BPEMEHM, TOJJeKalleMy oIJaTe,
pacripe/ieJieHn BpPeMeHW Ha BpeMs, OIJIAuuBaeMoe 3a CcyeT
dCC, u Bpems, omJayMBaeMoe 3a cueT paborojaTessi, W
nmporieHTax omaatbl. Ecsn Bech GOJbHUYHBIN OIMJIAYNBAETCS 32
cuer OCC, 10 Pyraskok paboTogaTe/ b HAJIO CHATD;

«HapylIeHWe pexumMay» - g OOJbHUYHBIX  MOKHO
YCTAHOBUTDb TIEPUO/T HAPYIIEHWST PEXKUMa, B TeYeHHe KOTOPOTO
6OJbHUYHDBIN Oy/JIeT OIJIaYuBaTbhCS MCXO/AST M3 MUHUMATHHOTO
pasMmepa OTLJIaThl TPYy/a.

[Ipn Ha)kaTuM Ha KHOIIKY W Paccumars 6yleT Ipou3Be/ieH
pacuer CpeaHeHEBHOrO 3apabOTKa W CyMMbI OILIAThl 110
6OJTBHIYHOMY JIUCTY .

3akaaaka «Pacyer cpesnero sapaGoTKas.
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& NOMOWHMWE: Pacuer 6 o [nox. H no cp y M:00000002 or 10.05.2._:00)* _ O X

BEONBHHUYHBLIA NUCT 00000002 [10.05.2011 |  M2&ia|6a-01 Opratusauma | OcHosHan dupma Ko | S

CorpyaHue. | MaparoHosa 3.9, ... Q| | nepBMyHBIA 640 - Fr.| 1.00
Crpasosoi crax 10 net B mec. 2 aH.
Bua 6/ Mo zatonesaHuo

Ofiwme Pacyer cpegHero sapatoTka Facuer nocotua FacnpenensHue

lon Sapatiorok. Baza
2009 281 000,00
2010 356 000,00

MToro 637 000,00

CpegHuil sapatoTok, = B37 000,00) / 730,00 = 8726027 OkpyrnAte oo | 4 2| 21 Facwposta Gasel

CpenHuWi sapatoTok, 872 60
Cyraraa 6/ 1117.42 Eysramrep |MNapatoHosa 2.F.

K.orraeHT apmii

W Paccurare ¥ DELAKTHPOEETE BRYHHY = MNevate ﬂ MNposecth | MNepenecti B aokyment | ¥ Jakpere | (2)

B sroii 3akmaske mokaszaH pacyer cpeaHero 3apaborka. B
TaOJTMYHON YaCTU BBIBOJASTCS CYMMBbI 3apafOoTKa 3a [Ba
pacyeTHBIX Tofa. B cpemnmii 3apaboOTOK, UCXOJS U3 KOTOPOTO
UCYUCJFIOTCS TOCOOUSI, BKJIOYAIOTCS BCEe HAYNMCJIEHUs, Ha
KOTOpble HayucJeHbl cTpaxoBble B3HOCbI B DCC PD B
cootrBetcTBUM ¢ MenepansbabiM 3akoHOM 212-MD3. Cpennnii
JTHEBHOW 3apabOTOK OTIpe/lesIsIeTCs TyTeM JeJ€HUS CYMMbI
3apab0oTKa, HAuMCJIEHHOTO 3a pacueTHbI mnepuon, Ha 730.
[Ipu ycranoBiennom draaxke «cymma 6/ 3a Mecdl He
menbiie MPOT» cpennuii gHeBHON 3apaGOTOK, MCUYMCTIEHHBIN
u3 MPOT, omnpenensiercs kak cymma MPOT na mavamno 6 /1,
yMHOXXeHHas Ha 24 u penennas Ha 730, t.e. Ha 01.01.2011 -
4330*24 /730 = 142.36. B pailoHax, B KOTOPbBIX
npuMeHsiorcss  paifonnble koapdunmentor, cymma MPOT
yBemuuBaeTcss Ha 3T Koaddunmentsl. [Ipu ycraHoBIeHHOM
daaxkke «Cymma 6,4 3a mecsi He 6osbiie MPOT» pasmep
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Tnasa 5. Omnara no cpeqreMmy 3apaboTKy

JIHeBHOTO T1ocobusi, ucunciaennoro n3 MPOT, onpenensiercs
nyrem generus cymmbr MPOT (¢ yuerom PK) Ha umcio
KaJIeHJJaDHBIX JHEH B Mecsile, HAa KOTOPBIM MPUXOIUTCS
MEePUO/T BPEMEHHOW HETPY/IOCITOCOOHOCTH.

[Ipu ycranoBjeHHOM (iaskKe <«peaKTUPOBAThb BPYUYHYIO»
MOKHO CITPABUTDH JIaHHbIE B TAOJMYHON YaCTH, a TakyKe OOIIMii
pasmep 06a3pl U cpenHuwit  3apabotok. Ilocie  pydHbBIX

MCIIPABJICHUT cyMMa noco6us aBTOMATUYECKU
MEePECYNTHIBACTCS.
«OKpyraaTh cpeanuii  3apaGoOTOK» - YCTAHABJIMBAECTCS

BapUaHT OKPYTJIEHUS CpeIHeIHEBHOTO 3apaboTka oT 2 10 8§
3HAKOB II0CJIE 3alIATOM;

3akamanka «Pacuer mocobugs». B aroil 3akiajke mokasad
pacyeT CyMMbI HAYUCJEHHOTO TTOCOOUS.

&~ NOMOUILHHK: Pacyer 6 o [mox. H no cp y 00000002 or 10.05.2.:00)* _ O X
BEOMLHUYHKIEA NACT 00000002) |10.05.201 & M:éia|6a-01 Opranuzauds | OcHosHaa dupta Ko | S
Cotpyarmk,  |Mapamotosa 2.P. ... QA | neperuHEE G40 - F¥. | 1.00

Crpaxosai cram 10 neT B mec. 2 gh.
Biua &0 Mo saBonesato
Owme Pacuer cpegHero sapatoTka FPacyer nocotua PacnpenensHue
Meprog DHen OrpaHuyedue | % Cp. nocotue Mocotue MpureyaHHe
202.05.2011 - 04.05.2011 3.00 13368 100 139.68 413,03 | patiorogarens
05.05.2011 - 09.05.2011 5.00 13368 100 139.68 633,33
8.00 1117.42

CpeaHui sapatoTor 872,60
Cyraraa G40 1117.42 Eysramrep |MNaparmonosa 3.F.
F.OMMEHT 2pHE
W Paccuvrare ¥ DELAKTHPOBATE BPYYHYI = Nevars ﬂ Nposectu | MNepeHectd B aokyment | 3 JakpeTe | (2)
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CTpoku 3aloJIHAIOTCS IEePUOJaMU, Paclpe/e/IeHHbIMU 110
MecsiaM G0JIe3HW M MCTOYHUKAM OIIAThl OOJbHUYHOTO JIUCTA
(pa6oromaresp ummn DCC), a TakKe NPOIEHTaM OILIATHI,
ecJu pasHble 4acTh OOJbHUYHOTO OIJIAYMBAIOTCS TI0 PAa3HBIM
mpoiieHTaM. B aToil 3akJajke MOXKHO U3MEHWUTH JaHHble. [[s
3TOTO HYXKHO TIOCTaBUTDL (DJIaKOK "pelaKTHPOBATh BPYUYHYIO".
JlanHble U3 2TOM 3aKaagKu OyyT TEePEHOCUTHCS B TAOJMYHYIO
4acTb JJOKYMEHTA.

3aknanka «Pacnpejesenues .

B aToil 3akjajke T1OKa3aHO pacrpejesieHue  CyMMbl
nocobus 1O CTaTbsIM 3aTpar, IO/APas/eeHsIM, HUCTOYHUKAM
JIOXOZIOB B COOTBETCTBHM C HACTPOHKaMU Ha 3aKJajKe
"O61ue".

«BpieuTh  cymMMy, BBIIIJIAUUBAEMYIO 3a CUYET CPEACTB
dbenepasbHoro O6fo/KeTay - MPH yCTAaHOBKE 3TOTO JarkKa
MOSIBUTCS BO3MOXXHOCTb paccuuTaTh CyMMY 6,/ 1,
BBITIJIAYMBAEMYIO 32 CUeT CpeJCTB deaepaabHOTO GIO/KeTa.
Jlns 3TOrO HY’KHO yKas3aTh MPOIEHT ormiatbl 6,/ 6e3 ydera
CTa)ka, He SBJSIONIEr0oCs CTPAXOBbIM U PACCYUTATh CyMMY
®b. byzaer paccuntana cymma 6,11 3a cuer DCC, ucxons us
BBE/ICHHOI'O IPOIIEHTa U Pa3HUIla MeX/y 3TOM CyMMOWl U yiKe
paccyuTaHHOU cymMmoit 6/, JDTa pasHWIlA W SBJSETCA
CyMMOW, BBIIIJIAUUBAEMON 3a cdeT cpeAcTB denepanbHOro
6romketa. Ona orpaxkaercas B ¢opme 4-OCC PO B
cooTBeTcTBYIoIIEel rpade.
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& NOMOWHME: Pacuer Goasauynoro [pox. H no cpeaHemy M00000002 or 10.05.2_:00)* _ O X
BONLHWUHBLIA NACT 00000002| |10.05.2011 & Mz 640 | Gn-01 Opranuzauma | 0cHosHaA dupta Ko G
CorpuaHuk. | MaparoHoea 3.9, ... Q| nepeuyHEIG 60 - P | 1.00

Crpaxosod crax 10 net B mec. 2 gH.
Bua 6/n Mo zafonesaHMo
Ofiwme Pacuer cpegHero zapatoTka Pacyet nocofiua Pacnpegenerue
Mepuog, Drei | MNocofike HaumicneHuwe Cratea satpar | Nogpazgeneqve | Merounue gow.. | Mpurag
s * 02.05.201... 3.00 419,03 patior
419.03  Boneruunen 5. Déwexosadbcr... | Bysrammepua 3apnnara
z 05.05.201... 5.00 698.39
ES98.33  BOAEHHUHEIN PoHa couran.. | bysrammepua Sapnnara
2.00 1117.42

[ BBEAMTE CUMMY, BEINAAYHEIEMUK 53 CYET COBACTE hEAEpANEHOND BIoaKeTa

|_|BbigenuTe cyry, npuxogAwyoca Ha EHE

CpeaHu9i sapatoTok, B72.60

Cyraraa 6/n 1117.42 Byxramrep |NapatoHosa 3.9P.

F.OrArAEHT PR

» Paccumrate v DEASKTHPOBATE BPYYHYKD = MNevate D‘ Mpoeectu | MNeperecti B aokyment | 3 3akpems | (2)
«Bprgesute cymmy EHB/l» - npu  ycraHOBJIeHHOM

aaskke u3 ob6rmieit cymmbl 6,/J1 B COOTBETCTBUE C BBE/IEHHBIM
npoitentoM EHB/I Gyzner Bbiieena cymma, mpuxo/siascs: Ha
EHB/I (11 517010 KOKHBI ObITh BBIGPAHbBI CTATbU 3aTpPar);

=il [Nevare

Bo Bcex 3aKJIa/IKaX MOJKHO Ha’KaTb KHOIIKY n

HOJIYYUTH NevYaTHyio GopMy pacueTa 60JbHUYHOTO JIHCTA.

5.5 NoMowHUK «OTNyCcK No yxoay 3a
pebeHKOM>»

IJTOT TOMOIIHUK K  JOoKyMmeHty "Hauuciaenume 110
cpeaHeMy", TpefHa3HAueH /[IJIsi HAUUCJEHUS eXeMeCSYHOTO
nmoco6us 1Mo yxXoay 3a peberkom 10 1,5 jer.

Jist aBTOMATHUYECKOTO 3aIl0JTHEeHU S IIOMOIIHUKA

H606XO,I[I/IMO, yToObI Ha BCEX COTPYJHUKOB, HaXOJANIUXCA B
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OTITyCKe IO YXOAy 3a pPeOeHKOM, ObLTM 3aBe/[€HBI TOKYMEHTHI
"Hauucnenune 1mno cpeanemy"’ ¢ TMOMOIIHUKOM "DBOJIbHUYHBIN
guct". B momomiauke <«DBoJbHUYHBINA JHCT»  HEOOXOIUMO
BbIOpaTh Bua 6/ "OTnyck mo yxoay 3a peberkoMm a0 1,5
JeT" W paccuyuTaThb BeCh OTIYCK 1O yXxoay 3a pebeHkoM. I[lpm
9TOM, TIpU  [POBEJAEHUU  JIOKyMEHTA B  IOMOIIHUKE
"BosibHWYHBIN JUCT" HEOOXOAMMO TIOCTaBUTH (JIaKKU "He
NpoBOJAUTH BpeMsa" M "He mnpoBoautb cymmy'. Ilocse atoro
HEo6XO/IUMO e3KeMeCcsIYHO BBOJUTH JoKyMeHT "Haumncienue no

cpeaHemy” ¢ moMomHUKOM "OTIYCK 1O YXOAy 3a pe6eHKoM".

& NOMOILHMUE: Ornyck no yxony sa pefienkom [nox. Hasucnenwe no cpennemy HODODD0D03 _ -00)* _ O X

OTNYCK N0 YX00Y 3A PERBEHKOM 00000003 ot |17.05.2011 (&  Pupma [DocHoeran pupra “Konrpakrl ., G

33 Main 2011 r. - Bna sperenu | DTnyck no yxony =a peterkoma ...
Haumenerue OTnyck 33 yxonom 3a pederkom go 15 CrareA satpar | PoHa cOUMaNEHoro CTpakos: . X
MNogpasaensHie | AgmuHUCTREUMA e X HeTouHue goxonos | Japnnata . X

(%) HaUMCNEHHE NOCOGMA 38 MecAl (| MHASKEALMA NOCOBMIA © Ha4ana roga
LT E+] l‘-F: +-I: Boss S F M X %l il » m g:cn-?;f;;v;wmema '?‘zzhiﬁ;w:n?o%zimm
Mz CaTpuaHk Hau para ] CpeaHun Cyrraa Patorast
Ta Homep Kon. nara
1 FKysreuosa E.C 01.05.2011 31.00
31.05.2011

412082 [

Wrora no gokymeqry 4 120,82

K.ardreHTapi

=i Nesare E[I'IpuBecTu NeperecTi & aokyment | % 3akpems | (2)

B 1mamke mnomorHuKa HeOOXOAUMO BbIOpaTh Mecsll, 3a
KOTOPbIN Oy/eT HAYUCJATh 1mocobme W Haumcjaenue. Crarbio
3aTpaTr, HCTOYHUK JIOXOJ0B M IIOJpasjiesieHne HeoOX0 MO
BbI6paTh, ecauM OHU OyAyT OJMHAKOBBIMH JUJISI  BCEX
COTPY/IHUKOB, B MPOTUBHOM CJiyuyae OHU OYJyT 3arOJTHEHbI U3
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JIOKYMEHTa, KOTOPBIM TIPOM3BOAMJICS pacdyeT OTIycKa 10
yXO/y 32 PeGEHKOM.

[Tocne 3TOrO HY>KHO 3aI0JIHUTD TaGJIUILY
COTPYJHUKAMHU, KOTOPBIM HEOO6XOMMO HAYUCTUTh TOCOOHE MO
yXO/y 32 PeGEHKOM.

Tabauiy MOXXHO 3amoJHATH TMyTeM [J00aBJEHHUS OJHOTO
COTPY/ZIHMKA, C MHCIIOJIb30BAaHKEM IOMOIIHUKA ToA60pa, a
Tak)Ke 06AaBUTh BCeX COTPYAHHMKOB, HAXOISAMIUXCS B OTITyCKe
10 YXO/y 32 PeOEHKOM.

[Ipu pobaBieHWW COTPYAHUKOB OYJET aBTOMAaTUYECKH
paccumThIBaTbCS ~ cymMMa  1mocobuss  3a  Mecan.  llpwm
HEeOOXOMMOCTH, JIaHHble B TabJuIle MOXHO WCIIPABHUThH

BPYYHYIO.

5.6 NoMowHMK «OTNycK 6e3
coxpaHeHus 3apaboTHOM NnaTbl»
ITOT MOMOIIHUK K JokyMeHTy "Hauucienue no cpegHemy”

npeqHasHaueH I BBOJA  OTHycKa 6e3  coXpaHeHus
3apabOTHON TIJIATHI.
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& MOMDULHHK: KAMWH:Pacyer sapatotHof naare. Bepcua 3.0 (nok. Hawdcnenue no cpeanemy ..:00) = _ [0 X
DTQE&EE%%%IEaXFTﬁ:FS““ 00000003 o [17.05.2011 |&| Pupma |OcHoeran eupma KontpaktCrpok),,. G

Mpukas Mp-002 or 17052011 &
Bun pacueta | OTnyck fies coxpaHEruA sapatioTHo:
Bun otnycka | B pafiodus aHax
3anepuon c (03052011 E|no|05.05.2011 £ ..

Bug epereni | Otnyck fes coxpaHeHMA sapatioTHok ...

OEIxXNUTERR?
Mem... | COTpYaHME JTon#HocTe Iara Havana THu MpureyaHm9e
Tat. Harep Tatens TaTa oK oH4AHAR Yach!
1 Mearos HM Dupertop 03.05.2011 3,00
oo ) 571 aHeEHAA HeenA (05.05.2011 24,00
2 KysHeuosa E.C, Eysranrep 03.05.2011 3.00
0008 571 aHeEHAA HeenA (05.05.2011 24,00

KorarerT apuii

=i Nesare - | (=l Nposecty | Nepenzeri B aokgrer | % 3akpems | (2)

B momomnmanke Heo6X0AMMO BBIOpATh: BUJI pacueTa, BU/J
BpEMEHM, BHUJI OTIyCKa W yKa3aTb TEPHUO/i HEOITaurMBaeMOTO
ormmycka. Ecam BbIOpaTb BHUJ pacueTa - <«OIJIAYNBAEMbIH
OTIyCK» WJW <OIJaTa MPOCTOST», TOT/A CTAaHYT BUIHDBI
akaagkn  «Haumcnenme» u  «Cymma». C  10MOIIbBIO
3JIEMEHTOB yIPaBJEHUS HAa 3TUX 3aKJQJKAX MOKHO HACTPOUTDH
pacdeT CyMM TIO BpeMeHu HeoTpaGoTtanHomy. /[lis pacdera
CyMM HeoOXO[MMO yKa3aTb: HAyMCJEHUEe, UCTOYHUK OXO/I0B,
cratbio 3arpar (U3 JOJIKHOCTH COTPYJHHMKA MU BbIOpaTh U3
crmcka), nojapasiesnenue s3atpar (M3 JOJUKHOCTH COTPY/IHHMKA
WM BBIOPATh M3 CIKCKA).

Pacuer cymM mpomsBOUTCS CJAEAYIONMME CIIOCOOAMU:
3aJlaHHON CYMMOH [IJiI BCeX COTPYJAHUKOB TaOJUYHOM
YacTu,

CyMMOH "Kak B IIPOIILJIbII pa3”;
MIPOIIEHT OT CTaBKW;

IIPOLEHT OT 6asbl 3a IIepuo;
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4acTb OT CTaBKU;
JacTb OT 6a3bl 3a TMEepUuo.

[Tocnie omnpenesienusi crocoba pacuera HYXXHO 3allOJTHUTD
TabJIUIly COTPYIHUKAMU, [IJIsI KOTOPBIX PACCUNTBIBAETCS BPEMS
HeoTpabotanHoe. [Ipm 3amosHeHun TAGJUIBI ABTOMATHYECKU
NPOUCXOJNT pacyeT BpeMeHW U, ecaum crnoco6 pacyera
«OIlJIAYMBaEeMblil OTIIyCK» WJHM <OIlIaTa IMPOCTOSd», CYMM I10
KaXJIOMY COTPYAHHUKY. Kakmas crpoka TalaWIbl MOXKET
coJlepKaTh HOTYMHEHHbIE CTPOKH 1o OT/IeJIbHBIM
MecsaM YKa3aHHOTO pacyeTHOTO Mepuo/ia.

[Tepepacuer MOKHO NPOM3BOJAUTDH Kak 110 BCEM, TaK M IO
OJTHOMY COTPYIHUKY wu3 Tabmmibl. Ilpm pacdere omHOTO
COTPY/HUKA U3 TAGJUIIBI MOKHO U3MEHSITH: TEePUO/l, UCTOYHUK
JI0OXO/IOB, CTATbIO 3aTpaT, No/pa3jieseHne 3aTpar, JAHU U Yachl.

I[Io knomke "lleuarp" MOKHO TIOJNYYUTH TIPUKA3bl Ha
ormyck 1o ¢opme T-6 Ha 0HOTO MM HA BCEX COTPYAHUKOB W
T-6a na cnucoxk corpyanukos. [lo mgaHHOMY JOKYyMEHTY
MOXKHO c(OPMUPOBATh OTYET JJd XpaHeHus WHGoOpMalum Ha
6yMa>KHOM HOCHTeJIE.
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[naBa 6. [lpoyne goxoabl n
pacyeTsl

B coorBercTBUM ¢ 3aKOHOATEJbCTBOM HAJIOTOM Ha
JI0X0/Ibl  (PU3UYECKUX JUI] U B OTJAEJbHBIX CJIy4dasdX eIUHBIM
COIMAJIbHBIM HaJIOroM oG6JiaraeTcss He TOJIBKO 3apaboTHast
mjiara, HO W JPpyTHe JOXObl PAaOOTHUKOB.

Ilo ornHomenuio k HADJI sT0 pmoranmum Ha HUTAHUE U
npoe3J, ecJu OHM He BKJIOYEHbI B COCTaB OILJIAThl TPY/a,
MaTepuaibHas BbITO/IA oT I10JIb30BaHUSI 3a€MHBIMU
cpeactBaMu  u T.M. B KoHdwurypamnum Takue  J10XO/IbI
00bEINHSIOTCS TEPMUHOM «IIPOYNE JOXO/IbI> .

B xondwurypammm MOXXHO y4YUTBIBAThb PacyeTbl HE TOJBKO
1o 3apiJiate, HO U TI0O CyMMaM, KOCBEHHO CBSI3aHHBIM C
3apa0OTHON TIIaTOW, TaKWe, KaK pacyeTbl MO  ccylam, II0
JIETIOHUPOBAHHBIM CyMMaM, [0 HUCIIOJHUTEJIbHBbIM JHCTaM U
T.II. OTH pacyeTbl OOBEAMHSIOTCS TEPMHHOM  <IIPOYHE

pacyeTbl .

6.1 [lokyMmeHT «[lpoune goxoabl»

K mpouuM goxomaM OTHOCATCA TaKue JOXO/bl, KOTOpble He
YUUTBIBAIOTCSA B cocTaBe 3apaboTHOi 1arbl. IIpoune noxozbt
BBOJISITCST TOJIBKO JIJIST TOTO, YTOOBI C UX CYMM MOKHO OBLIO
B34Tb HAJOI Ha J0XO0/bl (DU3NYECKUX JUI[ U B HEKOTOPbBIX
caydasix ECH wu B3HOCBI Ha o006s3aTeqbHOE TIEHCHOHHOE
CTpaxOBaHMe, a Tak)Ke JUId BKJIOYEHUd JaHHBIX O TaKUX
J1I0X0/IaX B JIOKYMEHTBI /IJIs1 HAJIOTOBBIX OPraHOB.
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[l BBOZIA NIPOUYUX JIOXO/IOB CJYXKUT JOKyMeHT <«IIpoune
poxozbly. [lig BBOJA JOKYMEHTAa HY)XKHO Ha)KaThb Ha I1aHesn

JKypHaJjia KHOIIKY , 160 BbIépaTb B MCECHIO

«/lokymenTbl» nokymeHnT «lIpounii moxom».

|| Nokyment: Npouue noxonw [Cosnanue) = - O x

Dedictema » | Mepeima ~ | (2)

NPOYKE NOX0AL | 00000001

wnndzm £

Pupra | OcHoBHaA dupta "Konrpakrl ., G

Mpouni goson

38 NepHoL
CraTenA saTpar
(#) BRIGpaTE

Ma’repuaanaq BbIr04a

et
Anpens 2017 r. =

MogpasnensHye satpar

OcHoeHoe NPOMZEOQACTED

() BrifipaTe

McTounuk oxonoe | Japnnara

() CTaTEA SaTPAT COTRYAHUKS

() NoApasAEneHHE COTPUIHHES

[ McnonssoBaTk NOMOLLHHE TP A0GSENEHH MPOCTABMTE Gyt (®) S80aHHYD 10 000,00 &2
OB h Y % x oS () Kak B MpOWLIR pas
N | CoTpuaHuk MNogpazaeneHue satpat | CTaTeA satpar Cyrarta HIO+n MpurEyaHIE
T afienEHE HoMEp WeTounue aoxonos
I8 TaparopkuH &8, Llexl OcHosHoe 10000,00 3 500,00
ooy 3apnnarta MRAKSE0ACTED
Wroro no gokymerry 10 000.00
F.orteHT apHE
=i Nevare | OK | || Jamucare | 3 Jakpems
[lokymeHnT  3amosiHgeTcss 10 OONIMM  TIPUHITATIAM
3alloJiHennAa JOKYMEHTOB, OIINCaHHbIM B pasaeiie 2.7
HaCTOAIIETO PYKOBOACTBAa C OCOéeHHOCTHMI/I, OIINMCaHHbIMUI

HUKE.

Eciau npouwit goxosm o6Jiaraercsi CTpaxoBbIMH B3HOCAMH,
TO MCTOYHUK JIOXO/[a HYKHO BBIOPATh TOT, HA KOTOPbLI OYAyT
OTHOCHTBCSI CYMMbBI CTPaxOBbIX B3HOCOB. Ecim npounii g0xo0/
He o6JiaraeTcsl CTPaXOBBIMU B3HOCAMHU, TO MOJKHO BbIOGpATh
J060I UCTOYHUK JIOXO/IA.
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Boei6bop cratbum  3aTpar W TOApas/iesieHus  3aTpaT
HEOOXOUM TOJBKO B TOM CJydae, KOTJa TPOYUN JTOXO[
obJlaraeTcss CTPAaXOBBIMH B3HOCaMHW. B TIpOTMBHOM ciydae
CTaTbsl 3aTpaT U MOJpasjeseHne 3aTpaT MOTYT ObITb JIOOBIMHU.

Hanpumep, ecaun mnpouunit poxox <«KomanaupoBounbie
CBEpX HOPMBI» TIPHU YIPOIIEHHON cHuCcTeMe HaJOTO00JIOKEHUS
ob6saraerca B3Hocamu B IIMD, m cymma B3HOCOB B IID
OTHOCHUTCS Ha OOIIEeX03SMCTBEHHbIE PACXO/bl, TO HYXKHO
BBIOpaTh CTaThio 3aTpar «OO61exX0351CTBeHHbIE PACXOIbI» .

TabmuuHyto 4YacTb [OKyMEHTa MOXKHO 3amOJHITH C
MpUMEHEeHWEeM MOMOIITHUKA pacyeTra Ju60 6e3 ero MpuMeHeHHUs.
B ciaydae wucnosb3oBaHuMsi TOMOIIHUKA  pacyera  HaJlo
yCTaHOBUTH (y1azkok B 1ojie «Vcrmosb3oBaTb MOMOIHUKY. B
MOSIBUBIIEMCS  T10JIe BBIOWPAETCS  HYSKHBI  ITOMOITHUK
pacyera.

B rpadpy «H/ADJI» caenyer BBecTH CyMMy HaJora Ha
JI0XOAbl  (PUBWMYECKUX  JIWII, eccm  HADJ gopxen
VIEpPKUBATBCA B~ MOMEHT  IOJYyYEHUS  COTPY/HUKOM
BBIOPAHHOTO MPOYEro 0X0/a. IJTO XapPaKTEPHO /Jis MPOYMX
JIOXO/I0B,  ob6jlaraeMbIX 110  cTaBKe 35%,  HalpuMep,
MaTepraJibHOM BBITO/bI HA IPOIEHTAX OT 3aE€MHbIX CPE/ICTB.
[dna npounx poxonos, ¢ koropbix HADJI ynep:kuBaercs B
KOHIle MecdIla, B TOM 4HUCJe, JIJs BCeX J0XO/0B, 06JaraeMbIxX
no craBke 13%, rpady «HIDJI» 3amnoaHsaTh HE HAIO.

[Tomoninuk «Pacyer MarepuaJsbHON BBIFO/bBI 110 CCY/€»

B coorBercTBUM ¢ 3aKOHOJATEJBCTBOM MaTepHaJbHAs
BBITO/Ia 110 CCYy/le JOJDKHA PACCYUTBIBATHCSI B MOMEHT YILTAThI
MPOIIEHTOB 3a I0JIb30BaHNE 3aeMHBIMU CPEJICTBAMU, U, KpOMeE
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TOrO, 06s13aT€JIbHO B KOHIIE TOJA, €CJIW Ha KOHEI[ ro/la CyMMa
3aiiMa He ToraleHa.

Pacuer MarepmaJsibHON BBITOJbI 10 CCYJ€ BbBIIOJHAETCS
nokymentom  «lIIpoune  poxomapl» ¢ HUCHOJb30BAaHUEM
MOMOIIHUKA pacueta <«Pacuer MarepuasibHOW BBITO/JBI 110
ccyne». B mone «lIpoumit goxom» BbIOMpaETCs HYKHBIN
Npounii 10XoA, npu atoM B noje <«HJIMDJI» BbIBOoAUTCSA THII
JIOXO/la TaKoil, Kak OH 3aJlaH B pekBusute <«Buja maoxomas
BBIOpAHHOTO 3jieMeHTa crupaBounuka <«IIpoume moxombr». B
nmone <«Tum pacueras MOXKHO BbIOpaThb THUI pacyeTa, II0
KoTopoMy Oyjer TpousBeZieH OTOOpP TMPOYUX PACUETOB B
TaOJIMYHOI YacT! IOMOIIHNUKa. B moua «McTouyHuK 1oxogay,
«Cratpa  3arpaty», <«llompasnenenue 3arpar»  BBOAATCS
HY KHbBIE JTaHHBIE.

Pacuer MmarepuanbHOU BBITO/IbI MOXKHO IIPOU3BO/UTH
mo6oit paroit. Ilpw sTOM, TIpu q00aBJIEHUU COTPY/IHUKOB B
TaGJIMYHYTIO YacTh TOMOITHUKA OY/yT BBIOPAHBI COTPY/IHUKHU Y
KOTOPBIX €CTb IIOTAIlleHUsT CCy/Abl W 110 KOTOPbIM He
paccyuTaHa MarepuaJibHast BBITO/IA. PaccunrbsiBaThb
MaTepuaJibHyI0 BBITOJAY MOXKHO HECKOJIbKO pa3d B TO/[
(nanpumep, B KOHIIE Ka)KJ0ro MecAna) u 0043aTeJbHO B
KOHIIEe To/1a.

MarepuasbHasi  BBITOZIa  PACCUUTBIBAETCS  CJIEYIONINM
o6pa3oM.

1. Boruucasiercss 2,/3 craBkn pedunancupoBanus [b.
Haunnas ¢ 2008 roma — Ha gaTy Bo3BpaTa MHPOIEHTOB 110
ccy/ie, TO eCThb Ha JlaTy JIOKyMeHTA.
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2. DBpmumcagercss  pasHoCcTb  Mexay 2/3  CTaBKH
pedunancuposanus I[B m mpoiienToM, 1o/ KOTOPBIN BbIJaHA
ceyna

3. Ecam sra pasHocTb orpuraresbHa (IpOLEHT 1o ccyje
6osbmie  2/3  craBku  peduHaHcupoBanus 1IB),  To
MaTepuaJbHasg BBITOJIA HE PACCUUTHIBAETCS.

4. Ecau pasHOCTb TOJIOKHUTEJNbHA, TO MaTepHuaJbHas
BBITO/Ia paccunThiBaercss Kak 1,365 or mpousBeneHus
pasHuibl Mexxkay 2,/ 3 craBku pedunancupoBanug 1Ib PD u
MPOIIEHTAa IO cCy/le, KOJIWYecTBa JHEH ¢ MOMEHTA IMOJyYeHUs
CCybl WJIW C MOMEHTA TIOCJIEeTHETO pacyera MaTepuabHON
BBITOJbI, ¥ OCTaTKa CCy/Abl, KOTOPBII HAXOAWJCI B
PACIOpPSI’KEHUN COTPY/IHUKA B TeYeHHE 3TOTO BPEMEHH.

6.2 [lokyMeHT «[1poune pacyeTbl»

[Hokyment «IIpoune pacueTbl» MOKHO MCIOJb30BaTbh /1Js
ydyeTa BblJaud WJM 3adeTa COTPY/JHUKAM CPe/ICTB, He
OTHOCSIIIMXCS K 3apiljiaTe, HO KOTOPble OyAYT yAepP>KUBATHCS
WIn yIKe yepKaHbl u3 3apIiaThl, Halpumep,
JIETIOHNPOBAHHBIX CcyMM, ccya u T.i. C 1omolpio 3TOTro
JIOKyMEHTa MO’KHO BBOJUTH TaKKe KaKue-Jn60 [eHeKHbIe
006s3aTeTbCTBA, KOTOPbIE COTPYJAHUK JIOJDKEH IIOTacuTh W3
3apIjiaThl, Halnpumep, mrpad AN BO3MellleHne
MartepuajbHoro ymep6a. CpectBa, oTHOCAIIMECS K 3apIljiarTe,
BbIJIAIOTCA JIOKYMEHTOM <«BbITIaThb» .

[lokyment 3alloJIHSEeTCI 110 00I1IIM [PUHIUIIAM
3all0JIHEHUS  JIOKYMEHTOB, OIMCaHHbIM B  pasaene 2.7
HACTOAIIETO PYKOBOJZCTBA.
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[lnsg BBOZA [MOKyMeHTa HYKHO HaXaTb Ha 2-ii TaHeJn

JKypHaJa KHOIIKY | Mpowte pacterel | iuGo  BbiGpath B MeHIO

«[lokymentbl»  gokymeHT <«IIpoume pacuerbi». 3aTteM
BBIOMPAETCS HYKHBIN IMPOYUI pacyer.

|| Mokyment: Mpouue pacuerw [Cospanue) - 0O %

Detictena « | Nepeima+ | (2)
NMPOYME PACHETH | 00000001 01.04.2011 £ Prpra | DeHoeHaA duptda Konte L G

Pacuet |Pacuetel no couaar ...| MeTounue gowodee | 3apnnara X
e .
ObERs XX »

Mz CoTpyaHuk, Cyrarda MTouHME AoxonoE MpuredaHue
ndn
MogpazneneHue

38 TaparopkuH AR, 300 000,00 3apnnata
AAMHHHCT PALMHA

300 000,00

F.orraeHT api

= Nevare | OK | |m 3anvcars | 2 3akpems

B mone «Ilpounii pacuer» Oymer BbIBe/leH BbLIODAHHDBIM
BaMW TIPOYUII pacueT, TPH JKeJAHWUM MOKHO BBIOpAThb APYroi
MpoYnil pacuer.

Tabnuunasgs  4acTb  JIOKyMeHTa  3amnoJjHsercd  6e3
MpUMEHEHNs TIOMOIIHUKA PacyerTa.

B rpadge «Cymma» HYKXHO TPOCTaBUTb JJS KaKIOTO
COTPY/JHMKA BblAaBaeMylo (3aunTbIBaeMylo ¥ T.II.) CyMMYy IIO
aToMy Tnpodyemy pacuery. [locse aTOorOo HYXHO TpOBecTH
JIOKYMEHT.
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[naBa 7. PacyeT yaepxXaHun m3
3apnnaThl

N3 3apaboTHOll TJIATBl COTPYJAHUKA [0 €€ BbIIJIATHI
MIPOU3BOJATCA Ppas3jnyHble yaep:xkanudg. lIpexnae Bcero, 3to
HaJoT Ha J0XO/ibl (DU3NYECKUX JIUI] (HI®DJI). Kpome nero
MOTYT yAepKUBATbCs TPOGCOI3HbIE B3HOCHI, CYMMBI IO
UCMIOJTHUTEbHBIM JucTaM, mrpadbl u T.1. B kondurypanum
HY>KHO Ipou3BecTu cHavana yuaep:kanue HJIDJI, a 3arem
Jipyrue yjaep:KaHugd, IOCKOJIbKY HEKOTOpble y/ep>KaHus,
HalpuMep, M0 UCIOJHUTEJbHBIM JINCTAM, PACCUUTHIBAIOTCS OT
CyMM 3apiiiathbl 32 BbiuetoM cymm HJ/IDJI.

/.1 PacyeT n yaep>xaHme HO®JI
7.1.2 JokyMeHT «Pacuet HODJT»

ITO yjep:KaHue TPOU3BOJAUTCS  JOKYMeHTOM «Pacuer
HA®DJI». Ero pekomenjyercsa BBOAWTH II0CJE€ BBOJA BCEX
HAUUCJEHUN U TPOYMX [JIOXOJO0B, HO JIO BBOJA JPYTIUX
yAepKaHUI.

[lng  BBOma JOKyMEHTa HYKHO Ha)kaTb Ha MaHeJH
JKypHaJa KHOIKY [CHI®A ] 6o BBIOPATh B MEHIO
«JlokymenTbr» pokyment «H/DJI».

[lokymeHT 3aIl0JTHSIETCS " paccYuTbIBaeTCs 6e3
MMOMOTITHUKA pacuera.

Hokyment «H/IDJI» npumenserca anad pacuera Hajaora
Ha J0XO/Abl (DUBMYECKUX JHI] IO BCEM [0XOJ[aM, KpOMe
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JIUBU/IEH/IOB ¥ JIOXO/I0B, 06JIaTaeMbIX Y PE3UEHTOB MO CTaBKe
35%, TO ecrb IO TeM joxogaM, 10 KotopbiM HJIDJI
PaCCUUTHIBAETCS TI0O UTOTAM MecIla.

[Io apyrum poxomam, 1O KOTOPbIM HAJOT Ha JOXOJbI
(pusnyeckux JIUIl PACCUUTHIBAETCSI B MOMEHT IOJIyYeHUs
noxona, HAMJI paccuuTbiBaeTcsa M yAep>KUBAETCS JPYTUMU
JIOKyMEHTaMU.

Pa6ora ¢ [MOKyMEHTOM  TIPOU3BOAUTCS  CJEIYIONIM
o6pa3oM.

B manke gokymMeHTa  yCTaHABJIWBAIOTCS  IPUHITUATIBI
pacipejie/ieHUs HaJiora IO TOAPas/ie/IeHUsIM W HUCTOYHUKAM
JIoxXo/1a.

CooTBeTCTBYIONUMU nepeKarovaTe/IIMu MO>KHO
YCTaHOBUTb, OTHOcUTb Ju Becb HJADJI Ha oaumnH, Kak
MPaBUJIO, OCHOBHOHM, MCTOYHUK JI0XOJa, WU PaclpenesaTh
€ro  MeXIy  WCTOYHUKAMU  JI0XO/la  IPOTIOPIIMOHATBHO
HaJIOTOBOI 6ase.

Ananornyno  H/ADJI  MOXHO  pacupeienuTb  MexX/y
Mo/Ipas3/leJIEHUSIMU  TIPONIOPIIMOHATIBHO ~ HAJOroBOW  6ase
JIOXOJIOB, HAUMCJIEHHBIX Ha Kax/0e IMojpasjiesenne, JTu60
OTHECTH K OJIHOMY TO/IPa3/IeJIeHUIO.

B mosne «paccuntpiBaTh TIpu A00aBJIEHUN» TI0 YMOJTYAHWIO
ctout JAKOK, TOBOPSANIUNA O TOM, 4YTO MPH J0OABJIEHUH
COTPYJTHUKOB B TaOJUYHYIO 4YacTb aBTOMAaTHU4ecKu OyjeT
paccYnTBIBaThCSI CcyMMa Hajora. Ecam uakok CHSITb, TO
pacdeTr Hajora mpu A00aBJEHUU COTPY/IHUKA MPOUCXOIUTH HE
O6yneT, W TOcJie 3aroJHEeHns TaOJUYHOW YacTH JJIsT pacdera

Ha/Jl10 6y1[eT Ha’KaTb KHOIIKY w .
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B mnosne <«Bo3BpamaTb OTpUIlATEJbHBIA HAJOT» HYKHO
MOCTaBUTh (DJIAKOK, ecau Bbl OyjieTe BO3BpallaThb PaGOTHUKY
najauniHe yaepsxkannbie cymmpbl H/IDJI B Tekymem Mecare.
Takaga curyaruga MokeT BO3HUKHYTb, Korjga cymma H/IDJI c
HayaJia rojia MeHbllle, YeM CyMMa HaJiora 3a IMpelecTBYIONI1e
MecAanbl. Kak mpasuio, Takyro olepanuio JenaloT TOJbKO B
Jexkabpe WM B TOCJAeHEM Mecsiie paboThl /I YBOJIbHSIEMbIX

PabOTHHUKOB.
|| MokymerT: HO< 00000003 or 30.03.2011 23:59:59 - 0O X
DesictemA ~ | NMepeima~ | (2)
PACYET HAOPN 00000003| | 30.03.2011 (2| sa | Mapr 20011 r. |2 Pupma | DcHoeHan dupra 'Kodrpaktl, G
I:-‘accwmannuﬁ HO+N - Dkpyrnsre HOE
(®) pACNPEnENATE N0 HCTOYHMKEM (] pacnpenensTs No NO4pasaensHHAN NP4 PACMPEAENEHIAM
() OTHECTH Ha METOMHME, (®) OTHECTH Ha NOAPASAENEHHS COTPYOAMES | o A0 KONEEK
(_Jao putinet
CEEAFTe= N Xae AU BETASHP [ paccunThIBaTE MpM A0GSEAEHHM
[ CoTpunHuk BriyeT Ha aeTeil Her...| Beme... | Her.. | Morouduk Banoeoil goxon | C7. e, | K A
ity BliueT Ha cefia JDeokiHol eemet Ha | Her.. | Heoi.. | Oetei Nogpasaenstwe | NMpod. semeter | CT C
DETEN COE. | BBMET | WHE... BEIMETEI
T rnm =Ameran | =
KysHewosa E.C. 108 D 6bMHBIE Bbl... 1 3apnaara 25500,00 10 200,00
103 400 pyd. Ha | 110 BemeT Ha 1 Busranrepua 340000
HaNoronnaTens. DEﬁEHKa
3 Hukonaes MM 101 D6eMHEIE Bbl... 3Sapnaara 3024000 1 200,00
103 400 pys. Ha Lex1 400,00
HANOrOrMAATEE. .
4 MNapamonosa 3.... 108 OfkMHHbE B 1 3apninara 44 064,00 380000
103 400 pys. Ha Bysranrepua 1 000,00
HANOrOrMAATEE. . v
»
(] B03BpALLATE MENMLHE Y1EPHAHHEI Hanor Wroro no gokyraenty 100 377.00
K.omrieHT apui
= Mevate | OK | &= 3anucare | 3 Zakpeme

[Ipn 3amosiHeHUU CHUCKA COTPY/IHMKOB aBTOMAaTHYECKU
3aIOJTHSATIOTCST HEKOTOPbIe rpadbl TAOJTUYHON YaCTH.

B rtpade «Bbruer Ha cebs» BBIBOASTCS CBEIEHUS O
CTaH/JaPTHOM HAJOTOBOM BBbIYETE, TPABO Ha KOTOPBI uMeeT
corpyaunk, B 2010 roxy, kak mpasuio, 400 py6seii. Ecan
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COTPYJIHUKY TIOJIOXKEH TI0 3aKOHOJATEJIbCTBY JPYTroil BbIYET
WM He TI0JIO}KEHO BbIUYeTOB, 3HaveHue Tpadbl MOXKHO
U3MEHUTD.

B rpade «Bbruer Ha mereii» BBIBOAUTCS TUII BbIYETAa Ha
nereit corpyaauka, B 2011 romxy 1000 py6.aeit Ha peGeHKa.

B rpade <«/lBoiiHOil BblYeT Ha JeTeil» BBIBOJUTCS
JIbTOTHBI THUIT BblYeTa Ha Jereil corpyanuka, B 2011 romy
2000 py6meit wa pebGeHKa-WHBAJUAA WM IS OJUHOKUX
poauTeiei " IPYTHUX JIbIOTHBIX KaTeropui
HaJIOTOILJIATEJIBIIUKOB.

B rpadax «/leteit» BBIBOAUTCS, KOJIWYECTBO [eTel, IO
KOTOPbBIM TIPEIOCTABJISIETCS BbIYET KaXK/I0TO THUTIA.

Jlanuple O THIIaX BBIYETOB ©  KOJUYECTBE JleTell
3aMOJTHAIOTCS  3HAUEHUSIMU W3 PEKBU3UTOB COTPYHUKOB,
BBEJIEHHBIX B JoOKymMeHTe «IIpwmem Ha pabGory» wuam B
JIOKYMEHTaX O  [aJbHEUINX  KaJ[POBBIX  WM3MEHEHUSX.
3HaueHusd TUIIOB BblUeTa M KOJIMYECTBA JleTed MOYKHO
U3MEHUTD.

Ocrtanbublie Tpadbl  3aMOTHAIOTCS aBTOMATHYECKU TIPU
no0aBjieHnd B TAGJUYHYIO 4YacTh HOBOTO COTPYAHHUKA C
MpeBAPUTETbHO YCTAHOBJEHHBIM (DJIAKKOM — <«PaCCUUTHIBATDH

npu  106aBJIEHUH Y, Jub0 TIpU  HaXKATUU  KHOIIOK: L1

(paccunraTh OHOIrO) U B (paccunrarp Beex).

Ipador «Mcrounuk» n «llonpasnesnenues 3armoJHAIOTCS B
COOTBETCTBUM C  yCJOBUAMM, YKa3aHHbIMM B  IIalKe
nokymenta. Ecam HDJI pacnpegesgercda 1Mo UCTOYHUKAM
WX TIO/Ipa3/ieIeHusIM, TO JJIS COTPYJIHUKA MOXKET ObITh
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BBIBEJICHO  HECKOJIBKO  CTPOK  C  COOTBETCTBYIOIIUMU
UCTOYHUKAMU JIOXO/Ia U T0/Ipa3/leIeHUsIMU.

B rpade «BamoBoit moxom» paccumThIiBaeTcsd CyMMa
JI0XO/Ia COTPY/JHUKA /10 JTIOObIX BBIYETOB.

B rpade «Cxkuaku» paccunuTbiBaeTcsi CyMMa BBbIUETOB,
MPEIOCTaBAIEMbIX COTPYJHUKY HA OCHOBAHMM IyHKTa 27
cratbu 218 Hanorosoro xkogekca (B koudurypauuu
UMEHYIOTCS  «CKUJAKH»), HalmpuMmep, 110 MaTepHajbHOI
MIOMOIIH, TI0 TIOIapKaM, 0 TIPU3aM.

B rpade «CranpapTHble BblUETBI € HavajJa ToOJa»
PaCCUUTBIBAETCI CyMMa CTaHJAPTHBIX BbIYETOB COTPY/HUKA
(Ha ce6s 1 Ha meTeil) ¢ Hauaja roja.

B rpade  «CranpaptHble  BbIUYETBI 32  MeCSIl»
PaCCUUTBIBAETCI CyMMa CTAHJAPTHBIX BBIUETOB COTPY/HUKA 3a
pacyeTHbI Mecsll: U3 CyMMbI CTaHJAPTHBIX BbIYETOB C HayaJsa
rojla  BbIYUTAeTCsI  CyMMa  CTaHJApPTHBIX  BBIYETOB  3a
Mpe/IIIeCTBYIONNE MeCsIbl TO/a.

B rpade <«HmymiecTBeHHDBINI BbIUET» PACCUYNUTHIBAETCS
CyMMa MMYIIECTBEHHOTO BblY€Ta, NMPUMEHEHHOTO K J0X0/aM
HAJIOTOILJIATeIbIIUKA ¢ HavyaJa roja.

B nocnegaux Tpex rpadax paccunmTbhIiBaeTCs:

H/ADJI o goxosaM ¢ Hadajla roja;
H/IDJI, yaepkaHublid 32 MpeablLylie Mecallbl roja;
HADJI, nojnexanuii yaep;KaHuio B TEKYIEM Mecslle.

Eciu mnocae ¢opmuposanus jgokymenta <«HJ/IDJI» B
JIOKYMEHTBI TI0 HAYMCJEHUSM BHOCHUJINCH M3MEHEHUs, MOXKHO
nepecuutarb H/IDJI. /[ng 5TOro Hy>KHO OTKPBITb JTOKYMEHT U

Ha’XKaTb KHOIIKY » .
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MoxHO mepecuuTarh JaHHble TAOJTMIHOW YacTH Ha OJTHOTO
coTpyaHuKa. [[7s 3TOro HY>KHO YCTAaHOBUTH yKasaTesb MBbIIIN

Ha CTPOKY C 9TUM COTPYAHUKOM M HaXKaTb KHOIIKY m . ITO
HUMEET CMbICJ A€JaTb, KOrjga I0 O/JJHOMY COTPYJAHUKY BHECEHDI
U3MEHEHUA, a IIepecueT BCEX COTPYAHUKOB MOJKET 3aHATb
MHOI'O BpeM€eHHn (KOI‘I[a B TaOGJIMYHON YacTU MHOTO CTpOK).

7.1.2 [lokyMeHT «[lepeuncneHne HOADJ1»

[lokyMeHT mnipeaHasHaveH a4 oTpaxkenuss cymm H/[DJI,
nmepevyncaeHHbIX B Of0/KeT. J[OKyMEeHT MOKHO BbBI3BATH I1O
kHotke «H/IMDJI» xypHasa qokyMmeHTOB «OO61unii» Wi yepes
MYHKT MEHIO «/[OKyMeHTBI».
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|| Nokymenr: Nepeuncaenwe HAP N [Cospanue] = - 0O X

DNefictena - | MNepedma « | (2)

NMEFEYHCNEHHE HO*N 00oonagt | | 29.03.2011 £ Pupra | DcHosHaA upma Kadrpakr .. G

Mepuoa | Mapr 2011 r. vor = | Tun powoga [13%

[ naTekHoe NopYEHHE
Horep |10 - 001

Nara [18.04.2011 &
Cyrtaa 50 000,00 =

SanonHure HOF N nepeducnsHHEIR | N0 YaepkaHHory |v

no NoApas0eneHWD X

:E ! PACnpeaEnEeHHER CYratdRl MASTEHHOMD NOPYHEHMA

{ : | T YHETOM KO AL HEHT 3

@ D% From o X X O "
M2 | CorpynHue MNogpazgeneHie YnepiwaHo He nepeuucne... | MepeddcneHo

Hukonaes .. Uexl 1 258,00 1 258,00 5 EE4.12
2| Netpae M.1. Bysramrepua 942,00 942,00 4241.23
3| Cugopoe M.H. T paHCNOpTHEIR Lex 1124,00 1124,00 5 080,75
4| NaparoHosa 3.9, Eusramrepua 1909,00 14903,00 aha5 .23
5| KyzHeuosa E.C. Bysranrepua 819,00 19,00 JEE7 53
B | Taparopkun AB. TpaHCNopTHEIR e 251800 2851800 11 337,24
7| Meanos MK, AZFUHHCTRALMA 2535,00 2535,00 11 413,77

Yaepwano 171 105.00 He nepedyceno 171 105.00 nepesrcizHo 50 00000

K arareHT apu9i

2 Neware | OK | o 3anwcars | ¥ 3akpems

B manke mokyMmeHTa BbIOMpaeTcs TEPHOJ, 3a KOTOPDIH
[POUCXOAUT TIepeuncienne Hajmora u tun goxoga (13%, 35%,
JuBugenapt). B tabauiy 1moabupaioTcs COTPYAHUKH, 110
KOTOPBIM HEOOXOIMMO PACCYNTATh CYMMBI I€PEYNCIEHHOTO
HaJIoTA.

[Tepeuncniennblii HaJOr MOXKeT OBITb PACCUUTAH TPEMS
criocobamu:

Mo yJep:KaHHOMY Hajory ¢ ydetoM Koadduimenra -
PACCUUTBHIBAETCS  Y/I€PKAHHBIH HAJIOT 3a Mecsl] W
YMHOKAeTCsI Ha BBeJeHHBbIN Koadduiment, cymma
MJIATEKHOTO TTOPYYEHUS
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BBIUUCJSACTCS KaK CyMMa IePeYrCJAeHHOI0 HaJjora Io
COTPY/JIHUKAM;
pacrpeienuTb CyMMYy  IJIQTEXHOIO nopy4eHus
[IPOIIOPIIMOHATBHO y/Iep>KaHHOMY HaJIOTy — yKasaHHas
o0Iasi cyMMa TJIATeKHOTO MOPYYeHUs pacipe/iessseTcs
[0 COTPYJAHUKAM IIPOMOPIIMOHAJBHO  yAePKaHHbIM
cyMMaM;
[IePEYUCJUTb BECh OCTATOK - CyMMa K IepeuyrucJeHUuIo
O6yzleT paccynTaHa KaK BeChb He MEPEYNCJEHHBbI  HAJOT
3a  Tepuo/, CyMMa  IUIaTEKHOTO  IOPYYEHUs
BBIUUCJSCTCS KaK CyMMa II€PEYMCJEeHHOro Hajaora 1o
COTPY/IHUKAM.
[lepeunceHHbII HAJIOT OTPAXKAETCSI B HAJOTOBOM PETrUCTpe
o H/AMDJI u cupaske 2-HADJI. Otuer «Hasmorosblii peructp
no HIADJI» MoxHO BbI3BaTh O KHOMKe <«KapTouku»
JKypHaJa gokyMmenTta «OO0mnumity nan myHKTY MeHIO «OT4eThrs .

7.2 KoppekTnpoBka

B mnpaktnueckoit pabore WHOT/A TPUXOAUTCS BHOCUTD
KOPPEKTUPOBKM B pacCYMTAaHHbIE paHee JIaHHbIE WU BHOCHUTH
JIONIOJTHUTEIbHbIE ~ JlaHHbIE /I pacueTta  HaJIoroB. B
COOTBETCTBUM C TIpaBUJIaMU OyXTaJITepPCKOTO ydeTa Heb3s
UCIPABJATb  JIaHHBIE, €CJUW 10 HHUM YK€ COCTaBJieHa
6yxrajrepckas OTYEeTHOCTb. KOPPEKTUPOBKM HY’KHO [IeJaTh B
Mecsrie OOHApy)KeHus OMMOKNW WU B Mecslle TOSBJIEHUS
HEeOOXOMMOCTH BHECEHUS] U3MEHEHUN B JlaHHBIE.

KoppekTupoBku  HauucJaeHUil,  yJepKaHuii, KpoMe
H/ADJI, n npoyux A0XOJ0B JeJal0TCd O4eHb IIPOCTO: CyMMa
KOPPEKTUPOBKU BBOJUTCS COOTBETCTBYIOIIMM JIOKYMEHTOM,
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P KOPPEKTUPOBKE B MEHDBIIMYIO CTOPOHY CyMMa BBOIUTCS C
muHycoM. Hanpumep, pa6oTHuky B sgHBape OMHUOOYHO
Hauncaun npemuio 1000 py6uieit, o6HApY:KUJIN 3TO B Mapre.
B mapre Hy>kHO BBecTH [JOKyMeHT «IIpocroe Hauucsenues,
BBIOPATh TO HAYHNCJEHHE, K KOTOPOMY OTHOCHUTCS TIPEMUs,
BBIOpATh PAGOTHWKA W BBECTU €My CYMMYy HAUWCJIEHUS = —
1000 py6.eii.

Koppextuposky H/IDJI nenath OOBIYHBIM  yaepKaHUEM
HeJIb3s. IJTOT HAJOT PACCUNUTBIBAETCS KaXKbIW MeCHI] TI0
HAJIOTOBOI 6a3e ¢ Havasa To/la, U BBeJEHHAS KOPPEKTHPOBKA
yIep;KaHUs HHUKAK He CKa)KeTCsl Ha BeJWYMHE HaJoroBON
6a3bl, U TI0OITOMY He Oy/IeT yuTeHa MpU pacyeTe.

Hamn6omee mnpaBusbHo mpu omubke B pacyere HJDJI
HAWTH TPUYUHY 3STON OMUOKM W OTKOPPEKTHUPOBATL €e.
Haub6osee wacro ommb6ru B pacuere HJIMJI nmpoucxoagar mo
MpUYNHAM

HENPAaBUJbHO  YYTeHbl  HAUYUCJEHUS WU [IpoYHe
JIOXO/IbI;

HEMPAaBUJIbHO YUTEHbI CTaHIAPTHbIE BbIYETHI;

He BBEJICHDBI JJOXO/IbI C MPEIbIIYIIero Mecta paboThl.

Ecan HenmpaBWIbHO yYTeHBI HAUYUCJIEHUS WM IIPOYHE
JIOXO/IbI, WX HYXHO OTKOPPEKTUPOBATH JOKYMEHTAMU II0
HAYUCJEHUAM WM TPOYUM JI0XO0/IaM CO 3HAKOM  <ILJIIOCY» WJIH
«MuHYC». [lyig npyrux ciydaeB TpeayCMOTPEHO TpUMeHEHUe
JIOKyMeHTa <« KoppeKTupoBKa».

[lng BBOZA [MOKyMeHTAa HYKHO Ha)XaTb Ha 2-ii MaHeJH

OGIIEr0 5KyPHATA KHOIKY | KOPREKTUpDEKS

JlokymMeHT MOXHO (pOopMHPOBaTH TOJBKO C TPUMEHEHUEeM

IIOMOIIHHUKa pacy€Ta.
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B mone «Ilomomunk» BbIOUpAETCS HYKHBIN TTOMOITHUK
pacyera. Ecsan noMomHMK pacyera IOJKJIIOUEH K KHOIIKe
OTKPBITUA JOKYMEHTA Ha IaHeJau >KypHaJa JOKYMEHTOB, TO
€ro MOKHO BbI3BaTb Cpa3dy IPHU OTKPBITUM JJOKYMEHTA.

7.2.1 NMoMowHnkK «KoppekTupoBka Bbl4eTOB>»

OTUM TIOMONIHMKOM pacueTa MOKHO OTKOPPEKTUPOBATDH
CyMMY  CTaH/IAPTHBIX  BBIYETOB  WJIW  BBECTU  CyMMY
UMYTIECTBEHHOTO BbIYETA.

B oanom pokymeHTe MOKHO BBOJUTb CYMMBbI BbIYETOB
TOJIBKO  OJHOrOo  Bujaa:  Ju60  CTaHAApPTHBIX,  Ju60
UMYIleCTBeHHbIX. Buj Bbruera omnpe/esisgercs: nepekJaoyaresieM
B IIIaIlKe TTOMOIIHUKA.

B Tabmmunyio yacth BBIOMPAIOTCS COTPYAHUKHU, KOTOPDIE
MpeJICTAaBUIN JIOKYMEHTBI, CBU/ETEJIbCTBYIOIIME O IIpaBe Ha
BBIUET WJIM M3MEHEeHWe BblYeTa, a TaK)Ke, MOTepSBIINE MPaBO
Ha BbIYeT.

B rpade «Tun Bbruera» BbIOMpaeTcs THUIT CTaHAAPTHOTO
WJIM UMYIIIECTBEHHOTO BbIYETA.

& NOMDUWHHE: KoppexTtupoexa Brivetos [noxk. Koppexruposka lor.:00)* - O X
KOPPEKTHPOBKA BLIUETOB 00000007 || 26.04.2011 & Pupra | OeHosHaA eupra Ko .. G

(o) Crargapribie () MMUWECTESHHEIE, COUMANEHEIE

@R X X4 &8l il

Mz nén | CoTpuydHuk Tun BbMETE Konuiectso | Cymma Mpu. H
Hayano aercTeusn I

1 Meanos WK, 108 DfibMHEIN BEMET Ha peteHka .. 1 1 000,00

2 KysHeuwosa E.C. 108 OfbMHEIR BEIMET Ha pEGEHKE ... 1 1 000,00

2000,00

»

=i Nevare: | || Nposectu | Mepenectv 6 gokymert | % 3akpems (2)
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[nsg craHgapTHBIX BBIYETOB HY>KHO BBECTH KOJMYECTBO
TaKuX BblueToB. IIpm KOPpeKTUpOBKe CYMMbI CTaHApPTHOTO
BblU€Ta B MEHBIIYIO CTOPOHY KOJIMYECTBO BbIYETOB HA/0
BBECTH C «MUHYCOM».

B rpadpe <«Cymma» juig  cTaHgapTHbIX — BbIYETOB
PacCUUTBIBAETCI CyMMa BbBIYETOB, €€ MOXXHO M3MeHuTb. [lig
HMYIIIeCTBEHHBbIX BbIUETOB CYMMY BblUeTa HY>KHO BBECTH.

Ecim cymma BblueTa KOPPEKTUPYETCI B MEHBIIYIO
CTOPOHY, €€ HYKHO BBECTU C «MUHYCOM>.

[Ipu KOppeKTUpPOBKE CTaHJAPTHBIX BbIYETOB 32 HECKOJIBKO
MecsIeB PeKOMeH/IyeTcs cpopmMupoBaTh OT/leJIbHbIE
JIOKYMEHTBI 3a KaXX/JbIll Mecslil, Torja JJdaHHble O BblUeTax
KOPPEKTHO OTpasdaTcsi B HaJoOroBoil ortyetHoctu. Ho gaxke
€CJIU 3TOTO He JlesIaTh, a BBECTU KOPPEKTUPOBKY CTaH/IAPTHBIX
BBIYETOB 32 HECKOJIbKO MeCAIeB OJHUM JIOKYMEHTOM, pacyeTbl
o HajoraMm OYyIyT TPaBUJIbHBIMU.

7.2.2 MNoMoLwHUK «KoppekTnpoBKa CKUOOK>»

OTUM TIOMONIHMKOM pacyeTa MOKHO OTKOPPEKTHPOBATH
cyMMy npodeccuoHANIbHBIX U UMYIIECTBEHHBIX BHIYETOB.

B oxHOM [OKyMeHTe MOKHO BBOJUTb CYMMBbI BBIYETOB
TOJIBKO OJHOTO Buja. Bua BblueTa orpejesiseTcss B IIarKe
MOMOINHUKA. B TabMMyHyt0o 4acTb BBIOMPAIOTCS COTPY/IHUKH,
KOTOPBIM HEOOXO MO CKOPPEKTHPOBATH BHIYET.

7.2.3 MNomowHnK «KoppeKkTupoBKa OTrnycKa»

OJTUM TOMOIIHUKOM pacyeTa MOXKHO CKOPPEKTUPOBATh
paHee  BBeJIEHHBIM  OTHycK. Takad  cuTyalud  MOKET
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BO3HUKHYTH, HAIIPUMEP, MPU BBO/Ie OOJbHUYHOTO COTPYAHUKY,
HaXo/IA1EeMycsd B OTIyCKe.

B manke momontaIKa HEO6XOAMMO BBIOPATH COTPYAHUKA W
KOPPEKTUPYEMbIli  JIOKYMEHT, TIpU 3TOM aBTOMATUYECKU
3aIOJIHATCS /1aThl Hauasjda U OKOHYaHus oTmnycka. [locie atoro
cJieflyeT BBECTH TEPUOJ], MCKJIOYAEeMbII W3 OTIyCKa M HaXKaTb
KHOTIKY "OOGHOBUTb MCKJIIOYAEMbIN TIepuoa” AJsT 3allOJTHEHUS
JTAHHDBIX 110 TIEPUO/Y, UCKJII0YAEMOMY U3 OTITyCKa.

Ecau otmyck Heo6X0AMMO TPOATIUTD, HAIPUMEDP, HA BPEMS
6oJie3HU, TO CJeayeT ycTaHoBUTb duakok "Jlo6aBuTh",
BBIOpATh Tepuo/i, J00ABISIEMbIN K OTIMYCKY, W HAXKaTb KHOIKY
"O6HOBUTD A00aBJISIEMbIN TIEPUO".

[lanHble TIO TIEpMo/aM, MCKJIOYaeMbIM W J06aBJISEMbIM K
OTIYyCKYy, TIpU HEOOXOAMMOCTH MOKHO OTPEaKTUPOBATDH

BPYUYHYIO.

7.2.4 MNoMowHUK «M3MeHeHne Tapu@HbIX
CTaBOK>»

[Tomounuk  mpepHa3HavyeH IS M3MEHEHUS  CTABOK
pa3psoB TapudHOI CeTKH.

B manke nHeo6xoauMo BbBIGpaTh TapudHYIO CETKY, [JIS
KOTOPOHl HY>XHO W3MEHWTb CTaBKM Pa3pspoB, U Jary, C
KOTOPOIl M3MEHEHUsT BCTYINAIOT B CHJIy. TabiauyHasg dacTb
O6y/ZleT 3aroJiHeHa CTAapbIMU 3HAYEHUSMH CTAaBOK Pa3psioB,
JIeiCTBYIOIUMUA Ha Jary wusMmeHeHus. Ilocae 3Toro Hy:KHO
3all0OJTHUTD HOBbIE 3HAUEHMSI CTABOK U TEPEHEeCTH [aHHble B

JIOKYMEHT.
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I[To «knomke "OOGHOBUTH CTaBKU Pa3psiioB”  MOKHO
3aIlOJTHUTD TAGJMIy CTAapbIMU 3HAYEHWSIMU CTAaBOK Pa3ps/oB,
JIECTBYIONUMY Ha ATy N3MEHEHUS.

7.2.5 NMomowHnk «KoppekTupoBska goxoaa C
npeablayuwero Mecta paboTbl»

[ToMommHUK TIpeiHA3HAYEH /JIsI BBOJA JIAHHBIX M3 CIIPABKH
0 JI0XO[aX C WpebIAyIIero mecra paboTbl. IJTU JIAHHbIE
HEOOXOIUMbI /LIS OTIPeJie/IeHns Tpejiesia OTMEHbI BbIYeTOB. B
TaGJIMYHYI0O  YacTb  BBIOMPAIOTCS  COTPYAHWKH, KOTOPBIM
HEOOXOIUMO BBECTU CYMMY JIOXO/la C TPEAbIAYIIEro MecTa
pa6orel. B xkomonky <«KoppekTupoBkas BBOAWUTCS CyMMa
JI0X0/1A.

7.2.6 MNomowHukK «KoppekTnposka Tabens»

OJTUM TIOMOITHUKOM pacyeTa MOXKHO CKOPPEKTHPOBATH
paHee BBe/leHHbIH JokyMeHT "Tabenn". Takas curyanus
MOKeT BO3HUKHYTb, HAIpuMep, TIpH BBoOJe OOJbHUYHOTO
"3alHUM 4YUCJIOM", TIO0CJIe BBOJa Tabesd. B miamke moMmoIHuka
HeoOXO0IMMO BBIOpATH COTPY/IHUKA, epuoJ|
KOppeKkTupyemblii jgokymeHT. Ilocie sroro ciaemyer BBecTH
MepUo/l, WUCKJIOYaeMblii W3 Tabessd, W HaXaTb KHOIKY
"OG6GHOBUTD JlaHHBIE MCKJIIOYAEMOT0 Iepuoja” /s 3aIoJTHeHUS
JIAHHBIX TI0 TIEPUOY, MCKJII0YaeMOMY U3 TaleJs.

[lanHble 1O TEpUOAY, WCKJIIOYaeMOMy u3 Tabesisd, TIpH
HEOOXOIUMOCTH MOKHO OTPEJAaKTHPOBATH BPYYHYIO.
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7.2.7 TloMmowHnk «Koppektuposka HODJ1»

[TomoutHuK TIpeHAa3HAYEH /1T KOPPEKTUPOBKU CYMMBbI
yaeps;kannoro H/[DJI.

B rtabsmynyio yactb BBIOMPAIOTCS COTPY/IHUKH, KOTOPBIM
HEOOXONMO BBECTH KOPPEKTUPOBKY. B KOJIOHKY <«CcyMMas
BBOAUTCA cymMMa KoppekTupoBku H/IDJI.

7.3 lNepepacueTsl

I[Ipy  KOppeKTUPOBKaX, OIMCAHHBIX B  MPeJbIAyIIeM
MyHKTE, HeJIb3d KOPPEKTUPOBATb CYMMbl HAJOTOB M B3HOCOB.
[TockosibKy B TIporpaMMe HaJIOTH ¥ B3HOCHI BO BHEOIO/IKETHbBIE
onabl Bcerzja  pacCUMTHIBAIOTCS HApPACTAIONIUM HUTOTOM €
Hauaja roja, KOPPEKTUPOBKA CYyMM HAJOTOB, Jake eCJiu ee
caenatb, OyJeT WrHOPMPOBaHA TIpU pacyeTe HAJIOTOB 34
CJIeIYIONUI MecHll.

{11 KOpPPEKTHOTO BHECEHUsI U3MEHEHUl B CyMMbl HAJIOTOB
HEOOXOMMO TepecYnTaTh HAJOTH 3a TOM Mecsil, B KOTOPOM
BbIsIBJIEHA ONMOKAa WJUW B KOTOPOM BHOCHUJIUCh M3MEHEHHS B
HAUYUCJEHUS W TpoYMe JOXO/Ibl, BJIUAONNE Ha 6a3y pacuera
HaJIOTOB.

Takoil nmepepacyeT HAJIOTOB «3a/[HUM YHMCJOM», TO €CTb 3a
MPOIILJIbIE MECSIbI MOKHO TpoBecTn 06paboTkoii «Ilepepacuer
HaJIOTOBY .

[lns BbI3oBa 06GpPAabOTKM HY)KHO Ha)KaTb Ha IaHeJH

| NepepacyeT Hanoros |

JKYypHaJa KHOIIKY UJIn BBIOPAaTb B MEHIO

«O6paboTtru» myHKT «Ilepepacyer HAIOTOBY .
B mranke Hy:XHO BBIOpPATH TOM, 32 KOTOPbIN TTPOU3BO/IUTCS
nepepacyer, 10 YMOJYAHUIO BbIBE/IEH TEKYIIU TO/I.
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DaaxxkaMn  HAJO0 OTMETUTH, KaKWe HajJoTu  OyIyT
nepecuntbiBarbes: HJ/IDJI, crpaxoBble B3HOCHI WJIM TO U
JIpyroe OJJHOBPEMEHHO.

B o6pa6otke jBe Tabuuibl. B mepBoii Tabsmile BHIBOASTCS
JIOKYMeHTbI, TpeOyiomue mepecueta. /[l mepecuera H/IDJI
ato gokymeHTtbl <«H/IDJI». [lna nepecueta CTPaxXxoBbIX
B3HOCOB 3TO JIOKYMeHTbI «KoHel mecgras.

[lokyMeHTbI OIpeIeNIIOTCS aBTOMATHYECKH. Onn
BBIBOJISITCS, ecJm rmocJie MIPOBE/IEHUS JIOKyMeHTa
coorBeTcTBeHHO <«H/IDJI» nim «Konelr mecsiia» 3a Kakoii-
Ju60 MecsI] B 9TOM Mecsie ObLIN MPOBEIEHbI JOKYMEHTBI 110
HAuUUCJEHUSIM WJIW TMpoyuM joxojaMm. To ectb mnporpamMma
KOHTPOJIUPYET BCe M3MEHEHUSI B KaK/IOM Mecslle, c/eJaHHbIe
1ocJie pacuera HaJOTOB.

Ecnim  mocraBuTh  ykasareib  MbIIIM  HAa  CTPOKY C
HaMEeHOBaHWEM [IOKYMEHTa B TepBOH TabJimile, TO BO BTOPOW
tabsuite GyJyT BbIBEJIEHBI BH/IbI pacueTa, KOTOpble TpebyeTcs
[epecynTaTb M CHUCOK COTPYAHHUKOB, [IJIsT KOTOPBIX HYXKHO
c/lesiaTh 3TOT Mepepacyer.

C MOKyMeHTOB, KOTOpbIe BbI MO KaKOW-TMO0 NpUYUHE He
XOTHUTE TE€PEeCYNTHIBATh, HYXHO CHSTb TaJO4Ky B TIepBOW
tabauIie.

[Ipy  HakaTUM  KHOIKH W Paccuurars

nporpamMma
HepecunTaeT M 3aHOBO MPOBEJET  JIOKYMEHTBbI, OTMEYEeHHBIe
rajoykoil B mepBoil Ta6smiie. IIpm aTtoM mOKyMeHTbl OyAyT
MPOBEJICHBI TEMU K€ /IaTaM¥, KOTOPbIMU OHU ObLJIN BBEIECHBI.
OG6paboTKy ~ MOXXHO  TIPUMEHSTb  [IJIS  TPOBEPKU
MPaBUJIBHOCTH pacueTa HajaoroB. Ecam 1pum  oTKpbITUN

06paboOTKH TAGJUIBI TYCThle, 3HAYNT, BCE HAJOTH PACCUYNTAHDBI
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KOPPEKTHO, W IIOCJe pacdyeta HAJOTOB He OBLIO BBOJA
JIOKYMEHTOB 110 HAYMCJIEHUSIM U MIPOYUM JIOXO/IaM.

7.4 N"cnonHuUTesnbHbI€ NUCTLI

[oxkyment «McnosmHurtenbHble JUCTbI»  ITPUMEHSIETCH,
KOT/la HY>XHO TIPOM3BECTH y/lep>KaHWe aJUMEHTOB Ha
HeCOBEPIIIEHHOJIETHIUX Jerei NN HETPY/I0CTIOCOOHBIX
CYyIIpYroB, pojuTeseil, a Takxke B JAPYTUX OIpe/leJeHHbIX
3aKOHOM CJyvyasX. Y/ep:KaHus MO HUCIOJHUTEJIbHOMY JIUCTY
MOTYT OBITb YCTAHOBJIEHbI B TBepJoil cymme JH6GO B
MpOoIleHTaX OT 3apaboTHON T1IaThl. VICTIOJMHUTENbHBIN JIUCT
MOJKEeT JefCTBOBATh B TeyeHHMe KaKOro-To Iepuoja Jubo [0
JIOCTHKEHUsT OOIIell CyMMbI BBIIJIATBI IO HMCIIOJHUTETbHOMY
JIUCTY.

[TepBuuHbIM JIOKYMEHTOM JUIs BBO/IA CJTYKUT
MOCTYNUBIIMI B OYXTaJTEPUI0  WUCIIOJHUTEJbHBIA  JIACT.
CsesieHnsgs o0 3TOM HCIIOJHUTEJIBHOM JIUCTE JIOJIKHBI ObITh
BBe/leHbl B CHpaBOYHUK  «VcrosHutenbHble — JIUCTBI».
JIOKyMeHT HY’KHO BBOJUTbH II0CJI€ BBOJA BCEX JOKYMEHTOB IIO
HAauYuCJIeHUAM U nocse AokyMmenra «HIMDJI».

[lng  BBoma JOKyMeHTa HY)KHO Ha)kaTb Ha MaHeJH

JKypHaJa KHOIIKY [ Menaver | Hokyment ¢opmupyercs 6e3

IIpUMEHEHMnA IIOMOIIHNKA paCYETa.
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|| Noxymenr- Pacuer nuctos [C 1= - O x
Defictena - | Mepeimi~ | (2)

PACHET HCMONHUTENBHBIX 00000007 05201 & Puprma |Ocrosas dupra "Konrpar S

NUCTOR

sa |Mak 2001 r. =

PaccyMTaHHBIE CYMMBL MoyToewA chop

(%) pACTIPEAEAATE MO HCTOMHAR M () pachpeqenaTs No NoaPasieeHIa (I Bktouars & cushy I

() oTHecTi Ha (®) OTHECTM Ha NOBPa3AENEHUE COTPULHMKS () Nok.a3aTE oTAENEHO

Orpurnate cyrmy go | 0,01 pus. [ noMToss cHOp CHMTATE B WENOM N0 COTRULHHRY

Yymesars HOFN (w133 (w]36% (V9% [ TLIB ATE AMBMAEHIE! P PACYETE BAZ0B0A CYMMS!

@ "_‘t =% & X )( Fr gl 4] Eg gﬁ » m [v] paccuuTEIBATE NP A0SaENEHM

i Corpyatut, ... | McnonH-TensHeid 9. | basosad c... | Cymma YaepaH9e Crares yaep... | Nogpazgene...
0 T afiznsHeii [y Bsbickarens | HASN Mouroesi ... | Yoepsanue .. | Crares unep... | Metosdue oo
IO Cugopos MLH. | M0 M1 A 11 000,00 2 750,00 | MenonHuren...  MonaaHdren... | AgQMUHMCTPa. .
o014 2BE Cunoposa Mowroeei c... | McnonAemen... | 3apnnara
2 MNerpoeNnN W M:234 E50,00 ER0,00 Menonnuren.. Wononnuren... | Bysrammepus
o3 B50 pye Céepfatk .. Movroeei ... Monoanuren..  Japnaara
2400,00
KorraeHTapuii
= Nevarew | DK | | 3anucae | % Jakpems

PaGora ¢ [JOKYMEHTOM TIPOM3BOAMUTCS  CJEAYIOIUM
06pasom.

B mamke JOKyMeHTa  YCTAaHABJIMBAIOTCS — MPUHIUIIBI
pacripejie/ieHusi CyMMbl yJEpPKaHUsI 10 MOJPa3/IeJeHUsIM U
UCTOYHUKAM JIOXO/IA.

CoOTBETCTBYONIMMI HepeKTIoYaTeIIMU MOXKHO
yCTAHOBUTb, OTHOCUTH JIK BCIO CYMMY V/ep)KaHus IO
UCTIOJTHUTEJbHOMY JIUCTY HA OJMH, KaK IPAaBUJIO, OCHOBHOM,
UCTOYHUK /IOXO/Ia, WJIU PACIPEIeNIITh ee MeXK/1y UCTOUHUKAMU
JI0OXO/Ia TIPOMOPIIMOHAILHO 6a3e yaepsKaHus.

AHAJIOTUYHO CYMMY Yy/EP:KaHUST MOXKHO pPacIpeesIuTh
MESKLY 10/[pa3/le/IeHUsIMU IIPONOPIUOHAIBHO 6ase
ylepKaHusi, TO €CTb [JOXO/I0OB, HAYUCJIEHHBIX Ha KaXKo0e
nojipasjiesienre, JaU6G0 OTHECTH BCIO CYMMY yJAep:KaHUS K
OJTHOMY TIO/[Pa3/IeIeHUIO.
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B pamke «IloutoBbrii cGop» TmepekIOUaTEIEM MOXKHO
YCTAaHOBUTDb, BKJIOYAThb JU CYMMY IIOYTOBOTO c60pa B CyMMY
yaAepsKaHKs 10 UCIOJHUTENbHOMY JUCTY («BKJIOYATh B CyMMY
NJI») win BBIAEIUTH B OTAE]bHOE yzaep:Kanue (<«I0KasaTh
OT/IEJIbHO> ).

Ecam mepeksouaresb yCTAaHOBJEH B TI0J€  «IIOKa3aTh
OT/IeJIbHO», TO B TIOSIBUBIIEHCS B TabJW4YHONW dacTtu Tpade
«Y nepxxanme mout.c6opa> OyaeT aBTOMATHYECKH BBIBOJUTHCS
npejonpeiesieHHoe yaeps;kanue «IlouToBbril c60p», MOKHO €ro
3aMEeHUTb JPYTUM yjep:KaHueM. B aToM ciaydyae cymma
MOYTOBOTO c6opa OyneT ydTeHa OTAeJbHO W He BKJIOYEHA B
CyMMY yJep:KaHusd 10 UCTIOJHUTEJIbHOMY JIUCTY.

Ecau B TabiuyHOW  4acTu  BBEAEHO  HECKOJIBKO
UCIIOJIHUTEbHBIX JIMCTOB Ha OJHOTO COTPYJHUKA, TO MOXXHO
MOCTaBUTH (PJIASKOK B IOJIE <«IIOYTOBBIN COOP CUMTATH B IEJIOM
MO0 COTPYAHUKY», TOT/Ja IOYTOBBIH cOOP OyIeT MpoBeieH
OJIHOM ~ CYMMOH TI0  BCEM  WCIIOJHUTEJIbHBIM  JIUCTaM
COTPY/IHUKA.

MOXHO  yCTAaHOBUTb  TOYHOCTb  OKPYTJIEHUS  CyMMBbI
yJEep:KaHUS 110 UCTIOJHUTEJIbHOMY JIUCTY.

TabinuHast dYacTb 3allOJHSIETCS OOBIYHBIMHU CIIOCOOAMH,
MIPU 9TOM B Hee BBIOMPAIOTCS TOJHKO COTPYMAHUKH, Y KOTOPBIX
€CTb JIeHCTBYION[ME B PpACYETHOM Mecslle WCIOJHUTeIbHbIe
JINCTBHI.

WcnonautenbHble JUCTBI COTPY/HUKOB, O KOTOPBIX HeET
CBe/leHUl B cHpaBouHuUKe «lICIMOJHUTETbHBIE JIUCTBI», B
TaOJMYHYI0 YacTh BBECTW HeJb3d. Ecm HYKHO WX BKJIOYHTDH
B JIOKYMEHT, TO HaJl0 BOUTH B clpaBOUYHMK «lVlcnomHutenabHble
mctbl»  (Mento  «CnpaBounuku /  [[pyrue BHYTpeHHHUE
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cpaBouyHuKM /  VIcmosHWTE/IbHBIE JIUCTBI») W BHECTH
HEOOXOUMYI0 WH(MOPMAITHIO.

[lpu 3anosHenun TaGJIWYHONW YACTH  ABTOMATHYECKH
paccuuThIBaeTCsl M 3amloJiHgeTcss  OOJIBIIMHCTBO — Tpad
TaGJIMIHON YaCTH.

B rpade <«baszoBas cymma» paccuntbiBaercssi 6asoBas
cyMmMa  3apaGortHoil  mwuiathl  (6asa  ompejessiercst 10
CIIPABOYHUKY <« Y ICPIKAHUSI» ).

B rpade «HADJI»> BbIBOAUTCS CyMMa PacCUUTAHHOTO
H/I®DJI, na KoTOpbIil yMeHbHiaeTcs 6Ga3oBasi cymMMa TIpU
pacuere  yaepxanus. Ecam  pokyment <«H/ADJI» Ha
COTPy/JHMKA  elle He BBeleH, 00 9TOM  BbBIJAETCS
npeaynpexjaenue. B aToMm ciydae HaJ0 CcHavajJa PacCUUTATh
HA®DJI, a mnotoMm cHOBa paccyuTartb yjep;KaHue 10
UCIIOJTHUTEJIbHOMY JIUCTY.

B rpade «Cymmay Bbrumcisiercs cymma yaepxkanus. Ecim
ylep:KaHue 10 HCIOJHUTEJbHOMY JIUCTY YCTAHOBJIEHO B
MPOIIEHTAaX OT 3apIJyaThl, To 6a3oBasg CyMMa 3a MHHYCOM
HADJI ymuoxaerca Ha nporeHt. Ecam yxaepskanuwe 110
UCIIOJTHUTEJIbHOMY JIUCTY YCTAHOBJIEHO B TBEP/AOW CyMMe, TO
aTa cymMma BbeIBoguTCS B rpady «Cymmas.

B rpade «IlouroBbiit c6GoOp» paccunTbiBaeTcss CyMMa
MOYTOBOTO c6Opa, €Cc/ii YCTAHOBJEHO, YTO CyMMa yAep>KaHWs
110 UCHIOJIHUTEJIbHOMY JIUCTY JIOCTaBJISETCS TOUYTOM.

Ocrasbuble rpadbl 3all0JHSIOTCS TaK e, Kak U B JPYyrux
JIOKYMEHTaX.

Y6enuBmmich, UYTO BCe COTPYJAHUKHU, KOTOPBIM HYKHO
JleJIaTh yepsKaHue, BKJIOYEHBI B TAOJIMYHYIO YaCTh, HYKHO

IIPOBECTH JIOKYMEHT.
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7.5 [lpyrne yaepxaHus

[pyrue yep>KaHus (kpome HADJI u 1o
UCIIOJHUTENbHBIM  JucTaM)  (OPMUPYIOTCS  JOKYMEHTOM
<Y nep>xanue».

[lns BBOgAa [OKyMeHTa HYKHO Ha)KaTh Ha naHean

JKypHaJia KHOIIRY , 160 BblépaTb B MCECHIO

«JIOKyMEHTBbI» JOKYMEHT <Y aep:kaHue». J[OKYMEHT MOKHO
bopMupoBaTh ¢ TpUMeHEHUEM TIOMOIIHUKA pacydeTa Jnu6o 6e3
ero TmpuMeHeHHs. B ciydae MCIOJIb30BAHUS IOMOIIHUKA
pacuera Haj0 yCTAaHOBHUTb (DJIAKOK B I0JIE <«UCIOJb30BATDH
MOMOIITHUK» U BBIOPATh HY’KHBIH MOMOIHUK. EC/IM MOMOUTHIK
pacuera TIOAKJIIOYEH K KHOIKE OTKPBITHS JJIOKYMEHTa Ha
HmaHen KypHasa JOKyMEHTOB, TO €r0 MOKHO BBI3BAThb Cpasy
IPY OTKPBITUH JIOKYMEHTA.

7.5.1 BBO4 AOKYMEHTa BPYYHYIO

|| Mokymenr: Y (C: ]= - 0O x
Deicteua = | Mepebmu - | (2)
YNEPAAHHWE 0000000 25042011 2 Fuprma | DcHoeHan dupra "Kodtpat ... @
HaepsaHue -3a nopuy MMy ECTES fule)

MicTouHuk aoxonoe | 3apnnata
MoapasneneHu1e saTpar

Crarea unepianii | MenoaHuTenbHe awct (JBtifipate Eysramepia
(%) NOaPazaENeHHE COTRYAHHES

ar

33 NepHog Anpene 20017 .

Menonezoeare nomowrdk || TpW A063ENEHUM MPOCTAEMTE CUMMY (%) 3305HHY 0,00=

+ JES) -!-F: =4 x x o (kak B Mpowasii pas
N CorTpunHme MonpazaeneHe Curaraa Ynepiarue Mpumvenarqe
T afienkeHEIN HOMER MCTouHME foonoE CTaTEA W1 EpaHMi
iF MeTpoe MN.1. Bysranrepun 1 500,00 | 3a nop4y MmvywecTea
. o003 Japnnara HenoaHurensHeid aveT

Wroro no gokyverty 1 50000

KardraeHT apui

=i Nevate ~ | OK | =] Jarmcars | 3 3arkpems
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BBox nmokymenrta «Yaepskanues BPYUHYIO ITPOU3BOIUTCS
mo OOBIYHON TEXHOJIOTWM, ONHCAHHON B pasgene 2.7
HACTOSAIIEr0 PYKOBO/ICTBA.

[loxymentoM G6e3 TIOMOIHUKA pacdyeTa MOXKHO BBECTH
TOJIbKO yJep>KaHUsl CyMMOM.

7.5.2 NoMoLWHNK «YaepxxaHne rnpoLeHToM»

[TomontHuk pacuera «¥Y nepkanue MIPOLIEHTOM »
MpUMEHseTCs, KOT/Jla HyKHO BBECTH Y/lepsKaHue, BbIYUCISIEMOe
KaKk TIPOIEHT OT KaKOW-TO CyMMbl paHee CAeJaHHbIX
HAYKMCAEHUIT U NPOYUX J0X0A0B. DBasbl yiaepxanuil (Te BUzbI
HAYUCJEHNN U MPOYMX JIOXO/IOB, OT CyMMbI KOTOPBIX Gepercs
IPOIEHT) [OJUKHBI ObITh BBEJAEHbI B Hadajge pPaGoTbhl ¢
KoH(bUTypaImeil B ClIpaBOYHUKE « Y JIePKAHWUST> .

[TepBUYHBIM TOKYMEHTOM [IJIS BBOJA CJYKUT TNPUKaA3 00
YCTAHOBJIEHUH COTPYAHWKAM TPOIEHTa COOTBETCTBYIOIIETO
yaep:xanusi. /JokymeHTbl, opMupyembie 3TUM TTOMOIIHUKOM
pacyeTra, MOXKHO BBOJUTH B JIOOOH IOCJE/0BATEHBHOCTH, HO
mocje BBOJAa BCEX HAYNCJAEHUH, KOTOpble BXOJAAT B 06asy
yaep;kaHus, u nocje gokymenra «HIDJI».

Pa6ota ¢ moMoniHuKOM pacuera «¥Yjaep:KaHue MPOIEHTOM»
MPOM3BOJIUTCS 10 OOIMM TIpaBuUiaM pabOTbl C TTOMONTHUKAMU
pacueTroB, OIMCAHHBIMU B  paszfesne 2.7.2  HACTOSMIETO
PYKOBO/ICTBA, C HEKOTOPBIMU OCOOGEHHOCTSIMU, M3JI0KEHHBIMU
HIKE.
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& NOMOUWHKAK: Y p om [nox. Y, N:00000002 or 30.04.2011 0:00:00) = - 0O x
UYNEFXAHWE NPOUEHTOM 00000002 o |20.04.2011 |&|  Pupma |OcHosHaa fupma Konrpakr ., O
Yaepsarue 3a nopuy UMy ecTEa a
33 Nepuog tapr 2011 r. el CrateA yaepsaui | MenonHuTensHeN nucT
HaumcneHua Ynepaqie

(%) YyuMTEIBATE N0 BCEr NOAPASAEIEHUAN (Cy IEET GE) AMUHWCT AWM
TR ~ NoapasiensHue

" nogpaznenein AQMHHUCTRAUAA () pacnpeaeniTs No NogpasiensHuar

(&) YUUTEIEETE N0 BCER MCTOUHMEEM :élaTc'eri:KHa Sapnnata

| TOABKD Na -

' HCTOHHMKY Japnnra () pacnpens T Mo HETO4HMKAM

5 Y 1_.-: ¢ X x E? Eﬁ & ¥ %l il o » 'ﬁ‘: MpoLEHT (®) SanaHHLI 2.00

_ K&K B NpoWnbIi pas

M| CotpuaHue Eaza 4 Cyriraa MoopazneneHue TMpumedaHIE

TafensHEl HOMER MICTOMHHE A0X000E

1 Wearos UK. 13500,00 2.00 390,00 | AgravHucTpauma

3spnara

2 FyzsHewoga E.C. & 500,00 2.00 170,00 AgrMHUCTPAUKA
0n0& Sapnnara

3 Hukonaes WK, 10080,00 2.00 20160 AgrHHUCTPALHA
oo 3Sapnnara v

Wroro no gokyraerTy: 1 61548
I:I MNEPEHOCHTE B A0KYMEHT TONBKD NOAOKWTENBEHBIE CYkMB]
(] nepEHOCHTE B QOKYMEHT TOABKD COTRYAHMKOE C MOADKMTENBHEIMH MTOrOBEIMM CUMMEMM

K.orareHTapuii

= Mevate ~ | || Nposectu | Neperecty B akument | 3 3akpems @

B pamke «Hauncnenus» omnpenesnsiercs, Kak coOupaercs
6asa [ pacyera y/epsKaHus.

[TepexsiouatesieM HY>KHO YCTaHOBUTb, KaKue HAYMCJICHUS
YUUTBIBATh B 0ase yJep:KaHUs: 10 BCeM II0Jpa3/iesIeHUusIM
3aTpar  COTPYJHMKA WJAM 1O  OJHOMY  BBIODAHHOMY
o/ipa3/ieIeHuIo.

AHAJOTUYHO HY)KHO YCTAaHOBWTH ydYeT HAuuCJeHuil B 0Oase
yJep:KaHusl MO0 MCTOYHMKAM [IOXOJI0OB: II0 BCEM HMCTOYHUKAM
WJIN TI0 OJTHOMY BBIOPAHHOMY MCTOYHHKY JIOXOJIOB.

B pamke «Ygaepxanue» onpejesgercd, Ha  Kakue
no/ipa3/ie/ieHusi M WCTOYHUKU [JIOXO/IOB OTHOCSITCS CyMMBbI
PacCYMTAaHHOTO Y/IepKaHUS.

Ynaepskanue MOXHO OTHECTH K OJHOMY BBIOPAHHOMY
nojipazjieieHnio 60 paclpesieiuTh 10  TI0Jpa3/ieseHusIM
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IPOMOPIMOHAJBHO  6aze  HAYUCJEHUH 10  KaXAOMY
1o/ipa3/iesIeHuIo 3aTpart.

AHAJOTUYHO yJepsKaHWe MOXKHO OTHECTH K OJHOMY
BBIODAHHOMY HCTOYHUKY [IOXO/OB JIMOO pacipeeJuTb TI0
UCTOYHUKAM JIOXO/I0B TIPOMOPIMOHAJIBHO 6a3e HAYMCJIEHUN 0
Ka)K/IOMy MCTOYHUKY JIOXO/IOB.

[Tpu 3anosHeHun TAaGIMYHON YACTH MOXKHO aBTOMATHYECKH
MPOCTABJIATH MPOIEHTH! MO0 3aJaHHbIE B IMamKe, JMO0 Kak B
peJbIAyIeM JOKyMeHTe I10 3TOMY HauucJjenuto. [[ng atoro
HY’KHO TIOCTaBUTH IIePeKJIoYaresib B COOTBETCTBYIOIee I10Jie:
«3aJIJaHHBIN» WJIM «KaK B MPOILJIbIA pa3s.

Ecan  ycioBusg omnpenesneHusi IMPOIEHTOB YKa3bIBAJINUCH
MpU  y’Ke 3arloJTHEHHOW TaGJUYHON dYacTw, HYKHO HaXKaTh

kionky . Torga  sHaveHmss TaGaMuHON wacTH GymyT
MepecyYnTaHbl B COOTBETCTBUY C YKA3aHHBIMU YCJIOBUSIMU.

B rta6mmuHyto yacTb BBIOMPAIOTCS COTPYAHMKH, KOTOPBIM
MPOU3BOANTCS BbIOpaHHOe Yyraepskanue. Ilpu 3anosHeHun
CIUCKA COTPYJAHUKOB aBTOMATHYECKW PACCUYMTHIBAETCS W
3anoJiHgeTcst GOJIbIINHCTBO rpad TabJNYHON YacTH.

[TpotieHTBI 3aMOTHAIOTCS B COOTBETCTBUU C YKAa3aHHBIMU
YCJIOBUSIMU.

B rpade «basza» aBTomMatmuecku paccumtbiBaercss 6a3oBas
CyMMa, ¢ KOTOPOH GepeTcs TPOIEeHT BBIOPAHHOTO y/IepP>KaHMS.

B rpade «Cymma» BbIUnCAsSeTCS CyMMa y/ep>KaHUs
IpolleHToM: 6a30Basi CyMMa yMHOKAeTCsI Ha MPOIIEHT.

B rpade <«llompasnenenues BBIBOAWTCS MOApPa3/ieseHNe
3aTpar, Ha KOTOpOe OTHEeCEeHO Yy/ep:KaHue Yy Kaxk/oro
corpyaauka. Ecam y omHOro W TOrO K€ COTPY/HUKA
yAepsKkaHue OTHOCHUTCS Ha pasHble IOJpasjiefieHus, TO s
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9TOT0 COTPY/IHHUKA BBIBOAUTCS HECKOJIBKO CTpok (1o umciy
MO/[pa3/IeIeHnil 3aTpar).

B rpade «Mcrounuk [q0XOZ0B» BBIBOJAUTCS WCTOYHUK
JIOXO/IOB, Ha KOTOPbI OTHECEHO yJAepsKaHue Yy KaxXoro
corpyaHuka. Ecam y opHoro m  TOro Ke COTPY/JIHUKA
yAepoKaHue OTHOCUTCA Ha pas3Hble UCTOYHUKU J0XOJA, TO I
9TOTO COTPY/IHHUKA BBIBOAUTCS HECKOJBKO CTpok (110 dmciy
HCTOYHUKOB JIOXO/IOB).

7.5.3 TloMoWHUNK «[1OCTOAHHbIE yaepXaHNa»

OTOT TIOMOIHUK pacyeTa TPUMEHSETCsS, KOorja HYKHO
clesaTh  pacyeT TIOCTOSIHHBIX — yAEP:KaHWil  COTPYHUKOB.
[TocTostHHBIE yAep:KaHUS [Js1 pacueta GepyTcst U3 KaJPOBBIX
CBE/IEHUII  COTPYJHWKA, OHU BBEIEHBI B  CIIPABOYHUK
«Corpynaukn»  Ha  3akJgajake «Pabora» B Tabmauie
«ITocTosgHHubIE yaep:kaHUS> .

B manke moMonHWKA HACTpaWBaeTcs, KaK YYUTBIBATbH
HAvWCJIeHus, BXO/dlue B 06a3y TOCTOSHHBIX yAepsKaHWH O
MojIpas3/leJIeHusIM M HUCTOYHWKAM JIOXOJOB, a TaKKe Kak
pacupesesiiTh ~ pacCUUTaHHbIe  CyMMbl  yAepsKaHWil  TI0
Mo/Ipa3/leJIeHusIM M MCTOUYHUKAM JI0XO/IOB.

IJTO  TMPOM3BOAUTCS TaK Ke, KaK B  ITIOMOI[HUKE
«¥Y nep>kaHuie MpoIEeHTOM» .

[Ipn 3amosHeHun TAOMUYHOW dYacTW JJIST  KayKIOTO
COTPY/IHUKA BBIOMPAIOTCS BCE €ro MOCTOSIHHbBIE YEpP:KaHus, U
paccuuThiBaeTcss 6aza KaKO0ro y/IepKaHWusd B 3aBUCHUMOCTH OT
napamerpa (mporeHTa uaM  CyMMbI) M cnocoba pacyera
yAepsKAHUA.
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- Ox

Pupma | OcHoeHan fupra Korrpartl ., O

& MOMOULHHE: NocT
NMOCTOAHHBIE YIOEPXAHWA

[nox. Y, N:00000003 ot 17.05.2011 0:00:00) =
00000003 ot [17.05.2011 &

33 MEpHOL Anpens 20017 1 elm
Hauncnzua Ynepitatue
# YUMTEIESTE N0 BCEr NOAPSSAENEHHAN (@) OTHECTH Ha AQMAHMCTpELMA
T E ~ NOAPA3AENeHHE
-~ NognasneneHun AMHHACTREIMA () pACcnpeqendTs No NOApasneneHUa
§-3:1:;:.::a|;r; N0 BCER HCTONHUESM .3‘;:22:::3 [EY——
WCTOMHUKY Sapnnara () pACMPENEnMTE MO HETGHHMKAM
ORESR XEH++HUMR
M Ynepsatue Eaza MNapameTp Cyrirta Moapazaenetue | NpuMevatie
. | Ctaren yaep... Cnocod pacy.. MToqHKE
1 o Mpatcosw.. 1500000 1,00 150,00 Agramcrpausa | 210k
i) Kacca *% 0T CcTaBkH Sapnaara
2 Huronaes ...  NMpogcomsn... 4 400,00 1.00 8400 Agrnmctpauma 2104
uIgh] Facca % OT CTABKW Sapnnara
3 MNapatoHo... | MpodcomsH... 14 000,00 1.00 140,00 AgruHucTpauMa | 210K
oz Kacca % OT CcTaBkM 3apnaara
4 Taparopk...  MNpogcowaH... 31 920,00 1.00 31920 AgrwHuctpauds | 162Yac,
ono3 Kacca *% ot Gasbl Sapnaara

Wroro no gokymenry: 693,20
F.orArAEHT SpIE

= Mevats | MposecTd | MNepeHecTd B aokyedT | % 3akpems @

Ecmm y OAHOro u TOTro JKe€ COTpyAHUKa Yy/AeprKaHue
OTHOCHUTCA Ha pa3Hbl€ IOAPa3/l€JIEHUA 3aTpaT, TO AJA I3TOIO

COTPpY/IHUKa BbIBOJUTCA HECKOJIbKO CTPOK (HO qucJay

HOAPa3ieJeHnil 3aTpar).
Ecau y opHoro m TOro ke COTpyAHHMKA y/epKaHHe

OTHOCHUTCA Ha Ppa3Hbl€e HNCTOYHUKU [A0XO0[Ja, TO MAJid I3TOTrO

COTPpY/ZIHHUKaA BbIBO/JIUTCA HECKOJIbKO CTPOK (HO qucJsy

WCTOYHUKOB JIOXO/IOB).

7.5.4 loMOWHUK «PacyeT NpoueHToB No
ccyne»

,ZIJIH BO3BpaTa CCyAbl MW pacCd€Ta IMIPOUEHTOB yII06HO

BOCIIOJIb30BaTbCA  ITOMOIIHNKOM «Pacuer IIpoOIEeHTOB 110

cecynes .
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B none «Ypepskanues IOMOIHUKA HY>KHO Oy/ZleT BBECTH
yaepsKaHue 10 yiuiare npouentos (Hanpumep, «IIponeHnTs: mo
ccyne»). BoiOpaTh craThio yaep;KaHW, HCTOYHHK JIOXOJa,
nojpasiesnenne 3arpar. B mnose «Ilpm mobaBieHUM MOCTAaBUTDH
CyMMYy» MOKHO BBECTHM CyYMMY BO3BpaTa CCY/bl, TOT/a IIPH
N00ABJIEHUN COTPYAHUKOB B TaOJIMYHYIO YacTh TIOMOITHUKA B
cronberr «Cymma  moramieHusi»  OyJeT  aBTOMaTUYECKH
nobaBjieHa BBeleHHas cymMma. llpm po6aBieHwy COTPYIHUKOB
B TaGJIMYHYIO YacTh OyeT pacCuuTaH ocTaTokK ccyabl (Ha jgary
bOpPMUPOBaHUA [OKYMEHTa), KOJIMYECTBO J[HEil M0JIb30BaHuUs
ccyloil M cymMMa TIIPOIEHTOB 1o ccyde, (ecam ccyga He
GecrpoleHTHas). B croabGerr  «YjepskaHue — IIPOIEHTa»
3aIlOJTHUTCSI 3HAUYEHWEM W3 TIOJIS <Y Jep:KaHue», a B CTOJIOEI
«¥Yep:xanue ccy/bly 3aluilercd yAep:KaHue, ¢ KOTOPbIM
cBsi3aH «IIpounii pacuers.

Ecmu  mpoumit  pacuer  cBS3aH € HECKOJIbKUMU
yAep:KaHusMU, TO 06 aToM OyzieT BbIJJaHO cooliienne. B atom
caydae B cToJiOeln] <«YepiKaHwWe CCyAbl» HYKHO BBECTU
HEOOXONMOE yiepsKaHue.
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B koudurypanuio BKJIOYEHbI Ka/JpOBble JIOKYMEHTBHI,
HeOoOXOJUMbIe [IJIT pacueTa 3aprjarbl. K HUM OTHOCATCA:
«Ilpuem wa pabory», <«YBosbHeHUE», <«l/I3MeHEHUS>,
«CoBmMmerienue», «3menenune CTaBOK», «ITaTHOE
pacniucanue», «Kaaposblil mpukas».

8.1 MNpunem Ha paboTy

Ha xaxkmoro corpyanuka, paboTaiolero Ha MOCTOSHHOM
WJIN BPEMEHHOI OCHOBe, HYJKHO BBeCTH JOKyMeHT «IIpumem Ha
pa6ory». JlokymeHT OpMHUPYeTCsT Ha KaXK/J0r0 COTPYAHHUKA
npu Havaje paboTbl C HACTPOWKOI, a TOTOM Ha KasKI0TO
HPUHUMAEMOTO COTpy/AHUKA. B HeM BBOJATCS CBe/eHuUs,
OTHOCAIMECS K  TPYAOBOW  JI€ATEJBbHOCTH  COTPY/HUKA.
[Iporpamma  He  MO3BOJIUT  BBOJAUTH  JIOKYMEHTBI  IIO
HAYUCJEHUSIM U YJEP’KaHUSIM Ha TOCTOSIHHBIX COTPYAHUKOB U
COTPYJHUKOB,  paboTaloNUX TI0  COBMECTUTEJBbCTBY, Ha
KOTOPBIX He ObLT BBesieH JAoKyMeHT «IIpuem na paborys.

[ns  dusmueckux  JUI, [OJYYAONIMX  JOXOJbI  TI0
OCHOBAaHUSIM, HE CBSI3aHHBIM C TPY/AOBBIMH OOSI3aHHOCTSIMH,
HAlpuMep, MO JOTOBOpaM MOJPA/Aa, KYIJIH-TIPOJAXKA U T.II.,
3TOT IOKYMEHT BBOJIUTH HE HYIKHO.
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|| Nokyment: Mpuem 00000003 or 13.05.2011 14:52:49 = _ 0O x
Deictema - | Mepebmi - | (2)
NMPHEM HA PABDOTY 00000003 13052011 & crvcor. Pupraa | OcHOBHAA dupra "KoHTpe:Q
Mpuraz |005 or[13.052011 &
CoTpyaHuE, Cugopoe M.H. : Q| Taf Homep | 0014 [ | BHEWHME coBMeCTHTE
Jllara nprera 13052011 E (#)nocToAHHo () BpemstHD
Tpuaoenii gorosop N2 or|13.052011 2
O6wwme Hanfaeku 1 uieps#aHa YenoswA Tpuaa
MogpasneneHie T paHCNOPTHBIA Lex ... Q| HonsHocts HadaneHuk TpaHonopTHoro ue .., S
Patioudii Tadens | 5-TH aHeEHaA HegenA ... A Pazpag X
HauucneHue Ornag ... @ Cucreraa onnatel | Mo oknagy
WeTouHdr noxonoe | 3apnaara .| CrareA zatpat | DcHOBHOE NPOMSEQOCTED .
Craeka 7200000 E |pytiimec .| Kon crasok 1000  AsaHc 35600,00 =
CrangaprHue smvets ¢ [13.05.2011 | [ ¢ wenbmaTebHsM cporom
Brmet Ha ceta 103 400 pys. Ha HanoronnatenkL .../ | Cymria goxoaa c npeq. mMecTa pasoTe! 00l E
Brmerel Hagetedt | 108 OfkmHei semer Ha peti || 0|| ] seecTu Siazy ana pacueta 6/n ¢ npea, MecTa patoTe!
110 Bemer Ha peteHka eguH ... | 0
109 Braer Ha peterka-uiea ... | O
112 Bemer Ha pefieHka-wisa ... | 0
K.ormeHTapmi
=i Nevate - | OK | = 3amucate | % 3axpers

B nonax «IIpukas» m «oT» HY’KHO BBECTH HOMEp M /ATy
IIpuKasa o Ipueme.

B nose «®upma» HyxKHO BbIOpaTh (UPMY, B KOTOPYIO
MPUHUMAETCS] COTPY/IHUK.

JloKyMeHT MOKHO BBOJUTb KakK Ha OJHOTO COTPY/HUKA,
TaK W Ha TPYIIy COTPYJAHUKOB. [Ipu oTkpbituu ¢opmbl BBOJA
JIOKyMEHTa B II0JIe <«CIHUCOK» (Ja)kka HeT, 9TO 3HA4YMT, YTO
JOKYMeHT OyJieT BBOJIUTHCSI Ha OJIHOTO COTPY/HUKA.

I[Ipu  BBOAE  MOKyMeHTa Ha

OZIHOT O COTPpYZAHUKA

BBIOWpAeTCd TPUHUMAeMblli coTpyaHuk. Ecam ero ner B

crpaBoyHuke «COTPYIHUKHY», TO €r0 MOXKHO TyJa M006aBUTH W
3aIlOJIHUTDH €r0 PEKBU3UTHI.

B mose «Tabenbubiii Nes BBOAUTCS TabeJbHBINE HOMEP

COTPY/IHMKA, €eCcJAu OH ecTb. B KoHdurypamum ectb
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BO3MOKHOCTb ~aBTOMATUYECKOIO OIPEJIeJCHUS  CJELYIONero
TaGeJIbHOTO HOMepa IIpu  BBojie JokyMmeHTa «lIpuem».
Ta6esbHBIT HOMEP ONpeesIeTcs KaK 3HaYeHue MOCJeTHEero
TabesbHOTO HOMepa 10 (upme 1moc 1. TabGenabHbliit HOMep B
KOH(MUTypaly ABJISIETCS CTPOKOM M MOXKET KpoMe YHCJIOBOM
yactn  copepxarb npedukc. W3  rTabeabHOro  HOMepa
BBIJIEJISIETCS YMCJIOBasi 4acTb, K Hell pobGaBisiercss 1, 3aTeM
npedurc. B caydae mosyueHuMss MaKCUMaJbHOTO 3HAYEHUS
HOMEpa YBEJUYMBAETCS Pa3psiHOCThb. [Ipu BBOZE TaGebHOTO
HOMepa PeKOMEH/IyeTCs MCIOJIb30BaTh IPe/IecTBYIONe Hy I
(manpumep «TH-00001»). ABromMaruueckoe ompejeseHune
TaGeJIbHOTO HOMEpAa MOXKHO OTKJIOYNTh. Jl7as artoro B
cripaBounuke «@upmbl» Ha 3akjaajke «lIpouee» Hamo
YCTAaHOBUTDH (QJTAKOK «HE OTPEesSATh aBTOMATUYECKI» .

B mnone «/lata mnpuema» BBOAUTCSA Jara, € KOTOPOil
COTpyAHUK pabGoTaer uianm Oyaer paboOTaTh Ha MPEANPUSITHN.
B nona «Tpynosoit noroBop Nes um «OT» BBOJASATCA HOMEDP U
Jlata TPy/Z0BOro JoroBopa ¢ cotpyaHukoM. Ilepeksouartenem
«TIOCTOSTHHO ,/ BPEMEHHO» HY’KHO YCTAHOBUTb BWJI TPY/IOBOTO
JIOTOBOpA: Ha TIOCTOSHHOW OCHOBe WJM BpeMeHHbId. Eciun
JIOTOBOP BPEMEHHBIN, TO MOKHO YCTAaHOBUTb CPOK OKOHYAHUS
JloroBopa B 1oJie «/lata yBOJbHEHUS» .

[l BHENIHUX COBMeECTHTeJIell HYKHO MOCTaBUTb (hJIaKOK

B none  «Buemnwmit  coBmecturesb».  Buyrpennee
COBMECTHUTEJIbCTBO odopmsieTcs JIOKYMEHTOM
«CoBMeCTUTEIBCTBOY .

B nmoxymente numeercs 3 3axsanku: «O6mues, «HanbaBku
U yepsKaHus», «¥YCJOBUS TPy/Ias.
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8.1.1 3aknaaka «O6wmne»

B aToli  3aksagke  BBOJAATCS  OCHOBHBIE — CBEJCHWS,
XapaKTepu3yIole ycJIoBus paboTbl COTPYAHUKA.

B mnone «Ilogpasnesnenues» BbIOMpaeTcsl mojpasjiesieHue, B
KOTOpOe MPUHAT HAa paboTy COTPYIHUK.

B mone  «/lomkHOCTb»  BBIOMpaeTcs  JIOJKHOCTD
COTPY/IHUKA.

B noste «Paspsiny> BoiOupaercs paspsa tapudHoil ceTK.

B nose «Ta6enbs> BbiOUpaeTcss Bua Tabesis, IO KOTOPOMY
JIOJKeH paboTaThb COTPY/IHUK HA 9TOH JOJIKHOCTH.

B mose «Cucrema omsatbl» BbIOUpAETCS CUCTEMa OTLIATHI
COTPYZIHUKA: TI0 OKJaay, 1o tapudy uam 6ecrapudnasi.

B rnoJie «Hauncnenue» BBIOUPAETCS OCHOBHOE
HauuCJIeHne, MO KOTOpoMy Oy/leT HauyHuCJAATbCS —3apIiiara
COTPY/IHUKY, KaK MPABUJIO, 9TO OKJIAJ Wau Tapud.

B mnone «McrouHuk m0XomoB» BBIOMpPAETCS WMCTOYHUK
JIOXOJIOB, 3a CYeT KOTOpPOTo OyJeT HAYUCIATbCS 3apIiiaTa
COTPY/IHUKY.

B nose «Cratba 3aTpaT» BbIOMpaeTcst CTaTbsl 3aTpar, Ha
KOTOpPYIO GyJZIeT OTHOCUTBCS 3apIijiaTa COTPYAHUKA.

B mose «CraBka» BBOAMTCsA Besmumna craBku (okiaja,
Tapuda) coTpyaHUKAa U ee pasmepHocth (py6iseil B Mecsll,
py6Jieii B JieHb, py6Jieil B yac).

B mnone «KommuectBo cTaBOK» BBOAUTCS KOJUYECTBO
CTaBOK, Ha KOTOpble MPUHUMAETCS  COTPYAHUK. B mome
«ABaHC» HYKHO BBECTH CyMMY aBaHCA.

B mnone «Boruer nHa ce6s» BbIOMpaeTcs BUJ BbIUETa, Ha
KOTOPBI ~ COTPYJIHUK  WMeEeT TPaBO IO  HAJOTOBOMY
3aKOHO/IaTEJIbCTBY.
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B mongx «Bwruer na gereiiy u  «/IBOWHONM BbIYET»
BBIOMPAIOTCS BU/IbI BbIYETa Ha JIeTell, Ha KOTOPbIE COTPYIHUK
nMeeT MPaBO M0 HAJIOTOBOMY 3aKOHO/IATEJIbCTBY.

B moumax «/lereli» BBOJUTCA KOJWYECTBO JIeTe, Ha
KOTOPbBIX COTPYAHUKY TPEJOCTABJSIOTCS BbIUETHI MO KaXKIOMY
THUIly BbIUETA.

B none «Cymma noxona ¢ mpembIayIiero Mecta paGoThbI»
HY>KHO BBECTH CYMMY JOXOJa B TEKyIleM TO/y COIJIaCHO
CIIpaBKe C IMPeIbIIYINero Mecta paboThl.

B mone «c wucnbitaTebHBIM CPOKOM» HAJI0 TOCTABUTDH
dbaaxkok, ecam COTpYAHUK TpUHUMaeTcs Ha paboTy ¢
UCIIbITaTeIbHBIM CcPOKOM. [Ipu aTOM B 10JIe <MecsiieB» HYKHO
yKa3aTb BeJTMUYMHY UCIBITATEJbHOTO CPOKA B MecsIlax.
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8.1.2 3aknagka «HapnbaBku n yaep>xaHus»

|| Mokyment: Npuer 000000032 or 13.05.2011 14:52:49 = -0 x
DNedctemA » | Mepeimi | (2)
NPHEM HA PABDOTY 0ooooooz| (13082011 & crkcok Pupra | DcHOBHaA dUpa "Kor—npe: Q
Mpueaz 005 or|13.08.2011 &
CoTpyaHuk. Crgopos M.H. : Q| Ta6. Homep | 0014 [ BHELHMIA COBMECTHTEME
JHara nprema 1305201 £ (*)mocToAmto () BpateHto
Tpunoenil norosop b or 13052011 £
i ke Hantaekn W YlepiaHda YenoeuA TpYyLa
MocToanHse Hanfaskn G g & 3 4 @ Ql Kl m
HauucneHue Cyrdraa [Mau %] | Havano gefcTe... | MocTouHuE 4oX0i08 Ok pyrneHHe F..
JaonHocTe Cnocofi pacusta | Okonyadue ge.. | Cratea sarpar
E serecayHan nperaqa 10,000 13.05.2011 Zapnnara om 1
% OT CTEABKH - OCHOBHOE NPOMSE0ACTED
HanpssterHsii Tpya 1600000 13052011 Sapnnata 0.0
Py 33 BpemA - D6 Ex0EARCTEEHHEIE ...
MacToarHse waepmwanma G %1 gl
YnepsaHue Cuyraraa [1u ] Hauano aeicteun Craren ulepsaHu
Jaonthocte Cnocot pacyeTa OkoH4aHHE ASHCTEHA
K.orrerT apui

= Nevate = | OK | || 3anucare . 3 Jakpers

B sroil 3akiajke BBOAATCS IIOCTOSAHHBIE Hag0aBKU U
yAepsKaHus, yCTaHABJWBAeMble COTPYJIHUKY MpHU TpueMe Ha
pa6ory. VX MOXKHO YCTAaHOBUTH TaK)Ke HEIOCPE/CTBEHHO B
cpaBouHuke «COTPyIHUKI» .

B zakmanke naBe Tabuminbl: <«llocroguuble HamgbaBKu» U
«ITocrostnuble yaepsKaHus» .

B mepBoii Tabauile BBOAATCS IOCTOSTHHbIE HaAOaBKH,
yYCTaHOBJIEHHbIE COTPY/IHUKY. OTHn JlaHHbIE MO>KHO
pelaKTUpPoBaTh, MOKHO J00GaBJATh HOBbIe HaJ0aBKH W
YAAIATD UMETOTINECS.

[Ipu mo6aBiennn HagbaBKH OTKPBIBAETCS OKHO, B KOTOPOM
HY>KHO BBECTU XapPaKTePUCTUKN HAIOABKHU.
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B none «Hauncienues BbiGUpaercss HAUNCIEHNE, KOTOPBIM
HaumucJsgeTcs Ha6aBKa.

B mons «zeiictByer ¢» M «I0O» HYXHO BBECTU IE€PHUOJL
neiictBus Hajn6aBKu. Ecam He yCTaHOBJIEH CPOK OKOHYAHUS
JleficTBUS Ha/I0aBKU, TO TIOJIE «I10» 3aITOJHATH HE HYKHO.

B none «OtHOCHTCST K TOJCKHOCTH» BBIOMpAeTCs OHA W3
JTIOJKHOCTEH, Ha KOTOPBIX PabOTa€eT COTPY/IHUK.

B mnone <«Wcrounmk oxoja> BbIOMpAeTCs HMCTOYHHK
JI0X0/1a, 32 CYeT KOTOPOTO HauucJgeTcss HaJ0aBKa.

B none «Crarbst 3aTpaT» HYKHO BBIOpATh CTAaTbIO 3aTpar,
Ha KOTOpPyI0 OyJeT OTHOCUTHCS BbIOpAaHHOE HAYWMCJIEHUE IS
JTAHHOTO COTPY/THUKA.

B nossx «ExemecsayHo ponauyuBaTb» BBOJUTCS PasMep
Ha16aBKU W BbIOMPaETCs cioco0 HAauynCJIeHnsT HaJ0aBKU:

«py6» — HagbaBKa HAYHUCJSETCS B CyMME€ HE3aBUCHUMO
OoT OTPaGOTAaHHOTO BPEMEHMU.

«py6.3a BpeMsi» — HajJ6aBKa HAYHUCJSIETCSI CyMMOI, ¢
y4eToM OTpaGOTaHHOTO BpEMEHW, TO €CcTb CyMMa
PACCUYUTBIBAETCS  TTPOMOPIMOHAJBHO  OTPAGOTAHHOMY
BpEMEHU;

«% OT CTaBKH» - Ha/j0aBKa HAYUCJISETCS B MPOIEHTAX
or craBku (okjaga, tapuda) ¢ yueroM oTpaGOTaHHOIO
BpEMEHHU, TO €CTb MPOTOPIMOHATBPHO OTPAGOTAHHOMY
BpPEMEHN;

«% otr 6a3bl» - HaJ0aBKa HAYMC/ISETCS B IPOIEHTAX OT
6a3bl BHIOPAHHOTO HAYUCJEHUS, TO €CThb OT MECSYHOUI
CyMMbl HAUUCJIEHW, yKa3aHHbIX B 3akJja/ike <«basa»
HauyucJaeHus, BbIOpaHHoro B nojie «Havucnaenues .
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«py6. B ieHby, «py6. B 4acy» - - Haj0aBKa HAUNCISIETCS
B pyO0JIgX 3a KaK/blil OTPAa0OTAHHBIN JIeHb WJIN 4Yac.

Bo Bropoit Tabauie BBIBOASATCS TOCTOSHHBIE Y/IE€PrKaHUS,
YCTAHOBJIEHHbIE  COTPY/JHUKY. IJTH  JJaHHble  MOXKHO
pPelaKkTUpPOBaTh, MOXKHO [O0ABJSATD HOBBIE YyAep:KaHUS U
VJQJIATD UMEIONINeCs.

IIpu poGaByieHun yJep:KaHUS OTKPbIBAeTCS OKHO, B
KOTOPOM  HYKHO BBECTH  XapaKTePUCTUKU  ITOCTOSHHOTO
VAEPIKAHUS.

B mome  «¥Ynepxanue»  BbIOMpaeTcss  MOCTOSTHHOE
yep:KaHue, yCTaHOBJIEHHOE COTPY/IHUKY.

B mossa «pgeiictByeT c¢» U «I0» HYKHO BBECTH IE€PUO/L
JleicTBUA ylep:KaHus. Ecau He yCcTaHOBJIEH CPOK OKOHYaHUSA
VAEPIKAHUSA, TO IOJIe <I10» 3alI0JHATh He HY>KHO.

B nmone «OtHOCHUTCS K ODKHOCTH» BBIOMPAETCS OHA U3
JIOJIKHOCTEH, Ha KOTOPBIX paboTaeT COTPY/HUK.

B mone «Crarbs ypaepskaHwii» HYKHO BBIOpPATb CTaThIO
yAEePsKAHUH /17151 TOCTOSTHHOTO y/IePIKAHMS.

B nonax «Exemecauno ypaep:kuBaTb» BBOJUTCA pa3Mep
yaep:kaHuss u BbIOupaetrcss crnocol yaep:kanusg.  CrocoObr
yAepsKaHusl aHAJOTUYHBI ClI0OcO6aM HavyKCJIeHns Ha/10aBOK.

[l moctosiHHOM Ha/6aBKM MOKHO OIPE/IEJIUTD, SBJSETCS
Ju Haja6aBKa JOIJaToil 3a paboTy B HOYHOE BpeMsSl WU
OIJIaTONl 3a CBepXypouHyio paboTy, HACTPOUTH CIOCOO ee
pacyera.

8.1.3 3aknagka «Ycnosus Tpyaa»

B aroil 3akaagKke BBOAATCS ycaoBUS pabOThI, HA KOTOPYIO
NPpUHUMAETCST COTPYAHUK. [[/5 COTPYJHUKOB C HOPMAaJbHBIMU
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YCJIOBUSIMU Tpy/Ja JaHHbIe B 3TOH 3akJja/ike 3aloJIHATb He
HAJI0.

B mone «Ocob6bie ycaoBust Tpyma» BBIOHPAIOTCS 0COOBIE
yCIOBUS ~ TpyJa  COTPYAHWKA,  CBS3aHHbBIE C  BUJOM
BBITIOJTHSIEMON PaGOTHI.

B mnome «Cmmcok Bpeaubix mpodeccuii» BbIOHPAETCS
npodeccust COTPyAHNKA, €Cii OHAa OTHOCUTCS K Tpodeccusm,
JAIONIMM TIPAaBO HA JIbFOTHOE TIEHCUOHHOE obecrevyenne wu
BKJIIOYEHHBIM B criicku Nel m No2.

B nona «Tpymosoii crax (ocHoBanue)» u «Bbicayra ser
(ocHoBaHMe) BBIOUPAIOTCS OCHOBAHUSL JIBIOTHOIO TPYAOBOIO
CTaka W BBICJAYTU, €CJU YCJIOBHUS Tpy/Aa [aioT IpaBo Ha
JIOCPOYHBII BBIXOJ] Ha TEHCHIO.

B mone <«TeppuropuaibHble YCJOBUS»  BBIOMPAIOTCS
YCJIOBUSI TpyJa COTPYAHWKA, CBsg3aHHble ¢ pernonoMm. Ilo
YMOJIYAHUIO TIOJIe 3alOJIHSeTCS 3HaueHueM, BBIOPAHHBIM [IJIS
upmbr B cripaBouHuKe «DUPMBI».

/lns pernoHoB ¢ palloHHBIM KO3 dUIMEHTOM B TOJe
«PK» BBoauTcs pailonHblil K03dduiMeHT, KoTopbiii Oyner
HAYMCJATbCSA Ha 3apivary corpyaHuka. Ilo ymomuanuio on
paBeH pailoHHOMY KoapdUuIeHTy s HGUupMbl.

B mnone «CeBepHast HazbaBKa» I CEBEPHBIX PErMOHOB
BBO/JIUTCSI TIPOIEHT CEBEPHOI HaA6aBKHM, Ha KOTOPYIO HMeeT
MPaBO COTPYNHMK Ha JaTy Hadasa paboTbl ¢ KoHUTypalmei
WM Ha JIaTy TpHeMa Ha IPeJNpUusThe.

[lng dopmupoBaHus [OKyMeHTa O IpueMe Ha TPYIIy
COTPY/ZIHUKOB HY’KHO TOCTaBUTb (PJA’KOK B I0JIE <CIHCOK».
[Ipu sTOoM OTKpoeTcss TabauvHas 4YacTb, B KOTOPYIO HYKHO
6yneT 100aBISATh COTPY/HUKOB, TPUHUMAEMbIX Ha padoTy.
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[Tocnie BBIOOpAa COTPYAHWKA OTKPBIBAETCSI OKHO BBOJA
JIAaHHBIX O COTPY/IHHUKE, OIKCaHHOe BbIlie. B HeM Ha/0 BBecTn
JTAaHHDBIC ¥ HAKATb KHOIIKY MeperecTy & Tabnuy |

[lns yckopeHusi BBOJIa JIaHHBIX Ha TPYIIY COTPYAHUKOB
MOKHO BOCIIOJIb30BAThCST MIAGJIOHOM 3aTOJHEHUST JOKYMEHTA.
[lyig 3TOTO HY’KHO TOCTaBUTH (PJIASKOK B TIOJE <«3aMOJHATD TI0
gJ .

B HaCTpOfIKe mabJIoHa HY>XHO  3allOJTHUTb [/IaHHbIE,

mabJIoHy» M HaKaTh KHOMKY HACTPOWKH mMabJIoHA

O/IMHAKOBBIE [IJIT BCeX WJU OGOJBIIMHCTBA TMPUHUMAEMBIX
COTPY/IHUKOB.

[Tocne coxpanenust mabJjioHA TIPU BBIOOPE COTPY/IHUKA B
TaGJIMYHYIO YacTh Y Hero OyAyT 3allOJTHEHbI JaHHbIE JaHHBIMU
u3 mabJIoHa.

Haxap kHonky = 94T~

, MOKHO BBIBECTM Ha 9KPaH M Ha
mevyaTb MPUKa3 O TpueMe Ha PaboTy MO yHUMUIIMPOBAHHOM

dopme T-1 umm T-1a.

8.2 YBonbHeHue ¢ paboThbl

JlokymMeHT «YBogbHeHWE ¢ PaboOTbl» HYKHO BBOJAWTH Ha
YBOJIEHHBIX COTPY/HUKOB, Ha KOTOPbBIX ObLJ1 BBE/IEH /IOKYMEHT
«Ilpuem ©a pab6ory». [lOKyMeHT MOKHO BBOJUTH KaK Ha
OJIHOTO COTPY/JHUKA, TaK U Ha TPYIILYy COTPYAHUKOB.
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|| Nokymenr: Ysonouenwe [Cosnanue) = - 0O x

DNeitcteua + | Nepeimi+ | (2)

YBONLHEHKWE oo0ooom 29042011 £ Pupria | DcHosHas dupra "Konrpaktl . G
Mpukas |Ye-001 or|29.04.2011 &

[ata ysoneHeHUA 29.04.2011 &

B cooreercTeme co cTateed TR PP |er.77n3  |L..| CofcTeeHHoe swenaHue

DERSAXXEHTS &S 4 A

M2 | CorpyaHme Mogpasaenetie Tpyaoeoi 4. | Heonre Hewcnonesos. ornyck, | OcHoga...
TatensHeiE Hotep | JonsHocTe Daragoros.. | Oarayson... lan)

Hukonaes MW, | Llexd oot ] 28,00
0011 HauanbHue uexa 11.01.2010 29.04.2011

[#] pACCUMTEIEATE AHM HEWCMIOAES0BAHHOND OTYCKa () 53 Bt NepHog patoTel (%) 53 NOCASAHME Mo
[ BKpYr AT AHW KOMNEHCAUMM 53 MECAL A0 ABYK SHAKOE

[
[

|| neperecTuTe cotpyaHuka B rpynny

| HE OTrMEHATE CTAHASPTHEIE BRIMETEI COTPYOHKES

| OTREHHTE BEIMET B KOHLE MECALE

K.ormeHT apyi

= Nevare ~ | OK | = 2anucars | % 3akpems

B nonax «IIpukas» u «0T» HYXKHO BBECTU HOMED U JlaTy
npukasa 06 yBOJbHEHWH.

B mone «®upma» Hy:XHO BBIOpaTh (PUpPMy, U3 KOTOPOI
YBOJIbHSAIOTCS COTPY/IHUKHU.

Ecim  ycranoButh  (rakoKk  <«paccuuThIBaTh  JIHU
HENCIOJb30BAaHHOTO OTIYCKa», TorJa Oy/JeT PacCUUTBIBATHCS
YUCJIO JIHEW KOMIIEHCAIIMU 32 HEeMCIIOJb30BAaHHBIN OTIYCK WJIN
YUCJIO JIHEW W3JIUIITHE HMCI0JIb30BAaHHOTO OYepPe/[HOTO OTIIYCKA.
Ecan ycraHoButh (PJIaskoKk <«OKPYTJISATH JHU KOMIIEHCAIINU 32
Mecdll 10 JIByX 3HaKOB», TOr/la JIHA HEHUCI0Jb30BAaHHOTO
OTITyCKA 32 HEMOJHbIE MecSIbl OYAYT OKPYTJSATBCS [0 JIBYX
3HAKOB.

B mnone «B coorBerctBum co cratbeit TK P®D»
BBIOWPAETCS  CTaThsl KOJAEKCa, SBJSIONAACS OCHOBAHWEM
YBOJIbHEHUSI PAaOOTHUKOB.
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B mone «/lata yBosibHeHUS» HYXXHO BBECTH JaTy
YBOJbHEHUS — TIOCJEe[HWI JeHb paboTbl COTPYAHUKOB Ha
MpeANPUITHN.

B  tabmuuyHyto  4acTh  BBIOMpAIOTCS  YBOJIbHSEMbIE
corpyanuku  (uam  oauH  corpyaHuK).  Ilpu  atom
ABTOMATUYECKN 3aIMOJHSIOTCS TOjpasjejeHne, JI0JSKHOCTD
COTpY/HMKA, HOMep M Jara TPY/IOBOIO [I0rOBOpa, Jara
YBOJIbHEHWSI.

Ecau corpynnuk paboraer Kak BHYTPEHHUN COBMECTUTEND,
TO MOXXHO Pa3BepPHYTb CTPOKY € HUM B HECKOJIbKO CTPOK, B
KaXX/IO M3 KOTOPBIX Oy/IeT OTPa’kKeHO OHO M3 MeCT PabOThI
(JO/KHOCTD, Mopas/iesieHie).

B rpade «yBommth» crout (psiaskok. ITo 0603HAYAET, UTO
COTPYJIHUK YBOJbHAETCS C JIOJDKHOCTH, YKAa3aHHOW B 3TOM
ctpoke. Ecam  corpyanukm  paGotaer Ha  HECKOJBKHUX
JIOJKHOCTSIX, TO MOXKHO CHATb (DJIKOK Yy IOJDKHOCTEH 110
OCHOBHOMY MecTy paloTbl, TOTJa COTPYAHUK OyJeT yBOJEH
TOJIBKO ¢ PaGOTbhl TIO COBMECTUTENBCTBY, a IO OCHOBHOMY
MecTy pabOTbl OCTAHETCS.

[Tocne yBoabHenus corpyanuka npu pacdere HJ/[DJI
CTaHJapTHbIE  BBIYETBI K €ro  JI0XoJaM  OOBIYHO  He
npuMensiorcsa. Ho ecam HYXHO COXpaHUTh TpPUMEHEHUe
BBIYETOB K /I0XO/IaM COTPY/HUKA W II0CJ€ €ro yBOJbHEHWUS,
HY’KHO TIOCTaBUTD (PJIASKOK B T10JI€ «HE OTMEHATH CTaHAAPTHBIE
BBIYETBI COTPY/THUKAY .

Ecim B mose «mepeMecTHTb COTPyAHUKA B TPYIILY»
MOCTaBUTh (PJIAKOK, TO B CJEAYIONIEM II0Jie MOXKHO BBIOPATDH
TPYIIy, B KOTOPYIO HYKHO TIepeMeCTUTb COTPYAHHMKA IOCJe
yBOJIbHEHUSI.  PekoMeHyeTcs — TiepeMelnartb  yBOJEHHBIX
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COTPYJIHUKOB B TPYyIIly  <«YBOJICHHbIe». Y[aaadaTb U3
cupaBoyHuka  <«CoOTpyiHMKM»  CTPOKM €  YBOJEHHBIMU
COTPYJHUKAMU HEJIb3.

Hasxas KHOIKy = N54TE~

, MOJKHO BBIBECTHM Ha 3KpaH M Ha
mevyaTh MPUKa3 O MpeKpaneHnn AefcTBUS TPY/I0BOTO J0T0OBOpa
¢ pa6oraukom (pabGoTHukamMu) 1Mo yHUBHUIUPOBaHHON (hopme
T-8 wumm T-8a, 3anucky-pacuer T-61 wu «lI3Bemenue

BOEHKOMaTa» .

8.3 KaapoBble U3MeHeHus

KagpoBbiMu u3MeHeHHSIMU B KOH(MUTYPAIUU CYUTAIOTCS
Jo6ble M3MEHEHWS] B COCTOSIHUU COTPYJHHKA, CBSI3aHHbBIE C
U3MEHEHHEM ero PEeKBU3UTOB B crpaBouyHuKe «COTPYIHUKUY,
KpoMe TIpreMa M yBOJIbHEHWs. K HUM OTHOCSTCS TIepeBO/l Ha
JIPYTYIO JIOJDKHOCTb WJIM B JIPyroe ToJpas/iesienne, u3MeHeHue
okJasa uau tapuda, nusmenenue Tabesss paGoTbl WU CUCTEMbI
OIJIaTHl TPYy/a, W3MEHEeHWe CTaTbU 3aTpaT HAYUCJEHUII,
u3MeHeHre  KOJM4YecTBa  JieTeil, HAa  KOTOPbIX €My
MPEIOCTABJISIOTCS BbIUETBI, U JPYTHE.
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|| NMoxyment: Wsmenenua 00D0DD0T or 01 04 2011 12-:00-:01 *

- 0O x

DeficTena ~ | Nepeima - | (2)
W3MEHEHHA 000ooant

Mpukaz |Wara-001

0042011 & emeok

Pupra |OcHoeHaA dupra Korrpar ... QL

or|01.04.2011 |Z| Bua nepeeona NocToaHHD

Dara wzmenenua |01.042011 & WamensTe [v|kanpoeeie ceanerma || cTaHaapTHe BEMeTEl [ ycnoeua Tpuaa
CoTpyaHHK, Napamonosa 3.P. | Q|
O cHoBHE Hantastu 1 yaepskanma
PekEMzuT CTaphie AaHHEIE HoEkIe AaHHEIE A
MecTo padoTel OcHoBHDE OcHOBHDE
T afieneHeli HoMep ootz ootz
MNoapasiencHde Busranrepua Bysramepua
JonsnocTe [naeHbIi Gyxranrep [ naeHeli Gysranrep
Pazpag
Paioqui Tatens 5TW AHEEHAR HEAENA 5-TW AHEEHAA HEAENA
CucTema onaats! Mo oknany Mo ornagy
Craska 12240 14 000
B, crasku pydi/mec pyidmec
Konuuecten cTasok 1 1
HawicneHue Oknan Oknan
Crarea satpar D 6LER03ARCTBEHHEIS PACKOaL! 06l EH03AHCTBEHHEIS PACKOLE! M
MpHuMHE Nepesoga
[ JuHaekcaima =i Mevare~ | OK | o 3anucare | % Sakpers
Kagposbie wusmenenuss B Koudurypamum  BBOASTCA
NOKyMeHTOM «l3menenusa». llepBUuHBIM JOKYMEHTOM /1714

BBO/Ia CJIYKUT TIPUKA3 O COOTBETCTBYIOIIEM M3MEHEHWH Jn60
3asBJICHUE COTPY/JHMKA, TOJATBEPKIEHHOE COOTBETCTBYIOIIM
JIOKYMEHTOM, HANpHWMEpP, CBU/ETEJbCTBOM O  POXK/EHUH
pe6eHKa.

ITOT JIOKYMEHT He CJIe[yeT TPUMEHSTD, KOT/Ia COTPYIHUK
Nepexo/UT M3 MOCTOSHHBIX BO BpeMeHHble paboTHUKU. B aToM
caydyae HYXKHO BBECTH JOKYMEHT <Y BOJIbHEHHE», 4YTO Oy/eT
COOTBETCTBOBATH MPHKa3y 00 YBOJbHEHWU, a 3aTeM BBECTU
nokymenT «lIIpuem na paGory» [/ TpueMa Ha BPEMEHHYIO
pa6oTy. AHQJOTHYHO HYXKHO TIOCTYHUTb, KOTJa PaOOTHHUK

IIEPEXOAUT N3 BPEMEHHDBIX B ITOCTOAHHDbIE.
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[Hokyment «V3meneHuss» MOXKHO BBOJWMTH KaK Ha OJIHOTO
COTPY/IHMKA, TaK U Ha IPYIIY COTPyAHUKOB. lIpnm oTkpbiTUM
(bopMbI BBO/IA IOKYMEHTA B TOJE <«CIHMCOK» (ha’kKa HET, 3TO
3HAUWUT, YTO JOKyYMeHT OyJeT BBOAWUTHBCA HA  OJHOTO
COTPY/IHUKA.

B mone «®upmas HY:KHO BBIGpaTh (GUpPMy, B KOTOPOI
paboTaeT COTPYAHNUK, KOTOPOMY TTPOU3BOJASITCS N3MEHEHNS.

B nmonsax «IIpukas» u «0T» HYXKHO BBECTU HOMEp U ATy
NpHUKa3a O Ka/IPOBbIX WM3MEHEHUSX, HalpuMmep, O IepeBojie,
€cJIM TaKO¥ NpuKa3 ObLa m3gaH. MOKHO BBECTH HOMED W ATy
3adBJIEHU, CIIPABKU WJIKA JIPYTOTO MEPBUYHOTO IOKYMEHTA.

IIpu BBOZE  JOKyMeHTa Ha  OJHOTO  COTPY/HUKA
BBIOUPAETCS COTPYAHUK, KOTOPOMY IMPOU3BOJATCS M3MEHEHUS.
Ecsau ero Her B crnpaBouHuke <«COTPYyJHUKH», TO €r0 MOXKHO
Ty/a J0OABUTH U 3AIIOJHUTDH €T0 PEKBU3UTHI.

Ecaun corpynamk mepeBoamTcs Ha ApYyrylo paboTy, TO
MOJKHO YCTAHOBUTb BHJI 3TOrO TiepeBoja: mocTossHHO (110
YMOJIYaHWIO) WJIM BPEMEHHO, B CJy4Yae BPEMEHHOTO IepeBojia
MOYKHO yKa3aTb /IaTy OKOHYaHUSI TAKOIo IepeBo/ia.

B mogne «/lata m3sMeHeHHsSs» BBOIWUTCS JaTa, HauuHas C
KOTOpPOi1 OyayT JAefiCTBOBATh BBEJECHHbIE M3MEHEHNS.

B monax «U3MeHsATb» HY)KHO TOCTaBUTH  (DJTAKKH,
orpe/iesisONMe XapaKTep WM3MEHsIeMbIX JaHHbBIX: KaJPOBbIE
CBeJ/leHud, BbIYETbI, YCJIOBUS TPY/A.

B moxymente nBe 3aknamku: «Oo6ume» u «Han6aBku u
VAEPKAHUS> .

B 3akmagke «OO6mume» B 3aBUCHUMOCTH OT HaJUYUA
aaskkos B MOJISIX «N3mensaTo» 3aIOJTHSATIOTCS
COOTBETCTBYIOII[E€ PEKBU3UTDHI COTPY/THUKA.
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B rta6mmunoit uwactm wumeercs e rtpadmbl:  «Crapbie
nanupie» u <«Hosble  ganabie». OHM  3al0JIHSIOTCS
O/IMHAKOBBIMM JIAaHHBIMU IO COCTOAHUIO Ha /ATy JIOKyMEHTA.
Hyxno B rpade <«HoBble paHHbIe» W3MEHUTb HY’KHbIE
peKBU3NUTBI. l3MeHeHHble PEKBU3UTHI OTPAKAIOTCS KPACHBIM
IIBETOM.

MoXHO M3MeHSTHb JiIoOble PEKBU3WTbI, KPOME PEKBU3UTA
«Mecro  pa6GoTbl», KOTOPBI  BBIBOJUTCS  CIHPABOYHO W
O/IMHAKOBBII B CTapbIX M HOBbBIX /IAHHBIX, MMOCKOJIbKY HEJIb3sd
MepeBOINTb COTPYJHUKA C OCHOBHOTO Ha BPEMEHHOE MeCTO
paboTbI ¥ C BPEMEHHOTO Ha OCHOBHOE.

B zaknagke «Hanm6aBku W yjuepsKaHUsS»  BBIBOJISTCS
UMeEIoNecsT Ha JaTy JOKYMEHTa IIOCTOSIHHbIE HaJ0aBKU W
MIOCTOSIHHDBIE Y/IeP KaHUs.

Ecim  oHu  u3MeHSAIOTCS  JOKYMEHTOM, TO  HYKHO
OTPEJIaKTUPOBATh WX, J00aBUTb  HOBble W  YJIAJWThH
OTMEHEHHbIE.

B mnone <«KomMenTtapuii» MOXXHO ONKUCATh BBe/IEHHbDIE
U3MEeHEHUSI.

[Tocne coxpaHeHUs JOKyMeHTa BO BceX OTYeTax Oy/IyT
BBbIBOJIUTHCS] N3MEHEHHbIE 3HAUeHUs PEKBU3UTOB COTPY/IHUKA.

[lng  dopmupoBaHus [TOKyYMeHTa O TIpWieMe Ha TPYIILY
COTPYJIHUKOB HYKHO TIOCTaBUTb (PJAKOK B I10JI€ <«CITHCOK>.
[Tpu aToMm oTKpoeTcs aBe TaGJUIBI: JieBasi, B KOTOPYIO HYKHO
6yneTr m06aBJgTh COTPYAHWKOB, MPUHUMAEMbIX HAa paboTy, H
mpaBasg C HOBBIMU U CTApPbIMU PEKBU3UTAMU COTPYIHUKOB.

Boi6pas BCeX HY>KHBIX COTPY/THUKOB, MO>KHO
OTPE/IaKTUPOBATh WX WM3MEHUBIINECS PEKBU3UTbI B rpade
«HoBble panubie». [l 3TOro Ha/l0 yCTAaHOBUTDH YKasaTeJib
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MBI HA CTPOKY ¢ ¢aMuiueit COTpyAHWKA, U B TabJHIlE
OyIyT OTpPa’KeHbl €ro JaHHble, KOTOPble MOKHO HW3MEHUTD
MOPSIZTKOM, OTIMCAHHBIM BBIIIIE.

[lng yckopeHust BBO/A [TaHHBIX Ha TPYIITY COTPY/IHUKOB
MO>KHO BOCIIOJIb30BATbCS 1MA0JOHOM 3allOJTHEHUs] JTOKYMEHTA.
Jl1s1 3TOTO HYKHO TOCTaBUTH (PIAKOK B TOJIE <«3AMOJHATH TI0
mabJIOHy» U HaXKaThb KHOIKY HACTPOWKHU ITalJIoHA.

B macrpoiike ma6mona moctaButh Gaaxkku B rpade
«Bkm» 'y Tex peKkBU3WTOB, KOTOpbIE TIOCJT€ WM3MEHEHUS
JIOJKHBI ObITh OJIMHAKOBBIMHU y BCEX COTPYAHUKOB. B rpade
«3HaueHne» HYKHO BBIOpaThb WJM BBECTH HOBble 3HAYEHUE
PEKBU3UTOB, OTMeueHHbIX (askkamu B Tpade «Brirs.

[Tocnie coxpanenus 1ma6oHa TP BbIGOPE COTPYAHUKA €r0
PEKBUBHUTHI OyAyT 3allOJHEHbl JaHHBIMU W3 ImabsioHa. Ecum
HacTpoiika  mabJoHa  TPOM3BOJAMJIACH  TOCJEe  BbIGOpA

COTPY/HUKOB, HY)KHO HAXKATh KHOIKY | = .

Eciu  ycraHoBUTH (DJIaXKOK — «HMHJEKCAIMsI», TOTAA B
HOCJeYIONIEM TIPH pacdeTe OTIYCKHBIX CpeaHuii 3apaboToK,
OPUXOJAIMIACA HAa  MECSIbI, NPEAIECTBYIONINE  MECSILy
HOBBIIEHUST  3apiiaTbl,  OyAeT  yBeJUYuBaATbCA  Ha
KoadduienT nosbiieHnsa okaaga (rapuda) KOHKPETHOIO
corpyaHuka (COOTHOIIEHHE HOBOM U CTApOil CTaBKM).

Haxap kHonky = 94T~

, MOXKHO BBIBECTH Ha 9KpaH U Ha
neyarb MPHKa3 O TepeBoje coTpyaHuka (COTPYAHUKOB) Ha

Ipyryio pabory no yaudummpoBanuoit popme T-5 mam T-5a.
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8.4 CoBMeCTUTENnbCTBO

[lns odopmienus corpyaHuKa Ha paboTy B TOPSIKE
BHYTPEHHETO  COBMECTHTEJNbCTBA  TPUMEHSETCS  JOKYMEHT
«CoBmecturenbcTBO». [loji BHYTPEHHUM COBMECTHUTEIHCTBOM
MOHUMAETCST BBITIOJIHEHWE HapsiJly C OCHOBHOI pa6oToil Ha
NPEANPUITHN  JOMOJHUTENbHON PaGOThl B IOTIOJHUTETHHOE
BpeMsI.

[lns BHEITHUX COBMeCTHTeNel, KOoTopble paboTaT 10
OCHOBHOMY MecCTy pabOTbl B JPYrOM MPEANPUATAU, s
obopmiieHusi TpueMa Ha paboOTy TIPUMEHSIETCS JIOKYMEHT
«IIpuem Ha pabory».

|| MokymenT: CoemecTurenscreo 00000001 or 13.05.2011 14:52:50 - 0O X
DedicTeua ~ | Nepeimi ~ | (2)
ggg;zgu%g TMETT 00000001 (12052011 || crucor Pupma [OcHosnan eupma"Ka L Q
Mpukasz | Co-001 or|13.08.2011 &
CoTpuyaHuk Cugopos W.H. : Q| TafensHei Homep 0014
[ara npueraa 13082011 2 Tpuaosoii gorosop M2 | Ca-001 or (13052011 &
(#) nocToAHHD () BpEMEHHD
OwHe Hagfiaek W waiepsaHHa Yenoeua Tpyaa
NoopazneneHue | TPAHCNORTHEI WEX ... A HonsHocTs Mactep e}
Patioumii Tatens B-TW AHEEHAA HenenA ... A Pazpmg X
HaumcneHue Oknan ..., CucTema onnarel | Mo oknagy
MecTouHue goxoaos | 3apnnata ...| Crareasarpar | DcHOBHOE NPOMSEOACTED
CTaeka 7 600,000 & | pytiimec ..., Kon crasok 0,500
ABaHS 2 500,00 &

[ a0fiaEmTE COTPYAHMKY 3aMMCE O CTaKE

|| A0BEEMTE COTPUIHMKY SaMMCh 0 40N, CTaMkE

K.arraeHT apii

= Nevware = | OK | &= 3armcare | % 3akpems
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[lToKyMeHT MO>KHO BBOJUTb KaK Ha OJHOTO COTPY/HHKA,
TaKk U Ha TPYNIy COTPYAHUKOB. Ecaum nipu oTkpbitunt popmbl
BBO/Ia JJOKYMEHTA B TOJIE «CIHMCOK» (hJa’kKa HeT, 3TO 3HAUUT,
YTO JOKYMEHT GY/IeT BBOAUTHCS HA OJHOTO COTPY/IHUKA.

B mose «®upmay Hy:KHO BbIOpaThb (GUPMYy, B KOTOPOW
paboTaeT COTPYAHUK, KOTOPOMY TTPOU3BOASITCS N3MEHEHUS.

B nonsix «IIpukas» u «oT» HYKHO BBECTU HOMEp U JlaTy
npruKasza o TmpueMe Ha paboTy B TOPSJAKE BHYTPEHHETO
COBMECTUTEJIbCTBA.

I[Ipu  BBOZE  [OKyMeHTa Ha  OJHOTO  COTPYAHUKA
BBIOMpAETCAd COTPYJHUK, TPUHUMAeMblii Ha paboTy Kak
BHYTPEHHUII COBMecTUTeb. Ecam ero HeT B CIPaBOYHUKE
«CoTpyTHUKH», TO €r0 MOXKHO TyJa A00aBUTh W 3aIlOJHUTH
€r0 PEKBU3UTBHI.

B mnone «/lata mnpuema» BBOAUTCSA Jara, € KOTOPOil
COTPYAHUK Oy/JIeT BBITOJTHATh pabOTy MO COBMECTUTEIbCTRY.

[TepexsouatesieM  <«IOCTOSIHHO /  BPEMEHHO»  HYKHO
YCTAaHOBUTb BU/l TPY/IOBOTO JOTOBOPA II0 COBMECTUTEJbCTBY:
Ha TIIOCTOSHHON OCHOBe WJIM BpeMeHHbl. Ecau aorosop
BPEMEHHDII, TO MOXKHO YCTAaHOBUTb CPOK OKOHYAHUS JI0TOBOPA
110 COBMECTUTEJbCTBY B 1oJie «/lata yBoJbHEHUS». 3/eChb M0/
JlaToil YBOJIbHEHUSI TIOHUMAETCS JlaTa MpeKpalieHus TPyA0BOTO
JIOTOBOPA TOJIBKO MO COBMECTUTEJILCTBY.

3aroJiHeHue  OCTaJIbHbIX  PEKBU3UTOB  IIPOU3BOUTCS
AHAJIOTMYHO 3alloJIHEHWI0 uX B JokyMmeHTe <«IIpuem Ha
paboTy».

[lns dbopMupoBaHus JOKyMeHTa O TpueMe Ha paboTy IO
BHYTPEHHEMY COBMECTUTEJbCTBY TI'PYIIIbI COTPYAHUKOB HY>KHO
mocTaBuTh (HJIAKOK B TOJEe <«CIHUCOK». Ilpm atomM oTkpoercs
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TabIMYHAsg YacTb, B KOTOPYIO HYXKHO OyJeT [106aBJISATH
COTPY/IHUKOB, MPUHUMAEMbBIX Ha PaGoTy.

[HanpHeiimii MOPAZ0K 3aI0JIHEHUS PEKBU3UTOB
aHaJOTWYeH TOPSJAKY WX 3arnojiHeHusi B JoKymenTe <«IIpuem
Ha paboTy».

Haxap kHonky = 24T~

, MOJKHO BBIBECTH Ha 9KpaH M Ha
mevyaThb IMPWKa3 O TpueMe Ha paboTy 10 yHUPUITMPOBAHHOM

¢opme T-1 ninn T-1a.

8.5 I1aMeHeHune CTaBOK

W3menenne okJaaZioB M Tapu(HBIX CTABOK COTPY/IHUKOB
MO>XHO BBeCTH B JOKyMeHTe <«Kajposble usMeneHus», Kak
OIIMCAHO BbIIIE. Opnako yacTo 3apiJiaTa IIOBbBIIIAETCS
OJTHOBPEMEHHO BCEM WJIHM OOJIBIIOMY YHCJIY COTPYAHUKOB. [lis
9TOr0 MOXKHO IIPUMEHUTHb [JOKYMEHT «lI3MeHeHue cTaBoK».

B mone «®upmas Hy:KHO BBIOpaTh (UpPMy, B KOTOPOIi
IIPOU3BO/IUTCS U3MEHEHHE CTABOK.

B nonax «IIpukas» u «0T» HYKHO BBECTH HOMEp M JaTy
npukasza 06 U3MEHEHU! CTaBOK.
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|| Nokymenr: Msmenenue craegok [Cosnanue] * - 0O %

Nedictena « | NMepeimi | WameHuTs cTaskM aonwHoCTER | (2)

W3MEHEHUE CTABOK 00000001|  [11.04.2011 |£|  Pupra|Ocrosnan eupma "Korre ... O
(DKNANOE)
Mpukas |Mam-002 or|[11.04.2011 &
Warerume crasku (oknans] c |11.04.20011 | &| [unoekcauwmn
(®) yBEAUIMTE B 11000 pas(a)
() manoanuTe cornacho WP
() 38N00HMTE COMASCHD TAPHPHOR CETKE

Lt "-ﬁ = ) x EE Eﬁ » m & & ﬁl ii OkpyrnaTe CTaEkH 00 0.010| pys.
M2 | CorpyaHme MNogpasaeneqye Crapas cra... | Bug craskd | Kon.
T afenkHEIA HOMER TonkHocTe Hogaa cTa... ETaBOK
1 WeaHos M.A. AOMUHHCTPALHA 15 000,000 pysS/mec 1.000
oo OuperTop 16 500,000
2 Kyshewosa E.C. Bysranrepua 5000000 pyddec 1.000
aang Bysramep 5 500,000
3 Huronass WA Lex1 2400000 pydimec 1.000
0o HavaneHur, uexa 9 240,000
4 MNaparoHosa 3.9, Bysranrepua 14 000,000 pysS/mec 1.000
omz [ naBHENi Byxramep 15 400,000
5 Nerpos M.1. Bysrammepua 7 200,000 pySirec 1.000 | w
K.orareHT 3pui

= Neware | OK | = 3anucars | % 3akpems

B moJsie «yBesnYnUTH 3apriiaTy B» BBOAUTCS KoadduimeHT
MOBBINIEHNST CTaBOK. Ecam 3apriiata MOBBINIAETCS Pa3HbIM
COTPY/IHUKAM TIO-PAa3HOMY, TO 3TO TI0Jie MOKHO He 3aTOJHSATD.

B mnone «C» BBoaurcs pgarta, € KOTOPOU WM3MEHSIOTCS
OKJIAJIbl UJTM CTABKM.

B Tta6mmuHyto 4yacTh BBIOMPAIOTCS COTPYAHWKH, KOTOPBIM
MPOM3BOINTCS WH/EKCAINS 3aPIIaThI.

[Ipu 3anmonHeHun TaGJMYHON 4YacTH  3AIOJHSIOTCS ee
rpadol.

B rpadax «/lomxnoctb» u «llompasmesnenues BBIBOASTCS
JIOJDKHOCTD U TO/Ipas/ieienrie COTpyAHUKa. Ecau coTpyaHuK
paboTaeT B HECKOJIBKUX TMOPa3eeHUsIX WA HAa HECKOJIbKUX
JIOJUKHOCTSIX, TO HA  9TOTO  COTPY/HUKA  3aTlOJTHSIETCS
HECKOJBbKO CTPOK. FEcgu wu3MeHeHWe CTaBOK COTPYAHUKY
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MPOM3BOANTCS HE T1I0 BCEM [JOJLKHOCTSIM, TO CTPOKH, TIO
KOTOPBIM TIOBBIIIEHUS CTaBOK He IPOU3BOAUTCS, HYKHO
VIQJUTh U3 TAaOJTMIHON YaCTH.

B rpade «Crapag craBka» BBIBOJUTCS CTaBKa IO 3TOMY
HAYWCJIEHUIO, /IeiCTBOBABINAs /0 NU3MEHEHUS CTABOK.

I'padpa  «HoBasg  craBka»  paccuuTbiBaeTcsd  MyTeM
YMHOXEHUS CTapoil cTaBKU Ha KO3(QPUIMEHT, BBEJCHHBIN B
nranke JOKyMeHTa. 3HadeHue 3Toi rpadbl MOKHO M3MEHUTD.

Ecan mocraButh daaxoxk B mome «Wuaexcarusg» Han
TaGJIMYHON YacThio, TO B TOCJeAyMONeM IIpU pacyere
OTIYCKHBIX CPeHWI 3apabOTOK, MPUXOJAIIANCSI Ha MeCSIIbl,
MpENIeCTBYIONNEe MeCdIy TOBBINIEHud 3apIiaTbl, Oyjer
yBeInYuBaThCcsd Ha KO3 UITMEHT TOBBINIEHUS  OKJaja
(trapuda) KOHKpeTHOro corpyaHuka (COOTHOLIEHHE HOBOH u
CTapoil CTaBKM).

B nmokxymente ecTb BO3MOXXHOCTb W3MEHEHUS CTABOK
JIOJDKHOCTEH B COOTBETCTBUU C JAHHBIMH 3TOTO JOKYMEHTA.
[lnsgs  u3MeHeHHMS  CTAaBOK  HAJ0 HaXXaTb Ha  KHOTKY

M3teHUTE CTAERM A0N#HHOCTER o
- KOMaHJAHOU ITaHEJIN JOKYMEHTA.

= [Mevare

Hasxas KHOIIKY , MOJKHO BbIBECTH Ha 9KPpaH M Ha

I1edyaTb B€IOMOCTb U3MEHEHUA CTaBOK.

8.6 LllTaTHOe pacnucaHue

B xondurypanuu mpenycMoTpeHa BO3MOKHOCTb BeEHUS
HITATHOTO pacnucanusi. PekoMmeHjyeTcss BBOJUTb JIOKYMEHT
«[IITatHOE pacrucaHue» npu HavaJje paboThI ¢
KoH(UTypaiyeil — Mo COCTOSTHUIO Ha 3TOT MOMEHT BpPeMeHU, U
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B JaJbHEHnieM TpU  KKJIOM  U3MEHEHUM  IITAaTHOTO
paciucanusl BBOJAUTb HOBYIO BEPCHIO IITAaTHOTO PaclUCaHus.
[nsa BBOMA [MOKyMEHTAa HYKHO Ha)KaTb Ha 2-il MaHeJu

WraTHoe -
JKypHasa [JOKYMEHTOB KHOIIKY [REENAE AtHE u BbIOPATH

«HoBbIll OKyMeHT» .

|| Nokymenr: Wrarnoe pacnucanue 00000001 ot 10.01_2011 12:00:00 - 0O x
DeiicTeqa »|| Nepeimy v | MsMeHUTE CTABKM gomsHocTe | (F)

&
WTATHOE r
PACMUCAHWUE 00000001 10.01.2011 = Fupra | DeroeHan pupra Konrpar ., O

Mpukas | WP-001 or|10.01.2011 2| Moopazoeneque -4
Ha nepuog, |2071 rog c 10012011 £ K.onuuecTeo WTaTHER oHHHL |6

(®) HOBOE LUTATHOE PACTMCaHME
() MaMEHEHME WTSTHOMO PACTIWCEHMA

&2 = X x @& ¢ %l il E_;’ Eﬁ o anonHuTe no WP
Mz n...| Mogpazgenstqe | NonsHooTe Faon. er.. | CTaeka Bug, cTaeku Mpkrde. ..
2 1 AQMHHMCTPAUMA 2,000
11 OupekTop 1,000 10000.... pydimec
12 3aMECTHTENE AHPEKTORS 1,000 9000000 pydimec
2|2 Bysrammepun 4,000
21 [ naeHLI Gysranrep 1.000 8500000 pyS/mec
22 Bysrasrep 1,000 5000000 pydimec
23 Kacoup 1,000 2000000 pydimec
24 W HxeHep-nporpararcT 1.000 5000000 pyd/mec

[nagHeii dysramrep | Maparorosa 3.
F.agpogmk FysHeuosa E.C ...| mom#HocTe | Byerammep el X

KorraeHTapuii

= Nevare | OK | &= 3anmcats | ¥ 3akpeme

B mose «IIpukaz Nes BBoguTCs HOMEp TpuKasa 00
VTBEPIK/JICHUU WJIM U3MEHEHWHM JIeHCTBYIOIIEro IITAaTHOTO
pacmucanus, a 1moJie «OT» — JlaTa 3TOTO MPUKa3a.

B mnone <«Ha mnepuon c» BBoaUTCSA jaTa, HayuMHaAsg C
KOTOpOIl Oy/ieT /IeliCTBOBATD IMITATHOE PACIUCAHUeE.

B mnome «®upma» BbiOUpaercs ¢dupMa, MO KOTOPOI
bopMupyeTcs mTaTHOE pacmucaHue.

B mnone «Ilogpasnenenue» BbIOUpaeTcs TMopasiesieHue,
mo KotopoMmy ¢opMupyercss ImTaTHOe pacnucanue. Ecim
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no/ipas/ieJiecHre He BBIOMPATh, TO IMTAaTHOE pachucanue Oy/er
(opmupoBaTbed 10 Beeil pupMe B pazpese mojpasieseHuil.

B mnone <«KosnmyectBo ImTaTHBIX €QUHUIl» 10 Mepe
3alOJIHEHNS TAaOJIMYHON YacTh BBIBOJIUTCS TeKylllee 3HAYeHUe
KOJINYeCTBA INTATHBIX €JWHUI], BKJIOYEHHBIX B TaOJIUYHYIO
4acTb.

[Ipu nepBoHavyabHOM 3alOJHEHUU HITATHOTO pPACIUCAHUS
B TaOJMYHYIO0 YacTb BBIOMPAIOTCS MO/pasjeseHns (GupMbl U
JIOJIKHOCTH COTPY/HUKOB B 3THX IOJIPA3/IEJIEHUSIX COTJIACHO
HITATHOMY PAaCHUCAHUIO.

B rpade «KosmyectBo cTaBOK» BBOAUTCS KOJUYECTBO
HITATHBIX €UHUI], MPEyCMOTPEHHDbIX [IJIsI COOTBETCTBYIOMINX
IOJI>KHOCTEMN.

B rpadax «CraBka» u «Bug craBku» aBTOMaTHYECKU
BoiBoauTcs craBka (okmaj uau tapud) u ee Buj (Hampumep,
py6./Mec.) I COOTBETCTBYIOMUIEH  JIOJKHOCTH. It
3HAYEHUsI MOXXHO M3MEHUTD.

[Ipu usMeHeHUN MTATHOTO PACHUCAHUS HYKHO YCTAaHOBUTD
(yaxkok <«u3MeHeHUe WITATHOTO PpaclHCcaHue», 3aTeM HY>KHO
BHECTH  IPOM3OINE/ININe  W3MEHEHUs:  J00aBUTb  HOBbBIE
JIOJDKHOCTH, — UCKJIOYUTb  JMKBUAMPOBAHHbBIE  JIOJIKHOCTH,
MU3MEHUTb KOJIMYECTBO ITATHBIX €JMHUI], CTAaBKU U T.II.

=i [Nevare

Haxas KHOIIKY , MOKHO BbBIBECTH Ha 9KpaH M Ha

nevyaThb MTaTHOE pacmhucanue 1Mo yHuduimpoBanuoi ¢gopme T-
3.

[Ansa neyarn [AeiCTBYIONIErO INTATHOIO PacluCaHud Ha
JoOyto JaTy HY)XKHO HakaTb Ha 2-U TaHeIW KypHaja

WrarHoe -
JIOKYMEHTOB KHOIIKY RACTHEAAWE u Bbi6path <«IleuaTn
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[IIP». 3areM HYKHO yKa3aTb JaHHbIC /IS BbIBOJA LITATHOIO
pacnucanusa: QupMmy, IoapasjeseHue, JaTy, Ha KOTOPYIO
JeMCTBYET MITaTHOE PacHUCaHue WU JTOKYMEHT, KOTOPBIM OHO
BBeJIEHO, a Takke (bOpMy BbIBOJA.

8.7 KagpoBbin npukas

[lokyMeHT  TIpe/lHa3HavYeH  JJs  BBOJA  Pa3JIMUHbBIX
KaJpoBbIX InpukazoB (IpUKa3 Ha OTIYCK, IPHUKa3 Ha
KOMaHANPOBKY U T.II.).

[lokymeHT MOKHO ¢dopmupoBaTh TOJIbKO c
HCITIOJIb30BAHUEM TTOMOIITHHUKA.

B mose «Ilomomtauk» BbIOUpaeTCS HYXKHBIM TTOMOIIHUK
pacuera. Ecau moMOmHWK pacyeTa TOJAKIIOYEH K KHOIKE
OTKPBITUS [IOKyMEHTAa Ha TaHeJu >XypHaja JOKYMEHTOB, TO
€ro MOJKHO BBbI3BaTh Cpa3y IPU OTKPBITUU JOKYMEHTA.

8.7.1 lNoMowHnK «lprnKas Ha OTNyCK>»

[TomonHuk 1pegHasHaueH /s BBO/A IIPUKa3a Ha OTIYCK
Ha CIIUCOK COTPY/HUKOB.
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& MNOMOWHME: Npukas na ornyck [aox. Kagposwi npukas 00000002 or 10.05.20.:00)* _ O X

NMPHKA3 HA OTNYCK oannoanz2 10.05.2011 2 Fupra |OcHosHad eupma Konrpe ... G
Mpukas |KM-001 or [10.05.2011 &
Bua epereni | EserciHbii OCHOBHOH ONNauMEaEMBId OTIG ... [ He YuMTBIB AT MPEEaHMEM

OTnyck 11.08.2011 2
_‘.U.DﬁaBMTb COTPUAHMEY

e & % 4 -
o e -!I-: _‘ Ll x @ Q Hl gi G #’ﬂ LI nposcaiTe Bpera U 3anuck of aTrycke

M | CoTpygHuk Homgrocte | OcH otny.. | 3anepuon c | Hasanooc.. | Hasano go.. | Jokysedt
n‘n .
T afieneHel HoMEp MNogpazaen.. | Aon otny.. | no OkoH4aHKe. . | DroHYEHHE....
ik WeaHos MW, NupekTop 28.00 11.01.2011 11.08.2011
] AQMUHACTR... n.o.zomz | 07062011
2 KyaneuoeaE.C. Bysramrep 28,00 30122M0 14.05.2011
anos Bysramrepua 29122011 10.06.2011

= Nevart | |l Nposectu | Nepetecy B aokyment | % 3akpeTs @

B manke moMomHuKa HEOOGXOAMMO BbIOPATH BHJI BPEMEHU,
yKasaTb JlaTy HayaJja OTIyCKa M KOJIMYECTBO /[HEi OTIIyCKa.

[Tocsie ATOrO HYKHO 3aNOJHUTH TAGJHIYy COTPYIHUKAMU,
Ha KoTopbix ¢opmupyercsa tnpukas. Ecau B mose "Bup
Bpemenn" BbiOpaH "EKerojHbIiI OCHOBHOW OILJTaYMBaEMbIi
OTIIyCcK", TO TpH 106aBJECHUN COTPYIHUKOB KOJUYECTBO JHEN
ormycka Oy/JeT 3aloJIHeHO 3HAavYeHueM, YKa3aHHbIM B
nokymente "lIpueM", B NPOTUBHOM cJyyae KOJMYECTBO JHEN
O6yZleT 3aloJHeHO 3HaueHWeM u3 Imanku. Jlata oxkoH4YaHWS
oTIycka 6y/leT paccunTaHa aBTOMAaTUYECKH.

I[Io xknomnke "IledaTp" MOKHO TIOJYYUTb IIPUKA3bl Ha
ornyck mo ¢opme T-6 (Ha oxHoro corpyanuka) u T-6a (Ha
CIIUCOK COTPYAHUKOB).

[Tocne 3amosHeHUss TAGJAUIBI HA KaXKAOTO COTPYAHHUKA
MOXHO c(OpPMHUPOBATh JAOKYMEHTBI [IJIsI pacyeTa OTITYCKa.
JlokymenT Qopmupyercs 1O IBOWHOMY IIMEJYKY MBIITKA B
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KoJoHKe "/[okyMeHT" MM 1o Hakatuio KHOMKHW 'llepeiitn k
JIOKyMEHTY TI0 pacueTy OTIycKa" KOMaHIHON TaHeJsH.

8.7.2 NoMowHUK «lpukKas Ha
KOMaHAMPOBKY»

[TomommHMK  mpepHasHavyeH [/  BBOJAAa  IPHWKasa
Ha KOMaH/MPOBKY Ha CIIHCOK COTPYAHHUKOB.

& MOMOWHWK: Mpukas Ha k y [mox. K npukas N000D0D002 or 1__:00) = _ [0 X
NMPHKA3 HA KOMAHOWPOBKY 00000002 10.06.2011 E| Pupma |DcHoenan dupma "Korre . G
TMpK&S Ha KOMAHIMPOBKY M Kn-003 or 10052011 &

K.omaHaHpoBouHse yaocToseperia or |10.05.2011 2| Bua epereru Cnys#efian KoMaHIHposKa
CnusedHele S30aHUA o7 1005.2011 =] OcHoBaHMe Mpukas M:33 x
Korarampoeka ¢ [11.06.20011 B no [17.08.2011 & Uens O fyyeHue X
Bcero gHei 7.00 Crpara, ropog, Mockea b4
He culran aHei & nyti 0,00 OpraH1sauua YU " 3HaHue" b 4

[ He HoKMHETE NPASLHMHHEIE DHM Sa cuet cpencte | Oranmsaumd b4

@2ES XKE&PdlioP [InposoamTe Bpema
Mz | CoTpuaHuk. JonHocTe | Beerog Hauano CTpaHa, ro. Lens 3acuer M2 Kok
el T afieneHei Ho... | MMogpazgen... | He cuur... | Okoruadue | OpraHuzauua | DcHoBaHKE P Mzen =

KysHeuosa E.C. | Bysramrep 700 11.065.2011 | Mackea O 6yueHue OraHuzaumu

anos Bysrammepua 17.08.2017 | YU "3HaHKe” | Mpukas M33
2 Netpoe NN WH:xeHep-n 700 11.06.2011  Mockea OEyuEHLIE OraHusaumm
a3 Eusrammepua 17.058.2011 YU "3HaHHe” Mpukas M:33

"

=i Mevats | = MpobecTw | Meperecti B aokureHT | 3% 3akpbms @

B manke momomauKa HEOOXOAMMO BbIOPATH BUJl BPEMEHHU,
a Tak)Ke 3allOJHUTH BCE PEKBU3UTBHI, KOTOpble OyAYyT OOIUMU
JUIS  BCEX COTPY/IHHMKOB, OTIPAaBJSEMbIX B KOMaH/IUPOBKY.
Ecau kakue-t1o pexkBusuTbl (Hampumep, OCHOBaHHWeE, II€JIb
KOMaH/AMPOBKM, MECTO Ha3HAUeHMsI) J[JIsI BCEX COTPYAHUKOB
OylyT pa3JUYHbIMHU, TO B IIAIIKEe UX 3ATOJHATH HE HY3KHO.

[Toce aTOrO HYKHO 3aMOJHUTH TAOJHIYy COTPYIHUKAMU,
Ha KoTOopoiX dopmupyercs mpuka3. llpm Heob6xommMocTH,
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JaHHble B TabJUIle TO KaXIOMy COTPYIHUKY MOXKHO
namennthb. Ilo kHomke "OOGHOBUTH" Bce CTPOKU TabGJIMIIbI
OyZlyT 3aMOJTHEHBI 3HAYEHUSIMU, YKA3aHHBIMU B TIATIKE.

I[Io knomke "lleuarp" MOKHO TOJYUYUTb TIPUKA3bl O
HanpaBJeHnd B KOMaHAMpoBKY 1o ¢opme T-9 (Ha oxHoro
corpyaauka) u  T-9a  (Ha  CHMCOK  COTPYAHUKOB),
KOMaH/IMPOBOYHBbIE ~ ynocToBepeHusi 1o ¢dopme T-10 u
cayske6uble 3ananus mo dopme T-10a.

[Tocne 3amosHenust TaGAUIBI HA KAKIOTO COTPYHUKA
MO>KHO cpopmMupoBaTh JIOKYMEHTBI JIs pacyera
KOoMaH/upoBKU. JlokymeHT ¢dopMupyeTcss 1O JABOWHOMY
HIEJIYKY MbBIIIKM B KOJIOHKe "/[OKyMeHT" WJu 110 Ha)KaTUIo
kHonku "llepeiiTu K JOKYMEHTYy IO pacyeTy KOMaHIMPOBKHU"
KOMAaH/THOW TaHeJIn.

I[Ipu  ycranosnenHom  daaxkke "TpoBOAUTH  Bpems”
nokyMmeHnT "Kazaposbiii mpukas” chopMupyer ABUIKEHUS 110
HEOTPaGOTAaHHOMY BpeMEHU, KOTOpoe Oy/eT YUUThIBATHCS TpPU
3anosiHenun  Tabessd. [IBuwkenus OyayT chOpPMUPOBAHDBI
TOJIbKO [IJIs1 T€X CTPOK, [/ KOTOPbIX HE PAacCUUTAH JOKYMEHT
"Hauncaenne 1o cpegnemy” (He 3amosHeHa KOJOHKA
" lokymeHt").

8.7.3 MNoMowHmK «lprKas o0 NOOoLpEHUN>»

[Tomomnuk «IIpukas o mnooupenuns MnpeJHa3HAYEH 114
odopmiieHns npuKasa 0 ITOOI[PEHNMN. ITomotHUK
OTKPbIBaeTCsl U3 JOKyMeHTa «KaJpoBblil TpUKas» .
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& MOMOWHKK: Mpukaz o noompennn [aoxk. Kanposwi npukas Nt or ] - O X
TPUKAZ HA 00000003 [17.05.201 & Pupma | Ocoeran supma "Konrr .. Q
NODUWPEHHE
Mpukas M2 k004 or [17.05.2011 £ (®) FanaHHAA CUMMa: 500,00
I oTHE NooW peHMA: MNpoheccHoHaneHEIR NpasaHur .. X () NpoueHTond: 0,00
EBva noowperia: Henetnan nperua x OT CTAEKM ot Gask!

Ll eHHEIR Noaapok: Haucnedue: | ExeMecauHan npem. ... X

[ BrouasT LeHHEIR nogapok Craren zatpat | D6wesosARCTEEHHEN . X
[v] BKNMMEET QEHERHOE NOOWPEHKE JokyreHT:
@RES X4 9 hilo
[z CoTRuaHHE Jon#HocTe CrTaTeA sarpar Curara
nn .
T adieneHeli HOMER MNogpasneneHue
1 KyzHewoea E.C Eysramep OdlwexosAHCTEE. .. 500,00%
00as Bysramrepua pacxoae!
2 MNapamoHoea 3.9 [ n3EHEI Gysrammep DfiwerosadicTee. . 500,00
ooz Bysrammepua pacxoas!
3 Nerpoe .M. WHsteHep-nporparucT OfwexosaicTEe. .. 200,00
o3 Eysramrepua pacxoae!
OHoBaHME
» Paccurare mi Mevars ﬂ Mposecru | Meperecty 6 aokymet | X 3akpeme (7)

B manke momouHuka HeoOXOAUMO YKas3aTb JaTy U HOMEp
npHUKasa O IIOOHIPEHMH, MOTHB noompenus (moBox) M Bug

nooupenud.  Ecam  noompenue  BKJIOYAeT — JCHEKHOE
BO3Harpak/leHue, TO HY>KHO YCTAaHOBUTb COOTBETCTBYIOILYIO
rajouky (ecsm B BH/JIE MOOL[PEeHUs yCTaHOBJICHA
COOTBETCTBYIOIIAA raJlouka, TO OHa YCTaHOBUTCA

ABTOMATUYECKU) IIPU DTOM CTAHYT JOCTYIIHBIMHU [OJS [IJIst
BBOJa BHJA BBIILJIATHI BO3HArpaskjaenus (3agaHHON CyMMOIi
WJIM IIPOLEHTOM OT cTaBKu / 6Gasbl), B nous «Hauucienue» u
«CraTbs 3aTpary BBeJUTE COOTBETCTBYIOIUE JaHHble. Takske
6yneT JOCTymHO ToJie <«/loKyMeHT» ¥, Ha)kaB Ha KHOIKY

BBIGOpA - MOXXHO BBeCTU JOKYMeHT «Hauucaenue npocroes.
[IOKyMeHT MOXXHO BBeCTM W  Ha)XaTHeM  KHOIIKU

W Paccumars Korma  gokyment  Oyzaer copMupoBaH U
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NpOBEJICH, Ha)kaThe HAa KHONKY BbIOOpAa WJIM  KHONKY

W Paceuwmare IIPUBEJIET K OTKPBITHIO CO3/JAaHHOTO JOKYMEHTA.

Eciu Bbi6pan Bup Bbimiatel <«IIporentom», T0o cymMma
OyJleT paccuMTaHa TOJIBKO TIOCJe BBOJA W IPOBEJICHUS
noxkymenta «Hauucnenue». Ecau Bbi6paH BuJ TIOONIPEHUS
«llennprit momapoky», TO Takxe OyJeT JAOCTYITHO TIOJie, B
KOTOpOe HY’KHO BBECTH HauMeHoBaHue nojapka (eciu B Buje
HOOIIPEHUs] CTOUT IMOM06HAsT TAJO0YKa, TO OHA YCTAaHOBUTCS B
IIOMOIIIHUKE aBTOMATUYECKH).

B Ttabauunoll wacTm HEOOXOAUMO YKa3aThb COTPYAHUKOB,

e [euams JIOCTYITHbBI

KoTopble ToompgioTesa. llo  KHomke
¢dopmbl mpukasa o moomnipeHuu cruckoMm «T-11ay» u dopma

MOOIIPEHUS OJTHOTO cOTpyAHuKa «T-11».

8.7.4 lNMoMmowHNK «lNMpruMeHeHne B3bICKaHUA»

[Tomomnuk «IIpuMeHeHnue B3bICKaHUS» TIpe/IHA3HAYEH 11
odopmiieHns prKa3a 0 B3bIcKaHUU. [[OMONTHUK OTKpbIBaeTcs
u3 pokymMenTa «KapoBblii mpukas».
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& MOMOWHMK: Npumenenue Bsbickanun [aok. Kanposwi npukas NE00000003 or 17.0.:00) - O X

NPUKAZ O NPUMEHEHWH B3LICKAHWA 00000002 17.05.2011 2

JlaHHBIE N0 COTPYAHHKY
Corpyanue: | Metpos M., X HomkHocTe: | MHteHep-NporpardrmucT

Puprda | OcHoeHas dupra FoHTpakt MogpazgensHue: Buysramepus

Bua npoctynka: | Mopya MarepuaneHel: WEHHOCTER padoToga) .., X

Bua sbickanus; | Bemer ws sapnnatel .. X/| [¥|BrnmuasT yiepkaHe QEHEKHER COELCTE
*) 3a15HHEA CyMa; 180000 Yaepsadwe: |3a nopyy wruwectea ... X| dokysedT:
IMpoueHr: 0,00 Craresysepskanuic  |Kacca X
(131 p npocTynKa
(®) COTPYAHMK DM MPEAOCT SBAEHA OFLACHUTE NBHAA SaMMCKa () COTPYAHMK, OTKAZANCA OT OELACHEHMA

JDonycTin xanarHocTs

K.oraraeHT apuii:

YnepskaTs M3 SapatoTHoN naaTs]

:é‘CDTDQU.HHK O3HAKOMAEH C NPHEAZ0r NOg POCAMCE ! : ) CDTDl_-u]HHK OTESZaNCA OT NOANMCH

DCHOBaHME:

»Paccuwaﬂ: =i Neuate | =] Mposectu | Meperecti B aokument | 3 Jakpems @

B mnomonrHuke HEOOXOAMMO yKa3aTh COTPYIHHWKA, K
KOTOPOMY [IPUMEHSIETCST B3bICKaHHE. JIOJTKHOCTD,
yupex/eHne u no/ipas/iesieHre 6yayT BbIOPaHbI
aBToMaTuvecku. Ecjau coTpymHUK paboTaeT Ha HECKOJbKUX
Mectax (IIpM COBMECTHTENIbCTBE), TO B 3TOM cJydae Oyier
MIPE/IJIOKEHO BBIOPATh KOHKPETHOE MECTO PaGOTHI.

[amee cieayer BbIGpaTh BUJ MPOCTYIKA, KOTOPbBIH Gy/er
KOPOTKO OITHCBIBATh COBEPIIEHHOE COTPYAHUKOM HapYyIIeHNe,
¥ BUJ B3bICKAHUSA, TIJ€ KOPOTKO ONHUCAHBI CAHKIWH,
IpUMeHsieMble K COTPYIHUKY. Ecium wHapyieHne BJeder
BBIILIATY COTPYAHUKOM MAaTepHAJbHOTO yiepba, TO HYKHO
MOCTABUTh Tajiouky «BkJoyaer yraepkaHue —JI€HEKHBIX
cpenctBy» (ecsu HaHHbIi MPU3HAK CTOUT y BBIOPAHHOTO BHJA
B3bICKAHUsI, TO rajioyka Gy/JIeT yCTaHOBJEHA aBTOMATHYECKH ).
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[Tocnie aToro cranyT [JOCTYyIHBI IIOJS JJs1 BBOJA BHUA
yAep:KaHUs - 3a/laHHOH CYMMOH WJIM TIPOIIEHTOM, TOJS
«Ynepxannes» u «CraTbsg yaepxaHuii», a Takxe OyIeT
MpelocTaB/JeHa BO3MOXKHOCTb BBECTH JIOKYMEHT-y/IepiKaHue.
[lnsgs  BBoga  OKyMeHTa-yJep:KaHUS  HAKMUTE  KHOIIKY

B Paccurare WIH  KHOIKY BbiGopa ] pPSAIOM  CHOJIEM

noxkymenTta. Ilocie TorOo, Kak JOKyMeHT OyIeT CO3/[aH W

w Paccurare

IIpOBE/EH, IIPpU HaXaTHUHW KHOIIKK njan KHOIIKH

BBIOODA J O6y/leT OTKPBIBATbCS BBEIEHHDBIN JTOKYMeHT. Ecim
BbIOpan Buj yaep:kanus <«lIpomentom», To cymma Oyjer
paccunMTaHa TOJBKO IIOCJ€e BBOJA U IPOBeJEHUS JOKYMEHTa
«¥Y iep;kaHue» .

Ecmu cotpynnuk mpenoctaBusi 06bSICHUTENBHYIO 3aIUCKY,
TO ee TeKCT MOKHO BHECTH B COOTBETCTByIoIlee moJie. Ecim
COTPYIHUK  OTKa3zaJcs JaTb  OObsICHEHWE, TO  HYKHO
YCTAHOBUTDH TEPEKJI0YaTesib B COOTBETCTBYIOINLYIO TMO3UIUI0 1
BBECTH TPUYMHY OTKaza. B aTom ciydae Oynaer [0CTyITHA
revath akTa 00 OTKasze OT 0ObSICHEHUI.

B none «KommeHnTapuii» MOXHO BBECTH JOTOJHUTEIbHDBIHI
TEKCT  TpuKasza. Ecaum  cOTPpyAHUK  OTKa3bIBaeTcsi  OT
MO/IIMHUCHU TIPUKa3a 0 B3bICKAHNM, TO YCTAHOBUB
COOTBETCTBYIOIIUI TepeKJioyaresib BHU3Y (DOPMbI, CTAHOBUTCS
JIOCTYIIHBIM TledaTh akTa 00 OTKa3e OT TO/NuCh. TakyKe ecTb
BO3MOKHOCTb BBECTH NPUUYMHY OTKa3za. B mose » OcHoBanues»
MOKHO BBECTH OCHOBaHMeE /11 B3bicKanua (Hanpumep -
npukas Ne ... or ....).

=i [Nevare

I[Io knomxke MOJKHO IIOJIY4YUTb TIIpUKa3 O

B3bICKaHNM, a TaKiK€ aKTbl OTKa3a OT OOBSICHEHUI WU OT
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IIoAIIncCu (GCJII/I YCTaHOBJIEHDBI COOTBETCTBYIOIINE
HepeKJIIO‘IaTeJII/I) .

8.8 [lokyMeHT «M3MeHeHne ceBepHbIX
HaabaBoK»
[[JISI n3MeHeHuAa CEBEPHDBIX HaﬂéaBOK COTpyJAHUKaM

npejHasHaueH JOKyMeHT "ll3MeHeHue ceBepHBIX Ha/10aBOK".
Jlns BBOJA JIOKYMEHTa HYKHO HakaTb Ha 2-f IaHesaun

WameHeH1e ‘

CEBEPHEIX HaﬂﬁaBE‘E&

JKypHaJia JTOKYMEHTOB KHOIIKY

=N p 6. " p 6. [Cospanwe] = _ O X
DedictenA + | Mepedma » | (2)
HW3MEHEHHE I
CEBEPHULIX HAJIEABOK Q000000 or |01.042011 E|  Pupma |OcHoeran dupra "Konrp .., G
(#) DNpeaeuTE CEBEPHYID HAABAEKY N WKANE COTPUAHMKE
OnpenenqTe ceBEpHYD HAOGaBKY NO WKaNE
(1 HETSHOBMTE MPOLEHT CEEEDHOR HALGaERM
() JCTAHOEWTE NPOLEHT CEBEPHON HANBABKM
OBES % X & o
M CoTpyaHmE, JNlara Havana CeeepHan JDara Havana Hoeoe zHaueHue
OEACTEWA Hagtaeka 0EACTEMA HOBOR CEEEPHON
. CEEEPHON CEEEPHON HanGaekH
T afienereit Horen HanBaEkm HanfaBKI
I Kysneuosa E.C. 01.07.2010 10,00 01.04.2011 15,00
000&
2 NaparoHosa 3.9, 05.04.2011 10,00
o012
3 Nevpoe M.M. 10.07.2010 10,00 10.04.2011 15,00
0013
FK.oraraeHT apui
=i Neware | OK | = 3anucars | % 3akperms

ZIJIH orpeneseHnda 3Ha4Y€HUA CeBepHOﬁ HaﬂéaBKI/I MOJKHO
BOCITIOJIb30BaTbCA O/JHHM M3 cI10co60B pacueTa:

253



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

OIpe/IeIUTh aBTOMATUYECKU IO IlIKaJe W3MEeHEeHUs
CeBEepHON HaJ0aBKN COTPYIHUKA;

OIpe/Ie/IUTh aBTOMATUYECKU TI0 IlIKaJie W3MEHEeHUs
ceBepHON Ha/0aBKM BBIOPAHHON B JWaJIOTe JOKYMEHTA;
YCTaHOBUTD 3aJ[aHHBIN TIPOIIEHT CEBEPHON Ha/I0aBKH;
paccynTaTbh, yKa3aB WHTEPBAJ W3MEHEHUsS HaJ0aBKU B
Mecdnax, IpOIeHT, Ha KOTOPbI  YBEJUYNBAIOTCS
HaM0aBKM, M WHTEpPBaJ JaT, B KOTOPbIH JIOJIKHA
[IOITaCTh JaTa Hadaja JelCTBUS HOBOM Ha0aBKH.

B nepBom u BTOpOM ciydae pacueT MPOU3BOIUTCS MUCXOJS
13 <«IIKaJbl WM3MEHEeHHMs ceBepHOil HajabaBKu». Eciam para
Hauajga JAeiicTBUA HOBOW Haa0aBKM MeEHBIE Hadyaja Mecdla
JaThl JIOKyMeHTa, TO 3HavYeHWe Haja0aBKU W JaTy HaJo
3aMOJTHUTL BpyuYHylo. Eciaum BbIOparh TOCHeHWIT BapuaHT
3all0JTHEHUS CeBepHON HaJ0aBKU, TO pacyueT MPOU3BOAUTCS IO
cJeyIoleMy aJarOpuTMy: K Jare HavaJja JAelCTBUS CTapoi
Ha6aBKU  J00AaBJSETCI YHCJIO MecsieB, YKa3aHHbIX B
napametpe "llepuog usmenenus”. Ecau nata Havasa JeilCcTBUS
HOBOW HaJ0aBKW ToMaja B HWHTEPBAJ, OrpPaHWYEHHBIN
pekBusutamu "/lata Hauvanma nepuosa” u "/lata okoHYaHUA
nepuojia”’, K CTapoMy 3HAueHWi0 HaJ0aBKU [100aBJSIETCS
MPOTIEHT, HA KOTOPBIN yBeJnYnBaeTcs HaaOaBKa.

Bo Bcex BapmanTax 3amoJiHeHUs, 3a UCKJIOYEHHEM
"YCTaHOBUTDL 3a/IaHHBII TPOIEHT", 3HAaUeHWe HOBOW HaJOaBKU
He MOKeT ObITh 6GoJibliie "MaKCcUMabHOTO 3HAYEHUST CEBEPHOI
HaJ6aBKH'" YCTAHOBJIEHHOTO AT «DUpPMbI».

B xondwurypanmuio mobaBiern cmpaBoyHuK  <«IIIkasbr
u3menenus CeBepHoli HambaBku». B aToM crnpaBovyHmKe
3aIloJIHSeTCS IIKajJa W3MeHeHUsl ceBepHol Hajn6aBKu. B mose
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"NurepBan”  ykKasblBaeTcsl  NEPUOJAMYHOCTb  W3MEHEHUS
ceBepHoil Ham6aBku. B mose "llponent u3mMeHeHus"
YKa3blBaeTCd  TPOIEHT, Ha  KOTOPbIH  yBEJIMYMBAETCS
neiictBytoniasg HajgbaBka. B mose "MakcumasibHas HajgbaBKa"
BBIOWpAeTCs ~ OTpaHWYEeHHe CeBepHOH  Haja0aBKu,  IOcCje
KOTOPOTO pacyeT Oy/JeT TPOU3BOAUTHCS 10  CJeAyIOoNIei
CTPOKE ITKAJTbl U3MEeHEeHUs Ha/10aBKU.

[l aBTOMaTUYecKOTO W3MEHEHUS CeBepHON Haq6aBKU
JIOKyMeHTOM <«l13MeHeHue ceBepHBIX HaA6aBOK» HEOOXOIUMO
B napameTpe «CotpynHuka»
"[lIkanallzmenennsCeBeproitHan6aBku"  BbIOpaTh  3J€MEHT
crpaBounuka "lIIkaabl U3MeHEeHUsT CEBEPHBIX Ha/0aBOK .

[Tapamerp 3amosHuUTCA 1pU  TPOBEJAEHUU JIOKYMEHTa
«IIpuem», ecau 3anonHen pexkBusut "lllkasa u3MeHeHUs
ceBepHON Ha/0aBKu", MapaMeTp MOXKHO 3alOJHUTh BPYYHYIO B
cripaBoyHuKe «COTPYJAHUKHY .
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[naBa 9. BeinnaTta 3apnnatsl

Boimiata  HauucaeHHOW — 3apruiaThl  ITPOU3BOJUTCS B
6OJIBIIMHCTBE CJIy4aeB TPU TOMOIU JOKyMeHTa «DBbImiaTtas.
C mnomoniblo Hero MOXXKHO  (OpPMUPOBATb JAOKYMEHTBbI Ha
BbIJIa4uy aBaHCAa, BBIIJIATY OKOHYATEJIbHON 3apIlIaThl 3a MeCHIl,
HAUUCJATb CyMMbI 3apIljiaTbl Ha JIMIEBble cYeTa COTPYIHUKOB
B 0aHKax, /[eJaTb Ppa3JuyHble MeKpacuyeTHble BBITJIATHI.
Boiniata quBueH/I0B TPOU3BOUTCS € TIOMOIIBIO TOKYMEHTA
«BbImata 1uBUIEHIOBY .

[dnsa BBojga nokyMmMeHTa <«Bbimjartas HYKHO HakaTb Ha
HaHeJu >KypHasJa KHOIIKY , au6o BbIOPATH B
MeHIO «/[OKyMeHTbI» JJOKYMeHT «DBbimmaTtas.

JloKyMeHT MOKHO 3aloJHATH C IPUMEHEHNEeM TTOMOITHUKA
pacyera b0 6e3 ero nMpuMeHeHMs. B ciydyae MCIOJb30BaHUS
MOMOIITHUKA pacueTa HaJA0 YCTAaHOBUTH (PJIAKOK B TOJe
<HCTIOJb30BATh MOMOIIHUK» M BBIOPATh HYJKHBIN MTOMOIIHUK.
Ecmu nomomniHuK pacdera MOJKJIOYEH K KHOIKE OTKPBITHS
JIOKYMEHTa Ha TaHeJU >XypHaja JOKYMEHTOB, TO TOMOIIHUK
MO>KHO BBI3BaTh Cpa3y IPHU OTKPBITHH IOKyMEHTA.

B 1mocraBky BKJIOYEHO TpPHU IOMOIIHMKA pacuera s
JIOKyMeHTa «Bpimiara: «ABaHC», «3apiiiaTtay u
«MeskpacueTHbIe BbBITLIATBIY .

9.1 3anosnHeHue AOoKyMeHTa be3
NOMOLLHMKA pacyeTa

B sTtom peKMME€ MOJKHO BBOJAUTDb TOJIbKO BbIILJIATY CyMMOﬁ.
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[lokymeHT  3amoJiHgeTcss 1O OONUM  TIPUHITAIIAM,
ONMCAHHBIM B pasfese 2.7 HACTOSAINETO PYKOBOJCTBA.
Oco6GeHHOCTN 3aITOTHEHUST OTIMCAHBI JlaJiee.

|| NoxymenT: Bunaara 00000002 or 09.03.2011 0:00:00 = - 0O x

Dedicreus = | Mepeimar | ()

BHIMNATA 00000002 | 09.03.2011 = Prpma | DeHosHan oupra Konrpar |, G
Bua BbInnatsl BrinnaTa sapnaate BenormocTs ME or 09.03.2011 &
=a Nepuog, Fespane 2011 r. L= Cratea ynepxanuil | MononHurensHeis nuct

L. X HeTourui aoxaos L. X
i M A0AABAEHAA MPOCTAEMTE CyMY (#) Sa0AHHY 0,00
OEERs X+ S (WBLINaygKg = < B PRner pas
Mz | CoTpuanme Mepron MogpasnensHue Cumta MpurEaHHe A
Tat Hartep WeTouHME gox0d08 BeaHo
4N HeaHos K., Pespane 2011 . AQMUHUCTPAUMA 17 537,00
. oo Japnnara BeinnaueHo
2| FyzHeuoes E.C. Fegpane 2011 . Eysramepua 783700
0oos 3apnnara Beinnaueto
3| Hukonaes MM, Fegpante 2011 . Lext 8821,00
oo 3apnnara BeinnaveHo
4| NaparoHosa 3%, Fespane 2011 . Eysrarrepua 12 960,00
o2 3apnnara BeinnayeHo N
KWroro 69 321.00 Beinnavero 69 321.00 He ebinnaveto JanenoHUpoBaHD
Kaccup Kyzneuosa E.C. Mposepun | MNapatoHosa 3.9,
F.orMEHT 3pHET

=i Nevars~ | OK EISanMca'rb ¥ 3arport

B nosie «Begomoctbs Nos MOKHO BBECTH HOMEp TLJIATEKHOM
BEJIOMOCTH.

B mone «3a mepuwon» BbIOMpaeTcss MecsI], 3a KOTOPBIi
MPOM3BOINTCST BBITIJIATA 3apILIaThl, TO €CTh MECSI], B KOTOPOM
6blla HayWcJeHa 3apIijiata, BblaBaeMas TI0 JOKYMEHTY.
ABaHC BbIaeTcss OOBIYHO 3a TEKYNIUI MecsI], a BbIIJIaTa
3apIiaTbl — 3a MeCSIl, TTPeANIeCTBYIONNN MecsIly, B KOTOPOM
HaXO/UTCS /1aTa JOKYMEHTA.

B mose «lMcToyHuK [I0X0/0B» BBIOMpAeTCs HMCTOYHMK
JI0X0/Ma, 3a CUeT KOTOPOTO  HAuyMCJsAaach — 3apiiiarta,
BbIJlaBaeMas 10 BBOJAMMOMY JIOKYMEHTY, IO yMOJTYAHWIO
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BBIBOJIUTCSI OCHOBHOM WCTOYHHK [J0OX0J0B. Ecam MCTOYHUK
JIOXOJIOB He BBIOMpPATh, TO OY/IET PACCUYMTHIBATHCS 3apIljarta 1o
HAuUNCJIEHUSIM U3 OCHOBHOTO MCTOYHMKA IS KasK/0TO
COTPY/IHUKA.

B 1mone <«Brpiaueno» cTaBuTCA (PJaKOK, ecau 10
JIAHHOMY JIOKYMEHTY Y>Ke IIPOM3Be/leHa BbIILJIaTa BCEM WJIU
6OJIBIIMHCTBY COTPY/THUKOB.

[Ipu 3amosHeHun TAGJIMYHONW YACTH BPYUYHYIO, MOAO0POM
WX TOMOITHUKOM Toa60pa COTPYAHWKOB  3aMOJHSIOTCS
6OJIBIIUHCTBO ee Tpad.

B rpade «Cymma» BBIBOAWTCS CyMMa BBITLJIATHI B
COOTBETCTBUM C YCJIOBUSIMH, 3a/[aHHBIMU B IIAlKe JOKYMEHTa
Ee 3nauenme MoxHO u3MeHuTb. Ecam cymMma He 3ajaHa, ee
MOYKHO BBECTU BPYUYHYIO.

B rpade «Bbimanos» BbiBoguTcsi «He Bbimaueno», ecn
He cTouT (pyaskok «BbimiadeHo» B mamnke.

padpor «<HADJI» u «tun poxonar MO yMOJYAHUIO He
sanosaaoTcesa. Ecam  nyxkno yaepxkarb HADJI B MomeHT
BBITIJIATBI, TO MOKHO BBIOpPAThb THUI [I0X0/Ia, K KOTOPOMY
OTHOCHTCS BbIlJIata, u BBectu cymmy HJIDJI.

B momax «Kaccup» wu  «IIpoBepuia»  BbIOMpaioTcs
hamumu Kaccupa u TJIABHOTO OyXraJjrtepa s pacimmu@poBKU
MOJIUCEeNd B PACXO/HBIX Op/lepaxX U IJIATeXKHOU BEJOMOCTH.

TexHosnoruss paboTbl ¢ JOKYMEHTOM CJIEYIOTIAs.

BBoauTcs HOBBIN JJOKyMEHT, BBIOWPAETCS BHJ[ BBITLIATHI,
pU HEOOXOAMMOCTH U3MEHSIETCSI CTAThs Y/I€PKAHUI.

3amonHsgercss  TabJWYHAs ~ YacThb  YKAa3aHHBIMU  BBIIIE
criocobaMu. BeiBoanTca Ha mevarpb IJIaTeskHas BELOMOCTD WJIN
pacxo/iHble opjiepa.
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[Tocnie Bblaum jeHer 1o 3TOMY JOKYMEHTY HY’KHO CHOBa
BOWTH B JIOKYMEHT, Ha OCHOBAHUM ILJATEKHOH BEJIOMOCTU C
POCHUCSAMHI B TOJIydeHUH MO0 Ha OCHOBAHUU PACXO/HBIX
KaCCOBBIX Op/IepOB yOeUTbCsI, YTO CYMMbl BCEMU IIOJIyYEHBI.

B nose «BbinnmaueHo» manku - IOKyMeHTa  HYSKHO
NOCTaBUTH (PJIAXKOK, TPH ITOM BCEM COTPyAHUKaM Oyger
npocraBieHo <«Bbpimiaveno».  Ecim cymma  KakuM-160
COTPY/IHUKOM He IoJiydeHa, To B rpade «Bpimano» nma aroro
COTPYJHHMKA HYXXHO BBIOpaTh «He Bbimaueno». Ecom cymma
KaKoro-Jn60 COTPY/IHMKA 33JlellOHNpOBaHa, To B rpade
«Bpirano» g8 3TOrO  COTPYAHHMKA  HYXXHO  BbIOPATb
«3a/IeTIOHNPOBAHO> .

[Tocsie aTOrO MOXKHO TIPOBECTH IOKYMEHT.

Haxap KHONKy | = =4~

, MOKHO BBIBECTH Ha 9KPaH W Ha
mevyaTb TJIATEXHYIO Benomoctb dopmbr T-33, pacxomHbie

op/iepa UM BeIOMOCTD TIepevrcIeHnii B 6GaHK.

9.2 lNoMoWwHUK «BbinsaTta aBaHCca»

[Tomoninuk pacuyera «ABaHC» NPUMEHSETCS, KOTJa HY>KHO
BBIJIaTh aBaHC COTpPyAHUKaM. Pabora ¢ HUM TIPOU3BOUTCS
TaK ke, KaK W TPU 3allOJHEHUU [JOKYMEHTa BPYYHYIO, C
OIMCAHHBIMU Jajiee 0COOEHHOCTIM.
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& MNOMOUWHHWEK: Bunnara aganca [pok. Bunnara N00000002 or 18.04.2011 0:00:00) * - 0O %
BLINNATA ABAHCA 00000003 o [18.04.2011 E| Pupra |OcHosHan upra "KorrpartCr ... G
Ewa BbnnaTel ABaHC EeaomocTe M2 or |18.04.2011 &
Sa nepuaoa Anpens 20171 . —= Werounmk govona | 3aprnara
Crared ynepianmii | MenonHuTenbHeR net Bb'nf'armb -

MonpaspensHqe saTpar '?ICHMMH - SRR
(Cebifiparh | AarHUCTRALAA (_/NpoueHT [ KaK B NPOLWNEI pas
() NOAPES1ENEHIAE COTRUIHIKS (#1443 nokyreHTa Mprer
I;I HE BEIGHPATE COTRULHMKDE, HAXOQALMYCA B OTNYCKE OkpyrnaTE cytray K Bo0aYe 40 1,0 E
I rj|e AOBAEATE cmpgu?v:mﬁ, HMEHOLW M MHUEEEIE CHETE BBINNATHTE 4epEs Bark ] BLIMMAYEHD
ODES ® X L4 o
M | CorpyaHur TafiHorep | MNogpasgeneHue Cyraraa MpuresaHHe
NomkHocTe ErnaHo
I8 FusHeuoea E.C. 0o0e Eysramrepua 200000
Bysramrep Beinnavero
2| MNapamonoea 3.9, omz Eysramrepua 1 500,00
[ naBHeIi By«ramep BrinnaveHo
3 Nerpos M.N. oo Bysramrepua 2 200,00

WHieHep-NporpatrdeT Beinnaseqo

Hroro 5 700,00 Brinnadeno 5 700,00 He BrinnaqeHo SanenoHHposanHn

Kacocup |Rysteuosa E.C. ... ¥| Mposepun |MNapamonosa 3.5, .. X

= Nevare - | =] Mposeetn | Nepeneci e aokyert | ¥ Jakpems | (2)

B mone «Bpimmatay» Hy:XHO BBIOpAaTh BHJI BBILIATHI, MO
YMOJIYAHUIO - <«ABaHC».

B mose «3a mepuojs» BbIOMpPAETCS MecCsIl, 3a KOTOPbIi
BBOJIUTCS BbIIJIaTa aBaHCa, M0 YMOJYAHUIO BBIBOJUTCS MeCAIL,
B KOTOPOM HAaXOJIUTCH JlaTa IOKyMeHTa.

B none «Oxpyrasarb cymMmy K Bbljlaye /10» MOKHO BBECTH
TOYHOCTH OKPYTJIEHWS BBITIIIAYEHHBIX CyMM.

MoXHO yCTaHOBUTb CyMMbl aBaHCa, pPaBHble CyMMaM,
YCTaHOBJIEHHBIM B JOKyMeHTax <«IIpumem» (mau caeayiommx 3a
HUM JJOKyMeHTax «lI3MeHeHue» ) IS Kajk0ro COTPY/IHHUKA.

MoOXHO yCTAaHOBUTH CYMMBbl aBaHCa B TIPOIEHTaX OT
CTaBKM, OCTaBUB (DJIAKOK B COOTBETCTBYIOIIIEE TTOJIE.
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[Ipu 3samonHeHWn TAGJUIHON YaCTH aBTOMATUYCCKU
pACCUUTBIBAETCSI M 3amloJiHgeTcss  OOJBIIMHCTBO — Tpad
TaGJIMYHON YACTH.

CyMMBbI  3aIIOJIHAIOTCS B COOTBETCTBUM C YKa3aHHbIMU
YCJIOBUSAMM.

MoOKHO OTKOPpPEKTUPOBAaTb CyMMbl aBaHCa, a 3aTeM

= MposecTu [NepeHecTH B QokYrEHT

Ha’XaTb KHOIIKY WJIN KHOIIRY ,

ITocJjie 4ero 1nmpoBectn AOKYMEHT.

9.3 lNoMowHNK «BbinsaTta 3apniaTtbl»

ITOT TIOMOIHUK pacyeTa  IMPUMEHSETCsS, KOTJa HYKHO
BbIJIaTh OKOHYATEJbHBII pacyeT 110 3apabOTHOIl ILIaTe 3a
Mecsiil. Pabora ¢ HUM NPOM3BOAUTCS TaK e, KaKk W IpHU
3all0JIHEHNN JIOKYMEHTa BPYYHYIO, C OIWCAHHBIMHU jaJjiee
0COOEHHOCTSIMU.
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& NOMOUWHWE: B a bl [nox. B a N:00000002 or 09.03.2011 0:00:00) - 0O X
BHINNATA JAPTINATH [ERMONNE | ot |09.02.2011 |2 Frpria | OcHoeHaa dupra “KodrpartCr ... S
Eua seinnare: Brinaara sapnaatkl BegomocTe ME ot (09.03.2011 &
3a nepuon Pespans 2011 . L= MpauzsEecTH ELINAATY

() 6 BEEM HETOMHMKEM ADKOL0E  (®) N0 BCEM NOAPAZEAENSHHAM
CTaTea yaeps#aHiil | M enonHuTEnEHEI akeT (N0 GIMCKY MCTOUHUKOE () NG cNMCKY Noapasaenervil
[w] yuuTEIBaTE 3a00MmKEHHOCTE

Brinaarire | 100,00] % or paccudTaHHoR cytts [ nepeHecTu ocTaTku

("] He AOBEEAATE COTPYAHMK.OB, MMERILMY MHUSEEIE CHaTa || BBINAETHTE Yepas fatk [ BRINAAHEHD
BEaER s X4 @ LHIBEARP OKpYrAATE CYrby K BEade 40 1,00
M2 CoTpyaHHE Mepuoa MNoapazneneHie Cuyrdraa
T afi. HokER W ET04HHE fo%000E BraHo
1 WeaHos W.1. Pespane 2017 1. AGMUHUCT pauMA 17 537,00
. aoa 3apnnara He sbinnadeHo
2 KysHeuosa E.C. Fespane 2017 1. Eysramrepua 7837.00
Qnag Sapnnara He srinnavero
3 Huronaes M.1. Peepane 2017 1. Lex1 8821.00
oot 3apnnara He BbinfadeHo
4 MaparaHosa 3.9, FPespane 2017 r. Bysramrepua 12 960,00
an12 Sapnnara He srinnauero -
Wroro 69 221,00 BoinnadeHo He Bwinnaseno 69 321,00 3anenoHHpoBaHD

(] REpEHOCHTE B AOKUMEHT TOMSKD NOAGKUTENBHEIE CUMKB]
|| nepeHOCHTE B 0OKYMEHT TONEKD COTPYAHHKOE C NOACHMTENEHEIMM MTOMOEEIMM CYMMar

Kacoup |Kysheuosa E.C. ... %| MNpoesepun |MapamoHosa 3.9, el X

= Nevare + | |l Mpobect | Meperecty s aokymert | ¥ 3akpems | (2)

B mone «3a mepuwon» BbIOMpaeTcss MecsI], 3a KOTOPBI
MPOM3BOINTCS BBITIJIATA 3aPILIATBI, 110 YMOJYAHWIO BBIBOUTCS
NpEeJbIIYIUNA  MecsIl 110 OTHOIIEHWI0O K  MecsIly JaTbl
JTOKYMEHTA.

B mnone «Mcrounwks BbIOMpaeTcss MCTOYHWK JIOXOJ/IOB, 3a
CYeT KOTOPOTO HAYWMC/AJach 3apiJjaTta, Koropas Oyzaer
BBIJIABATbCS TI0 BBOAMMOMY JIOKYMEHTY, TIO YMOJYAHWIO
BBIBOJUTCS OCHOBHOUM MCTOYHUK /10X07a. MOXKHO OYUCTUTDH 3TO
moJie, TOTJa BbITLJIaTa 3apIiaThl Oy/eT MPOU3BOAMTHCS IO
BCEM MCTOYHUKAM JIOXO/0B.

Ecam  mocraButh  daaxkok B 1OJie  «YYUTBIBATDH
3a/I0JKEHHOCTDY, TO TPU pacyeTe CyMM BBITLIAT Oy/IeT yuTeHa
3a/I0JDKEHHOCTb ~ Tlepel  COTPYJHMKaMuU 32 MeCsIibl,
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IpeJUIecTByOIe Mecdaly pacdera. B srom  ciydae B
TabiuyHOU yactu go6aButcs rpada «Ilepuons.

Ecau noctaButh (Ja’kok B I10Jie «IIepEeHeCTH OCTaTKU», TO
CyMMbl HEBBIIIJIAUEHHOHN 3apIljiaTbhl, BO3HUKIINE B pe3yJbTaTe
OKpyTJieHus, OyJAyT THepeHeceHbl Ha CJEeAYIONHH MecsIl, Mpu
9TOM MOKHO II€PEHECTH OCTAaTKU IIOJHOCTBIO WJIM TOJIBKO
KOIIEHKU.

IIpu 3amosHeHMM CHUCKA COTPYAHUKOB ABTOMATUYECKH
paccunThIBaeTcsl M 3aloJiHgeTcss  OOJIBIIMHCTBO — Tpad
TaGJIUYHON YACTH.

CyMMBbI PACCUUTBIBAIOTCS M BBIBOAATCS Kak caubao (10Jr)
COTPYJIHUKY TIO HAaYUCJEHHOW 3apriiaTe 3a BbIOPAHHBIN MeECSI]
3a c4yeT BBIOPAHHOTO WCTOYHUKA [J0X0J0B. Ecam crout
(b1a’KOK «yUHUTBIBATh 3a/10JIKEHHOCTb», TO CYMMbl BBIBOJSITCS
C YYETOM 3a/I0JI’KEHHOCTH.

CyMMBbI BBIBOJATCA C YYETOM TOYHOCTU OKPYIJIEHUS.

MosxHo OTKOPPEKTUPOBATH CyMMBbI BbI/ZlaBaeMoii

3apILiaThl, a 3aTeM HaKaThb KHOIKY e Nposectu 4/ ;) KHOIIKY

[EPERECTH B ACKUMERT | 110 J1e wero TIPOBECTH JOKYMEHT.

9.4 MNMoMoLWHNK «MexpacyeTHble
BbiMaTbl»

JTOT TIOMOITHUK pacueTa  IMPUMEHSETCsS, KOTJa HYKHO
BBIJIaTh COTPYJAHUKAM BBITJIATY /10 OKOHYATEJbHOTO pacyera
3apIiJiatbl 3a Mecsll. IJTO MOXeT ObITb pa3oBas IpeMusd,
oTmyckHble U T.1. Pa6oTa ¢ HUM MPOM3BOAUTCS TaK Ke, Kak
U TIpU 3alOJHEHUW JOKyMeHTa BPYYHYIO, C OINUCAHHBIMU
Jlajee 0COOEHHOCTAMM.
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& NOMOWHHEK: MexpacyeTHe BMNAATH [fok. Banaara N:00000004 or 17.05.2011 0:00:00) * -0 x
MEXPACUYUETHBIE BHINNATH 00000004 or [17.05.2011 &  Pupma |Dcroenad upra "KorrpartCr )., Q
Bo BEINNSTE I epacyeTHEIE BRINNATE BenomocTe M 005 or |[17.05.2011 &
Sa nepuog, btai 2011 r. L= Mcrounuk noxona | 3apnnara X
CTaTeA waepianii | MenoaHT enbHeIR ke _Eb'”"aT”Tb Cymry

MoapasaensHye sarpar ®) z30aHHYI0 B 000,00 B x| pus.
() BEIBpaTE | AAMUHHETDALHA ; /KK B NPOWABIH pa3
(®) NonpasaeneHHE COTRYGHUKS _ HaMCnEHIE
[ He AOBEEAATE COTPYIAMKDE, UMW (HLESEIS CYETS N0 AcKYMEHTY
OkpyrasTe cyrry K BEGAYE A0 1.00 2
(F] '|_ij Y X 3 BEIMNETUTE 4epes BaHK [v) BEMATERT:
N | CoTpyaHme, Mepron WeTouHur, Moopasaeneines | Curma [ pMrEYaHHE
Taf Hortep ACHRAGE JoasHocTe BraHo
1 WeaHos M. Mai 2011 r. Japnnara AQMUHHCTPAUMA E 000,00
oo1a JupexTop Breinnaveto
2 Kysneuosa E.C. Maii 2011 r apnnara Bysranrepusa £ 000,00
00og Eyrramrep BeinnausHo
3 Huronaes MW, Mai 2011 r. 3apnnara Lexl £ 000,00
0011 Hauansrir uexa | Beinnausno
4 Huronaes MW, Maii 2011 r. 3apnnara Lext E 000,00
0011 HauanbHik uewa  BoinaaueHo v
Wroro 48 000,00 BreinnausHo He erinnaveqo 48 000,00 3anenoHHpOESHD
Kaccup |Kysnewosa E.C. .. X| Mpoeepun |MNapamoHosa 3. F X
= Nevars = | =l Nposectu | Mepenscti 6 aokymert | ¥ 3akpers | (2)

B mose «3a mepuopy» BbIOMpPAETCS MecCsIl, 3a KOTOPI
BBOJIUTCS BBIIJIATA, IO YMOJYAHUWIO BBIBOJUTCS MeCHll, B
KOTOPOM HaXOJIUTCS JlaTa JIOKYMEHTA.

B mnone «Mcrounwks BbIOMpaeTcss MCTOYHWK JIOXOJIOB, 3a
cYeT KOTOPOTO HauyucJgeTcss 3apiuiaTta, Kortopas Oyzer
BbIJIaBaTbCSd 110 BBOAMMOMY JIOKYMEHTY, TI0 yMOJIYaHUIO
BBIBOJIUTCSI OCHOBHOWM MCTOYHHUK 0X0/a. MOKHO OYUCTUTH ITO
moJjie, TOTJa BbIILJIaTa 3apIiaThl OyeT MPOU3BOAMTHCS IO
BCEM HMCTOYHUKAM JOXOJ0B.

MozkHO MIPOU3BECTH BBITLJIATY 110 OT/IeJTbHOMY
HAUUCJEHUI0, HallpuMep, BBIIJIATY OTIYCKHbIX. /[ljag aToro
HQ/I0 TIOCTaBUTH IEPEKTI0YATED «Bpimatuts  cymmy» B
nosne «Hauncnennes m BoIOpaTh HY>KHOE HAUNCJIEHUE.
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Ecmu npu stom B mose <«3a BbiuetoM HIDJ u
yaepsKaHUuil» 1MOCTaBuUTh (DJIAKOK, TO CYMMBI BBIIJIATHI 110
BBIOPDAHHOMY HAUHWCJEHWIO OyyT PAaCCUUTBIBATHCS C YUETOM
H/DJI no aromy Haumcsenuto. Ecam daaxok B 3T0 1moje He
CTaBUTh, TO CYMMbI BBITJIATbl OY/yT BBIBOAUTHCS PABHBIMU
CyMMe HauMCJeHUus.

[Ipn 3amosiHeHWU CHHUCKA COTPY/IHUKOB aBTOMATHYECKU
pacCYUTBIBAETCSA W 3amojHsgercss  GOJBIIUHCTBO  Tpad
TaOJIMYHON YaCTH.

CyMMbI 3allOJIHAIOTCS B COOTBETCTBUU C YKa3aHHBIMU
YCJIOBUSIMU.

B moJie «TIePEHOCUTD B JIOKYMEHT TOJLKO
MOJIOKUTETbHbIE CYMMbI» 10 YMOJUYaHUIO CTOUT (DJIasKOK,
9TOObI B [IOKYMEHT I€PEHOCUJINCH TOJBKO TOJOKUTETbHBIE
CyMMbBI BbILTaT. MOXKHO ero y6parb, TOrja B JIOKYMEHT
mepeHecyTcsi W OTPUIlATeJbHbIE CYMMBbI, W CYMMBI, paBHbBIE
HYJIIO.

MOKHO OTKOpPEKTHMPOBATb Bbl/laBaeMble CyMMbBI, a 3aTeM

HaKaTb KHOIIKY il Nposectu |,y KHOIIKY IEpEBET) B HET |

ImocJie 9€ero 1nmpoBeCctu AOKYMEHT.

9.5 [lokyMeHT «BbinnaTta agnenaeHaoB»

IJTOT JOKYMEHT HPUMEHAECTCA, KOTJda HYXKHO IIPOU3BECTHU
BbBIILJIATY Ha4YMCJI€EHHDbIX IWBUAECH/IOB.
IIJIH BBO/la [OKYM€HTa HY/KHO Ha’XaTb Ha IIaHeJin

JKypHaJia KHOIIKY , n BblépaTb «Bpimnara

JAUBU/IEHI0B» J60 BbIépaTb B MEHIO «ZIOKyMeHTbD) JJOKYMEHT
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«Bprmtatra guBuaennoB».  [lokymeHT 3aroJsHgercs  6e3
NIpUMEHEeHNs TTOMOIITHUKA pacyeTa.

YacTb pEeKBU3WTOB J[OKYMEHTa 3aloJHSETCS MO0 OOMIM
NPUHIIMIIAM ~ 3allOJIHEHUs, OIMCaHHbIM B  paszaene 2.7.1
HACTOSMIETO PYKOBOJICTBA.

B mnosie «pacdeTHbIll Mecdll» BBOJUTCS MeCHAIl, B KOTOPOM
ObL/IM HAYMCJEHBI JUBUIEH/IbI.

Tabmmunass 9acTh 3amoJTHSETCS BBOJOM TIO OJHOMY WIJIH
mos6OPOM W3 CIpPaBOYHUKA <«AKIHWOHEpbI». [Ipm atom mms

Kaxkgoro akimoHepa B rpade «CyMMa» BBIBOJUTCS CyMMa

JIUBU/ICH/IOB, HAUYUCJEHHBbIX B pacyeTHOM Mecdie. Ecamn
JIUBU/IECH/IbI 3a ATOT pacyeTHbIN MecI] YACTUYHO
BBIILJIAYUBAJINCH, TO BBIBOJUTCS OCTATOK HEBBIIIJIAUYEHHON

CYMMbI, a €CJn OBLJIN BbIIIJIAYEHbBI IMIOJTHOCTbIO, TO aKIIMOHEP B
T8.6JII/I‘{HyIO YaCTb He BKJIIOYAETCA.

|_| Nokyment: Boinnara ausunennos [Cosnanue) = - 0O x
Defictena - | Mepeimi~ | (2)
BbINNATA AMBWNEHADB 00000001 vz = Pupraa | DeHoeHaA eupka "Kodmpat ... G
Bug eeinnsTel |Beinnata avenaenios Q BeporocTe M | 006 or | 17.08.2011 &
Janepuon, | Qekatps 20101 =
WeTounuk nokonos | duskieHab Cratea unepskaniil | Kacca
Bug poxopa 1010 ...| (I npenocrasnserca cruaka
OBhER XX & o BEInnarure uepes Gank [w] BEINNAYEHD
Mg | Corpyatme Mogpazgenetye Cyraria HO$N K. eeinnare Bemaro MpureyaHe
[ AgMuecTpaLHR 1760000| 158400 16 016,00 | Bemnaseno
2| Hukonaes WM. el 12 000,00 1080,00 10920,00 | BennaueHo
3| KysHeuwosa E.C. Eysramrepua 12 000,00 1 080,00 10 920,00 | BennadeHo
Kacoup X Mpoeepin . X
FommeHT 3puii
=i Mevare~ | OK | = 3amvcare | % 3akpems
B rpade <«HADJI» paccuntbiBaercas HADJ ¢

HauYNCJIEHHOU U CIIE HE HOqueHHOﬁ CYMMbI JUBUEH/IOB.

267



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

B rpade «K Bbimiate» paccumTbiBaeTcd cymMMa K BBITLIATE
(nauncsennas munyc HJDJT).

Ecmu cymma Oyner BbIIaBaThCsl He MOJHOCTBIO, TO MOKHO
u3MeHutb cymmy B rpade «Cymmas, npu atom Oyner
nepecuntad H/[DJI n cymma k Bbimiate. TexHomoruss paGoTh
C JJOKYMEHTOM Takas ke, Kak M C JIOKyMeHTOM «DBbimiara».
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[Tocnie BBOma BcexX [JOKYMEHTOB 110 HAUUCJEHUSIM W
yAep>KaHUSIM I[POU3BOAUTCS pacyeT OKOHYATEeJbHbIX HMTOIOB C
MIOMOIIBIO PerJaMeHTHOro JJOKyMeHTa «KoHel Mecsias.

JlanHble pacyeTa WTOTOB 3a MeECSIl MOXKHO T€ePEHeCTH B
6yxraJjrepcKkue IIPOTpaMMbl «1C:byxranrepus 7.7»,
«1C:byxraarepus NpeNPUATHS 8». [Tepenoc
OCYIIECTBJIIETCSI BBITPY3KOW JAaHHBIX B TEKCTOBLIN aiii, u3
KOTOPOTO TIPOM3BOJIUTCS TOTOM 3arpyska B OyXraiTepckue
nporpamMMmbl. Daiiy BBIFPY3KM HMeeT OJHY CTPYKTYPY JJId
nepeHoca B JIOOYIO IMPOrpamMmy.

10.1 [lokyMeHT «KoHeL, Mecaua»

B atom JokymMeHTE pacCcUMTBIBAIOTCS CYMMBbI €JIMHOTO
COIMAIBHOTO HAJIOTa, B3HOCOB Ha 006s513aTeIbHOE TEHCHOHHOEe
CTpaxOBaHMe U JPYTUX OTUYUCJEHUN MO KaXK/IOMY COTPY/HUKY.

[lng BBojga JIOKyMeHTa HY)XKHO HakaTb Ha  IaHeJH
JKypHaJIa KHOIIKY Koteu MecAua , 160 BbHIOPATH B
MeHIO «/loKkyMeHTbl» JJOKyMeHT «KoHell Mecsias.

JlokyMeHT paccuuTbiBaeTcs: 6€3 TTOMOIHUKOB pacyera.

[lata moxkymMeHTa [JIOJDKHA HAXOAWTHCS B PACUYE€THOM
mecsirie. /JokymMeHT jesaeTcs OTAEIbHO TIO Kaxaou Qupwme,
KOTOPYIO M HY>KHO BbIOpath. B JOKyMeHTe Tpu 3aKJIAJKu:
«Otuncnenus», «CorpyaHukus» u «Hasnorosbiii peskums .

B szakmagke «OTuncjeHus»  PacCUUTBHIBAIOTCS — OOIIHE
CyMMbI otuyucjeHuii. B 3akganke aBe Tabsminl: «CTpaxoBbie
B3HOCBI» U «/Ipyrue oTuncieHus».
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[Tpu oTkpbITHE AOKyMeHTa 06e TaGJHUIBI aBTOMATHYECKH
3aIOJIHAIOTCS OTYUCTEHUSIMU, HMMEIONUMUCS B CIPABOYHUKE
«Otuncaenusi»>. Ilpu stom mepBasg Tabawiia 3amoHSETCS B
3aBUCHMOCTH OT HAJOrOBOTO pekuMa (UPMbI, €ro MOKHO
IoCMOTpeTb Ha 3akJajike <«Hasorosoiii pexkum». Bo BTOpoi
TaOJIUIE BBIBOJAATCS TaK’Ke ITPOILEHTbI OTdncjaeHuii. Tabauiipl
MOYKHO OTPe/IaKTUPOBATh MPHU IMOMONIM KHOIOK Ha KOMaH/[HOM
MaHeJu.

Y6enuBnmch B MPaBUJIBHOCTU — 3allOJHEHUS TAHHBIX,

HY’KHO Ha)KaTh KHOIIKY W Paccumare JUIS pacyeTa JJaHHBIX B
obenx TabJyuIAX, TOCAe Yero B TaOAWIAX [ KaKIOTO
otuncyeHuss OyayT BbIBe/leHbl oOJiaraeMble 0a3bl U CyMMBbI
OTYUCJICHUN.

B 3akmagke <«CoTpyIHHKH» MOKHO IOCMOTPETb JaHHbIE
pacdeta TO KaXXJAOMY COTPYAHUKY B pas3pe3e OTYUCJIEHUIL.
KoppektnpoBarb 3Tu JJaHHbIE HEJIb3S.

B 3akmanke <«Hasorosbiii  pexxuMy»  ycTaHABJINBAETCS
HaJ0TOBbIN pexkuM (upmMbl. OH MOXKET U3MEHSTHCS C MePBOTO
YicJa pacyeTHOTO Mecslia.

Eciu B dupme m3amMeHnICS HAJOTOBBIN PEXXUM, HAIpUMeED,
¢bupmMa TmoTepssia TpaBO Ha TPUMEHEHUE  YIPOIIEHHON
CUCTEMBbI  HAJOrooOJIOKEeHUs, HYXXHO CcHavaja WU3MEHHUTDb
HAJIOTOBBII PEXUM B 3aKJajiKke «HaJsoroBblii pesxum» .
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|| NMokyment: Konen mecaua 00000003 or 31.03.2011 23:59:59 - 0O x

Nepedmia ~ | (2)

KOHELL MECALLA | 00000003 31.03.2011 = Fupraa | DcHosHaA dupma Korrpaktl | G
Pacuer cTpaxoBux B3HOCOE 3a Mapr 2001 r. |2 ["Ino cnucky noapasaeneHui
OTyucneHus CoTpuaHiEM Hanoroeeii pestidra

CTpaxoBbie B3HOCH ".ﬁ x Q

Mz | OrumcieHue MpoueHT Eaza Cyraraa
FoHE COUMANEHOMD CTPAROBaHMA 280 89 414,00 24921
2| POMC wegepancHe 310 85 414,00 257023
3 POMC TeppuTOpMantHEE 2,00 83 414,00 1 707 64
4 MNP, cTpaxosaA 4acTe 20,00 83 414,00 2004328
5 M9, HakonuTeNEHaA YacTh B.00 89 414,00 219036
2900972

Hpyrue oruucaenus (5 ".ﬁ b4 x Q

Mz | OrumcieHue MpoueHT Eaza Cyraraa
CoucTpas No HECYACTHEIM CAYHaa 10,00 89 414,00 853820
8538.20
» Paccuirate | Q|| Brirpyska gadHe:: = MNevare | DK ﬂ Sanucate | ¥ 3akpeme

B zakmagke <«CoTpygHUKH» MOKHO IOCMOTPETH JaHHbIE
pacyeTta 10 KaX/OMYy COTPY/HUKY B paspe3e OTYHCJICHUI.
KoppekTtupoBaTbh 9T JlaHHbIE HEJb3.

B 3aknanke "HasioroBbiii peskum” BbIOMPAETCS HAJIOTOBBINM
peXUM, TpPUMEHSeMbIi B  yupekjeHWu, Bujp Ttapuda
CTPaxXOBBIX B3HOCOB, IO KOTOPOMY HEOOXOMMO PaCCUUTAThH
CTpPaxoBble B3HOCHI U YCTAHABJIMBAETCS NPU3HAK WHBAJIUHOM
opranmusaruu. BpiOpanHbIii BuA Tapuda CTPaxoBbIX B3HOCOB
MOXHO TIPUMEHUTD TOJIbKO [IJI pacdyeTa TeKYyIIero Mecsia uin
HauMHAas ¢ JI060TO Mecsia TeKkymero roja. Ecau BbiGpan
Hajorosbiii peskuMm "O6nmii+tEHB/I" wan "YCH+EHB/", To
YacTh CTPaxXOBBbIX B3HOCOB, oTHOcaAlyloca k EHB/I, mMoxno
paccuuTaTh MO oOTAeabHOMY Tapudy. /[las storo B moge
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"Tapud nma EHB/" nyskuo Bbi6path Tapud, OTIMYHBIN OT
OCHOBHOTO.

Ecim  yupexxjeHue 3aHuUMaercss IMPeAIIPUHUMATEbCKOI
JlesITeJIbHOCTBIO, KOTOpasi o6JiaraeTcsl eJIuMHbIM HaJIOTOM Ha
BMEHEHHBIN [IOXOJ[, TO B 3akJaake <«HaJyoroBbiii pexum»
HY>KHO yCTQHOBUTb HAJIOTOBBI  PEXUM  TOApPa3eseHUIl
yupeskgenuss. OH MOXeT W3MEeHSATbCd C TepBOTO  YUCJa
pacyeTHOTO MecsIia.

HanoroBpiii  pexkuM HYKHO HACTPOUTb 110  KaXKOMY
Mo/Ipa3/ieJIeHnIo, B KOTOPOM ecThb Hasioroo6moxxenne EHB/I.

I[Ipu  BbBIGOpPE TAKOro peKMMa  OTKPBIBAIOTCS  JIBE
JIOTIOJTHUTEIbHbIE TaOJINAIIbI.

B mnepBoii Tabumile MOKHO BBIOPATh HAJOTOBBIN PEXKUM
JUTSL KaXKI0TO TO/Ipa3/iesIeHus .

Bo Bropoii Tabsuile ycTaHaBJIMBAETCS IPOIEHT 3aTpart,
OTHOCUMBIX K BUAYy AestesnbHocTH, obmaraemomy EHB/I. On
MpUMEHSIeTCS TOJbKO K T0/[pa3/ieJIeHusIM CO CMeITaHHbIM
PEXUMOM  HAJOTOOOJIOJKEHUS, YCTAHOBJEHHBIM B TIEPBON
tabsmie. Kak mpaBmJio, 3TOT TPOIEHT ONpeaeseTcs AoJei
BBIDYUKN OT JesrtenabHocTH, o6maraemoit EHBJ/I ko Bceii
BbIPYUKE OT [PeANPUHUMATETbCKON JIeATeJTbHOCTU  3TOTO
nojipasjiesieHus. [IporeHT 1Mo Kakj10il ctaTbe 3aTpaTr BBOJUTCS
BPYYHYIO.

ITocne YCTaHOBKEe HaJIOTOBOTO pexxuma 110
o/Ipa3/leJIeHusAM yupexx/Jenus, u BBoaa npoienta EHB/[ no
CTaTbgIM 3aTpar, HYXXKHO TepeilTu Ha 3akJIaAKy «OTdnucjaeHus»
U pAacCUUTaTh JaHHbIE IOKYMEHTA.
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HaxaB  kHOMNKY % MOXHO BbBIBECTH TabIUIy €
pacmm@poBKOil  JaHHBIX TI0O COTPYAHMKAM B  pa3pese
nojipa3/ieJieHuii, UICTOYHUKOB JIOXO/I0B, CTaTell 3aTpar.

10.2 BbIrpy3Kka AaHHbIX

Jlast bopMuUpOBaHUS M BBITPY3KM JAHHBIX B OCHOBHYIO
GyXTalTepCKylo IMPOTpaMMy HY’KHO, HaXO/SIChb B JOKYMEHTE
«KoHer Mecsiia», HaKaTh KHOIKY | DSTPUSKASHEER | Ty 5rom

3aIrycKaeTcst BHEIHsAsT 06paboTKa «BpIrpy3ka JaHHBIX» .

& Burpyska gaHHoix - 0O %
@I
BHIFPY3KA NPOBONOK ANA 3ATPY3KK B BYXTANTEPUID
za |Mapr201ir. L= Fupria | OcHosHAA Pupea " FonmpakTCrpoi” _..|Q
Brirpyzra Haumcnenus Mpoude goxooe HpepkaHua Brinnarer OTymHeneHun Mevare
HeTouHuk

(*) Bt NpeanpHATHE
() nonpasaenetie

AHAAMTHKA N0 COTPYAHHEAM

[lhawmenens (¥ uaepsatua [v)Bonnare: [Vorwenesua (¥ noowie aokoae

[ He: YuTBIBSTE HAYMCEHIMA NPK BEINPYSKE

|_loTHecTi Ha noapasnensHue

[ 5an07HATE HOMEPa UENOHHTEABHEL AHETOF:

[ ymTeIsaTE packoae Suaywiy NepUados

Paiin | cikamintx ... Q

3aN0NHKTE TatAHLE! Burpyaute B ®ain | X 3akpems | (2)

B none «3a» BbIBOAUTCA Mecdll, B KOTOPOM HaXOJUTCH
nara JokymeHTta «Koner mecsias. Boirpyska manabix  6y/et
MIPOU3BOJIUTHCS 32 3TOT MECHII.
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Mo:XHO BBITPY3UTH TMPOBOJAKHN 10 Bceil (upme uam 1o
O/IHOMY TIO/[pa3/ie/IeHuI0 3TOH (PUPMbl. ITO YCTAaHABJIMBAETCS
nepekJrovaTesieM B paMmke «lVcTouHuK» .

[TpoBoku pexkoMeHayeTcsT BBITPYsKaTb 6e3 aHAJIUTUKHU 10
cotpyaHukaMm. Kak mpaBuiao, B OCHOBHOW OyXrajaTepuu
JJaHHbIE B paspes3e COTPYAHUKOB He HYXKHBI, a BC€ OTYETHI II0
3apiuiare ¢ Jletajusalyeil o coTpyAHMKAM MOKHO IOJIyYHTb
B KOH(UTYpaIH.

Ho ecim BBl XOTHUTE IlepeHeCTH IMPOBOJKU C AHAJUTUKOM
0 COTPYJHHMKAM, HYXXHO B paMKe <«AHaJUTHKA IO
COTPY/IHHUKAM»  TIOCTaBUTb  (DJIaKKH B IOJIAX €
HAaUMEHOBAHUSIMMU TeX JAaHHBbIX, AHAJUTUKY 110 KOTOPBIM BbI
XOTHTE BHUJETbh B OCHOBHOW OyXTaJTePCKON IporpaMMe.
Hanpumep, BaM Hy’)KHa aHaJUTHUKA TOJBKO II0 BbIILJIaTaM
corpyaHukaMm. Torga J0cTaTo4HO TMOCTaBUTH (PJIAXKOK TOJBKO
B 1oJie «BpimaaTer».

Ecan nocraButh (iaskok <«OTHECTH Ha TOJ[pa3jiesieHue»,
TOr/Ia CyMMbI OYZIyT OTHECEHBI Ha BBIOPAHHOE TO/pa3/ieJieHue.

Ecim  mocraButh  utaskok «3all0JIHATD ~ HOMepa
UCIOJTHUTEIbHBIX JIUCTOB», TO [IJIsl NCIIOJHUTEIbHbBIX JINCTOB B
KOJIOHKY «JlonosineHue» 6yner BbIBe/ICH HOMeEp
UCIIOJTHUTEIbHOTO JIUCTA.

B mnose «®aiin» HY:XHO BIUCATh WU BBIOpATb  UMS
baitsia 711 BBITPY3KHM JIAaHHBIX C TOJHBIM ITyTeM K Hemy. llo
YMOJYAHUIO  TPOBOJAKM  OYyAyT BBITPY)KaTbcsA B daiin
¢:\ kamin.txt.

[Tepen BbITpy3Koii naHHbIX B aill UX HAJO0 BBIBECTH B
TabMUYHYI0O YacTb. JlIs 3TOro HY)XHO HaKkaThb KHOIKY

3anonHKTE Tatnulel
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I[Ipu srom  3amonHgarca  3akaajaku  «Haunciaenuss,
«IIpoune JIOXO/IbI», <Y ep:xaHug», «BbImarery,
«Oruncnenna».

&~ Boirpyska aaHHbix - 0Ox
@3 4 Al
BHIPY3KA MPOBDMOK ANA 3ATPY3KU B BUXTANTEPUND
sa | Mapr 2011 r. L= Pupma | DcHoBHan aupka “KonTpakrCrpoir” LQ
Brirpuzka HauucneHua Mpoyue goxaael YaepikaHua Bennare! OrumrcAeHuA Meyare
N | Mep.. WMcrounuk... | Crates MonpasneneHue Hauucnerme Curiraa Corpyanme. ..
P [v] Japnnara  OGwexosaicT..  AgMUHWCTPaLWA Hauucnero soera 16 500,00 Wearos .M.
2 [vl 3apnnata  Ofwewosaicr. Bysramrepua Hauuenero soera 850000 Kysheuosa E.C.
3 (¥  Bapnnata  Ofiwexossicr | Bysramepus Hawicnero scera 12 240,00 Maparaorosa 3.
4 v 3apnnara  Ofwesosaicr.. | Bysranrepua HauucneHo scero 7 200,000 Nerpos M.,
5 [w Japrinata  Ofiwexosanc...  TpaHSNOpTHEN Wek HaumcneHo scera 100000 TaparopkuH 4.8
B [v] 3apnnara  OcHoBHOE Np...  AQMUHMCTPELWA Hauucnero scera 300000 WeaHos M.,
7 v 3apnnara  OcHoeHoe np...  Busramrepusa Hauucnero scera 244800 MNapatoHosa 3.9
g [vl 3apnnata  OcHoBHOE Np. Bysranrepus Hauuenero soera 144000 Nerpos M.N
9 (¥  3apnnata  Oceosroenp.. | TpaHcnopTHi ues Hasmoneno scero 8 640,00 Cuaopos M H
10 (v 3apnnara  OcHoeHoe np... | TpaHCNOpTHEN wex HauucneHo scero 18 366.00 T aparopkuH 4.8
11wl Japnnata  OchoeHoe np.. | Llexl HaumcneHo scera 1008000 Hukonaes K.W
89 414,00
3aN0NHHTE Tatmue! Brirpysute B ®afia | X 3akpeme | (2)

B arumx 3akjagkax Kaxkaasd CTpPOKa TaOJMYHON 4YacTH
COOTBETCTBYET OJHON TIPOBOJIKE /IS OCHOBHOIW OYyXTaJTepUN.
B

ctaButca GIa’KoK. ITO TOBOPUT O TOM, YTO JlaHHAS TTPOBOIKA

rpade «llepenoc» 1pu 3amoJHEHUN ABTOMATHYECKU
O6ynet BbITpyskaTbca B daityn. Ecam Bbl XoTUTE, 4TOOBI KaKue-
au60 TPOBOAKM, Yy KoTopbix B rpade «llepenocs crour
baaxxok, He MEPEHOCUJUCHh B OCHOBHYIO OyXTaJTEePCKYIO
MpOTpaMMy, CHHUMHUTE 3TOT (PJIAKOK B COOTBETCTBYIONINX
crpokax B rpade «llepenocs.
B caenpytommx rpadax BbIBOASATCA:

MUCTOYHUK JOXOJIOB;

CTaThsl 3aTpar - /s HAYUCJEHWI, TPOYNX JOXO/I0B U
yIepsKaHUuil, UM cTaTbd YAep>KaHuil - s yAep:KaHuii

1 BBIILJIAT,
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Ho/ipa3/iesIcHIe 3aTpar;
HauMeHOBaHUe HavyucJIeHus, Ipoyero  J10Xo/a,
yIepsKaHus, BBITLJIAThI WJIN OTUYUCJICHUS (B
3aBUCHMOCTH OT 3aKJIaJKN);
CyMMa IIPOBO/IKH;
COTPY/JIHUK, €CJIM YCTAHOBJICHA QHAJUTHUKA.

N3mensatp 3Havenuss rpad Hesab3d, 3a HUCKJIIOYEHUEM

rpador  «Ilepenoc».
Bopirpyska mpoBosok B BbIOpaHHBIN (aiiyi MTPOU3BOAUTCS

Buirpyzure B Mafn [IpoBoakK

Ha)KaTueM KHOIIKH
(bopmupyioTcs ¢ JaToi JOKYMEHTA.

A MOXHO BBIBECTH cchopMupoBaHHBI

HaskatueM KHOIKH
(paitn Ha sKpaH W Ha MEYaTh.
Ha  3akmagke  «Ileyarb»  MOXKHO  HAcTpOUTb W

copMupoBath nevatyio gopmy.

10.3 3arpy3ka npoBoAOK B
«1C:byxrantepuio 8»

N3 rtekcroBoro daityna, copMUPOBAaHHOTO U3 JTOKYMEHTa
«Konery  mecsama», MOXHO  3arpy3uTb  IPOBOJKU B
6yxranrepckyto mporpammy: «1C:Byxrantepus 8».

3arpyska B «1C:byxranrepuio 8» NpOU3BOAUTCS C
[IOMOIIBIO BHEIIHEro oT4eTa <«3arpyska NpoBoJoK» (MDaiin
«3arpyskallposogokKamuusBII2_0.epf). On  Bxogur B
cocTaB nocTaBku KoHurypamuu. Ero pexkoMmenmyercs
nepenucatb B Karajor pabodeii 6a3bl Baleil OyXraiaTepcKoin
MPOTPAMMBI.
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Orkportne  ordera B «1C:byxraarepun 8» MOXHO
npousBecTu yepe3 MeHIO «Daitn / OTKPBITh».

B oruere aBe 3akmamku: <«3arpyskar» u <«Hacrpoiika
IIPOBOJIOK» .

B 3aksanke «3arpyskay HY>KHO YCTaHOBUTb OCHOBHbBIE
mapaMeTpbl 3arPy3Ku.

B mose «Opranmsamnusi» Hy>KHO BBIOpATb OPTaHU3AINIO,
COOTBETCTBYIOIIYTO pupwme, o JTAHHBIM KOTOPOI
copmupoBan daitn mia 3arpysku B «1C:byxranrepuio 8».

& 3arpyska nposomok - 4

i COMPEHMTE HACTRORKM

3ATPY3KA NMPOBDIOK U3 nepuon: Mapr 2011 r.
“KAMHH:Pacyer sapatorHoi naatw. Bepcua 3.0"

Sarpyzka | CotpygHuku  HacTpoiika npoeogok
OpraHuzauua Toprose gor "KornnekcHes'
OTEeTCTEEHHRIA | Adaynce Kpui B nagumuposmy X

HaeHTHPHKAUMA COTPYAHHKOE

CRocof HOEHTHEBHELLMHK Mo PHO W pare posaeHua -
CoTpyaHuE. Mo YraoaHaHut [ecad He Hakaen) | COTPY OHMEM | X
Jarpyska

Faiin c:kamin. bt . X4
[ y4MTEIBATE AOMDAHEHME NP HACT POk {1 JarpysuTE MHPOPMAUMO 13 haiina

[ zanonHaATe cytkoHTo "packoak Sulywms neponos npu BbiSope cueta PEM (37.01)
Hactpoiku

[ ] 5aMpalmMBaTE COMPAHEHME HACTPOEK MPM SEKPETIAM
(
|_| BBECTH 0aTY M BPEMA LOKYMEHTS 03,2011 23:55:59

| OTKPBIESTE AOEYMEHT NOCAE COS03HHA

|_| HCNOAB30ESTE KATAN0r 4nA
~ ®P3aHEHWA HACTPOEE,

[ ynanATe CYLECTEYMWME A0KYMEHTE! ' SarPY3KM MPOE0LOK" MPW SOPMMPOEaHHH HOBOMD
Bepcua 3.0.005 [c] duptaa KAMWUH

|| Otkpems aokyrert | b CoopMUpOBaTE AOKYMEHT | ¥ 3akpeme @

B mone  «OtBercTBeHHBbINi»  HEOOXOAUMO  BBIOPATH
COTPYJITHUKA, OTBETCTBEHHOTO 3a 3arpy3Ky MPOBOJIOK U3
kondurypamun B «1C:Byxraarepuio 8». ITOT COTpyAHUK
6yner ¢urypupoBath Kak peKkBU3UT <«OTBETCTBEHHDBII»
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JoKyMeHTa <«OTpaskeHue 3apIiaTbl B perJaaMeHTHPOBAHHOM
yuete» B «1C:byxrantepun 8».

Heo6xoanMo ykasarb ajeMeHT criipaBouyHuka CoTpyIHUKH,
KOTOPbINl Oy/ieT MCIOJb30BaH, ecjan B OGyXraarepckoil 6ase He
6yner oOHapysKeH COTPYJIHUK W3 TPOTPAMMBbI  pacydeTa
sapiiarbl. B mose «Corpyaauk 1o ymosvanuio (eciau He
Haiijien) Hago BbIOpaTh OJMH M3 DJIEMEHTOB CIIPABOYHUKA
«CoTpyIHUKM» OCHOBHOH OyXraJTepCKOW IpOrpaMMbl, Ha
KOTOPbINl OYy/lyT OTHOCHUTbCS BCE JlaHHbIE IO COTPY/HUKAaM,
KOTOpPbIE He HaiileHbl B OyXTaJITePCKOIl TTporpamMMe.

ITOT Ke dJeMeHT Oy/JeT WCIOJb30BaH, €CJU IepPeHocC
nHdopManuyu TpousBoANTCA 6e3 aHAJUTUKH TI0 COTPY/HUKAM.
Ecom  BobIrpyska  mpoumsBoguiach  6e3  aHAJUTUKH 110
COTPpYJHUKAM, MOXKHO  HasBaTb 3TOT  3JeMeHT  «Bce
COTPYIHUKN», U Ha HEro OYyJyT C/leJJaHbl CBOJHbIE TTPOBOIKU
110 BCEM COTPY/IHHUKAM.

Ecan Bbirpyska u3 koHduUrypamum pacyera 3apiiiaTbl
MPOM3BONIACH € AHAJIUTUKON 1O COTPYJHUKAM, TO MOKHO
Ha3BaTb 3TOT 3JeMeHT, HanpuMep, «He naiiennble», Torna Ha
HeTro OYy/IyT ClieJIaHbl MPOBOJIKU 10 COTPYAHWKAM, KOTOPbIE He
Hali/leHbl B OyXTaJTEPCKOU ITporpamMmme.

B mone «®aiin» 1o ymosuaHuio  BbIOpaH  daiin
c:\ kamin.txt. Ecau Bbl BbIrpy3usu mnpoBoaku B daila ¢
JIPyTUM UMEHeM WJU B JPYToil KaTajor, TO HY>KHO M3MEHUTD
uMs aiiyia u myTh K Hemy, Ju60 BbIOpaTh (paiij, B KOTOPbBI
ObLIIN BBITPY’KEHBI TIPOBOJIKH.

Teneppb HYYKHO Ha)KaTb KHOIIKY

| 1] 3arpysuTe MHOOPMAUMIO M3 Daling | HpOFpaMMa IPOUBBE/ET

3arpysKy JlaHHbIX U3 TEKCTOBOTo aiina.
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B mporiecce 3arpysku nmpomcxoauT aHaau3 wHOOPMAIUH,
opMupoBanue Tab/UIl HACTPOWKM /IS HAYUCJAEHUH, MPOYUX
JIOXO/IOB, y/lep>KaHWi, BBIIJIAT U OTYUCJICHUII.

Ecau BbI y’ke mpom3BOAMIN paHee 3arpy3Ky IIPOBOJOK B
«1C:byxraareputo 8> U  COXpaHWJU  HACTPOMKHU, TO
MIPOM30HIeT BOCCTAHOBJEHNE paHee CAEJaHHBIX HACTPOEK /I
COOTBETCTBYIOIINUX KOPPECIIOH/IEHITN.

& 3arpyska npoBogok -0 x

& COMpaHMTE HACTRORKM

JAMPY3KA NPOBODAOK U3 nepuon: Mapr 2011 r.
“KAMHWH:Pacuer sapatGorHoi naatu. Bepcua 3.0

Sarpyzka  CotpyaHuen | Hactpolika nposogok

H [ Npouse [y [ B W | Or
YUWTBLIEATE MPM HECTPOMKE CSIYIOLME CTROK
[v|MeTouHuk nosona [ CraTeio satpar
[INoppasaensie [ Hauwcnstre 3 DyMcTuTE KONOHKY
M | McTounue | Crates Cyer Ot CydikoHro O11 | Cyer K1 -~
L MonpaznensHie Mogpasaeneque | Cydkodro Ot2 | MoopasaensHu...
ar CytkoHro O3 | Bug pacyeta
ik 0o 00002 OfwexosakcTeesHb... | 20.01 OcHoeHaA Ho... | 7l
I Japnaara 000007 AgMUHHCTPaLWA AgrucTpauma | OnnataTpyaa | AgMMHMCTpaumMa
Hauwicnero scero
2/0m 00002 OfwerosaRcTeeHHEL.. | 20.01 OcHoeHaA Ho... | 70
Japnaara 000004 Byxramrepua AgrauHucTpauna | OnnaraTpyoa | AgmuHMCTpaLMA
Hauwicnero scero
3/0m 00002 OfwerosaRcTeeHHEL.. | 20.01 OcHoeHaA Ho... | 70
3apnnara 000004 Byxramrepua AgrauHucTpauna | OnnaraTpyoa | AgmuHMCTpaLMA

HauucneHo scero
< >

|| Orkpeme aokymert | b CoopmMUHpoBaTs AoOKYMEHT | 2 3akpeme @

B sakmanke «Hacrpoiika npoBo/iok» B 3akJjajKax BTOPOro
YPOBHS  TIPOU3BOJUTCS  HACTPOWKA COOTBETCTBUS — MEXK/Y
JaHabiMu - aiiya, BBHITPYKEHHBIMU W3 TIPOTPaMMbl  pacyera
3apIJIaThl ¢ JAHHBIMH OGYXTaJaTepPCKOW MporpaMMbl. B kaxmoi
3aKJaJ[Ke BTOPOTO YPOBHS HACTPAWBAIOTCSA JIaHHBIE OJ[HOTO

Kakoro-jmbo TUra.
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Hacrtpoiika 1TpouM3BOAUTCA JIBOWHBIM  IIEJYKOM JIEBOW
KHOIIKM MBI B Tpadax cueToB u CyOKOHTO je6eta u
KpenTa Kax/I0i CTPOKU.

B orkpbiBIIeMcsT OKHe HYKHO BbIOPATb COOTBETCTBEHHO
cueta nebera u Kpeauta OyXTalaTepCKONH TIPOBOJAKU U
aHaJUTUKY 10 HUM. OHM BBIOMPAIOTCS B 3aBUCUMOCTH OT BU/A
JIAaHHBIX, OTpPa)KEHHbIX B 3TOH cTpoke. Buj maHHBIX
ompejessercss  KomMGuHarmeit  cratbu  3arpar  (crarbu
ylepyKaHuii), WCTOYHMKA [0Xoja, HauucjaeHus (mpodero
J10X0/1a, yAep:KaHus, OTYUCJIeHUS], BBITLJIATHI)
nojipasjiesieHus, 1epuojga. B o6paboTke IpeaycMOTpeHa
BO3MOKHOCTb HACTPOUKHU CJEJAYIONIUX CTPOK II0 HACTPOMKe
TeKyllell TIPU COBIIQJIeHUM 3HAuYeHUl PeKBU3UTOB: <«llcTouHuk
J10X0/1a» «Crarpsa 3aTpar», «ITonpasnenenues,
«Hauncnennes. Kakne MMEHHO PeKBU3UTHI aHAJIU3UPYIOTCH,
olpe/iesisieTcsl  YCTAaHOBKOH — COOTBETCTBYIONUX  (DJIAXKKOB.
[TpexycMoTpeHO OTKJIIOUEHHE aABTOMATHYECKOTO 3allOJIHEHUS
HACTPOWKM  JBMXKEHMI IO  HAJoroBomMy  ydery. Ecuam
ycranoBuTh draaxok «He wnacrpauBate HY», 1O He Oymer
3aI0JHATHCS AHAJIUTUKA TTPOBO/IOK 110 HAJIOTOBOMY YYeTY.

AHAJUTUKY 110 COTPY/HUKAM YyCTaHABJMUBATb He HAJ0, OHA
(opmupyercss aBTOMATHYECKH.

HacTpoliku BceX KOPPECHOH/IEHIIUII MOXXHO COXPAHUTb B

1 £
aityie, Ha)kaB KHOIKY w LOXPaHUTE HACTPORKK

B arom ciayuae
MOBTOPHAs HACTPONKa ITIPU CJeAyIollell 3arpyske mnorpedyercs
TOJIBKO i1 TeX KOPPECHOHAEHINH, KOTOpble paHee He

BCTPEYAJIUCD.
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Hactpoiika <BJisgercss 3aBepllieHHON, Korja BO BCeX
CTPOKaxX BcexX TalJMIl YKasaHbl cueta jebera, KpeauTa Wu
AHATTUKH.

Korpa wHactpoeHbl Bce CTPOKM BceX TabJWI, MOKHO
dopmupoBath B mokymeHT <«OTpaskeHue 3apriarbl B
perJTaMeHTUpPoOBaHHOM yueTe». [list aTtoro Hago HaXaTb

KHOIIKY b Ceopmuposars gokymenT Byner co3man goKymeHT 3a
MoCJIe/THee YUCJIO0 COOTBETCTBYIOINIETO Mecsiia. B komMeHTapuu
K JOKyMeHTY OyzeT 3ammcaHo: «3arpyska npoBogok KAMUWH
3a HEPUOJ: ....... (Mecdir v To)».

JIOKyMEHT aBTOMATUYECKU He TIPOBOJUTCS, TIO3TOMY IOCJIE
bopMupoBaHus JOKyMeHTa HYKHO OTKPBITH €ro, yOeInThbCs,
YTO JlaHHbIEe TIePeHeCeHbl MPABUJIbHO, M 3aTeM IIPOBECTH
JIOKYMEHT.

C TOMOTIBIO0 KHOITKHI | Orxpeie aokyrer

MOKHO TOCMOTPEThb
pe3yJbTaThl IepeHoca JaHHbIX B JJOKYMEHT.

Cnenmyer  3aMeTWTh,  4YTO  TIPOIEAYPYy  YCTAHOBKH
COOTBETCTBUSI MEX/ly JJaHHbIMU U3 (paiijia 3arpy3Ku U cyeTamu
n anaautukoit «1C:Byxrantepun 8» BaM mpujeTcsi IpoBeCTH
TOJbKO T1IpU [epBOM 3arpyske JaHHbIX. B jasbHeiiiem
norpe6yeTcsi  TOJBKO  KOPPEKTHPOBKA,  CBA3aHHASA  C
MOSIBJIECHWEM HOBBIX BUJIOB JIAHHBIX, HalpUMep, HOBBIX

HAuMCJIeHUW cTaTeil 3aTpar u T.II.
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[naBa 11. lNepeyuncneHune
CTPaxOBbIX B3HOCOB Ha
HAaKOMUTENbHYK 4YaCTb NEeHCUU

(ACB)

11.1 NoMoWHUK «3adBNeHne Ha
nepeudncneHne cymm CB»

[Tomonauk TpenHa3HAYeH 79 BBOJA CYMM, KOTOpBIE
coTpynHuk Oyner mepeuucadatb B Ilencuonubiii Mong B
KadecTBe T0OPOBOJIBHBIX CTPAXOBBIX B3HOCOB, a TaK K€ CyMM
MepevncaeHns OpraHu3alneii Ha JUIEBON CYeT COTPYJHUKA B
[I®D. Tlomomuuk «3asBieHue Ha nepeuncieHue cymm [[CB»
BbI3bIBaeTCs U3 JIoKyMeHTa «CBejieHus .

B manke momomHanKa HEO6XOAUMO yKa3aThb JaTy W HOMEP
MpUKaza O TePeYnCcJIeHNH CYMM JOOPOBOJIBHBIX CTPAXOBBIX
B3HOCOB M, B CJydae HEOOXOIMMOCTH, OTPEJAKTUPOBATH TEKCT
3asgBJeHNsA. B TabaMuHON uYacTu IS KasK/I0TO COTPY/IHUKA
3aI0JIHSETCS] CyMMa y/Iep:KaHUsT WU % [/ pacyeta oT 6asbl
U CyMMy TIepeuucJieHuss Ha JIMIeBOM cueT 3a  CcYeT
paborogaTeis.
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& NOMOWHKAK: 3aABneHHe Ha nep nenme cymm JICB (nok. Ceenenda or 0.0..:00) _ [0 X
¢ @
3AABNEHWE HA NEPEYHCNEHWE 00000005 o7 |01.04.2011 B8] Yupesashue | OcHoeHaA oupra "Korrpa ... Q
CYMM NCB
Mpukaz 001 or 01042011 &

TereT sansneHus

A. [CoTpyaHiK] NPOwWY EXEMECAYHD YLEPHHESTE HS MOEH SapaGOTHOR NASTE! W NEPEYHCAATE &
[pHKCHPOBAHHAA

MetcuonHbI ong Poccriickoi B enepaumi ononHMTENbHBIR CTPAK0B0M BSHOC Ha HAKOMKTENBHYO Y30TE
cymnal TPYLOENE NEHCHW B pastepe [Cywmaa)

T cosors A. [CoTpuaHuk] NpOWY eXEMECAYHO YLEMHHEETE M3 MOE! 3apadoTHON NASTE! H NEPEYHCAATE B
[MEeenT o7 Base . |1SHEMOHHBIT o FODCHIACKOM CPERepallM QOMOAHATENSHEIM CTRGKOBOM BIHOC Ha HAKONHTENLHYO
" | MacTb TPYIoBOMH NeHCKM B pastepe [MpoueT ] oT Gasbl ANA HIMMCNEHUA CTPAX0GLIX BSHOCOE Ha

TexeT npurkasa; MPHKAZEIEE NEPEYMCAATE EKEMECAYHD B NEHCHOHHEX F ORI Poccuickoi Feaepaii Cneayoume
CYMMBI MO COTRYAHAKIM

[MapamETP NEPEYMCAEHHA COTPYAHMK.ON 1 000,00 & |pys. -

Cymta NepesHCneHA padoTonaTensm: 1 000,00 & pys.

ODEXRs X Xe e HUIUO

e Corpyanik TafieneHei Hovep | Cnocod pacusta | MapaMeTp nepesucieHda | Cuniia Nepeumc .

Heanos MM [l Pyt 100000 100000
2 KysweuosaE.C 0006 Pyt 100000 100000
3| Hurkonaes MW, oon Pyé. 000,00 1000,00

= Nevate | |l NMposectu | Meperecti 8 aokymenr | % 3akpems

N3 nomomHuka pacuera MOXHO copMHUpPOBaTbh IevyaTHbIE
(opmMbl  «3asBieHNe Ha IepeuyucJeHue OT COTPYIHUKa» U
«IIpukas o nepeuncienun cymMMm paboTojaTesieM» .

11.2 lokyMeHT «[lepeuncneHne cymm
N1CB»

[Hokyment «llepeunciaenne cymm /[ICB» npenHaznauen
JUIS y4eTa CyMM T[€pPeuncJeHHBbIX paboTojareseM W CyMM,
VIAEPKAHHBIX Yy COTPY/IHMKA B KadecTBe JOOPOBOJIBHBIX
CTPaxOBbIX B3HOCOB. [lOKyMeHT OTKpbIBaeTcsi 10 KHOIIKe

MNepeyrcneHme cyrm
B

PaCIIOJIOKEHHON Ha BTOPOW IAHEJ W >KypHaJja
nokyMenTa «OO0mmuiis .

B nokymenT mnoa6mparoTcs COTPYAHMKH, IO KOTOPBIM
BBeJ/leHbl «3asBieHus Ha nepeuuncsienue cymm JJCB». Cymma
yAepsKaHUsl y COTPYAHMUKA U TlepeuncyeHns paboTojaTeseM 1o
YMOJIYAHWIO 3aMOJHSIOTCS, MPU HEOOXOAMMOCTH UX MOKHO

cKoppekTupoBatb. M3 JokymeHTa MOXXHO c(hOpPMUPOBATDH
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InaBa 11. Ilepeyncienne cTpaxoBbIX B3HOCOB HA HAKOIHTC/IbHYIO YaCTh IICHCHH

(ACB)
II€4aTHYIO (l)OpMy «PeeCTp 3aCTPpaxXOBaHHbBIX JIAIL» . ITocne

npoBe/ieHus JOKyMeHTa 1o KHomnke «/[CB-3» MoXHO OTKpPbBITH
nomomHuk «/[CB-1,3» k mokymenty «CBeneHus» JJd TOro,
4TOOBI MMOATOTOBUTD cBejleHus B [lencuonnniii poug PD.

= : Nep cymm JICB [C )= -0 x
Nedicrena + | Nepedma - | (2)
MEPEYUCAEHMUE | goooooomt 1E.05.2011 | & Pupma | DcHoeran gupma Kowrpar . QU
CYMM LCB
YaepiwaHus Mepeyncnerie gononHHTek L., & Werounuke goxonos | 3apnnara
Nepon Madh 2011 1. = MoapasneEnEHde SaTRaT

Craren yaepsanqi

Mpoumi goson

Crarba sarpar
@DER

N CoTpyaHuK.

MeaHos .M.

3| Huxonaes U1

2| Kysreuosa E.C.

Kacca
MepeydcEHHe A0NoAHUTENGHbI .

O6WEsasANCTBEHHBIE packodbl ...

= COTpYAHIAK A
XX+ 9 <
T afi Horep NoapazneneHue 3at. . | Cytdtia nepedrcaeHd. . | Cydiia Nepeume eHH
oo ALFUHHCTPALMA 1 000,00 1 000,00
0o0g Bysramepun 1 000,00 1000.00
oo Lexl 000,00 1000,00

Wraro nepeuicnerHa coTpyaHMk sk, pys: 3 00000

(JeifpaTe AAMUHACT PELHA
(®) NOAPESAENEHME COTPUIHKS
[¥] MepeuMCEHMe CYMME! COTPYIHKMEDM
(¥ Nepeuucnenue cummel patoroaarensm

(7] [1POBSRATE NEPEYHENEHHE CYMM 33 MECHL N0

Hroro nepesucnetHo patoTogaTensr, pyt: 3 000,00

KorreHTapuii

OCB3 | i Mevate | DK | =] 3anucate | X 3akpems

11.3 NomowHuk «ACB-1,3»

«JICB-1,3»
«Cenenusiy. I[lomomHuk mnpegHasHaveH s (POPMUPOBAHUS

[TomornHuk BbI3bIBAETCSI U3 JIOKYMEHTA
daitno 3agBnenns B 11D Ha mnepeuncieHne CTPaAXOBBIX
B3ocoB (JICB-1) u peecrpa 3acTpaxOBaHHBIX JIUI[, Ha
KOTOPBIX I1€PEUYHCJIEHbI JIOTOJHUTEIbHbIE CTPAXOBble B3HOCHI.
Takxke #3 TMOMOIHUKA MOXKHO c(OPMUPOBATh IEYaTHYIO
dbopmy «ACB-3», omuch gokymentoB B [IDOP «A/IB-6-1» un
06

HaJIOTOIIaTeIbIMUKOM cymmMax «Dopma 1151087 ».

CIIpaBKa HaJIOTroBOI'o areHTa VIIJIaY€EHHBIX
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& MOMOWHKAK: NCB-1.3 [goxk. C) ot 17.05.2011 0:00:00) * -0 x
PEECTP 3ACTPAXOBAHHEIX MHLL. 3A M2 | 00000006 Prpraa | OcHoenan pupma "Korrpart(l,., &
KOTOPHX NEPEYUCNEHH
JOMOAHATENBHBIECTPAXOBLIE or [16.05.2011 E| Mauka 10002
B3HOCH

Popma OraeneHne NP P ...1&
(JICB1 (s)OCE3 Jara sanonnequs | TE0R2011 £
Homep nepeoil cipaexu(e-1151087): 1=

Lara nnarexnoro (160520011 |2 »
NOPYYEHUA E.EDM?'EE;I"H TEpesHenzite | Mopeoucnerme cyr OCB 000000007 .
Horep nopyyenua | MM0-11 4

) 3a nepuog,
Dara vononkenus | 16.05.2011 |2
Meprog yrnare bai 2017 r. L X
v t E 3 )( o
M CorpynHue AOPEC MECTE KHTENECTES Cyraraa NEpEYMCNEHHAR COTPYHMK DM
Homep crparoeoro... Cyrma nepeyncnenHan patoTonatenem
1 WeaHos WM 248600, Kanywckan odn, Kanyrar, 1 000,00
007-258-225 56 Nocrogancea yn, 2. 3, ke 58 100000
2 Kysheuoea E.C. 248001, Kanyxkckan ofn, Kanyrar, Cysoposa 1 000,00
12zaam 1 YA TIBke 2 1 000,00
3 Hukonzes .M 248001, Kanywckan ofn, Kanyrar, Kuposa yn, 1 000,00
ossomeeaat 1Bk 12 100000
Brero: 3
BriEOA HA MarHWTHLIA HOCHTENE
C:\PFR-700-Y-2011-0RG-040-011-005571-DCK-1 0002-DPT-000000-D CK-00000.:ML .4

Cpoprurposare gaiin | = MNevare = ﬂ‘ danucate goryment | Mepeqectr & aokymenT | X 3akpere | (2)

B none «ITauka» ykasbiBaeTcsd HOMEp IA4YKKU JOKYMEHTOB
nepenaBaemMbix B [1MD.

B none «Ornenenune I1MD» BoiOupaercs otaenenne 11D, B
KOTOPOE IPEeJJOCTABJIAIOTCS JAHHbIE.

B none «/lata 3anosnenus» ykasbiBaeTcs Jara, KOTOpas
6yZleT BBIBOAWTHCS B TmoJe <«JlaTa 3amosiHeHUs» TeYaTHBIX
dbopm u daiinos.

B mone <«Homep mepsoii cnpaskn  (p-1151087)»
YKa3blBaeTCd HOMEp IIepBOil CIIPaBKU /g aBTOMAaTUYECKON
HyMepalluu CIPaBoK.

[Tepeksouarenp «@DopMay ONpeessieT PeKUM  PabOThI
MTOMOTIHUKA.

Eciu nepeksovyatesnb ycranoBseH B 3Haudenune «/[CB-3»
O6yyT BUIHBI TOTIOJHUTETbHbIE PEKBU3UTHI.
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InaBa 11. Ilepeyncienne cTpaxoBbIX B3HOCOB HA HAKOIHTC/IbHYIO YaCTh IICHCHH

(ACB)
PexBusutol  «/lata mnnareskHoro mnopyvenusi», <«Homep

nopydenus», <«/lara wucnosnenuss» u <«llepuon ymiaTbi»
3alOJIHAIOTCS.  BPYYHYIO 10 IJIATEXKHOMY TOPYYEHHWIO Ha
nepeuncsenue J[CB.

CymMa B TabJMYHOW  YacTH  TOMOITHWKA  MOXKET
omnpeflesiaTbCsl  KaK  CyMMa, YKa3aHHass B JIOKyMeHTe
«Ilepeuncaenne JCB» wam kak cymMma, yKa3aHHasg BO BcCex
nokymenTtax «Ilepeuncnenune /ICB» 3a BbIOpaHHbBIN TEPHUO/I.
Bapuant pacdera cyMMbl OIpe/iesisieTcs COOTBETCTBYIONUM

IIepeEKII0YaTEJIEM.
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[NnaBa 12. NonyyeHune BbIXO4HbIX
dhopM

YacTb OTYETHBIX JIOKYMEHTOB (opMupyercs B BHU/E
MIPOM3BOJIbHBIX OTYETOB, a 4YacTb IPU BBOJE JOKYMeHTOB. [lo
YMOJTYaHWIO (POPMBI HACTPOEHBI [/ TeYaTH Ha CTAHIapTHOM
gucte ¢opmara A4 210x297 mm Ha jazepHoMm mpuHTepe. Ha
HEKOTOPBIX THUIIAX MPUHTEPOB MOXKET BO3HUKHYTb CHUTYallUs,
KOT/[a OTYeT He BMelaeTcsl Ha CTPAHUILY MO TOPU3OHTAIN WUJIH
o BepTUKaJau. B 3TOM ciyyae pekOMeHlyeTcs TocJe BbIBO/A
oTueTa Ha 3KpaH B pexxume «Daitn / [lapamMeTpbl cTpaHUITBI»
YCTAHOBUTb  HYKHble  IIapaMeTpbl:  IOPTPETHYI0  WJH
JaaamadTHYIO OPUEHTAInIo, MacinTald, pa3Mepbl TOJel u Jp.

12.1 PacyeTHble NUCTKU

[ nosydyeHus pacyeTHbIX JIMCTKOB HY’KHO, HAXOJSIChb B
oO0I1eM >KypHaJsie JIOKYMEHTOB, Ha)kKaTb HA 1-i maHesn KHOIKY
[ Pacs metel | PacyeTHBIN JIMCTOK HA OJHOTO COTPYJHHUKA MOKHO
cpopmupoBath  Takke w3  3akgaaku  <«uabDOpMarusy
cripaBoyHuKa «COTPYIHUKHY .
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|i| PacyeTHbie nuCTEM -0 X

)
K

PACHETHHIE MHCTKH Fupra |OcHosHaA duprda “KoHTpar ... S
Mepuoa & [01.04.2008 £ no [30.04.2008 £|.. |
[CJroneko a neprog

CoTpyanukx

(®) BCE MPEANPUMATHE

() nopasnencHle

() CNUCOK. COTPYAHMKOE

() BIMH COTPUIHME,

() MEMO B S0BATE NOMOLLHME NogG0pa

CopTHpoek.a

(®1PHD (Crat womep  (kog

[ no HawmeHosaHMo NoapasaeneHuid [ | no Kony NoapasaeneHui

Boitupare aaHHbie

(#] N0 BCEM WMCTOMHMESM L0%008 (%) No BEEM NOAPAZAENEHHANM SaTRaT
() D CIMCKY WCTO4HHEOE () No EMMeKY NoApaSAEneHIil saTpaT
Hactpoiika P

(V] BEIEOAHTE BREMA N0 HAYMCAEHWANM
[v] ebiBoauTs “Mpouke govoas” [ | BLIBOAWTE AMEMAEHIE!
[V]za mecau (v]c Havana rona

K.on. AMCTROE Ha cTpaHWULE 0z

[ neyaTk Ha HOBOH CTRAHMLE » Ceopmuposate | X 3akpems | (3)

Pacuetnble smcTKM MOXHO cOpMUPOBATHL 3a MeCHIl,
KBapTaJ, IO/, 3a IPOU3BOJBHO BBIOPAHHOE YHUCJO MeCSIEB
noapsii. MoxkHO chopMUPOBaThL pacyeTHbIE JUCTKH u 3a
[IPOU3BOJIbHBII TI€PUOJI, HO TOJIBKO J[Jd IleJiell TPOBEPKU
JIAHHBIX, TOWCKa  OmMUOOK  TOJb30BaTeNsI U JIPYTHUX
TEXHUYECKUX IIeJeH. BoeigaBarh coTpysHuMKaM Ha PyKH
PEKOMEH/IyeTCsI TOJIbKO pacyeTHble JINCTKU, cHOPMUPOBAHHDIE
3a Mecdll WJIW IeJioe YHUCJO MecdleB, IOCKOJbKY pacyeT
3apIijaTbl B IPOrpaMMe TPOU3BOJUTCS  TOMECSIYHO, U
KOHKPETHbIE /IaTbl HAUMCJEHUN U yJep:KaHuil BHYTPU Mecsiia
He BJIMSIIOT HA pacyer.
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Tnasa 12, Iouryuernmne BbIXOJHBIX (POpM

Onuna pacdeTHbIit JuCcTOK (OPMUPYIOTCS 10 3apiuiare
COTPY/JHUKA TOJBKO B OJHOW ¢dupMe, KOTOPYIO HYKHO
BBIOPATH B moJie «Dupmas.

B nosie «Ilepuoj c» HY:KHO BBeCcTH Hadajo meprojga (kKax
MPaBUJIO, T[E€pPBOE YHUCJO TIePBOTO MecsIa, BKJIIOYAeMOTO B
pacyeTHbI JUCTOK), a B IOJE <I0» - KoHel nepmoga (kak
MpaBUJIO,  TIOCJeHEee  YUCJIO MOCJIeTHETO  MecsIa,
BKJIIOYAEMOTO B PACUYETHBIN JIHCTOK).

B moJsie «TOBKO 3a mMEpMOA» MOXKHO TOCTaBUTH (DJIAKOK,
TOT/Ia B PACYETHBIN JHMCTOK OyAyT BbIBEJACHBI JAHHBIE TOJbHKO
3a BBIGpaHHbIl Tepuo (TOJBKO 1esioe 4ucjio Mecsien) 6e3
caJb/l0 Ha Havano mepuoga. Eciam ¢daakok He CTaBUTb, TO
KpoMe 3Toro OyayT BbIBEJeHbI JaHHBbIE TI0 33a/0JKEHHOCTH
nepeJl  COTPYAHMKOM Ha  HAyaJo  Iepuojia,  IpuyeM
3a/I0JKEHHOCTb IO 3apIljaTe IMOKA3bIBAaeTCs MO MecslaM ee
HAYNCJICHVS.

Pacuernbie smcTKr MOKHO c(DOPMUPOBATD:

1o Bcemy mnpeanpusAtiio (1o corpyaHuKam Bcex GupM,
HOJIyYAOIMX 3apPILIaTy B BIOPaHHOIT hupme);

M0 OJTHOMY TO/IPa3/IeJIeHUI0 BIOPAHHON (DUPMBI;

1O CITMCKY COTPY/HUKOB,;

10 OJTHOMY COTPY/IHUKY;

MO0 HECKOJIbKUM COTPYIHUKAM, HCIOJIb3ysT TTOMOIHUK
no/160pa COTPY/THUKOB.

[lisg  3TOro  HYKHO  YCTAaHOBUTH  IEPEKJIOYaTETh B
COOTBETCTBYIOIlee  ToJie W BBIOpATh  COOTBETCTBEHHO
nojipas/ieJieHe,  CIUCOK, COTPYJHUKA WJU  HECKOJbKIX
COTPYHUKOB C UCIOJH30BAHUEM TIOMOIHUKOB MO100pA.
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Boi6uparb gaHHbIE MOXKHO 1O BCEM WCTOYHHWKAM JIOXO/IOB,
au60 BbIOpATh OJWH WJIM HECKOJbKO MCTOYHUKOB JI0XO/0B. B
MOCJIeJHEM CJydae Ha/J0 OTKPbITb CIUCOK MCTOYHUKOB U
OTMETUTb T€ MCTOYHUKU JOXOJO0B, 110 KOTOPbIM HY>KHO
MOJIyYUTDb JIaHHbIE.

[Io sToMy K€ NPUHIUIY MOKHO YCTAHOBUTDH TPUHIUIL
or6opa JaHHBIX MO MOJPa3eJTeHUSIM 3aTpaT: M0 BCEM WUJU 1O
CIIUCKY MO/ pa3/ieJIeHUN .

B  pamke  «/lomosHuUTEe/NbHBIE ~ CBEJECHUS»  MOKHO
YCTAHOBUTD pasJinyHbIe JIOTIOJTHUTEJIbHbIE JlaHHbIE,
BKJIIOYaeMble B pacyueTHbIe JIMCTKHU.

¥YcranoBkoili  coOTBETCTBYIOMUX (PJIAKKOB B pacueTHbIN
JINCTOK BKJIIOUAIOTCSI:

BpeMs, OTpabOTaHHOE COTPYAHUKOM IT0 HAYMCJIEHUSIM;
poune JOXO/Ibl;

JIUBU/ICH/IbI;

cymmbl H/IDJI ¢ nanabiMu 7151 pacdeTa 3a BbIOPAHHBIIH
Mepuo/l U ¢ HavaJia rojia;

CYMMBbI CTPaXOBbBIX B3HOCOB 32 BbIODAHHDBIN TTEPUO/I.

MoKHO  YCTAaHOBUTH  TakKe, 4TOObI  JaHHbBIE IO
HAUUCJEHUIM B PACUETHOM JIMCTKE Pa3BOPAYMBAJIUCh 10
nojipas/leJieHussM  3aTpaTr, a JlaHHble 10  BbIILJIaTaM
Pa3BOpAYMBAJINCD IO TIEPUOJAM UJIN 110 IOKYMEHTaM.

HpI/I HaKaTnM1 KHOIIKH ﬁEmDpMHDDBMb

BbIBOJATCA Ha
1medyatb pacCd4€THbIE JIMCTKU 110 BblépaHHbIM COTpYZAHHKaM.
Eciu B 1ojie «BbIBecTH AB€ KOJIOHKU» CTOUT (I)JI&)KOK, TO

Ka)K,[II)II'/JI pacquHbe/’I JIUCTOK ME€YATAETCA B [IBYX 3K3EMILJIAPAX.
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12.2 BegoMoCTb OAHOM0 HAYUCIEHUS

B BezoMOCTSIX MOXKHO TOJYYUTH MOAPOOHBIE [TaHHDBIE IO
O/THOMY BBIOPAHHOMY HAUYUCJIEHWIO, yAEePKAHWUIO, BBITIJIATE WU
npouemy jgoxoay. [lag mosyueHuss BeLOMOCTH HY>KHO,

HaxoJ4Cb B 06LL[€M JKypHaJie, HaKaTb KHOIIKY ,

3aTeM BblépaTb ITYHKT «BGIIOMOCTI) OJHOI'O HAYUCJIEHUA» .

|z] BepomMoCTE HAYKCAEHKS - O x

Cd
BENOMOCTbL HAYUMCNEHWA Prpra | DcHoEHAA PHpta KorrpakTl . QL
o Hauycnerua () Haepwarua () Bennater () Mpovsro goxona
HauwicneHue Ornan
Meproa ¢ 01.0m.2011 £l no|H122011 & ...

Benorocte Hacrpoiika

BepomocTb HauMcneHna "Oknag”

3a2011r.
OfwexozaicT s
Nz n/n | Ta®e. Homep |Megpainenedne3atpar | CoTpYIHUK EHHBIE OcrokHoe Hroro
pacxone! MPOM3EGECTBO

= 1 A 60 000,00 60 000,00
oo WMeaHoe MK E0 000,00 B0 000,00

=l 2 Byxrantepua 108 260,00 108 260,00
000 KysHeuosa E.C. 30 500,00 30 500,00

ooz NapamoHoss 3.0 45 560,00 48 960,00

o013 MNeTpos NI, 28 800,00 28 800,00

= 3 LUex1 33 600,00 33 600,00
o011 Hukonaee M K 33 600,00 33 600,00

= 4 TpaHCMOPTHBIA LEX 21 600,00 21 600,00
o014 Cugopos M H. 21 600,00 21 600,00

BCErQ 163 260,00 55 200,00 223 460,00

»

»EOnpmupnBa’rb ¥ Sakpems | (2)

Benmomocts dopmupyercsi mo JaHHBIM OJHOW (UPMBI,
KOTOPYIO HA/I0 BbIOPATD.

Benomoctn MmosxHO cchopMuUpoOBaTh 3a Mecsil, KBapTaJs, IOl
M 3a TIPOU3BOJIBHO BBIOpAHHOE YHCJIO MECSIEB TOAPSI
Tekyuero roga. B mnone «llepumon c» HykHO BBecTu J00YIO
JlaTy TIEpBOTO MecdIla, BKJIIOYAaeMOTO B BEJIOMOCTb, a B TI0JiE
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«mMo» - mo0yIo JaTy TOCJETHET0 MecsIia, BKJII0YAeMOTO B
BE€/IOMOCTbD.

[TepexsouatesieM HY>KHO yCTaHOBUTD, 1O KAaKOMY OOBEKTY
HY>KHO (DOpPMUPOBATh BEJIOMOCTb: HAUYUCJEHUIO, yAeP:KaHUIO,
BBITLJIATE, TIPOYEMY  JIOXO/My. 3areM HYKHO BBIOpATH
COOTBETCTBYIONINIT OOBEKT.

B 3aknanke «Hacrtpoiika»  MOXXHO HACTPOUTH YCJOBUSA
BKJIIOYEHUS JAaHHBIX B BEJIOMOCTb W (POpPMYy BBIBOJA ITHUX
JIaHHBIX B BEJJOMOCTH.

BenomocTtp MOKHO chOpMUPOBATH:

1o Bcemy npeanpusatiio (1o corpyaHuKaM Beex (GUpM,
HOJIYYAONIMX 3apILIaTy B BbIOpaHHOU (dupme);

10 OJTHOMY ITO/Ipa3/ieIeHNI0 BbIOpaHHOW (DUPMBbI;

110 CIIUCKY COTPY/IHUKOB;

10 OJTHOMY COTPY/IHUKY;

10 HECKOJIbKMM COTPY/IHUKAM, WCIOJIb3ysl IOMOIIHUK
mo160pa COTPY/THUKOB.

[lnsg aTOro  HYXHO  YCTAHOBUTb  IlepeKJiioyarejb B
COOTBETCTBYIOIIlee  T0JIe W BBIOpPaTb  COOTBETCTBEHHO
nojipasjieieHie,  CIIMCOK, COTPYJHUKA WM  HECKOJbKHUX
COTPYJITHUKOB C MCIIOJIb30BAaHNEM TIOMOIIIHUKOB MOI60PA.

Boi6bupaTh 1aHHbIE MOXKHO 1O BCEM HMCTOYHUKAM J[OXO/IOB,
Jn60 BbIOpATh OJMH WMJIM HECKOJbKO MCTOYHMKOB JI0XO/I0B. B
MocJeTHEM CJydyae HaJ0 YCTAaHOBUTH (JIaKOK B TIOJE <TI0
CIUCKY WCTOYHUKOB», OTKPBITb CIHUCOK HWCTOYHUKOB W
OTMETUTh T€ WCTOYHUKHN JIOXOJ0B, IO KOTOPBIM HY>KHBI
JaHHbIE.
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[To sTtomy ke NPUHIUITY MOXKHO YCTAHOBUTH MPUHIIUI
or6opa JaHHBIX MO MOJpa3eJeHUsIM 3aTpaT: M0 BCEM WUJU 1O
CIIUCKY TOJpa3/ieJIeHUN.

[lanHble B BEIOMOCTb BKJIOUAIOTCS B paspede craTei
sarpar (crarteil yaeps;kanmii).

MoxxHo BBIOpAaTh KPUTEPUHM TPYNIHUPOBKU  JAHHBIX.
MokHO pasBepHYTb [laHHBIE TI0 WMCTOYHUKAM [IOXOJIOB,
mo/ipa3ie/IecHnsIM ~ 3aTpaT,  COTPYJAHUKAM,  JIOJDKHOCTSM
COTPYZIHUKOB B JIOOOH WX KOMOWHAIIMU. JTO HACTPAWUBAETCS B
tabsuie «[pynmupoBKas.

Ecam mocraButh draaxoxk B mone <«Bbigesaath PK m
ceBepHble», TO CYMMbl palloHHBIX Koa(dduimeHToB u
CeBEpPHBIX HA/0ABOK B TeX PETMOHAX, T/le OHMU MPUMEHSIOTCS,
OyIyT BBIIETSATHCS B BEAOMOCTH OT/IEJbHBIMA KOJOHKAMU IO
Ka)KJI0Ol cTaThe. [Ipu arom koadduimenTsl n HagOABKI
MOKHO BKJIOYAaTh B CyMMY, TO €CThb BBIBOAUTH OONIYIO CyMMY
U B TOM yncye Koo UIMeHTbl 1 Ha0aBKU WM He BKJIOYATDH
B CyMMy, TO €CTb BBIBOAWTH OTAEJbHO cymMmy 0e3
ko3 puineHToB U HaN0ABOK, M OT/AEJbHO K03 UIIMEHTHI U
Ha10aBKU.

W Coopruposate Ha 1edarb Oyjer

HpI/I HaKaTnM KHOIIKH
BbIBE/I€HAa BE€AOMOCTb B COOTBETCTBUM C IIOCTaBJIEHHBIMUA

YCJIOBUSIMU.

12.3 PacyeTHasa BeAOMOCTb

B xondwurypammmm MoxHO chOpPMUPOBATH PACYETHYIO
BesioMocTb (opmbr T-51. [lig mosyueHus Takoll BeIOMOCTH
HY’KHO, HaXO/sCh B OOIIeM >KypHaJie JOKYMEHTOB, HaXKaTb
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KHONMKy | Beaowoew ~|  3atem BBIGpaTh TyHKT <«PacuerHas

BeIOMOCTDb T-51».
|| OT4er - O X

PacuerHan seaomocTb (dopma T-51) M= |0051 Fupra | DcHoeHaA dupra "KorpaktCTpe ... X

OcHoBHasA HacTpolica HauHeneHHi

OvverHwii nepuon ¢ [01.032011 |E| no [31.03.2011 &) | ...

Y oTGopa

Mogpaznenetie AQMAHACTPAEWMA

MeTouHue aosonos J3apnnara

u ortopa coT 0B
(®) N0 BCEl PUpME

(N0 rpYnne CNpaBoYHMKa

() N0 CrMCKY COTRYIHWKOE

() no NoapasaensHIMo

|| BbiEoanTE B KonoHkax 16, 17 cyrty 38000KEHHOCTH HE HEYaN0 OTYETHOMD NEPHOA

MogroTosma Kystisuosa E.C. X

»Cmupmuposa'rb # Sakpems | (2)

Benomocts dopmupyercs 1o JaHHBIM OAHOM (PUPMBI,
KOTOpYIO HaJ0o BbIOpaTh. DB oTueTe [Be  3aKJaJKu:
«OcHoBHasi» u «HacTpoiika HauncjaeHuins .

B sakmanke «OcHoBHasi» BBOJATCS OCHOBHBIE JAHHDIE [IJISI
COCTaBJIEHUS BEJIOMOCTH.

Benomoctn MmoxxHO chopMupoBath 3a Mecsil, KBapTaJs, Tojl
W 3a TIPOU3BOJBHO BBIOPAHHOE UHCJO MECSIEeB TOAPSI
Tekymiero roga. B mone «Ilepuon c» Hy>kHO BBecTH J00YIO
JlaTy TIepBOTO Mecdlla, BKJIIYAeMOrO0 B BEJIOMOCTb, a B TI0Jie
«10» - mo0yio JaTy TOCJeIHero Mecsia, BKJIOYaeMOro B
BE/IOMOCTb.

B pamke «YcnoBusi or6opa HauyuCTIeHWi, Y/Iep:KaHUI,
BBITIJIAT» MOXKHO TIOCTaBUTH CJEIyIOIINe YCJIOBUS:
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noJipa3/ieJieHne — €eCJAM OHO BBIOPAHO, BKJIIOYAIOTCS
JlaHHble TOJIBKO TI0 3TOMY I0/Ipa3/ie/IeHIIO 3aTpaT, ecJu
He BBIOPAHO — TIO0 BCEM MO/PA3/ieIeHNsIM 3aTparT;
UCTOYHHUK [IOXOJI0OB - €CJU OH BBIOpAH, BKJIOYAIOTCS
JTaHHbIE TOJBKO TI0 3TOMY HMCTOYHUKY, €cJii He BbIOpaH
— II0 BCEM MCTOYHUKAM JIOXOJIOB.

B pamke «¥YcaoBusi oT60pa COTPYJAHUKOB»  MOKHO
yKa3aTb, KaKue COTPYJHUKU BKJIOYAIOTCI B PACYETHYIO
Be/IoMOCTh. [Ipu aTOM MOKHO BBIOPATH:

o Bceit pupme;

rpymiy crpaBouyHuka « COTpYIHUKHY ;
CIIUCOK COTPY/IHUKOB;

noJipasjiesienrie paboTbl COTPYAHUKOB.

B 3akmanke «Hactpoiika HauucaeHuii» HacTpamBaeTcs
cocTaB KOJIOHOK BegomocTu. B dopme T-51 B kosonkax 8§, 9,
10, 11 poJ/>KHBI OTpaXKAThCS HAYMCJEHUS 110 BU/IAM OILIAT.

Bbr Moskere 3azarh 3arosioBok KoJoHokK 8, 9, 10. /[dna
3TOTO0 HYXKHO YCTAHOBUTb yKa3aTeJb MBI Ha HYKHYIO

HoTaHOBMTE ZaronoEar, TeKUWEN KonoHKKH
KOJIOHKY, Ha)KaThb KHOIIKY - u

BBECTH HaUMEHOBaHUE KOJIOHKU.

B kaxaylo KOJIOHKYy MOXKHO BKJ/IOY4aTb T€ WJ/INM MHbBIE
HauyucaeHus. [lasg  artoro  Hy:KHO J00aBUTb CTPOKY B
TaGJUYHYIO YaCTh, YCTAHOBHUTb yKasaTeJb MbBIINIM HAa HYKHYIO
KOJIOHKY B 3TOH CTpPOKe ¥ BbIOpaThb HaAYHCJEHHE, KOTOpOoe
JIOJIKHO OTPaskaTbCs B 3TON KOJIOHKE.

Takum >xe 06pa3oM HY>KHO OTHECTH JPYTrHe HAYMCJIEHUS K
COOTBETCTBYIOIIUM KoJIoHKaM. OJHO U TO ’Ke HadyHCJeHHe
HeJIb34 BKJIOYUTb OJHOBPEMEHHO B HECKOJIBKO KOJIOHOK.
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[lns coxpaneHusi HacTpoek Ha Oyayliee HY>XKHO HaKaTbh

1
¥ )
KHOIIKY |- CokpaHiTe HACTpokk A .

[Ipy Ha)XaTUM  KHOIKM P Coopmuposars

Ha II€4aTb
BbIBO/IUTCA BEAOMOCTDb T-51 B COOTBETCTBUM C IOCTaBJIEHHBIMU

YCJIOBUAMU U HACTPOCHHDBIMU HAYUCJIEHUAMUA.

12.4 CBopg yHMBepCanbHbIN

ITOT OTYeT MO03BOJsIeT (OPMUPOBATH CaMble Pa3JUYHBIE
CBOJIBI: TI0 HAUUCJIEHUSM, YEP:KaHUSM U BBIIJIaTaM B JOOOM
KOMOWHAINH, MO CTaTbhsIM 3aTpar, JOJUKHOCTSM U KAaTerOpUsM
TOXKe B JIOO0N WX KOMOWHAIIWM.

[lng momydyeHuss oTyeTa  HYXKHO, HAXO/JsChb B 00IIeM
JKypHAJIe JOKYMEHTOB, HaXaTh KHONKy | Cemel  *| a zarem
BbIOpath TyHKT <«CBox yHuUBepcaJbHbiii». CBOA MOXXHO
chopmupoBaTh 3a Mecsll, KBapTaJ, TIOJ M 3a IIPOU3BOJIBHO
BBIOPAHHOE YMCJIO MecsIeB MO/Ps/L TeKYIIero roja.

B none «Ilepuox c» HyskHO BBecTH 00YIO ATy MEPBOTO
MecsIa, BKJIOYAeMOro B CBOJ[, a B I0Jie <II0» - JIIOOYIO JaTy
MOCJIeTHETO0 MecsIa, BKJIYAeMOro B CBO/I.

B 3aBucumoctH OT BHJA T0OJy4aeMOro CBOJa HYXKHO
MOCTABUTb  IIE€PeKJIoYaTe b B OJHO U3 TI0JIell: <«CBOJ
HAUYUCJEHUW, y/epsKaHui, BBIILJIAT» WJIM <CBOJ TI0 CTaTbIM
3aTpar, J0JKHOCTIM KAaTerOPHUsIM» .

B 3aknaake «Hacrtpoiika»  MOXHO HACTPOUTH YCJOBUS
BKJITOUYEHUS JAHHBIX B CBOJI.

CBoibI MOKHO CPOPMUPOBATD:

1o Bcemy npeanpusaAtiio (1o corpyaHuKaM Bcex (GupM,
HOJTyYaloNMX 3apIljiaTy B BIOpaHHOi dupme);
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M0 OTHOMY TO/IPA3/IeJIeHUI0 BBIOPAHHON (DUPMBI;

[0 CIIUCKY COTPY/IHUKOB;

0 OJTHOMY COTPY/JHUKY;

[0 HECKOJIbKUM COTPY/IHUKaM, WCIOJb3ysl TOMOITHUK
mos6opa COTPYIHUKOB.

4] Cron yHUBEPCANLHBIA -0 x

¥
CBON YHHBEPCANBHHIA Pupra | OchosHan drpma "Kormpar: ... X Q)
(8) CEON HEMHONEHHRL Y1EpHkaHHA, BEINAST () GBOA NO CTATEAM SATPAT. ADAKHOGTAM, KTErOpMAR
Meproac 010020011 || no 31122010 & .. || [Jroneko 32 nepuon

Ceon | | Hactpoika
000 "KoHTpakTCTRoiR!
CeoJ HauHCNeHN, yoePKaHui, BINNAT|
3a2011r.
Ne i OTpafoTaHn Oxnag Cﬁi;:::g B NBHHHHBIA
LHed 4acos 101 102 103
+ AgumnneTpaus 60 000,00
= Byxraniepna 108 260,00 §98,39
] KysHeLpEa E. G 77.00] 61500 30.500,00
] MapamaHoea 3. © 77.00]  B15,00 4G 960,00 596,39
10 | Netpos M.N 77.00] B15,00 26 800,00
= TpaHcnopTHBI UexX 21 600,00 55 350,00
Ik Chaopos W H. 56,00] 447,00 21 600,00
12 TapaTopkuH &. B 77,00 515,00 55 350,00
= Lext 33 600,00 16 300,00
13 Hukonaes W 1A 77,00 £15,00 33 600,00
14 TapaTopkdH &. 8 21,00 166,00 ‘16 800,00
HTOr o 539,00) 430500 223 460,00 72 150,00 698,39

»

[ noBTapATE NpU NEYaTM CTOAGLE! || BEIBOAMTE WaNKY Ha kaKL0H CTRaHWLE » Coopruposars | X 3akpers | (2)

[dnga sroro HyXHO yYCTAaHOBUTH I€peKJIovaresb B
COOTBETCTBYIOIICEe 1noJie u BBIOpATH COOTBETCTBEHHO
noJipas/ieJieHue,  CIHUCOK, COTPYJHHUKA WJIM  HECKOJIbKUX
COTPYJITHUKOB C MCIIOJIb30BAHUEM TIOMOIIHUKOB MO160PAa.

Bpi6uparh jaHHble MOXKHO 110 BCEM MCTOYHUKAM JOXOJIOB,
Jn60 BbIOpATh OJMH WJIM HECKOJbKO MCTOYHHKOB JI0XO/0B. B
MocJelHEM CJydae HaJ0 YCTaHOBUTH (JIAKOK B TIOJE «IIO
CIIUCKY HWCTOYHUKOB», OTKPBITb CIIMCOK HCTOYHUKOB U
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OTMETUTh T€ WCTOYHUKHN JOXOJ0B, 1O KOTOPBIM HY>KHBI
JlaHHbIE.

[To stomy ke NPWHIUIY MOXKHO YCTAHOBUTH TPUHIIUT
or6opa JaHHBIX MO MOJPa3eJTeHUsIM 3aTpaT: M0 BCEM WUJU TO
CIIUCKY TI0/Ipa3/leJIeHU.

B cBox maumcsenuil  yaepskaHuil, BbILIAT  MOKHO
BKJIIOYMTH TI0 BalieMy BbIOOPY HAUMCJEHUsI, y/ep>KaHus,
BBIMJIATBI, MPOYMe JOXO/bl, KaK IO OTAEJbHOCTH, TaK U B
Jo60M couetanuu. /s 3TOro HYsKHO TOCTaBUTH (DJIASKKH B
MOJISIX: <«BBIBOJAUTH HAUYUCJEHUS», <«BBIBOJUTb Y/epsKaHUS»,
«BBIBOJUTD BBITLJIATBI», «BBIBOJIUTH MPOYNE JOXO/IBI» .

BpiBoiuTh HaumcsieHUs MOXKHO Bce Ju60 BBIOPATH OJHO
WM HECKOJbKO HauucjaeHuil. B mocaegnem ciiyyae Haio
YCTaHOBUTH (DJTAKOK B TIOJIE <«CIHMCOK HAYMCJEHWIT», OTKPBITH
CIUCOK HAUUCJIEHWH U OTMETUTh Te HAUYMCJEHUS, 110 KOTOPBIM
HY’KHO BBIBOJUTD JAHHBIE.

AHaJIOTUYHO orpe/ieisieTcst or60p  TAHHBIX 1o
yJep:KaHUsIM U BbIILJIaTaM.

MosxHO  BBIOpaTh KPUTEPUM  TPYNIHUPOBKU  JAHHBIX.
MoxxHO pas3BepHyTb JlaHHbIE [0 HMCTOYHUKAM J/I0XO/IOB,
Mo/ipa3/ie/IecHnsIM ~ 3aTpar, COTPYJHUKAM B  JIOO0W WX
KOMOMHAIMK. JTO HAacTpauBaeTcs B Tabsmile «[pynmupoBkas.

B cBoxg mo crarbsiMm 3aTpar, [OJIKHOCTSIM, KaTerOpHUsIM
MOKHO BKJIIOYUTD TI0 BallleMy BBIOOPY CTATbW 3aTpaT U CTaTbH
yaepskanuil. {1 2TOro Hy’>KHO IOCTaBUTb (JIaXKKU B
COOTBETCTBYIONUX TIOJISIX.

ITOT CBOJI MOKeT (POPMHUPOBATHCS BKJIOYATH B KOJOHKH
au60 HavwWcjeHus, JOO CTaTbu 3aTpaT W yaepskanwil. s
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BbI6Opa (hOPMBI OTYETA HYKHO YCTAHOBUTH MEPEKIIOYATETh B
COOTBETCTBYIOIIEE TI0JIE.

[lns aTOrOo CcBOJA TakXKe MOXKHO BBIOPATh KPUTEPUH
TPYIITMPOBKY  JIaHHBIX. MOXKHO pa3BepHYTb JaHHbBIE TIO
MCTOYHUKAM JIOXO0/I0B, 1IO/Ipas/ieIeHIsIM 3aTpar,
COTPYJHUKAM, KATeTOPUSM, JOJLKHOCTSAM W B 3aBUCUMOCTU OT
BH/Ia CBO/Ia HAYMCJIEHUSIM UJIM CTAThsIM 3aTpaT U y/ep:KaHuii B
J060it MX KOMOMHAIMU. OITO HacTpawBaercs B TalbJHIle
«I'pynnuposka».

[Ipu nHaxkatuum KHONKU W Caoprmposars| 1o 1oyt BBIBOJINTCS
CBOJI B COOTBETCTBUM C TIOCTaBJCHHBIMU YCJOBUAMU U
HACTPOEHHBIMU T'PYNIIUPOBKAMH.

12.5 CBOA OTYMNCNIEHUN N HANOIoOB

ITOT CBOJ| IIpe/icTaBjsAeT co00i aHAIUTHYECKHUH OTYeT II0
pacuery OTYMCJICHUI.

[lnsg  mosyyeHust cBoJla HYJKHO, HaXo/JsCb B 00IIeM
JKypHAJe JOKYMEHTOB, HAKaTh KHOMKy | Cesael 7| 3artem
BBIOPATh MyHKT «CBOJ OTYUCJIEHWI U HAJIOTOB» .

Cson MoxxHO chopMHUPOBATH 3a MeCAIl, KBapTaJ, TOJl U 3a
MPOU3BOJIbHO BbIOPAHHOE YHCJIO MecAIleB TO/pPs TeKyIIero
roja.

B mnone «®upmay Hy:KHO BbBIOpaTh (GUPMY, TO JaHHBIM
KOTOPOil OyzneT opMUpPOBATHCS CBOJI.

B none «Ilepuox c» Hy>KHO BBecTH J00YIO0 ATy MEPBOTO
MecsIa, BKJIOYAeMOro B CBOJ[, a B IOJie <II0» - JIIOOYIO JaTy
MOCJIeTHETO MecsIa, BKJIIYAeMOTr0 B CBO/I.
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|ii] Ceop oTuMcneHwd u Hanoros: -0 x
¥
CBOA OTYMCNEHUA H HANDIOB Pupraa | Deroeras dupra Konrpar ... X Q)
Mepuoa o [01.01.2011 £ na (31122011 £ Cnocof sanonHenus: (8)no nposaakam () pacuet () pacueT+nposoaku
Ceon Hactporika
[v] arotipamart zaronoexu
[E 1 2 3 4 s [ 7 [ ] 10 M|
4 CBOM OTUUCTIEHMA H HANOTOB  3a2011r.
5 CNocof 3aN0IHEHKA N0 NROBOAKaM
& NMeHcuoHHEN thoup,
Ofinaraemas s Hanors | BCET HEMMENEHO | He obnaraeTca | 1
cymma 4 (277 212-03) (e1.9212-03)
7
F 8 ne, wacth 259 858,50 58 471,14/ 259 858,50
=ET N®, nakonienbHas yacrb 259 858,50 6 068,07 259 858,50
17 WMeanoe 1.1 58 500,00 58 500,00
18 KysHeupea EC 25 500,00 1 530,00 25 500,00
19 Hitconaes W1 30 240,00 30 240,00
20 Mepamonoea 3 0. 44 064,00 44 064,00
2 MeTpos M. 25 920,00 155520 25 920,00
22 CiopoB WH. 25 920,00 25 920,00
23 TapaTOpKAH A B 48 714,50 2 862,87 48 714,50
24 WToro 64539,21
55 DOMC
Ofinarasman e nanars | BERM0 REMMEnERD | He ofinarserca |
CYMIME 14 (CT.7 212-03) (CT.8212-13)
26
=N DOMC (hegepansHuin 259 858,50 T 450,81 259 858,50
28 WEeanos bW 56 500,00 813,50 56 500,00 v
= = s — s ;
[ mevaTh Ha HOBGI CTREHMIE W Coopmuposars | X 3akpers | (2)
%)
B 3aknanke <«Hactpoiika» MOXXHO HAcTPOUTb COCTaB

CTPOK, KOJIOHOK " [A€Tajqu3allul OTYETAa. IIo YMOJ9aHUIO B

KOH(pHTypaHI/II/I B OTUET BKJIIOYAIOTCA OTUHUCJICHUA:

CTpaxoBbl€ B3HOCHI;
CTpaXxOBbI€ B3HOCDHI
HeCYaCTHbIX

TpaBMaTHU3Ma;

B MDCC mno cTpaxoBaHuo OT

CJIy4aeB

n HEIIPOMU3BOACTBEHHOI'O

Apyrue OoT4ucCJIeHuA, €CJin OHU €CTb Ha NPEAIIPDUATUN.

[Io Kax0My OTYMCJIEHUIO BBIBOJATCA:

0a3a HAYUCJIEHUS;

cymMma HaJjiora (B3Hoca) ¢ 6asbl HAYKMCJIEHUS;

BCEro Ha4YMCJEHO;

He ob6JaraeMast CyMMa.
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CyMMbI OTYMCJIEHUII MOXKHO Pa3BepHYTb II0 MCTOYHUKAM
JIOXO/IOB,  CTaTbsIM  3arpar,  IepuojaM  HayucCJeHUui,
COTPY/IHUKAM, HAJIOTOBBIM PEKUMaM.

[lng BbIBOJa OTyeTa Ha IedaTb HYXXKHO HaXXaTb KHOIIKY

w CeopmupoEaTL

12.6 Ceog HO®DJI

ITOT CBOJ| Tpe/cTaBsieT co00i aHATUTHYECKWI OTYeT II0
pacuery H/IDJI.

[lng monydeHuss CcBOJa HYKHO, HAaXO/JsChb B 00IIeM
KypHaJIe JOKYMEHTOB, Ha)KaTh KHONKY | Cesas <] 3aTem
BbIOpaTh NyHKT «CBos HIDJI».

Csox MOkHO copMUpOBaTh 3a MecsIl, KBapTaJ, TOJ U 3a
MPOU3BOJIBHO BBIOPAHHOE UYHCJO MECSAIEB MOJAPS TEKYIIero
roja.

B mone «®upma» HY:KHO BbIOpaTth (UPMY, TO JAHHBIM
KOTOPOil OyzeT (popMupOBaATHCS CBOJI.

B none «Ilepuox c» HykHO BBecTH J00YIO ATy MEPBOTO
MecsIa, BKJII0YAeMOTO B CBOJI, a B MOJE <I0» - JIOOYIO JaTy
MOCJIE/THETO MecsIla, BKJIYaeMOro B CBO/I.

B 3zaknanke <«Hacrpoiika»  MOXHO HACTPOUTb YCJIOBUSA
BKJITOUYEHUS JAHHBIX B CBOJI.

B cBon H/MJI MOXHO BKJIIOUUTH TIO BalieMy BBIOOPY
HI®DJI, paccunteiBaembrii 1o ctaBkaMm 13%, 35% u 10 cTaBKe
s puugensos (B 2005 roxy 9% ans pesugentos u 30% s
HepesuaeHToB). [l 5TOro HY’;KHO MOCTaBUTH (DJIAKKH B

COOTBETCTBYIOIIUX ITOJIAX.
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1] Ceoq HA®N - 0Ox

CBDO HA®A Pupra |0cHoEHEA dupra ' Forrpar: |, X &
Mepwon ¢ (01.01.2011 E| ne (31122011 £
Ceon Hacrpofica
D00 "KoHTPaKTCTROR"
CBOAHO®N saz2011r.

e nin CoTpygHMES Tun HOMIF MCToqHMK Tab momep | Cynma naxaaa Cramgsm CTaHAERTHEIE {
BOx0goES BbIHETEI
= 1 |kysneuosaE.C. 0006 33 023,34 6 600,00
= 13% 3302354 6 600,00
Japnnata 3302354
=] 2 TapatopknH A.B. o007 209 613,00 800,00
= 13% 189 613,00 500,00
JapnnaTa 189 613,00
= 3% 20 000,00
JapnnaTa 20 000 00
= 3 HeaHos ILH. 0010 79 950,00 800,00
= 13% 79 950,00 500,00
JapnnaTa 79 950,00
= 4 Hukonaes ILH. 0011 43 160,00 1.200,00
= 13% 43 160,00 1 200,00
JapnnaTa 43 160,00
=] 5 MapamoHoBa 3.0. 0012 61 093,42 800,00
= 13% E1.093,42 00,00 ¥

- »

»Coopmuposa'rb ® Zakpems | (2)

CBojibI MOKHO CHOPMUPOBATD:

1o Bcemy mnpeanpusAtiio (1o corpyaHuKaM BceX GupM,
HOJIyYAOIMX 3apILIaTy B BIOPaHHOIT (upme);

M0 OJTHOMY TO/IPa3/IeIeHuI0 BIOPAHHON (DUPMBI;

MO CIUCKY COTPYJAHUKOB;

MO0 OJTHOMY COTPY/JHUKY;

MO0 HECKOJIbKUM COTPYIHUKAM, HCIOJIb3ysl TTOMOIHUK
mosbopa COTPYTHUKOB.

[l aTOrO  HYXKHO  YCTAHOBWUTH  TIepeKJioYaTesb B
COOTBETCTBYIOIlee  ToJie U BBIOpATh  COOTBETCTBEHHO
nojipasjie/ieHne, CIMMCOK, COTPYJHUKA WM  HECKOJbKHUX
COTPY/IHUKOB C HCIOJH30BAHWEM TIOMOIIHUKOB MO100pA.

Boi6uparb JaHHBIE MOXKHO 10 BCEM MCTOYHHUKAM JIOXO/IOB,
Ju60 BBIOpATh OJWH WJIM HECKOJbKO MCTOYHMKOB JI0X0/I0B. B
mocJefHEM CJaydae HaJ0 YCTAaHOBUTH (PJIAKOK B MOJE <TI0
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CIUCKY WCTOYHUKOB», OTKPBITHh CHUCOK HWCTOYHUKOB U
OTMETHTb T€ WCTOYHUKH JIOXO/JOB, 10 KOTOPBIM HY>KHBI
JIAHHBIE.

[To sTOoMy ’Ke NPHUHIUIY MOKHO YCTAaHOBUTDH ITPHHIIKII
or6opa JaHHBIX MO MOJpa3/eJeHUsIM 3aTpaT: 10 BCEM WU IO
CIIUCKY TO/pa3/ieJIeHUN.

MoskHO  BBIOpPaTh KPHUTEPUU TPYIIUPOBKH  JTAHHBIX.
MoskHO pasBepHyTb gAaHubie 110 Tunam HJDJI (no craBkam),
UCTOYHUKAM JIOXO/IOB, MOJAPA3/IEJIEHUSM 3aTPaT, COTPYAHUKAM
B J000OI WX KOMOWHaIUuM. ITO HAcTpauBaercs B TabJHIle
«I'pynnuposka».

Jlis BBIBoJA OTYeTa Ha TeYaTb HYJKHO HaKaTh KHOIKY

w CaopMHpoOBaTE )

B mneuvarnoii dopme BBIBOAWTCS CyMMa J0XOJa, CyMMbI
CKUJIOK U CTaHJapTHbIX BbryeToB, cymma H/IDJI. Ilpu stom
CYMMbI CKHM/IOK M CTaHJApTHBIX BBIYETOB BBIBOJAATCSA TOJbBKO
TOT/la, KOrjJla B TPYNIHUPOBKE COTPYJAHUKU PACIOJOKEHDI
IIEPBBIM 3JIEMEHTOM.

12.7 HanorosbIi pernctp no HA®JI

OTuer mpenHasHaueH /[Jig (HOPMUPOBAHUS HAJIOTOBOTO
peructpa no HADJI. [aa noaydyenuss oryeta HYKHO,
HaXo/sICb B OOIIeM >XypHaJie JOKYMEHTOB, Ha)KaTb KHOIIKY
|m|, 3aTeM BbIOpaTh NMyHKT «Hasoroserii peructp 1o
HADJI», nmmu B raaBHOM MeHIO  BbIOpaTh <«Hasorosbrit
peructp o HAMDJI». Hamorosbriit peructp dbopmupyercs B
cootBetcTBuM ¢ 1.1 c1. 230 HK PO.
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[ Hanoroswii peructp no HAPN _0Ox
&
Hanorassii peructp no yuery AP Fupra | Dorosran prpma “Kormpar... X O
Mepron (01012011 | no 31052011 |2 [
Kaprowa | | Haetporica

a
Hanoroewiit pernctp no y4ety HO®I 2a 2011 ron

1. flaHHbIe © HANOTOBOM areHTe

1.1, MHHIKIT gna opranisaLi i MHH Ana dusnieckom miua 123456789012 1 9876543210
1.2 H OPFBHM3ELMID: IR, OT4ECTED [
000 "KontparrCrpoii™
1.3 Kop OKATO 25987563587 1.4 Tenedon 531415
2. [laHHbIE © (UGHIECKOM NIHUE - NONYNATENE 10X0L0B
21 WHH 402598756354 2.2. DaMMANA, Mts, OTHECTED HBaHoB HBan WBaHoBMw
2.3, CTaTyc HanoonnaTeRb ka1 2.4, JlaTa poaenia 2.5, [pawpaHcTeo (KOp CTpaH) 643
2.6. KO AOKYMEHTS, YASCTOBEPAIOLE™ MMuHOCTE 21 27, Ceputa, HoMep ADkyMieHTa 123456 29 00
2.8, AJDEC MECTS KMTENLCTER B POCCHIACKON DepepaLpm MOSTOB IR MHAEKE 248600 Kog pemora 40
paiton ropog, Kanyra ¢ HACENSHHBIH MYHKT
ynuLa TocToBanosa yn aom 3 kopnyc KeapTipa 56
2.9, AJPEC & CTPEHE MPOKMBAHA: KO, CTREHS! s ppec

3. [loxoabl, 05RaraekbIe No craske _ 13%

34 Aoxoge
Mecau, |Kog qoxona| Cywua goxona |Kop sbriera|Cyuma sbieta | flava snnarot’
1 2000 19500,00 31.01.2011
z 2000 18500,00 28.02.2011
3 2000 19500,00 31.03.2011
4 2000 21450,00 30.04.2011

* JlATa s5MNATH A0X043 ONPEASNALTEA KaK 431 NONYUEHKA AOXOA3 6 COOTEETOTEMM G0 o1 225 HK PO, & uacThooT, ana
GXONOE E EMNE OMIGTL TRYAS — KK NOCNEHAR AHL MECAUS, 33 KOTOPLA HIUHCNEH B0KOR

»

B Coopruposare | X 3acpers | (2)

[ng dopMupoBaHus HAJIOTOBOTO PETUCTPA HEOOXOIUMO
yKa3aThb TEpHuoJl, 3a KOTOPBbII Hamo cHOPMUPOBATH OTYET U
BBIOpATh COTPYHUKOB. s OTpKEHUS CyMM
MEePeYNCJIeHHOr0  Hajora W PEeKBU3UTOB  ILJIATEKHBIX
nopyueHuin HeoOXoauMo 10 (aKTy KaKIOTO MepeYncaeHus
Hajora BBOAUTb JOKyMeHT «llepeuncaenne HDJI», B
KOTOPOM OTpaXkaTb IE€PEYUCJIeHHbIe 110 COTPY/HUKAM CYMMBbI
H/DJI.

Ortuer dopmupyercs A5 CHUCKA COTPYJHUKOB WJIU IS

OJTHOTO COTPY/IHHKA 110 KHOIKe ‘= M=&rer
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12.8 KapTouka coTpyaHuka

[ii] Kaprouka coTpyaHuKka _0Ox
¥
KAPTOUYKA COTPYOHMKA |KysteuosaE.C. Q) Pupra |DeHosras drpra "Konrpar ... X Q)
Mepuon o [M.01.2011 |£) no (30062011 &
Kaprouka Hacrpoiika
a
000 "KoHTpakTC TR
KAPTOUYKA COTPYOHHKA 3a Aueapb 2011 . - MioHb 2011 T.
Kysneuosa E.C.
Noppasgenerve  [ByxranTepna
JonkHoCTE ByxranTep
Craska 5 500 pyGimes
Mpwnar 30.12 2008
OTpaGoTaHD Ein aTRyek Canego Oknag Otyek | Bxemiecaaa
Mecau ouEpERHOR npEna
HauasHoE
anell | uacos avedt aved 10 104 106
Areaps 2011 T 15 120 1500 500,00
Deppans 2011 19 151 © 966,00 500,00
MapT 2017 T 22 176 7 525,00 6 500,00
AnpEns 2011 . El 168 12 7 368,00 5 000,00 2 023,84 500,00
Madi 2017 T 16 1272254
VioHe 2011 1. 1172234
[ il 615 28 30500,00 2023,34 500,00

C

W Coopruposate | % 3akpems | (2)

B xkaprouke COTPyZHHWKA BBIBOASTCS CYMMbBI KasKIOTO
HAYWCJEeHUs, Y/Jep:KaHusi, IIPOYero JoXoja U  WTOTOBbIE
CyMMbI BCeX HAUWUCJIEHWi, y/AepsKaHUii, TMPOYUX JOXOJ0B, a
TaK)Ke HauyaJbHOE W KOHEYHOE CAJTbJ0 PACUYETOB COTPYIHUKA C
npeanpugTueM. Kpome TOro, B HUX BBIBOJAATCS JaHHBIE 00
OoTpa0OTaHHOM BpEMEHHM COTPY/AHWKA, BpeMeHU O00Jie3HH,
OTITyCKa W [Ip.

[l nosydeHnss KapTOYKM COTPY/HUKA HYXKHO, HAXO/SCh
B 06IIeM KypHAJe JOKYMEHTOB, HAXaTb KHONKY |_Kamowa 7]
3aTeM BbIOpaThb MYyHKT <«Kaprouka corpyanukas. Kaprouky
COTPY/JIHMKA TaKKe MOXKHO c(hOpMUPOBATh U3 3aKJIAJIKU
«Nudopmanusay» ciupaBounmnka «CoOTpyHUKI> .

307



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

KapToukn coTpy/HUKOB MOXHO c()OPMUPOBATb 3a Mecsll,
KBapTas, ToJl U 3a NPOU3BOJIBHO BBIOPAHHOE UYHCJIO MeCSIeB
HOJIPSA/T TEKYIIEro rojia.

B nosne «®upmas HyxKHO BbIOpaTh (UPMy, 10 JaHHBIM
KoTopoii OyzierT (opMUPOBATHCS KApPTOUKA.

B nose «Ilepuox c» HyskHO BBecTH JTIOOYIO ATy MEPBOTO
Mecslla, BKJIOYAeMOro B KapTOYKy, a B II0JIe <II0» - JI0OYIo
JIaTy TOCJIe/THEr0 Mecsiia, BKJI0YaeMOro B KapTOUKY.

B nose «Corpyanuks» HYKHO BbIOpaTb COTPYAHHMKA, Ha
KOTOpOro (hopMHUpYyeTcsl KapTouKa.

il Kaprouxa corpuanuka _Ox
¥
KAPTOUKA COTPYIHMEKA [KysreuosaE.C. HE= Pupria [Deroeran dupra Kormpar ... X Q
Mepuon o [01.01.2011 [&] o [30.06.2011 [&)
Keprowa | | Haetpoina
Corpyanukm

) B MPEANPUATHE

I nonpazaensHIe

") CIMGCOK GOTPYAHHKDS

 fogun coTpuaried Kysreuoea E.C. ...Q)
) MENDNE30EETE NOMOLIHME NoQGopa

BIGMPATD LaHHbIE
®) N0 BCAM MCTOMHMKEM AOHOR0E (%) N0 BGEM NONPAZAENEHUAN SATDET

NG CMHCKY HETOHHUKOE () N0 cnMeky NoApasaEnzHAWi 3aTRaT

[¥) eeiBaniTs HaweaerR #)ece () crueok HaweAeHMR
[v] BeiBoauTE yiepkarAR (e)Bce () CnHeoK yiepkanuil
[v] eciBoanTe BbNNaTE! *ece () cricok seinsar

[T EiBoauTE npoume aoxoas!

[ ] BbiBoamTs AxEMaEHIE!

HACTPOAKA BAJ0B BPEMEHM, BKIDYAEMbLx: B OTHET

Fpynnuposks

W Hcrouneu noxoaos

[CINaapasaenetin =8

W Coopruposats | X 3akpems | (2)

B 3akmagke <«Hactpoiika» MOXHO OIpeeuTh COCTaB
JIAaHHDBIX, OTPaXKaeMbIX B KapTOUKe.

Boi6bupaTh ganHble MOXKHO IO BCEM HMCTOYHUKAM J[OXO/IOB,
60 BbIOpAaTh OJUH WJIM HECKOJbKO MCTOYHHKOB JI0XO/0B. B
IocJIeIHEM CJaydae HaJ0 YCTAaHOBUTH IIepeKJIovYaresb B I0JIe
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<TI0 CIHUCKY HUCTOYHUKOB», OTKPBITH CIHUCOK WMCTOYHUKOB U
OTMETUTb Te€ WCTOYHUKU [JOXOJ0B, II0 KOTOPbIM HY>KHbI
JIaHHBIE,

[Io aTOoMy »Ke NPUHIUILY MOXXHO YCTAaHOBUTb IIPUHIIUAT
oT60Opa JaHHBIX 10 IO/(pa3/eeHnusIM 3aTpar: 10 BCEM WJIU 110
CIIUCKY TO/pa3/ieJIeHUN.

YcranoBkoit  cooTBercTBYONUX (DJIAKKOB B  KapTOUKY
BKJIIOYQIOTCS:

HAYMCJICHUS, BCE WJIHN T10 CIIUCKY;
ylep:KaHusl, BCe WM TI0 CIIUCKY;
BBIMJIATDHI, BCE WUJIH TI0 CIHUCKY;
Ipoyue J10X0/1bl;

JUBUJIEH]IBI.

MoOXHO YCTaHOBUTDH TakKyKe, 4TOOBI JJaHHBIE B KapTOUKe
pa3BOpauMBaJIUCh 1O  UCTOYHUKAM  JIOXOJI0OB U 1O
MO/Ipa3/ieJIecHUsIM 3aTpar.

[Ipu Haxkatum KHONKU W Caoopruposars| 1o 1reyarh BBIBOJIUTCS

KapTOYKa BBIOPAHHOTO COTPY/IHUKA.
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12.9 KapTouka y4yeTa CTpaxXxoBbIX
B3HOCOB

lu| Kaproua yuera crpasosbix B3HOCOS _0Ox

¥
KAPTOUKA YYETA CTPAXDBBIX B3HOCOB sa | 2011 |- |roa Prpria | DcHoeHan Pupra "Konrpaktl ... A
) CBOAMBAKAPTOUKE (8] HHAMEMAYSREHEA Kaprouka | Mearos MM, e
Kaprouca Hacrpoiia
Crocod $anomHEHHA
®lpacver () nonpoeoakar
) NOKSSATE OTASAEHO K0T OUKM N0 PAGHEIM TEPHGPENM
) NoK&3aTE OWYI0 KaPTOHKY N0 BOEM Tapkpar
Corpyanuru
) v CoTpYaHME. VpaHos 4.1 | X
) BGE NpeAnpUATIE
I noapasaeneHie
) CMUCOK COTPMAHHKOE
) HENO AL 30BaTE NOMOLHIC NoaGapa
MNokaskieaTe Hanor ¢ TouHoeTEl 40 | 2 = | aHakoE
L& PopMUPOBEHIA 17052011 =
Crareu sarpat ana pacionoe sa cver PCC 6 3¢

P oHa COLMANEHOTD CTPEHOBAHIA

B Cocprposare | X Jakpems | (2)

Otuer  «Kaprouka  ydera  CTpaxoBbIX  B3HOCOB»
npefHasHaveH s (HOPMUPOBAHMWS U Ie4aTH KapTOdek
WH/IMBUIYAJTbHOTO y4eTa CyMM HA4HMCJEHHBIX BBITIJIAT M WHBIX
BO3HATPAXK/EHNUN W CYMM HAUYUCJEHHBIX CTPAXOBBIX B3HOCOB.
Jlnsa mosyuyeHus oTyeTa HY’>KHO, HaXO/SICh B OOIIEeM >KypHaJie

b |

JIOKYMEHTOB, HaKaTb KHOIIKY |KE'PT$, 3aTeM BbIOpAThH
nyHKT «Kaprouka ydera cTpaXxOBbIX B3HOCOB», UJIM B TJIABHOM
MeHI0 BBIOpaTh «KapTouka ydera CTPaxOBBIX B3HOCOB».
Kaprouka Moxxer ObITb cdhopMupoBaHa JAByMs clioco6aMu
— pacyeToM WJIM 110 IIPOBOJKAM.
Oryer 103BOJIAET MOJYYUTb KaK MHAMBUAYAIbHYIO, TaK U
CBOJIHYIO KapTouKy. /{1 Bbi6Opa HEOOXOUMOI0 pekuMa HaJlo

BBIOPATh COOTBETCTBYIONINII TiepekJiodareysb. Ecam BbiOpaHa
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<MHAWBUyaJbHAsA KapTouka», TO B pamke <«CoTpyaHuKm»
cjaenyeT BbIOpaTh croco6 moaGopa COTPYAHUKOB /IS OTYeTa:
OTHOTO  COTPYZHUKA, COTPYJHUKOB BCETO  YUYPEXK/IEHUS,
paboTalomuX B BBIOPAHHBIX MOJPA3/JeJICHUSIX, TI0 CIUCKY
COTPY/IHUKOB, a TaK)Ke COTPY/HUKOB, MOAOUPAEMBIX B OTYET C
WCTIOJIb30BAHUEM  TIOMOIHUKa Toa6opa. Ecmm  BbiOpaHa
«CBOAHAg  KapToyka», TO B Tabmmuie «llepeuncieno
ucnoysHuTe abHbiM opranom MCC P® Ha cyeTr crpaxoBaress»
cJieflyeT BBECTH HEOOXOIUMbIE CYMMBbI.

OTuer umeer aBe 3akyaaaku «Kaprtouka» u «Hactpoiikas.
Ha 3aknanke <«HacTpoiika» MOXXHO oOlpeeJuTb BapUaHT
(bopMupoBaHUS KapTOYKU: TIOKA3aThb OTAEJbHO KAPTOYKU TIO
pa3HbIM BuAaM TapudoB WM OOMNIyI0 KAapTOYKy TIO0 BCEM
tapudam. 3/ech ke MOKHO yCTAaHOBUTb TOYHOCTH OKPYTJICHUS
CyMM CTPaXOBbBIX B3HOCOB. Ecmm opmupyetcs
WHIWBUyaJdbHAas KapToOukKa, Ha 3akjajke <«Hacrpoiikay
MOKHO  33/1aTb ~ CIUCOK  COTPY/AHUKOB, IO  KOTOPBIM
opmupytorcst  crpaBku.  Ecam  opmupyercs  cBogHas
KapTouKa,  MOXHO  BBECTH  CyMMblI,  ITlepeYHCJIeHHbIe
ucnoHuTebHbIM opranoM MCC P® na cyer paboroaareis.

[lng  dbopMmupoBanus oTyeTa cjenyeT HaKaTb KHOIKY

| w [qupmupusa'rb|

12.10 KapTtouka-cnpaska (0504417)

JlaHHbII OTYeT npejHa3HayYeH I OJIyYeHU s
ungopmanuu o corpyanuke B gpopme 0504417.

B dopme otuera Heo6XoaMMO BBIOpATh TOJ OTYETA,
OPTaHM3aINIo, UCIIOJHUTEIS, ATy 3al0JTHEHNS.
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B pamke <«Corpymamkm» yKazaThb cmoco6 BbIOOpa
corpyaHukoB. [lng dopmupoBanus oTyeta cJeyeT HaxKaTb

KHOHKy w CioprupoeaTe )

12.11 CnpaBka o0 cpegHeM 3apaboTtke

B olpe/ie/IeHHbIX 3aKOHO/IaTeJIbCTBOM CIyvasx
yupexxjienne 00s3aHO BbIIaBaThb COTPY/IHUKAM DPa3JnvHbIE
cupaBku. B kondwurypauuu Bblaya  TaKUX ~ CIIPABOK
MPOU3BOAMTCS C MOMOIIBIO OTYETOB.

CrpaBka o cpenHeM 3apabOTKe BbIJaeTcsl MO TPeOGOBAHUIO
COTPpYJTHUKA ¥ MOXKeT ObITb paccuMTaHa 3a JI060e YHUCJIO0
MecsIIeB.

[na ¢gopmupoBanus oTyeTa HYXKHO HaskaTb KHOIKY Ha
HepBoil MmaHesn OOIIero >KypHaJa U U3 IPEJIOKEHHOTO MEHIO
BbIOparh myHKT <«CrpaBka o goxojnax», Jau60 BbIOpaTh B
MeHio «Otderbl» MyHKT «CripaBKka o cpefHeM 3apalboTKes .

B mose «¥YupexaeHnue» HYKHO BbIOpaThb yupesK/eHUe,
KoTOpoe BbiaeT crpaBky. CrpaBka OyzneT GOpMUPOBATHCS TIO
JI0X0/1aM, TIOJIy4YEeHHBIM COTPY/IHUKOM B 3TOM YUpEeXK/IeHUH.

B mone <«Corpynnuks» Hy>KHO BbIOpaTb COTpPyJAHUKA, HA
kotoporo Qopmupyercda kaprouka. B momasx «llepuog c» u
«T0» 3aJlaeTCs TEePUo/, 3a KOTOPbI OyAayT BbIOMPATHCS
nannbie. B mose «/lata Bblgaumy» 3ajaercs jlata  Bblaud
CIIPaBKM.

B 3akmanke <«Hactpoiika» MOXXHO oOIpefesnuTb COCTaB
JTAaHHBIX, OTPA’KAEMBIX B CITPaBKe.

B nosie «3aronoBok» BBOAMTCSI TEKCT 3aroJjioBKa, a B IMOJe
«Jlns npefocTaBieHns» BBOJUTCS TEKCT, COEPsKAIlnii MecTo
MpeI0CTaBJIeHNs CIIPaBKU B meyaTHOH dopme.
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MO:XHO YCTAaHOBUTH pacyeT JAHHbBIX MO BCEM JOJIKHOCTSM,
Ha KOTOPBIX paGoTaeT COTPY/IHUK B BBIOPAHHOM YUPEKIECHUU,
WU TI0 OJIHOW BBIOPAHHON JOJIKHOCTU. JTO yCTAHABJIUBAETCS
COOTBETCTBYIOIIUM TepeKJIYaTeseM.

MoxHOo Tak:Ke YCTaHOBUTH (POpMYy BbIBO/Ia CPEHETO
3apaboTKa (cpeaneHeBHOIL, Cpe/IHeYacoBOii,
CPEeJHEMECSYHDbIN) MU BBIBOJA OJHOBPEMEHHO HECKOJbKUX
dbopm.

B pamke <«Hacrpoiika 6a3bl [Jis pacueTa CpeIHEro
3apab0TKa»  HACTPaWBAETCsI, KakWe HAYUCJIeHUs  OyayT
VUUTBIBATBCI B cpefgHeM  3apaboTKe.  YUUTbIBaeMble
HauucJeHus TiepeHocaTcss u3 okHa <«Hauucnenusg» B OKHO
«baza», a Hauucienus, KOTOopble He HYXKHO YYUTBIBAaTb B
cpemHeM 3apaboTKe, ocTaloTcsl B OKHe «Haunmciennss .

/lns BbIBOZa OTYeTa Ha IeyaTb HYKHO HasKaTbhb KHOTIKY

» CdopMupoBaTh

12.12 Bbinnatbl 3a cueTt OCC

OrTuer MTO3BOJISIET MOJIyYUTD nHMOPMAIUIO 1o
O6OJIBHUYHBIM JIUCTaM W JpyruM BbiataMm 3a cuer MCC. B
Jiajiore oT4eTta HaJA0 BbIOpaTh Tepuoj  (GOpMUPOBAHUS,
HAuMCJIEHUs, KOTOpble JIOJUKHBI OBITb BKJIIOYEHBI B OTYET,
oTpe/ieINTh CIUCOK cTareil 3arpar, MO KOTOPbIM OyayT
oTbuparbcs JaHHble W BbIOPATh BBIBOAMMBIE TOKasarenu. Ilo

KHOIIKe | W C#opruposare 6yner copMUpPOBAH OTYET, B KOTOPOM
Oy/lyT TIOKa3aHbl [HU, Yachl U CyMMa KajKJI0ro OOJIbHHYHOTO
aucta. Ilpu ycranosiennom ¢aaxke "paspepHyTtas ¢dopma”
6yner chopMUpOBAH OTYET, B KOTOPOM OyayT 6Gojiee TOJTHBIE
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JaHHBIE O KaXXJoM OoJbHUYHOM Jucte. [Ipm ycranoBieHHOM
dbaaxkke "mo crarbsam 3arpar” order OyJeT  3alloJIHEH
CyMMaMU, OTHOCSIIUMUCS TOJbKO K BBIOPAHHBIM CTAThsIM
3aTpar.

12.13 XypHan nnaTtexHbiX BegOMOCTEN

OTtuer mnpenHasHaueH g dopmupoBanus <«sKypHaia
IJIATEKHBIX BEJIOMOCTe» B COOTBETCTBUU C J€HCTBYIONIUM
[ToctanoBnenuem Tockomcrata Poccuu. Otder BbI3bIBaeTCSA
13 TJABHOTO MeHIo ||

[l dbopMmupoBanust oTueTa HEOOXOIUMO YKa3aTbh MEPUOI,
3a KOTOPBIN TOAGUPAIOTCS JOKYMEHTBI, HACTPOUTb OTOOP.
JlokyMeHTbI MOKHO TTOOMPATh:

Mo  BceMy  TPEANPUATHIO  WJAM 10  CIUCKY
1o/ipas/ieJieHuit;

C YCTaHOBJICHHBIM IPU3HAKOM ' Bpliaueno";
MpOBe/IeHHbBIE.

B Ta6muiyy ortuera BhiBomuTCA narta u HOMep "BemomocTtn"
WJIA JlaTa U HOMep JIOKyMeHTa "BpiraTa”.

[lng  dbopMmupoBanus oTyeTa cJenyeT HaXaTb KHOMKY

W Coopmupoeare

12.14 BbinnaTbl yepe3 6aHK

Otuer "Bbimmatel  dyepe3 6aHK" IMpeaHasHAvYeH IS
(opMupoBaHug or4yera 1O CyMMaM, TI€PEUYHUCJEHHBIM Ha
«3aprjaTHble» KapTOYKW COTPYAHWKOB. OTYeT BbBI3bIBAETCS
U3 TJaBHOTO MEHIO |Drsemsi|,
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[lnsg dopMupoBanus oTYeTa HAMO BBIOPATH WHTEPBAJ, 3a
KOTOpbIii  OyayT BBIOMPATHCS JlaHHbIE, HACTPOUTH CIIMCOK
COTPYIHUKOB, TI0O KOTOPBIM Oy/IeT BBIBEJIEH OTYET, HACTPOUTH

BBIBO/IMMbIE TIapaMeTPbl M HaKaTb KHOIIKY W Ceopmuposate

12.15 HayuncneHunsa v otuncneHus
MHBAaNA0B

Otuer «Hauucnenus wu  oTumMc/eHuss  WHBAJHUIOB»>
npenHasHaveH it (OpPMUPOBAHUS OT4YETa O CyMMax,
HAUUCJEHHbIX WHBAJU/JAM, ITIPOYUX [J0XO0/aX, MOJYYEeHHBIX
MHBAJMJAMU, a Takxke o cymmax ortuyucjaennii B ECH u
cTpaxoBbix B3HOcax B IIMD mno kaxaomy uyesnoBeky. Otuer
BBI3bIBAETCS U3 TJIABHOTO MEHIO |Oméersi|,

[ns  dopmupoBanusi oTueTta HaJ0 yKa3aTb CITUCOK
COTPYJHUKOB, TIO KOTOPHIM (hOpMUPOBATH OTYET, HACTPOUTDH
BBbIBOJIMMbIE B OTYeT IOKa3areJu U  HaKaTb KHOIKY

» CaopMupoBaTh

12.16 Pacxogbl 6yaywmx nepnoaos

Oryer «Pacxoapr Gyaynmx nepuooBy» MpeaHa3HAUEH [IJIs
BbIBO/Ia MH(OpPMAIMKM 110 HAYUCJIEHUSM, MPOU3BEJEHHBIM 32
YKa3aHHbBIN MEPUOJ W OTHOCAIIUMCS Ha BBIODAHHBIN MecsIil, 1
nHpOopMalUl O CyMMaX OTYUCJEHUN, COOTBETCTBYIONINX 3THM
HauncieHnsiM. OTYeT BBI3BIBAETCS U3 TJIABHOTO MEHIO |0mers|,

[nsa dbopmupoBaHus oTueTa HaJO0 BbIOpATb Mecdll, Ha
KOTOPBINl OTHOCSITCS PacXoibl OyAyHIMX TIepUO/IOB, yKasaTb
WHTEPBAJI, 32 KOTOPBIN OY/IyT BBIOMPATLCS /TaHHbIE, HACTPOUTD
CIUCOK COTPY/HUKOB, IO KOTOPBIM OyJIeT IPOU3BOJUTHCS

315



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

ot60p, BBIOpATh MCTOYHWK JIOXOJa W CTaTbd 3aTpar,
COOTBETCTBYIOIIME pacxogaM OyAyIUX TePHOJ0B, HACTPOUTD
BBIBOJIIMbIE B OTYET T[OKa3aTeJd U  HaKaThb KHOMIKY

w CqropmMupoBaTE

12.17 NpoOnN3BOJIbHbIE OTYETHI

[octym & mo60oMy oTYeTy KOH(UTYpaIlum MOXKHO

OJY4YUTb, Ha)XaB KHOIKY | MpovssonHbie oTyeTs! | B o61ieM

JKypHaJe JIOKYMEHTOB. [Ipu 9TOM OTKPBIBAETCS
MHOTOYPOBHEBbBIN  cripaBoYHUK  «IIpounsBosibHbIE  OTYETHIY,
BKJIIOYAIOMUN OTYeTbl W 06paboTKu KoHdurypammuu. B atot
CIIPAaBOYHUK BKJIIOYEHBI BCE OMMCAHHBIE OTYETHI M HEKOTOPbIE
JIpyTHe.

B cnpaBounuk <«IIpom3BoJsibHBIE OTYETBI» TI0JH30BATENH
MO3KeT TOAKJII0YaTh W JI0Oble CO3JJaHHbIe UM CAMUM OTYETbI U
00paboOTKM, KaK BCTPOEHHble B KOH(UTypaluio, TaK u
BHEIITHUE.

Otuetbl M 06pabOTKM pa3MelieHbl B CIPAaBOYHHUKE B
rpynmnax mo rtemam. VX MOXHO Tepememniatb W3 TPYIIbI B
TPYIITy, CO3[aBaTb HOBBIE TPYIIbl. MOXHO M00ABJISATH CBOU
oryeTbl M 06paGoTKu. MOKHO cO37aBaTh HOBbBIE TPYIIIIbI
OTYETOB.

[lng  moakmioueHUs — OTYeTa  HYJKHO,  HaXOAsCh B
CIIPaBOYHUKE, BOWUTH B HyskHyo rpynmny (wim coszaTh
HOBYI0), J106aBUTH CTPOKY, BbIOpaTh haili oTyeTa M BBECTH
HaMeHOBaHWe oOTdeTa. Ecam orvyerT sBJgeTcs BHENTHUM
daiiioM, TO HYKHO TOCTaBUTH (PJakoK B ToJie «BrenmHumii
ot4eT / 06paboTKa» .
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B rpynny «HoBble»  BK/IIO4AIOTCS  HOBBIE  OTYETHI,
IIOCTaBJIsIEMble pu O0OHOBJICHUN KOH(Urypauuii.
[losb3oBaTesb  1mocJe  YCTAHOBKUM — OOHOBJICHHS — MOXKET
[epeMeCcTUTb UX B COOTBETCTBYIOIIME IPYIIIbI.

12.18 CnpaBk#u

B orpe/ieJIeHHbIX 3aKOHO/IATEJIbCTBOM caydagx
npeanpudaTe 0053aHO BbBIJIaBaThb COTPYJAHUKAM CIPaBKH: O
cpemHeM 3apaboTke u Apyrue. B koudwurypammm Bblgava
TAaKUX CIPABOK MPOM3BOJUTCS C MOMOIIBIO OTYETOB JTHGO.

12.18.1 CnpaBka o cpeaHeM 3apaboTke

CropaBka o cpegHeM 3apaGOTKe BBIJIAeTCS 10 TPeGOBAHUIO
COTPYJHUKA ¥ MOXKeT ObITb paccuMTaHa 3a JI060e YHUCJI0
MecsIIeB.

[ns  dopMupoBaHUs oT4YeTa HYXKHO HaXKaTb KHOIIKY
Ha T1epBOil maHenw OOIIero >KypHaja U W3
MPe/IJIOKEHHOTO MEHIO BbIOpaTh MyHKT «CIpaBKa o J0X0/ax»,
60 BbI6paTh B MeHIO «OTueTbl» MyHKT «CIpaBKa O CpeiHeM
3apaboTKe» .

B mose «®upmas HYy)HO BbBIOpaTh (GUPMY, KOTOpasd
BbiaeT cmpaBky. CmpaBka Oyzaer @dopMUpOBaTHCS — TIO
JI0OXO/IaM, TIOJIYYeHHBIM COTPYHUKOM B 3TOI (hupme.

B mone «CoTpyaHuK» HYKHO BBIOPATb COTPYJIHHMKA, Ha
KOTOPOTO (hOpMUPYETCS KapTOUKA.

B saknaake <«Hactpoiikas MOXHO OIpeNenTb COCTaB
JTAHHBIX, OTPA’KAeMbIX B CITPaBKe.
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B none «3arosmoBok» BBOAUTCA TEKCT 3aroJioBKa, a B 10JE
«/lns mpefoctaBieHuss» BBOJMTCS TEKCT, COJIEPKAIUl MECTO
MPeIOCTaBJIEHNS CIIPAaBKU B meyaTHOU dopme.

MoHO yCTaHOBUTb pacyeT IaHHbIX 110 BCEM JOJIKHOCTSIM,
Ha KOTOPBIX paboTaeT COTPYAHWK B BbIOpaHHOW (upme, nuim
MO0 OJHOW BBIOPAHHOW JOJKHOCTA. OTO YCTAHABJIUBAETCS
COOTBETCTBYIOIIUM TepeKJIYaTesieM.

MoxHO Takke yCTaHOBUTL (OPMY BBIBOIA CPEIHETO
3apaboTKa (cpeaneHeBHOIA, Ccpe/IHeYacoBOi,
CPEeJHEMECSYHDbIN) MU BBIBOA OJHOBPEMEHHO HECKOJbKUX
dbopm.

B pamke <«Hacrpoiika 6a3bl [Jid  pacuera CpeIHEro
3apab0TKa»  HACTPaWBAETCsI, KakWe HAYUCTEHUs  OyayT
YUUTBIBATBCI B cpemHeM  3apaboTKe.  YUUTbIBaeMble
HauucJaeHusd TepeHocaTcss u3 okHa <«Hauucnaenus» B OKHO
«bazay, a Haumcnenus, KoTtopbie He HYKHO YYHWTHIBATh B
cpeaHeM 3apaboTKe, ocTaloTcsl B OKHe «Hauncienuss .

[lng BbIBOZIa OTyeTa Ha MeYaTb HYXKHO HaXXaTb KHOIIKY

W Coopmupoeare

12.18.2 CnpaBka o cyMme 3/n ansa 6/n

OTuer nipenHa3HaveH /171 (OPMUPOBAHUS TTEUYATHBIX (popM
JIOKYMEHTOB:

] crpaBka O cymMMe 3apabOTHOW IulaThl, WHBIX BBIIUIAT U
BO3HArpakJeHUI 3a JBa KaJeHAApHBIX TOo/a, IIPeJIieCTBYIOMNX
rojy npekpaiieHuss paboThl WM TOAY oOpalleHus 3a CIPaBKOil, U
TEKyIIMH KaJleHZapHbIi TOJ, Ha KOTOPYIO ObLIM HAYUCJIEHbI
CTPaxoOBBbIe B3HOCHI;
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. 3asiBJIEHUE 3aCTPAXOBAHHOTO JIAIA O HATIPABJIEHUM 3aIPOCA B
tTeppuropuasibubiii  opran  Ilencuonnoro douga Poccuiickoit
Depepanuy o IpeACTaBICHUN CBEIeHUI 0 3apabOTHOM IIJ1aTe, WHBIX
BBIMJIATAX W BO3HATPAXKIEHUSIX;

) 3ampoc B TeppuropuasibHbiii opran IlencmonHoro ¢onzma
Poccuiickoii Deneparuu o npeacTaBieHuy CBeJeHUI 0 3apabOoTHON
iaTe, WHBIX BBHIJIATAX U BO3HATPAXKIEHUSIX 3aCTPAXOBAHHOTO
JITIA.

OTder MOKHO OTKPBITb 4Yepe3 IYHKT MeHI0 "OTuernl”,

KpoMe  TOro  o6pab6oTKa  TOAKJIOYEHAa B  KadecTBe
JIOTIOJTHUTETbHOU reyaTHoin dopmbr K JIOKYMEHTY
"YBosnbHeHue.

12.19 CBepeHusa

JlokymenT mpeHaszHaveH A8 (OPMUPOBAHUS CBE/IEHUI B
I[Id (dbopmbr AIB-1,2,3, C3B-4-1,2, AIB-11 u r1.11.), B
NDOHC (2-HADJI) u Apyrux CBeAeHHN Ha COTPYAHUKOB.

[loxymeHT MO>KHO (opmupoBaTb TOJIBKO c
MCTI0JIb30BAHUEM TIOMOITHIKA.

B none «Ilomomnuuk» BbIOMpaeTCcss HYXKHBIH ITOMOIHUK
pacdera. Eciam mOMOIMHWK pacyeTa TOJAKJIIOUEH K KHOTIKE
OTKPBITHS [TOKYMEHTa Ha TaHeJau >KypHajia JOKYMEHTOB, TO
€ro MOXKHO BbI3BaThb Cpa3y IPU OTKPBITUU IOKYMEHTA.

12.19.1 NomowHuk «CBeaeHuns B Nod (ALB-
1,2,3)»

[Momontnuk «A/[B-123» mnpumensiercss B TOM CJydae,
KOTJla HYyXHO mnojatb cBefgenuss B Ilencunonnbrii Dong PO

("dopma AJIB-1", "dopma A/[B-2", "dopma A/IB-3").

319



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

" JJOKyMeHT "Ankera 3aCTPaxXOBAHHOTO JIAIa
(Dopma A/IB-1)" npeacrasisiercss B TepPpUTOPUAIbHBIA Opram
[IDP npu perucrpaiuu 3acTpaXxOBaHHOIO JIMIIA B CHCTEME
rocy/ZIapCTBEHHOTO IIEHCMOHHOI'O CTPaXOBAHMUS.

[lokyMeHT "3agByienne 06 obMeHe CTPaxO0BOIO
ceugerenvcrda  (Dopma  AJIB-2)"  upexmocraBisercs B
TeppuTopuanbubiii  opran I[IMP B caydyae usMeHeHus
bamunmm, wWMeHuM, oOT4YecTBA, [aThl  POXKIEHWS, MeCTa
POK/ICHUS UJIU TI0JIa 3aCTPAXOBAHHOTO JIMIIA.

JlokymenTt "3asBJyienne o Bbljade Ay6JHMKaTa CTPaXOBOTO
ceugerenvcrBa  (Dopma  AJIB-3)"  upexmocraBisercs B
Tepputopuanbubiii  opran  I[IMOP B caywae  yTparsl
3aCTPaXOBAHHBIMU JIMIIOM CTPaxOBOTO CBUJETEJIbCTBA WJIH
HEIMPUTO/HOCTU CTPaxoBOTO CBU/IETEJIbCTBA JULS
UCTIO0JIb30BaHUL. "

[ToMonIHUK MOXHO BbI3BaTh U3 JOKyMeHTa <«(CBeneHUus».
s sToro HyskHO BbIOpaTh «CBemenust B 11D (A/IB-1,2,3)»
B noJse <«Ilomonnuk» um 3arem 3amyctutb ero. IlomonrHuk
MOKHO BbBI3BATh HEMOCPE/ICTBEHHO M3 00IIero >xypHaJua. Jlias
9TOr0 HYKHO Ha’KaTb KHOIKY | Ceemewm | g BTOPOH IaHeJn
JKypHaJa W U3 MOSIBUBINErocs MeHIO BbiOpaTh "CBeneHus B
II® (A/IB-1,2,3)". Eciu 2T0ro nmyHKTa MeHIO HET, TO BbI3OB
MOMOIIHUKA MOXKHO J006aBUTH B crpaBoyHuK «l[lomornmaukn
pacdeToB» B manke "CBeneHus".
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& NOMOUWHMK: Popma ANB-1(2.3) [nok. Ceenenna N:0D000DD7 or 17.05.2011 0:00:00)= _ O X
AHKETH B NEHCMOHHLIHA $0HI Mg |000a0ao? Prpra | OcHosHaa dupra Karmpartl ... Q
B nadke 6. He
Popra——— i or [17.05.2011 &) Mavka 10 ozt
(214781 (ade-2  (A0e-3
BERX XS T
M Corpuarue CBeJeHNA o COTPYIHNKS
Horep eTpax.coma. MeaHoB MBaH MIBaHOBWY
ab Meanos .M. Danmna HBaHOB
(007-258-225 66 ma HBan
2| Kysneuoea E.C. OT4ecTED HBaHoBHY
Mon ]
12345783513 DaTa pospgeHrA 21.02.1960
MecTa poxgeHHa CTAHDAPT
opogiceno aep. ... r.Kanyra

pafoH
ofnacTe(kpaii pecn.,..)  Kamymckas odn
CTpaHa Poccna
MpE#LaHCTED POCCHA
ARFIEC MNOCTOAHHOM MECTA XMTENECTEA

Broero 2
BoiB0A HAa MarHHTHBIA HOCHTENL

C:APFR-700-7-2011-0RG-040-011-0055371-D CK-10002-D PT-000000-DCK-00000. <ML ...1Q

CopophupoBaTe ®ain | (i MNesars » | || 3anucars nokyment | MepeHectd & aokymert | % 3akpbms @

[lnsg dopmupoBanus cBepenunii B 11D Hy:XHO BBIOPATDH
dbopmy, kotopyio Hamo chopMmpoBaTh, ONpeneSuTbh (opMart
daitia 1 momo6path COTPYAHUKOB B TaOIMUHYIO 4acThb. [lpum
no/160pe COTPYAHUKOB 3aTOJHSIOTCS CBEJEHHUS 10 KaXKIOMY
COTPY/IIHUKY, KOTOpble OyAyT BBIBOAUTHCA B pain uin
neuatnyio ¢opmy. Ilocse aBTOMATHUECKOTO — 3arOJHEHUS
CBE/IEHUSI MOJKHO CKOPPEKTUPOBATD.

Daitn  dopmupyercs TP HaXKaTUM  HAa  KHOIKY
Lboprposate #3i0  OrgppiTh  (paifnl S TPOCMOTPA  MOKHO
Ha)kaB Ha | .

[To kHomke '=M®&7 \MOKHO TOJYYUTH HeyaTHble (OPMBbI
AJIB-1(2,3), onuch gokymentos (dpopma AJ/IB-6-1) u crucok
COTPY/IHUKOB.

321



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

]_IJIH COXpaHE€HUA [JaHHbIX IIOMOOIHMKa Ha/l0 HaKaTb

|=l 3anucaTs nokyment MEpeHECTH B QOKYMEHT

njian N 3aTeM 3allucCaTb

JIOKYMEHT.

12.19.2 NomowHMK «lNoaroToBka cBeaeHUN
nepcoHnduumpoBsaHHoro ydyeta B MNo PO»

[TomontHuk «IToaroroBka CBeJIeHU I
nepcoruduimpoantoro ydera B I1dD PdD» npumensercsa B
TOM cJy4ae, Korjga Hy»KHO nojarb B llencuonubiii @oug PO
cBesieHud nepcoHuduimpoBaHHoro ydera mno ¢gopmam C3B-6-
1, C3B-6-2, C3B-6-3, CIIB-1, A/IB-6-2.

@®opma C3B-6-1 mnpeacraBasgercd Ha  COTPY/JHUKOB,
MMEBIINX B TeYeHUE OTUYETHOTO Tepuo/ia:

- OCHOBAHUS JIJIST JOCPOYHOTO HA3HAUYEHUs TICHCH;

- ormycka 1o OepeMeHHOCTH U pojaM, TO YXOAYy 3a
pe6eHKOM;

- OTIycKa 6e3 COXpPaHEHUs COJIEPXKAHUS;

- Toco6UsI TI0 BPEMEHHOH HeTPYyA0CIOCOOHOCTH;

- TIePEPBIBBI B CTaKe.

Ha ocrampHbIX COTPpYAHUKOB TpejcTaBisieTcss ¢dopma
C3B-6-2.

@®opma  A/IB-6-2 comep:kuT JaHHbIE B 1EJOM 110
CTpaxoBaTeJil0 M COIPOBOXK/AeT IMayku JOKyMeHTOoB C3B-6-
1,C3B-6-2 3a nepuosant ¢ 2010 roxa.
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& MNOMOWHWEK "“MoaroToska nepc p o yuera 6 MNP PP - 0O x
| @
Ceenenus g MNP PP N | 00000002 or 20012011 & Pupma | DcHosHan dHpva KoHrpaktCr L., Q

Popma|CIB-E2 || PEECTP CEENEHWA O HAWCNEHHEIX M YNNAYEHHEIX CTRAX0BBIX B3HOCAX Ha 0GASATENEHOE NEHCHOHHDE
CTPEX0BaHHE 3ECTPEX0BIHHELX ML
= A0GEEMATE COTPUIHMKDE
3a| 2 nonyroaue 2010 r. |- || He MMEtoWw e NepepRIBOE B CTake

K.ATErpMA SacTpaxoEaHHorD aMua | HP | TunceeneHuid |MCXOOHAR |+ lgl (1S COISTERES AETEHETS Gt
|| He vnetowms oTNYcka Ges coneps. W E..
".ij =% X w m ﬁ’ HacTpoiika [V Taneka He WHBanMaoE
N | Corpuane, Hawor.. |Ynncr. |eTsao..|* ||sgpec 248600, KAIYHKCKAA OB, KANYTA I, MOCTOBANG
Horep cTpas.. | Haw Ha.. | YnnHa.. | BT.4 go.. (b <h L
Meawos WM. | 390000 265934 137715 Harmonsto | ¥nneto
CTpsxoEaa YacTe 3500,00 2659,94
007-258-225 .. HakonuTeneHas YacTe m
2 Kystewosa E.. 1130,00 77528 38386
123-457-895 .. 510,00 41858 21882 Bug, Hauana TY | Ocofiycno.. | CTa ocHOBaHME
3 Napamonoea.. | 233760 133216 965,32 ST Do, | Kos... Kog nosuu... |r. . 4. gonc..
215-201132 .. el 01.07.20..
4 NerpoeN.0N. 120960  798.38 400,52 31220
125-254-256 ... 51840 43137 228,32

13777...| 906370 4537866
223383 179994 92493 v
L »

YnanuT coTpuimkos ¢ 0 esHocamy | Dcraewte 200 [ HE MPOBEPATE BROMKAEHWE COTPUIHMKOE B CYLIECTEYOWME GOKYMEHTEI
BEIE00 HE MATHWTHEI HOCHTENE
C:APFR-700-y-2010-0RG-040-011-005971-D Ck.-10004-DPT-000000-D CK.-00000.5kL G Maska 10004

Beera & CipoprupoBaTs dalin | im Mevars « | || 3anucaTs nokyment | Mepedect & aokyment | 3 3arpems

Crauasa HeoOX0IMMO TO/ITOTOBUTH BCE TTAYKU JJOKYMEHTOB
C3B-6-1, C3B-6-2 (mis Kakoil Tauykm CBOH JOKYMEHT
"Cenenus"), 3areM Ha UX OCHOBaHHMU C(OPMUPOBATH OAUH
nokymeHT AJlB-6-2.

3aroJiHsieMble PEKBU3UTBHI.

- «MDopmay - BpIGUpaeTcs BuA HopMbl g HopMUPyeMOit
MayKyu JIOKyMEHTOB;

- «OT4eTHDBIN TIEPUO/J» - OTYETHBIN TEPHUO[], 3a KOTOPBII
bopmupytoTcs cBemenns;

- «Tun cBemenuii» - WCXOAHAdA, KOPPEKTUPYIOLIAd,
OTMEHSIONIas;
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- «Kareropusi 3acTpaxoBaHHOTO JHIla» - KOJI KaTeropuu
3aCTPaxXOBAHHOIO JIUIIA.

ITpu dopmupoBanuu C3B-6-1 HEOO6XOAWMO YCTAHOBUTH
(py1askKkM «UMEIoMKX JbIOTHBIN CTa’K WK IepepbiBbl B CTaXKe»
n "uMeronmx ormycka 6 /¢ uiau 60JTbHUYHBIE".

ITIpu dopmupoBanuu C3B-6-2 HE0OO6XOAWMO YCTAHOBUTH
(pyaskk <«He UMENMX JIbIOTHOTO CTa)ka W IIepepblBOB B
CTaXke» M «He UMEIOUUX OTIYCKOB 0,/ ¢ 1 GOJbHUYHBIX> .

Ha saknagke "Hacrpoiika" Heo6X0AMMO — 3alOJHUTH
JlaHHbIe [/ pacyera KoadduimenTa ymniaaTbl — yljadyeHHbIe U
HAYMCJEHHbIE CYMMbI 32 IEpPHOJ], a TaK)Ke CyMMY JIOILJIaThl 3a
IpeAbIyINil Tepruos M yKaszaTb HEOOXOIMMOCTDb BBIJIEJISATDH
OT/IeJTbHBIMH  3alUCAMHU O CTa)ke OTIMycKa 6e3 cojepsKaHus,
yueOHbIe oTIycKa 1 GosibHUYHBIE. OT/eJbHbIE 3alUCH O CTaxKe
6ynyt cdopmupoBanbl ToJgbko B dopme "C3B-6-1". [lna
PErMOHOB € KOJaMU TeppuTopuaibHbiX ycaoBuii "PRC" umam
"MKC" B cayyae HEOOXOAMMOCTH HYKHO YCTAHOBUTDH (PJIASKOK
"3al0/HATD B CBeJeHusX o craxke koadduiment (1010
craBkm)". [Ipn YCTaHOBJIEHHOM aakke rnoJie
"Koaddunment" cBemenmii o craxke OyaeT 3amoJHEHO
KOJINYECTBOM  CTaBOK  coTpyAaHuka. Ilpu  mnosoxenun
nepekJJaTess "1 BceX COTPYAHUKOB" KoadduimeHT Oyaer
3aroJiHeH /I Bcex  coTpyanHukoB (st paboTaioimx Ha
HOJHYI0 CTaBKy paBHbIM 1), "TONBKO /IS COTPYJHHKOB,
paboTaAOMNUX HA HEMOJHYI0 YacThb CTaBKH' - KOaDdUIMeHT
O6yJleT 3amoJHeH TOJbKO [UJIS COTPYIHUKOB, Y KOTOPBIX
KOJINYEeCTBO CTaBOK MeHblie 1.

[Tpu zamomaenun dhopmbr A/IB-6-2 meob6xoamMo BbIOPATH
MepPUoJ, 32 KOTOPbBI OyAYT BBIOUPATHCS TMAYKH JTOKYMEHTOB
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C3B-6-1, C3B-6-2. Tab6umiia 3amoIHUTCS aBTOMATHYECKH IO
KHOTIKe "3aTl0JTHUTH TabJuIry" .

[Teyarnbie opmbl popmupylorcs 1o kHorke "[leyaTtn”.

Maitn B dopmare "7.00" dopmupyercss 1O KHOTKe
"CdopmupoBatb daiin".

CdopmupoBannbiit  daiin ~ HeoOXOAUMO  TTPOBEPUTH
akTyasbHOll Bepcueil mporpammbl ipoBepk « CHECKXML».

12.19.3 lNMoMOLWHUK «3arpy3Ka AaHHbIX Mo
HAYNCNEHHbIM U1 yNnJia4yeHHbIM B3HocaM B 1D
PO»

[TomMormHUK TpegHA3HAYeH I 3arpy3KH  JIAaHHBIX O
HAYWCJIEHHBIX U YIJIAYEHHBIX CTPAXOBBIX B3HOCAX 3a MEPUOT
n3 daitnoB «C3B-6». IloMonHUK HYKHO HCIOJIb30BATh TPHU
Havasie paboThl ¢ KoHdwurypamnueit. [laHHble, BBeJeHHbIC B
39TOM TIOMOIHUKEe pacdera, OYAyT HCIOIb30BATbCS TpU
MO/ITOTOBKE CBEJICHWI MePCOHN(PUIIMPOBAHHOTO yUeTa.
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& NDOMOULHWK “3arpyska faHHbix no HYy B MNP PP 0O x

‘@
Ceenenus s MNP PP N2 00000007 or 17.052011 & sa | 2 noayroaue 2010r. |
K oo ppUUHEHTE UNNATEI CTDAOBLIX ESHOCOE
(] Mcnone308aTk Koo hOHLMEHTE UNASTEL
Crpaxosan vacTe  HakanuTeneHas vacTe

Pupria | DcHOBHAA Prpta "KonTpaktCrpoi ... Q

Hauucneno no oprawsauad | 100 000,00 &) 6000000 &
UnnaseHa no opraHWsaud 90 000,00 &= 50 000,00 =
Jonnasero sa npensnywLmMi 15 000,00 = 1000000 &
nepHoa. - s

Koo OUUMENT UnnaThl 0,75000000 & 0,56665667 &

Pains AnNA 3arpysKu

e X

Pain

C:MDOEAPFR-700-7-201 0-0RG-040-011-005571-DCK-10004-DPT-000000-DCK-00000 1ML

&2 =K x %1 iL B 3arpysiTe e Pakinos

M CiaTpuaHmE K.areropura Cyrraa CTRAROEAH Y YnnayeHa CTpaKOBaA HacTE
MASTENELMEE

Homep cTpax.cema, Cyrira HAKONKTEMEH. .| 9MN54EH0 HAKONWTENEHEA YaC. .

1 Meanos UK HP 252600
007-258-225 56
2 Kysheuoea E.C. HP 119000 89250
123-457-89513 510,00 340,00
1204387 503740
223383 148922 v
Boero: & = Mevatt | = 3anucarb AokyMeHT | MepeHecTi B AokyMeHT | 3 Zakpoms

B namasore momomHuka pacyera npu MHOroUpMEHHOM
ydyeTe HYKHO BbIOpaTb OPTaHM3alUIo, TI0 KOTOpOil Oymer
MPOU3BOANTHCS 3arpy3ka. CyMMbl HAUMCJEHHBIX CTPaXOBBIX
B3HOCOB Oy/AyT 3arpy’KeHbl n3 BbBIOPAHHBIX (DailoB, CyMMbI
YIJIAYeHHBIX B3HOCOB MOTYT OBITb 3arpy>keHbl u3 (ailjioB uin
(pu ycraHoBJeHHOM (QJIASKKE «UCIOJIb30BaTh KO3(h(UIIMEHTbI
yIJIATbI») PacCYMTaHbl KaK CyMMa Ha4YMCJIEHHBIX B3HOCOB,
YMHOKeHHas Ha KO3 UIUEHT YILIaThI.

B Tabsmunyio dacth «Daiinbl g 3arpy3KHy» HYYKHO
BBIOpaTh (allJbl AJIs 3arpy3KH, 3aTeM HaXKaTh HA KHOIKY

JarpysuTe W3 GalnoE
& Sarpy * . byaer 3anosnena undopmanus 110

COTpPyZHUKaM ¢ ykasanueMm Kareropuu. Ilocuse 3anosnenus
TaGIMYHONW YacTH CyMMbI MOXKHO WU3MEeHWTb BpyuHyio. [lpu
3aTOJIHEHUN TAOJUYHON YacTH COTPYAHUKHU WILYTCSd B 6ase 10
CTPaxOBOMY HOMeEpY.
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ITocsie Toro kak AOKYMEHT IIOJTHOCTbIO 3allOJIHEH €ro

HY>KHO COXPAHUTh Ha)KaB HA KHOIIKY k=l 3anucars aokyment

12.19.4 MNomowHuk «CBeaeHuns B MNd (C3B-
4-2,1)»

[Tomonuuk «Csenenus B [1D (C3B-4-2,1)» npumensercs
B TOM cJiy4yae, Korja Hy»XHO mnojarb B Ilencuonublii Don/
P® «MupuBugyanbuble CBefleHUS O CTPAaXOBOM CTaXe U
HAYWMCJEHHBIX  CTPAaXOBBIX  B3HOCAX Ha  00si3aTebHOE
[IEHCHOHHOEe CTpaxoBaHue 3acTpaxoBanHoro Juna (Dopma
C3B-4-1 u ®opma C3B-4-2)» 3a nepuoant 10 2010 roja.

"@opma C3B-4-1 3anoJsiHsgercs Ha 3acTpaxoOBaHHOE JIHIO,
y KOTOPOTO B PacyeTHOM Tiepuojie ObLIN Kakue-Jn60 yCIOBUS
I Ha3HAyeHWsI JOCPOYHOU TPY/OBOU IEHCHUU, KOTOPbIe
orpakatorcd B Tabsmie "Craxk pabOThl 32 OTYETHBIN MEpPUOA’",
au60 Tpu HEOOXOIUMOCTH BBIIEIEHUS OTIAETbHBIX TEPHOIOB
pa6oThI, TIEPUOIOB yXO/1a 32 /I€TbMU M T.[I.

®opma C3B-4-2 (cmmcounas ¢opma) 3aloJHAETCS IIpU
MPEeJIOCTABJECHNN CBEIeHUII O 3acTpaXOBaHHBIX JIMIIAX, He
UMEIONNX B PACUETHOM Tepuojie KaKuX-Ju60 YCJIOBUN /s
JIOCPOYHOTO  Ha3HAueHus  TPYJOBOM  TEHCUU,  KPOMe
YKa3blBaeMbIX B pekBusute TeppuropuasbHble YCJIOBUA'"
opmbr A/IB-6-1".

[ToMonHUK MOXHO BBI3BaTh M3 AoKyMeHTa «CBemeHus». s
s1oro HykHO BbIOpath «Ceenenns B IID(C3B4-1,2)» B mose
«[TomomHrk» W 3areM 3amycTUTh ero. [IOMOIIHMK MOYHO
BBI3BATh HEMOCPEICTBEHHO W3 00Imero >xypHaiga. Jius 3Toro
HY)KHO HaXaTh KHONKy | C®#ewA | pa  Bropoil maHenw
KypHaJla, W W3 TOSBUBIIErOCS MEHIO BHIOpaTh «CBemeHHs B
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KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

[M®(C3B4-1,2)». Ecam 5TOro NyHKTa MEHIO HET, TO BBI30B
MIOMOII[HAKA MOYHO J00aBUTh B  cHpaBouHMK  <«IloMOmHMKH

pacueTroB» B manke 'CBeaeHus" .

& MOMOUHWK: C3B-4-21 [noxk_ C 1 ot 18.01_2010 0:00:00) - 0O x
HHAWBHWAYANBHHE CBEREHWA Nz (00000001 Pupraa | OcHoBHaA dupha "KormpaktCrpoi” L. Q4
o cTp cTake W

G PTRETS CRHGRRD or 1801.2010 & Nawa 10002) B nasee .6 HE EOMEE 200 4
Popma Hacrpohiku
(_IC3B-41 °)C3B-4-2 k.areropus naatenewmkos |HP |~ | HAEM/PABEDTHUK
3a nepuion, 2009 * | ron Tun cespenuidn (MO0 = B KOpPEKTUPOBKKM b b4
(%) .h ] x x ‘( o >'> F.on gonTapuda > X Tepp. ycnosua X
N | CoTpyaru He eriBoamTE CBegenn o cotpynHke
Horep cTpas.ce. e
— MeaHoE MBaH MBaHOBUY
1N HMeanos MK, ]
007-258-225 56 DanmnIa HBaHoB
2 Kysmeuosa ELLC O Vinas CL-D
OTUECTEO HBaHoBHY
123-457-89513 CTPAXOEOH HOMED 007-258-225 56
3 Hukonaes WM. )] Appec §na uHopraLpL
055-754-898 12 248600,Kanyxkckan oon, Kanyra r.MoctoBanosa yn, 4.3,
— il G 11.01.201¢ no 31.12.2010 v
4 Maparorosa 3F. | i 1EPMOR PEDATEL hd ne =
>
Beero: 6 Hupopraua HacTpoiika siuios spemeHn

|| NpoBEpATE EXORAEHKE COTPUIHMEDE B CYW ECTEYIILIME AokymerTel C3B4-1,2
CoTpUaHWKOE, MMEDWME OCHOBAHKA 417 HEZHAYEHWA AOCHOYHON TRULOEDH NEHCHA |_IHe potiasnare Ypanure

Ypanure COTPYLHWEDE C HYNeskeY BzHocany || Ocrasurs 200 gokykeHT o8

|| HuMepOBATE CTRaHMUE! || He BbiBOOMTL anpeca FOPMET CYMM B ONHCH | OKPYrAATE A0 koneek, - 12512 | =
BbIBOA HA MArHWTHBIA HOCHTEAL:
C:\PFR-700--2003-0R G-040-011-005971-0CK-10002-D PT-000000-0 CK-00000.2ML ..

Cepopradpoeats dalin | = MNevare - ﬂ 3anucarb AokyMeHT | [eperzcTi & dokyreHt | 3 3akpems | (2)

g dopmupoBanus cBegenuii B IIMD Hy:KHO BBIOPATH
dbopmy, koropyoo Hamo cdopMupoBaThb, OTYETHBINH TEPHUO,
ompenemuTh TN (daitta, dopmar daisa u  1OA06pATH
COTPY/ZHUKOB B Ta0/MuHYyI0 4yacTh. [Ipu nogbope coTpyHUKOB
3aIOJIHAIOTCST CBE/IEHUs 110 KaK/IOMY COTPYAHHMKY, KOTOpPbIe
6ynyT BbIBOAUTHCS B paitn uanm mnevarnyio ¢opmy. Ilocme
ABTOMATHYECKOTO 3aI0JIHEHUS CBEJICHUS MO>KHO
CKOPPEKTUPOBATD.

Ecmn Heo6X0uMO OTKJIIOUUTDH MPOBEPKY CYIIECTBOBAHUS
JIOKYMEHTOB 110  COTPY/HUKaM  HAaJ0 CHATb  (JaxkoK
«TIPOBEPSATH BXOXK/I€HUE COTPYJHUKOB B COOTBETCTBYIOTINE

nokymMeHTbl C3B-4-1,2».
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Tnasa 12, Iouryuernmne BbIXOJHBIX (POpM

Daitn  dbopmupyercds  TpU  HAXKATUM  HA  KHOMKY

LeoprupoBate 30 OTkppITh  (aifa  Adg  HTPOCMOTPA  MOKHO

Ha’XaB Ha Q.

[To kHOmKe =M™ MOKHO MOJYYUTH MedaTHbIE (HOPMbI
C3B-4-1,2, omucp poxymentos (dpopma AB-6-1) u crimcok
COTPY/AHUKOB.

[Ansa  coxpaHeHus [JaHHBIX IIOMOIIHMKA HaJ0 HaXKaTb

ﬂ Janucare ADEYMHMEeHT HE‘-‘DEHEC‘TH E JOKYMEHT

njin n 3areM 3alluCaTb

JIOKYMEHT.

12.19.5 NomowHunk «CeeaeHus B N (ALB-
11)»

[Tomomnuk "Csemenus B 11D (A/IB-11)" npumensercs B
TOM CJy4dae, Korja HY’KHO NojaThb cBefleHusd B lleHcroHHDBII
®ong PO «BemomocTh  ymuarbl  €TpaxoBBIX B3HOCOB Ha
oOg3aresibHoe I1eHcHOHHOe crpaxoBanue (Mopma AJ[B-11)»
3a nepuo/ibl 10 2010 roza.

"BeoMOCTb yTIaThl CTPAXOBBIX B3HOCOB Ha 06I35TETbHOE
MIEHCMOHHOE  CTpaxXOBaHWe  TIPEJCTaBISeTCsS 10  UTOTraM
pacyeTHOrO TIepuojia, a TaKKe B MEXKOTYETHbIE ITePUOJIbI
BMecte ¢ ¢gopmamu C3B-4-1 u C3B-4-2 ¢ tumnom cBeneHMil
"HazHaueHue meHcuu'.

Benmomocts He compoBoxkgaercs ONUCbiO JOKYMEHTOB,
nepejgaBaeMbix crpaxosateseM (paGorTomartesem).

CrpaxoBarenib  (paborogarenb)  Bce  HEOOXOAMMbIE
CBe/leHUsI, B TOM 4HCJEe TI0 JONOJHUTEJbHOMY Tapudy,
yKasbiBaeT Ha ojHoil "Mopme AJ[B-11".
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BenoMocTh ymmathl cTPaxoBBIX B3HOCOB Ha 00s3aTesbHOE
MEHCUOHHOE CTPaXOBaHWE Ha JIWI[, TOJYYalolUX Toco6ue o
6e3paboTHuile, He TPeACTaBIseTcs" .

[ToMOIIHUK MOKHO BBI3BaTh U3 JOKyMeHTa <«CBeneHus». s
3TOro HY)XHO BbIOpaTh «AJIB11» B mone «Ilomomuuk» M 3atem
3amycTuTh e€ro. [IoOMOIIHMK MOYKHO BbI3BaTh HEMOCPEACTBEHHO W3
oOumiero  sxypHaia. Jljig 3TOro  HY)XHO  HaXaThb  KHOIKY
| Cemewa | pa BTOPOM IAaHEIW >KypH&JIa U U3 IOSBUBLIETOCH
MeHIO BbIOpaTh <«AJIB11». Ecnm 3TOro myHKTa MEHIO HET, TO
BBI30B MMOMOIIHUKA MOXKHO J100aBUTH B crpaBOYHUK <«IloMomHuku

pacueToB» B mamnky CBeleHHS .
& MOMOWMHHK: P opma AB-11 [aox. Ceegenua M:00000001 or 18.01.2010 0:00:00) * - 0O x

BEJOMOCThb YNNATH CTPAXOBBIX |
B3HOCOB HA OBA3ATENLHOE '+ (00000001

Pupraa | Dcroexar dupraa "KonrpartCrpo L., &

I oo ) 1o (18012010 B TR Terer L
a nepron 2009 7| roa Nauka 10007 Tun &0B11 [NONHAA A
AarapericterA |31.12.2009 = KonuecTso naver. c gox. C384 2E
JTokyrenrer C3B4: Yucno sacTpaxoEaHHER mqw 5 C384 =]
c [18.01.2009 £ no [18.01.2009 & |.. K.on ocH.Tapea |HP - MphzHak TapHea | P

[¥] NpoBepATE cyrisl B3HOCE © Aok, B4 Ko aon Tapuga X

» Paccyurars Crpaxosan vacTe  Hakonurenedan wacts  Moaon. TapHey
HayucneHo cTpaxoees sHocos za 2009 rog, 30 743.84 = 6391.86 = 0.00 =
3a00MmKeHHOCTE N0 YnnaTe Ha Havano | 2009 S 1r 0,00 0,00 0,00 &=
YnnaueHo CTpaxoEsl: BsHOCOE 58 2009 rog 074384 E 635186 E 0.00 &
JAA0MKEHHOCTE N0 YNAETE Ha KoHew 2009 roga 000 2 0,00 2 0,00 =

P opraT cyiid B BEAOMOCT | OKPYCAATE A0 koneek, - 12512 =
Buigog Ha MarHMTHLIG HOCHTENE

C:AO0BS7110.001 fie}

CrpopraupoBats daiin | mi MNevars | | 3anucate goryment | Meperecti B pokymert | 3 3akpems @

[lnsg dopMupoBanus cBe/leHUN HYKHO BbIOPATh OTYETHBIH
nepuoj, onpeaeauTb gopmar daiisia 1 HaXKATH W Paccwmare
Bynyr 3anosnenbl kosmyecTBO navek JokymeHToB C3B-4-2 u
C3B-4-1, uncyo 3acTpaxOBaHHBIX JIUIl M CyMMa HAYMCJEHHDBIX
CTPAaXOBBIX B3HOCOB. MOKHO BKJIOUUTH PEXKUM IPOBEPKU
COOTBETCTBUSI CYMM B3HOCOB, PAaCCYUTAHHBIX B ITOMOIIHUKE
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Tnasa 12, Iouryuernmne BbIXOJHBIX (POpM

«Cseniennss B IID (A/[B-11)» u cyMMbI CTPaXOBBIX B3HOCOB
n3 gokymentoB C3B-4-2 u C3B-4-1. [Ina storo HaI0
YCTAHOBUTH (PJIAKOK <«IIPOBEPSITHb CYMMbBI B3HOCOB C JIOK.
C3B4». Ilocae aBTOMATHYECKOrO 3alOJHEHUS CBeJeHUud
MOKHO CKOPPEKTHPOBATh.

CyMMBI  yIJIaUEHHBIX CTPAXOBBIX B3HOCOB W CyMMBbI
3a/I0JDKEHHOCTH 10 yIJIaTe 10  OTYETHBIM  IEPUojaM
HEOOXO/IUMO 3aTIOJIHUTD BPYYHYIO.

Maitn  dbopmupyercas TpU  HAXKATUM  HA  KHOMKY

LeoprupoBate 30 OTkppITh  (aiia  AdS  TPOCMOTPA  MOKHO

HaXaB Ha Q .

[To xHomke ‘=M= MOKHO TOAYYUTH IeYaTHYIO (HOPMY
AlIB-11.
[lng  coxpaHeHHMsT [aHHBIX IIOMOIIHMKA HaJ0 HaXXaTb

|=l 3anucaTs nokyment MepeHECTH B QOKYMEHT

njiamn n 3areM 3alliucaTb

JIOKYMEHT.

12.19.6 lNomowHUK «CnpaBka 0 goxogax 2-
HODJT»

[ToMonIHUK TMpeaHa3HaueH IS IMevaTh CIpaBoOK O J0X0/1aX
(2-HADJI) no corpyauukam u  ¢dopmupoBaHus daiiia o
JI0X0/IaX  COTPYAHWKOB. [lOMOIIHWK MOXHO BbBI3BAaTh W3
nokymenta  «Cemenus». Jlasg  3TOro Hy:KHO  BBIOpPATH
«CmnpasBka o goxomax 2-HJIDJI» B mose «Ilomomntauk» un
3aTeM  3alycTuTb  ero. IlOMOIIHWMK  MOKHO  BbBI3BATh
HETIOCPEICTBEHHO W3 O06mero JKypHaJa. /[ aToro HY>KHO
Ha)XaTb KHOIIKY | Cesewn | g BTOPOH TaHeJH KypHaJa, U
13 TOSBUBIIETOCS MeHI0 BbIOpaTh «CrpaBka O J0oXojax 2-
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KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

H/A®DJI». Ecam satoro myHKTa MEHIO HET, TO BbI30OB
ITOMOIIHIKA MOKHO J00aBUTh B clHpaBouyHMK <«IloMolHukn
pacuetoB» B namnky "CseneHus".

& MNOMOULHMKE: Cnpaeka o poxonax 2-HAP N [gefcteyer ¢ 01.01.2011 r.] (aok. Ceegenna N=...-00) _ O X
CNPABKA O NOXOAAX (2-HOAPN) =2 2010 |< |ron |00000007  ||20.01.2011 || Fupma | OcHosHan dupma 't S

CPDPM“DUBaTbE”paBK“ — — Hormep nepeni crpaski 15| Homep peecrpa 2
nocTaekar  (W]13%  |w]9%  |w|35%

BEISHpaTE AaHHsle no aaty |31.12.2011 £ 5

'&: == X » m ’: Cnpaeka no craeke 13% 9%, 15% 35% CBeaeHHA ofi OpraHms. ..
M | CoTpugHuk n5..| | Dosooe nocraske 13% BemeTl Pacyet Hanora
WeaHos WM. O W0 X @

2 Kyaneuosa E.C. O tec...  Buggoxoga | Cyeara Bug seme...  Cyrikia BRIMETS
3 Hukonaes MW O 2000 47 300,00
4 MNapamonosa 3.F LJ 1 2012 4539.00
5 Merpoe M. O 1 Zam0 1763,02
E Chiopos W.H. O 2 2000 307594
7 Taparcpwun 4.8 U 3 2000 19500,00
4 2000 18 500,00
5 2000 1350000
E 2000 19 500,00
12 2000 19 500,00
143 240096

BbIEE\U. Ha MArHATHBIR HOCHTE B
YHukaneHEIA waeHT. | Ofa2ad22-e6f2-49ce-a4b0-bBc03531 3ads ha

Faranor eirpyakn | C4

CpoptWpoEaTE $ain | OTkpems dain = MNevate~ | |l Mpoeecty | MNepeHecTH B AokYMEHT | 3% 3akpeme 1]

B ta6mmmunyto yacthb HEOOXOAMMO J00ABUTH COTPY/IHUKOB,
M0 KOTOPBIM HEOOXOAMMO cPOPMUPOBATH CIIPABKU O JOXO/AX,
U OIpEeJeSTUTh THUIIBI JIOXOJI0B, IO KOTOPbIM (OPMHUPOBATDH

cupasku. Ilo KHOIIKE 4 MIPOU30MIEeT 3alloJIHeHNe
uHopMallul O J0XO/aX COTPYJHUKOB, KOTOPYIO MOKHO

n3MeHUTb BpyuHyto. HaskaB Ha KHOIIKY m, MOJKHO 3aIlOJTHUTh
JIaHHbIE TI0 OJTHOMY COTPY/IHUKY.

Nudopmarusg  BBIBOAMTCS Ha 3aKJaJKaX, Kaxkjaas U3
KOTOPOH COOTBETCTBYeT CIpaBKe O [I0XO/[aX 10 CTaBKe,
YKa3aHHOU B Ha3BaHMUM 3aKJaJKH. /[aHHbIe B KaXX/0U CIIpaBKe
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Tnasa 12, Iouryuernmne BbIXOJHBIX (POpM

OTpaXXa€TCAaA Ha 3aKJjJaJKaX, COOTBETCTBYIOIUM pa3aejiaM
CIIpPaBKH.

[To kHomKke ‘=M#&™ hopMUPYIOTCS CHOPaBKUA O JA0XOaX
(2-HADJI) u peectp cBelenuii o qoxomax (GU3HYECKUX JIHIL.
[IpexycMoTpeHa BO3MOKHOCTD TMeYaTH CIPABOK HAa OT/AEJbHBIX
COTPY/HUKOB.

[ng  dopmupoBanust  daiita  HeoOXOAUMO — BBIOPATH

KaTaJor, B KOTOprfI 6yII€T COXPaHATbCA q)afIJI, N Ha’XaTb Ha
KHOIIKY CpoprqpoBaTE dalin

12.20 PacyeT Nno HAQYUC/IEHHbLIM U
yMjayYyeHHbIM CTPax0BbIM B3HOCaM
(¢popma PCB-1 MNMOP)

|| MokymenT: Pacuer no My cT| 00000002 or 050520128 _ O X

Dedctens ~ | (2)

PACHET N0 HAYUCNEHHBIM W YNAAYEHHBIM |[EIIGE || 05.05.2011 &| %upma [OcHosHas upra "Kowr L., X Q
CTPAXDBLIM B3HOCAM [¢opma PCB-1 N P]

Cnocof sanonHeHus
3a 1 keaptan 2011 r. |<

(®)pacwer  (Ino npoBoakan
Otiwme Paznen 1 Pasnen 2 Pasnen 3 Pazaen ... Pazgen ... Paznen.. Pazaen§ HacTpa...
[ara 3anoiHeHuA 05.05.2011 E| Homep koppekTHpoEKM 0|  Kogrtapupa 01
K.onuuecTEo SacTpaxoBaHHENR ML, 7| CpegHecnMCouHaR YWCNEHHOCTE 1)
Pacuer cocTasned Ha 4| CTpaHILER, ¢ MPUADKEHENM NOOTEEPKLA0UME AOKYMEHTOE WK M KOMWA Ha 0] nucTax

Muuo, noaTeep#a0Ww ee
-
A ETs () O B GECRes MAATENBLLIME CTREX0BLIR ESHOCOE Pykoesogurents | MeaHos HM.A.

TTHETE), BBIBOAMMEIE Ha NEdaTE — [ [ Pacder cTpasoEbI: ESHOCOE 33 MECAL B pasnenas 2, 3
[ miryaenens et (W pasaensi 1.2 (Wpasaen 3 [« pasaen 4.1
[Jpasnend.2 [Jpazaend3 [ Jpazaendd [ pasaen’

BuiBOA HA MarHUTHLIA HOCHTENE

(#) N0 TapUtyY CTPAKOBEL: BE3HOCOE OT Ga3kl 33 MECAL

() HAPACTAMILLMM WTOMOM MAHYC CYMME NPED, MECALa

Harep nausw | 10 001 T OPrET CYMt B PaFiNe | okpyraATe go pydned - 125 -

[ JMenonss0BaTE NPEACTAENEHME NUCTOM AATEI OKOHYSHUA CTIPABKM 06 MHESAMIHOCTH

K.aranor Ch
Faiin PFR-700-Y-2011-0R G-040-011-005571-DCK-10001-DPT-000000-DCK-00000ML | Q| 43
KorraeHTapuii
» Paccuqrare [ MawmHowT aeMan dopma = Mevare @ Copoprvposate daia | OK E‘ Sanqoate | ¥ Sacpere
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CorjacHO ~ 3aKOHOJATEJNBCTBY  YUpeXIcHWE  005S3aHO
[IPE/ICTABJIATh B HAJOTOBbIE OpraHbl eXXeKBapTaJIbHO pacueT 110
HAUNCJEHHBIM W YIJIAYeHHBIM CTPAXOBbIM B3HOcaM. B
KoHurypammu (GopMupoBaHue TaKUX OoTYeTHBIX  (opM
POU3BOAMUTCS JIOKyMeHTOM <«Pacder 1o HayuMCJIEHHBIM W
YIJIAY€HHBIM CTPAXOBBIM B3HOCAMS .

[lng BBOJA [OKyMeHTAa HY’KHO HakaTb Ha 2-ii naHesu
JKypHaJa KHOIKY FEE , Jmb60 BHIOPATb B MEHIO
«[lokymentbr» pokyment «@opma PCB-1».

B mose <«Yupexaenue» BbIOMpaeTcs YupexKeHue, TI0
KOTOpOMY (POPMUPYETCST OTUETHOCTD.

B nosnie «3a» ycranaBimBaeTcsl 1epuo/i oTyera.

[TepeksouareseM MOKHO BbBIOpATh CIIOCOO  3aTOJHEHUS
OTYETHOCTU: PACYETHBIM ITyTeM WJU MO YK€ PACCUUTAHHBIM W
OTPA’KEHHBIM B OyXTAJTEPCKUX PETUCTPAX TAHHDBIM.

B noxkymenTte msTh 3aKJaJOK, COOTBETCTBYIOIINX pasjesaM
dopmbr PCB-1.

B sakmagke «OOmume» BBOAATCS JaHHbBIE, BBIBOJMMbBIE B
TUTYJbHOM JIUCTE, a TakKe oOIue HACTPOHKM  JJs
3aroJiHeHus (POPMDI.

Hy:xHo ykasaTh, Kakue JUCTbI OTYETOB OYAYT BBIBOIUTHCS
Ha TleyaTb, a TakXe Kak OyayT ¢opMaTupoBaTbcs 4YHCIa B
oTyeTax.

MoOKHO W3MEHWTb TOPSI/IOK 3allOJTHEHHUsT Pa3/iesioB 110
HAJIOTOBBIM DeXXUMaM, BHUAaM Tapu@OB CTPAXOBBLIX B3HOCOB,
nHBasuaAHoCTH. g aroro Ha 3akmaazke «Hacrpoiika» HYy»XHO
MOCTABUTb  COOTBETCTBYIONIME  (DJa’KKW, HaXaTbh KHOIKY
"OGHOBUTD HACTPOWKY"' W [Jis Ka)X/J0i CTPOKU BBIOpPATH
HY>KHbBII pasjieJ.
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3aroaHuB 9T JaHHbIE, HYJKHO Ha’XaTb KHOIIRY

W Peccumare | IThy sroM GyAyT  samosHensl  JlaHmbe B

pasjenax.
[Ipu Hakatuu Ha KHonkKy =[=&™" Gyrer chopmupoBaHa
OTYETHOCTb B COCTaBe€ OTMEYEHHDBIX JIUCTOB.

IIpu wHaxaTHH Ha KHONKY  -POPMMPOSETE #aiin  Gyjer
cpopMupoBan daiin YCTaHOBJIEHHOTO dopmara.
CdopMupoBaHHblil  aill MOMKHO OTKPBITH /I HPOCMOTPA,

HaXaB Ha KHOIIKY Q .

12.21 PacyeTHasa BeaoMoOCTb MO
cpeacteaMm O®CC (dpopma 4-OCC).

Otuer <«4-OCC» peasusoBan B KOHMUTYypamum Kak
nokyMeHT. [lyii BBoja JOKyMeHTa HY)KHO HakaTb Ha 2-i

_ 4®EC | ;m6o BbIGpaTh B

MAHETH JKYPHATA KHOIKY |
MeHI0 «OTtuerbl» yHKT «@Popma 4 - ODCC PD».

Bce moss, wuMelomue OKeNTy0  3aJUBKY,  SBJAIOTCA
pefaktupyeMbiMu. B HHUX T0OJb30BaTesb MOXKET BHOCUTH U

NCHpaBJIATb JaHHbIE.

Crpokn TabaWIl, KOTOPble HAYMHAIOTCS CO  3HA4YKa ﬁ,
SABJIAIOTCS HAacTpauBaeMbIMU. T.e. MPuU cOBepIIEHUU JIBOMHOIO
nieJTYKa  MBIIIKA 1O  HAWMEHOBAHUIO  CTPOKU  TaGJUIIBI
BbIBO/UTCA (opMa [IJIsT HACTPOWKM pacdera IO JTaHHOU
crpoke. Ilocsie 3aBepiieHuss HaCTPONMKM pacuera B IIpUMeEYaHUE
BBIBOJIUTCS Pe3yJbTaT HAcTpoiku. UToObI paccumTaTh paselt

Ha K METE F Faccuvrare pazoen

335



KAMUH: Pacuer 3apabortroii maarsl. Bepcus 3.0

Yrtob6n1 paCcCuuTaTb BE€Cb OTYET IIOJIHOCTbIO HaKMHUTE Ha

w FPaccaqrars oTyer

KHOIIKY
Mo xHomke = "®%™™ NosxHO cOPMEPOBATH OTYET MM
6JTaHK.
1
[Io KHOIKe X BOPEHHTE OTYET (v A HSTIOTCSE TAHHDIE OTUETA.

12.22 PacueT cpeaHecnmnco4yHom
YNCIEHHOCTH

OTYET InpeaHasHavdeH JJIA moJjyuenuAa

JlanHbIN
nHpOpMaIUA O CPEJHECTUCOYHON UYMCJIEHHOCTH COTPYIHUKOB

YUPEKJAeHUS 32 Olpe/ie/IeHHbIN Tepuo/I.
Ortuer BbI3BIBAaETCA U3 TIaBHOTO MeHIO «Otyernt / Pacuer

cpeaneccoynoil uncaennoctu (dpopma I1-4)».

cTb [dopma [1-4) - Ox

[u] Cp unasn

CPEJHECTMCOYHAA = lara
UYWUCAEHHOCTh COTPYAHMKOR 52 [ 2011)- ] roa oruere (17:05.2011 &

OEwue HacTpokkU Pazazn 1
Pasnens

KOHKpETHSauHA NnepHona
(o) Mecay Axsapb - [w]1-i
(_JKsapran
(I Nonyrogue
(9mecAues (I Ton
JlaHHBe opraHusanmuH
Opradusaumsa; |OcHosHaRA gupma KorrpakTtCr ... X
MogpasgensHue: |AgMUHMCTPaLMA

OTeeTcTEeHHOE AuD: | KysHewosa E.C.
Bysramep

— MpH 3aN0AHEHHH YYHTHIBATL:
|_INpenocTaenaeTca enepeee Dk

(s) OELIE CESLEHHA W MPHKEASE
™ YucneHHoOCTE coTpUaHMKkoE Sonswe 15 - P & P
— YENDEEK. [BKMDYEA BHELUHWY COBMECTIMTENEN) () T atiene yueta oTpas. BRemeti

Ofiwan YMcneHHOCTE: 0.00] HHeneHHOCTE #EHLMH: 0.00

»Bunonumb HeransHo | 43 DBHOBWTE HauMcneHWe | 3akpems (7)
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Otuer popMupyercst TOJIbKO B Tpejesax ogHoro roga (3a
MecsI[ KBapTaj, IMOJYrojue, 9 MecsaleB M 3a IO IEJUKOM).
[lepen ucnosb3oBanueM ordera yOeauTech B TOM, UTO:

BBEJIEHbI W TPOBE/IEHbI Bce HEOOXOMAMMbIE JTOKYMEHTBI
(«IIpuem», <«W3smenenue», <«YBoabHenue», «Hauamo
Mecana», «Tabenb», JOKYMEHTbI 110 HAYUCIEHUSIM );

B crpaBouHuke <«llogpasnesnenus» 3amoJHEeHO T10JI€
«Bung nearempaocTtuy;

y BCeX COTPYJTHUKOB, paboTalonmx 110
COBMECTUTENbCTBY, B JoKyMeHTe <«IIpuem» ykazan
TabeJib;

€CJIM COTPYJHUK IPUHAT Ha OCHOBHOE MeCTO pabOoThI
KaK IITaTHbIH coTpyAHUMK (HEe COBMECTUTENb), M IIPU
3TOM paboTaeT HEeNOJHOe BpeMs TI0 WHHUIMATHBE
aIMUHUCTpaAlli, TO B Hero B Tabesje J0JKHA ObITh
ycTaHOBJIeHA raJjiouka «HermosHoe paGodee BpeMsi».

B nose «3a» BBOAUTCA I'oji OTUETA.

B mone «/lata otuera» BBOomuTCA garta (HOPMUPOBAHUS
otueta. Ha aty maty OyayT oTOMpaTbcd B OTYET aKTyaJbHbIE
JlaHHble, HAIpUMeEp, CBe/ICHUSI O PYKOBOAUTEe OPraHU3aliu.

B oruere HeckombKo 3akgamok. Bcerma mpucyTCTBYIO
3akygagaku: «O6mme HacTpoiikuy» m «Pasnen 1». Ecim oruer
dbopmupyerca He 3a Mecsdi, TO OyAYyT AOCTYIHBI 3aKJIaJKQ
«Pasnen 2» n «Pasnen 3».

Ha 3aKJagKe «O6mme HACTPOUKM » B paMke
«Konkperunsanus nepuojias> BbIOUpPAeTCsl TEPUOJI, 32 KOTOPBII
bopmupyercs oTuer. ITO MOXKeT OBITH Mecsll, KBapTas,
noJsyroaue, 9 mMecsies, TOJI.
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B pamke <«Pasgenbl» ¢ mnomombio (JaxKKoB cjenyer
BBIOPATH pasfiesibl, KOTOpbie OY/yT BBIBOJAUTBHCS B OTYET.

B pamke «/lannble opraHu3anuu» HYKHO BbIOPATbH
yupesxJeHue ¥ OTBeTCTBeHHoe Juilo. Ecam ordyer Hajlo
copMupoBaTh TO OJHOMY TMO/IPA3/eJeHNI0, BBIOEPUTE 3TO
1o/ipas/ie/ieHle B OJlHOMMEHHOM II0JIe.

Ecan Bame yupex/eHue IpeoCcTaBJsgeT OTYeT BIIEPBbIE,
TO TIOCTaBbTe (PJIASKOK <«IIPEJOCTABJISIETCS] BIIEPBBIES .

Daaxok  «YucaeHHOCTb  COTPYAHUKOB  Oosbie 15
YeJI0BeK» HYXKHO IOCTaBUTb, €CJIM KOJHMYECTBO COTPY/HUKOB,
paboTaInuX B BalleM YYPeKJIeHUH, IMpeBbIlnaeT 15 4esoBex.

Otuer MokeT ObITb copMUpoBaH AByMsI criocobamu. B
[EPBOM  CJyyae aHaJU3UPYIOTCSI Ka/IpOBble CBeJeHUS W
IpUKa3bl, a BO BTOPOM, €CJU B YUPEXKJIEHUU BeleTCs
TabeJIbHBIN y4eT, oTyeT (popMUpyeTcs MO JAaHHBIM TabeIbHOTO
ydera.

Boi6op ucTOYHWKA [AHHBIX JJIS OTYETA OCYIIECTBJISETCS
nepekJovaTeneM «Ilpu 3anosHeHUn yunuTbIBaTh .

Ha 3akmnanke «Pasgen 1» pacrosioskeHbl [JBa CIIHCKA:
HAYWCJIEeHUsS U JOXO/bI, BXojsmme B o1 3apabOTHOM TIAThI
COTPY/IHMKA, a TaK)Xe HA4YUCJeHHs M JOXO/bl, BXOJSIINE B
BBIIJIATBI COIUAJbHOTO XapakTepa. C IIOMOIIBIO YCTaHOBKU
(b1aKKOB HYXKHO BBIOPATh HY’KHbIE HAYUCJEHUS U JTOXOBI.
Hauuncaenuss nepsoro cmmcka OyAyT aHAIM3UPOBATHCA IPHU
danonHenun rpad ¢ 7 no 10 oryera. Haumcaenuss BTOpOro
crcka OyAyT aHATWM3WPOBAThCA Tpu 3anosHenun rpador 11
pasziesia 2 oTuera.
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Ha sakmagke <«Paszmen 2» u3 comcka HaducaeHU
BBIOMPAIOTCS  OTIYCKa, COOTBETCTBYIOIIUM  OIpPEeJeHHBIM
TPYIITIaM.

Ha  3akmagke  «Paspen  3»  BBoadTcd — JlaHHbIE,
HeoOxouMbIe [ 3anoaHenns Pasjena 3 oryera.

ITocue BBITIOJTHEHE BCeX HaCTPOEK OTYeT 0
Cpe/IHeCITCOYHOM YHUCJIEHHOCTH COTPYHUKOB MOJKHO

cOpMUPOBATD 110 KHOIKe W Coopmuposars|

12.23 JInyHaa KapToyka COTpyaAHMKA
(dbopma T-2)

Ortuer "JImuyHas ~ KapTouka' npejHasHayeH i
opMupoBaHus ¥ Te4YaTH AAaHHBIX O ((puU3UUYECKOM JHIe -
COTPY/JHUKE OpraHu3allii, COrJiacHO  yHUQUIMPOBAHHOM
opme No T-2, YTBEPsK/ICHHON JIeHICTBYIONINM
nocranoBiaeHneM l'ockomctata Poccun. OTyeT BbI3bIBAETCS

13 [IaBHOTO MeHI0 U™ iy 1o KHOMKe |Mweaxarowa(i2]| o

3akJazike "Mudopmanusa” cipaBounuka <«CoOTPyIHUKHS .
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[i] fluunas kaprouka patorruka T-2 _0Ox
NMHYHARA KAPTOYKA COTPYAHUKA [EEERTENER) ... A Pupma |Dcnosnan fupra "Konrpartl .. Q)
Dara akTyaneHocTd |17.0511 =
Maras kaproska || Hacrpoika
YHAGMLPN0 BaHHEA hopma ME
¥TBEpHaEHa NOGTAHOB NEHIEN [OGKOMGTS
Pocoin o7 § AanEspa 2004 1. K
Kog
Popmano OKYA| 0301002
000 "KoHTRAKTCTROR' no OKNO| 25478782
Tatme IoEaIe PN
HpeHtugu- Homep cTpaxoeora
Hata . “ Bug paboTel Mon
o | TGt | oy | cazenso ey el e | gvanto | ol
NEHKA P " Aan p COBMBCTHTENECTBY) | KEHCKWE)
NNATENLUMKA | OHHOTD CTREX0BAHUA
17.06.2071 o010 4025898756354 007-268-225 56 " NoCTOAHHD OCHOBHAA [
JNINYHAR KAPTOYKA PABOTHWKA
|. 0%wme ceegenna
Thyaoeoi goroeop|  Homen]
11.01.2011
1. damunua Weawnoe GE] Wean QOmiecTe0 Weanaemy
Kop
2. [aTa pokaEHUA 21.02.1860
aeE, mecAy, oA
3. MecTo poKAEHKUA PoccA, Kanwkokad ofn, rKanyra no OKATO
4. MpaxgancTen paKAaHAH Poccuick0R Degepauri no QKKMH 1
5. ZHAHUE MHOCTRAHHOM ASLIKA AHIMMACKME UWTAET M NEpeBOguT co CNOBape o OKMH
e reners HaRHA v
- »
Py Covoprupoears - | &= Mycron tname | % Jakpers | (2)

[lng  ¢opmupoBanus oTyeTa  HYKHO BBECTH ATy
dopmupoBanusg oryera, ¢dupMy, Ha KOTOpoi paboraer
cOTpyAHUK, coTpyanuka. Ilocie 3amanumss HEOOXOAUMBIX
IIapaMeTpoB CJe/lyeT HaXKaTb KHOHKyw':q’”':'M”p”m'.

[To kHomke SMT@H6a% NosKHO pacneyaraTh IyCTON GJaHK
dopmbr T-2.

12.24 Jlnueson cyet (dpopma T-54)

Otuer "JluneBoit cuer T-54" npennasHauen s
cocraBjienust JIuieBbIX c4eToB PaOOTHUKOB OpraHuU3alfi B
cootBeTcTBUM ¢ JedicTBytomuM I[locranosennem I'ockomcrata

Poccun. OTuer BBI3BIBAETCS W3 IJIABHOIO MEHIO — STYETEl iy

0 KHOIKe | [MueedhcwrTsh) | o sakmaake "Mndopmarmsa”

cupaBoyHuka «CoOTpyJHUKI> .
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[lnsg  dopmupoBanusg oT4eta HYXXHO BBECTH IEPUO],
upmy, CcOTpPyIHMKA W TPOM3BECTH HACTPOUKY ITPABUJI
3al0JHeHUd KOJIOHOK oTueTa Ha 3akJaake <«Hactpoiikas.
[Tocne 3amanmst HEOOXOAMMBIX IapaMeTPOB CJIEAyeT Ha’KaTb

KHOIIKY » CqopHHpOBaTE )

12.25 KagpoBbin oTUeT

OTder Tpe/HAa3HaYeH [JisI TOJIyYE€HUS] JIAaHHBIX 110
COTPYJHUKAM 10 peructpy "KajpoBble cBeleHUS" U
JIOMIOJTHSET WX JAHHBIMU O COTPY/HUKAX, XPAHAIMXCS Kak B
PEKBU3UTAX u TaOJIMIHBIX 4acTIx CIIPABOYHUKA
"CoTpyaHukn", TaK W B  Pa3JUYHBIX  PErucrpax
cBegeHnii: "Bpruernr”, "I'paxgancTBo COTPYJIHUKOB",
"lorosopnl",  "WHBaaugHOCTb  COTPYJAHMKOB", "¥YcioBus
Tpyaa", "OUNO COTPYIHUKOB". Taxske OTUéT
[03BOJISIET C/leIaTh OTGOP MO MapaMerpaM COTPYAHUKOB (1 nx
3HAYEHUSAM )

OTuerT BbBI3BIBAETCH W3 I[JIABHONO MEHIO Oreetel g B
ofIeM JKypHaje [OKYMEHTOB HY’KHO Ha)KaTb KHOIIKY

L, MpoviseoneHeie orierts |, 3aTeM BbIOpaTh «KajapoBblil oTyers .
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|li| Orwer Kanpposoii - 0O x

¥
KaﬂpOHHﬁ OTYET  Haneie eeieogATca no cocTosaio Ha gary [17.0511 & Puptia; | DcHoEHEA PupMa 'k L X

Pesynetar OT60p N0 COTRYIHME atd Hactpotiki

—1
KaﬂpOBbl n oTHeT

no cocToAHWk Ha 17.05.11r

Ne  Tah DO Hudiopmauma
nm  Homep
1 0010 MeaHoe M4, 248600, Kanyxckad oon, , Ksnyra r,, MocToeanoea yn,3, 56
2 0011 Huronaee .M. 248001, Kanyxckaa oon, |, Ksnyra 1, , Kvpoea yn, 18112,
30013 MeTpos NI, 248600, kanyxckaa obn, | Kanyra r,, CaragnHs v 13, 24
4 0014 Cuaopos WM H. 248600, Kanyxckad obn, , Kanyra r,, Kepnoesa vn,3 4
50012 MapamoHoea 3.0 248019, Kanykckaa obn, | Kanyra r |, CanTekoba-LUegpuHa yn 5, 18
6 0006 KyzHeupea E.C 248001, Kanyxckaa ofin, | Kanyra r,, Cyeopoea yn, 16,2
7 0007 TapaToprmH & B. 249701, Kanyskckas obn, Koseneckii p-H, , BepxHme Mpeickn g, 4,1

»

»Cmopmupunaﬂ; Jakpeme (2)

Otuer MoxkHO dopmupoBath Ha J06yio mnary. B dopme
oTueTa TPM  3AKJAJKH: «Pesysbraty, «Ot6op 1O
coTpyanukam» n «Hacrpoiikus .

B sakmagake «OT60p 1O COTPYyAHMKAM» MOKHO HACTPOUTD
oT6Op COTPYJITHUKOB JUTSE oTyeTa. OTueTr MOKHO
copMuUpoBaTh:

1o Bcemy npeanpusatuio (1o corpyaHukaM Beex (upM,
MO0 KOTOPBIM €CTb JIBV)KEHUE 10 BBIOPAHHOMY PETHCTPY
3a BbIGPaHHBII IEepUo/);

10 OJTHOMY TIO/Ipa3/ieIeHNI0 BbIOpAHHOW (hUPMBbI;

0  CHOUCKYy  COTPYAHMKOB (¢ BO3MOKHOCTBIO
OTPEIAKTUPOBATD CIIUCOK);

10 OJTHOMY COTPY/IHUKY;

M0 HECKOJIbKUM COTPY/IHMKAM, HCIOJb3Ys TOMOIIHUK
mos6opa COTPYTHUKOB.
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lnsg  Bbi6GOpa BapmaHTa OTOOpAa COTPYIHUKOB HYIKHO
YCTAaHOBUTDH IIepeKJioyaTejJb B COOTBETCTBYIOIlee I10Jie WU
BBIOPATH COOTBETCTBEHHO no/ipas/iesieHue, CITUCOK,
COTPY/IHUKA UJIM HECKOJbKUX COTPYJAHMKOB C MCII0JIb30BAaHUEM
MOMOIIHUKOB TIo/160pa. Tak ke MOXXHO HACTPOWUTDH TOKa3aTesn
oTueTta, 3aJaTh S HUX TOPSJOK  COPTUPOBKU W
HauMeHOBaHHUe KOJIOHKM /IJIs1 BbIBOJIa B OTYETe.

B sakmaake <«Hacrpoiika» MOMXHO HacTpouTb 0TOOP,
TPYNIUPOBKM W 1OJs  Tabauipl  ordyera. B rta6imie
" JlommoTHUTEIbHBIE YCJIOBHUS OTOGOPA”" MOKHO 33/1aTh YCJIOBHS
i ordeta. /J[06aBUTH yCJOBHE MOKHO TIPU TTOMOIINA KHOTKHT
"Jlo6aButp". Ecam Ttun cpaBHeHus ycJjoBus orbopa = "B
crimcke” wian "He B crmucke", TO cipaBa MOXHO TOCMOTPETb
CIIMCOK 3HaueHWuii Jyisi oT60pa, KOTOPBIN ObLT BbIOpaH B IOJE
"3nauenne or6opa”. B rtabuune "IpynnupoBru’ MOMKHO
BBIOpATh MOKa3aTeau, IO KOTOPbIM Oy/IeT OCYIIECTBJISTHCS
IPYIIIMPOBKA U IS HEKOTOPbIX M3 HUX 33/aTb WHTEPBAJbI
("Tox poxaenus"”, "/lata oxonvanus waasjugnoctu", "Jlata
norosopa”, "Jlara npuema", "Craska", "ABanc"). B taGiuue
«ITonst (KoTOHKM) TaGJIMIIBI OTYETa» BHIGUPAIOTCS BBIBOJUMbIE
PEKBU3UTHI W OIPE/IeJIIeTcs TIOPSII0OK X BBIBOJIA.

[Tocne 3amanmsas HeOOXOAMMBIX — IMapaMeTPOB  CJEIyeT

HAKATh KHOIIKY W C#opmuponare

12.26 OT4eT NO COTpyAHUKaM

[lanuplii OTYET npeHaA3HAYEH /IS TIOJYYEeHUS KOHKPETHOM
uHOopMallui 0 COTPYAHUKAX, a UIMEHHO:
0 JIMIEBBIX cyerax coTpyAHukos (¢ orGopom WU
IPYIIMPOBKOI 10 hupMe, mopasjeeHnio u 6aHky);
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0 JeTsiX COTPYAHUKOB (€ BO3MOJKHOCTBIO yKA3aHUsI
MPOU3BOJBHOTO  YWCJA BO3PACTHBIX KAaTeTOpUH U
BO3MOKHOCTBIO TPYNIUPOBKU U oT60pa 1o dupme,
Mo/Ipa3/ieJIeHnio,  COTPYAHMKY, CTEIeHU  POJICTBA,
BO3PACTHBIM KaTETOPHSIM);

06 ormyckax COTPYAHUKOB (I03BOJISIET  MOJIYYHTh
nHpopMaInio 0 TOM, Kakue COTPYAHUKH M Korjaa ObLIn
B OTIIyCKE 3a BBHIGPAHHBIN MEPUO/).

OTYeT BBI3BIBACTCA U3 TJIABHOTO MEHI0 UTHETE!

Otuer wumeer Tpu 3akjgaaru: <«Pesyabrars, <«Ot6op
COTPYIHUKOB», «HacTpoiika oTueras.

Ha 3aknagke "OT60p COTPYIHHUKOB" OCYIIECTBJISIETCS
HacTpoiika oT6opa COTPYAHUKOB. 3/1eCh UMEETCS BO3MOKHOCTD
3a71aTb OTOOP COTPYIHUKOB, PpabOTAIONINX B ONpeAeIEHHON
(upme,  moapasgeseHnn  UAM  YyKas3aTb ~ KOHKPETHOTO
COTPY/IHUKA WJU  CIIUCOK  COTPYAHUKOB. Takske MOXHO
BKJIIOYUTb B OTYET YBOJEHHBIX COTPY/IHUKOB.

Ha 3aknanke «Hacrpoiika ortyetas onpezesnisgercss BapuaHT
dopmupoBanusg oruera. Ha aToit 3akmazke ompenessieTcss BUL
unTepecytoreii nagopmaimu (0 JIMIEBbIX cyeTaxX, O JeTsaX
wim o6  OTIycKax), a TakKe YKa3blBalOTCs  COCTaB
TPYNIIMPOBOK W JIONIOJIHUTEJbHBIE  ycJOBUS — OT6GOPA,
XapakTepHble s BbIOpaHHOrO  Buaa  uHMoOpManuu
(manpumep, npu BbiGOpe Buza "Jluinesble cyera" Oymer
[peIocTaBjieHa BO3MOKHOCTh 0T6opa 110 GaHky). Ilpu BbiGope
Buzga "Jlunesoie cyera", "[etn corpynHuxkoB” mian «OTmycka
COTPYJITHUKOB» HYKHO OyJeT yKasaThb JaTy aKTyaJbHOCTH
uHdopmanuu, a B cjlaydae oT4eTa 1O OTIYCKaM - BbIOPATDH
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nHrepecyomuii  nepuoa. IlepBoHavasbHO [JaTbl W TEPUOJ
3alI0JHAIOTCS aBTOMATUYeCKH TeKyleil 1aToil.
[Tocsie 3amanumg HEOOXOAUMBIX IApaMeTPOB  CJEAYET

HAKATh KHOIKY W C#opmmposare

12.27 OT4yeT No AENOHNPOBAHHOW
3apaboTHOM nnate u ccyaam

Ortuer mpeHA3HAYEH /IS aHAIN3a JETTOHMPOBAHHBIX CyMM
" BBIJJAHHBIX CJYKO. OTYeT BBI3BIBAETCS M3 TJIABHOTO MEHIO
«Otuersr / Csoapl u Bemomoctu ,/ JlemonmpoBanHas 311 u
CCYIIbI».

B manke oryera Haj0 BBIOpATH YUYPEXKIEHUE U TEPUOJ
opMupoBanus.

B pamre «Ot6uparb»  onpeaensercs, 10 KaKuUM
coTpyaHuKaM (opMupyeTcs: oTyer.

B pamre «I'pynmupoBarb» BBIOMPAIOTCS TPYNIUPOBKH,
KOTOpble OYy/IyT BbIBEJEHBI B OTYET W OIpEAeNSIeTcs MOPSIOK
UX CJIeJJOBAaHUSI.

B paMKe  BHUJ ~ pacueTta  BbIOMpaercs BapuaHT
(opmupoBanug otdera. Ecam ycTaHOBUTH TepekJiouaresib B
nosioxkenue «OTtuer 1o genonupoBanHoil 3II», Torma Oyzer
BuaHo moJe <«Pacyer 1o aenoHeHTtamMs». B 9TOM 10JIe HAJIO
BbIOpATh TIPOYMI pacueT, CBS3aHHBIM C JIETIOHUPOBAHUEM
3apaboTHON 1iaThl. Ecim ycranoBuTh nepeksodateb «Oryer
MO BBIJIAHHBIM CCyAaM», Torja OYyJAyT JOCTYHHBI JBa CIHCKA.
B mepBoM BbIGMpalOTCA I[POYME pacyeTbl, CBSI3aHHbBIE C
CCy/loli, a BO BTOPOM TIpOYME JIOXO/Ibl, CBSI3aHHbIE C

MaTepuaJbHON BBITOJIOM OT SKOHOMUM HA ITPOIEHTAX.
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]_IJIH (bOpMI/IpOBaHI/IH OTYC€Ta Ha/J0 Ha)XaTb Ha KHOIIKY
w CqropmMupoBaTE

12.28 KagpoBblie 4OKYMEHTHI
COTPYAHUNKOB

Or4eTe
OTyeT BBI3BIBACTCSA U3 IJIABHOTO MEHIO nin 110
K.a0poBEIE A0KYMEHTE | " "
KHOMKe | Kaeome s | 1o sakiagke "Mupopmanus” cripaBoYHHMKA
«CoTpyaHUKH > .
B Druer Kanpoouie aoxymento: cotpyanxa -0
By
KAIPOBLIE JOKUMEHTH COTPYIHUKA [Hoawebt  [.Ja] Pupra | Doroonen avpraa Karmpal.. [
Mepuoa ¢ [01.12.2004 &) no [27.01.2010 |5 [...|
Boifupare aokymerTel (%) sce () 1o enucky
~ JIOKYMEHTbI COTPYAHKK, ~C AOKYMEHT
N2 npwkasa ~ || |HasBaHue pekeusiTa 2HaMeHHE PERBHSHTS =
JlaTa npukasa Hara npuema 30.12.2004
1 HomMep npuikasa 1
30.12.2004 Naranpukass 3012.2004
24.02.2005 HauCpean - Exerogren ochosnor | 00000002 T afienbHbIGA HOMED oot
00000003 OPASIHESEHEIR OTYCK 24.02.2005 MocToAHHO BpEHEHHD TMocToaHHD
30.03 2005 WamerennelCrasok N=32 Homep aorosopa 1
ooonoooo 30.02.2005 Nara gorosopa 30122004
01.11.2007 HauCpean - EskeraaHenit ocnosHoi | 00000005 B HEWHKI CoBMecTHTE L HET
0000005 | OnNasMBEEMeN oTyCK: 01.11.2007 Moapasnensrie BararrieTpan
04.12.2007 Wamereria AomkHocTs DupexTop
00000001 05.12.2007 Crarea satpar OflWer03ARCTEEHHEIE PACKOLL!
0B.12 2007 Kagposeniilpukas Pafiouuii Tatens 5-TH HEBHAA HEaENA
00000001 06.12.2007 Cuctema onnatsl Mo oknany
07.08.2003 HauCpean - BpemeHan HauncneHue Oknan
0000006 | HETPAGCROGOGHOETE © 01.08.2009 Merouik aowcace Saprnara
HaZHAYEHWEM NOCOEWA COMNSCHD
53KOHONATENLCTEY Emﬁ“a 10 DDD)D —
W Coopruposate X 3akpere (2

B otuere BbIOGUpaercs COTPYAHUK, TMEPUO, 3a KOTOPBIH
HA/JI0 BBIOWPATHh [TOKYMEHTHI U HACTPOUTH CIHMCOK BBIBOUMBIX
nokymentoB. Ecam BbiOpaHo "Bce", TO B oTueT OyIyT
BKJIIOUYEHBI ~ CJeAyIolue BUJbI JTOKYMEHTOB COTPYJHUKA:
"IIpuem", "CoBmecturesbctBo”, "M3menenus”, "YBosabHeHUE",

"Hsmenenne craBok", "Hauncienue no cpeanemy” (ormyck),

346


v8config://a485c7b1-ade9-46f1-89b2-8762be4fb45e/mdobject/iddcd1ddb3-a0cd-11d7-959c-0040f4634aec/038b5c85-fb1c-4082-9c4c-e69f8928bf3a
v8config://2363d963-9c05-4b58-aa73-092c0c138630/mdobject/idb6c5c1bb-a26c-11d7-959c-0040f4634aec/038b5c85-fb1c-4082-9c4c-e69f8928bf3a
v8config://2363d963-9c05-4b58-aa73-092c0c138630/mdobject/id88e8e01f-1598-47e3-aa67-84259ee09ff7/038b5c85-fb1c-4082-9c4c-e69f8928bf3a
v8config://2363d963-9c05-4b58-aa73-092c0c138630/mdobject/id2256832a-e1de-11d7-959c-0040f4634aec/038b5c85-fb1c-4082-9c4c-e69f8928bf3a
v8config://2363d963-9c05-4b58-aa73-092c0c138630/mdobject/id4834b454-a587-11d7-959c-0040f4634aec/038b5c85-fb1c-4082-9c4c-e69f8928bf3a
v8config://2363d963-9c05-4b58-aa73-092c0c138630/mdobject/id439ce5b7-4f28-4b0b-ab6d-e09c791b5610/038b5c85-fb1c-4082-9c4c-e69f8928bf3a
v8config://2363d963-9c05-4b58-aa73-092c0c138630/mdobject/idf6a95e18-80aa-4082-9aee-9a90a13dcf83/038b5c85-fb1c-4082-9c4c-e69f8928bf3a

Tnasa 12, Iouryuernmne BbIXOJHBIX (POpM

"Kagposbrii mpukas". Ecau Bbei6pano "Mo cOucky”, TO B OTYET
O6ylyT BKJIIOYEHBI BU/IbI JOKYMEHTOB, KOTOPbIE OTMEUYEHBbI B
CIIUCKE JIOKyMEHTOB.

[lng  dopmupoBanus oTdeTta HEOOXOAMMO Ha)KaTb Ha

KHOIIKY W Ceoprauponars) 1 pesyabrate Tabauna " [OKyMeHTbI
COTpy/AHUKA" 6ynet 3aroJiHeHa BCEMU
JIOCTYTTHBIMU KaJ[POBBIMU JIOKyMEHTaMU COTPYIHUKA, KOTOPbIE
YIOBJIETBOPSIOT ycaoBusM ot6opa. llpm akrtuBmsarmmm mo6o0i
cTpokn u3 Tabuuibl "J[OKyMEHTbI COTPyAHUKA"' B Tabinile
"Conepskanue JOKyMeHTa" OyJAyT OTOOPaKaTbCsi OCHOBHbBIE
JTaHHbIe BBIOPAHHOTO JOKyMeHTa. Ecam Tekymuii JOKyMeHT -
«/3menenusi», Torma OyayT TOKa3aHbl KaK CTapble, Tak WU
HOBBI JaHHbIE.

12.29 Tabenb yyeta paboyero BpemeHm
(dpopma T-13)

Oryer "TaGenp yvera pabGouero Bpemenu ¢dopma T-13"
npeHazHaveH A1 (opMupoBaHus Tabess ydeta pabovero
BpeMEHM B COOTBeTCTBUU ¢ JAelicTBylomuM IlocranoBienuem
l'ockomcrara Poccun. OTyer BbI3bIBAETCS M3 IJIaBHOIO MEHIO

Oruersl KpOMe  TOro, 3TOT  OT4YeT TIOJKJIIYEeH  Kak
JIOTIOJTHUTETbHAsA TledyaTHass popMa K JoKyMeHTaM <«Tabesb»
n «Tabenp ydera pabo4yero BPEMEHU> .

Ecan oTuer oTKpbIBaeTcsi u3 JOKYMEHTOB, IIPOUCXOIUT
aBTOMATHUYECKOe 3all0JIHEeHHEe OT4YeTa Ha OCHOBAHUU JaHHbBIX
JIOKyMeHTOB. Ecau oTder BbI3bIBaeTcd 4Yepe3 IYHKT MEHIO

Oreetel  rorpa HAmIo ONIPeJIeJIUTh CIIUCOK COTPYIHHUKOB, TIO
KOTOPBIM oT4eT 6y/eT cOopMUPOBaH, W MeCSI] 3arOJHEHUS.
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Ecan  ycranoBuTb  (Jaskok  «3amoJHATh 10 JAHHBIM
TabeJIbHOTO ydYeTa», Torga oTdeT OyaeT chopMUpOBaH Ha
OCHOBAHWUU JIAHHBIX JOKYMeHTOB «Tabesb yuera pabodero
BpeMeHN», MHaue Oy/IyT aHAJIU3MPOBATHCS MEPUObI PaGOTHI
COTPY/IHUKA U TIEPUObI, KOT/Ia COTPYAHUK He paboTaJl.

[lng  dopmupoBanus oTdeTa HEOOXOAMMO HAXKaTh Ha

KHOIIKY »Emnpmupnsaﬂ: ]

12.30 AHann3 oTpaboTaHHOIro BpeMeHN

Oryer mpenHa3HaueH [AJsI  aHaJuW3a  OTPAGOTAHHOTO
BpeMeHU COTPYAHUKOB. OTYeT BBI3BIBAETCS W3 TJIABHOTO MEHIO
«Otuetpr / AHamm3 oTpabOTaHHOTO BpeMeHW». OT4eT MOKeT
6bITb cOpMUPOBAH KaK B BuUje TaOJUIBI, TaK W B BUJE
JliarpaMMbl ¢ HACTPOMKON JieTaJIu3aluu.

B mamnke otuera B pamke <«Hacrpoiika» BbiOupaercs
Mepuo/l, 3a KOTOPBIN TTPOU3BOANTCS AHAJINU3 [IAHHBIX, BapUAHT
(bopMupoBaHug M UCXO/HBIE JAaHHBIE, HA OCHOBAHUU KOTOPBIX
3amnoyiHsgeTcss BpeMsd. Ecam  ycTaHOBUTDL TepeKJoyaTes b B
3Hauenne <«lIlo gannbiM TabGesss ydera paGouero BpeMeHU»,
Torja orpaboTaHHOe BpeMs Oy/eT OINpPeNeJaTbCs 0 JTaHHBIM
NOoKyMeHTOB <«Tabenb yuera paGouero BpeMmeHu». Ecum
YCTAHOBUTDH TeEpeKJIIoYaTe/ib B 3HaueHWe <«AHAJIN3 IepUooB
HEBBIXOJIOB», TOTZa OTpaboTaHHOE BpeMs Oy/leT ONpeesaThCs
KaK BpeMs paGOThl 32 MUHYCOM TIEPHOJIOB HEBBIXO/IOB.

B sr0it ke pamke BbIOMpaeTCsS BHUJ OTYETa, W MOKHO
OTIPE/IETNTH BBIBOJUMYIO KaJPOBYIO0 MH(OPMAIIUIO.

B pamre «Ot6op» ompenensiercs, Mo KaKUM COTPY/IHUKAM
dbopmupyercs order.
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B pamke «I'pynmupoBka» BBIOMPAIOTCS MOKA3bIBAEMbIE
IPYNIIUPOBKYU U OTIpeJieigeTcs: MOPs/I0K UX BbIBO/A B OTYET.

B pavre <«CoprupoBkay BBIOMPAIOTCS TOJS W PEXUM
COPTUPOBKHU IPU BbIBOJIE /JAHHBIX B OTYET.

B pamke «llBera numarpaMmbl» MOXKHO HACTPOUTH IIBET /1JIsI
Ka’)k/I0TO BU/Ia BPEMEHM, BBIBOJIUMOTO B OTYET.

[ns dopMmupoBanusi oTyeTa HAJAO0 HaXXaTb Ha KHOIKY

» CdopMupoBaTh

[T o
Eciu HaxaThb Ha KHONKY - KOMAH/HOIN manemu (OPMBI,

OTKPOETCA €lle OJHa (bOpMa OoT4eTa.

12.31 lNeyaTb TPYAOBbLIX 4OFOBOPOB

Otuer "IledaTb TPyZOBBIX JOTOBOPOB" Ipe/Ha3HAYEH [IJIs
(bopMupoBaHus TPYAOBBIX JOTOBOPOB € cOTpyAHuUKamMu. Otder

BBI3BIBAETCSI W3 TJIABHOTO MEHI0  OTHETsl KpOMe TOro, 3TOT

OTYeT TIOJKJIOUeH KakK JONOJIHUTEIbHas IedyarHas dopma K
nokymentam «lIpuem» u «CoBMECTUTETBCTBOY .

B oruere BbIGUpaeTcss TUI TPYJOBOrO JOrOBOPA: CPOYHbBIN
WJIW HET, ¢ yKa3aHueM OO6siI3aHHOCTell WMJU HeT, MOAGUPAIOTCS
corpyauuku. Ecam order BbI3bIBaeTcss U3 JOKYMEHTOB,
COTPYJIHUKHU 3aTOJHAIOTCS aBroMaTruecku. [lo opranusaiuu u
MO0 KaXIOMYy COTPYAHUKY B auajiore OyJeT OTOOpasKaTbCs
HeoOxouMast /st GopMHUPOBaHUs 0TOBOpa uH(OpMaIus, ee
HaJ0 IIPOBEPUTD u B caydae HEeoOX0IUMOCTHU
cKoppekTupoBath. Ilocje 3TOro Hajo Ha)kaTh Ha KHOIKY

W Coopruposars| 6ynetr copMUPOBAH TPY/IOBOI JOTOBOP.
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12.32 N3BeweHne BoeHKoMaTa

Otyer "l3Bemenune BoeHKoMaTa" TIpeAHAa3sHAyeH s
bopmMupoBaHUs crMCKa MPUHATHIX HA PAaGOTy W YBOJEHHBIX 32
1nepuo/| COTPY/IHUKOB. Otuer npejHa3HaYeH SISt
Npe/IOCTaBJeHUsI B  BOEHHbIE KOMHCCApUaTbl 1O  MeCTy
perucTpaiuu cOTpyAHUKOB. OTYeT MOXKHO OTKPBITb U3
o0Iero  KypHaJia  JOKYMEHTOB, Ha)KaB HAa  KHOIKY

| MpOMEBOALHSIE GT4ETE! | 3areM BbIOpATh «/3Benienue

BOEHKOMaTa», KpPOMEe TOro, 3TOT OTYeT MOAKJIIOYeH Kak
JIOTIOJTHUTeIbHAs TeyaTHas popMa Kk jpokymeHTaM «llpuem» u
«YBOJIbHEHUE» .

B namanore otyera Hamo 3azatb uHTepBaa. Ilpu
MO/ATOTOBKE  OoT4era, OyayT o6pabarbiBaTbCs — KaJpOBbIE
JIOKyMEHTBbI,  TIONaBlmie B  WHTepBajg. Ecam  HY:KHO
MO/ITOTOBUTH OTYET TI0 BBIOPAHHBIM COTPY/IHUKAM, TOTJA HAJIO
yctaHoButh Guaaxok <«CoTpyAHMKH» U BbIOpAThb BapHAHT
noa6opa COTPY/IHUKOB, ecJIu oTyer HE0OX0IUMO
cchopMupoBaTh TO KAJAPOBBIM JOKyMEHTaM, HAJI0 YCTaHOBUTD
dbaaxkok «/[oOKyMeHTbI» M OTMETUTb TAJOYKaMU JJOKYMEHTBI, B
KOTOpPBIX  OyAyT BbIOMpATbCAd  COTPYAHUKH. B ciaydae
MO/ITOTOBKKM  OTYeTa 10 COTPY/AHUKAM, 3aKpeIJIeHHbIM 32
KOHKPETHBIM BOEHKOMATOM, HEOOXOMMO YCTaHOBUTH (DJIAKOK
«OJITH BOEHKOMAT» W B TI0Jie BBOJa BBIOpaTh BoeHKoMaT. Ecim
OTYeT J0JIKeH ObITh C(POPMUPOBAH TOJBKO 10 COTPY/HUKAM,
COCTOSIIIIUM HA BOMHCKOM YyueTe, HAaJ0 YCTAaHOBUTH (DJIaXKOK
«COTPYJHUKH, COCTOSIINE HA BOMHCKOM yYeTe».

[lnsg  dopmupoBanusi oTueta HEOOXOAMMO Ha)KaTh Ha

KHOIIKY » CroprupoBaTh )
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12.33 3agaBieHne Ha BblYeTbl

Otyer "3agBieHwe Ha BblUeTbl' TIpeHA3HAYEH JIJIs
(bopMupoBaHusa 3agBJIEHUN COTPYAHUKOB O MPEIOCTABJICHUN
CTaHJapTHBIX BbIYeTOB. OTYeT MOKHO OTKPBITh M3 OOIIEro
JKypHaJia JIOKYMEHTOB, Ha’kaB Ha KHOTIKY

L. Mpowssomewwecrsersl | 3aTeM  BBIOpaTh  «3asiBjieHHe  Ha

BBIYETBI», KpOME TOTO, 9TOT OTYeT MOJAKJIOYeH Kak
JIOTIOJTHUTETbHAS neyaTHass opMa K pokymenTam «llpuem» u
«V3menenus».

B aunasore oTueta BbIGMpAETCS TUI CTAH/APTHBIX BBIYETOB:
Ha cebd WM Ha JAeTeil, moxbupaioTcs coTtpymaHuku. [lpm
HEOOXOJUMOCTH  peJaKTUpPyeTCcsl ~ TeKCT  3asBJ€HUS U
3amoJiHsgeTCs TaOJNYKA MTPUJIAraeMbiX JOKYMEHTOB.

[lnsg  dopmupoBanust oTueTa HEOOXOAMMO HaXKaTh Ha

KHOIIKY w CqropmMupoBaTE )

12.34 PacwmndppoBka CyMMbl

Oryer mnpenHasHayeH s Ppaciiu@poBKH  KaKoOW-I160
CyMMbI B COOTBETCTBUHU C IapaMeTpaM#, YKa3aHHbIMU B HIAlKe
orueta. OTueT wuCHOAb3yeTCS /IS PaCU(PPOBKU  CyMMbI
KOHKPETHOHN SYEWKM JIPYIUX OTYETOB, TaKUX Kak «PacuyeTHbIil
JUCTOK», «Kaprouka corpyanukas, «CBOJ YHUBEpPCAJIbHbIN»
U JPYTUX.

Otuer OTKpbIBaeTcsl uepe3 MyHKT MeHIO <«OTtuerbr /
PacnmidpoBka cymMMbr» .

@dopMupyercst 0TYeT 10 HAXKATUIO KHOIIKHI W Cepopruponars)
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12.35 OT4eT No perncTtpy HakonJeHund

ITOT CJIOYy>KeOHBII OTuYeT IpeAHA3HAUYeH JJisT TIOJyYeHUs
JJAHHBIX 110 PErUCTPY HAKOILJIEHUS.

Oryer oTKpbIBaeTcsl yepe3 IMyHKT MeHI0 «OTuernr / OTuer
[0 PErUCTPY HAKOILJIEHUS» .

B oruere Heo6xoauMO BBIOPATH PETUCTD HAKOTJIEHUS,
JJaHHBIE TI0 KOTOPOMY HEOOXOAMMO MOJYYUTb, OPTAaHU3AIUI0 U
Nepuost, 3a KOTOpblid 6yeT (OpMUPOBATHCS OTYET.

B otuere Tpu 3akmanku: «Otyer», <«OcHoBHas
HaCTpOlKa», «/lonosHuTeIbHAS HACTPOMKA» .

B sakmagke <«Oruer» dopmupyercss mnevarHas ¢opma
€aMoro oTyera.

B 3aknagke «OcHoBHasg  HacTpoiika»  BBIOMPAIOTCS
COTPY/IHHUKHU, II0 KOTOPBIM HY>XHO (OpMHUpOBATh OTYET, a
TaKKe IPOU3BOAMTCS HACTpOlKa U3MepeHUuil U pecypcoB
oTyeTa.

B 3aKJIaJIKe «[lonosinuTeIbHAA HacTpoiika»
HacTpamBaTcs 0T6op, oopmiieHne M COPTUPOBKHU B OTYETE.

Ilo HaxaTnio KHOIIKHA W Ceopruposare OTUEeT MOJKHO
chopMUpOBaTD.

12.36 OT4eT No perncTpy ceeneHunin

ITOT CJYy>KeOHBbII OTuYeT IpeHA3HAUYeH JJIis1 TI0JyYeHUs
JIAaHHBIX 110 PETUCTPY CBEJEHUIA.

Ortuer oTkpbIBaercd yepe3 MyHKT MeH0 «Otuetsr / Otyer
10 PETUCTPY CBEACHUII».
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B otuere Heo6XxoauMo BbIOpATh PETHCTP CBEJIEHUS,
JTAaHHbIE TI0 KOTOPOMY HEOOXOMUMO TOJYYUTb, OPraHU3aInio 1
Mepuo/i, 3a KOTOpbIil 6yneT (GopMUPOBATHCS OTYET.

B otuere nBe 3aknagku: «OtueT», «HacTtpoiikas.

B 3zaknmagke «Otuer» dopmupyercs mnedatHas dopma
€CaMoTO OTYeTa.

B  3akumazke «Hacrpoiika» BBINIOJIHSIETCST  OTOOP
COTPY/JHUKOB [IJIsI OTYeTa, a TaK)Ke HACTPOWKa U3MEpPEeHUil 1
pPecypcoB, KOTopble GyyT BbIBEJEHBI B OTYET.

[Mo wHaxaTuio KHOMKH | W E®eprMposats  (ryer  \osKHO
cpopMIpOBaTD.

12.37 O60poOTHO canbaoBasi BeAOMOCTb

ITOT CJYKeOHBbIH OTYeT TpeaHA3HAYEH JJIS TIOJyYeHUs
JIAHHBIX TI0 PETUCTPY OYyXTAJITEPUU TIO BCEM CUETAM.

Otuer OTKpbIBaeTcs uepe3 IMyHKT MeHIO <«OTtuerbl /
Crangapribie Gyxraarepckue otueTbl / OGOPOTHO caibjloBast
BE/IOMOCTbH> .

B otuere HEo6X0aMMO BBIOPATh OpPraHU3AIMIO W TIEPHO/I,
3a KOTOPbIi Oyner (opMUpPOBATHCS OTYET.

[lo HaKkaTHIO KHOIKK | WE®ePMMPORaTE|  (yer  MOsKHO

chopMUpoBaTh.

12.38 O60poTHO canbaoBasi BE4OMOCTb
No cyeTy

ITOT CJAYKeOHBII OTYeT TpeAHA3HAYEH JJIS TIOJyYeHUs
JTAHHBIX 110 PETUCTpy OyXTaJITepuu M0 YKA3aHHOMY CUETY.
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Otuer OTKpbIBaeTcsi uepe3 MyHKT MeHO <«OTtuetbr /
Cranmaptabie 6yxrajarepckue otueTbl / O6GOPOTHO caJib/loBas
BEJIOMOCTD TI0 CUETY>.

B oruere wHeo6xommMO BbIOpATh CYeT, JAHHBIE TIO
KOTOPOMY HEOOXOJIUMO TOJYYNUTh, OPraHU3aInio W MEPUOJ, 3a
KOTOpbI GyzeT (popMUPOBATBCS OTUET.

B otuere nBe 3akaagku: «OtueT», «HacTtpoiikas.

B szakmagke «Otuer» dopmupyercs mnedarnas dopma
CaMoTO OTYeTa.

B zaknanke «Hacrpoiika» BbITIOJTHSAETCS BBIOOP CYOKOHTO,
KOTOpbIe OyIyT BbIBEIEHBI B OTYET.

Mo wHaxaTuio KHOMKH W E®epmMposats  (ryer  \OsKHO

copMUpoBaTh.

12.39 KapTouka cuyeTa

ITOT CJIOYKeOHBbII OTYeT TpeAHA3HAUYEH JJIs TIOJyYeHUs
JTAHHBIX 110 PErucTpy OyXTaJITepuu M0 YKAa3aHHOMY CUETY.

Otuer OTKpbIBaeTcsl uepe3 IMyHKT MeHIO <«OTtuerbr /
Crangaprtabie 6yxranaTtepckue otueTsl / KapTtouka cyeras.

B ortuere Heo6xoaumMo BBIOpATh PETUCTP CBEJIEHUS,
JTaHHBIE TI0 KOTOPOMY HEOOXOWMO MOJYYUTb, OPTAaHU3AIUIO W
Mepuo/I, 3a KOTOPbIi Oyaer (opMUPOBATHCS OTYET.

B oruere nBe 3aksanku: «OTtuers, «HacTtpoiikas.

B sakmagke <«Oruer» dopmupyercs nevarHas ¢opma
caMoro oTyera.

B sakmagke «Hacrpoiikas  BblnosiHsgeTcs:  OT6OpP 10

cyO6konTo. Ilo Haskatmio KHOTKH W Cooprauporats| o rqer MosKHO
cchopMupoBaTh.
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[naBa 13. lNepexon c 6a3oBoun
BEPCUN KOHMUrypaumm
«KAMUH: PacueT 3apaboTHou
nnatbl. Bepcna 3.0» Ha Bepcuto
NMPO®

B kommuexkt mocraBkm «KAMMH: Pacuer 3apa6oTHoii
miaarel. Bepcus  3.0»  (kpome G6a30BOWl Bepcuu) BXOAUT
CTennaJn3npoBaHHOe OGHOBJIEHUE, TI03BOJIAIONIEe TepeiT ¢
6a3oBoii Bepcun Ha Bepcuio [TPOd, ucnosb3ys crangapTHbIe
cpeacTBa OOHOBJeHUsT KoHburyparuii. /lanHoe 0OGHOBJICHVE
npegHa3HaueHo I Tiepexojia ¢ 6a30BOIl BepCHM Ha BEPCHIO
[TPO® c¢ Tem ke HOMepoM Bepcuu. B ToM ciyuae ecyn
crelaan3upoBaHHoe  OOHOBJIEHHE  IIpeHa3HAYeHO I
nepexoza c¢ 6Gojee TO3/HEN Bepcuu, 4eM y KOHQUTYpaINH
nHdopManmoHHoll 6a3bl, TO CHavajga HeOOXOIUMO OOHOBHTDH
KOH(UTYpalMIO /10 3TOH BEepCUU U TOJBKO IOCJE 3TOr0o
MCII0JIb30BATh CHEINATN3UPOBAHHOE OOHOBJIEHNE.

[Tonpo6uee o BbiOTHEHUH OOGHOBJIEHUS KOH(UTYpPAIUH
yutaiite B raaBe 19 «llognep:xka koHduryparmm» KHUTH
«1C:1lpennpustue 8. KondurypupoBanue "
aIMUHUCTPUPOBAHMEY», BXOJAIIEN B KOMILJIEKT TIOCTaBKH
nporpamMmbl  «1C:IIpeanpusitue 8.
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[lpynnoxxeHune 1. OT4UeTbl U
o6paboTkun, nobaBneHHblE U3
TUNOBbLIX KOHPUrypaumm pupmol
«1C»

B kondurypammn «KAMUWH: Pacuer 3apaGoTHO#l 171aThl.
Bepcus 3.0» wucnosb3yiorcs ciaeayionme OOBEKTbl THUIIOBOI
KoHbUTYpaIm, pazpaboTaHHOM pupmoit «1C» -
«1C:byxraarepus 8»:

oTueT «Kaprouka cueras;

otueT «O60POTHO-CATBIOBAST BEIOMOCTD> ;

oryeT «O60POTHO-CAJIBIOBAS BEIOMOCTD TI0 CUETY > ;
o6pabotka «I'pymnmoBas o06pab6oTKa JOKYMEHTOB W
CITPABOYHUKOB> ;

o6pabotka «KoHCOJIb OTUETOB> .

B nepeuncnennbie otyetbl W 0OpPaGOTKU  BHECEHDI
n3MeHeHusd, HeoOXOJuMble i UX paboTbl B KOHMUTYpAIMH
«KAMUWH: Pacuer 3apabornoit niatbl. Bepcus 3.0».

356



AJ14 SAMETOK

357



AJ14 SAMETOK

358



